POCCHUMCKAS ®EJEPALIUSA
POCTOBCKAS OBJIACTD
MYHUIIUIIAJIBHOE OBPA3BOBAHUE «I'OPOJI TATAHPOTI »

AIMUHHUCTPALUA TOPOIJA TAT'AHPOT' A

INOCTAHOBJIEHUE
22.09.2016 Ne 2052 r. Taranpor
O BHECEHUHU U3MCHEHUS B

MOCTaHOBJICHHE AJIMUHHUCTPALIMU FOpoIa
Taranpora ot 19.04.2016 Ne 889

B coorBerctBun ¢ Pemenuem ['opomackor Jymbl ropoma Taranpora ot
29.03.2012 Ne 408 «OO0 yTBEepkKACHUH CTPYKTYpbl AJIMHUHUCTpAIMK TOpOJa
Taranpora» oCTaHOBJIAIO:

1. Buectu B noctanoBieHue Aamunuctpanuu ropojaa Taranpora ot 19.04.2016
Ne 889 «OO0 yrBepxkaAeHMM AJAMUHUCTPATHUBHOIO pErjaMEeHTa MpeloCTaBICHUS
MYHHUIMIIATBHON ycnyru «IIpuem 3asdBieHuil U Bbljaya JOKYMEHTOB O COTJIaCOBAHUU
nepeycTpoiictea M (WM) MEPEIJIAHUPOBKU KWIOTO IMOMEIICHUS» HW3MEHEHHE,
W3JI0KUB MPUIIOKEHUE B PEJIAKIIUN COTJIACHO MPUIIOKEHUIO.

2. Ilpecc-cnyx6e Anmuuuctpanuu ropoaa Taranpora (3axapoBa T.A.)
oOecrieyuTh OQPUIMATBHOE  OMYOJIMKOBAHWE  HACTOSIIETO IOCTAHOBJICHUS U
MPEACTaBUTh MH(OPMAIIUIO O €ro OMYyOJMKOBAHUU B OOIIMI OT/IEen AJIMHHHCTpPALUU
ropoaa Taranpora.

3. O6memy otaeny AnmuHHcTpanuud ropoaa Taranpora (JlymeBa H.A.)
00eCIeyuTh MPEJICTABIICHUE KOMH HACTOAIIETO MMOCTAHOBJICHUS U MH(GOPMAIIH O €r0
opunpanibHoM omyOnukoBaHuu B IIpaBurenbctBo PocTroBckoit  obOnact B
YCTaHOBJICHHBIE CPOKH.

4. Hacrosiniee MOCTaHOBJIEHUE BCTYIMAeT B CHIIy CO AHS €ro O(UIHUAIBLHOTO
OMyOJUKOBAHUS.

5. KoHTpoJb 32 UCTTOJITHEHUEM HACTOSIIIETO MTOCTAHOBJICHUS OCTABJISIO 32 COOOM.

3aMeCTHUTEIIb IJIaBbI
AnmMuHUCTpanuu ropoja Taranpora A.B. Maxos

Bepno
3aMecTUTENh HauaJIbHUKA OOIIEr0o OTaea NU.B. AnoBa



HpI/IJIO}KCHI/IC K ITIOCTaHOBJICHUIO

AnmMuHUCTpaluu ropoaa Taranpora
ot 22.09.2016 Ne 2052

«HpI/IJIO)KCHI/Ie K ITIOCTaHOBJICHUIO

AnmuHucTpauuu ropoga Taranpora
ot 19.04.2016 Ne 889

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBIeHus1 MyHMIMNAALHOH ycayru «IIpuem 3asiBjieHuii U Bbl1ava
JOKYMEHTOB O COIJIACOBAHMY MePeyCTPOHCTBA U (W) NepenJaHMPOBKH KUJIOT0
MOMeIeHNsI»

1. O0mue moJ1oKeHus

1.1. AAMUHHCTPATUBHBIN PErIAMEHT NPEIOCTABICHUS MYHUIUIIAIIBHOW YCIIYTH
«IIpuem 3asBiIeHUIN U BblJja4a JOKYMEHTOB O COTJIACOBAHHUH MEPEyCTPONCTBA U (WIIH)
NEPEIUTAHUPOBKY KHJIOTO TOMEIICHUs» (fajiee - AJMHHUACTPATUBHBIA PETJIAMEHT)
pa3paboTaH B LEJNSAX T[OBBIIIEHUS KA4yeCTBA, JOCTYMHOCTUH MPEIOCTaBICHUS
MYHUIMOATBHOW YCIYTH, CO3JaHHUS HEOOXOAMMBIX YCJIOBHM JUIsl TOJIydaTenen
MYHHIUITAIBHON YCIYTH.

AJIMUHUCTPATUBHBIA PETIaAMEHT YCTAHABIMBAET CPOKHU M IOCJIENOBATENBHOCTD
aJIMUHUCTPATUBHBIX MPOLEAYp TMpH MPEAOCTABICHUA MYHULMNAIBHON YCIYTH
TEPPUTOPUAIBHBIM yIIpaBJIeHHEM AJIMUHHUCTpauuu Tropojga Taranpora (manee -
TEPPUTOPUAIBHOE YIIPABJICHUE), MPEAOCTABISIONIMM MYHULUNAIBHYIO YCIYTy, M
OpraHu3aluven, ydacTBYIOLIEW B IMPEAOCTABICHUM MYHULHNAIBHOW YCIYTH, -
MHOTO(QYHKIIMOHAILHBIM ~ IIEHTPOM  TPEJOCTABJICHUS  TOCYJAApPCTBEHHBIX U
MYHUITUTIATBHBIX ycnyT B T. Taranpore (nanee — MAY «M®I] Taranporay).

1.2. Tlony4arensaMu MyHUIIUTIAIBHON YCIYTH SIBISIOTCS COOCTBEHHHUKHU YKUIIBIX
HNOMEIIEHUH - (u3nuecKkue U IOpPUANYECKUE UL (J1anee - 3asBUTENH), MOJaBIINEe B
YCTAHOBJICHHOM MOPSAKE 3asBJIICHUE O NPENOCTABICHUM MYHULUIIAIBHOW YCIYTH B
TeppuTopuasibHOE yrpapieHue uau MAY «M®I] Taranpora» B OyMa)KHOM BUJIE WU
B (hopM€ 3JIEKTPOHHOTO JOKYMEHTA, 3alOJHEHHOTO Ha MOpTalie TOCYIapCTBEHHBIX U
MYHUIMOANBHBIX yciayr PocToBckol 001acTv, € MNPUIOKEHUEM HEOOXOIUMBIX
JOKYMEHTOB.

1.3. HWudopmupoBanue 3asBHUTENCH 0 TIOpsIIKE MPEIOCTABIICHUS
MYHULMNAIBHOM  YCIYTM OCYLIECTBIISIETCS  COTPYIAHUKAMH  TE€PPUTOPHUAIBHOTO
ynpasienusi, MAY «M®I] Taranporay:

IpU JMYHOM OOpaleHUH 3asiBUTENEH, C TPUMEHEHHEM CPEACTB TeIePOHHOMN U
(U5M) OYTOBOM CBSI3U, MOCPEICTBOM HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
«HTEepHETY;

MOCPEACTBOM  pa3MelleHus HH(popManuu B HHPOPMAIIMOHHON cHucTeMe
«[Toptan rocy1apcTBEHHbIX U MyHHMIMIAJIbHBIX YCIyr PocToBckoit obmactu». Anpec
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nopraja TOCYAApCTBEHHBIX W MYHHUIMNAIBHBIX yciyr PoctoBckoil oOnactu B
MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHOM CeTH «HTepHeT:
http://www.gosuslugi.ru.

WNudopmarius npeaocTaBiseTcs: O CIeAyIOIIEeM:

CBEJICHUSI 0 MECTOHAXOXKJICHUH TEPPUTOpUAIbHOrO yrpasieHus, MAY «MOIL]
Taranporay, IpeA0CTABISIONIUX MYHULIMTIAIBHYIO YCIIYTY;

HOMEpa KaOMHETOB, KOHTaKTHBIX TEIe(POHOB COTPYTHUKOB, IPEIOCTABIISIONINX
MYHULUNIAIBHYIO YCIIYTY;

rpaduk paboThl COTPYIHUKOB, OCYIIECTBISIOMNUX TPUEM U KOHCYJIBTHPOBAHUE
3asiBUTENEN 0 BOIPOCaM MPEAOCTABICHN MyHULUIIAIBHON YCIYTH;

CBEJICHUSI O MECTOHAXOXXJIECHUU U KOHTAKTHBIX TeledoHaX OpraHoB U
OpraHu3allyiii, y4acTBYIOIIUX B MPEAOCTABICHUNA MYHUIIUTIAILHON YCIYTH;

HAaMMEHOBAaHUE HOPMATUBHBIX  MPABOBBIX AaKTOB, PETYIUPYIOUIUX MOPSIOK
MPEIOCTABIICHUSI MYHUIIUTIAILHON YCIYTH;

NepeueHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS MYHUIIMIAIbHON
YCIIYTH;

dbopma 3anoJHeHUs TOKYMEHTOB;

TpeOOBaHUsI, MPEIBABIISIEMBIE K MPEJICTABISIEMBIM JOKYMEHTAM;

MOPSZAOK U CPOKHU MPEAOCTABICHUS] MYHUITUTIAILHON YCIIYTH;

OCHOBAHMSI JIJIs1 OTKAa3a B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH;

MOPSA0K 00KaoBaHus NeUCTBU (0€3A€HCTBYS) U PEIICHUM, OCYIIECTBISEMbIX
(MpUHATHIX) B XO/1€ MPEAOCTABICHNUS MYHULIUIIAIbHON YCIYTH;

CBEJICHHS O XOJ€ MPEIOCTABICHUS MYHUIIUNIAIbHON YCIIYTH;

CBEJICHUSI O XOJIe pPAcCMOTpeHHus oOOpalleHui, TMOJaHHBIX B CBA3U C
MPEAOCTaBICHUEM MYHUIIUIIAILHON YCIYTH.

Bes  HeoOxonmumass — wH(pOpManus MO BONpocaM  MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIYTHM pa3Mmelnaercs Ha WHOOPMAIMOHHBIX CTEHJaX B MeCTax
MPEAOCTaBIECHN MYHHUIIMTNIAIBbHOM yciiyrH, Ha noptaie MAY «MO®I] Taranporay.

1.4. ndopmanusi 0 MECTOHAXOXKJICHHH, KOHTAKTHBIX TelieoHaxX, peXUMe
paboThl, aapece SJIEKTPOHHOW MOYTHI TEPPUTOPUATBHOTO YIIPABIEHUS pa3MelleHa Ha
opuIUaTIbHOM MopTajie AIMUHUCTpaIuu ropoaa Taranpora: www.tagancity.ru:

aapec mectoHaxoxaenus: 347900, r. Taranpor, yn. @pyHse, 62, kopnyc 1;

KOHTAKTHBIN Teie(oH I CrpaBoOK U KOHCY bTarwmii: 8 (8634) 343-982;

aJipec JSKTPOHHOM MoUTHI: tu@tagancity.ru.

Pexxum paboThl TEpPUTOPUATEHOTO YITPABICHUS:

noHenenbHUK - maTHUNA ¢ 9.00 no 18.00, mepepsiB ¢ 13.00 no 14.00, BeIxoAHBIC
JTHU - cy0600Ta, BOCKpPECEHBE.

Nudopmaruss 0 MECTOHAXOXKIEHUH, KOHTAKTHOM TejedoHe, pexume paboThl,
aapece 37eKTpoHHOU MouThl MAY «M®I] Taranporay:

aapec mectoHaxoxaenus: 347904, r. Taranpor, yi. Jlennna 153a;

PEXUM pabOTHI:

noHenenbHUK-mATHUIA ¢ 8.00 10 20.00, cy660Ta ¢ 9.00 no 13.00, BeIXOAHOU
JIEHb - BOCKPECEHbE;

KOHTAKTHBIN TesieoH I CrpaBoK U KoHCy bTarwmii: 8 (8634) 344-000;

aZpec JIeKTpoHHOM mouThl: info@taganrogmfc.ru.


http://www.gosuslugi.ru/
mailto:tu@tagancity.ru

Odurmanpueiii mopran MAY «M®I] Taranporax»: www.taganrogmfc.ru.
2. CTaHaapTt npeaocTaBjJIeHUsi MyHMIMNIAJIbHON YCIyrH

2.1. HaumeHOBaHMEe MyHUUUNAIBbHOW yciyru: «lIpuem 3asBieHuid W BblIaya
JIOKyMEHTOB O COIJVIACOBAHMM TEPEyCTpOMcTBAa U (WJIM) MEPEIIAaHUPOBKU SKHIIOTO
MOMEIICHUS.

2.2. MyHnununanbHas —yciIyra MpedoCTaBIseTCs TEPPUTOPHUATBHBIM
ynpasienreM. OpraHuzanus, y4acTBYIOIIas B NPEIOCTABICHUU MYHHIMHAIbHON
yeayry, - MAY «MO®II Taranporay.

2.3. Opranbl, OpeIOCTABIAIOIINE MYHHUIUINAIBHYIO YCIyTy, HE BIpPaBe
TpeOOBaTh OT 3asBHUTENS OCYIICCTBICHHS ICHCTBUN, B TOM YHCIE COTJIACOBAHUIA,
HEOOXOJMMBIX [IJISl TMOJYYEHUS TOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT U
CBS3aHHBIX C OOpallleHHEeM B HWHBIE TOCYAapCTBEHHbIC OPTaHbl, OpraHbl MECTHOTO
CaMOYyNpaBJICHUs, OPraHU3alliM, 3a HCKIIOUYCHUEM IMOJYYEHUS YCIYr U MOJy4YECHUS
JIOKYMEHTOB U UH(OpMaIIUHU, MPEJOCTABIIEMBIX B pe3yJbTaTe OKa3aHUs TAKUX YCIYT,
BKJIFOYECHHBIX B IIEPEYHH, yKa3aHHbIE B 4acTH 1 ctateu 9 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT».

2.4. HamMeHoBaHME OpraHoB W  OpraHM3alUd, YYacTBYIOIIMX B
MEXBEJIOMCTBEHHOM B3alMOJIEHCTBUH MPU IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIIyTH:

VYnpasnenne denepanbHol ciyKObl TOCYIAPCTBEHHOW perucTpanuu, Kagactpa
u Kaptorpaduu no PoctoBckoil o0nactu;

MUHHUCTEPCTBO KYJIbTYpbl POCTOBCKOI 00J1aCTH;

OpraHbl WM OpPraHU3allMM, OCYIIECTBIIONINE TIOCYJIapCTBEHHBIA y4eT
OOBEKTOB HEIBUKMMOIO MMYIIECTBa B COOTBETCTBUM ¢ (DelepalibHbIM 3aKOHOM OT
24.07.2007 Ne 221-®3 «O rocy1apCTBEHHOM KaJ1aCTPE HEJIBHX)KUMOCTH»;

MYHHUIMIIATBHOE Ka3€HHOE YUPEXKICHUE «AJIBTEPHATUBAY.

2.5. Pe3ynbraToM NpeIOCTaBICHUS MYHHUIMMIAIBHOW YCIYT'H SIBJSIETCS:

pellIeHre O COIJIaCOBAaHUM IMEPEYCTPOMCTBA U (WJIM) MEPEIUIaHUPOBKH KUIIOTO
nomenieHus, odopmieHHoe 1o ¢opme, yTBepxkaeHHouW IlocraHoBIECHHEM
[TpaButensctBa Poccuiickoit deneparuu ot 28.04.2005 No 266 «OO0 yTBepkIeHUU
(bopMBbI 3asIBJIEHUS O MEPEYyCTPOMUCTBE U (MIIH) MEPEIIAaHUPOBKE KUIIOTO MTOMEIIECHUS U
GbopMBbl TOKyMEHTa, MOATBEPKAAIOIIET0 MPHUHATHE PEIIEHUS O COrJacoBaHUU
nepeycTpoicTBa U (UiM) NEePErSIaHUPOBKU KUJIOTO TOMEUIEHUSY;

penieHre 00 OTKa3e B COTJaCOBAaHUU MEPEYCTPOICTBA U (MJIM) MEPEINIaHUPOBKU
YKUJIOTO TIOMEIIEHUS.

2.6. Cpok mpeocTaBIeHUSI MyHUITUTIATBHON YCIYTH:

pelIeHre O COIJIaCOBaHUM WM 00 OTKa3e B COIVIACOBAHMU IMEPEYCTPONCTBA U
(UnM) MeperIaHuPOBKU KHUJIOTO IMOMEIICHUS JODKHO ObITh MPHUHSTO MO pe3ybTaTam
pPacCMOTpPEHHUs NPEJICTABICHHBIX JIOKYMEHTOB HE IO3JHEE YEM 4Yepe3 COpPOK IMATh
KaJICHAApHBIX JTHEH CO JHS IMOCTYIUICHHUS 3asiBICHHS U JIOKYMEHTOB, OOS3aHHOCTb
NIPEICTABICHNUS] KOTOPBIX B COOTBETCTBUM C AJIMMUHHCTPAaTUBHBIM PErNIAMEHTOM
BO3JIO)KEHA Ha 3asBUTENsA. B cioydae mnpeacTaBieHUs 3asBUTENIEM JOKYMEHTOB,
yKa3aHHBIX B MNYHKTe 2.8 AJIMUHHUCTPATUBHOrO periameHTta uepe3 MAY «MOI]
«Taranpora», CpoK TMpUHATHUS PEIIEHUS O COIVIACOBAHMM WM 00 OTKa3e B
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COrJIaCOBaHUM TIEPEeyCTpocTBA M (MJIM) TMEPErUIaHUPOBKU SKHIIOTO TMOMEIICHUS
ucuncisercss co aHs nepepaun MAY «MO®ILI «Taranpora» Takux JTOKYMEHTOB B
TEPPUTOPHUAIBHOE yTIPaBIICHUE.

2.7. llepedyeHb HOPMATHUBHBIX TPABOBBIX AaKTOB, pErIaMEHTUPYIOITUX
MPEOCTaBICHUE MYHUIIUTIATLHON YCIIYTH:

Kumnmneiid konekce Poccutickoit denepaunu (Poccuiickas razera, 12.01.2005,
Ne 1);

OenepanbHbii 3akoH OT 24.11.1995 Ne 181-®3 «O counaibHOM 3amuTe
MHBaIUI0B B Poccuiickoit denepannmny;

®enepanpHblii 3ak0oH OT 25.06.2002 Ne 73-03 «O06 00BEKTaX KyIbTYpHOTO
Hacienus (MaMATHUKaX HMCTOPUM M KYJIbTypbl) HapomoB Poccuiickoit depepanun»
(Poccwiickas razeta, 29.06.2002, Ne 116-117);

OenepanpHbii  3ak0H  oT  27.07.2010 Ne 210-®3 «OO6 opra"uzamnuu
MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX U MYHHUIIMNANBHBIX yciayr» (Poccuiickas raszera,
30.07.2010, Ne 168);

[Tocranosnenune IIpaBurensctBa Poccuiickoit @enepanuu ot 28.04.2005 Ne 266
«O0 yTBepxkaeHUH (OpPMBI 3asBJICHUSI O MEPEYCTPOICTBE W (WIM) MEpEerIaHupPOBKE
YKUJIOTO TIOMENIeHUs U (OPMBI IOKYMEHTA, MOJITBEPKIAIOIIET0 MTPUHATHE PEIICHUS O
COTJIACOBAHUM TIEPEYyCTPOMCTBA W (WJIM) TEPEIVIaHUPOBKHU KUJIOTO TOMEILCHUS
(Poccuiickas razera, 06.05.2005, Ne 95);

[TocranoBnenne Aamuauctpaunu ropoaa Taranpora ot 30.06.2011 Ne 2108
«O0 yTBepX IEeHUU TIOPsAKA MPOBEACHUS MEPEyCTPOUCTBA U (WJIK) MEPEIIaHUPOBKU
KUJIBIX ToMenieHuit B ropoje Taranpore» (OduimanbHbelii BeCTHHK TaraHpora,
30.07.2011, Ne 17);

[ToctanoBnenne Aagmunuctpanuu ropoaa Taranpora ot 23.09.2011 Ne 3348 «O
nopsiIke  pa3pabOTKU U YTBEPXKACHHUS  aJMUHUCTPATUBHBIX  PETJIAMEHTOB
MPEAOCTABICHNS MYHHUIMNAIBHBIX YCIYT U TOPSAKE MPOBEACHUS HUX IKCIIEPTU3BD)
(Odurmaneueiii BectHuk Taranpora, 15.10.2011, Ne 22).

2.8. IlepeueHb  JTOKYMEHTOB, HEOOXOAUMBIX JUIA  IPEIOCTABICHUS
MYHULIMNAIBHON YCITyTH:

2.8.1. 3asgBneHue o mepeycTporcTBe W (WiIM) TEperlaHupOBKE IO ¢opMme,
YTBEPKIAECHHOM ynoJHOMOYeHHbIM [IpaButensctBom  Poccuiickont  ®Denepanuun
(beaepaabHBIM OPraHOM HCIOJHUTEIBLHON BjacTH (OopuruHai - 1).

2.8.2. TlpaBoycTaHaBIMBAIOIINE JOKYMEHTHI Ha IepeycTpanmBacMoe W (W)
neperyiaHupyeMoe JKIJIOE MOMEIIeHHE (KOTUS MPU MPETbIBICHUN OpUTHMHANIA JTUOO
3aCBUICTEIbCTBOBAHHAS B HOTAPHAJIBHOM MOPSIKE KOmHs - 1):

2.8.2.1. JloroBop conyajabHOro Halma.

2.8.2.2. PerucrpalMOHHOE YAOCTOBEPEHHE, BBIAAHHOE YIIOJHOMOYCHHBIM
OpraHoOM B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATEJICTBOM B MECTE €ro U3JaHUs 10
MOMEHTA CO3/IaHHsI YUPEKIEHUS FOCTUIMU IO TOCYIApCTBEHHON pETUCTpallUM IMpaB
Ha HEJBMXKMMOE MMYIIECTBO M CACJIIOK C HUM Ha Tepputopuu PocTtoBckoii obmactu
(BbIIAHHOE OpraHU3alUAMU TEXHUYECKOM MHBEHTAPU3ALINN ).

2.8.2.3. JIorOBOp KYIUIU-TIPOJAXKH.

2.8.2.4. JloroBop napeHus.

2.8.2.5. J1oroBOp MEHHI.



2.8.2.6. [loroBop peHTHI (MMOKU3HEHHOTO COJICPKAHUSI C HOKIUBEHUEM ).

2.8.2.7. CBuaeTenbCTBO O IMpaBe Ha HACIEJACTBO IO 3aKOHY (BBIJIAHHOE
HOTapUyCOM).

2.8.2.8. CBUIIETENBCTBO O IPaBE€ HAa HACIEICTBO IO 3aBELIAHUIO (BBIIAHHOE
HOTapUycoM).

2.8.2.9. Pemienue cyna.

2.8.3. TlogroToBneHHbIH U OGQOPMIICHHBIA B YCTAHOBIEHHOM MOPSAIKE MPOEKT
nepeycTpoiictBa u  (WIM) TEPEIUIaHUPOBKH  IEepeycTpauBaeMoro u  (WiH)
NePEIUIaHUPYEMOTO JKUAJIOTO TIOMEIIEHUs (KOS TP MPEIBSIBICHUN OpUruHaia - 1).

2.8.4. TexHuveckuil macmnopTt MepeycTpanuBaeMoro u (Win) meperuiaHupyeMoro
YKHJIOTO TTOMEIICHHUS (KOTHS TIPU TPEAbIBICHUNA OpUTHHANA - 1).

2.8.5. Cornacue B mUCbMEHHOM (hOpMe BCEX UJICHOB CEMbH HaHUMATENS (B TOM
YHUCJI€ BPEMEHHO OTCYTCTBYIOIIMX YJEHOB CEMbH HAHMMATEld), 3aHMMAIOIINX
nepeycrpauBaemMoe U (Wid) MEpEeIUIaHUupyeMOe JKHIIOE TMOMEINICHHUE Ha OCHOBAaHUU
JIOTOBOpAa  COLIMANILHOTO HaiiMa (B Cily4yae, €CJIM 3asgBUTENIEM  SIBJISIETCS
YIOJIHOMOYEHHBIM HaliMo/aTeleM Ha MpPeACTaBICHUE IPETyCMOTPEHHBIX HACTOSALIUM
MYHKTOM JOKYMEHTOB, HAHUMATENb MEPEYCTPanuBAeMOro u (M) MeperiaHupyeMoro
KHJIOTO TTOMEIICHHUS TI0 JOTOBOPY COIMATIBHOTO HaliMa) (opuruHai - 1).

2.8.6. 3akmioueHne opraHa Mo OXpaHe MaMSATHUKOB apXUTEKTYPhl, HICTOPUU U
KyJBTYpPbl O JOMyCTUMOCTH TMPOBEICHUS MEPEyCTPOICTBA U (WMIIM) MEPETIaHuPOBKH
KHUJIOTO TIOMEIICHUS, €CITU TaKOe JKUJIOE TOMEIICHHE WA JI0M, B KOTOPOM OHO
HAaXOAWTCS, SBIACTCA TMaMATHUKOM apXUTEKTYypbl, WCTOPUA WU  KYJIbTYpHI
(opurunai - 1).

2.8.7. JIokyMeHT, yAOCTOBEpAIOIMN mpaBa (IIOJHOMOYMS) MPEACTABUTENSA
($U3NYECKOTO WM IOPUIMYECKOrO JIMLA, €CIM C 3asBJICHHEM OO0palaeTcs
NPEICTABUTEIb 3assBUTEIIS (KOIUS TPH MPEAbABICHUN OpUruHaia - 1):

2.8.7.1. Jlna npeacraBuTeneit Gu3MIECKOro JIMIa:

JIOBEPEHHOCTb, O(QOpPMJICHHAass B YCTAHOBJIEHHOM 3aKOHOM IOpsJKE, Ha
IpeJICTaBICHUE HHTEPECOB 3asBUTENS,

CBUICTEIHCTBO O POKICHUH;

CBUICTEIHCTBO 00 YCHIHOBJICHUU;

aKT OpTraHa OTEKH M MOTICUNTENhCTBA O HA3HAYCHUHN OTIEKYHA WIIH MTOTICUUTEIS.

2.8.7.2. lnsa npenctaBuTeNeld IOpUINIECKOTO JIUTIA:

JIOBEpEHHOCTh, O(QOpPMJICHHAas B YCTAHOBJICHHOM 3aKOHOM TOpSJAKE, Ha
NpE/ICTaBICHUE WHTEPECOB 3asSBUTEIS,

orpesesieHue apOUTPaXHOrO Cyla O BBEACHUM BHEUIHETO YIPABJICHUS U
Ha3HAYEHUM BHEIIHEro YIPaBJSIONIEro (A OpraHu3allid, B OTHOILEHUU KOTOPOil
BBEJICHA MPOIlelypa BHEUTHETO YIPABIICHNU).

2.9. B coorBercTBUU C TpeOoBaHUSAMH NYHKTOB 1 um 2 uvactu 1 crateu 7
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu npeaoCcTaBiICHUS
rOCYapCTBEHHBIX M MYHUIMIAIbHBIX YCIYyI» YCTaHOBJIEH 3amper TpeOoBaTh OT
3assBUTEJIS:

MPEJICTaBICHUS JOKYMEHTOB M WHGOpPMAIlMU WM OCYIIECTBICHUS JEHCTBUM,
NPEJCTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO TPaBOBBIMH



aKTaMM, PETYJIUPYIOIIMMHU OTHOIIECHUS, BOSHUKAIOIIME B CBS3M C MPEIOCTaBICHUEM
MYHUIUTIATBHOU YCITYTH;

NPEACTaBICHUS] JOKYMEHTOB M UWHGOpPMAIMU, KOTOpbIE HAXOIATCAd B
pacnopsKeHUU OpraHoB, MPEA0CTABISIOIINX MYHUIMIATbHbIE YCIIyTH,
rOCYJapCTBEHHBIX OpPraHoB, HWHBIX OPraHOB MECTHOIO CaMOYIPABIEHUSA JMOO
MOJBEJOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYIpPABJICHHS  OpraHU3alui,
YYaCTBYIOIIMX B TNPEIOCTAaBICHUU MPEIYCMOTPEHHBIX dacThto 1 crtateu 1
®enepanproro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu npeaoCcTaBICHUS
FOCYJIapCTBEHHBIX W  MYHUIMOAIBHBIX  YCIYr» MYHULHUNAIBHBIX  YCIyr, B
COOTBETCTBMM C NpaBOBbIMU akTamu Poccuiickon ®denepanuu, MpaBOBBIMU aKTaMU
PocToBckolt 001acTH, MyHUIMIAILHBIMU TPABOBBIMH aKTaMH, 32 HCKIIOYECHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIpEJCICHHBbIA 4YacThio 6 craTthu 7 DeaepanbHOTO
3akoHa OT 27.07.2010 Ne 210-®3 mnepeueHb HOKYMEHTOB. 3asBUTEIb BIIPABE
MPEACTaBUTh yKa3aHHbIE JOKYMEHTHl U MH(OpPMAIMIO B OpraHbl, MpelOCTaBISIONINE
roCyapCTBEHHbBIE YCIYTH, U OPTraHbl, MPEJOCTABISIONINE MyHUIIUTIAIbHBIE YCIIYTH, 110
COOCTBEHHOW MHUIIMATHBE.

JIoKkyMeHTBI, YKa3aHHbIE B moamyHkTax 2.8.2, 2.8.2.1, 2.8.4, 2.8.6 nmyHkTa 2.8
AJMUHHUCTPATUBHOIO pErjaMeHTa, HE MOTYT OBbITh 3aTpeOOBaHbBI y 3asBUTENS, MPU
ATOM 3asIBUTEIIb BIIPABE UX MPEICTABUTH BMECTE C 3asBJICHUEM.

2.10. OcHoBanueM [jIsi OTKa3a B TpUEME JTOKyMEHTOB, HEOOXOAMMBIX MIJis
MPEI0CTaBIECHUSI MyHULIUTIAIBHOM YCIIYTH, SIBJSIETCS:

oOpalieHue 3a IpeIOCTaBICHUEM YCIyTd HEYTIOJHOMOUYEHHOTO JIMIIA,;

HaJu4yue B JOKYMEHTAX HEOTOBOPEHHBIX NPUIMCOK W HCIPABJICHUH, KPOME
Clly4aeB, KOTJia JOIMYyIICHHbIE HAPYIICHUS MOTYT OBITh YCTPAHEHBI OpraHU3ALMSIMH,
YYaCTBYIOIIMMHU B MPOLECCE OKA3aHUSI MyHULIUITAIIBHOW YCITYTH.

2.11. OcHoBaHueM Jyisi OTKa3a B MPEJOCTABICHUM MYHMUIIMIAIBHOU YCIYTH
SABJISIETCA:

2.11.1. HempencraBieHue YyKa3aHHbIX B MYyHKTe 2.8 AJIMUHUCTPATUBHOTO
perjamMeHTa JOKYMEHTOB, 00sI3aHHOCTb IO HPEJICTaBICHUIO KOTOPBIX BO3JI0XEHA Ha
3asIBUTEIS.

2.11.2. TloctymineHue B OpraH, OCYIISCTBIISIOIIMNA COTJIACOBAaHHWE, OTBETa
opraHa TOCYAapCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYIpaBleHUs JMOo
MOJIBEIOMCTBEHHOW OpraHy TIOCyJapCTBEHHOW BJIACTH WJIM OpPraHy MECTHOTO
camMOyIIpaBJIEHUS OpraHu3alku Ha MEXBEJIOMCTBEHHBII 3armpoc,
CBUJETENBbCTBYIOIIETO 00 OTCYTCTBUM JIOKyMeHTa M (wiaM) uHbopmanuu,
HEOOXOJUMBIX JJI MPOBEACHUS TEPEYCTPOMCTBA M (WJIM) TEPETUIAHUPOBKU SKUJIOTO
MOMEIICHHS B COOTBETCTBUU C MyHKTOM 2.9 AIMHHHCTPAaTUBHOTO perjiamMeHTa, eciiv
COOTBETCTBYIOIIMN JIOKYMEHT HE ObLI MpPEJCTaBICH 3asBUTEIEM IO COOCTBEHHOM
nHunatuee. OTkKa3 B COIVIACOBAHUU TNEPEYCTPOMCTBA W (WJIM) MEPEIIAHUPOBKU
YKUJIOTO MTOMEIIEHUS 110 YKa3aHHOMY OCHOBAHHIO JOIYCKAETCS B CIIy4ae, €CJIU OpraH,
OCYLIECTBJISIIOIIMI  COTJIACOBAHUE, IIOCJIE TMOJIYYEHUs TaKOro OTBETA YBEIOMUI
3asBUTENISI O TMOJYyYEHUM TAKOr0 OTBETa, NPEMAJIOKUI 3asBUTENI0 MPEACTABUTH
JTOKYMEHT ¥ (win) uHdopMaInoo, HeoOXoauMbIe ISl IPOBEACHUS MEPEYCTPOICTBA U
(W1M) TEeperUIaHUPOBKU IKUJIOTO TIOMEIIEHUSI B COOTBETCTBUM C MYHKTOM 2.8
AJMUHHUCTPATUBHOTO PErIaMeHTa, U He MOJYyYMJI OT 3asiBUTENS TaKHe JOKYMEHTbHI U
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(unu) umHOpMaLMI0O B TEYEHUE MATHAAUATH PaObOYUX AHEW CO JHS HanpaBJICHUS
YBEJIOMJICHHS.

2.11.3. IlpencrapneHue JOKYMEHTOB B HEHA JICKAIIUI OpraH.

2.11.4. HecOOTBETCTBHE MPOEKTa IMEPEYCTPOWCTBAa W (WMIIM) MEPEIUIAaHUPOBKU
KUJIOTO TIOMEIEHHS TPEOOBAHUSAM 3aKOHOAATEIHCTRA.

2.12. Cpenenust 0 JOKYMEHTaX, BBIJABAEMBIX OpraHaMd W OpPTaHU3AIMSIMHU,
YYaCTBYIOIIMMU B  MPEAOCTABICHUM  MYHUIMIAIBHOM  YCIyrM, B  paMKax
MEXBEIOMCTBEHHOTO U MEXYPOBHEBOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHUS:

BBIIIUCKA O 3aperuCTPUPOBAHHBIX MpaBaX Ha MepeycTpauBacMoe U (WJIN)
NEPETUIAHUPYEMOE JKUJIO€ TIoMeleHne (npenacrasisercs YnpasienneMm denepanbHon
CIIy’kObl TOCYAapCTBEHHOW pErucTpaluu, kajactpa u kaprorpaduu no PocToBckoit
00JIacTH TI0 3ampocy TeppuTopraibHoro yrpasieHus, MAY «M®I] Taranporay);

3aKJFOYCHUE OpraHa II0 OXpaHE IMAMITHUKOB AapXWUTEKTYypbl, HCTOPUU U
KyJbTYPhl O JOIMYCTUMOCTH MPOBEJACHUS NEPEyCTPOCTBa U (KJIU) MEperyIaHuPOBKU
JKUJIOTO TIOMEIEeHUs (MPEJOCTABISIETCS MUHUCTEPCTBOM KyJIbTypbl PocToBCcKOM
00JIaCTH MO 3ampocy TeppUTOpUaIbHOTro yrpasieHus, MAY «M®IL] Taranporay);

TEXHUUYECKUN MacmopT ImepeycTpauBaeMoro u (WiM) TNeperyiaHupyeMoro
KUJIOTO  ToMmenieHuss  (IpeAoCTaBIsieTCs  OpraHaMu  WJIW  OpraHU3alUsIMHU,
OCYIIECTBIISIIOIIUMH TOCYAApPCTBEHHBIA Y4ET OOBEKTOB HEJBIXKMMOTO HMMYIIECTBA B
cootBercTBUM ¢ DenepanbHbiM  3akoHOM 0T 24.07.2007 No  221-®3 «O
FOCyJAapCTBEHHOM KaJacTpe HEIBMKUMOCTH» IO 3alpoCcy TEPPUTOPHUAIBHOTO
ynpasienus, MAY «MO®L] Taranporay);

JIOTOBOP COILMAJIBHOTO Haiima (IPeI0CTaBIsACTCd MYHHUIIMIAIBHBIM Ka3€HHBIM
YUPEKICHUEM «AJBTEPHATUBA» 10 3alPOCYy TEPPUTOPUATBHOIO yrpaBieHus, MAY
«M®I] Taranporay).

2.13. [IpegocraBiieHre MyHUIIUIIATBLHON YCIYTH OCYIIECTBISIETCS OECIUIaTHO.

2.14. MakcumanbHBIA CPOK OXKUJAHUS B OUEpPEAM JIJIsi KOHCYJbTAllUU, T0JIavu
3asBJICHUST WU JOKYMEHTOB UM TMpPH TMOJIYYEHHH pe3yJbTara MPEJOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH HE JIOJKEH MPEBbIaTh 15 MUHYT.

2.15. Tlpu momaue 3asBIICHHUS O TPEIAOCTABICHWW MYHHUIIMITAJILHON YCIYTH B
TeppuTopuanibHOe  ympasieHne, MAY «M®IL[ Taranpora» 3asBJICHUE
pETUCTPUPYETCS B JIEHb MPUEMA, TP OTHPABKE MO MOYTE W MOAAYE B JICKTPOHHOM
BUJIE - B JICHb OCTYIUICHUS.

3asBIICHWE, HANPaBJIECHHOE B TEppUTOpHAIbHOE ympasieHne, MAY «MOIL]
Taranpora» B BHIE 3JEKTPOHHOIO JTOKYMEHTA YEPE3 IMOPTal TOCYIAapCTBEHHBIX H
MYHUIIUTIATBHBIX ~ ycayr PocToBckoit  00nacTH, TMOMJIEKUT  pErucTpaliud B
COOTBETCTBHH C MMPABUIIAMU JEJIOMPOU3BOICTBA B TEUCHHE OHOTO paboyero JIHS.

2.16. YcraHoBieHBI cCieAyrOIUMe TpeOOBaHUS K TOMEIICHUSM, B KOTOPBIX
MPEAOCTAaBISACTCS MYHHUIUIIATIbHAS YCIyTa:

MecTa IS OKUJAHUsS JOJHKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM IS
3asIBUTEJIC, WUMETh CTYJIbSI U CTOJIBI JJISl MUChbMA U PACKIIA/IKU JOKYMEHTOB;

B MECTax OXHUAAHUS JODKHBI OBITh pa3MelieHbl HHPOPMAIMOHHBIE CTEHIIBI C
HH(pOPMAITMOHHBIMU MaTepUaIaMH.

Ha uHboOpMalMOHHBIX CTEHJIaX B MECTaX NPEJOCTABJICHUS MYHHUIUIIATIbHON
yCIyI'd pa3Mellaercs cienyromas naopmanus:



U3BJICUECHUS M3 3aKOHOAATENIbHBIX M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
coJiep KallluX HOPMBI, PEryJIUPYIOLIe ACSITENbHOCTh MO OKA3aHWUI0 MYHUIIUIIAIBLHOM
YCIIyTH;

MEePEUYCHb JTOKYMEHTOB, HEOOXOIUMBIX HJIsi MPEAOCTABICHUS] MYHHITUTIATBHON
YCIIyTH;

rpauK TpreMa M BhIIa4u JOKYMEHTOB;

oOpaszerr  odopMIICHUS 3asBJICHHS ISl TPEIOCTABICHUS MYHUIIMITATIEHON
YCIIyTH;

aJapeca M KOHTAKTHBIC TeJaehOHBI OPraHOB M OpPTaHU3AIMMA, yJaCTBYIOIIUX B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH,

OCHOBAHMSI 1151 OTKAa3a B MPEOCTABICHUH MYHULIMITAIbHON YCITYTH;

MOPSAAOK 00XKajdoBaHUS ACHCTBHM (O€3EUCTBUSA) M PEIICHUN JOJDKHOCTHBIX
JIUII, OCYIIECTBIISIEMBIX (IPUHSTHIX) B X0/1€ MPEIOCTABICHNUS] MyHULIUNIAILHON YCIYTH.

KaOunetrsl s mpuema  3asiBUTENed  JODKHBI  OBITh  00OpYIOBaHbI
MH(OPMAITMOHHBIMU TaOJIMYKAaMU C YKa3aHHEM HOMepa KaOuHeTa, (haMUJIMU, UMEHH,
OTUYECTBA COTPYJHHUKA, OCYIIECTBIISIFOIIETO MMPUEM 3asBJICHUN U TJOKYMEHTOB, Tpaduka
(pexuma) paboThl COTPYAHUKA.

PabGodee MecTo COTpyAHHMKA, OCYIIECTBISIONMICTO MPUEM 3asBHUTENEH, HOKHO
OBITh O0OpPYZOBAaHO TMEPCOHATHHBIM KOMITBIOTEPOM C BO3MOYKHOCTBIO JOCTymHa K
HE0OXOAMMBIM HH(POPMAIMOHHBIM 0a3aM JIaHHBIX, I€YATAIOIIUM YCTPOHCTBOM.

B menmsx oOecredeHuss yCIOBUM JOCTYIMHOCTH JJIi WHBAJTWIOB 37aHUS U
MIOMEIICHHS, B KOTOPBHIX TIPEIOCTABISACTCS MYHUIAIAIbHAS YCIIyTa, JTODKHBI
COOTBETCTBOBATH TPEOOBAHUSIM, 00ECIICUUBAIOIIINM

yCIIOBHUS JJ1s1 OECTIPENATCTBEHHOTO JJOCTyIa K 00bEKTaM U MPEJOCTABISIEMbIM B
HUX YCIyram;

BO3MOXKHOCTh ~ CaMOCTOSITEJIBHOTO  WJIM C  [OMOIIBIO  COTPYIHHUKOB,
MPENOCTABISAIONIUX ~ YCIYTH, TMEPEABUKEHUS 10 TEPPUTOPUU, HA KOTOPOU
pacmnoiokeHbl 00BEKTHI, BX0J1a B TAKME OOBEKTHI M BHIXO/1A U3 HUX;

BO3MOKHOCTh TIOCAJIKH B TPAHCIIOPTHOE CPEACTBO M BBICAIKU W3 HETO TEpe]
BXOJIOM B OOBEKTB, B TOM YHCJIE C HWCIOJb30BAHHUEM KPECIa-KOJSACKH W TIpU
HEOOXOMMOCTH C TIOMOIIBIO COTPYIHUKOB, MPEAOCTABIISIONINX YCITYTH;

HaJUIeKalee pasMelieHne O0O0OpyIoBaHWS | HoOcHTeled uH(opmaimwy,
HEOOXOMMMBIX T oOecreueHrus OeCHpensITCTBEHHOTO JO0CTylla WHBAIUAOB K
00BEKTaM | yCIIyraM C YI4ETOM OTPAaHWYCHUN WX KU3HEACATEIIPHOCTH;

nyOJIUpOBaHUE HEOOXOAWMOW JJii WHBAJIWIOB 3BYKOBOM U 3pUTENbHOU
uHdoOpMaIMK, a TaKXKe HAAMKCEeH, 3HAKOB W HWHOM TEKCTOBOM H rpaduyeckoin
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(HO-TOUCYHBIM mipudTOoM bpaiiis.

2.17. Pe3ynbTarhl OKa3aHUsI MyHUITUTIATBHOW YCIYTH 3asBUTEISIM U3MEPSIOTCS
CJICTYIOITUMU TTOKA3aTeIISIMH:

JIOCTYITHOCTb - JIOJISl TOTpeOuTenel, ya0BIeTBOPEHHBIX KAYECTBOM U TIOJTHOTOU
uHDOpMAIIUU O TOPSAKE TMPEJOCTABICHHS YCIYTH, BO3MOXXHOCTh MOJYYCHUS
uHdopmaruu uyepe3 WHOOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHYIO ceTh «UHTepHEeT»,
BO3MOXKHOCTh  TOJIYYCHHSI  YCIYTH € WCIOJB30BaHHEM  HMH(DOpPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTu «IHTEpHET;



KauecTBO - JOJds MOTpeOuTeneil, yIOBIECTBOPEHHBIX KaueCTBOM Mpolecca
MPENIOCTABICHUSI YCIYTH, JIOJISI CIIy4aeB NPaBWIbHO O(QOPMIIEHHBIX JOKYMEHTOB
JOJDKHOCTHBIM ~ JIMIIOM, OTCYTCTBHE HapekaHud B paboTe AOHKHOCTHBIX —JIUIL
TeppUTOpHaAIbHOTO ynpasieHus, MAY «M®IL] Taranporay;

HaJIM4ME Y KOJMYECTBO CIIydaeB O00XKaJOBAaHMS - J0JI1 0OOCHOBAHHBIX Kalo0 K
o0IIeMy KOJMYECTBY OOCITYXEHHBIX MOTpeOUTene mo JaHHOMY BUIY YCIYT, JTOJS
00OCHOBaHHBIX KaJl00, PACCMOTPEHHBIX U YAOBIETBOPEHHBIX B YCTAHOBICHHBIN CPOK,
J0JI1 TOTpPEOUTENIel, YAOBIETBOPEHHBIX CYLIECTBYIOUIUM IMOPSAKOM W CpPOKaMHU
00 KaJI0OBaHHU,

JOCTYITHOCTh MyHULIUITAIIBHOW YCIIYTH JUUISl NHBAJIUAOB!

CONMPOBOXKJICHUE WHBAIMUJIOB, HMEIOIIUX CTOMKHWE paccTporcTBa (PYHKIIUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHHWE UM MTOMOIIY Ha 00BEKTaX;

JOMYCK Ha OOBEKTHI CypA0ONIEpEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKTHI COOAKU-TIPOBOJHUKA TIPU HAJIMYUM JIOKYMEHTA,
MOATBEPKIAIONIETO €€ CIENHabHOEe OO0y4YeHHEe, BBIIAHHOTO B COOTBETCTBHHM C
IprKa3oM MUHUCTEPCTBA TPY/Ja U COUMAIBHOM 3amuThl Poccuiickon denepauuu OT
22.06.2015 Ne 386H;

OKa3aHUE COTPYAHUKAMH, MPEIOCTABISIONIMMU YCIyTH, MHONU HEOO0XOIUMOM
WHBAJIMJAM TIOMOILIM B NPEOJOJICHHH OaphepoB, MEIIAIOIIMX MOJYYEHUIO YCIYT U
UCITOJIb30BAaHUIO 0OBEKTOB HAPABHE C IPYTUMH JIMLIAMHU.

2.18. HeobxonmuMmple Al MPEAOCTaBICHUS YCIYTH JOKYMEHTHI TPU HaTUYUU
TEXHUYECKOM BO3MOYKHOCTH JUII HMX IIPUEMA M PACCMOTPEHHMS B YCTAHOBIICHHOM
MOpSIIKE MOTYT OBbITh HaIpaBJICHBI 3asgBUTEIEM IO DJIEKTPOHHOM TmodTe (B
CKAaHUPOBAaHHOM BHJZI€), B TOM YHCJIE€ C HCIOJIb30BAaHUEM PETUOHAIBHON
rocyapCTBeHHON HH(DOPMAIMOHHOM cucTeMbl «EMUHBIN MOpTai rocyJapCTBEHHBIX U

MYHUIIUNANBHBIX yeIyr (dbyHkuuii)». [Ipu sTOoM 3asBUTENIO HANpPABISIETCS
uHdopmarusi 00 agpece u rpadguke paboThl TeppUTOpPUATBLHOTO yrpaBieHus, MAY
«M®I] Taranpora», B KOTOpbIE €My HEOOXOIUMO OOpPATUTHCS IJISi MPEACTABICHUS
OpUTHHAJIOB JTHUX JOKyMEHTOB. WMH(bopmamuio o0 BO3MOXXHOCTH HaIpaBiICHUS
JOKYMEHTOB B DJJIEGKTPOHHOM BHJE MOXHO TIOJYYUTh B TEPPUTOPHAIBHOM
ynpasiennn, MAY «M®L[ Taranpora» mo TeneoHam, ykazaHHbIM B myHkTe 1.4
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

[IpenoctaBieHne MYHULUNAIBHOW YCIYTM C HCHOJIB30BAHUEM MOpTaja
rOCyAapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYr POCTOBCKOI 00J1acTH OCYLIECTBISIETCS B
OTHOILLICHUM 3asBUTENIEH, MPOLICAIINX IMPOUEAYPY PETMCTPAlUd W ABTOPHU3ALHUH C
UCIIOJIb30BaHUEM  (eZiepalibHON  TOCYJapCTBEHHONW HWH(GOPMAIIMOHHON  CHCTEMBbI
«Enunas cucrema WACHTHQUKAIMK UM ayTeHTUDUKAIMK B HUHPPACTPYKTYpE,
obecrnieunBaroIIen MH(POPMaLIMOHHO-TEXHOJIOTUYECKOE B3aUMOJEHCTBUE
WH(OPMAITMOHHBIX CUCTEM, UCTIONB3YEMBIX TSI TPEIOCTABIICHHUS TOCY/IapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B AJIEKTPOHHOU (hopMe».

3. Cocras, noc/1e10BaTEJIbHOCTD M CPOKH BHINOJIHEHUS
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBaHUA K MOPAAKY MX
BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (AelcTBUii) B 3JIeKTPOHHOH popme
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3.1. IlepeyeHp aaIMHHUCTPATUBHBIX MPOLEAYP, HX MOCIEIOBATENBHOCTh U
MAaKCUMAJIBHBIA CPOK BBITIOJTHEHHS:

KOHCYJBTUPOBAHUE M PACCMOTPEHUE JOKYMEHTOB JUIsl MPEAOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH;

MPUEM U PETUCTpalMs 3a4BJICHHUS W JIOKYMEHTOB JUISI TNPEAOCTABICHUS
MYHULIMAIBHOMN YCIIYTH;

MOATOTOBKA PEIICHHS O COTJIACOBAaHMU WJIM 00 OTKa3e B COIVIACOBAaHUU
nepeycTpocTBa U (WIK) MEPETIAHUPOBKHU KUIIOTO MTOMEIICHHUS,

BbIJIa4d T'OTOBBIX JOKYMEHTOB.

biok-cxema MOCJICIOBATEILHOCTH  aIMUHUCTPATUBHBIX  TPOLEAYD,
BBITIOJIHSAEMBIX TIPU MPEJOCTABICHUM MYHULHUNAIBHOW YCIyTH, NPUBEICHA B
MPUJIOKEHUHU K AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. AIMMHHCTpAaTHBHAs MpOIEAypa - KOHCYJIbTHPOBAHME U PACCMOTPEHUE
JOKYMEHTOB JIJIS PEOCTABICHUSI MyHULIUITAIBHOW YCIYTH.

OcHoBaHueM JyIsl Hauajaa aJJMUHUCTPATUBHOM MPOIEAYPHI SBISIETCS 0OpalieHue
3asBUTEIISI WIIM YIIOJTHOMOUYEHHOTO MM JIMIA B TEPPUTOPUAIBHOE ynpaBieHue, MAY
«MO®Ll Taranpora» ¢ 3adBICHHUEM U JOKYMEHTaMHM O NPEAOCTABICHUU
MYHULANAIBHON YCIIYTH.

CotpynHuk TteppuTopranbHoro ymnpasieHuss, MAY «M®IL] Taranporay,
OTBETCTBEHHBIN 3a MPEAOCTABICHNE MYHUIIUTIATLHON YCIYTH:

npeaocTaBisieT MHGQOPMAILUIO O COCTaBE, IMOCIEAOBATEIBHOCTU BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIEAYp (IEUCTBUI) B COOTBETCTBUM C AJIMUHHUCTPATHUBHBIM
pPETIaMEHTOM;

BBISICHSET HAJIMYKE [IPABA y 3asBUTENS HA MOJIyYCHUE MYHULUMIIAIIBHON YCIIYTH;

IIPOBEPSIET MIPEACTABICHHBIN AKET JOKYMEHTOB;

OpyU  YCTAHOBJCHUH (PAKTOB OTCYTCTBUS  HEOOXOAMUMBIX JIOKYMEHTOB,
HECOOTBETCTBUS MPETOCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSM AIMUHUCTPATUBHOTO
periraMeHTa yBEIOMIISIET 3asABUTENISI O HAJIWYUU IPEISITCTBUU UIsI NPEAOCTABICHUS
MYHHUITUTIATBHOW yCIIyTH, OOBSACHSET COJACpXKAHUE BBISIBJICHHBIX HEIOCTATKOB U
IpeJIaraeT NpUHATH MEPHI 110 UX YCTPAHECHUIO;

BBIJIAET 3asBUTEIIO0 CIUCOK TpeOyeMbIX TOKYMEHTOB, KOTOpPbIe HEOOXOAUMO
MPEICTABUTH JJIS1 TOJTYYECHUSI MYHULIUTIATLHON YCIYTH.

Pe3ynpTatoM  BBIOMHEHHS  aAMHUHUCTPATUBHOW  MPOUEIYPHI  SIBISAETCS
pa3bsICHEHHUE COCTaBa M Mopsiaka (GOpMUPOBAHUS MMAKETa TOKYMEHTOB, HEOOXOIUMOTO
U TPEIOCTABJICHUS  MYHULUMNAIBHOW  YCIAYyTHM, B COOTBETCTBUM  C
AJIMUHHUCTPATUBHBIM PETIAMEHTOM.

CyMmapHasi JUIMTEIbHOCTh aJMHUHHCTPATUBHOW MPOUEIYypbl HE OJHKHA
MpEeBbIIATE 15 MUHYT.

3.3. AIMUHHCTpaTUBHAs TpPOLEAypa - MPUEM M PETUCTpAIUsl 3asBICHUS U
JIOKYMEHTOB JIJISI TPEAOCTABIICHUS MyHULIUIIAIbHON YCIIYTH.

OcHoBaHueM JUisi Hayaja BBINOJHEHUS aAMUHUCTPATHUBHON MPOLIEAYPHI
ABJISIETCS MOCTYIUICHUE OT 3asiBUTEJIS B TEppUTOpHabHOE yrpaBieHne, MAY «M®I]
Taranpora» 3asBJICHUS M JOKYMEHTOB, HEOOXOJAUMBIX IS MPEJOCTaBICHUS
MYHUIUMIIAIBHON YCIYTH, YKAa3aHHBIX B MYHKTE 2.8 AJIMUHHUCTPATUBHOTO PETJIAMEHTA.
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CotpynHuk TeppuTOpHaibHOro ymnpasieHus, MAY «M®IL] Taranporay,
OTBETCTBEHHBIH 3a MPEJOCTABICHNE MYHUIIUITAJIbHON YCIIYTH:

YCTAHABJIMBACT JIMYHOCTh 3asIBUTEINA, B TOM YHUCJIE IPOBEPSAET TOKYMEHT,
YAOCTOBEPSIOIINN JIMYHOCTh, @ TAaKXE€ MPOBEPSACT NOJTHOMOYMS NPEACTABUTENS
3asIBUTEJS ICUCTBOBATh OT €ro UMEHHU. B citydasx, mpeaycMOTpeHHBIX deepaTbHBIMU
3aKOHAMH, MIOCTAHOBJICHUSIMU IIpaBuTenbcTBa Poccuiickoit Oenepanuu,
MYHHIUITAIBHBIMA TPABOBBIMU aKTaMHU, YHUBEPCAJIbHAS 3JICKTPOHHASI KapTa SIBISECTCS
JIOKYMEHTOM, YJIOCTOBEPSIOIIMM ITPABO I'PAXKIAHUHA HA MOJYYEHHUE TOCYIAPCTBEHHBIX
Y MYHUIUNIAIBHBIX YCIIYT;

MPOBEPSIET COOTBETCTBUE IMPEICTABICHHOTO IIAKETa JOKYMEHTOB IEPEUHIO
JIOKYMEHTOB, YKa3aHHOMY B MyHKTE 2.8 AJIMUHUCTPAaTUBHOTO PETIIAMEHTA;

CIIMYAET MPEICTABICHHBIE HK3EMIUIAPHl OPUTHMHAJIOB M KOIMHU JOKYMEHTOB
(B TOM 4mCle HOTapUaJIbHO yJIOCTOBEPEHHBIX) APYT C ApyroM. Eciu npeacraBieHHbIe
KOIHMHU JOKYMEHTOB HOTapUajbHO HE 3aBEPEHBI, CIMYAET KOMUU JAOKYMEHTOB C HX
MOJJIMHHUKAMU, BBINOJHAET HA HUX HAAMUCh OO0 HMX COOTBETCTBUHU MOJJIMHHBIM
AK3EMIUISIPaM, BO3BPALlaeT OPUTMHAIIBI IOKYMEHTOB 3asiBUTEIIO;

B CJIyda€ COOTBETCTBUSI MPEIACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUSIM, OKA3bIBAET TOMOIIb B COCTABIICHUU 3asBJICHUS.

B ciywae oOTCyTCTBHMA OCHOBaHWW [JII OTKa3a B TMpPHEME JOKYMEHTOB,
MPETYyCMOTPEHHBIX TYHKTOM 2.10 AJMUHUCTPATHBHOTO pErjaMEHTa, COTPYIHHK
TEPPUTOPHAIBHOTO ynpasieHuss, MAY «M®IL] Taranporay:

OCYIIECTBIISIET MPUEM M PETUCTPALMIO 3asBJICHUS B KypHAJ€ PErucTpaluu
3asBJICHUH, BBIIACT 3asBUTEII0 PACHUCKY, B KOTOPOM YKa3bIBAa€TCsl KOJHUYECTBO
IPUHATBIX JIOKYMEHTOB, PErMCTPALlMOHHBIA HOMEDP 3asBIICHUS, JaTa PErucTpanuu
3asiBJICHUS, JaTa BbIAAYd TOTOBBIX JOKYMEHTOB, (aMuiius, HMs, OTUYECTBO
COTPYJIHUKA, IPUHSBLIETO 3a5BJICHUE U JJOKYMEHTHI.

Pe3ynpTatoM agMHUHUCTPATUBHOW NPOLEAYPHI SIBISAECTCA NPUEM U PErUCTpALUS
3asBJICHUS C NPUJIOKEHHBIM IMAKETOM JTOKYMEHTOB, BbIaua PACIHUCKU O HPUHATHU
JIOKYMEHTOB.

Cpox aAMUHUCTPATHBHOM MPOIEAYPHI COCTaBsAeT He Ooee 30 MUHYT.

3.4. AnMuHHUCTpaTHBHAS TPOIEIypa - MOJATOTOBKA PEIICHUS O COTJIaCOBaHUHU
uiu 00 OTKa3e B COIVIACOBAHUU IMEPEYyCTPOMCTBA U (MJIM) MEPETUIAHUPOBKU KUJIOTO
MTOMEIIEHUS.

OCHOBaHMEM [IJI1 BBIMIOJIHEHHS AJIMUHUCTPATUBHOM MPOUEAYPhl  SBISIOTCSA
MPEJCTABJICHHBIE B TEPPUTOPUAIBLHOE YIPABICHUE 3asBIICHUE W JIOKYMEHTHI,
HE0OXOMMBIE JIJISl IPEAOCTABIICHUS MYHUIIUTIAIIBHON YCIIYTH, 3asBUTeIeM uin MAY
«M®O®I] Taranpora».

CoTpyIHUK TEPPUTOPUATIBLHOIO YIPABJICHUSI, OTBETCTBEHHBIN 32 BBINIOJIHEHUE
aIMUHUCTPATUBHOU MPOLIEAYPHI:

IPOBEPSIET MPEACTABICHHBIE JOKYMEHTBI, YCTaHABJIMBAECT OTCYTCTBHE
OCHOBAHUU JIJIs1 OTKa3a B MPEIOCTABICHUN MYHULIUITAIIBHON YCIIYTH;

YIOCTOBEPSIETCS B TOM, YTO 3asBIICHUE U JOKYMEHTBHI, HEOOXOIUMBIC IS
MPEAOCTaBICHNUS MYHUIMIIAJIBHOW YCIYyTH, NPEACTaBJIEHbl B TOJHOM O0BEME H
0(OpMJIEHBI B COOTBETCTBUU C TPEOOBAHUSIMU AIMUHUCTPATUBHOT'O PETIIAMEHTA;
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B paMKax  MEXBEJIOMCTBEHHOIO  MH(OPMAIMOHHOTO  B3aUMOJCUCTBUS
3anpanmBaeT JOKYMEHTHI (MX KOIUU WIN COJIepKallliecsl B HUX CBEJEHUS), €CITU OHU
He ObUIM MpECTaBICHBI 3asIBUTEIEM MO COOCTBEHHOW MHUIIMATUBE B COOTBETCTBUU C
MYHKTOM 2.9 AAMUHUCTPATUBHOTO PETJIaMEHTA.

B cimywae OTCyTCTBUSL OCHOBAaHMM JJIsi OTKasa B NPEAOCTABICHUU
MYHULIMNAIBHON YCIYTH, MPEeIyCMOTPEHHBIX NyHKTOM 2.11 AJIMHHUCTpPaATUBHOTO
perjiaMeHTa, COTpyAHUK TEPPUTOPUATBHOTO YIPABICHUS TTOATOTABIUBAET PEIICHUE O
COTJIACOBAHUM TEPEYCTPOMCTBA M (WJIM) TEPEINIAHUPOBKU SKWJIOTO MOMEIICHUS H
KOIHMH PEIICHUS B KOJIMYECTBE YETHIPEX IK3EMILISIPOB.

Pemiennie 00 0TKa3e B COrIacOBaHUU MEPEYCTPOMCTBA U (MJIN) TIEPEIIIaHUPOBKHU
YKUJIOTO TIOMEIIEHUSI JOJIKHO COJIep>KaTh OCHOBAHMS OTKa3a ¢ 00s13aTeIbHOM CChUIKOM
Ha HAapYyLIEHUs, IPELYCMOTPEHHBIE MYHKTOM 2.11 AIMHUHUCTPAaTUBHOIO PETJIaMEHTA.

Pemenue o coriacoBaHuM WU 00 OTKa3e B COTJIACOBAHUHU MEPEYyCTPOMCTBA U
(WJIM) TEeperuiaHUPOBKU HKUJIOTO TOMENIEHUSI C  MpUJlaraeMbIMUA 3asiBJICHUEM H
JTOKYMEHTAMU MPEACTABIIACTCS HAa IMOANUCHh HAYaJIbHUKY TEPPUTOPHAIBHOTO
yIpaBJICHHUS.

Pe3ynbTaToM  aAMUHUCTPATUBHOM  MPOUEAYpHl  SIBISETCS  pEIICHUE O
COTJIACOBAaHMM WJIM 00 OTKa3e B COIVIACOBAHUU IEPEyCTpoMcTBA U  (WJIH)
MEPEIJIAaHUPOBKU KUJIOTO TIOMEIICHUS, 3aBEPEHHOE TI€YaThbl0 TEPPUTOPUATIHLHOTO
YIPABJICHHUS.

Cpox agMUHUCTPATUBHOM Tpolieayphl coctaBisger He 6onee 30 mHEW co aHS
MOCTYIUICHUSI B TEPPUTOPUAIBHOE YIPABJICHUE 3asBJICHUS U JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH.

3.5. AAMUHHUCTpAaTUBHAS MPOIEYypa - BblJIaya TOTOBBIX JOKYMEHTOB.

OcHoBaHMEM [JI1 BBINOJHEHUS MPOLEAYPbl BBIAAYM JOKYMEHTOB SIBISIETCS
MOJTOTOBJICHHOE TEPPUTOPHAIBHBIM YIIPABJICHUEM PEIICHUE O COTJIACOBAHUM WM 00
OTKa3e B COIJIACOBAHUU TMEpeycTporcTBa M (WIM) TMEPEIIaHUPOBKU SKUJIOTO
MOMEIIEHUS.

CoTtpynHuK TEPPUTOPUATIBHOTO yIpaBJiCHUs, OTBETCTBEHHBII 3a
MpeA0CTaBICHUE MYHUIIMTIATLHON YCIIyTH:

1) BbBIaeT  3aABUTENIO PEIICHUE O COMIACOBAaHUU WM 00 OTKase B
COTJIACOBAHUM MEPEyCTPOMCTBA U (WJIM) MEPETUIAHUPOBKH >KHJIOTO TOMEIIEHUS O
POCIIUCh WJIM HAMPABJISIET 3asSBUTENIO MO MOYTE (3aKa3HbIM MHUCHMOM) MO aJipecy,
YKa3aHHOMY B 3asiBJICHHM HE MO3JHEE YeM Yepe3 TpU pabouuXx JHS CO JHS MPUHSATHUS
TaKOTO PEIICHUS.

B cayuae mnopaum 3asBJICHUSI W JIOKYMEHTOB O MPEIOCTaBICHUU
MyHULIHMNAIBHON yciyru yepe3 MAY «M®I] Taranpora» pemieHue O COrjacoOBaHHUH
1M 00 OTKa3e B COTVIACOBAHMHM TIEPEYCTPONCTBA U (WJIM) MEPEIJIAaHUPOBKU BBIJIACTCA
cnenuanucty MAY «M®I] Taranpora» noji pocuchk.

Pemenue 06 oTka3e B corjaacoBaHUM NMEPEYCTPOUCTBA U (W) MEePEIIaHUPOBKU
YKUJIOTO TIOMEIIEHUN MOXKET OBITh 00KAJIOBAHO 3asIBUTENIEM B CYJI€OHOM MOPSIIKE.

B mensix onTuMuzanuy NpeAOCTaBICHUS MYHUILIMOAIbHOW YCIyTd 3asiBUTEINb
MOXET YBEIOMIIATHCS O MPUHATOM pelieHuu mo TenedoHy (MpyU HAIMYMKM TaKUX
CBEJIEHUN);
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2) TOMeIIaeT TPE/ACTABICHHBIC 3asABUTENEM JOKYMEHTBI M pEIICHUE O
COTJIacCOBaHMU WM 00 OTKa3e B COINIACOBAHWUM IEpeycTpoiicTBa U (WJIH)
TIePETUIAaHUPOBKU JKHIIIOTO TIOMEIICHHUSI B APXUBHOE JIEJIO.

Pe3ynpTaToM aJIMUHUCTPATHBHON NPOLEAYPHI SBISCTCS BbIada PEIICHUS O
COTJIACOBAaHMM WM 00 OTKa3e B COIJIACOBAHUM IIEPEYCTPOMCTBA U  (WJIHN)
NePEIUTAHUPOBKHU KHUIIOTO TIOMEIICHUSI.

Cpok aIMUHUCTPATUBHOI Mpo1eypsl cocTaBiseT He Oonee 10 MunyT.

4. q)Ole)I KOHTPOJISA 32 UCITOJTHCHUHEM AI{MI/IHI/ICTpaTI/IBHOFO periiaMmeHTa

4.1. Texkymuii KOHTPOJb 3a COOJIOJEHUEM TMOCIEI0BATCIbHOCTH JIEHCTBUH,

CPOKOB IPEAOCTABICHUS MYHULIAIBHOM YCIIYTH, OTIPENCIICHHBIX
AJIMUHUCTPATUBHBIM pErIaMeHTOM, OCYILIECTBIISIETCS HaYaJIbHUKOM
TEPPUTOPHAIBHOTO yIpaBieHusi u aupekropoM MAY «M®I] Taranpora» (nanee -
PYKOBOJIUTEJIB).

Tekylmuii KOHTPOJb OCYLIECTBIIIETCA IIyTEM MPOBEACHUSA PYKOBOAUTEIEM
IPOBEPOK  COOJIIOICHUSI COTPYIHHUKAMH, OTBETCTBEHHBIMM 32 IPEIOCTABICHUE
MYHULANAIBHON yCIIYTH, MOJIOKEHUW HACTOSAIIEr0 AIMUHUCTPATUBHOIO PETIIAMEHTA
Y WHBIX HOPMATHBHBIX NPABOBBIX akTOB Poccmiickon Penepannn, MyHALMIATbHBIX
IIPAaBOBBIX aKTOB roponxa Taranpora. IlepmogMYHOCTH OCYIIECTBIEHUS TEKYILETO
KOHTPOJISl YCTAHABIMBAETCS pyKoBoauTeneM. [Ipu mpoBepke MOryT paccMaTpUBaThCA
BCE  BOINPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM  MYHULHNAIBHOW  YCIYTH
(KOMILJIEKCHBIE TIPOBEPKH), UM OTIEIbHBIE BOIIPOCHI (TeMaTuueckue nposepku). o
pe3yibTaramM IPOBEACHHBIX IIPOBEPOK B CIy4ac BBIABICHUS HAPYLICHUN IIPU
IIPEJOCTABICHUNA MYHULAIIAIIBHOW YCIIYI'H OCYILIECTBIAECTCS INPUBJICYUCHUE BUHOBHBIX
JULl K OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickon
denepanum.

Texkymui KOHTPOJIb 3a MOPSAKOM NPENOCTABICHUS MYHULMIAIBHOW YCIIYTd
OCYILECTBIISIETCS PYKOBOJMTEJIEM IIOCPEACTBOM PACCMOTPEHUS IHMCBMEHHBIX W
YCTHBIX KaJI00 3asBUTENICH, B TOM YHUCJE MOCTYNUBUIMX B 3JIEKTPOHHOM BHJIE.

4.2. KoHTpOJb MOTHOTHI U KayecTBa MPEAOCTABICHHUS] MyHHUIIUTAIBHON YCIIyTH
BKJIFOYAET B c€0s MPOBEJIEHNUE MPOBEPOK, HAMPABICHHBIX HA BBISIBICHUE U YCTPAHEHUE
NPUYMH U YCIIOBUH, BCIEACTBUE KOTOPHIX ObLIM HApyUIEHBI MpaBa 3asiBUTEIIS, a TAKKE
paccMOTpEHUE, MPUHATUE PEIICHUN U MOATOTOBKY OTBETa Ha OOpallleHHe 3asBHUTEI,
coJieprkaliiee *ajao0y Ha peieH!e J0HKHOCTHOTO JIMIIA.

[InaHOBBIE TIIPOBEPKM MPOBOIATCS €XKEKBAPTAIBHO B  COOTBETCTBUM C
pacropsiKeHUeM (MPUKa30M) PyKOBOIUTETIS.

Pemienne o0 mpoOBENECHMM BHEIUIAHOBOW IIPOBEPKM IIOJIHOTHI M KadecTBa
IIPENOCTABICHNS MYHUUMIIAIBHBIX YCIYI IPUHUMAETCA PYKOBOAUTEIEM B
CIIEAYIOIIUX CIIyqasx:

B CBSI3U C IIPOBEPKOM YCTPAHEHMs PaHEE BBISBICHHBIX HAPYIIEHUN UCIIOJHEHUS
NOJIOKEHUN AJMUHUCTPAaTUBHOIO PErJaMEHTa, a TakKKe MHBIX HOPMATHBHBIX
NpPaBOBBIX  AaKTOB,  YCTAaHABIMBAIOMIMX  TpeOOBaHUS K  MPEJOCTABICHUIO
MYHULUITAIBHOMN YCIIYTH;
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MOCTYIUICHUS B TeppuTopuaibHoe ynpasienue, MAY «M®I] Taranporay» nu6o
B AAMUHUCTpalMio ropoga Taranpora oOpaiieHuit GU3nYecKuX U IOPUIUIECKUX JIUI]
C JKajobaMM O HapylIeHMM MX TMpaB W 3aKOHHBIX HWHTEPECOB JIEUCTBUSIMU
(Oe3meiicTBMEM)  JOJDKHOCTHBIX — JIMII,  OTBEYAIOMIMX 34  IPEJOCTaBIICHUE
MYHHIUITAIBHON YCIYTH.

B ToMm ciyuae, eciu B pe3ynbTare KOHTPOJII OOHApyKEHbI HECOOTBETCTBUS B
NOKYMEHTAaX, B JEUCTBUAX COTPYAHHUKOB, YYACTBYIOIIMX B IPEIOCTABICHUU
MYHUIMOATBHOW YCIYTH, PYKOBOJUTEIb OOECHEUYHMBAET Pa3padOTKy M BBINOJIHEHHUE
JEUCTBUM IO YCTPAHEHUIO BBISIBJIEHHBIX HECOOTBETCTBUM U MX ITPUYMH.

4.3. JlomKHOCTHBIE JUIA, COTPYAHUKH, OCYLICCTBISIONINE JCHCTBUS,
ONpEICIICHHbIE aIMUHUACTPATUBHBIMU MPOLEAYPaAMH, yYKa3aHHBIMH B
AJIMUHUCTPAaTUBHOM PEIMVIAMEHTE, HECYT [MEPCOHAIBHYIO OTBETCTBEHHOCTHh 3a
COOJIIOJIEHUE CPOKOB, MOPSIIKA MTPOBEACHHUS, TTOJIHOTY M Ka4€CTBO BBIOJIHEHUS YCIIYT.
[lepcoHanbHass OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMI] U COTPYIHHUKOB 3aKPEIUISIETCS B
UX JOJDKHOCTHBIX HHCTPYKIIUSX.

PykoBojnuTenb opraHuszyer paboTy IO OKa3aHUI0 MYHHUIMIAIBHOW YCIIyTH,
OCYILECTBIISIET KOHTPOJIb 33 KA4€CTBOM NPENOCTABICHUS YCIYTH, IPUHUMAET MEPHI K
COBEPILIEHCTBOBAHMIO (DOPM U METO0B padOTHI MO NPEIOCTABICHUIO MYHULIUITAIEHON
yCIIyI'H, OOYYEHUIO TOJYMHEHHBIX, HECET IMEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a
COOJII0/IEHNE HOPM JIEHCTBYIOLIErO 3aKOHO1aTEIbCTBA.

CotpynHukn TeppuUTOpUAIBHOTO yhpasieHuss, MAY «M®IL[ Tarauporay,
OCYILECTBIISIIOIINE nH(pOpMUpPOBaHME 1O  BOMNpPOCAaM  MPEJOCTABICHUS
MYHULIMIIAIBHON YCIYTH, 4 TaK)K€ IPUEM ITOKYMEHTOB, PACCMOTPEHHUE 3asBICHUH,
HECYT NEPCOHAJIbHYIO OTBETCTBEHHOCTH 32 COOJIIOJIEHUE NOpsAaKa UH()OPMHUPOBAHMUS,
YCTAaHOBJICHHOTO ~ AJIMMHHUCTPAaTHBHBIM PEIVIAMEHTOM, a TAaKXE 3a COOTBETCTBUE
PE3yJIbTaTOB pacCMOTPEHUS 3asBJICHUS TPEOOBAHUSAM 3aKOHOAATENbCTBA Poccuiickoi
denepanum.

CoTpygHUK  TEppPUTOPHAIBHOIO  YIPABJICHMS,  YIOJHOMOYEHHBIA  Ha
oopmiieHHEe NOKYMEHTOB B MpPOLECCE MPEAOCTaBICHUS MYHULUINAIBHOW YCIYyTH,
HECET TMEpPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHHE TIOpsAJKa U  CpOKa
oopMIIEHUSI TOKYMEHTOB, & TAKXe 3a JOCTOBEPHOCTb BHOCUMBIX B 3TH JIOKYMEHTHI
CBEJICHUM.

B cnydae BbISIBIEHHsS HApylLIEeHWW TIpaB 3asBUTEN IO  pe3yJibTaram
IIPOBEJCHHBIX IIPOBEPOK B OTHOIICHWHM BHHOBHBIX JIMI[ TNPUHUMAKOTCS MEpHI B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickon denepanuu.

4.4. KoHTponb 3a MNpPeNOCTaBICHHUEM MYHHUIMNAIBbHOM YCIyIH €O CTOPOHBI
rpaxaaH, UX OObEOIUHEHUM W OpraHu3alui OCYLIECTBISIETCS IyTEM MOJIYYeHHUs
NUCHbMEHHOMU, YCTHOM WM B JIEKTPOHHOM BHJIe MH(OPMALMU O HATMYUU B IEUCTBUAX
(Oe3elCTBUU) OTBETCTBEHHBIX JIOJDKHOCTHBIX JIMI, a TaKXe MNPUHUMAEMbIX HMH
pPELICHUSAX, HapyLIEHUN MOJOKEHUH AJMUHUCTPAaTUBHOTO pErIaMeHTa W HWHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIIMX TPeOOBaHUS K MPEAOCTaBICHUIO
MYHULIMNIAIBHOU YCIIYTH.

B moboe Bpems ¢ MOMEHTa IMOJa4yd JOKYMEHTOB Ha MIPeIOoCTaBICHUE
MYHULIUNAIBHOM YCIyTH 3aABUTEIb HMEET NPABO Ha MOJYYEHUE CBEACHUH O
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COCTOSIHUM 3asBJICHUS INYTEM IMHCHbMEHHOTO, B JJICKTPOHHOM BHJI€ WA YCTHOTO
oOparteHus.

['paxxnane, X 0OBbEIMHEHHUS W OPTaHHW3AIlMU BIIPABE HAIMPABIIATH 3aMEYaHUSI U
MIPEIIOKEHHS TI0 YITYYIICHUIO Ka4eCTBA MIPEIOCTABICHUS MYHUITUTIATBHOU YCITYTH.

5. locyneoHbIii (BHeCY1e0OHbII) MOPSAIOK 00:KaT0BaHNS 3asiBUTEIeM pelIeHuil 1
AercTBUiM (0e31elcTBHSA) OPraHa, NpPeAoCTABJIAIOIEr0 MYHULUNIAIBHYIO YCJIYTY,
AOJKHOCTHBIX JIMIl OPraHa, NpeI0CTaBISI0Iero MyHUIHIIAIBHYIO YCJIYTY,
MYHHUIMIAIBHBIX CJIY/KALIAX

5.1. 3asgBuTens wuMeeT MNpPaBO B JOCYAeOHOM (BHECyAeOHOM) MOpPSAKE
o0paTuThCs ¢ KaIo0oi Ha nercTBUs (0€37eHCTBUE) W PeIleHUs], OCYIIEeCTBISIEMbIE
(MpUHATHIE) B XOJI€ MPEIOCTABICHUS MyHUIIUTAIBHON YCIIYTH.

5.2. 3asgBUTENb MOXKET OOpaTUTHCS C >KAIO00H, B TOM YHCIE B CIEIYIOIINUX
CIIyqasix:

HapylIeHHE CpOKa pEerucTpauy 3ampoca 3asBUTENS O MPeAOCTaBICHUU
MYHULINAIBHOMN YCITyTH;

HapyIICHHE CPOKA MPEIOCTABICHUS MyHHUIIUIIATLHON yCIyTH;

TpeOOBaHUE y 3asABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon denepanuy, HOPMATUBHBIMU IIPAaBOBBIMH aKTaMH
PocToBckol 0051aCTH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMHU JUIS TPEAOCTABICHHUS
MYHULIANAIBHOMN YCITyTH;

OTKa3 B TpUEME Yy 3asBUTENd JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX
MPEIyCMOTPEHO HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoii ®deneparuu,
HOPMATUBHBIMM TIPABOBBIMH aKTaMH POCTOBCKOM 00J1acTH, MYHUIIUNTATIBHBIMU
MIPaBOBBIMH aKTaMU IS MPEJOCTABICHNS] MYHUIIUITAIIbHON YCITYTH;

OTKa3 B MPEJOCTABICHUA MYHUIIUNAIBLHON YCIYTH, €CJIM OCHOBAaHUSA OTKa3a He
MPEeayCMOTPEHbI (PenepaabHbIMU 3aKOHAMH U TPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMATUBHBIMM  MpaBOBbIMM  akTtamMu  Poccuiickon — Denepanuu,
HOPMATHBHBIMH TIPABOBBIMH aKTaMH POCTOBCKOW 00J1acTH, MYHHUIIUITAJbHBIMU
MIPaBOBBIMH AKTaMHU;

3aTpeOOBaHUE C 3asABUTENS NPU TMPEAOCTABICHHUM MYHHUIIMMAIBHON YCIIyTU
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATMBHBIMM ITPABOBBIMH akTamu Poccuiickon
®denepanuy, HOPMATHUBHBIMKH  TPAaBOBBIMU  akTamMu  PocToBckod  oOjactu,
MYHHUITUTIATHHBIMH IPABOBBIMU aKTAMH,

0TKa3 TePPUTOPUAIILHOTO YIIPABJIECHHUS, JOKHOCTHOIO JIMIA TEPPUTOPUATBHOTO
YOPaBJICHUS B UCHPABJICHUHM JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ysbTaTe MpeA0CTaBICHUS MyHUITUNAIBHONW YCIYTH JOKYMEHTAX, JTM0O HapyIIeHUE
YCTAaHOBJICHHOTO CPOKa TaKUX MCIIPABJICHUM.

5.3. OcHoBaHWeM s Havajla MPOLEAYpPhl J0CYneOHOTO (BHECYIEOHOTO)
o0kajoBaHMsS SIBIIETCS TIOCTYIUICHHE >KaloObl Ha JnelicTtBus (Oe3deiicTBue) u
pEIIeHHs], OCYIIECTBIIsIeMble (MPUHATHIE) B XO0JI€ MPEIOCTABICHUS MYHHIIMTAIBHON
YCIYTM JOJDKHOCTHBIMM JIMIIAMU TEPPUTOPHUAIBHOTO yrpasieHus, MAY «M®I]
Taranporay.
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5.4. Kanob6a moxaeTrcss B mUCbMeHHON (popMe Ha OYMakHOM HOCHUTENE OO0 B
ANIEKTPOHHOHN (opme B TeppuTopuaibHOe ynpapieHue, MAY «M®I] Taranporay», B
BbIIECTOAIIME oOpraHbl. JKanoObl Ha pelleHus, MPUHATBIE TEPPUTOPUATBHBIM
YIPABJICHUEM, MOJJAI0TCS 3aMECTUTENIO II1aBbl AIMUHUCTpALMK ropoja Taranpora mno
BOIIPOCAM TOPOJICKOTO XO35IMCTBA.

5.5. XKanoba moxker ObITh HampaBieHa o noure, udepe3 MAY «MOI]
Taranpora», ¢ HCHOJIB30BAaHUEM HH(OPMALIMOHHO-TEICKOMMYHHKAIIMOHHON CETH
«HTepHeT», uepe3 o¢uUIUMANbHBIA MOpTan AJMUHUCTpaluMu Topoaa TaraHpora,
€IMHBII MOpTal TOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT, a TAaKKE MOXET OBbITh
IPUHATA IPU JTUYHOM [IPUEME 3ASIBUTEIS.

5.6. JKamob6a nomxkHa coaepkaTh:

HAMMEHOBAaHHUE OpraHa, MPEIOCTABISIONIEr0 MYHHULMUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpeAOoCTaBIISIONIET0 MYHHUIMIAIBHYIO YCIYTy, JU00
MYHUIIUNIATBHOTO CIY)KAlllero, peuieHuss u JaelcTBusi (0e3AeiicTBUE) KOTOPBIX
00XKaITyIOTCS;

damMunno, MM, OTYECTBO, CBEACHHUSA O MECTE JKUTEIbCTBA 3asBUTENS -
¢u3nyecKoro A JMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE HAXOXKEHUS 3asBUTEIIS -
IOpUJIMYECKOTO JIMIa, a Takke Homep (HOoMepa) KOHTaKTHOro TenedoHa, aapec
(ampeca) >JIE€KTPOHHOW MOYTHI (IPU HATMYUU) M TOYTOBBIA aJpec, MO KOTOPHIM
JIOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIO;

CBeleHUsI 00 O00XKaTyeMbIX pElIEHUsX U JeWcTBUsIX (Oe3aeiicTBUU) oOpraxa,
IPENOCTABISIONIET0 MYHUIMOAIBHYIO  YCIYTY, JIOJDKHOCTHOTO JIMI@ OpraHa,
IPEIOCTABIISAIONIEr0 MyHULIUIIATBHYIO YCIYTY, TU00 MyHULIUNIATBHOTO CITYKAaILlEro;

JOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHEM H
neiictBueM (Oe3neiicTBreM) opraHa, MPeIOCTABIIAIOIIETO0 MYHHMIMIIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpelOCTaBIISAIONIEr0 MYHUIMNAIBHYIO YCIYTy, JHOO
MYHHUIIMIIAIBHOTO CIyXallero. 3asBUTEIEM MOTYT ObITh NMPEACTABIEHBI JOKYMEHTBI
(TpY HAJTUYKH ), TTOATBEPKIAIOIINE JOBOIBI 3asBUTES, JTMOO UX KOIIHH.

5.7. XKanoba, moctynuBiiasi B TeppuTropralibHoe yrpasieHue, MAY «MO®I]
Taranpora» MNOMJIEKUT PACCMOTPEHUIO B TeueHue 15 paboumx AHEH co JHSA ee
perucrpauuy, a B ciydyae OOKajJoBaHUSl OTKa3a TEPPUTOPUATIBLHOIO YIPABICHHS,
JOJDKHOCTHBIX JIML[ TEPPUTOPHANBHOTO yrpaBieHus, MAY «M®IL[ Taranpora» B
npruemMe JOKYMEHTOB Y 3asiBUTENS, B UCIIPABICHUU JOMYLIEHHBIX OMEYaTOK U OIIHOOK
WIM B cllydyae 00KajloBaHUsI HApYLIEHUsI YCTAHOBJIEHHOTIO CPOKa TaKUX HCIPABIECHUMN
— B TEYEHHE MATH padOUnX JHEH CO JHS €€ PErUCTPALMH.

5.8. Tlo pe3ynmpraTaM pacCMOTpPEHHs KaJIOObl TEPPUTOPUATBLHOE YIpaBIICHUE,
MAY «M®I] Taranpora» OpuHUMAaIOT OJHO U3 CIEIYIOIIUX PEIICHUM:

YIIOBJETBOPSIOT kajlo0y, B TOM 4HUClIE€ B (OopME OTMEHbI TEPPUTOPHAIBHBIM
YIOPABJICHUEM MPUHATOTO PEUIEHMS, WCIPABIEHUS IONYIIEHHBIX TEPPUTOPHUAIBHBIM
yIpaBJIC€HUEM OIEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yJibTaTe€ MNpPEIOCTaBIICHUS
MYHULMNAIBHOW YCIyTH JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JCHEKHBIX CPEICTB,
B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMH AKTaMHU
Poccuiickoit denepaiiiy, HOpMaTUBHBIMU MPABOBBIMU akTaMu PocToBCckol 00iactw,
MYHUIUTIATbHBIMU IPABOBBIMU aKTaMH, a TAK)KE B UHBIX (popMax;

OTKa3bIBAIOT B YJIOBJIETBOPEHUHU KATOOBI.
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5.9. He mno3mgHee naHA, CIEOYIOMIETO 3a JHEM TMPUHATHS peIICHHs 00
YIOBIIETBOPEHUU JHOO 00 OTKa3e B YJOBJICTBOPCHUHM JKaJIOOBI, 3asABUTEIIO B
NMMCbMEHHOW (opMe HampaBiIsSeTCs MOTHBHPOBAHHBIH OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.10. B cnyuae ycTaHOBJIECHHS B XOJI€ WM IO PE3yJIbTaTaM pPacCMOTPCHUS
Kajno0bl ~ TPHU3HAKOB  COCTaBa  AAMUHUCTPATHBHOTO  TMPABOHAPYIICHUS WA
MPECTYIUICHUS JTOJDKHOCTHOE JIMIIO, HAJIEJICHHOE MOJTHOMOYHUSMH TI0 PACCMOTPEHHIO
Kano0, He3aMEUINTEIIbHO HAMpaBiIIeT WMEIIIHUECS MaTrepuaiabl B OpraHbl

IIPOKYpPaTypHl.
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[Ipunoxenue K AJMUHUCTPATUBHOMY
perjiaMeHTy MpeAOoCTaBICHUs MYHUIIMITATIbHON
yeayru  «lIlpuem  3asBlieHM M BbIIaya
JOKYMEHTOB O COIJIACOBAHHMH IEPEYCTPOICTBA

u (nn) NEePEIIAHUPOBKHU KHUJIOTO

MTOMENICHUS»
BJIOK-CXEMA

MPEIOCTABIECHUS MyHULIUMIIAIBHOM YCIIYTH
«IIpuem 3asBNEHU U BbI1a4ya JOKYMEHTOB O COTJIACOBAaHUU
nepeycTpoicTBa U (Uiu) NeperyIaHuPOBKHU KHUIJIOTO MOMEIICHUS

OOpareHue 3asBUTENS O MPEAOCTABICHUN MyHUIIUIIAIBLHON YCIYTH B TEPPUTOPHATIBHOE )
ynpasieane, MAY «M®I] Taranpora» (B ToM dmncIie depe3 mopTall TOCYyJapCTBEHHBIX H
MYHHUIMIANBHBIX yeayT http://www.gosuslugi.ru)
I ’
J
N
[IpencraBneHHbIC 3aIBUTEIEM JOKYMEHTHI [IpencraBieHHbIC 3asIBUTEIEM IOKYMEHTBI
COOTBETCTBYIOT TPEOOBaHUIM HE COOTBETCTBYIOT TPEOOBaHUAM
AIMUHHCTPATHBHOTO periiaMeHTa AJIMHHUCTPATUBHOTO PEriiaMeHTa )
||
[ [Ipuem u peructparnws 3asiBICHUS U Verpanenue Orxcas
TTOKVMEeHTOR. RRITTAUA NACTIUCKU
= HEZ0CTaTKOB 3asIBUTEIIO B
4 ; B IIpoliecce npreme
Ilepenaua MAY «M®IL] rpueMa JIOKYMEHTOB
Taranpora» makera JOKYMEHTOB B \_ AOKYMCHTOB Yy, \ )

TEPPUTOPUAIILHOE YIIPABICHUE B
ciydae oOpaleHus 3asiBUTEIIsS
yepe3 MAY «M®II Taranpora»

| . ==

PaccMmoTpenue npeacTaBIeHHOTO MTaKeTa JOKYMEHTOB ]
[ToaroToBKa pemeHns O COrIaCOBAHUH [oaroroBka pemeHust 00 OTKase B
TepeycTpoicTBa u (KITH) COTJIACOBaHMH IMIEPEYCTPONCTBA U (MITH)
MePETUIaHNPOBKH JKHUIIOTO TTOMEIICHHS MEePETUTAHUPOBKH YKUJIOTO TOMEIICHIS

|| L

Bri1aua roToBeIX JOKYMEHTOB

»

Yrpapasromuii AeaaMmu
AnmMuHucTpanuu ropoja Taranpora A.b. 3abexaiino
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