IMPOEKT
POCCHUHMCKAS ®EJIEPAILINA
POCTOBCKAS OBJIACTH
MYHUIUIIAJIBHOE OBPA3BOBAHUE «I'OPOJ] TATAHPOT »

AJIMUHUCTPAILIMS TOPOJA TATAHPOT A

IHOCTAHOBJIEHHUE

Ne r. Taranpor

O BHECEHWH H3MEHEHWII B TOCTAaHOBJICHUE
AnvmuHucTpanuu ropoaa Taranpora oOT
07.03.2012 Ne 832 «lIpemocraBinenue
rpakJ1IaHam AKUITBIX MOMEUIEHUN
MYHULIUNAIBHOTO KWIMIIHOTO ¢oHAa T.
Taranpora 1o A0roBopamM COIMAIBLHOIO
HaimMa»

B cootBercTBun ¢ PenepanbHbiMu 3akoHamMu OT 06.10.2003 Ne 131-03 «O06
oOlMX MPUHLMIIAX OpraHu3aluyd MECTHOrO caMmoymnpaBieHuss B Poccuiickoit
®enepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuud MpeaOCTaBICHUS
rOCY/IapCTBEHHBIX W MYHHUIMMNAIBHBIX ycayr», oT 09.02.2009 Ne 8-®3 «O06
oOecrieueHnu A0CTyna K HHGOOPMAIUU O JESTEILHOCTH FOCYJapCTBEHHBIX OPTaHOB H
OpraHoB MecTHOro camoynpasieHus», oT 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpeHust oOparieHuid rpaxkmaadn Poccuiickoit deneparun», IlocTtanHoBieHueM
[IpaButensctBa Poccuiickoit @eneparuu ot 15.06.2009 Ne 478 «O enuHoil cucreme
WH(OPMAITMOHHO-CITPABOYHON TMOJICPKKH TPaXKJaH W OpTaHHM3alldid 1O BOMPOCaM
B3aMMOJICUCTBUS C OpraHaMud HCIOJHUTEILHOM BJIACTU W OpraHaMM MECTHOTO
caMOyTpaBJI€HUs C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTH
NuTepHeT», BO MCIOJHEHUE TOCTAaHOBJICHUS AJIMUHMCTpauuu Tr. TaraHpora oOT
23.09.2011 Ne3348 «O mopsnke pa3pabOTKW U YTBEPXKICHHS aJIMHUHUCTPATUBHBIX
perjiaMeHTOB MPEIOCTaBICHUS] MYHUIUIIAIBHBIX YCIYT U TOPSJIKE MPOBEACHUS X
HKCIIEPTHU3B» MOCTAHOBJISIIO:

1. Baectn B mnocraHoBieHHME AJQMUHUCTpanuu ropoxa Taranpora oT
07.03.2012 Ne 832 «llpemocrtaBieHre rpaxaaHaM SKWIbIX  MOMEIIECHUM
MYHUIIMIIAIBHOTO XWiKIHOro (onaa r. Taranpora mo J0roBopam COILUAIBHOTO
HaliMay CJIeyIOLME U3MEHEHUS:

1.1. HaummeHoBaHMe W3JIOKHUTH B ciexayrowei penakuuu: «lIpegocrasienue
rpaxaaHaM  KWJIbIX TOMEIIEHUH MYyHUIUNAIBHOTO KWIMIIHOTO (oHAa Tropoja
Taranpora 1o 70ropopam cOUMagbHOIO HAIMay.



1.2. IlpunoxxeHue WU3JI0KUTh B pEJAKIMHU COTJACHO NPHIOKEHUIO K
HACTOSIIEMY TTOCTaHOBJICHHIO.

2. Otaeny 1O SKATUIIHOW TIOJIUTHKE W HMIOTEYHOMY KPEIUTOBAHUIO
(Tmankux A.IN.) obecreunTs:

2.1. BbINOMHEHUE YTBEPKACHHOIO AIMHUHUCTPATHBHOIO pErJIaMEHTa IS
oOecrieueHus KaueCTBa UCIIOTHCHUS MyHHUITUTIAIBHBIX YCIIYT.

2.2. BHyTpeHHUN KOHTPOJh 3a COOJIOJCHHEM TPeOOBAaHWA U YCJIOBH,
YCTaHOBJICHHBIX B a/IMUHUCTPATUBHOM PETJIAMEHTE.

3. Komurery coumanbHOro aHanmsza, MPOTHO3UPOBaHUA W MHGOpMALUH
AnvmuHuctpanuu ropoja Taranpora (Areea M.B.) obGecneunTs odunmanbHOE
OIyOJIMKOBAHUE HACTOSIIIETO IMOCTAHOBJIICHHUSI M TMPEACTaBUTh HMHMOPMAIUIO O €ro
OIMyOJIMKOBAaHUU B 001U oTen AAMUHUCTpauu ropoaa Taranpora.

4, O6memy otaeny Aamunuctpanuu ropojga Taranpora (Assuenko T.J1.)
00ecreyuTh MPeICTaBICHUE KON HACTOAIIETO MOCTAaHOBICHUS U MH(GOPMAIIHU O €ro
opunpanbHoM omyOnukoBanun B IlpaButenbctBO PocToBCcKOM  oOmactu B
YCTaHOBJICHHBIC CPOKH.

5. [locraHoBieHne BCTyMaeT B CHWIy CO JHS €ro OQHUIHMAIBHOTO
OmyOJMKOBAHUS.
6. KoHTposb 32 UCIOJIHEHHEM HACTOSIIETO MOCTAHOBJIECHUS BO3JIOKUTH Ha

3amMecTuTeNs rnaBbl AqMuHuCcTpanuu JIpanaukosa A.B.
Mbsp ropona Taranpora B.A.Ilpacosios
ITocTanoBIIEHUE BHOCHT:
HauvanpHuk oTAena 1o xKuaviHOu
MOJINTUKE U UTTIOTEYHOMY KPEIUTOBAHUIO A.IL. I'magkux

CoryiacoBaHo:

3amecTtutelnb [ maBel AAMUHUCTpALIA
ropoja Taranpora A.B. JIpaHHUKOB

N.o. Ilpencenarens Komurera
COITMAJILHOTO aHaJIN3a,

MIPOTHO3UPOBAHUS U HHGOPMAITIH M.B. AreeBa
Haganpauk obmiero otaena T.J1. JIpsiueHko
HavanpHUK FOpUANYECKOTO OTAETA 0. K. Iarckas

3amectutens [naBel AgMUHUCTpAUU
ropozaa Taranpora - ynpasisitoluid  aejaamMu A.b. 3abexaitno



[Tpunoxxenune

K OCTAaHOBJICHUIO

AJIMUHUCTpaIuu

ropozna Taranpora
oT Ne

AJIMUHUCTPATUBHBIN PETVIAMEHT
IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH
«IIpenocraBieHue rpaxIaHaM KAJIbIX TOMEIIEHU MyHULAIAIEHOTO
XKWIHIHOTO (poHAa ropona Taranpora 1o 10roBopaM COLMAIBLHOTO HaliMay

1. OO01me noIoKeHUs

1.1.AIMUHHUCTPATUBHBIN pPErIaMEHT MPEIOCTaBICHUS MYHHUIIMIAIBHON YCIYTH
«IIpenocraBieHue rpaxjaaHaM KUJIbIX MOMEMICHUNW MYHHUIUINAIBHOTO XUJIUITHOTO
¢onna ropoma Taranpora mO [JOroBopaM COLMAIBHOrO HailmMa» (namee —
MyHUIMOANbHAS YCIyra) ONpEAeNsseT CPOKM U IMOCIEI0BAaTEIbHOCTh JEUCTBUI
(aAMUHUCTPATUBHBIX  Tpoleayp) AAMUHUCTpauuu ropoja Taranpora mpu
MPEIOCTABIEHUN MyHUIUMINIATBHON yCIyru. MyHuLMnagbHas yciiyra npeocTaBiIsieTCs
B IENAX OOECMEeUEeHUs] TpaxJaaH >KWIBIMA [OMEIICHUSIMHU, OTHOCSIIUMUCA K
MYHUITUTIATBHOMY SKHIUITHOMY (poHay r. Taranpora.

1.2. [MonyyaTensiMu MyHUIIUTIAIBHOU YCIIYTH ABJISIIOTCS TpakaaHe Poccuiickoi
denepanuu, HYKIAONMECS B KWIbIX MOMENIEHUSAX MYHULUNAIBHOTO JKWIJIMIIHOIO
dbonma u obparuBiIvecs B AIMUHHUCTpaIMIO T. TaraHpora ¢ MMCbMEHHBIM 3asiBJICHHEM
JMYHO WIH Yepe3 3aKOHHOTO NPEACTABUTENS (Jajee-3asiBUTEIIN ).

1.3.MyHunmnanbHas yciayra npeaocTaBisieTcsl OTIEIOM:

1.3.1 1o XKUIMITHOW TOJIUTHKE M UIIOTEYHOMY KPEIUTOBAHHIO AJIMUHUCTPALINH
ropona Taranpora. Otaen pacnosioxeH no aapecy: r.Taranpor, yin. [letpoBckas, 73,
kabuHeTsl 613,207. Pexxum paboThl oTAeNa: nmoHeaeabHuK - nsatHuia ¢ 9.00 go 18.00,
nepepeiB ¢ 13.00 mo 14.00. /Iam mpuema rpakaaH mo BONPOCAaM IPEAOCTABIEHUS
MYHULANAIBHON YCIyTH: TOHEAENbHUK, aTHULA ¢ 9.00 no 18.00, BTOpHUK ¢ 14.0010
18.00. Kontaktueie Tenmedonn: 8 (8634) 312-826, 312-830, odurmanpHbIA CalT
AnmMuHucTpanuu ropojga Taranpora B HH(QOPMalMOHHO-TEIEKOMMYHUKAIIMOHHOU
cetu UMutepner: http://tagancity.ru, ampec 3JIEKTPOHHOW TMOYTHI OT/AENA: a-
otdelzhilish@mail.ru. JIuunerit nprem rpakaan Ha4aILHUKOM OT/IENIa, a TAKXKE 3aMKCh
Ha TIpUEM OCyIecTBIAOTCS B moHenenbHuk ¢ 11.30 mo 13.00. Muadopmamnms o
MOPSIAKE MPEIOCTABICHUS] MYHULMNAIBHOW YCIYTHM MPENOCTaBIsCTCS B MPUEMHbBIC
Yachl:

HETIOCPEJCTBEHHO MpH  JIMYHOM  T[pUEME TpaxkJaH —  [OJydaresieu
MYHULIMNIAIBHOW YCIIYTH;

C MCIOJIb30BaHUEM CPEJICTB TeIe(HOHHOU CBSI3U;

B NUCbMEHHON (hopMe, B TOM YHCIIE C MCIOJb30BAaHUEM CPEICTB AJIEKTPOHHOMN
nouTsl. [IpenocraBienre nHGOpMaMK IPH JIMYHOM MPUEME SBJISIECTCS TPUOPUTETHBIM
CIIOCOOOM KOHCYJIBTUPOBAHMUSI.

[IpenocraBienue uHGOpPMAIMK  3asBUTEISIM O TOPAJKE MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH OCYIIECTBISIETCA CHEUUAINCTaMU OTAeNa MO KUJIMIIHON
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MOJIUTUKE W WIOTEYHOMY KpPEIUTOBAaHHIO AJMUHUCTpaluu ropojaa Taranpora B
npueMHble dYackl 1o aapecy: 347900, r.Taranpor, PocTtoBckas o6nacth, yiI.
[TerpoBckas, 73, xabunet (mpuemnas) Ne613, temedon (8634) 312-826. Jluunbii
OpueM I KOHCYJBTHPOBaHWSA  IOJy4aTeled  MYyHULMIAIBbHOM  YCIYru
ocymectBisiercs B nonenenbHuk ¢ 10.30 no 18.00, nepepsis ¢ 13.00 qo 14.00.

1.3.2 opranuzanus ydacTByroUlasi B IPEAOCTABICHUM MYHULUIAIBHOW YCIIYI'H
MHuoroQyHKIIHOHATBHBIN LEHTP MIPEIOCTABIICHUS roCy/1apCTBEHHBIX u
MYHULIMNAIBHBIX ycayr B r. Taranpore (nmamee — MAY MO®I]). MAY M®I]
pacrojiokeH 1o ajapecy: r. Taranpor, yi. Jleanna 153a. Pexxum pabotet MAY M®II;
nonenenbHuk — mnsatHuma ¢ 8:00-20:00, cy6b6ora ¢ 9:00-13:00, 6e3 mepepniBa,
BOCKpeceHbe BbIX0/IHOM. KoHTakTHBIE TenedOoHbI:

+7 (8634) 39-85-90,

+7 (8634) 39-85-91,

+7 (8634) 61-50-25,

+7 (8634) 61-50-37,

+7 (8634) 61-53-04

opunmanbHelii  calt MAY MOI[ r. Taranpora B uH(pOPMALUOHHO-
TEJICKOMMYHUKAIMOHHOW  cetn  MHteprer:  http://taganrog.mfc6l.ru/, anpec
anekTpoHHON moutel MAY MOII: info@taganrogmfc.ru. Madopmanus o mopsake
MPEIOCTABIECHUSI MyHUIIMIIATBHONW YCIIYTH HPEIOCTABISETCS B IPUEMHBIE YaChI:

HENOCPEICTBEHHO  MpH  JIMYHOM  MpHEME TpaxJaH —  IoJydaTesnen
MYHUIIUIIAJIbHON YCIIYTH;

C MCIIOJIb30BAaHUEM CPENICTB TEIEPOHHOU CBSI3U;

B IMUCbMEHHOU (popMe, B TOM YHCIIE C UCIOJIB30BAHUEM CPENICTB JIEKTPOHHOU MOYTHI.
[IpenocraBienue HHPOpPMALMKM MPU JUYHOM MpUEME SIBISIETCS MPHUOPUTETHBIM
CIIOCOOOM KOHCYJILTUPOBAHHUSI.

[IpenocraBnenue uHGOpMALMU 3aABUTENSIM O TOPSAKE MPEAOCTaBICHUS
MYHULANAIBHON yCIYrM ocyuiectsisiercs crnenuanuctaMu MAY MOIL[ ropona
Taranpora B nmpuemHsbie yacel 1o ajapecy: 347910, PoctoBckas 00:., r. Taranpor, yiI.
Jlennna 153a.

1.3.3. Undopmanus npenocTaBisieTcs Mo CASAYIOIIIM BOIIPOCAM:

CBEIEHUS O MECTOHAXOXJACHUH OT/AeNla, HOMepa KaOMHETOB, KOHTAaKTHbIC
TenedoHbl, aapec AIEKTPOHHOM MOUTHI;

rpaduk paboThI OTAENA;

HAaUMEHOBAaHUE HOPMaTUBHBIX IPaBOBBIX aKTOB, PETyJIHUPYIOINX
PEI0CTABIEHUE MYHUIIMTIATBHON YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JAJISi MPEIOCTABICHUS MYHUIUNAIBHOM
yCIIyTH;

CPOK IPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCIyTH;

OCHOBaHUE /7151 0TKa3a B MPEAOCTaBICHIUH MyHUIIUIAIBHOMN YCIIyTH;

MOPSIIOK 00kKanoBaHUs AeCTBUM (0€31eHCTBUS) U PEIIEHUH, OCYIIECTBISEMbIX
(MPUHSATHIX) B XOJI€ IPEOCTABIICHUS MYHUITUTIATBHON YCIYTH;

XOJl  pacCMOTpeHHusi  OOpallleHuM, TOJAaHHbIX Ha  MPEAOCTaBIICHUE
MYHULMUIIAJIIBHON YCIIYTH.

Nudopmanus o0 nopsaake MpEeAoCTaBlICHUS  MYHUIUNAIBHOW  yCIyTH
pa3MeniaeTcs Ha cailte AIMUHUCTpAlMU ropoja TaraHpora, B CpeACTBax MacCOBOM
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uHdopmaluu, Ha WHGOPMAIMOHHBIX CTEHJAX B 3JaHUM AJMUHUCTpAIMU Tropoja
Taranpora.

Ha nndopmarnmoHHpIx cTeHIaX pa3MeniaeTcs cienyromas nahopmaus:

BBIIIMCKM M3 3aKOHOJIATEJIbHBIX W HWHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
COAEPKAIIMX HOPMBI, PETYJIUPYIOIIMUE ACATEIBHOCTD MO OKA3aHUIO MYHUIIMIAIBHOU
YCIIYTH;

BBIIMCKHU W3 TEKCTA HACTOSIIEr0 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

0JIOK-cXeMa K aJMUHUCTPATUBHOMY PETJIaMEHTy U KpaTKOe OMHCaHHUE MOpsiaKa
MPEAOCTABIECHNS MYHUIIUTNIAJIbHON YCIIYTH;

NepeueHb JTOKYMEHTOB, HEOOXOIUMBIX HJIsl MPEJOCTABICHUS MYHHUIIUNATBHON
YCIYTH;

oOpasubl  oopMIIEHHS] JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHUIIUTIATBHON YCIYTH U TPEOOBAHUS K HUM;

OCHOBAHUS JIJI OTKA3a B MPEIOCTABICHUN MYHUIIUIIAIIBHOW YCIYTH.

2. CtanaapT npeaoCTaBICHHS] MyHUITUIAIBHON YCIIyTH

2.1. HaumenoBanne mMyHunmmnanbHOW ycnmyru: «lIpemocraBneHue rpakaaHam
KUIBIX TOMEIIEHUH MYHULMNAIBHOIO >KWIMIIHOrO (oHma ropona Taranpora mo
JIOTOBOpPaM COLMAJIBHOTO HAUMa).

2.2.HanMeHOBaHME OpraHa, NOpPEJOCTABIISIONIEIO MYHHULIMIAIbHYIO YCIYTY:
OTJEJ] MO YXWIMIIHON NOJINTUKE W MIOTEYHOMY KpPEIWTOBAaHUIO AJIMHUHHUCTPALUU T.
Taranpora v opraHu3anys y4acTBYIOIAs B IPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH
MAY M®I] B r. Taranpore.

B cootBerctBum ¢ ®denepanpubiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6
OpraHu3aly IPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHULUIAIBHBIX  YCIIYI»
YCTaHOBJIEH 3ampeT TpeOOBaTh OT 3asiBUTENSI OCYIIECTBICHUS NEHCTBUIl, B TOM YHCIe
COrjacoBaHMil, HEOOXOAUMBIX JJI MOJYUYEHUS MYHUIIMIAIbHBIX YCIYT U CBA3AHHBIX C
oOpalieHleM B TOCYAApCTBEHHbIE OpraHbl, OPraHbl MECTHOIO CaMOYIpPABJIECHUA M
OpraHW3allv{, 33 HCKJIIOYCHHEM IIOJYyYECHUS YCIYr M TOJYYEHHs IJOKYMEHTOB H
uH(poOpMaIuu, NPENOCTaBISIEMbIX B pE3yJlbTaTe MPEIOCTaBICHUS TaKUX YCHYT,
BKJIIOUYECHHBIX B IIEPEYHM, YKa3aHHbIE B yacTh | crarem 9 denepanbHOro 3aKOHa OT
27.07.2010 Ne 210-@3.

2.3.Pe3ynpTaToOM NpeAoCTaBICHHUsS] MYHULMIAIBHON YCIYTU SIBISETCS BblJaya
rpaXJaHuHy, oOOpaTUBIIEMYCS 3a TPEJOCTAaBICHHUEM MYHMIMIAIBHOW YCIYTH,
pEelIeHUs] O MNPENOCTABICHHHM (OTKa3e B TNPEIOCTABICHUM) KUIBIX I[OMEIIEHUN
MYHHUIIMIIAJIBHOTO KUIMIIHOTO (hoHAa ropoda Taranpora mo 10roBopam COIHATIBHOTO
HanMma.

2.4.Cpok mpenocTaBiIeHUs] MYHUIMIAIBHON YCIyTH UCUMCISETCS B pabodmx
IHAX CO JHs TPEIOCTaBJICHMS 3asABUTEIEM B OTAEH II0 KWIMIIHOW IIOJUTUKE U
UIIOTEYHOMY KPEAUTOBAHUID AQMUHHCTpauuu r. TaraHnpora winm MAY MOI] r.
Taranpora Bcex HEOOXOIMMBIX ISl OKAa3aHUs JAHHOW yCIyTM JOKyMeHTOB. OOumit
CPOK BBITIOJIHEHUs mpoueaypbl coctabisieT 30 pabounx aHei. Cpok MOXKET OBbITh
MpoJIJIeH, HO He OoJiee ueM Ha 30 pabouux aHEH.

[Ipy OTCYTCTBHM WJIM HEMOJIHOTE JOKYMEHTOB, MPEIYCMOTPEHHBIX HACTOSIIUM
perinaMeHToM Il MPEAOCTABICHUS MYHMIIMIIAJBHOM YCIYTHM, B aJIpec 3asiBUTEI

5



HaIpaBJISIETCS. NUCBMEHHOE  YBEIOMIICHHME O  HEJOCTAaTOYHOCTH  KOMIUIEKTa
MPEACTABICHHBIX JOKYMEHTOB. [lpu HempeacTaBleHHMM MOJHOIO  KOMIUIEKTa
JOKyMEHTOB B TeueHue 30 KajdeHJapHbIX JHEH MOCJEe HampaBi€HUS MHUCHhMEHHOTO
YBEJOMJICHHSI 3asBJICHUE O TMPEIOCTABICHUN MYHUIIUTIATBLHOW YCIYTH OCTaeTcs 0e3
pPacCMOTpEHUS.

2.5. HopmaruBHBIC TPaBOBBIE AaKThl, HEMOCPEICTBEHHO PETYIHPYIONTUE
MPEIOCTABJIEHUE MYHULIMTNIAJIBHOW YCITYTH:

Kunnmueni konekce PO;

OenepanbHbiii 3akoH 0T 29.12.2004 Nel89-®3 «O BBeneHuu B JCHCTBUE
Kunmuuninoro koaekca Poccutickoi @enepaumy;

@epnepanbHbiii 3ak0H 0T 02.05.2006 Ne59-03 «O mnopsnke paccMOTpPEHHUS
oOpainenuii rpaxaan Poccutickoit deaepariumy;

O6nactHoit 3akoH PocroBckoit obmactu ot 07.10.2005 Ne363-3C «O6 yuerte
IrPaXIaH B KA4ECTBE HYKIAIOIINUXCS B KUJBIX MOMEIICHUAX, IPEAOCTABISEMBIX IO
JIOTOBOPY COILIMAILHOTO HaliMa Ha Tepputopuu PocToBCckoil o0macTy;

[ToctanoBnenne Anmunuctpauuu PoctoBckoil obnactu ot 29.12.2005 Ne327
«O0 ytBepxkaeHun IlonmokeHuss o0 MOpsAJAKE MPU3HAHUS TpakiaH MaJOUMYIIUMH B
Hensax o0ecreyeHus: KWIbIMUA MOMEIICHUSIMU 10 JOTOBOpPaM COLMAJIbHOTO HaiiMa U
OpraHu3allMy y4eTa TPakKJaH B KAYECTBE HYXJIAIOIMIMXCS B KUJIBIX TOMEIIECHUSIX);

Pemenue ['opoackoit Jymel ropona Taranpora ot 29.09.2005r. Nel09 «O6
YCTAHOBJICHHM YYE€THOW HOPMBI M HOPMBI MPEIOCTABICHHS IUIOIMIAAA SKHIOTO
MTOMEILEHUS.

2.6. llepeueHb  JTOKYMEHTOB,  HEOOXOJUMBIX B  COOTBETCTBHU  C
3aKOHOAATEIBCTBOM JJISl IPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH, BKIFOYAET:

3asBJICHHE O TMPEAOCTABICHUU IKUJIOTO TOMELIEHUS MYHHIIMIAIBLHOIO
KUJIUIITHOTO (DOHJA IO JJOTOBOPY COIMAILHOTO HaiiMa (TpocTas MucbMeHHas (opma,
MOANMCAaHHAS] BCEMH COBEPILICHHOJIETHUMU YJICHAMU CEMbH 3asIBUTENS );

JTOKYMEHTBHI, YIOCTOBEPSIOIINE JIMYHOCTh TpaxkaaHnnHa Pocculickont denepanun
Y WICHOB €ro CeMbH (KOMHUS BCeX CTpaHUI]). JJOKyMEHThI HAXOATCS Y 3asiBUTEISI.

B cnyuasx, mnpenycMOTpeHHBIX (QefepaibHbIMU 3aKOHAMH, YHHUBEpCaIbHas
ANIEKTPOHHAS  KapTa  SBJSIETCS  JOKYMEHTOM,  YJIOCTOBEPSIONIMM  JIMYHOCTH
rpakJIaHNHa, MpaBa 3aCTPaXOBAHHOTO JIMIIA B CUCTEMaX 00s3aTeIbHOTO CTPaXOBaHU,
WHBbIE TIpaBa rpaxjaaHuHa. B ciayuasx, npeaycMOTpeHHBIX PeaepaibHbIMU 3aKOHAMU,
nocra”HoBieHussMu  IIpaBurensctBa Poccuiickorn @Penepaunu, MyHULUITAIBHBIMU
MPAaBOBBIMM aKTaMHW, YHHUBEpCAJIbHAs JJICKTPOHHAs KapTa SBISETCS JOKYMEHTOM,
YAOCTOBEPSIIONIMM  NpaBO  TpakJaHWHA HAa  MOJYy4YEHUE  TOCY/IapCTBEHHBIX
MYHULIMOAIbHBIX YCIYT;

CTPaxoOBO€ CBUJIETENBCTBO TOCYJAAPCTBEHHOIO IEHCHOHHOTO CTPaxOBAaHUS -
JOKYMEHT HaXOJUTCA Y 3asIBUTEJI;

JOKYMEHTBI, MOATBEPKAAIOIINE COCTaB CEMbHM 3asiBUTeNsA. /[ rpaxnas,
MPOKUBAIOIIMX B YacTHOM O KWJIMIIHOM (OHJIE, CIpaBKa 3aKa3bIBaeTCsi B
COOTBETCTBYIOIIEM  TEPPUTOPUAIIBHOM  YINPABJICHUUW AJMHUHUCTpPAllMU  TOpojia
Taranpora, Tpu PETUCTPAMM B MYHULMNAIHLHOM JKWIMIIHOM (OHIE crpaBKa
3aka3biBaercs y nacnoptuctoB XKKO nmubo ynpasnstoiieid KOMIaHuu;

CIpaBKa U3 OIOPO TEXHUYECKOM MHBEHTAPU3AIMHU O HAIUYUU (OTCYTCTBUHU) BCEX
BUJIOB HEJBHKMMOI'O HMMYIIECTBA, MPUHAJJICKAIIETO Ha MpaBe COOCTBEHHOCTH U
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MOJJIEXKAIIET0 HAJIOTOO00JI0KEHHIO, Ha BCEX YJIEHOB CEMbH, IPUHATHIX HA YYET, B TOM
MYHUIIMIIAJIBHOM O0pa30BaHMUU, B KOTOPOM MOJAETCs 3asBICHHE, IO COCTOSHHUIO Ha
JnaTy nojaadyu 3assiieHus. CripaBka 3aKas3bIBa€TCsl B OpraHU3alllM, OCYIIECTBISIOIIEH
TEXHUYECKYI0 HUHBEHTAapU3alMIO B I. Taranpore;

BBIIMCKAa M3 EJMHOrO rocyJapCTBEHHOrO peecTpa MpaB O HaJIUYHUH
(OTCYyTCTBMHM) BCE€X BHUJOB HEABMKMMOI'O MMYIIECTBA, MPHUHAJIECKAIIET0 Ha IPABE
COOCTBEHHOCTH U TMOJUIEKAIIEr0 HAJIOrOoOOJOKEHHIO, Ha BCEX WIEHOB CEMBH,
NPUHATHIX HA yY€T, B MyHUIIMTIIATLHOM 00pa30BaHUU, B KOTOPOM T0JIa€TCA 3asiBJICHUE,
110 COCTOSIHUIO Ha JIaTy MoJiauu 3asiBieHus, JlIokyMeHT 3aka3biBaeTcsi B TaraHporckom
ornene YmnpasneHuss @DenepanbHOM CIyX)Obl TOCYJapCTBEHHOM peruUcTpalu,
kanactpa u kaprorpaduu o PO r. Taraupor, yi. [lerpoBckas, 44, okHa 1-2;

JOKYMEHT, TMOATBEPXKIAIONIMNA MPaBOBOW CTaTyC 3aHUMAEMOrO KWIbs, T.€.
JIOTOBOp Tepe/laul, PETUCTPAIMOHHOE YAOCTOBEPEHHE, TOTOBOP KYIUIH-TIPOJAXKH,
MEHBI, JTapEHUs], CBUJIETENLCTBO O MIPaBEe HA HACJEACTBO IO 3aKOHY, CBUJETEILCTBO O
TOCPErUCTPallMM IIpaBa, JOTOBOP COLMAIBHOrO Haiima. J[ns rpaxaaH, MOCTOSHHO
3apETUCTPUPOBAHHBIX B YAaCTHOM KWIMIIHOM (OHJIE, JTOKYMEHT HaxXOJHUTCS Y
COOCTBEHHHUKA KWJIbS, PU MOCTOSSHHOW PETUCTPALIMU B MYHUIIUTIAIbHOM KUJTUITHOM
dboHIe JOKYMEHT HaXOAUTCS Y OTBETCTBEHHOTO HAHUMATEJS JKIIIbS;

CBUJIETENBCTBO O 3aKJIIOUEHHUHU Opaka (0 pacTopKeHWHU Opaka) - JOKYMEHT
HAXOJUTCS y 3asIBUTEIIS;

CBUJIETEIHCTBO O POXKJIEHUU (O CMEPTH) YJICHOB CEMbU - JOKYMEHT HaXOAUTCS Y
3asIBUTEIIS;

CBHJIETEIILCTBO O IIEPEMEHE UMEHH- IOKYMEHT HAaXOJIUTCS Y 3asIBUTEIIS;

CIIpaBKa O I[IEpEMEHE HMEHM — 3aKa3blBaeTcsl B OTIENE 3aluCH aKTOB
rpaxkaanckoro cocrosiaus (3AI'C);

IOMOBasi KHWTA - JJISl TpaXkJaH, MOCTOSIHHO 3apETMCTPUPOBAHHBIX B YAaCTHOM
KUITUITHOM (DOHE, TOKYMEHT HAXOJUTCSl y COOCTBEHHUKA JKUITBS;

Konusg (PMHAHCOBOTO JIMLEBOIO CYETa - JOKYMEHT 3aKa3blBaeTcsi B
YOPaBJISONIeH KOMIIAHUH, a IPU PETUCTPALIMU B MYHUITUIIAILHOM >KIJIMIITHOM (OHIE
B MVII «kEPKL» r. Taranpora;

KOMMM  yJOCTOBEPEHMM, JAPYruX  JOKYMEHTOB, JalONIMX @paBO  Ha
JOTIOJTHUTENBHYIO KUJIYIO IUIOIIA/b B COOTBETCTBUM ¢ DepepanbHbIM 3aKOHOM OT
24.11.1995 Ne 181-®3 «O commanbHOM 3amuTe WHBAIUMAOB B Poccuiickon
denepann», TpU HATWYUU y TpakJIaHWHA 3a00JIEBaHMsI, YKa3aHHOTO B TIEpEUHE,
YTBEPKAEHHOM mnocTtaHoBieHueM lIpaBurensctBa Poccuiickon ®enepauuu OT
21.12.2004 Ne 817.JIokyMeHT 3aKa3bIBa€TCs B JICUCOHOM YUPEIKICHUH,

CIpaBKa,  MOATBEPXKIAMONIAsl  HAJIMYME  XPOHUYECKOTO  3a00JeBaHUA,
BKJIFOYCHHOTO B TEPEYCHh COOTBETCTBYIOIMMX 3a00J€BaHUN, YTBEP)KICHHBIN
[ToctanoBnenniem IlpaButensctBa Poccuiickoit @epeparuu ot 16.06.2006 No
378.CrpaBka 3aKka3bIBacTCs B JICUEOHOM YUPEKICHUHU (TIPH HEOOXOIUMOCTH);

CIIpaBKa Ha BCEX COBEPIIECHHOJETHUX WICHOB CEMbH, MPUHATHIX HA y4eT, IO
MECTy TIOCTOSSHHOW perucTpaidd O TOM, 4YTO TpaXkJIaHUH HE SBISETCA
npeanpuauMaresieM. CripaBka 3akaspiBaetca B MHcnekunn denepanbHON HAIOTOBOM
ciyx0b1 (MPHC) o r. Taranpory (nep. Autona I'nymiko, 22);

CIpaBKa O HAJIWYUHU (OTCYTCTBHM) TPAHCIOPTHOIO CPEJCTBAa HA BCEX YJICHOB
CEMbM, TMPHUHATHIX HA Y4Ye€T 1O MECTy I[OCTOSSHHOW peructparuu. CropaBka
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3aKa3blBaeTcsl B [OCYyapCTBEHHOM HWHCHEKIUs MO O€30MacHOCTH JIOPOKHOTO
newxenua(I UB/I1: r. Taranpor, yi. Mapuana Xykosa, 1-B);

MpU HAJIWYUK TPAHCIOPTHOTO CPEJACTBA Yy 3asiBUTENS U WICHOB CEMbH,
NPUHATBHIX HAa KBapTUPHBIA ydeT, HEOOXOJUMO MPEACTABUTh KOIHUIO JTOKYMEHTA,
OMPENIEINAIONIEr0 CTOMMOCTh TPAHCIOPTHOTO CPEACTBA B TEKyIIUd mepuona (T.e.
ron).JIOKkyMeHT (crpaBKa-CYET, JOTOBOP KYIUIM-NPOAAXH) HAXOOUTCS Yy 3asBUTEIS,
an00 JOKyMEHT HEOOXOJWMO 3aKa3blBaTh B JIMIICH3UPOBAHHOW  OIEHOYHOU
OpraHU3aluy;

IpY HAIMYWU MPUHAIISKAIIETO Ha MpaBe COOCTBEHHOCTH 3asIBUTEIIIO U YJIeHAM
CEMbHU, TMPUHATHIM HA KBapTUPHBIA y4YeT, 3€MEJbHOr0 Y4YacTKa HE0O0X0JIUMO
MPEACTAaBUTh KaJacTPOBBIM macnopT. JJokyMeHT 3akas3piBaeTca B TaraHporckom
bunuane QeneparbHOr0 TrOCyIapCTBEHHOIO yUpexaAeHHUs «3eMesbHas KaJlacTpoBas
nanatay 1o PoctoBckoit obmactu (PI'Y «3KII»: r. Taranpor, yia. OCHICHKO,
51,xa0.3);

MIPY HAJIMYUU TPUHAJICKAIIETO Ha MpaBe COOCTBEHHOCTH 3asIBUTEIIIO U YJICHAM
CEMbH, MPUHSATHIM Ha KBAapTUPHBIM y4eT, MHBIX BUJOB HEIBUKUMOIO HMYIIECTBA
HEO0OXOMMO MPEJICTABUTh JOKYMEHTBI U3 OPTaHOB (YUPEKIEHUI), OCYIECTBISIOMINX
OIICHKY HEIBUXUMOI'O MMYIIECTBA, MOJATBEPKIAIOIINE CBEACHUS O CTOMMOCTHU
MMYILECTBA. JJOKyMEHT 3aKa3bIBA€TCs B JIMIIEH3UPOBAHHON OIIEHOYHOW OpraHU3allNu;

CIIpaBKa ¢ MecTa paboThI (CIyKObl) O TPYJOYCTPONCTBE;

TPYJIOBasi KHIKKA — 3aKa3bIBA€TCS B OpraHU3alMM, €CIH TPYIOCIHOCOOHBIM
COBEPILIEHHOJICTHUM TPaKJaHUH TPYIOYCTPOEH, JTUOO HAXOJUTCS Yy 3asgBUTEINS, €CIH
COBEPUICHHOJIETHUH TPAXKJIaHUH HE TPYJO0YCTPOEH,;

JIOKYMEHT U3 CJIY>KObl 3aHSITOCTH O TOCTaHOBKE Ha y4eT (Jinbo O TOM, YTO HE
COCTOWT) B KadecTBe 0e3paboTHOro —cmpaBka 3aka3biBacTcs B LleHTpe 3aHsITOCTH
Hacenenus ropoza Taranpora (I[3H r. Taraupora: yi. Cepres [umno, 202-a);

JOKYMEHT, MOATBEPKAAIOMINA HEBO3MOKHOCTh OCYILIECTBICHUSI TPaKJIaHUHOM
TPYAOBOM JIEITEILHOCTH;

ClipaBKa O J0OXOAax TpaKJaHWHA 3a pacCyYETHbIA TNEpUOJ, paBHbIA 36
KUICHIAPHBIM MeCsIlaM, HEMOCPEACTBEHHO MPEAIIECCTBYIONMIMM MECAIly MOoJauu
3asBJICHUSI O TIPU3HAHUU TPAXKIAHMHA MAJIOUMYIIINM, B TOM YHUCJIE:

HaJIOrOBas JeKapanus - 3aka3zpiBaercs B MHcnekunn denepanbHON HATOTOBOU

ciyx0b1 (MDOHC) no 1. Taranpory (mep. Autona I'nmymiko, 22);

CIpaBKa O BBIIJIaTE TMOCOOMU Mo Oe3paboruiie - 3aka3biBaeTcs B LleHTpe

3aHATOCTH HaceneHus ropojga Taranpora (LI3H r. Taranpora - yiu. Cepres

[Iwuno, 202-a);

cmpaBka O 3apaboTHOM MIaTe (3a BBUETOM Hajora) - 3aKa3bIBaeTCs B

OpraHU3aIMU 110 MECTY PabOTHI;

CIIpaBKa O pa3Mmepe neHcuu (1o BO3pacTy, MO0 MHBAIMIHOCTH, KaK y4aCTHUKA

00eBBIX JCUCTBUH U Jp.) - 3aKa3biBaeTcs B Ympaienuu [lencuonnoro ®onma

P® B r. Taranpore — yi. [lerpoBckasi, 76;

crpaBka 00 aJMMEHTaxX - 3aKa3biBaeTcsi B TaraHporckoMm otelnie CyIaeOHBIX

npuctaBoB PocToBckoii o6mactu (yi. Konropckas, 84);

CIIpaBKa O BBITUIATE JAETCKUX MOcoOui, komreHncamnuit Ha ortary KKX u ap. —

3aKa3bIBAECTCS B YIIPABJICHUM COLMAIIBHOM 3aIllMThl HAceJleHus r. TaraHpora

(nep. MeuHukoBCKUi, 2);
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CBEJICHUS O IPYTUX BUIAX JOXOOB.

TpebGyeMmble asisi MONy4eHUS MYHUIUMNAIBHON YCIYyTHd JOKYMEHTHI MOTYT OBIThH
MOJTyYEHBI CIAEAYIOIIMMHE CIIOCO0aMU:

KCEPOKONMPOBAHNE JOKYMEHTOB, HAXOJAIMXCS Y 3asIBUTEIIS;

ITOJIyYEHHE BBIITUCOK U CIIPABOK B COOTBETCTBYIOIIMX OPTraHU3ALUAX.

JIOKYMEHTBI TPEACTABISAIOTCA 3asBUTENIEM JIMYHO B OTAEN II0 >KWIMIIHOU
MIOJIMTUKE U WIIOTEYHOMY KpPEAUTOBAaHHIO AnMuHHCTpauuu r. Taranpora nmim MAY
M®I] B r. Taranpore Ha OyMa)XHbIX HOCUTEJISIX B MAIKE - CKOPOCUIMBATENIE BMECTE C
3asgBiaeHMeM. OT HMEHM 3adBUTENs JOKYMEHTHI, IIPELYCMOTPEHHBIE HACTOSALIUM
perJsaMeHToM, MOTYT OBIThb TIOJaHbl YIOJIHOMOYEHHBIM JIMIOM MIPH HAJIWYUH
HaJJIeKamuM o0pa3oM 0(OpMIIEHHBIX TIOJTHOMOYUH.

Ecn komuu BhIIEyKa3aHHBIX JOKYMEHTOB HOTapHAJIbHO HE 3aBEPEHBI,
IIPENOCTABICHUE DJTUX KONHUN OCYIIECTBIIETCS 3asBUTEIEM C IPEAbSIBICHUEM
OpPUTHMHAJIOB JOKYMEHTOB.

Ilynkramu 1 u 2 vactu 1 craten 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O0 opraHuzaluy NpeJOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUNIAJIBHBIX YCIYT»
YCTaHOBJIEH 3alPeT TPEOOBATH OT 3asIBUTEIIA:

MIPEICTABICHHUS] JOKYMEHTOB U MH(GOPMALMH WM OCYLIECTBIEHUS IEUCTBHIA,
MIPEACTABICHUE WA OCYIIECTBIEHHE KOTOPBIX HE MNPENYCMOTPEHO HOPMAaTHUBHBIMH
IIPABOBBIMM AKTaMH, PETryJUPYIOIIMMH OTHOIIECHHUS, BO3HUKAIOIINE B CBA3U C
IIPEIOCTABICHUEM MyHUIMIIATBHON YCIIYTH;

OpPEJCTABICHUS] JOKYMEHTOB U HH(pOpMaluu, KOTOpbIE HAXOIATCS B
pacropsKEeHUN OpraHoB, IIPEIOCTAaBISAIOIUX MYHUIUTIAIBHBIE YCIIyTH,
rOCYJJapCTBEHHBIX OpPraHOB, HHBIX OpPraHOB MECTHOTO CaMOyMpaBieHUs JH00
NOJIBEIOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYNpABICHHUS  OpraHU3alui,
YYacTBYIOIIMX B NPEIOCTABICHHHM IPEAYCMOTPEHHbIX dYacThlo 1 cratem 1
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opranuzanuu npenrocTaBiICHUsS
rOCyAapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT» MYHULMIAIBHBIX YCIYT B COOTBETCTBUU
C HOpPMAaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn @Penepanuy, HOPMAaTUBHBIMU
paBOBBIMHU akTaMu POcTOBCKOM 00J1aCTH, MyHULIMIIAIbHBIMU NIPABOBBIMU aKTaMU, 3a
WCKJIFOYEHNEM JIOKYMEHTOB, BKIIIOUEHHBIX B ONPENCIICHHBIA 4YacThl0 6 cTaTeu 7
®denepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu npeaocTaBICHUs
TrOCYJApCTBEHHBIX W MYHULHNAIBHBIX YCIyT» NEPEUYEHb JTOKYMEHTOB. 3asBUTEINb
BIIpaBe MpPEICTaBUTh yKa3aHHbIE JIOKYMEHTHI W HH(OpMalWi0O B  Oprassl,
[PEIOCTABIISIONINE MyHUILIUTIAIbHBIE YCIYTH, IO COOCTBEHHON MHUIIMATUBE.

2.7. TlepeyeHnr OCHOBaHUUM Il OTKa3a B MPEAOCTABICHWW MYHUIIMITAIILHON
YCIIyT'Y BKJIFOUYAET:

HEIIPEICTABICHUE JNOKYMEHTOB, YCTaHOBJICHHBIX JEHUCTBYIOLIUM
3aKOHOAATEIBCTBOM;

MIPENOCTABICHUE  JTOKYMEHTOB, KOTOpPbIE HE  MOATBEPXKAAKOT  IPABO
COOTBETCTBYIOIIIMX  TPaXKJaH  HAa  NPEAOCTABIEHUE  KWIBIX  NOMEUICHUHN
MYHHUIIMTIATBHOTO KWJIHIIHOTO QoHa ropoga Taranpora mo JoroBopaM COLIMAIBHOTO
Haima.

2.8. Ilnara 3a npegocTaBlieHHe MyHUIIMIIAIBHON YCIYTy HE B3UMAaeTcsl.



2.9. MakcuMallbHbI CpPOK OXXHMJaHUS B OYepequ MpU Mojaye 3asiBICHUS O
NPEAOCTaBICHUA MYHULIUNAIBHOM yCAYrM MW 0OpU TOJIYYEHUH pe3yjbTara
MYHULMIAIBHON yCIIyru coctaBiisieT 30 MUHYT.

2.10. Cpok peructpanvy 3asBICHHUS TOJydaTess MyHHUITUIAIBLHON YCIYTH O
MIPEIOCTABICHUH YCIYTH HE JOJDKEH MPEBBIMIATh 3 pabounx JHEH.

[Topsimoxk  perucTpaud NUCBMEHHOTO 3asBJICHUS Ha MPEJOCTaBICHUE
MYHUITUTIATBHOW  yCIYTH OCYIIECTBISIETCS B COOTBETCTBUM C TPEOOBAHUSIMH,
YTBEPKIACHHBIMA  IIOCTAHOBJIEHUEM [J1aBbl TOpPOJICKOTO CaMOYIIPABJICHUS  OT
27.12.2004 Ne260 «O Pernamente paboTsl AIMHUHHMCTpalMu ropoga Taranpora» u
pacnopspkenreM Anmunuctpanuu r.Taranpora ot 21.01.2010 No7 «O6 yTBepkieHUn
aIMUHUCTPATUBHOTO  pEerjaMeHTa  HUCIHOJHEHUS  MYHUIMOAIbHOW  (PYHKIUH
paccMOTpeHUst 0OpallleHUuid rpakJaH B AIMUHUCTpaluio ropoaa Taranporay.

2.11. [omerneHus AJig NpeAOCTaBICHUS MyHUIIMIIAIBLHON YCIYTH pa3MealoTcs B
31aHUU AJIMHUHUCTpanuu ropoja Taranpora no agpecy: r. Taranpor, yi. IletpoBckas,
73, xabunetrsl 613, 207 wimu MAY MO®I[ r. Taranpora mo aapecy: 347910,
PoctoBckasa o06i1., r. Taranpor, yiu. Jlennna 153a. Ha Teppuropun, npuiieraromein K
MECTOHAXOKJACHUIO aIMUHUCTPATUBHOTO 37aHUs, 000OPYAYIOTCS MecTa JiJisi TapKOBKHU
aBTOTPAHCIIOPTHBIX CPEJICTB.

[Tpuém 3asaBuTENEH OCYIIECTBISETCS B CIICIIMATBHO BBIACICHHBIX JIJISI ATUX leNeh
MOMEIIECHUSIX.

B Mectax mnpenocTaBieHHWs MYHULHNAIBHOW YCIYrM Ha BHIHOM MECTE
pa3MEIaTCs CXEMbl PACIIOJIOKEHUS CPEICTB MOKAPOTYIICHUSI U MYTEW 3BaKyalnH
noceTuTeNiel 1 pabOTHUKOB A IMUHUCTPAIIMU TOPO/IA.

[Ton cexkTop OXHUAAHUS OYEpPEAU OTBOAUTCA KOPUAOpP. MeCTo OXHAaHUs
MPEIOCTABIICHUSI MYHUIIMITAIIbHON YCIYyTH OOOpPYAYEeTCS KPECEIbHBIMU CEKIUSIMH U
CKaMbsIMH (OaHKETKaMM) ISl CUICHUS.

B mecTax mpegoctaBiieHUs] MyHUIIMITAIBHON YCIIYTH O0OPYAYIOTCSI JOCTYITHBIC
MecTa 00IIero MoJIb30BaHus (TyaleThl).

[ToMerieHns COOTBETCTBYIOT TpeOOBaHUSI CAHUTAPHO-IIUIAEMUOJIOTUUECKUX
MpaBWJI U HOPMATHUBOB.

[Tomemienne obopyyeTcs:

MPOTUBOIOKAPHOW CUCTEMOM U CPEACTBAMH MOPOIITKOBOTO MOKAPOTYIICHUS;

CHUCTeMaMU KOHJIUIIMOHUPOBAHUS (OXJIAXKICHUS U HaArpeBaHUsl) BO31yXa;

CpEeACTBaMHM OINOBEIICHUS! O BO3HUKHOBEHHH YPE3BbIYAIHON CUTYAIlUH;

CHUCTEMOM OXPAaHbI.

Mecra, MpeJHA3HAYECHHBIC st 03HAKOMIJICHHUS 3assBUTEIICH C
WHOOPMAITMOHHBIMA ~MaTepuajiaMd U 3aIOJIHEHUS HEOOXOJUMBIX JTIOKYMEHTOB,
o0opyayroTcsi  MH(POPMAIMOHHBIMU  CTEHJAMHU, CTYJIbSIMA H  CTOJIaMH |
oOecrieuynBalOTCS  ONaHKaMHW  3asBIICHUN, pPa3gaTOYHBIMH  HH(GOPMAIMOHHBIMU
MaTepuajiaMH, MUCbMEHHBIMHA MPUHAIJICKHOCTSIMHU.

Ha undopmaimoHHbIX cTeHAaX COASPIKUTCS Cleayrolas HHPopMaIus:

CTaHJapT NPEAOCTABICHUS MYHUIIUTIATBLHON YCIyTH;

MECTOHaXOXkJAeHHe, TpauK MpueMa rpakJaH MO BONPOCaM MpPenIoCTaBICHUS
MYHUIIMNIATBHOM  yCIyr'd, HoOMepa TeledoHOB, ajapeca HWHTEPHET-CAMTOB U
AJIEKTPOHHOM TOYTHI;

uHopMaIus 0 pa3MelIeHUH COTPYAHUKOB AIMUHUCTPAIIUUA TOPOJIA;
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NepeYEHb IPAXKIAH, UMEIOIINX [TPABO HA MOJTYyYEHHE MYHULUIIAJbHON YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JJsi TOJNyYeHUS MYHHUIUIATIbHOM
YCIIyTH;

oOpas3ell 3asBJIEHUS N0JIydaTesss MyHULIUIIAIbHON YCIYyTH;

npoLeaypa NPeA0CTaBICHUS MyHHUIUITATLHON YCITIyTH B BUJE OJOK-CXEMBI,

OCHOBAHMS JIs1 OTKa3a B MPEJOCTABICHUH MYHULIMITAJIBHON YCITYTH;

MOPSIIOK 00KAJIOBAHUSI PEIICHUN, NEHCTBUN WK 0e3/1eUCTBHSI A IMUHUCTPAITAH
ropoga 1 MAY MOI[ B mnpenocTaBI€HUM MYHULHMNAIBHOM YCIYrd, a TaKkKe
JIOJDKHOCTHBIX JIUIL U PAOOTHUKOB;

U3BJICYCHUSI W3 3aKOHOJATENIbHBIX M HOPMAaTUBHBIX TIPABOBBIX AKTOB,
COIEpKAIMX HOPMBI, PEryJUPYIOIIUE AEATEIbHOCTh IO  MPEIOCTABICHUIO
MYHULUNAIBHON YCITYTH.

Kabunets! mpuema 3asiButeseil 000pyayroTcss HHPOPMAIMOHHBIMU TaOJIMYKAMHU
(BBIBECKAaMH ) C YKa3aHUEM:

HOMEpa KaOUHETa,

(aMuIMu, UMEHHU, OTYECTBA COTPYAHHMKA, OCYIIECTBISIOIETO MPEI0CTaBICHUE
MYHULHANIAIBHOWN YCIIYTH;

rpaduka nmpuema 3asgBUTENCH.

Kaxnmoe pabouee MecTo COTpyIHHKAa O0OOpyIyeTcs  MEepCOHAIbHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JJOCTYIA K HEOOXOAUMbIM MH(POPMAIIMOHHBIM 0a3zaM
JAHHBIX, IEYaTAOIMM U CKAHUPYIOIIMM YCTPOMCTBAM.

[Ipu opraHuzanum paboyux MECT NPEAYCMATPUBAETCS  BO3MOXKHOCTh
cBOOO/IHOTO BXOJa U BBIXOJa COTPYAHUKOB U3 MIOMEIICHHUS.

2.12. Iloka3zaTenu AOCTYIIHOCTH U KaueCTBa OKa3aHUSl MyHULIMIIATbHON YCIYTH:

MUHUMAJIBHOE KOJIMYECTBO B3aUMOJACUCTBUI 3asBUTENSA C JOJDKHOCTHBIMU
JULAMU;

CpPEIHssl MPOAODKUTEIIBHOCTD B3aUMOJEUCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUH MYHULIUIIATBHOM yCayru coctaBisieT 30 MUHYT;

BO3MOKHOCTh TOJIyY€HHS] MYHULIMIAIBHON YCIYTH B MHOTO(QYHKIHMOHAIHHOM
LEHTpPE MPEJOCTABICHHS] MyHULIMITAJIbHBIX YCIYT MPUCYTCTBYET;

BO3MOYKHO TNOJIy4eHHE MH(POPMALMK O XOJ€ MPEJOCTABICHHUS MYyHHUIIMIAIbHON
YCIIyTH, B TOM YHCJI€ C MCHOJIb30BaHUEM MH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHBIX
TEXHOJIOTUH.

3. COCTaB, IMOCJICAOBATCIIBHOCTb U CPOKHU BLITIOJIHCHUA aAMUHHUCTPATUBHBIX
npoucayp, Tpe6OBaHI/I$I K IMOPAAKY UX BBIIIOJIHCHUA, B TOM YHCJIC 0COOEHHOCTH
BBITIOJIHCHWA aAMUHHUCTPATUBHBIX ITPOICAYP B BHGKTpOHHOﬁ (bopMe

3.1. [IpenocraBnenre MyHULMINATBHON YCIYTH BKJIIOYaeT B ceOs Cieayrolue
aAMUHHACTPATUBHBIE IPOLIEAYPHI U UX MOCIEAOBATEIBHOCTD:

KOHCYJIbTUPOBAHHUE 110 BOIIPOCAM MPEIOCTABICHNS] MyHULUITAIbHON YCIIYTH;

IIPUEM 3asIBJICHHS U JOKYMEHTOB Ha OKa3aHWE MYHUIUITIAJbHON YCIYTH;

perucrpanus 3asBJICHHUS HA OKa3aHWE MYHULIMIIAIbHOMN YCIIyTH;

(dbopMHpOBaHKE JTUYHOTO JIeja 3asBUTEIS,

pPacCcMOTpPEHHUE 3asBJICHUS] U JOKYMEHTOB HA KOMUCCUU U NIPUHSATHE PELIEHUS O
NpenocTaBieHnH (0TKa3e B MPEAOCTABICHUN ) MyHUIIUIIATBHOU YCIIyTH;
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NOATOTOBKA, COTJIACOBAHME W  PETUCTpalUsi MPOEKTa MOCTAHOBJIEHUS
AnmMuHuCTpanuu ropoja Taranpora;

BbIJ]a4a FOTOBBIX JIOKYMEHTOB 3asIBUTEINIO.

biok-cxema mpenocTaBiI€HUS ~ MYHUIMNAIBHOW  yCIyT'HM [pUBEIECHA B
IPWIOKEHUH K HACTOSIIEMY PETJIAMEHTY.

3.2. Cpoku BBIMIOJTHEHHS aIMUHUCTPATUBHBIX TPOIEAYD:

KOHCYJIbTHPOBAaHHUE IO BOIPOCAM IMPEJOCTABICHHUS] MYHULUIAIBHON YCIYrd —
He Oosiee 30 MUHYT;

IpUEM 3asBJICHUS U JOKYMEHTOB HAa OKa3aHWE MYHUIWIIAIBHOW YCIYTH - HE
oomnee 30 MUHYT;

perucTpanus 3asBJICHUS HAa OKa3aHWE MYHUIUIAIBLHOW yciayru — He Ooiee 3
paboyux JTHEH;

dbopMHpoBaHKE JUYHOTO Jieia 3asBUTENs —He Oosee 5 pabounx qHe;

pPacCMOTPEHHUE 3asBJICHUS] U JOKYMEHTOB Ha KOMHUCCUU M NIPUHSATHE PELIECHUSA O
IPENOCTaBIEHUN (OTKa3€ B MPEAOCTABICHWN) MYHULUIAIBHON YCIYTM — COTIJIacHO
rpaguky paboThl KOMHCCHH;

MOATOTOBKA, COIJaCOBAaHWME M  PErucTpalusl MPOEKTa IOCTAHOBJICHUS
AnmMuHucTpanuu ropoaa TaraHporao npeaocTaBiieHMH (OTKa3e B MPEJOCTABICHHUH)
MYHUIMNIATBHOU yCIIyTH — He OoJiee 15 paboumnx nHen;

BbIJ]a4a FOTOBBIX JIOKYMEHTOB 3asBUTENIO — B TeueHue 1 pabouero JHS.

3.3. VYcCTaHOBJIEH CHEAYIOMMUA TOPSAJOK BBHIMOJHEHUS aJIMUHUCTPATUBHBIX
poLenyp:

3.3.1. OcHoBaHueM I KOHCYJBTHUPOBAHHUS IO BOMpPOCaM IPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH SIBJISIETCSl 0OpallieHue 3asiBUTEIS.

PaGoTHMK,  OTBETCTBEHHBII 32  KOHCYJIBTHUPOBAHHE IO  BOIPOCAM
MPENOCTABIICHUS MYHUITUTIATBLHOU YCIYTH, B JOOpOXKEIATeIIbHON, BEXIMBOU (popme
OTBEYAaeT Ha BOMPOCHI 3asBUTENS, BBIAACT HEOO0XOoauMbIe HHGOPMAIIMOHHbBIE
MaTepuaibl (IepeYeHb JOKYMEHTOB, TAMSITKY U JIp.).

KoHTposmib 32  KOHCYJbTHPOBAaHMEM IO  BONpPOCaM  MPEAOCTaBIICHUS
MYHUIUTATBHOW YCIYTHM OCYHIECTBISET HAYAJIbHHUK OTJENa MO >KUIUIIHOW MOTUTHKE
Y UTIOTEYHOMY KPEIUTOBAHHUIO.

3.3.2. OcHOoBaHMEeM A TpHeMa JOKYMEHTOB Ha OKa3aHHE MYHHIIMITAIbHOU
YCIIYTH SBJISIETCSl OOpallleHue Tpa)xKJaHWHA C 3asiBJICHUEM CO BCEMH HEO0OXOIMMBIMU
JIOKYMEHTaMHU.

PaGoTHUK, OTBETCTBEHHBIH 32 IPUEM IOKYMEHTOB:

1) ycraHaBnMBaeT JUYHOCTH 3aABUTENS, B TOM YHCIE MPOBEPSET JOKYMEHT,
YIOCTOBEPSIONINI TUYHOCTD 3asIBUTEISI, TUOO MOJTHOMOYHS TIPEICTABUTEIIS;

2) NpOBOJUT NMEPBUYHYIO NMPOBEPKY MPEICTABICHHBIX JOKYMEHTOB Ha MPEIMET
COOTBETCTBHS UX YCTAHOBJICHHBIM 3aKOHO/IATEIBCTBOM TPEOOBAHUSAM, YIOCTOBEPSISICH,
YTO:

JOKYMEHThl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIy4asX HOTapUaIbHO
3aBEPEHBI;

TEKCTbl JOKYMEHTOB HaIlMCaHbl Pa300pYMBO, HAMMEHOBAHUS IOPUANUECKUX JIMIL
— 0€3 COKpallleHHs], C YKa3aHUEM UX MECTa HaXO0XK/ICHHUS,

(damMunuu, MeHa, OTYECTBA, a/Ipeca MECTa )KUTEJIbCTBA HAMMCAHBI ITOJHOCTHIO;
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B JOKYMEHTAaX HET MOJYHCTOK, MPHUIUCOK, 3aYEPKHYTHIX CIOB M HHBIX HE
OTOBOPEHHBIX UCIIPABICHNN;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHAallloM;

JOKYMEHTbl HE HMMEIOT CEPbE3HBIX IMOBPEXKICHUI, HaJIUM4Yhe KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO HCTOJIKOBATh UX COJEPKAHME;

HE UCTEK CPOK JACHCTBUS MPEICTABIECHHBIX TOKYMEHTOB.

3) ciMyaeT NpeACTaBICHHbIE 3K3EMIUIIPhl OPUTMHAIOB M KON TOKYMEHTOB (B
TOM 4YHCJIe HOTapHAJIbHO YJIOCTOBEPEHHbIE) APYr C ApyroM. Eciu npeacTaBieHHbIC
KOIKUU JIOKYMEHTOB HOTapUalIbHO HE 3aBEPEHbI, CIMYACT KOMHUHU JOKYMEHTOB C UX
MOJIMHHBIMU DK3EMIUIIPAMU, BBIMIOJHAET HAa HUX HAANHUCh 00 HMX COOTBETCTBUU
MOJTMHHBIM 3K3eMILIApaM;

4) TOpOU3BOIUT KOMHPOBAHHUE JIOKYMEHTOB, €CJIM KOMHH HEOOXOJMMBIX
JIOKYMEHTOB HE€ TPEJICTABIICHBI, BHIMIOJHIET HA HUX HAAMHCh 00 WX COOTBETCTBUU
MOJJTMHHBIM 3K3eMILIApaM;

5) npu ycraHoOBiI€HUU (DAaKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB,
HECOOTBETCTBUS MPEICTABICHHBIX JTOKYMEHTOB TPEOOBAHMIM YBEJIOMIISIET 3asiBUTENS
O HalW4YUM MPENATCTBUI [ PAcCMOTPEHUs BOIpoca O MPEIOCTaBICHUU
MYHUIUOATBHOM  YCIYyTH, OOBSCHSAET 3asBUTEII0 COAECP)KAHUE  BBISIBICHHBIX
HEJOCTAaTKOB B MPEJCTaBIEHHBIX JTOKYMEHTax W MpeiaraeT MPUHATH MEPHI MO UX
YCTPaHEHHIO;

6) Tpy OTCYTCTBHH Y 3asBUTEJS 3alIOJIHEHHOTO 3asBJICHUS WM HENPaBUILHOM
€ro 3aI0JHEHUH TOMOTAaET 3asiBUTENI0 COOCTBEHHOPYYHO 3aIIOJIHUTD 3asBIICHUE;

7) ompenenseT OCHOBaHWS JJsl TOJYYEHUS 3asBUTEIEM MYHHUIUIAIbHOM
yciyru. B ciydae BBISIBICHHMS Haau4Msl OCHOBAHWM I MPEIOCTABICHUS 3asIBUTEIIO
WHBIX BHJIOB MYHUUMIAIBHBIX YCIyI, KpOME€ YCIyTH, SBUBLICHCS NPUYUHON
oOpaimeHusi, paOOTHHUK yBEIOMJSCT OO0 OTOM 3asBUTCIS W MpeajaractT emy
OpEICTaBUTh ~ HEOOXOAMMBIE  JIOKYMEHTBI,  YCTAaHOBJEHHbIE  JIEHCTBYIOIIUM
3aKOHOJATEIbCTBOM MO OKa3aHUIO JAaHHBIX BUJOB MYHMIIMNAIBbHBIX YCIYT, O YEM B
3asiBJICHUM JEJIaeTCd OTMETKa. OK3eMIUILIp HEOOXOAUMOTo JUisl MpPeIOoCTaBICHUS
MYHHUIMTATBHON YCIIYTH MEPEeYHsl JOKYMEHTOB BBIJIA€TCS HA PYKH 3asSBUTEIIO;

8) BHOCUT B YCTAHOBJIEHHOM TMOpPSJKE B JKypHaJ PErHCTpallMy 3asiBICHUN Ha
pUeMe 3aIuch O IpUeMe 3asiBJICHUS.

Pe3ynbTraTom npuemMa JOKYMEHTOB SIBJSIETCS 3alUCh B JKypHAaJIe PErMCTpaliu.
[IpuHATBIE NOKYMEHTBHI MOJIIMBAKOTCSA B JIMYHOE Jen0. KOHTpoip 3a mnpuemMom
JOKYMEHTOB OCYIIECTBIIIET HAYAJIBHHUK OTAENAa IO JKWIMIIHOM TOJUTHUKE U
UIIOTEYHOMY KPEIUTOBAHHUIO.

3.3.3. OcHoBanumeM g Hadaja aJMUHUCTPATHBHOW TMPOIEAYypHl TIO
pEerucTpauvy 3asBICHUS SBIETCS NPEICTABICHUE MOJIy4aTeleM MYHHLMIAIBHON
YCIIyT'Y TUCBMEHHOTI'O 3asBJIEHNS U JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKOHOIaTEIbCTBOM
Y HACTOSIIIIUM aIMAHHUCTPATUBHBIM PETJIaMEHTOM.

Perucrpaiiys mMCbMEHHOTO 3asiBICHUS MOJIyYaTesiss MyHUIIMIAIbHONW YCIyry Ha
NPEIOCTABIIEHUE YCIYTd OCYUIECTBISETCS B COOTBETCTBUM C TpeOOBaHUSIMU,
YCTAaHOBJICHHBIMU ~ JIEUCTBYIOIUM TOPSAKOM, YTBEPKIECHHBIM TOCTAHOBJICHUEM
['nmaBwl roponckoro camoymnpasieHust ot 27.12.2004 Ne260 «O Pernamente paOGoThI
AnMuHHCTpanuu  ropoja TaraHpora» M pacnopsbkeHHeM — AJIMUHHMCTpAaLUd
r.Taranpora ot 21.01.2010 Ne7 «O06 yTBep>kKI€HUN aJMUHUCTPATUBHOIO periamMeHTa
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UCIIOJIHEHHUSI MYHULMIAIBHON (QYHKIMU pacCMOTpEHUs OOpallleHHi TpakgaH B
AJIMUHUCTpauIo ropojia Taranporay.

3.3.4. ®opmupoBaHHE JUYHOTO JeNia 3asABUTENS  OCYIIECTBISIETCS B
COOTBETCTBHUM C TpPEOOBAHUSIMU, YCTAHOBICHHBIMHU JCHCTBYIOIIUM MOPSIKOM,
yTBepkIeHHBIM O0nacTHRIM 3ak0HOM OT 07.10.2005 Ne363-3C «OO0 yuere rpaxkiaH B
KaueCTBE HYKJAIOIIUXCA B JKWIbIX MOMENIEHUSX, MPEJOCTaBISEMbIX MO JOTOBOPY
COI[MAJILHOTO HaliMa Ha Tepputopur PoctoBckoit oOmactuy.

3.3.5. Paccmotpenue 3asiBieHHS M JOKYMEHTOB W TPUHATHE PEIICHHUS O
npefocTaBlieHnn  (0TKa3e B MPEJOCTABICHUM)  MYHHUIMNAIBHOW  YCIYTH
OCYUIIECTBJISIOTCS HA 3aCeaHUU KWIMIIHON KOMUCCUU MPU AJMUHUCTPALIMKU TOpoJa
Taranpora, yTBepKJI€HHOU MOCTaHOBJICHUEM AJIMUHHUCTpauu ropojaa Taranpora ot
02.04.2010 Nel1647 «O >XWIMIIHOM KOMHUCCHUM TpU AJMHUHUCTpAIlMKA Tropoja
Taranporay.

3.3.6. OcHoBaHuEM JJIs1 IOJITOTOBKHU MPOEKTA MOCTAHOBJICHUSI AIMUHHUCTpPALIUU
ropoaa TaraHpora o mpeaoCTaBICHUM (OTKa3€ B MPEAOCTABICHUN) MYHHUIMIAIBHON
YCIIYTH SIBJSICTCS BBITMCKA U3 MPOTOKOJIA KUIUIIIHOW KOMUCCUU TIPU AJIMUHUCTPALIII
ropona Taranpora.

[logroToBka, coOIrJlacoBaHWE W  PEruCTpalus MOPOEKTa MOCTAaHOBIICHUS
AnMuHucTpanuu ropoga TaraHpora o MpeAoCTaBI€HUH (OTKa3e B MPEJOCTABICHHUHN)
MYHUIUOATBHOM YCIYTM OCYUIECTBISIOTCS B COOTBETCTBHM C TpeOOBaHUSIMU,
YCTAHOBJICHHBIMH ~ JCHCTBYIOIIMM TOPSIKOM, YTBEP/KICHHBIM ITOCTAHOBJIECHUEM
['maBbl Topojsickoro camoympasieHuss ot 27.12.2004 Ne260 «O Pernamente paboTh
AnMuHUCTpanuu ropoja Taranporay.

3.7. OcHOBaHWEM MJI1 MPOLEAYPHl BBIIAYUA JTOKYMEHTOB 3asIBUTEIIO SIBIISIETCS
MPUHATUE PEIICHUs O MPEIOCTaBICHUH (OTKa3€e B MPEIOCTABICHUN) MYHUIIUITATILHON
YCIIYTU B CPOKH, YCTAaHOBJICHHBIE 3aKOHOJJATEIbCTBOM U HACTOSIIIIUM PETJIAMEHTOM.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BbIJa4y JIOKYMEHTOB, SIBJISIETCA
pabOTHUK, OTBETCTBEHHBIN 3a MPUEM U BbIa4y JOKYMEHTOB.

KoHTposb 3a Bblmauell JOKYMEHTOB 3asBHUTENIO O MPEAOCTaBlIeHUU (OTKa3e B
MPEIOCTABIEHNN) MYHULUIAIBHON YCIyTd OCYIIECTBIISIET HAYaJbHUK OTJAENa IO
KUJTMITHOMN TTOJIUTUKE U UTIOTEUHOMY KPEJIUTOBAHMUIO.

4. TTopsimok ¥ pOpMBbI KOHTPOJIS 32 UCTIOJITHEHUEM aIMUHUCTPATUBHOTO
periaMeHTa

4.1. Texymmuii KOHTPOJIb 3a COOJIFOJICHHEM IIOCJIEIOBATEILHOCTH JICUCTBUM,
ONpPENENCHHBIX  aIMUHUCTPAaTUBHBIMU  MpOLEAypaMH IO  MPEAOCTABIICHUIO
MYHULMIAIBHOW YCIIYyI'M, OCYIIECTBIIICTCS HAYaJIbHUKOM OTHENA MO KUIMIIHON
NOJINTUKE M WIIOTEYHOMY KPEAMTOBAHHMIO AJMHUHHMCTpauuu I. TaraHpora (naisee —
pykoBoautenb) u aupektrop MAY MOI] r. Taranpora (nanee - pyKOBOJUTENb).

4.2. PykoBomutenb oOpranusyer paboty 1o oQOopMIIEHHIO U  BblAaue
JIOKYMEHTOB, OINpPEAENAeT OJKHOCTHBIE OOS3aHHOCTU COTPYIHUKOB, OCYIECTBISET
KOHTPOJIb 332 MX MCIOJHEHUEM, NMPUHUMAET MEpPbl K COBEPIICHCTBOBAHUIO (HOpM U
METOJ/IOB CITY>K€OHOM eATeTbHOCTH, 00YUEHHUIO MOAUYNHEHHbBIX, HECET NEPCOHATIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJIEHNE 3aKOHHOCTH.
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Texkymuidi  KOHTpPOJIb 3a TMOJHOTOM W KayeCTBOM  NPEAOCTABJICHUS
MYHULIUNAIBHON yCIYTM OCYIIECTBISCTCS IIyTEM MPOBEACHUS PYKOBOJIUTEIEM
IIPOBEPOK COOJIIO/IEHUSI COTPYIHUKAMHU TOJO0KEHUN aJIMUHUCTPATUBHOTO PETJIaMEHTa
W HOPMATHMBHBIX MPaBOBBIX akTOB Poccwmiickoit deneparuu, PocToBckoil obmactu u
OpraHa MECTHOTO CaMOyYIpaBieHUA. lIepHOIMYHOCTE OCYIIECTBIEHUS TEKYIIETO
KOHTPOJISl ~ yCTaHABIMBAECTCA  PYKOBOAUTEIEM  OpraHa,  MPEIOCTaBIISIOLIETO
MYHULANAIBHYIO YCIIYTY.

4.3. CoTpyIHHUK, OCYUIECTBJISIOIIMNA KOHCYJIbTUPOBAaHHE IO BOIpPOCaM
MPENOCTABICHNUS MYHULUNAIBHOW YCIYyTH, a TaKXe IPUEM JIOKYMEHTOB, HECET
MEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COOJIIOACHHUE TMOps/IKa KOHCYJIbTHUPOBAHUS U
npueMa JIOKYMEHTOB B COOTBETCTBUU ¢ noAanyHktamu 3.3.1, 3.3.2 nynkra 3.3, pa3aena
3 HACTOSIIIETO PETJIaMEHTA.

4.4, CoTpynHUK, YIOJHOMOYEHHBIH Ha pPACCMOTPEHHUE 3asBIICHUM, HECeT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE MOPSAKAa M CPOKa PAacCMOTPEHUS
JOKYMEHTOB, a TakKK€ 3a COOTBETCTBHE pE3YyJbTATOB PACCMOTPEHUS 3asBICHUMN
TpeOoBaHMIM 3aKoHOAaTeNbcTBa Poccuiickoit deneparum.

4.5. CoTpyAaHUK, YIOJIHOMOYEHHBIA Ha O(QOpMIIEHHUE JTOKYMEHTOB IO
MYHUIMNIATBHOM yCIIyre, HECeT NEPCOHAJbHYK) OTBETCTBEHHOCTh 3a COOJIOJECHUE
nopsJiKa U cpoka ohopMIIEHHS] TOKYMEHTOB, a TAKXKE 3a TOCTOBEPHOCTh BHOCHUMBIX B
ATU JOKYMEHTHI CBEJICHUIA.

4.6. CoTpyIqHUK, OCYHIECTBISIONIMNA BbIJa4y TOTOBBIX JOKYMEHTOB, HECET
MEPCOHANILHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHHE TIOpsjKa M CpOKa BBIIAYU
JIOKYMEHTOB.

47. OOs3aHHOCTU COTPYJHUKOB OTJENa MO JSKAJUIIHOW TIOJUTUKE W
UIIOTEYHOMY KpEOUTOBaHHID W COTpyIHHUKOB MAY MOI[ r. Taranpora mno
COOJIIOJICHUIO aIMUHUCTPATUBHOTO perjiaMeHTa 3aKPEIUISIOTCS B UX JOJDKHOCTHBIX
UHCTPYKLHSIX.

4.8. KoHTposib 3a MOJHOTOM M KayeCTBOM IMPEJOCTABICHUS MYHULUIAIBLHOU
YCIIYyT'H BKJIIOYAET B ceOsl MPOBEACHHUE IMPOBEPOK, HANPABJICHHBIX HA BBISBICHUE U
yCTpaHEHUE MPUYUH M YCJIOBHH, BCIEJICTBHE KOTOPHIX OBUIM HApYIIEHHI TMpaBa U
CBOOOJBI TpaXk[aH, a TaKXe pPacCMOTPEHHUE, MPUHATHE PELIEHUA U MOATOTOBKY
OTBETOB Ha OOpalIEeHUs! FPAXKIAH, COAEPHAIIMX KaJoObl HA PEHICHUS JOJKHOCTHBIX
JIULL.

B ciyuae BbIsSIBJI€HUS HApYLIEHUN MPaB TPaKJaH Mo pe3yabTaTaM NpOBEACHHBIX
MPOBEPOK B OTHOIIECHWH BUHOBHBIX JIMIl MPUHUMAIOTCS MEpPbl B COOTBETCTBUH C
3aKOHOAATeLCTBOM Poccuiickon deaepanuu.

IIpoBepka  COOTBETCTBUSI  MOJHOTHI W KayecTBa  MPEJOCTaBJICHUS
MYHUITUTIATHGHOW ~ YCIYTH  TPEABSIBISEMbIM TpeOOBAaHUSM OCYIIECTBISETCS Ha
OCHOBAaHMY HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickon denepanumu.

5. HocyneOHblii (BHECYI€OHBIN) TTOPSIAOK 00KAIOBAHUS PEIICHUHN U CHCTBUIA
(Oe3neiicTBUs) Oprana, NpeAOCTaBIIAIONIEr0 MyHUIIMIAIIBHYIO YCIIYTY, €ro
JOJKHOCTHBIX JIUII, INOO MyHHIIMITAIEHOTO CITYKaIIero.
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5.1. 3asBuTENL MMEET MPABO OOXKaJIOBaTh JeWcTBUA (Oe31elcTBUE) OpraHa,
MIPEIOCTABIISAIONIETO MYHHUIIMMAIBHYIO YCIYTYy, MOJDKHOCTHBIX JHIl, MPUHUMAIOIINX
y4acTHe B MPEAOCTABICHUA MYHUITUTIATBHOW YCIIYTH, MYHHUITATIATBHBIX CITYXaIuX, a
TaK)K€ pEIICHHs, MPUHUMAaeMble B TIPOILECCE MPEIOCTABICHUS MYHHUITUTATHHON
YCITyTH.

5.1.1. 3asgBuTENs MOXET OOPATUTHCH C kKaN00O0M, B TOM YHUCIE B CIEAYIOIIMX
CIIyYasx:

HapylIeHUE CpOKa PETUCTPAlMU 3alpoca 3asBUTENS. O MPEJOCTaBICHUH
MyHULIMTTAIBHOW YCIIYTH;

HapylIeHUE CPOKa MpeAocTaBiIeHU MyHHUIIMNIAIbHON YCIIYTH;

TpeOOBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon dPenepanuy, HOPMATUBHBIMUA ITPABOBBIMH AKTaMU
cyobekToB Poccuiickoit ®denepanuu, MyHUIUNAIbHBIMH MPAaBOBBIMU AKTaMHU JUIS
npeaocTaBiaeHuss MyHHUITUIIAIbHON YCIIYTH;

OTKa3 B IpHUEME Yy 3asaBUTEN JOKYMEHTOB, IPEIOCTAaBICHUE KOTOPBIX
OpEeIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMH akTaMu cyObekToB Poccuiickoil
Qenepauyy, MyHULUIAJIBHBIMU IIPAaBOBBIMM  aKTaMH Ui I[IPEJOCTABJICHHUS
MyHUIUIIAIBHON YCIIYTH;

OTKa3 B MPEIOCTABICHUY MYHMIIMIIAIBHON YCIIYTH, €CIM OCHOBAHUS OTKa3a HE
PEAYyCMOTPEHbl (eAepaTbHbIM 3aKOHOM M MPUHATHIMH B COOTBETCTBUU C HHUMH
MHBIMU HOPMAaTHUBHBIMHU IpPAaBOBBIMU akTaMu cyObekToB Poccuiickoii denepanuu,
MYHUIUIATBHBIMH [TIPABOBBIMU aKTaMH;

3aTpeOOBaHUE C 3asBUTENS MPU NPENOCTaBIeHUM MyHUIUNAIBHON YCIyru
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATHUBHBIMH IIPABOBBIMHU aKTaMHu Poccuiickon
denepanid, HOPMATUBHBIMU TPABOBBIMU  aKTaMu CyOBekToB  Poccuiickoit
denepauuy, MyHUIIMIATbHBIMUA TPABOBBIMHU aKTaMHU.

Kanoba momaercss B muchbMeHHOUW ¢dopme Ha OyMaKHOM HoOcHUTEe 0O B
ANEKTpOHHON (popMe B AnmuHuctpanuio ropoja Taranpora. JKamo0a MOXET OBITH
HampaBjieHa 1o moute, yepes MAY MO®II, ¢ ucnons3oBanuemM HHOOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON cetu «UHTepHeT», oduiumaipsHOro caiTta oOprasa,
IIPEAOCTABIIAIOIIET0 MyHULIUITAIBHYIO YCIYTY, €QUHOIO ITOPTala rOCYy1apCTBEHHBIX U
MYHULIMINAJIBHBIX  yCAYr JHOO PErHOHaJbHOrO TMOpTaja TOCYJAapCTBEHHBIX H
MYHUIIMOAIBHBIX YCIYT, a TakXKe MOXKET ObITh NpHUHITAa MpPU JUYHOM IpUEME
3asIBUTEIIA.

5.2. XKamoba nomxHa COACPKATH:

5.2.1. HaumeHoBaHue opraHa, NpeAoCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMI[A OpraHa, MpeAOoCTaBIIOMIEr0 MYHUUMIAIBHYIO — YCIYTY,
MYHUIIMIIAJIBHOTO CIIY)Kalllero, peuieHuss U jAenctBus (0e3aeiicTBUE) KOTOPBIX
00KaITyrOTCSL.

16



5.2.2. ®amMmuinio, UMs, OTYECTBO (TOCIeAHEe — NPH HAJW4YWHU), CBEACHUS O
MECTE KHUTEIbCTBA 3asBUTENS — (PU3MUECKOro JIMIa 100 HAMMEHOBAaHUE, CBEJICHUS O
MECTe HaXOXKJIEHUS 3asBUTENs — IOPUAMYECKOrO JHIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO Tenedona, ampec (aapeca) SIACKTPOHHOW TOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO.

5.2.3. Cenenust 00 0OXalyeMBIX pEIICHUSIX W JeUCTBUAX (0e371eHCTBUIX)
opraHa, Mpea0CTaBISIONIET0 MyHUIIMTIATBHYIO YCIYTY, JAOHKHOCTHOTO JIMIIA OpraHa,
MYHUIIUTIATBHOTO CITY>KAIIETO MPEOCTABISIIONIEr0 MyHUIIUTATBHYIO YCIYTY.

5.2.4. JloBobl, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM H
nercteueM (0Oe3eliCTBUEM) OpraHa, IMpPeIOoCTaBISIOIIET0 MYHULHIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIa OpraHa, MPEeAOCTaBISIIONIETO MYHHUIMIAIBHYIO — YCIYTY,
MYHUIIUIIAJIBHOTO CIYXAaIIero. 3asBUTEIEM MOTYT ObITh MPEJOCTaBICHBI JOKYMEHTHI
(pu HAJIMYKHK ), TOATBEPKAAIOLINE TOBOIBI 3asIBUTENIS, JINOO UX KOMHH.

5.3. XKanoba, noctynusias B AIMUHUCTpaLuio roposaa Taranpora uan MAY
M®I] r. Taranpora, NOAJIEKUT PACCMOTPEHUIO JTOJKHOCTHBIM JIMIIOM, HAaJEJIEHHBIM
MOJTHOMOYHSIMH 110 PACCMOTPEHHUIO Kajio0, B T€UEHUE MATHAALATH pabouux IHEH Cco
TTHS €€ PETUCTpaIliH, a B CIydae 00XaloBaHUS OTKa3a AJAMHHHMCTpanuu T. Taranpora
wii MAY MOI] r. Taranpora B mnpueMe JIOKYMEHTOB Yy 3asBUTENs JIMOO B
WCIPABICHUN JIOMYIIEHHBIX OINEYaTOK M OMMOOK WM B cilydae 00>KaJoBaHHUS
HapyLICHHUs YCTaHOBJIEHHOTO CPOKa TaKWX MCHPABICHUI — B TEUEHHUE IATU pabouux
JTHEH O JIHA €€ pEerucTpaluy.

5.4. Tlo pe3yapTaTaM paccMOTpPEHHUs >KajloObl AJIMUHUCTpAIUs TOpoja
Taranpora npuHUMAET OJTHO U3 CICAYIOMINX PEUICHHI: yIOBIETBOPSET Kano0y 6o
OTKa3bIBACT B yIOBJICTBOPCHHUH KAJIOOBI.

5.5.  He no3nHee aHs, CIEIYIONMIETO 32 THEM NPUHSTUS PEUICHHUS, YKa3aHHOTO
B I1. 5.4 HACTOSIIETO AAMUHUCTPATUBHOTO PETJIAMEHTA, 3aBUTEIIO B MUCbMEHHOM
dbopme U 1o HKEJTAHUIO 3asIBUTEIS B DJICKTPOHHOM (hopMe HampaBIseTcs
MOTHBHPOBAHHBIN OTBET O pe3yJbTaTaX PacCMOTPEHHUS JKAIOOBI

3amecTtuTelb [ 1aBpl AAMUHUCTPALIUH -
YIPABJISIIOLIUH J1eJIaMU A.b. 3abexaitno
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[Ipunoxenue k
aIMUHHACTPATUBHOMY
periamMeHTy

biiok-cxema npenocTaBieHus MyHULIMIIAIBHON YCIIyTH
«IIpenocraBnenue rpaxk1aHam KUIbIX TOMEIIEHUH MYHHUITUIIAJIBHOTO
unuuiHoro (onaa ropoja Taranpora 1mo 10roBopaM CoOLUaIbHOIO HaiiMay

KoncynpTupoBanue no Bonpocam MnpeaocTaBiIeHNs MyHUIIUITATLHOW YCIyTH

\ 4

HpI/IeM 3as4ABJICHUA U JOKYMCHTOB Ha OKa3aHUC MYHHHHHaJIBHOﬁ yCiayru

A

PeFI/ICTpaHI/IH 3as1BJICHUA HAa OKa3aHUC MYHHHHHaHBHOﬁ yciayru

A

cDOpMI/IpOBElHI/Ie JIUYHOI'O ACJ1a 3asABUTCIIA

A

PaccmoTtpenue 3asBiaeHNs U JOKYMEHTOB HA KOMUCCUU M TIPUHSATHE PELIEHUS O
MIPeI0CTaBIIEHNH (OTKa3€ B MPEIOCTABICHUN) MYHULIUIATbHON YCIYTH

A

[ToaroToBka, cormacoBaHWe U PETUCTPAIUS TPOCKTA TTOCTAHOBIICHUS
AnmuHucTpanuu ropoaa Taranpora

A 4

Br,maqa TOTOBBIX JOKYMCHTOB 3asBUTCIIIO

3amecTtutenb ['1aBel AAMUHUCTPALINH -

YIPaBIISIIONINEI AeTaMU A.B. 3a0exaiino
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