POCCHUINCKAS ®EJEPAIIAA
POCTOBCKASI OBJIACTD
MYHULIUTIAJILHOE OBPA30BAHME «'OPOJI TATAHPOTI»

AJMUHHUCTPALIUA TOPOJA TATAHPOT' A
PACIHHOPAKEHHUE
Ne r. Taranpor

O BHeceHMHM W3MCHCHUS B
pacnopspkeHre A JMUHHUCTPAIAH
ropoaa Taranpora ot 18.09.2014
Ne 287

B nensx npuBencHHs HOPMAaTUBHOTO IIPABOBOIO AKTa B COOTBETCTBHE C
JEHCTBYIOLIUM 3aKOHOATEIBCTBOM:

1.Buectu B pacniopsbkeHue AaMuHuctpaiuu ropojaa Taranpora ot 18.09.2014
Ne 287 «O6 yrtBepxkaenun IlonoxkeHuss o0 otnene OyXrajrepckoro ydera H
OTYETHOCTH AJIMMHUCTpPALUX ropoaa TaraHpora) U3MEHEHHUS:

1.1.B mpeamOyne cnoBa "ot 29.03.2012 N 408" 3ameHutp cioBamu "OT
21.12.2016 N 285".

1.2 Tlpuno>keHne u3M0KUTh B PEJAKIIUN COTJIACHO MPUIIOKEHHIO.

2. Hactosiee pacopsiKeHHe BCTyMaeT B CHUITY CO JTHS €T0 MPUHSTHS.

3. KoHTpoib 32 HMCHOJHEHHWEM HACTOSILETO0 PACHOPSIKEHHSI BO3JIOXKHUTH Ha
YOPaBISIOLIETO AeIaMu A IMUHUCTpanuu ropoaa Taranpora Boitiexosckyro 1.B.

['maBa AaMUHHUCTpaLUU
ropoaa Taranpora A.B. JTucunkuit



[TpunoxxkeHue K pacrnopsiKEHUIO
AnmMuHUCTpaIuu ropoaa Taranpora
oT No

«IIpunoxxeHne K pacopsHKEHUIO
AnmMuHUCTpaIuu ropoaa Taranpora
ot 18.09.2014 Ne 287

MNOJOXEHHUE
00 oTe/Ie OYyXTaJTepCKOro yuyera 1 OT4eTHOCTH
AamuHucTpauuu ropoaa Taranpora

1. O01mme moJ10KeHus

1.1. Otnen OyXraaTepcKoro ydera M OTYETHOCTH AJIMUHUCTpAIMH TOpoja
Taranpora (mamee - OTHEN) SBISETCS  CTPYKTYPHBIM  MOJpPa3ciCHUEM
AnmMmuHucTpanuu ropoja Taranpora.

1.2. B cBoeil NeATENbHOCTH OTHEN OyXTalTEepCKOTO ydeTa U OTYETHOCTHU
pykoBozacTByetrcsi Koncturyuueint Poccuiickoit denepanniv, BrogKEeTHBIM KOJAEKCOM
Poccuiickoit  ®enepanuu, HamoroBeiM konekcom  Poccuiickoit  denepanmu,
®enepanbubiM 3aKk0HOM OT 06.12.2011 No 402 - ®3 «O OyxXrajJTepckoM YYeTey,
IpyrumMu  (peepaqbHbIMM  3aKOHAMHM, HOPMAaTUBHBIMHM, TIPAaBOBBIMU  aKTaMH
PocTtoBckoit obnactu, ¥YcraBoM MyHULUIAILHOTO oOpazoBanus «I'opoxa Taranpory,
Pemienussmu  T'opoxnckoid  Jymslr  ropoma  TaraHpora, MOCTaHOBJIECHHUSIMU,
pacropsbkeHusAMU A IMUHHUCTpauu ropoaa Taranpora.

1.3, Ormen  omepaTMBHO  NOAYMHAETCA  YNPABISIIOIIEMY  JI€JIAMH
AnmuHucTpaunuu ropoga Taranpora.

1.4. ITonoxxenue 00 OTAENe YTBEPKAACTCS PACHOPSHKEHUEM AJIMUHUCTPALMH
ropoja Taranpora.

1.5. Ina ocyuiecTBiICHUS CBOEHW NEATEIbHOCTH OTAECI MMEET CBOIO MeYaTh U
OJIaHK CO CBOMM HaMEHOBAHHEM.

2. leau U 3aaa44 oTaejIa

2.1. OCHOBHBIMU LIEJISIMU OTJIEJIA SIBJISTFOTCSL:

- CBOCBpPEMEHHOE (hOpMHUPOBAHUE TTOJTHOM U IOCTOBEPHOM MH(POpMALIHH O

NEATeIbHOCTH AJMUHHUCTpAIlMU Tropoja TaraHpora U €€ HUMYIIECTBEHHOM
MIOJI0KCHUH,

- OCYIIECTBJICHHE OYXTITEPCKOTO yUeTa;

-(hopMUpOBaHKE TTOTHON U IOCTOBEPHOM OI0JPKETHONW OTYETHOCTH.

2.2. OCHOBHBIMH 3aJa4yaMU OT/AEJ1a ABISIOTCS:

- Oyxrantepckoe W (UHAHCOBOE OOECIICUCHUE JEATEIBHOCTH AJIMHUHUCTpAIUN
ropona Taranpora;



-o0ecrieyeHne ydera OODKETHOW AESITENIbHOCTH AJIMUHUCTpAIUU TOpOJa
Taranpora u UCIIOTHEHUS PACXOI0BAHUS ICHEKHBIX 00513aTEILCTB;

- (opmupoBaHHe TMOJHOW M JOCTOBEpPHONM HHGPOpMAIMH O OyXrajaTepcKou
NEeATEIbHOCTH AJMUHUCTpaluu ropoja TaraHpora, COCTOSIHUM aKTHUBOB H
0053aTeNbCTB, PUHAHCOBBIX U XO3SIICTBEHHBIX PE3YNbTATaX JACATEIHHOCTH.

3. ®yHKIUM OTHE]a

3.1. Ormen  oOecrneyuBaeT  HUCIOJHEHHE  CICAYIOIMMX  (QYHKIHMA
AnMuHHCTpaIuu ropoaa Taranpora Kak TJIAaBHOTO PACTIOPSAUTENS CPEACTB OI0KeTa
MyHUIMNaIbHOrO oOpa3oBanust «l'opox Taranpor» (mamee - OIOKET ropoaa
Taraunpora):

3.1.1. ObecnieunBaeT pe3yabTaTUBHOCThH, AJAPECHOCTh M IICJIEBOM XapakTep
UCIIOJB30BaHUsl  OIO/KETHBIX  CPEACTB B  COOTBETCTBHUM C  JIOBEJICHHBIMU
AnmMmuHucTpanuu ropoga Taranpora OHOIKETHBIMH ACCUTHOBAHUSIMU M JIMMHUTaMU
OIO/KETHBIX 0053aTENIbCTB.

3.1.2. Bexer peectp pacXoJHBIX 0053aTENBCTB, MOJICKAIINX HCIOJIHEHHUIO B
npenenax yTBepKIACHHBIX AJIMUHUCTpAIIUU Topojia TaraHpora JIMMHUTOB OFOJIKETHBIX
0053aTENIBCTB U OIO/IKETHBIX aCCUTHOBAHUH.

3.1.3. CocraBiaser B COOTBETCTBUH ¢ TpeOOBaHUSIMH OIOJKETHOIO
3akoHojaTenbcTBa Poccuiickoii deneparuun u  OrOKETHOM  KiaccuUKAIIUU
Poccuiickoit  ®eneparuun  OI0KETHYIO POCIHCH KaK TJaBHBIM PacHOpsSIUTENb
CpeacTB OropkeTa ropoja TaraHpora, JOBOJUT JUMUTHI OFOKETHBIX 00S3aTEIbCTB
MOABEIOMCTBEHHBIM A IMUHHCTpAIuu ropoaa Taranpora yupexaeHusIM.

3.1.4. Ha ocHOBaHMM MOTHUBHPOBAaHHbIX OOpalIEHUl  CTPYKTYPHBIX
NoApA3AEHEHU AIMHUHUCTpAMM Topoaa TaraHpora TOTOBUT NPEMJIOKEHHS B
duHaHcOBOe ympaBieHue r. TaraHpora Mo BKJIIOUYECHHIDO OOBEMOB OIOJKETHBIX
ACCUTHOBAHMI B MpPOEKT Orojkera ropoaa TaraHpora Ha ouepeAHOW (PUHAHCOBBIN
rOJl ¥ TUTAHOBBIN TIEPHUO/I, K3MEHEHUI B OIOJKET HA TEKYIIHM (PUHAHCOBBINA TO/I.

3.1.5. Buocut mnpennoxxeHuss 1Mo (POPMUPOBAHUIO M M3MEHEHHIO CBOJHOM
OIOJDKETHOH PpOCIHCH W JIMMUTOB OIOJDKETHBIX 0053aTEIbCTB, JOBEJISHHBIX
AnmMmuHucTpanuu ropoja Taranpora.

3.1.6. Pa3pabaThiBacT U BHOCUT MPOEKTHI MYHHUIIUIAILHBIX MPABOBBIX AKTOB,
YCTaHABJIMBAIOIINE TOPSIIOK YTBEPHKACHHS OIOJKETHBIX CMET TOJIBEIOMCTBEHHBIX
AnMuHHCTpanuu  ropojga Taranpora mojiyudarenedl  OIOKETHBIX — CPEJICTB,
SIBJISTIOIIMXCS KA3EHHBIMU YUPEKICHUSIMU.

3.1.7. OOGecneunBaer coOmoaeHUe AamMuHUCTpanuer ropona Taranpora
MOpsiZIKa TPEIOCTaBICHUST €l MEXKOIHKETHBIX CyOCHIMM, CYOBEHIIMH U MHBIX
MEXKOI/KETHBIX TpaHC(EpTOB, MMEIOIMUX 11€JIEBO€ HAa3HAUCHHME, a TaKXKE HWHBIX
cyOocuauii U OIOJKETHBIX HWHBECTHUIIUN, OMpEACICHHBIX bBIOMKETHBIM KOIEKCOM
Poccuiickon denepanum.

3.1.8. ®opmupyeT CBOAHYIO OIOKETHYI0 W OyXTadTepCKyH) OTYETHOCTh
TJIABHOTO PACTIOPSANTENS OIOKETHBIX CPEIICTB.


consultantplus://offline/ref=8583C889EDE551EBB8F3BEDD6977B60A93C72F42EC96C4C1554089C531529167CE078EC85BF1B086YBMCG

3.1.9. OcymectBisieT uWHbIE OIODKETHBIE  IOJHOMOYHS  TJIABHOTO
pacnopsaauTesisi, yCTaHOBJICHHbIE bromkeTHbIM KogekcoM Poccuiickon denepanuu u
NPUHUMAEMbIMU B COOTBETCTBMM C HUM HOPMAaTHUBHBIMU MPaBOBBIMH aKTaMH,
PEryIupyIOMUMH OIO/I)KETHBIE PABOOTHOIICHHUS.

3.2.  Otnmen  oOecrieyMBaeT  MCIHOJHEHHUE  CIEAYIOIUX  (PYHKIUH
AnMuHHCTpanuu Topoja TaraHpora kak MoJydaTels CpeACTB Orojpkera ropoja
Taranpora:

3.2.1. CocTaBisieT U UCHOJHSAET OIOJKETHYIO CMETY AJIMHUHHUCTPALUUA TOpoJa
Taranpora.

3.2.2. IlpyuHMMaeT H WUCHONHAET B TMpPEAeNax JIOBEICHHBIX JIMMHUTOB
OIO/DKETHBIX ~ 00s3aTeNIbCTB M OFO/DKETHBIX ~ ACCUTHOBAHWUW  OIOJKETHBIC
00s3aTEeNbCTBA.

3.2.3. BHocut ®PHHAHCOBOMY YHNPABJIEHUIO I. TaraHpora npemIokKEHUs IO
HM3MEHEHMIO OF0JPKETHOU POCITHCH.

3.2.6. [IpoBoUT pacyeThl C OPUANUECCKUMU U HU3HUECKUMU JIUIIAMH.

3.2.7. Hauucnsier U mepeyucisieT HaJoTu U cOOpbl B OIOKETHI, CTPaXOBbIE
B3HOCHI B TOCYIapCTBEHHBIC BHEOIO/IPKETHBIE COIIMAILHBIE (POH/TIBI.

3.2.8. ObecnieunBaet BhlIayy paOOTHUKAM AJIMUHUCTPAIIMM ¥ UHBIM JIUIIAM
HaJIMYHBIX JICHEKHBIX CPEACTB B Kacce AIMUHUCTpanuu ropoaa Taranpora.

3.2.9. ®opmupyet u npenacrasisier B PuHaHcoBoe yrpasiieHue r. Taranpora
OIOPKETHYIO OTYETHOCTD MOTy4aTesst Oroakera ropojaa Taranpora.

3.2.10. UcnionHsieT MHbIE MOJTHOMOYUS MOIyYaTeNsl CpeICTB Or0IKeTa ropoaa
Taranpora, npeaycMoTpeHHble brojkeTHbIM — KomekcoMm Poccuiickoit depepanuu,
NPUHATHIMU B COOTBETCTBUM C HHUM HOPMAaTUBHBIMU TIPAaBOBBIMU aKTaMH,
PETrYIUPYIOIIMMHU OFOJIKETHBIE MPABOOTHOLIEHUS.

3.3.  Ormen  obecneywBaeT  KMCIOJHEHUE  CIEAYIOUIMX  (DYHKIMIA
AnMuHUCTpauuu ropojga TaraHpora Kak TIJIaBHOTO aJAMUHHUCTpaTopa JOXOIO0B
Ooromkera ropoga  Taranpora  (IJIaBHOTO  aJMHHHCTpATopa  HCTOYHUKOB
dbunancupoBanus aeduiuta 610pKeTa ropoga Taranpora):

3.3.1. OcymiecTBisieT OyXTaJITepCKU YYET TMOCTYIUBIIUX B OIOJKET Tropoja
Taranpora MexOIOIKETHBIX TpaHCPEepTOB, MTPaOB, IEHEH, APSHIHBIX TUIATeKEN U
VHBIX TJIaTEXKEH.

3.3.2. OcymecTBiseTr BO3Bpar B Oromker PocToBCKON 001acTH OCTaTKOB
CpelCTB OT 0€3BO3ME3/IHBIX MOCTYIJIEHUH MPOLLUIBIX JIET, CIOXKHUBIIUXCS HA HAayajio
roja.

3.3.3. IlpunumaeT pemnieHue o 3adere (YTOUHEHUM) TUIaTeXell B OHOJKET
ropoga Taranpora mo kojaMm OOJDKETHOW KiacCU(PUKAIIMU, 3aKpEIJIeHHBIM 3a
AnMuHucTpanued ropona Taranpora Kak TJIaBHBIM aJIMUHHUCTPATOPOM JOXOJIOB
OroKeTa ropojaa Taranpora.

3.4. OcymecTBisieT BeIEHHE Yy4eTa M0 CPEACTBaM, IOJYyYEHHBIM BO
BPEMEHHOE paclopsDKeHHE B KadecTBe (PMHAHCOBOTO OOECNEUEeHMs HCIIONHEHUS
MYHULIMNAIBHBIX KOHTPAKTOB, 3aKI0UYaeMbIX AJIMUHUCTpaluen ropoga Taranpora.

3.5. OcymecTBiasieT HAYMCICHHE W BBIIUIATY B YCTAHOBJIEHHBIE CPOKH
3apa0OTHOM TIIAThl M JAPYTHX BBILUIAT pabOTHUKAM AJIMUHHUCTpAIlUU TOpoja
Taranpora v UHBIM (U3UYECKUM JIUIIAM.



3.6. OcyuiecTBisIeT MNPUHATHE HA YYET, BHYTPEHHEE IMEpEeMEUICHUE U
BbIOBITHE HE(DPUHAHCOBBIX aKTUBOB AJIMUHUCTpanuu ropoja Taranpora.

3.7. Pa3pabarbIBacT NPOEKTHl IPAaBOBbIX AKTOB AJMHUHHUCTPALIUA TOpPOJA
Taranpora 1o Bonpocam, BXOJAIIUM B KOMIIETCHIIMIO OTENIA.

3.8. ObecrieunBaeT COXPaHHOCTb, CBOEBPEMEHHBI OTOOpP M IOJATOTOBKY
ApXUBHBIX JIOKYMEHTOB, a TAKXKE Mepelady UX Ha XpaHEHUE B ApXUBHbIC (DOH]IBI.

3.9. OGecnieunBaeT OTKPBITUE JULEBBIX CUETOB AJMUHUCTpPALlMU  TOpOAa
Taranpora B opranax (enepajibHOTO Ka3Ha4yecTBa.

3.10. ®opmupyer OIOKETHYI0O OTUYETHOCTb MOJIydaTenass ORIKETHBIX
CPEACTB.

3.11. UcnonusieT uHble GYHKIMHU B LENAX PEHICHUS BO3JIOKEHHBIX Ha OTIEI
3aa4 B COOTBETCTBMM C JICUCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickon
denepanuy, MyHUIIUIATbHBIMUA TPABOBBIMHU aKTaMHU.

4. IlpaBa oTaena

B nensx BBINOJHEHHS] BO3JOKEHHBIX HAa HEro (PyHKUMM OTIEN MMEET
IpaBo:

4.1. OcymecTBasATh B3aUMOJEHCTBHE CO CTPYKTYPHBIMU MOAPA3ACICHUAMH U
opraHamM AJIMUHUCTpauuu ropojaa TaraHpora, opraHaMH rocyJ1IapCTBEHHOU BIJIACTH,
WHBIMU OpPTaHaMU U OpPTraHU3alHsIMU.

4.2.  OcywecTBIATh  B3aMMOJEKHCTBHE C JPYTMMHM  OpPraHM3aLUsIMH,
YUpPEXKACHUSAMU IO BOIpoOcaM OyXrajaTepCKOro yyeTa M OTYETHOCTH, a TakkKe IO
JPYTUM BOIIPOCaM, BXOJSIIMM B KOMIIETEHIIUIO OT/IENA.

4.3. He npuHMMATh K HWCIOIHEHUIO U O(DOPMIICHHIO JOKYMEHTHI IO
ormepauusM, KOTOpble  HapywmaloT  JCHCTBYIOIIEE  3aKOHOAATEIbCTBO U
YCTAaHOBJICHHBIA MOPSAOK IpUEMa, OINPHUXOJOBAHUS, XPAHEHHS U PACXOJI0BAHUSA
JEHEXKHBIX CPEICTB, 000PYI0BaHUS, MATEPUATBHBIX U IPYTUX LIEHHOCTEM.

4.4. TlpuaumaTh y4yacTHe B pabOTe KOMHCCHH, pabouyux TpYIII,
IPUCYTCTBOBATh HA COBEIIAHMAX IIPU PACCMOTPEHHH BOIPOCOB, BXOISAIIUX B
KOMITIETEHLIUIO OTAENA.

4.5. OcymiecTBISITh UHBIE TIPaBa B COOTBETCTBUU C 3a7a4aMH U (QYHKIIUSIMU
oTzena, MpeyCMOTPEHHBIMH HacTosAuM [losoxenuem.

5. Opranusanusi padoThl 0TI

5.1. Otmen BO3TJaBIsieT HAYaJbHUK OTJAENAa - TJaBHBIM Oyxranrep,
Ha3HA4YaeMbI U OCBOOOXKJIAeMbIH OT JOHKHOCTH B YCTAHOBJICHHOM IOPSIKE I1aBOM
AnmMunucTpanuu ropoja Taranpora.

5.2. HauanbHUK OT/€Na - TJIaBHBIN OyXrairep:

5.2.1. OcyuiecTBISIET PYKOBOJCTBO JEATEIBHOCTBIO OT/ACNA U 00eCleunBaeT
BBITIOJIHEHUE BO3JIOKEHHBIX 3a]1a4.

5.2.2. Ilnanupyet paboTy oTaena.



5.2.3.BHocutr mnpensioxkeHusi rinaBe AIMUHUCTpanMu ropoja Taranpora o
Ha3HAYCHUHU Ha JOJDKHOCTh U OCBOOOXKICHUH OT JIOKHOCTH PAaOOTHUKOB OT/CIA.

5.2.4. V3maeT B npenenax CBOCH KOMIIETEHIIMU MPHUKa3bl, 00s3aTeIbHbIS TS
PabOTHUKOB OT/IEIA.

5.2.5. TloamuceiBaeT ChoyXeOHYHO JOKYMEHTAIlUI0 B TMpelaesiax CBOeH
KOMIICTCHIIHH.

5.2.6. XoparailCTByeT O IOOUIPEHWUH, MPUBJICYEHUM K JTUCHUILIMHAPHOU
OTBETCTBEHHOCTU PAOOTHUKOB OTJENA.

5.2.7. BHOCHT mNOpeNlIOKEHUs O HalpaBiI€HUU pPaOOTHUKOB OTAENa B
ClIy>keOHbIe KOMaHTUPOBKH.

5.2.8. OcymiecTBisieT KOHTPOJb 3a COOMIOACHHEM paOOTHHKAMHU OTAela
TPYAOBOU TUCIUTUIUHBI.

5.3. JlomKHOCTHBIC OOS3aHHOCTH HayajJbHUKA OTACHAa — TJIABHOT'O
OyxraiaTepa ONpPEeACsIIOTCS JIOHKHOCTHOM MHCTPYKIIMEH, YTBEP)KJICHHOM TIJ1aBOM
AnMuHHCTpanuu ropoja TaraHpora mo mpeACTaBICHUIO YNPABIAIOLIECTO JACIaMU
AnmuHHCTpalnuu ropojaa Taranpora.

5.4. B orcyrcTBHE HadalbHUKA OTHEIa - TJABHOTO Oyxraiarepa ero
0053aHHOCTH MCITOJIHSICT 3aMECTHTE/IbL HauyallbHUKA OTACIA.

5.5. JIomKHOCTHBIE HWHCTPYKIIMH PaOOTHUKOB OTJACHA YTBEPKIAIOTCS
YIOPaBJSIIOMIMM JIeJlaMu AJIMUHUCTpallii ropoga TaraHpora 1o MpeIcTaBICHUIO
HavyaJbHUKA OTJIeJIa — TJIABHOTO OyXranrepa.

6. OTBETCTBEHHOCTDH

6.1. HauvanpHuk oTHena - TIJIaBHBIA OyXTajaTep HECET NEPCOHAIbHYIO
OTBETCTBEHHOCTD 3a BBIIIOJIHEHNE BO3JIOXKEHHBIX HA OTAEN 3a1a4 U OCYILIECTBICHUE
CBOMX MOJITHOMOYHH.

6.2. PaOoTHMKM OT/eN1a HECYT OTBETCTBEHHOCTH 3a BBINOJIHEHHUE CIYKEOHbIX
00s13aHHOCTEW B Mpeenax JOJKHOCTHBIX HHCTPYKIIHM.

Ynpapasomuii AeaaMmu
AnmMunucTpanuu ropoja Taranpora N.B. Boiinexosckas



