IMPOEKT
POCCUICKAS ®EJEPALINASA
POCTOBCKAS OBJIACTh
MYHHUIUNAJBHOE OBPABOBAHUE «I'OPOJI TATAHPOT »

AJIMAHUCTPALIMS TOPOJA TATAHPOT A

INOCTAHOBJIEHHUE

No r. Taranpor

O BHECEHMH M3MEHCHHUN B IOCTAHOBJICHHE
AnMuHHCTpanuu ropoaa TaraHpora oT
06.03.2012 r. Ne 825 «O0 yTBepkaeHUU
aIMUHUCTPATUBHOIO periaMeHTa
MPEIOCTABIICHUS MYHULIMTATBHON
ycnyru «lIIpenoctaBienue uHpopMaru
00 0YEPETHOCTHU MPEI0CTaBJICHUS
JKWJIBIX ~ TOMENICHWH Ha  YCIIOBMSX
COLIMAJIBHOTO HaliMay

B cootBerctBun ¢ ®denepanpabiMu 3akoHamu oT 06.10.2003 Ne 131-d3 «O6
oOlMX TMPUHIMIIAX OpraHu3allid MECTHOro camMmoympasiieHus B Poccuiickoi
O®enepamun», ot 27.07.2010 No 210-®3 «OO0 opraHuzanuu MPeAOCTABICHUS
TrOCYAApCTBEHHBIX M MYHMIMNAIBHBIX Yyciayr», oT 09.02.2009 Ne 8-®3 «O06
o0ecreyeHnn 10CcTyna K MH(popManuu O JeATeIbHOCTU TOCY/IapCTBEHHBIX OPraHOB U
OpPraHoB MeCTHOro camoymnpasieHusi», or 02.05.2006 No 59-®3 «O nopsake
paccMmoTpeHust oOpameHuid rpaxaaH Poccuiickoit ®enepanun», I[loctaHoBieHreM
IIpaButenscTBa Poccnitickonn @enepanun ot 15.06.2009 Ne 478 «O enuHOU cucreme
MH()OPMAIMOHHO-CITPABOYHON MOJACPKKH Tpa)KAaH W OpraHu3alMii mo Bompocam
B3aUMOJICHCTBUSI C OpraHamMu HCHOJIHUTEIIbHOW BJIACTM W OpraHaMH MECTHOIO
CaMOYTIPaBJIEHUSI C UCIOJIb30BaHUEM WH(OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CeTH
NutepHeT», BO UCHOJIHEHHWE IMOCTAHOBICHHUS AJMUHHUCTpauuu Tr. TaraHpora oOT
23.09.2011 Ne3348 «O mopsiake pa3paOOTKU W YTBEPKICHUS AJMUHUCTPATHBHBIX
pErIaMEHTOB MPEAOCTABICHUS MYHUIMNAIBHBIX YCIYr W MOPSJAKE MPOBEICHUS HX
AKCIIEPTU3bD» MOCTAHOBJISIO:

1. BHecTn wW3MEHEHHs] B aJIMHUHUCTPATUBHBIM pErJlaMEHT MPEAOCTaBICHUS
myHurunanbHo — ycnyru  «lIpemocraBnenune  uHpopmanuu 00  OYEepEAHOCTU
NPEIOCTAaBICHUS JKUJBIX TOMEIICHUHA Ha YCJIOBUAX COIMAIBHOTO HaiiMa» COTJIaCHO
MPUIIOKEHUIO K HACTOSIIEMY MTOCTAHOBIICHHIO.



2. OTaeny 1O >KUIUIIHON TMOJUTHKE W UMOTEYHOMY KpenutoBaHuio (I'mamkux
A.I1.) oGecrieunTs:

2.1. DBpInmosHeHHWE YTBEPKACHHOTO AJMUHHUCTPATHUBHOIO pErjlaMeHTa Ui
o0ecrnieveHrs KauecTBa UCTIOTHEHNUS MyHUIIUITATbHBIX YCITYT.

2.2. BHyTpeHHUI KOHTpPOJIb 3a COOJIIOJIEHHEM TpeOOBaHUW U YCJIOBHH,
YCTAHOBJICHHBIX B a/IMUHUCTPATUBHOM PETJIaMEHTE.

3. Komutery conuanbHOTO aHajau3a, MPOTHO3UPOBAaHUA H  MHGOpMAIUU
AnvuHucTpanuu Topoaa Taranpora (AreeBa M.B.) oOecneunth oduipagibHOe
OMyOJIMKOBAaHWE HACTOSIIEr0 IOCTAHOBIEHUS M TMPEACTaBUTH HH(OOPMAIUMIO O €ro
OMyOJIMKOBAaHUU B 001U 0TAEN AAMUHUCTpaluu ropoaa Taranpora.

4, O6bmemy otneny AaMuHHCTpanuu Topoaa Taranpora (Ipsuenko T.J1.)
o0ecreynTh NpeICTaBlIeHne KOMMU HACTOSIIET0 MOCTAaHOBJICHHUS U MH(OpPMAIUU O €ro
opurmanpbHoM  omybOnukoBanmu B [IpaButenbctBo  PocToBckoi  oOmacth B
YCTaHOBJICHHBIE CPOKHU.

5. [locTaHOBJIEHNE BCTYMAET B CHIIY CO JHS €r0 O(PUIMATBHOTO OIyOJINKOBaHUS.

6. KouTponp 3a WCMOMHEHHWEM HACTOSIIErO IMOCTAHOBICHHS BO3JOXHUTH Ha
3aMEeCTHTENA IrIaBbl AqMuHUCTpauu I panaukosa A.B.

Mbsp ropoaa Taranpora B.A.Ilpacosios

IlocTanoOBIEHNE BHOCHUT:

HauanpHUK oTIesna nmo >KWIMniHon
IIOJINTUKE U UTTIOTEYHOMY KPEAUTOBAHUIO A.IL. T'nagxux

CoryiacoBaHo:

3amecturens [ naBel AIMUHUCTpALIUU
roposa Taranpora A.B. [IpaHHUKOB

N.o. IIpencenarens Komurera
COIMAJIBHOTO aHaJIn3a,

IPOTHO3UPOBAHUS ¥ HHPOPMAITHH M.B. AreeBa
Havanpauk ob1miero otaena T.J. JIpstueHKo
HauvanbHuK 10puan4YecKoro oTaena FO.K. IlaTckas

3amectutens ['aBbl AIMUHUCTpAIIUU
ropozaa Taranpora - ynpasisifoluid  JeaaMu A.b. 3abexaiino



[IpunoxeHue K MoCTaHOBJICHUIO
AnmMuHucTpanuu ropoja Taranpora
OT Ne

AJIMUHUCTPATUBHBIN periaMeHT
MPEI0CTaBICHUSI MyHUITUTIATBHON YCIIYTH
«IIpenocraBienue HHGOpMaIMKU 00 OYEPETHOCTU IPEIOCTABICHUS KIIIBIX
MOMEIIICHUI Ha YCIOBUIX COIMATIBLHOTO HailMay

1. O01IHe moJIOKEHUS

1.1.AIMMHUCTPATUBHBIA PETIAMEHT IPEAOCTABICHUS MYHULUIIAIBHOW YCIIyTH
«IIpenocraBinenre uHpOpManuu 00 OYEPEOHOCTH MPEIOCTABICHUS  KHJIBIX
NOMEIICHU Ha YCIOBHUSAX COLMAIIBHOIO HaiiMa» (Jajee — MyHULHMIAJIbHAs YCIIyra)
OIPEIENSIET CPOKH U MOCIET0BATEIBHOCTD IEUCTBUI (aIMUHUCTPATUBHBIX MPOLIEYD)
AnvuHuCTpanuu ropoaa Taranpora npu IpeAOCTABICHUN MYHULANAIBHOW YCIYTH.
MyHnununanbpHass yciayra HOpeIOCTaBISIETCS B LEJAX IPEIOCTABICHUS TpakIaHam
uHpopMaluu 00 OYEepPEAHOCTH MPEAOCTABICHUS KWIbIX MOMEUIEHUM IO JOrOBOPY
COLIMAJIBHOTO HalMa.

1.2. I[TonyyaTenssMu MyHUIIUMIIAIILHOW YCIIYTH SIBIISIIOTCS rpaxaaHe Poccuiickoit
®enepaunu, gocTurmme 18-meTHero Bo3pacra, COCTOAIME (HE COCTOSIINE) HA YUeTe
B KaUeCTBE HYKJAIOIINUXCS B )KWIBIX NOMEIICHUSX, IPEIOCTABISIEMBIX 10 JOTOBOPaM
COLIMaJIbHOrO HaiiMa, oOpaTUBIIMECS B AJMUHUCTpaluio I. TaraHpora c 3asiBJIC€HUEM
JMYHO WJIU B JIMLE 3aKOHHOTO MPEACTaBUTENS (Jajee - 3aBUTENH).

1.3.MyHununanspHas yciiyra npeaoCTaBIsIeTCs OTICIIOM:

1.3.1 1o XUIHITHOW MOJMUTHUKE W MIIOTEYHOMY KPEIUTOBAHMIO AJMHHUCTPAINU
ropona Taranpora. OTaen pacnonoxkeH no aapecy: r.Taranpor, yn. Ilerposckas, 73,
kabuHeTsl 613,207. PesxxuMm paboThl oTAeNA: TOHEAETbHUK - nsiTHULA ¢ 9.00 1o 18.00,
nepepeiB ¢ 13.00 mo 14.00. /Iam mpuema rpaxnaaH IO BOIPOCAaM IPEIOCTABICHUS
MYHULANAIBHON YCIYyTH: MOHEAENbHUK, AaTHULA ¢ 9.00 1o 18.00, BTOpHUK ¢ 14.0010
18.00. Kontaktueie tenedonnr: 8 (8634) 312-826, 312-830, odunmanbHbIi cailt
Anmunuctpanun ropojna Taranpora B MH(POPMaMOHHO-TEIEKOMMYHHUKAI[MOHHOM
cetu HMutepuer: http://tagancity.ru, agpec 5SJIEKTPOHHOM TMOYTHI OTJENA: a-
otdelzhilish@mail.ru. JInunbrit npreM rpakaH HaYaTbHUKOM OTJIENIa, a TAKXKE 3aIrCh
Ha TpUEeM OCymecTBIAOTCS B monenenbHuk ¢ 11.30 mo 13.00. Uudopmarus o
NOPSJIKE MPEIOCTABICHUS MYHULMNAIBHOW YCIYI'M NPEIOCTaBISETCS B MPUEMHBIE
Yachl:

HEMOCPEACTBEHHO MpPU  JUYHOM  NIpPUEME TpaxJaH —  [OoJIydaTenen
MYHULUITAIBHOMN YCIIYTH;

C MCIOJIb30BaHUEM CPEJICTB TeIe(HOHHOU CBSI3U;



B NMUChbMEHHON (opMe, B TOM YHUCIE C HMCIOIb30BAHHEM CPEICTB 3JIEKTPOHHOMN
noutsl. [IpenocTaBienne naboOpMaIK PU JTMIHOM TIPUEME SBIISETCS TPUOPUTETHBIM
c10c000M KOHCYJIHTUPOBAHHS.

[IpenoctaBnenne wuHGOpPMALUK 3asBUTENSAM O TMOPSAKE MPEIOCTABICHUS
MYHUIMOATBHOW YCIYTH OCYLIECTBISETCA CHEUAIMCTAMH OTHAENA IO >KHJIMLIIHOU
MOJIMTUKE W HWIOTEYHOMY KpPEIWTOBaHUIO AJMUHHUCTpaluu ropoaa Taranpora B
nmpueMHble dYackl 1o azapecy: 347900, r.Taranpor, PocTtoBckas o6aacTh, Vi
[lerpoBckas, 73, xabuHetr (mpuemnas) Ne613, tenedon (8634) 312-826. JIuunbrit
npueM s KOHCYJbTUPOBaHUS — ToJydaTeled  MYHMIMNAIbHOW  yCIyrd
ocymiectisieTca B moHenebHuK ¢ 10.30 go 18.00, nepepsis ¢ 13.00 mo 14.00.

1.3.2 opranuzanusi y4acTBYIOIas B MPEIOCTaBICHUM MYHHUIUIAIBLHON YCIyTH
MHoro¢yHKIIHMOHATBHBIHI HEHTP peI0CTaBICHUS rOCy/1apCTBEHHBIX u
MyHUIMOAIBHBIX ycayr B TI. Taranpore (mamee — MAY MO®IL). MAY MOI]
pacmoJiokeH 1o aapecy: r. Taranpor, yia. Jlennna 153a. Pexum padotst MAY MOII:
nonenenbHuk — maTHHIA ¢ 8:00-20:00, cy66ota c 9:00-13:00, 6e3 mepepsbiBa,
BOCKpECEHbE€ BbIXO/IHOI. KoHTakTHBIE TenedOoHbI:

+7 (8634) 39-85-90,

+7 (8634) 39-85-91,

+7 (8634) 61-50-25,

+7 (8634) 61-50-37,

+7 (8634) 61-53-04

opurmanpHeiii  cait MAY M®I[ r. Taranpora B HHPOPMAIMOHHO-
TEJIeKOMMYHHUKalMoHHONM  cet  Wurtepuer:  http://taganrog.mfc6l.ru/, anmpec
a5eKTpoHHON mouthl MAY M®II: info@taganrogmfc.ru. Mudopmarus o mopsiake
MPEAOCTaBIECHN MYHUIIUTNIAJIBHON YCIIYTH IPEAOCTABISETCA B IPUEMHBIE YaChl:

HEMOCPE/ICTBEHHO  NpH  JUYHOM  MpUEME TpaxaaH —  [oJydaresen
MYHULHANAIBHON YCIIYTH;

C MCIOJIb30BaHUEM CPEJICTB TeIE(HOHHOU CBSI3U;

B MMCbMEHHOU (hopMe, B TOM YHUCIIE€ C UCIIOJIB30BAHUEM CPEACTB JIEKTPOHHOM MOYTHI.
[IpenoctaBnenue wuHGOPMAIMA TPU JUYHOM TIPUEME SBJISIETCS MPUOPUTETHBIM
CIOCOOOM KOHCYJIbTUPOBAHMUSI.

[IpenocraBienue wuHPOPMALMU 3aSBUTETSIM O TIOPSIIKE TPEIOCTABICHUS
MYHULMNAIBHON yCIYru ocyumiecTBisiercs crnenuanuctaMu MAY MOI[ ropona
Taranpora B mpuemHbie 4achl 1o aapecy: 347910, PocroBckas o6u., r. Taranpor, yi.
Jlenuna 153a.

1.3.3. Undopmartius mperocTaBiIsSeTcs o CASAYIOIMUM BOIIPOCAM:

CBEJICHHUS O MECTOHAXOXJICHUHM OT/AeNla, HOMepa KaOWHETOB, KOHTAKTHBIE
TenedOHBI, aPec PICKTPOHHON MOYTHI;

rpaduk paboThl OTIIENA;

HalMEHOBaHUE HOPMAaTHUBHBIX MIPaBOBBIX aKTOB, PeryJUpyIOIUX
MPEeI0CTaBICHNE MYHUIIMIIATBHON YCIIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX MJis MPEAOCTABICHUS MYHHITUTIAIBLHON
YCIIyTH;



http://taganrog.mfc61.ru/
mailto:info@taganrogmfc.ru

CPOK IIPEAOCTABJICHUS MYHUIIMIIAJILHON YCIIYTH;

OCHOBAHHs I 0TKA3a B MPEIOCTABICHUY MyHULIUIIAIBHON YCIIYTH;

MOPSAIOK 00XKaJIOBAaHUS ACUCTBUI (O€37eCTBYS) U PEIICHUH, OCYIIECTBISIEMBIX
(MpUHATHIX) B XO/1€ MPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

XOJl  pacCMOTpeHHsl  OOpalleHdWid, TOAAHHBIX HA  MPEAOCTaBJICHHE
MYHUIUIIAIBHON YCIIyTH.

Wupopmanusgs o0 MHOpsJIKE MPEJOCTABICHUS  MYHMIMIAIBHOW  YCIyTH
pasMeraercs Ha caire AgMuUHUCTpanuu ropoaa TaraHpora, B CpeiCcTBax MacCOBOM
uHpopMalluy, Ha HMH(QOPMALMOHHBIX CTEHJAaX B 3JaHUU AJIMUHUCTPaLMU TOpoja
Taranpora.

Ha nHpopManmoHHbIX CTEHAAX pa3MellaeTcs cleayoas nHpopMaus:

BBIIUCKA W3 3aKOHOJATEIBHBIX M WHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB,
COZIEPKAIMX HOPMBI, PETYIUPYIOLIUE ACATEIBHOCTh 0 OKAa3aHUI0 MYHHUIMIIAIbHON
YCIYTH;

BBINIHCKHU U3 TEKCTA HACTOSIIETO aIMUHUCTPATUBHOIO PETJIaMEHTA;

0JIOK-CXeMa K aIMUHUCTPATUBHOMY PETJIaMEHTY M KpPaTKOE ONHMCAHHUE MOPsAKa
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH;

MepeUYeHb JOKYMEHTOB, HEOOXOAUMBIX IJIsl MPEAOCTABICHUS MYHHIIMIAIbHON
YCIIYTH;

oOpa3ipl 0QOpMIICHUS JOKYMEHTOB, HEOOXOAMMBIX [UJIsl IPEJOCTaBIICHUS
MYHUIIUIIATIBHON YCIYTH U TPEOOBAaHUS K HUM;

OCHOBAHHs I 0TKA3a B IIPEIOCTABICHUN MyHULIUIIAIIBHONW YCIYTH.

2. CtaHapT npeAaoCTaBlICHUS MYHUIIMNIATIbHON YyCIIyTH

2.1. HaumeHnoBanue MyHuuunanbHoil ycnyru: «lIpenocraBnenue nndopmanuu
00 ouYepeaHOCTH MPEAOCTABICHUS UJbIX MOMEIICHUA Ha YCIOBUAX COLMAIIBHOIO
HarMay.

2.2.HaumeHOBaHWE OpraHa, MPEIOCTABISAIONIETO0 MYHUIUNAIBHYIO YCIYTY:
OTJIE] MO XUIMIIHON MOJUTUKE U UIIOTEYHOMY KPEIUTOBAHUIO AJIMUHUCTpALUU T.
Taranpora u oprannsanys y4acTBYOUasl B PEIOCTABICHNY MyHULUIIAIBHON yCIIyTH
MAY M®I] B r. Taranpore.

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 No 210-®d3 «O06
OpraHM3alMy TMPEJOCTABICHHUS TOCYHAPCTBEHHBIX W MYHUIUNAIBHBIX  YCIYI»
YCTaHOBJIEH 3alpeT TpeOOBaTh OT 3asBUTENSI OCYILECTBICHUS ICHCTBUI, B TOM YUCIE
COTJIACOBaHUM, HEOOXOAUMBIX JIJISl TOJTyUYEHUSI MyHUIIMIAIBHBIX YCIYT U CBSI3aHHBIX C
oOpallleHueM B TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBIICHUS U
OpraHu3alli{, 3a HUCKIIOYECHHEM IOJYyYEHHs] YCIAYylr W MOJYyYEHHsS JIOKYMEHTOB U
uH(poOpMaIMU, NTPEIOCTABISEMbIX B PE3YJbTaTe MNPEJOCTaBICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B MEPEYHH, yKa3aHHbIe B yacTh 1 cratbu 9 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-D3.

2.3.Pe3ynpTaToOM  MpPENOCTABICHUS  MYHMIIMIAJIBHOM  YCIYTH  SIBIIAETCS
npenocTaBieHue Ju00 OTKa3 B MPEJOCTABICHUM TpaXJaHuHy uHdopmanuu o0
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OYEpPETHOCTU MPEAOCTABICHUS KUIIBIX TOMEIIEHUN Ha YCIOBUSAX COIMAIBLHOIO Haiima.
[IpenocTaBieHHEM MYHULANAIBHOW YCIYI'M SBJISIETCA TNMCBMEHHBIM OTBET Ha
oOpamenne, coaepxkamuid wuHPOpManuoo, MO0 yBemomieHHe 00 OTKa3e B
IPENOCTaBIECHNUN HH(OPMALUH.

2.4.Cpok TpenocCTaBlIeHUs MYHULMIATBHONW YCIYTH HCYHCISETCS B pabodmx
JTHAX CO JIHS MPEIOCTABICHHS 3aABUTEIEM B OTAEN IO JKWIHAIIHOW IOJUTHKE H
WUIIOTEUHOMY KPEIUTOBAaHUIO AJMUHUCTpanuu r. Taranpora wiu MAY MOI] r.
Taranpora Bcex HEOOXOJIMMBIX JUIsI OKa3aHUsSl TaHHOW YCIyrd JOKYMEHTOB. OOmumii
CPOK BBITIOJIHEHUS Tpoleayphl cocTaBisieT 30 kaneHaapHbIX AHe. Cpok MOXKET ObITh
poJIjieH, HO He Oosee ueM Ha 30 KaJeHIapHbIX JHEH.

[Ipy OTCYTCTBHM WIJIM HEMOJHOTE JOKYMEHTOB, IPEIYCMOTPEHHBIX HACTOSIIINM
perinaMeHToM Uil TPEAOCTABICHUS MYHULMNAIBHON YCIYIM, B aIpec 3asiBUTEIS
HAIlpaBJIETCS  NUMCBMEHHOE  YBEIOMJIEHME O  HEAOCTATOYHOCTH  KOMILUIEKTa
IIPEACTABICHHBIX JOKYMEHTOB. IIpm HeEmpeAacTaBIeHHMM MOJHOIO KOMIUIEKTA
TOKYMEHTOB B TeueHHE 30 KAJICHIAPHBIX JHEW IOCIE HAIpaBJICHUS NUCbMEHHOTO
YBEJOMIICHHSI 3asBJICHUE O NPEIOCTaBICHUU MYHHUIMNAIBHOW YCIyI'M ocTaercs 0e3
pPacCMOTPEHUS.

2.5. HopmartuBHBIE TpPaBOBBIE AaKTbl, HEMOCPEACTBEHHO PETYIUPYIOIINE
MPEAOCTaBICHUE MYHHUIIUTIAJIbHON YCIIYTH:

Koncruryuus Poccuiickoii ®enepaiuu;

Kununaeiit koneke Poccuiickoit denepanuu;

®enepanbHbiil 3ak0oH  oT  02.05.2006 Ne 59-@3 «O nopsigke paccMOTpEeHUs
oOpareHuii rpaxaan Poccuiickoit deaeparumny;

Odenepanbaplii 3ak0H  oT  27.07.2010 Ne  210-®3 «O06 opraHuzanuu
MPEAOCTABJICHUS TOCYAAPCTBEHHBIX U MYHULIMITAIBHBIX YCIIYT;

Oo6nactaoit 3akoH oT 07.10.2005 Ne 363-3C «O0 yuere rpakaaH B KayecTBe
HY>XIAIOIIMUXCS B XKUJIBIX MIOMEIICHUSIX, TPEAOCTABISIEMBIX IO JOTOBOPY COLIMAIBHOTO
HaliMa Ha TeppuTopun PocToBCcKOM 001aCTHY;

npuka3  MWUHUCTEPCTBA  CTPOUTENBCTBA, APXUTEKTYPhl M SKWJIMIIHO-
KOMMYHaJIbHOTO x03siicTBa PoctoBckoi o6nactu (MCA u )KKX PO) ot 07.02.2006
Ne 14 «OO0 yTBepKIE€HUH METOAMYECKMX PEKOMEHIAIUi oOpraHaM MECTHOTO
CaMOyNpaBJ€HUA MO TMOPAAKY NPU3HAHUS TpPaXIaH MaJOUMYIIUMU B UEIAX
oOecrieyeHus COLUATBHBIM J>KUJIBEM ¢ BEIECHUIO ydYeTa TpaxJaaH B KauyecTBe
HY>XJIAIOLIUXCS B )KWJIBIX TOMEIIEHUSIX»;

MOCTaHOBJICHHE AMMUHUCTpauu PocTtoBckoit obmactu ot 29.12.2005 Ne 327
«O0 yTBEpXKIICHUU TIOJIOKEHUSI O TOPSAKE MPHU3HAHUSA TPAKIAH MAJOUMYIIUMHU B
HEeIsIX 00CCIEUEeHHs! KUIIBIMU TIOMEIIEHUSMH 10 JOTOBOPAaM COLMALHOTO HaiiMa u
OpraHU3allMy y4eTa ITPakKJaH B KAUYECTBE HYKIAIOIMINXCS B AKHUJIbIX TOMEIIEHUSIX).

2.6. llepeyeHb  JTOKYMEHTOB,  HEOOXOJMMBIX B  COOTBETCTBHM  C
3aKOHOAATENBCTBOM ISl TPEAOCTABIEHNS MYHHUIIUNIAJIBHON YCIIYTH, BKIIFOYAET:

3asiBJICHUE O MPEAOCTABICHUH MYHUIMNAIBHOU yciIyru (mpocTasi MUChbMEHHas

(opma);



JOKYMEHTBI, YJOCTOBEPSAIONINE JIMYHOCTh 3asBUTENISI U YIEHOB €ro CEMbHU
(IOKYMEHTBI HAXOJIATCS y 3asIBUTENS)

B cnydasx, mpemycMOTpeHHBIX ¢eaepaTbHBIMU 3aKOHAMH, YHUBEpCaabHas
ANEKTPOHHAA  KapTa  SIBISIETCS  JIOKYMEHTOM,  YAOCTOBEPSIOIIMM  JIMYHOCTh
rpaXJaHWHA, ITPaBa 3aCTPAXOBAHHOTO JIMIIA B CHCTEMax 0053aTeILHOTO CTPAaXOBAHMSI,
WHBIC MpaBa rpaxaanuHa. B ciydasx, npeaycMOTpeHHbIX (efepalbHbIMU 3aKOHAMH,
nocra”HoBieHussmMu  [IpasurenscrBa  Poccuitickon  dexepauuu, HOPMaTUBHO—
NpaBOBBIMU akTaMu PocToOBCkoil 00J1aCTH, MYHHUIIMTAJIbHBIMUA TPABOBBIMH aKTaMH,
YHUBEpCAJIbHAS JJIEKTPOHHAS KApTa SBJISIETCS JOKYMEHTOM, yIOCTOBEPAIOIIUM IIPABO
rpakIaHNHA Ha MOJIyYEHUE rOCY1IapCTBEHHBIX MYHHUIIMIIATbHBIX YCIIYT;

JOKYMEHT, TMOATBEPXKIAIOIIMIA TIepeMeHy HMeHu ¢ (pamuiuu  (1pu
HEOOXOJIUMOCTH).

TpeOyembie i MOMyYEeHUS MYHHUIUTIAIBHON YCIYTH JOKYMEHTBI MOTYT OBITH
MOJTYUYEHBI CIAEAYIONIUMHU CIIOCO0aMU:

KCEPOKOMUPOBAHUE JJOKYMEHTOB, HAXOSAIIUXCS Y 3aABUTEIIS;

MOJTYYEHHE BHIMTUCOK U CIIPABOK B COOTBETCTBYIOIINX OpraHU3AIUsIX.

OT uMeHM 3asBUTENS C OOpalleHUEeM U JOKYMEHTaMH MOXKET O0O0paTutcs
3aKOHHBIN TIpeAcTaBUTelb. [IpenycMOTpEeHHbBIE HACTOSIIUM PErIaMEHTOM JOKYMEHTHI,
MOTYT OBITh TIOJIaHBI YITOJTHOMOYEHHBIM JIUIIOM MPU HATUYUU HAJJISKAIUM 00pa3oM
O0(QOPMIICHHBIX TTOJTHOMOYHIA.

Ecnu konuu BbIIEYyKa3aHHBIX JOKYMEHTOB, HOTApUAIBHO HE 3aBEPEHBI,
MPEAOCTABICHUE JTUX KOMUWA OCYIIECTBISETCA 3asBUTEIEM C MPEIbIBICHUEM
OpUTMHAJIOB TOKYMEHTOB.

2.7. Ilynktamu | u 2 yactu 1 crateun 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne
210-d3 «OO6 opraHuzaluy MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX
YCIIYT» YCTAaHOBJIEH 3aMpeT TpeOOBaTh OT 3asIBUTEIIS:

MPEJCTaBICHUS] TOKYMEHTOB W MH(OpPMALUM WU OCYIIECTBIICHUS JEHCTBUH,
MPEACTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMM aKTaMH, PETrYJUPYIOUIMMH OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C
MPEeA0CTaBICHUEM MYHUITUTIAILHON YCITYTH;

MpEJCTaBICHUST JTOKYMEHTOB U HWH(OpMalMM, KOTOpPbIE HAXOMITCA B
pacropsiKEeHUU OpTraHoOB, MPEAOCTABISIOIINX MYHULIUTAIbHBIC YCIIYTH,
rOCyJapCTBEHHBIX OpPraHOB, HMHBIX OPraHOB MECTHOTO CaMOYIpAaBICHUS JMOO
MOABEOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYNpAaBJIEHUS  OpraHu3alui,
YYACTBYIOIIMX B TMPEJOCTAaBICHUH TMPEIyCMOTPEHHbIX 4YacThio 1 cratbu 1
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzamnuu nNpeaoCcTaBICHUS
rOCYJapCTBEHHBIX W  MYHUUUNAIBHBIX YCIYI» MYHULUMOAIbHBIX  YCIOyT B
COOTBETCTBMM C HOPMATUBHBIMM NPaBOBbIMM akTaMu Poccuiickoii @Penepauuu,
HOPMATUBHBIMM TPABOBBIMM aKTaMU POCTOBCKOW 00J1acTH, MYHUIHMNAIbHBIMHU
MPAaBOBBIMHM aKTaMH, 32 UCKJIIOUCHHEM JOKYMEHTOB, BKJIIFOUEHHBIX B OIpEeICHHBIN
yacteto 6 crtatem 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allid TPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHMIIMIAIBHBIX — YCIYI»
nepeyeHb JOKYMEHTOB. 3asiBUTENb BIpaBE MPEACTABUTHh YyKa3aHHBIE JOKYMEHTHI U
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uHbOpMaIlMI0O B OpraHbl, MPENOCTABIAIOININE MYHUIUNAIbHbIE YCIYTH, IO
COOCTBEHHOW MHULIATHBE.

2.8. [;mara 3a mpenocTaBieHne MyHUIUNIAIBHON YCIyTH HE B3UMAECTCS.

2.9. MakcumanpHbI CPOK OXKHJAHWS B O4YEpEIM NPHU NOAAYE 3aABJICHUSA O
NPENOCTABICHUM MYHUUUIIAJBHOM yCIyTM M TpU  IOJYYEHUH pe3yJibTara
MYHULUNAIBHON yCIIyTH cocTaBisieT30) MUHYT.

2.10. Cpok perucrpauuu 3asiBIICHHS MOJy4aTelsl MyHUUUNAIBHOW YCIYTH O
MPEIOCTABICHUH YCIYTU HE MOXKET MPEBBIIATH 3 pabouux THEH.

[lopsimoxk  perucrtpallid NUCBMEHHOTO  3asBJICHUS HAa NPENOCTABICHUE
MYHUIIUNIATBHOM YCIYTH OCYIIECTBISIETCSI B COOTBETCTBUM C TPeOOBAHUSIMH,
YTBEPKIACHHBIMA  IOCTAHOBJIEHUWEM [J1aBbl TOpPOJCKOTO CaMOYIIPABJICHHUS  OT
27.12.2004 Ne260 «O Pernmamente paboTbl AJMUHUCTpaluu ropoaa Taranpora» u
pacniopspkenneM Anmunuctpanuu r.Taranpora ot 21.01.2010 Ne7 «O6 yTBepxaeHuu
aAMUHUCTPATUBHOTO  pErjJaMEHTa  MUCIOJIHEHUS  MYHUIUNAIbHOW  (QYHKIMH
paccMOTpeHuUst o0palieHui rpaxkaad B AJIMUHHUCTpAIUIo ropoja Taranporay.

2.11. Tlomemenus sl MPEAOCTABICHUS MYHUIIMITAIGHON YCIIYTH Pa3MemaloTCs
B 31aHuM AjaMuHUCTpauuu ropoaa TaraHpora no azgpecy: r. Taranpor, yiL
[lerpoBckas, 73, kabunetsl 613, 207 unu MAY M®IL[ r. Taranpora mno azapecy:
347910, PocroBckas 00x1., r. Tarampor, yn. Jlenuna 153a. Ha teppuropum,
OpUJIeraomed K MECTOHAXOXKJICHUI0 aJAMHUHHMCTPATUBHOIO 31aHUs, 000pyAyrTCA
MecCTa JIJIs MApPKOBKHU aBTOTPAHCIIOPTHBIX CPEACTB.

[Ipuém 3asBHUTENECN OCYIIECTBISECTCS B CIEHHAIBHO BBIAEICHHBIX ISl 3THUX
L[eJIeH ITOMEILECHUSX.

B Mecrax mnpenoctaBieHUssT MYHUIMIAIBHOW YCIYTM Ha BUJIHOM MECTE
pa3MenarTcs CXeMbl PACIOJIOKEHHS CPEJICTB MOKAPOTYIICHHUST U MyTEl ABaKyalluu
MOCETUTENIe U PAaOOTHUKOB.

[log cexrtop OXuagaHus oOdYepeard OTBOAMUTCS KOpUAOp. MecTo oxuaaHus
MPEIOCTABIEHUSI MYHULIMIIAILHON YCIYTM O00OpYIyeTCsl KpECEIbHbIMH CEKLHSIMU U
CKaMbsiMU (OaHKETKaMH) ISl CUICHMUS.

B mecTax npeaocTaBieHUs MyHULMIIAIBHON YCIyrd 000pYIyIOTCS TOCTYITHbBIE
MecTa 00IIEero MoJib30BaHus (TyaseThl).

[TomenieHus: COOTBETCTBYIOT TPeOOBaHUSIM CaHUTAPHO-IIHIEMUOJIOTUYECKUX
MpaBWJI U HOPMATHBOB.

[Tomemenne obopymyeTcs:

ITPOTHUBOIIOKAPHOK CUCTEMOM M CPEICTBAMHU ITOPOLIKOBOIO MMOXKAPOTYILIECHHUS;

CHUCTEMaMU KOHJIUIIMOHUPOBAHUS (OXJIAXKICHUS U HArPEBAHUS) BO3/1yXa;

CpEeACTBaMH OINOBEIICHUS! O BO3HUKHOBEHHH YpPE3BbIYAITHON CUTYAIlUK;

CHUCTEMOM OXPAaHbI.

Mecra, MpeHa3HAaYeHHbIC LISt O3HAKOMJICHUS 3asiBUTENEH C
WH(OOPMAIMOHHBIMU ~MAaTepuajaMd W 3aloJHEHUsT HEOOXOIUMBIX JTOKYMEHTOB,
000pyayroTCcsi UH(HOPMAITMOHHBIMU CTEHJAMU, CTYJbSIMH, CTOJIAMHU U 00ECTICUHBAIOTCA
OJlaHKaMu  3asdBJICHUN,  Pa3JaTOUYHbIMU  WH(GOPMAIIMOHHBIMHA  MaTepHalaMH,
MUChbMEHHBIMHU MPUHAIJICKHOCTSIMH.



Ha  unHdopmManuMoHHBIX  CTEHZAX,  pa3MellaeMblX B  IOMELICHHIX
AJMUHHUCTpAIIUN TOPOJA, COJIEPIKUTCS CIeayomas nH(OpMaLs:

CTaHAApT MPEAOCTABIECHUS MyHULUIIAIbHON YCIYTH;

MECTOHAXOXCHHE, TpapuK MpuemMa rpakaaH MO BOMPOCAM MPEIOCTABICHUS
MYHUIIMIIAJBHOW ~ YCIYTH, HOMepa TeJedOoHOB, aapeca HHTEPHET-CAUTOB W
JIEKTPOHHOM IIOYTHI;

UHpOpMaIUs O pa3MEIICHUH COTPYIHUKOB AJIMUHUCTPAIMN TOPOJIa;

[IEPEYEHb IPAK/IAH, UMEIOLINX IPAaBO Ha MOJIyYEHUE MYHULIUITAIILHON YCIyTH;

EepeYeHb JOKYMEHTOB, HEOOXOJMMBIX [UIsl TOJY4YEHHS MYHULUNAIbHON
YCIIyTH;

oOpa3zer] 3asBJICHU OTy4aTessi MyHULUIAIbHON yCIYTH;

IpoLeaAypa NPEIOCTABICHNS MyHUIIMIIAIBHOM YCIIYTH B BUJE OJIOK-CXEMBI;

OCHOBAHMS JIJIs1 OTKAa3a B PEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

MOPSAZ0K 00KaJIOBaHUs PEUICHUU, TEUCTBUN Wi 0e31eCTBUSI AIMUHUCTPALIUN
ropoga 1 MAY MOI[ B mnpenocTaBieHHMM MYHULHMNAIBHOW YCIYI'HM, a TaKkKe
JOJKHOCTHBIX JIUIL U paOOTHUKOB;

U3BJICUCHHUS] W3 3aKOHOJATEIbHBIX W HOPMATUBHBIX MPAaBOBBIX aKTOB,
COJlepKalllUX  HOPMBI, PETYJIUPYIOLIME  JIEATEIbHOCTh IO  IPEIOCTaBICHUIO
MYHUIUIIAIBHON YCIIyTH.

KaOuneTs! mpuema 3asBuTene 000pyayroTcst HHPOPMAIIMOHHBIMU Ta0IMYKaMU
(BBIBECKAMHM ) C YKA3aHUEM:

HOMEpa KaOMHEeTa;

(amMuMy, UMEHHU, OTYECTBA COTPYJHHUKA, OCYIIECTBISAIOLIEIO MPEIOCTABICHUE
MYHHULUIIATBHOU YCIIYTH;

rpaduka mpuema 3assBUTEICH.

Kaxnmoe pabouee MecTo COTpyOHHKA 0OOpyIayeTcss  MEepCOHAIbHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTYIa K HEOOXOIUMBIM MH(POPMALMOHHBIM 0azam
JAHHBIX, IEYaTAOUUM U CKaHUPYIOIIUM YCTPOMCTBAM.

[Ipu opraHuzamuu padboOYuMX MeECT MPEayCMATPUBAETCS  BO3MOXKHOCTH
CBOOOJTHOTO BXOJIa ¥ BBIXOJa COTPYIHUKOB U3 TOMEIIECHHUS.

2.12. Iloka3arenu JOCTYIIHOCTH U Ka4yeCTBa OKa3aHUs MyHULIMIIAIBHON YCITyTH:

MUHUMAJIBHOE KOJMYECTBO B3aUMOJEUCTBUI 3asBUTENS C JOHKHOCTHBIMHU
JULAMU;

CPEIHssl MPOAODKUTEIBHOCTh B3aUMOJEHCTBHS 3asBHUTENS C JOHDKHOCTHBIMU
JULAMU TIPU NPEJOCTABICHUH MYHULIUIIAIBHOM YCIyru cocTaBisieT 30 MUHYT;

BO3MOXXHOCTh MOJYYEHHUs] MyHUIUNAIBHON YCIyTH B MHOTO(YHKIIMOHATHHOM
LEHTPE NMPEJOCTABICHHUS] MYHULIUITAJIBHBIX YCIYT IPUCYTCTBYET;

BO3MOXKHO TMOJydyeHHe MHPOPMAIIMU O XOJI€ MPEIOCTABICHUS MYHHUIIUIAIbHON
YCIIyTH, B TOM YHCJI€ C UCIOIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUH.



3. CocraB, OCHEN0BATEIBHOCTh U CPOKH BBIITOJIHEHHS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSAIAKY UX BBIMOJIHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLEAYP B SJIEKTPOHHOU hopme

3.1. TlpenocTaBieHre MyHUIIUIIAILHON YCIYTH BKIIOYAET B CeOS CIICIYIOITHE
aAMUHHCTPATUBHBIE IPOLIEAYPHI U UX MOCIEA0BATEIBHOCTB:

KOHCYJIbTUPOBAHHUE 110 BOIIPOCAM IMPETOCTABICHHS] MyHULIUIIAIbHOW YCIYTH;

IIPUEM 3asIBJICHHS M JOKYMEHTOB Ha OKa3aHUE MYHUIUIIAJIbHON YCIYTH;

perucTpanus 3asBJICHHUS HA OKa3aHWE MYHULIMIAIbHOMN YCIIyTH;

paccCMOTpEHHUE 3asBICHUS W JOKYMEHTOB M TPUHATHE PELICHHUS O
penocTaBiieHnu (0TKa3e B MPEJOCTABICHUH ) MyHUIIUTIAILHOM YCITyTH;

BbIJ]Jaya TOTOBOT'O MMMCbMEHHOT'O OTBETA.

biok-cxema mpeAocCTaBiI€HUS MYHMIIMNAIBLHOM  yCIYrM IIpUBEJCHA B
NPUWIOKEHUHU K HACTOSIIEMY PETJIAMEHTY.

3.2. CpokH BBIITOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYD:

KOHCYJIbTUPOBAHHUE IO BOIPOCAM MPEAOCTABICHUS MYHULUIAIBHON YCIYrH —
He O0onee 30 MUHYT;

MpUEM 3asBJICHUS U JOKYMEHTOB Ha OKa3aHUE€ MYHUIIMNAIBHOW YCIyrd —HE
6onee 30 MUHYT;

perucTpanus 3asBJICHUs HA OKa3aHUEe MYHMIIMMAIBHON yCIyTH — HE Oosiee 3-X
pabouux JTHEH;

OTIpaBKa OTBETA IOYTOM —B JIEHb PETUCTPALlUU OTBETA.

3.YcraHoBNEH CHEAYIOMUNA TOPSJOK  BBIMIOJHEHHUS — aJMUHUCTPATHUBHBIX
poueayp:

3.3.1. OcHoBaHueM [jIsi KOHCYJbTUPOBAHUS IO BOMPOCAM MPETOCTaBICHUS
MYHULIMTIATLHON YCITYTH SIBJISIETCS OOpaIeHrue 3asiBUTEIS.

PaGoTHHMK,  OTBETCTBEHHBIH  3a  KOHCYJbTUPOBAHME IO  BOIpOCaM
MPEIOCTABIECHUS MYHUIMIIAIBHOW YCIYTH, B IOOpOKEIaTeNbHOM, BEXIMBON (opme
OTBEYAET HA BOMPOCHI 3asiBUTEJNsSl, BBIAACT HEOOXOAUMbIe HH(POPMAIMOHHBIE
MaTtepuabl (IepeueHb JOKYMEHTOB, TaMITKY U Jp.).

KoHTposib 32  KOHCYJABTUpPOBAaHMEM TIO  BOMNpPOCAaM  MPEIOCTaBICHUS
MYHULIMNAIBHON YCIYTH OCYHIECTBIISIET HAYaIbHUK OTJIENA MO KUIMIIHOW MOJUTHUKE
Y UTIOT€YHOMY KPEIUTOBAHHUIO.

3.3.2. OcHOoBaHMeM [JIsi TIpHieMa JIOKYMEHTOB Ha OKa3aHHE MYHHUIIMITAJIbHOMN
YCIIYTH SBISIETCS OOpallleHue TpaKAaHWHA C 3asSBJICHHEM CO BCEMHU HEOOXOIUMBIMHU
JIOKYMEHTaMHU.

PaboTHUK, OTBETCTBEHHBIH 3a IPUEM JIOKYMEHTOB:

1) ycraHaBnMBaeT JUYHOCTH 3aABUTENS, B TOM YHCIE MPOBEPSET AOKYMEHT,
YIOCTOBEPSIOLIUI TUUHOCTD 3asIBUTEIS], TUOO MOJTHOMOYHS MPEICTABUTEIIS;

2) MPOBOJUT MEPBUYHYIO MPOBEPKY MPEJCTABICHHBIX JOKYMEHTOB Ha MpeaMET
COOTBETCTBHS MX YCTAHOBJICHHBIM 3aKOHO/IaTEILCTBOM TPEOOBAHUSIM, YIOCTOBEPASCh,
qTO:
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JOKYMEHThl B YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM CIy4asX HOTapUaJbHO
3aBEpPEHBI;

TEKCThI JOKYMEHTOB HAlMCaHbl pa300pUuBO, HAUMEHOBAHUS IOPUANUCCKUX JIHII
— 0€3 CoKpalleHus, C yKa3aHHEeM UX MECT HaXOXKICHHUS;

(damunnu, IMEeHa, OTYECTBA, aJpeca MeCTa >KUTEJIbCTBA HAMKUCAHBI TOJIHOCTHIO;

B JIOKYMEHTAaX HET MOJYUCTOK, MPUIIUCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX UCTIPABIICHUN;

JIOKYMEHTBI HE UCITOJIHEHBI KapaHIallioM;

JOKYMEHThl HE HMEIOT CEPbhE3HbIX MOBPEXKICHUN, HAIMYUE KOTOPHIX HE
MO3BOJISIET OJTHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHMUE;

HE UCTEK CPOK JICUCTBUS MPE/ICTABICHHBIX TOKYMEHTOB;

3) cirMyaeT MpeICTaBICHHbIE SK3EMILISIPhl OPUTHHAIIOB U KO JJOKYMEHTOB (B
TOM YHUCJIE HOTAPUAIBbHO YJOCTOBEPEHHBbIE) Opyr ¢ Apyrom. Eciam mpeacraBiieHHBIC
KONUHM JOKYMEHTOB HOTApHAIbHO HE 3aBEPEHBI, CIMYAeT KOMHH JOKYMEHTOB C HUX
MOJUTMHHBIMU  3K3EMIUISIpaMHU, BBIMOJHAET HAa HUX HAANUCh 00 HMX COOTBETCTBHU
TIOJITHHHBIM 3K3EMILISIPaM;

4) TpOU3BOIUT KOMUPOBAHUE JOKYMEHTOB, €CIM KOMHH HEOOXOIUMBIX
JIOKYMEHTOB HE€ TPEACTaBIICHBI, BBIMTOJHSAECT Ha HUX HAANUCh 00 MX COOTBETCTBUU
HOJUTMHHBIM 3K3EMILISIPaM;

5) npu yCTaHOBJIEHHMH (PAKTOB OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB,
HECOOTBETCTBUS MPEICTABIECHHBIX JOKYMEHTOB TPEOOBAHUSAM YBEIOMIISIET 3asiBUTEIIS
O HAIMYUM TPENSATCTBUM JUIsI pacCMOTPEHHs Bompoca O IPEeAOoCTaBICHUU
MYHULIMIIAJIBHOW  yCIIyTH, OOBSCHSET 3asBUTENIO0 COJEP)KAHHUE  BBISBICHHBIX
HEJOCTaTKOB B IPEACTABICHHBIX JOKYMEHTaX M MpeasiaraeT MPUHATh MEpbl M0 HX
yCTpaHEHHUIO;

6) Tpy OTCYTCTBHH y 3asBUTENS 3aMOJHEHHOTO 3asiBICHUS WM HEMPABHUILHOM
€ro 3aI0JTHEHUH IOMOTAET 3asBUTEIIO 3aNIOJTHUTH 3asBJICHHE;

7) ompenenseT OCHOBAaHUSA IJs TOJMYYCHHs 3asABUTEIEM MYHHUIIMIIAIbLHOU
ycinyrd. B crmydae BBISIBICHHS] HAIWYHsI OCHOBAHUH JJIsl IPEIOCTABIICHUS 3asIBUTEITIO
WHBIX BHJOB MYHHUIMNATBHBIX YCIyr, KpPOME€ YCIYTH, SBHBIICHCS TPUYUHOU
oOpaiieHusi, paOOTHUK yBEIOMJSIET 00 OTOM 3asBUTENsI W TpeJjlaraet emy
OpeICTaBUTh ~ HEOOXOAMMBbIE  JOKYMEHTbHI,  YCTAaHOBJIEHHbIE  JIEHCTBYIOIUM
3aKOHO/ATEIbCTBOM IO OKa3aHUIO JAaHHBIX BHUJIOB MYHUUMNAIbHBIX YCIyT, O YEM B
3a8BJICHUM JIENIAeTCsl OTMETKA. OK3eMIUIIp HEOoO0XOAMMOIo il MpeloCTaBICHUs
MYHUIIUIIAJIbHON YCIYTH TIEPEeYHs TOKYMEHTOB BBIIA€TCS HA PYKHU 3asIBUTEIIO;

8) BHOCUT B YCTAaHOBIJICHHOM TOPSIJIKE B XYpHaJl PETUCTPALMU 3asBIICHUN Ha
IpHUeMe 3aMUCh O TIPUEMe 3asIBJICHMUS.

Pe3ynbratom npuema AOKYMEHTOB SIBJISIETCS 3alUCh B KYpHaJIe PEruCTpaIiu.
KonTposb 3a mpreMoM JOKYMEHTOB OCYIIIECTBIISICT HAYaIbHUK OT/ENA 10 KUIAITHON
MOJIUTUKE U UTIOTEYHOMY KPETUTOBAHHUIO.

3.3.3. OcHoBaHueM [Jii Havajla aJMHHUCTPATUBHOW MPOLEAYpPHl IO
pETUCTpallK 3asiBICHUS SBISCTCS TPEICTABICHHE IMOJydaTeleM MYHHUIUIATIbHON
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YCIIYyTY MUCbMEHHOTO 3asIBJICHHS U IOKYMEHTOB, YCTAHOBJIEHHBIX 3aKOHOAATEIHCTBOM
Y HACTOAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

Peructpanusi NMCbMEHHOTO 3asIBJICHUS MOJIydaTesi MyHUITUNIATLHOM YCIyTH Ha
NPEOCTABIICHUE YCIYyTH OCYIIECTBISIETCS B COOTBETCTBUU C TpeOOBaHMSIMH,
YCTAHOBJICHHBIMHU ~ JICHICTBYIOIIMM  TOPSIAKOM, YTBEPXKIECHHBIM MOCTAHOBJICHUEM
['maBbl Topojsickoro camoynpasieHus: ot 27.12.2004 No260 «O Permamente paOboThl
AnMuHHCTpanuu  ropojna TaraHpora» W pacnopsbkeHueM — AJIMUHHUCTpaIluU
r.Taranpora ot 21.01.2010 Ne7 «O06 yTBep>KIeHUU aMUHUCTPATUBHOTO periamMeHTa
UCIIOJIHEHUSI MYHUIMIAILHON (DYHKIIMM paccMOTpeHHsl OOpallleHud TrpaxaaH B
AnMuHucTpanuio ropoaa Taranporay.

3.3.4. OcHoBaHuEeM HJisi MPOUEAYPHl BbIJa4d MUCHMEHHOI'O OTBETA 3asIBUTEIIO
SBJIIETCSl TPUHATHE PEIICHUH O TMpeAoCTaBlieHUd (0TKaze B TIPEIOCTABICHUN)
MYHULIMTIAIBHON YCIYTH B CPOKH, YCTAHOBJICHHBIE 3aKOHOAATEIHLCTBOM U HACTOSIIIUM
pPErJIaMEHTOM.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIJAUy JOKYMEHTOB, SIBJISIETCS
pabOTHUK, OTBETCTBEHHBIN 3a MPUEM U BbIady JOKYMEHTOB.

KonTposas 3a BeIaueil NTOKYMEHTOB 3asiBUTENIIO O MPEIOCTaBICHUHU (OTKa3e B
MPEAOCTaBICHNN) MYHMIUIIAIBHON YCIYyTH OCYIIECTBIISIET HAauyallbHUK OTJEa IO
KUJIMIIHON MOJIMTUKE U UTIOTEYHOMY KPEJIUTOBAHUIO.

4, CDOpMBI KOHTPOJIA 3a UCIIOJIJHCHHUCM aIMUHUCTPATHUBHOI'O PCTIIAMCHTA

4.1. Tekymuii KOHTPOJb 3a COOJIOJIGHUEM TMOCIEI0BATCILHOCTH JIeHCTBUH,
ONPEAECICHHBIX  aJIMUHUCTPATUBHBIMU  IPOLEAYpPaMH MO  MPEAOCTABICHUIO
MYHULUIIAIBHON YCIYTH, OCYLIECTBISAECTCS HAYAIBHUKOM OTAENA I10 KUJIWIIHOU
MOJIMTUKE U WIOTEYHOMY KpeAuTOBaHUIO AAMUHHUCTpanuu r. Taranpora (maiee —
pykoBoautens) U nupektop MAY M®I] r. Taranpora (naniee - pyKOBOJIUTENbD).

4.2. PykoBomuTenb opraHusyer paboTty 1o OQOPMIICHHIO U BblIaye
JIOKYMEHTOB, OINpPEAENAET TOJKHOCTHBIE OOSI3aHHOCTU COTPYAHHMKOB, OCYIIECTBIISIET
KOHTPOJIb 3a UX HUCIOJIHEHUEM, MPUHUMAET MEpPhl K COBEPLICHCTBOBAHUIO (PopM u
METOJIOB CITY>K€OHOM JEesTeTbHOCTH, OOYYEHHUIO MOJYNHEHHBIX, HECET MEPCOHABHYIO
OTBETCTBEHHOCTH 3a COOJII0/IEHNE 3aKOHHOCTH.

Tekymuii  KOHTpPOJIb 32 TOJHOTOM W KAayeCTBOM  MPENOCTABICHUSA
MYHHULUIIAIBHON YCIyI'M OCYLIECTBISICTCS MYTEM MPOBEACHHUS PYKOBOAUTEIIEM
MIPOBEPOK COOJIIOICHUSI COTPYTHUKAMHY TOJIO0KEHUN aJMUHUCTPATHBHOTO pErIaMeHTa
¥ HOPMAaTHBHBIX MPaBOBBIX akToB Poccuiickoit denepammu, PocToBckoit obnactu u
OpraHa MECTHOIO CaMOyYIpaBJjeHUs. lleproanYHOCTh OCYIIECTBICHUS TEKYIIErO
KOHTPOJISI ~ yCTAHABJIMBAETCSA  PYKOBOIAWTEIIEM  OpraHa,  IpeIOCTABISIOUIErO
MYHHUIUIIAIBHYIO YCITYTY.

4.3. CoTpyIHHMK, OCYUIECTBIIIOUIMNA KOHCYJIBTUPOBAHWE IO BOIpPOCaM
MPEIOCTABICHUS MYHHUIMIIAIBHON YCIyTHM, a TakXKe IPHUEM JIOKYMEHTOB, HECET
NEPCOHANIbHYI0 OTBETCTBEHHOCTH 32 COOJIIOJICHHE TOpSAIKA KOHCYJIbTUPOBAHUS U
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npueMa JIOKYMEHTOB B COOTBETCTBUU ¢ moAnyHkTtamu 3.3.1, 3.3.2 nyHkTa 3.3, pa3nena
3 HACTOSIIIETO pPerjiaMeHTa.

4.4, CoTpyoHUK, YTOJHOMOYEHHBII HA pPAacCMOTpPEHUE 3asiBIICHHUM, HECceT
NIEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COOJIFOJICHHE IMOPSIKAa U CPOKa PAaCCMOTPEHHUS
JOKYMEHTOB, a TaKXe 3a COOTBETCTBHE pE3yJbTAaTOB PACCMOTPEHUS 3asiBICHUUN
TpeOOBaHUSIM 3aKOHOAATENbCTBA Poccuiickoit denepariuu.

4.5. CoTpyAHHMK, YIOJIHOMOYEHHBIA Ha oQOopMIIeHHE JOKYMEHTOB IO
MYHUIIUTIATBHOW yCIIyre, HECEeT MNEPCOHAIbHYIO OTBETCTBEHHOCTHh 3a COOJIIOJICHUE
nopsiJika U cpoka ohopMIICHUSI TOKYMEHTOB, a TaKXe 3a JJOCTOBEPHOCTh BHOCUMBIX B
3TU JOKYMEHTHI CBEICHUIA.

4.6. CoTpygHUK, OCYIIECTBISIFONIMM BbIJAYy TOTOBBIX JIOKYMEHTOB, HECET
NEPCOHANIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJCHUE TOpsA/lKa M CpPOKa BBIJAYH
JIOKYMEHTOB.

4.7. OOs3aHHOCTH COTPYJHUKOB OTJE€ia IO IKUJUIIHON TOJIUTHUKE U
WUIIOTEYHOMY KPEOUTOBAHUIO MW COTpyAZHHUKOB MAY MOI[ r. Taranpora mno
COOJIIOJIEHUIO aJMUHUCTPATUBHOIO PErIAMEHTA 3aKPEIUIAIOTCS B UX JIOJKHOCTHBIX
UHCTPYKIIMSIX.

4.8. KOHTposib 3a MOJHOTOM W KA4YE€CTBOM IPEIOCTABICHUS MYHMIUIIAJIBHOU
yCIIYyT'H BKJIIOYAeT B ceOsi MPOBEICHHE NPOBEPOK, HAMPABICHHBIX Ha BBISBICHUE U
YCTpaHEHHE TMPUYUH U YCIOBUH, BCJICACTBHE KOTOPHIX OBUIM HApYIIECHHI MpaBa H
CBOOOJBI TpaxKJaH, a TaKKe pPACCMOTPEHUE, MPUHATUE PEIICHUH U TOATOTOBKY
OTBETOB Ha OOpaleHUs] TPaKJaH, COAEpIKAIINE KAIOObl HA PEIICHUS JTOJKHOCTHBIX
JIULL.

B ciyuae BbIIBIEHUS HAPYUIEHUI MTPaB IPa)KJaH Mo pe3yiabTaTaM MPOBEICHHBIX
MPOBEPOK B OTHOIIECHWH BUHOBHBIX JIUI[ NMPUHUMAIOTCS MEPhl B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

[IpoBepka  COOTBETCTBUS  NOJHOTBI M KadecTBa  IPEIOCTaBICHUS
MYHUIMOATBHOW yCIYyTHM MNPEAbSIBISEMBIM TPEOOBAHUSAM OCYIIECTBISIETCS HA
OCHOBaHMH HOPMATHBHBIX MPABOBBIX aKTOB Pocculickoit denepanumu.

5. HocyneOHnblii (BHECY1I€OHBIN) TTOPSIIOK 00KaIOBaHUS PEIICHUMN U JeHCTBUI
(Oe3meiicTBUS) Oprana, MPeA0CTaBIIAIONIET0 MyHUIIMITAIIBHYIO YCIIYTY, €ro
JOJDKHOCTHBIX JIUIL, TM00 MyHHUITUTIATBHOTO CITY’KAIero.

5.1. 3asBuTenr MMeeT MpaBO O0XKaIOBaTh JCUCTBUS (Oe3/eicTBHE) OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMITAIIGHYIO YCIYTY, MOJDKHOCTHBIX JIUI], TMPUHUMAIOIINX
y4acTHe B MPEAOCTABICHUNA MYHUITUTIATHHOU YCIIYTH, MyHUITUTIATBHBIX CIIYXKAIllUX, a
TAaK)K€ pEIICHHs, MPUHUMAEMble B TMPOIECCE MPEJOCTABICHUS] MYHUIIAIATBLHON
YCIyTH.

5.1.1. 3asBuTENH MOXKET OOPATUTHCS C KAIOOOW, B TOM YHUCIE B CICAYIOIIUX
CITyJasx:
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HapylIEHUWE CpOKAa PErucTpalyy 3ampoca 3asBHUTENs O MPEeAOCTaBICHUU
MyHununansHON yCIIyTH;

HApYLICHHUE CPOKA MPEAOCTaBICHUS MyHUIIMITAIIBHON YCIYTH;

TpeOOBaHUE y 3asBUTEINSI JOKYMEHTOB, HE MPENYCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMM akTamu Poccuiickoit Penepanny, HOPMAaTUBHBIMA IIPABOBBIMM AKTAMU
cyobekToB Poccuiickoit ®denepanyy, MyHULIMNAIbHBIMUA IPABOBBIMU aKTaMHU IS
npenocrasieHuss MyHUIIMNIAIBHON YCIIYTH;

OTKa3 B TMpHUEME Yy 3asBUTENS JOKYMEHTOB, IPEJOCTABICHHE KOTOPBIX
IPELYCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMU aKTamMu CcyObekToB Poccuiickoii
denepauny, MyHUUUIIAIBHBIMU NPaBOBBIMH  aKTaMH JJIsl  [PEAOCTaBIICHUA
MyHULIMTTAIBHOW YCIIYTH;

OTKa3 B MPEJOCTaBICHUN MyHULIMIIAIBHON YCIIYT'H, €CJIM OCHOBAaHUS OTKa3a He
IpEeIyCMOTPEHbI (peiepaibHbIM 3aKOHOM U TPUHATHIMH B COOTBETCTBHUM C HHUMHU
UHBIMM HOPMaTHBHBIMU IPaBOBBIMH akTaMu cyOwbekToB Poccuiickoit ®denepanum,
MYHUIUTIATbHBIMH [IPABOBBIMU aKTaMH;

3aTpe0OBaHUE C 3adABUTENS NPU MPEAOCTaBICHUM MyHUIMNANBHOU YCIYrd
IJIaThl, HE MPENyCMOTPEHHOM HOPMAaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickon
denepauuy, HOPMAaTUBHBIMU MPAaBOBBIMU  aKTaMu CcyObekToB  Poccuiickoi
denepanny, MyHUIIUIIATbHBIMY IIPABOBBIMU aKTAMH.

Kanoba momaercs B muchbMeHHOM (opMe Ha OyMa)KHOM HOCHUTeENe JIUOO B
ANEKTPOHHON (opme B AnMuHucTpaiuio ropoga Taranpora. XKamoba moxeT OBITH
HampaBjieHa no noute, yepes MAY MOILI, ¢ ucnons3oBaHueM HHGOPMAILMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «WHTepHeT», oduimanbHOro caita oOprasa,
MPEIOCTABIISAIONIEr0 MyHUIIMNIATIBHYIO YCIYTYy, €UHOr0 MOpTajia TOCYAapCTBEHHBIX U
MYHUIUOANBHBIX yCIyr JHOO PErMoHajJbHOTO TMOpTajla TOCYJAapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT, @ TaKXe MOXXET ObITh NpPUHATA MpPU JIUYHOM IpHUEME
3asIBUTENS.

5.2. XKamoba nomxHa coaepKaTh:

5.2.1. HaumeHoBaHue opraHa, NpeaOCTaBISIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIA  OpraHa, MpelOoCTaBiISIOIEr0 MYHULMIAIBHYIO — YCIYTY,
MYHUIIMNIATBHOTO CIY)KAIllero, pelieHuss W JedcTBUs (0e31eicTBHE) KOTOPBIX
00XaTyroTCs.

5.2.2. ®amuiiro, UM, OTYECTBO (ITOCICAHEE — MPH HAJIWYMH), CBEJICHHUS O
MECTE KHUTEJbCTBA 3asBUTENS — (PU3UUECKOro JIMIa JTM00 HauMEHOBaHHUE, CBEACHUS O
MECTE HAaxOXKJEHHUS 3asBHUTENII — IOPHUIMYECKOrO JIMLA, a TAKXKe HOMEp (HOoMepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) HSICKTPOHHOW MOYTHI (MIPU HAIWYUU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO.
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5.2.3. CBenenus 00 OOXayeMbIX pEIICHUSX W JeHCTBUAX (Oe3/eiCTBHSIX)
opraHa, IpeJ0CTaBISIOIIEr0 MyHUIMNAIBHYIO YCIYTY, JTOJKHOCTHOTO JIMLA OpraHa,
MYHHUIUIATBHOTO CITYKAILEro MPEJOCTABIISIONIEr0 MyHUIUIAIBHYIO YCIYTY.

5.2.4. JloBozbl, HA OCHOBAaHUU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U
nerctBueM (Oe3neiCTBUEM) OpraHa, MPEJOCTABISIONIEI0 MYyHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIA OpraHa, MpPeIOoCTaBISIIONIEr0 MYHULHMNAIbHYK — YCIYTY,
MYHHUIIUTIATBHOTO CIIY>KaIllero. 3asiBUTEIEM MOTYT OBbITh NMPEIOCTABICHBI IOKYMEHTHI
(Ipu HAJIMYKM ), TOATBEPKIAIOIINE TOBOIBI 3asIBUTENS, TUOO0 UX KOIIHH.

5.3. XKanoba, moctynupmas B AIMUHUCTpaluio ropoja Taranpora win MAY
MOI] r. Taranpora, DOAJEKUT PACCMOTPEHUIO JOJDKHOCTHBIM JIUIIOM, HAJI€JIE€HHBIM
MOJIHOMOYMSIMU TI0O PACCMOTPEHUIO Kajno0, B TEUCHHE MATHAAIATH pabouux JHEH co
JTHSL €€ PEeTUCTpalliy, a B ciiydae 00KajloBaHUs OTKa3za AJIMUHHUCTpaluu r. Taranpora
wii MAY MOI] r. Tarampora B mnpueMe JTOKYMEHTOB Yy 3asBUTENs JUOO B
UCIIpaBJICHUM JIOMYIICHHBIX OINEYaTOK U OMIMOOK WM B cliydae oOOKajloBaHUs
HapyILIEHUsI YCTAaHOBJIEHHOTO CPOKA TaKWX UCIPABJICHUI — B T€UEHHUE MATH pabounx
JTHEW CO JTHSI €€ PETUCTPALUU.

5.4. TIlo pe3ynbTaTaM paccMOTpPEHHUs KajgoObl AJIMUHUCTpALMs Topoja
Taranpora NpUHUMAET OJHO U3 CIEAYIOMIMX PEIICHUN: yIOBIETBOPSET kajnoly Jmubo
OTKa3bIBAET B y/IOBJICTBOPCHUH 3KaJIOObI.

5.5. He no3nHee AHs, CAEAYIONMIETO 3a THEM NMPUHITHUS PEUICHUS, YKa3aHHOTO
B M. 5.4 HACTOAIIETO aJIMHHUCTPATUBHOTO PETJaMEHTa, 3asSBUTEIIO0 B NMHCHbMEHHOU
dopMe W TO IKEIAHWIO 3asBUTENSE B DOJIEKTPOHHOW (opMe HampaBiseTcs
MOTHBHUPOBAHHBIA OTBET O Pe3yJIbTaTaX PaCCMOTPEHHS JKaJTOObI.

3amecturens [ naBel AgMUHHACTpaMK-
YIPABJISIIOUIUH e1aMu A.b. 3abexaitno
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[Ipunoxenue Kk AIMUHUCTPATUBHOMY
perinamMeHTy

biiok-cxema nperocTaBiaeHUs] MyHUIIUNAIBHON YCIIYTH
«[IpenocraBnenne nHpopMauu 00 OYEPETHOCTU MPEIOCTABICHUS KHUIIBIX
IOMEIIEHUI Ha yCIOBUSAX COLIMAIBHOTO HAMa»

[ KoHcynbTHpoOBaHue 1o Bompocam

IMpCaOCTABJICHUA MYHHHHHaHBHOﬁ ]

A

y

[ HpI/IeM 3a4BJICHUA U JOKYMCHTOB Ha OKa3aHHC MYHHHHHaHLHOﬁ YCIyTHu ]

- \ 4

[ Perucrpanus 3asBi1eHUs Ha OKA3aHUE MYHHIUIIAJIBHON yCIIyTH ]

A 4

-

PaccmoTpenue 3asBineHns U TOKYMEHTOB U IIPUHATHE PELICHHUS O
MpPEeA0CTaBICHNH (0TKa3€ B MPEJOCTABICHUH ) MyHULIMIIATbHOM YCIIyTH

A 4

BLII[aLIa T'OTOBOI'O IMCBbMCHHOI'O OTBCTA

3amecTtuTenb [ 1aBsl AAMUHUCTpALINU-
YIPAaBJISIIOIINEI JETIaMU

A.b. 3a0exaiino
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