POCCHUMCKAS ®EJEPAIIUSA
POCTOBCKAS OBJIACTD
MYHUIIUIIAJIBHOE OBPA3BOBAHUE «I'OPOJI TATAHPOTI »

AIMUHHUCTPAIIUSA TOPOJA TAT'AHPOT A
INOCTAHOBJIEHUE
22.09.2016 Ne 2051 r. Taranpor

O  BHeceHMM  U3MEHEHHS B
MOCTAaHOBJICHUE AJMUHUCTpAIIUU
ropojga Taranpora ot 19.04.2016
No 887

B coorBerctBun ¢ Pemenunem I'opoackoit [lymsl ropoma Taranpora ot
29.03.2012 Ne 408 «OO yTBEpkKACHUH CTPYKTYpbl AJMHUHUCTPALMK TOpoOJa
Taranpora» oCTaHOBJIAIO:

1. Buectn B mnocTtaHoBiieHME AJIMHHUCTpallMu ropoga TaraHpora oOT
19.04.2016 Ne 887 «OO0 yTBepxkaeHMHM AJIMHHHCTPATUBHOIO perjiamMeHTa
MPEIOCTABIECHUSI MYHUIMNAIBHOW ycliyru «Bblgada akTOB MPUEMOYHON KOMHUCCUU
nocJie NMepeycTporucTBa U (WJIM) NEperIaHUPOBKH JKUJIOTO MOMEILEHU» W3MEHEHNE,
U3JI0KUB IPWJIOKEHUE B PETAKIIMHU COTVIACHO ITPUIIOKEHUIO.

2. Ilpecc-cimyxx06e AnmuHuCTpanuu Topona Taranpora (3axapoBa T.A.)
o0ecneunTh O(QULUATBHOE ONMyOJMKOBAHUE  HACTOSIIErO  IOCTAHOBIECHUS U
peICcTaBUTh UHPOPMALIUIO O €ro OMyOJIMKOBAHUU B OOIIMKA OTAEN AJMUHUCTpPALUU
ropoja Taranpora.

3. O6memy otaeny AnmuHHcTpanuu ropoaa Taranpora (JlymeBa H.A.)
00ecreyuTh MPeACTaBICHUE KON HACTOSAILETO MOCTAHOBIEHUS U MH(OPMALIH O €ro
opunpanibHoM omyOnaukoBaHuu B IlpaBurenbctBo PocTroBckoit  obOnact B
YCTaHOBJICHHBIE CPOKH.

4. Hacrosiniee MOCTaHOBJIEHHE BCTYIMAeT B CHIIy CO AHS €ro O(QUUIHAIbHOTO
OMyOJMKOBAHUSI.

5. KoHTpoJ1b 32 HCIOJTHEHUEM HACTOSIIIETO OCTAHOBIIEHUSI OCTABJISIO 32 COOO.

3aMeCTHUTEIIb IJIaBbI
AnmMuHUCTpanuu ropoja Taranpora A.B. Maxos

Bepno
3aMecTUTENh HavyaJIbHUKA OOILEro OTaeNa NU.B. AnoBa



HpI/IJIO}KCHI/IC K ITIOCTaHOBJICHUIO

AnmMuHUCTpaluu ropoaa Taranpora
ot 22.09.2016 Ne 2051

«HpI/IJIO)KCHI/Ie K ITIOCTaHOBJICHUIO

AnmuHucTpauuu ropoga Taranpora
ot 19.04.2016 Ne 887

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NMpeJI0CTABJICHUA MYHULMIIAJIBbHOM YCIYId « Bbliaya akT0OB NPUEeMOYHOM
KOMMCCHH TOCJIe MepeyCcTPOoiCcTBAa M (MJIH) MePenJaHuPOBKH KUJIOTO
MOMeIIeHUS»

1. O01mme moJ10KeHus

1.1. AAMUHHCTPAaTUBHBIN PETIAMEHT NPEIOCTABICHUS MYHULIUIIAIIBHOW yCIIYyTH
«Bplmaya aKTOB NPHEMOYHON KOMHUCCHM TOCIE€ MEepeycTporMcTBa H  (WIN)
NEPEIUTAHUPOBKY KHJIOTO TOMEIICHUs» (ajiee - AJMHHUACTPATUBHBIA PETJIAMEHT)
pa3paboTaH B UENSAX [OBBIIIEHUS KA4yeCTBA, JOCTYMHOCTH MPEIOCTABICHUS
MYHUIMOATBHOW YCIYTH, CO3JaHHUS HEOOXOAMMBIX YCJIOBHM Uil TOJIydaresien
MYHHIUITAIBHON YCIYTH.

AJIMUHUCTPATUBHBIA PETJIAMEHT YCTAHABIMBAET CPOKHU U IMOCIEA0BATEILHOCTD
aAMUHUCTPATUBHBIX TMPOLEAYpP NPH MPEJOCTABICHUA MYHULUNAIBHOW YCIYTH
TEPPUTOPUAIBHBIM yIIpaBIEHUEM AJMUHUCTpaIlMu ropoja Taranpora (manee -
TEPPUTOPUAIBHOE YIIPABICHUE), NPEAOCTABISIONIMM MYHULHUIIAIBHYIO YCIYTy, H
OpraHu3aluel, y4YacTBYIONIEH B MPEJOCTABICHHMH MYHULUNAIBHOM YyCIyrH, -
MHOTO(QYHKIIMOHAILHBIM ~ IIEHTPOM  TPEJOCTaBJIICHUS  TOCYJAApPCTBEHHBIX U
MYHHUITUTIATBHBIX ycnyT B T. Taranpore (manee — MAY «M®I] Taranporay).

1.2. Iony4arenaMy MyHULIMIAIBHON YCIYTH SIBISIOTCS COOCTBEHHUKHU KUIIBIX
MOMEIIEHUN - PU3NUeCKre U IPUANYECKUE JUla (J1ajnee - 3asBUTENIN), TOIABIIUE B
YCTAaHOBJICHHOM TOPSJIKE 3asBJICHUE O MPEJOCTABICHUM MYHULMUIIAIBLHOW YCIyrM B
TeppuTopuasibHOE yripapieHue uiu MAY «M®I] Taranpora» B OyMa)KHOM BUJE WU
B (pOopM€ 3JIEKTPOHHOTO JOKYMEHTA, 3alOJHEHHOrO Ha MOpTalie TOCYAapCTBEHHBIX U
MYHUIUOANBHBIX ycIyr PocTOBCKOM 005acTu, ¢ NPUIOKEHHEM HEO0OXOAUMBIX
JOKYMEHTOB.

1.3. HWudopmupoBanue 3asBuTENCH o BOIpoOcaM MPEAOCTABICHUS
MYHULUIAIBHOM  YCIYIM OCYIIECTBISIETCSA  COTPYJHHUKaMH TEPPUTOPHAIBHOIO
ynpasieHus, MAY «M®I] Taranporay:

IpU JJMYHOM OOpalleHUH 3asBUTENEH, C IPUMEHEHUEM CPEACTB TeIEPOHHOMN U
(U5M) OYTOBOM CBSI3U, MOCPEICTBOM HH(POPMAIIMOHHO-TEJICKOMMYHUKALIMOHHON CETH
«HTEepHETY;

MOCPEJICTBOM ~ pa3MellieHuss HuHbopMal B HMHPOPMALMOHHON cucTeMe
«ITopTan rocy1apCTBEHHbIX U MYHULHUIAIBHBIX ycIyr PocToBckoil obnactu». Anpec
nopraja TOCYJAApCTBEHHBIX W MYHUIMNAIBHBIX yciyr PoctoBckoil o0nactu B
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MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT:!
http://www.gosuslugi.ru.

Nudopmanus mpenocTapisieTcs O CleIyIOIIeM:

CBEJICHHUSI O MECTOHAXOXKJICHUU TEPPUTOPUAIBHOrO yrpasieHust, MAY «MOL]
Taranporay, IpeA0CTABISIONIUX MYHULIMTIAIBHYIO YCIIYTY;

HOMEpa  KaOWHETOB, KOHTaKTHBIX  Tele()OHOB COTPYJIHUKOB,
MPEAOCTABISIONINX MYHUIIUTIATBHYIO YCIYTY;

rpaduk paboThl COTPYIHUKOB, OCYIIECTBISIFONIUX IPUEM U KOHCYJIBTHPOBAHUE
3asIBUTEJICH 1O BOMPOCAM MPETOCTABICHUS] MyHUIIUIIAIbHOW YCIYTH;

CBEICHUS O MECTOHAXOXKJICHUU W KOHTAKTHBIX Tele(oHAaX OpraHOB U
OpraHu3alri, yYaCTBYIOIINX B MPEIOCTABICHUN MyHUIUIIAIIbHON YCIYTH;

HAaMEHOBAaHUE HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLUIUX MOPSIOK
MPEAOCTABICHNS MYHUIIUTNIAJIbHON YCIIYTH;

MepPeUYeHb JOKYMEHTOB, HEOOXOIUMBIX NJIsi MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIYTH;

dbopma 3amosHEeHUs JOKYMEHTOB;

TpeOOBaHUsI, MPEIBABIISIEMBIE K MPE/ICTABISIEMBIM JOKYMEHTAM;

MOPSAOK U CPOKU MPEAOCTABICHUS MYHUITUTIAILHON YCIIYTH;

OCHOBAHUS JIJIs1 0TKa3a B MPEIOCTABICHUN MYHUIUIIAIbHON YCIIYTH;

MOPSA0K 00KaoBaHus 1eUCTBUM (0€3A€HCTBYS) U PEIICHUM, OCYIIECTBISIEMbIX
(IpUHSATHIX) B XOJ€ MPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

CBEJICHUS O XOJ€ MPEIOCTABICHUS MYHULIMTIATLHON YCIyTH;

CBEJICHUSI O XOJIe pPAcCMOTpeHHUs oOpaleHui, TMOJaHHBIX B CBA3U C
MPEAOCTaBICHUEM MYHUIIUIIATILHON YCIYTH.

Besi  HeoOxonmumast — wH(pOpManuss MO BONpocaM  MPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIYTHM pa3Melnaercs Ha WHOOPMAIMOHHBIX CTEHIaX B MeCTax
MPEAOCTABICHN MYHHUIIUNIATBbHOM yCiIyrH, Ha noptaie MAY «MO®IL] Taranporay.

1.4. Nudopmaruss 0 MECTOHAXOXJIEHWUU, KOHTAKTHBIX TejedoHaX, pexuMe
paboThI, aapece SIECKTPOHHOU MOYTHl TEPPUTOPUATHHOTO YIIPABIEHUS pa3MeElIeHa Ha
odpuMaTIbHOM MopTajie AIMUHUCTpaIuu ropoaa Taranpora: www.tagancity.ru:

aapec mectoHaxoxaenus: 347900, r. Taranpor, yn. @pyHse, 62, kopnyc 1;

KOHTAKTHBIN Tesie(oH 1 CrpaBoK U KoHCY bTamwmi: 8 (8634) 343-982;

aJipec JISKTPOHHOM MoUTHI: tu@tagancity.ru.

Pexxum paboThl TEPPUTOPUATIBHOTO YIIPABJICHUS: MOHEACIBHUK - TMSITHUIA C
9.00 no 18.00, nepepsiB ¢ 13.00 no 14.00, BeIXOAHBIE THU - CyOOOTa, BOCKPECEHBE.

Nudopmaruss 0 MECTOHAXOXKIEHUH, KOHTAKTHOM TejedoHe, pexume paboThl,
aapece 37eKTpoHHOU MouThl MAY «M®I] Taranporax:

anpec MectoHaxoxaeHus: 347904, r. Taranpor, yn. Jlenuna 153a;

pexum paboTel: moHenenpHUK-msATHUIIA ¢ 8.00 1o 20.00, cy66ota ¢ 9.00 mo
13.00,

BBIXOJIHOM JICHb - BOCKPECCHBE;

KOHTaKTHBIN TenedOoH JIJIsi CIPaBOK U KoHCybTanumii: 8 (8634) 344-000;

aZpec IeKTPOHHOM mouThl: info@taganrogmfc.ru.

Odunmanbubrii moprat MAY «M®I] Taranpora»: www.taganrogmfc.ru.


http://www.gosuslugi.ru/
http://www.taganrogmfc.ru/

2. CtanaapT npeaocTaBjieHuss MyHUIUIAJIbHON YCIyTH

2.1. HaumMeHOBaHHE MYHUIMIIAIBHON YCIyTru: «Bbladya akTOB MPUEMOYHOMH
KOMHCCHUH TOCJIE NMEePEyCTPONCTBA U (WIIN) IEPETNIAHUPOBKH KUIIOTO TIOMEILEHUS .

2.2. MyHununaneHass ~ yciyra — NPEIOCTaBISIETCS  TEPPUTOPUATIBHBIM
ynpasieHueM. OpraHuzanusi, y4acTBYIOIas B NPEAOCTABICHUU MYHULHUIATLHON
yeayry, - MAY «MO®II Taranporay.

2.3.  Oprasbl, OpeAOCTABISIONINE MYHUIUNAIBHYIO YCIYry, HE BIIpaBe
TpeOOBaTh OT 3asBHUTENS OCYIICCTBICHHS JCHCTBUN, B TOM YHCIIE COTJIACOBAHWIA,
HEOOXOJMMBIX ISl TIOMYyYEHUS TOCYJAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyT |
CBSI3aHHBIX C OOpalleHUEM B HMHBIE TOCYJApPCTBEHHBIC OpPraHbl, OpPraHbl MECTHOTO
CaMOyNpaBJICHUs, OPraHU3alliM, 3a HCKIIOUYCHUEM IMOJYYEHUS YCIYT U MOJy4YECHUS
JIOKYMEHTOB U UH(OpMaIIUHU, MPEJOCTABIIEMbIX B pe3yJbTaTe OKa3aHUs TaAKUX YCIYT,
BKJIIOUECHHBIX B MEPEYHM, yKa3aHHbIe B 4acTu | cratbu 9 denepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

2.4. HauMmeHoBaHHWE OpraHOB WM OpPraHHU3allMHd, YYACTBYIOIIHX B
MEKBEJJOMCTBEHHOM B3aMMOJICVCTBUH NP MPEAOCTABICHUN MYHHUIUIIAJIbHON YCIIYTU:

Nucnexkuuss denepanbHoil HajmoroBou ciyx0bl Poccum mo 1. Taranpory
PocToBckoit obnacTu;

OpraHbl WM OpPraHU3alMM, OCYIIECTBIIOININE TIOCYJIapCTBEHHBIA y4yeT
OOBEKTOB HEJIBM)KMMOI'0 MMYIIECTBA B COOTBETCTBUM ¢ DenepaibHbIM 3aKOHOM OT
24.07.2007 Ne 221-@3 «O rocy1apCTBEHHOM KaJacTpe HEABUKUMOCTH.

2.5. PesynpTaToM nmpenocTaBieHus MyHULIMTIATBHON YCIYTH SIBISIETCS:

aKT TPUEMOYHON KOMHCCHUH O TEpPEeyCTpOoMcTBE M (WJIM) TMEpEeIUIaHUpPOBKE
KUJIOTO ToMenieHus, opopmieHHbIH 10 (opme, YTBEpKICHHOW MOCTAHOBIIEHUEM
Anvunuctpanuu ropoaa Taranpora ot 30.06.2011 Ne 2108 «OO6 yTBepkIeHUU
[Topsinka mpoBeAeHUS MEePEyCTPONCTBA U (M) MEPETTIAHUPOBKH JKUJIBIX MTOMEIIEHUHN
B ropoae Taranporey;

perieHue 00 OTKa3e B MPEJOCTABICHUHM AaKTa NPHEMOYHOM KOMHUCCHUHM O
MepPEeyCTPONCTBE U (UJTH) MEPETIIAHUPOBKE KIJIOTO TTOMEIICHHUS.

2.6. Cpok mpeocTaBIeHUsI MyHULIMTIATBHON YCIYTH:

aKT TPUEMOYHON KOMHCCHUU O TNEpeyCcTpolcTBE M (MJIM) MEpPEIUIaHUPOBKE
YKUJIOTO TIOMEILEHUS WIA OTKa3 B MPEJOCTABICHUM aKTa MPUEMOYHOW KOMHUCCHH O
nepeycTpoucTBe U (WIK) NEPENIaHUPOBKE KUJIIOTO MOMEILECHUS JTIOJKEH OBITh MPUHST
10 pe3ysibTaTaM PacCMOTPEHHMSI MPEACTABICHHBIX JTOKYMEHTOB HE MO3/IHEE YEM Yepe3
NATHAALATh pabouynx JHEW CcOo JHSA TOCTYIUICHHS 3asBJICHUST W JIOKYMEHTOB,
00S13aHHOCTh TMPEACTABICHUS KOTOPHIX B COOTBETCTBHHM C AJMHUHUCTPATUBHBIM
pErIaMEeHTOM BO3JIOKEHA Ha 3asBUTENs. B cilydae MpeacTaBlICHUS 3asBUTEIEM
JOKYMEHTOB, YKa3aHHbBIX B MYHKTE 2.8 AJIMHUHHCTPAaTUBHOIO periiaMeHTa yepes MAY
«M®ILI Taranpora», CpoK NPUHATHUS AKTA MPUEMOYHOM KOMUCCHHU O MEPEYCTPONCTBE
U (WIK) MEePEerIaHUPOBKE KUJIOTO TMTOMEUIEHUSI WM OTKa3a B MPEJOCTaBICHUU aKTa
MPUEMOYHON KOMHCCHUU O TMEpeyCcTpoicTBE MW (WIM) NEPEeIrIaHUPOBKE >KHIIOTO
MOMEIIeHUsT ucuucasiercss co aHsA nepenaun MAY «MO®I] Taranpora» Ttakux
JIOKYMEHTOB B TEPPUTOPUATILHOE YIIPABIIECHUE.


consultantplus://offline/ref=63D248428E6B2550EF3EC886A37C85685926AE395823D0BAD80E8ADB4E36E23B1D89D7D48B96DB5222T9L

2.7. llepeyeHb HOpPMATHUBHBIX TMPABOBbIX AaKTOB, pPErJaMEHTUPYIOIINX
MPEAOCTaBICHNE MYHHUIIMIIAJIbHON YCIIYTH:

Kumnmneiii konekce Poccutickoit denepannu (Poccutickas rasera, 12.01.2005,
No 1);

OenepanbHbii 3akoH OT 24.11.1995 Ne 181-®3 «O counaibHOM 3amuTe
MHBaIUI0B B Poccuiickoit denepannmny;

@enepanpubiii  3akoH  or  27.07.2010 Ne  210-®3 «O6 opranuzauuu
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYyHUIIUNAIBHBIX yciyr» (Poccuiickas rasera,
30.07.2010, Ne 168);

nocTtaHoBiieHne AnmuHKucTpauuu ropoga Taranpora ot 23.09.2011 Ne 3348 «O
nopsiike  pa3pabOTKU U YTBEPXKACHHUS  aJAMUHUCTPATUBHBIX  PETJIAMEHTOB
MPEAOCTABICHNS MYHUIIMNAIBHBIX YCIYT W TOPSJAKE MPOBEACHUSA HUX IKCIIEPTHU3BD)
(Odurmaneubiii BecTHuk Taranpora, 15.10.2011, Ne 22);

nocra”HoBjaeHne AaMuHucTpauuu ropoja Taranpora ot 30.06.2011 Ne 2108
«O0 ytBepxaenun Ilopsnka npoBeeHUs NepeyCcTpPOUCTBA U (WIIK) MEPEIUIAHUPOBKH
KUJIBIX ToMenieHud B ropoje Taranpore» (OdunuanbHblii BecTHHK TaraHpora,
30.07.2011, Ne 17).

2.8. IlepeueHbp  JOKYMEHTOB, HEOOXOAWMBIX  IJII  TIPEIOCTABICHUS
MYHULIANAIBHON YCITyTH:

2.8.1. 3asBnenue (popma Ans 3aMOJHEHUs yKazaHa B TpuiokeHnn Ne 2 K
AJIMHHUCTPAaTUBHOMY perIaMeHTy (opuruHal - 1).

2.8.2. JIOKYMEHT, yIOCTOBEPSIONINI JTUYHOCTh 3asABUTEIS MU TPEACTaBUTEISA
3asBUTEINS (KOMHUS TPU TPEAbSBICHUN OpUrHHaia - 1):

nacnopt rpaxaanuHa Poccuiickor ®denepauuu, yIOCTOBEPSIOLUIUNA JIMYHOCTH
rpaxxnanuHa Poccuiickoit denepaiuu Ha Tepputopun Poccuiickoit @eaepanuu (s
rpaxnan Poccuiickoit denepanun);

BPEMEHHOE YJIOCTOBEpEHUE JTUYHOCTH (/7151 Tpaxkaan Poccutickoit denepanun);

NacrnopT TpaKJaHWHA MHOCTPAHHOTO TOCYJAapCTBa, JIETAJW30BaHHBIA Ha
teppuropun Poccuiickoit deneparuu (111 MHOCTPAHHBIX TPAKIIAH);

paspelieHre Ha BpeMEHHOE MPOoKUBaHUe (J1J1s Jinil 0e3 rpakJaHCTBa);

BU/JI HA JKUTEJILCTBO ([1JIs1 JIUIL O€3 rpa)KJaHCTBA);

yaoctoBepeHue oexenna B Poccutickoit denepannu (117151 O€KEHIIEB);

CBUJICTEJILCTBO O PACCMOTPEHHM XOJaTaliCcTBa O NPHU3HAHUM OCKEHIEM Ha
tepputopun Poccutickoit denepannu no cymiectBy (1151 OSKEHIIEB);

CBUJICTEJILCTBO O TMPEAOCTABICHUU BPEMEHHOTO YOEKMWIAa Ha TEPPUTOPUU
Poccuiickon ®enepannu;

CBUJIETEIIHCTBO O POXKIACHUU (JIJIs1 JIUII, HE JOCTUTIIINX Bo3pacTta 14 mner).

2.8.3. JIOKyMEHT, YJIOCTOBEPSIOIIMI TMpaBa (MOJTHOMOYHS) TMPEACTaBUTENSA
bU3MYecCKOro WM IOPUAMYECKOTO JIMIA, €CIM C 3asBIeHHeM oOparaeTcs
NpeJCTaBUTENb 3asBUTEINS (KOMHS IPU PEAbIBICHUH OpUTHHANa - 1):

2.8.3.1. Jlns npencraButeneid GU3NIECKOTO JIUIIA:

JIOBEPEHHOCTh, OGOPMIICHHAsT B YCTAaHOBJICHHOM 3aKOHOM TMOpSIKE, Ha
MpECTaBICHUE UHTEPECOB 3asIBUTEIIS;

CBUJICTEJILCTBO O POXKJICHUH,

CBUJIETEJILCTBO 00 YCHIHOBJICHUHU;



aKT OpraHa OMEKHU U MOMEeYUTEIHCTBA O HA3HAYEHUH OMEKYHA WJIM MOTICUUTEJIS.

2.8.3.2. lns npencraBuTeneld IOPUINIECKOTO JTUIIA:

JIOBEPEHHOCTb, O(OpPMIICHHAsT B YCTAHOBJIEHHOM 3aKOHOM TMOpSAKE, Ha
MpECTaBICHUE UHTEPECOB 3asIBUTETIS;

ompenesieHne apOUTPa)KHOTO CyJla O BBEJICHUM BHEIIHETO YMOPABICHUA W
Ha3HAYEHUU BHEIIHETO YIPABJISIIOIETO (Il OpraHu3allii, B OTHOIIEHHWU KOTOPOM
BBEJICHA MPOIIEAYpa BHEIITHETO YIIPABICHUS ).

2.8.4. TexHWUYECKWI MMACIOPT WM TEXHUYCCKUU TUTAH KUJIOTO ITOMEIICHUS
1OCJIE TEepeyCTpOMCTBa M (WM) NEPEIUIAaHUPOBKUA (KOMHS MNpPU TMPEAbSIBICHUU
opuruHana - 1).

2.8.5. Beimucka n3 EI'PHOJI (ans ropuauueckux juir) (opurunai - 1),

2.9. B cootBercTBUU ¢ TpeOoBaHUSIMH MYyHKTOB 1 u 2 wactu 1 crateu 7
®denepanpHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzaiuu mpeaocTaBIeHUs
rOCyJAapCTBEHHBIX W MYHUUHMIAIBHBIX YCIYr» YCTAHOBJIEH 3amper TpeOoBaTh OT
3asIBUTEIS:

MPEACTaBICHUs] JOKYMEHTOB U HMH(OpMAaIllMK WM OCYIIECTBICHUS JEHCTBUIA,
MPEACTABICHUE WJIM OCYIIECTBICHUE KOTOPHIX HE MPEAYyCMOTPEHO IPAaBOBBIMU
aKTaMu, PETYJIUPYIOIIUMU OTHOIIEHHUS, BO3HUKAIOIIME B CBSI3U C MPEIOCTABICHUEM
MYHULHANIAIBHOWN YCIIYTH;

NpEACTaBICHUS] JOKYMEHTOB W HHGOpPMAllMM, KOTOpbIE HAXOIATCS B
pacropsiKeHUu OpTaHoOB, MPE0CTABISIOIINX MYHULIUTTATbHBIC YCIIyTH,
TFOCYJIapCTBEHHBIX OpPraHOB, WHBIX OPraHOB MECTHOTO CAaMOYIPABJICHUS JUOO
MOABEIOMCTBEHHBIX ~~ OpraHaM  MECTHOTO  CaMOYIpaBJICHHUS  OpraHU3alNil,
YYACTBYIOIIMX B TMPEIOCTABICHUM MPEAyCMOTPEHHbIX dYacThto | crtateu 1
®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzanuu npeaocTaBiICHUS
rOCYJapCTBEHHBIX W MYHULMNAIBHBIX YCIYr» MYHHUIUMOAIBHBIX  YCIYr, B
COOTBETCTBHM C MpaBOBbIMU akTamu Poccuiickoii denepanuu, MpaBOBbIMU aKTaMH
PocToBckoit 007acTH, MYHHUIIMINAILHBIMU TPABOBBIMH aKTaMH, 3a HCKIIOYECHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B OIpPEACIEHHbIN 4YacThio 6 crtathu 7 dDenepaibHOrOo
3akoHa oT 27.07.2010 Ne 210-®3 mnepedeHb [TOKYMEHTOB. 3asBUTENb BIIPABE
MPEACTAaBUTh YKA3aHHBIC JOKYMEHTHl U MH(POPMAIIMIO B OpPTaHbl, TPEAOCTABISIONINE
rOCyJIapCTBEHHBIC YCIYTH, U OPTaHbl, MPEOCTABIISIONME MYHULIMTIATBHBIE YCITYTH, 110
COOCTBEHHOW MHUIIMATUBE.

JIoKkyMeHTBI, yKazaHHble B mnoamyHktax 2.8.4, 2.8.5 mnynkra 2.8
AJIMUHUCTPATUBHOTO PETJaMEHTa, HE MOTYT OBITh 3aTpeOOBaHbI y 3asABUTENS, TIPU
ATOM 3asIBUTEIIb BIPABE UX MPEACTABUTH BMECTE C 3asIBIICHUEM.

2.10. OcHoBaHMeM nJi1 OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOMMMBIX IS
MPEAOCTaBICHUS MYHHUIIUTIAJTbHON YCIIYTH, SIBIISIETCS:

oOparlieHue 3a Ipe0CTaBICHUEM YCIyTH HEYTOJIHOMOUYEHHOTO JIHIIA,;

HaJu4yue B JOKYMEHTAX HEOTOBOPEHHBIX MPUIIUCOK W HCHPABICHUN, KpOME
CJIy4aeB, KOT/ia JOMYyIICHHBIC HAPYIICHUS MOTYT OBITh YCTPAHEHBI OpraHU3AIMSIMH,
YYaCTBYIOIIMMHU B MPOIECCE OKA3aHUSI MyHUIIUIIAIBHOW YCIYTH.

2.11. OcHoBaHueM [yisi OTKa3a B MPEJOCTABICHUM MYHHUIMIAIbHOW YCIYTH
SIBJISICTCSL:



2.11.1. HempencraBieHue yKa3aHHbIX B TyHKTe 2.8 AJMHHUCTPATHBHOTO
periiaMeHTa JOKYMEHTOB, O0S3aHHOCTh MO MPEACTaBICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIS.

2.11.2. Iloctynnenue B OpraH, OCYLIECTBIIIIOIIMN COTJIACOBAHME, OTBETA
OpraHa TOCYJAapCTBEHHOW BIIACTH, OpraHa MECTHOTO CaMOYMpaBieHUs Ju00
MOJIBEIOMCTBEHHOW OpraHy TIOCYyJapCTBEHHOW BJIACTH WJIM OpPraHy MECTHOTO
caMOyIIpaBJIEHUS OpraHu3alHH Ha MEXBEIOMCTBEHHBII 3amnpoc,
CBUJETEIBCTBYIOMIETO 00 OTCYTCTBHM JOKyMeHTa © (wiam) uHbOpMaImu,
HEOOXOMMMBIX JJISl TOATOTOBKM aKTa MPUEMOYHOW KOMHCCHU O TEPEYCTPOMCTBE U
(W) TeperyIaHUPOBKE JKWIJIOTO TOMEIIEHUs, B COOTBETCTBHHM C TYHKTOM 2.9
AJIMUHHUCTPATUBHOIO pErjlaMEeHTa, €CIU COOTBETCTBYIOIIMM JTOKYMEHT HE Obll
MPE/ICTABIICH 3asBUTENIEM IO COOCTBEHHOW MHUIMAaTHBE. OTKa3 B MOJTOTOBKE aKTa
IPUEMOYHON KOMHUCCHUU O TIEpPEyCTpPOMCTBE M (WJIM) TNEPErIaHUPOBKE >KUJIOTO
MOMEIICHHUS] M0 YKa3aHHOMY OCHOBAaHMIO JOMYCKAaeTCsi B Ciy4yae, €CJIU OpraH,
OCYUIIECTBJISIONIMNA COTJIACOBAHUE, IIOCJE TMOJY4YEHUs TaKoro OTBETa YBEIOMUI
3asBUTENISI O TMOJYyYEHUM TAKOrO0 OTBETA, NPEMJIOKUI 3asBUTENIO MPEACTABUTH
JOKYMEHT U (W) UHpOpMaIuio, He0OOXOAUMBIE I TTOATOTOBKHU aKTa MPUEMOYHOMN
KOMUCCUHM O TMEpPEyCTPOMCTBE W (WJIM) MEPEISIAHUPOBKE KUJIOrO IMOMEUICHUS B
COOTBETCTBHM C MyHKTOM 2.8 AJIMHHHCTPATHBHOTO pErIaMeHTa, M HE TOJYYHJI OT
3asiBUTENS TaKOW JOKYMEHT WU (WiH) MHGOPMAIMI0 B TEUEHHUE MATHAAUATH padOunx
JTHEW CO JHSI HANPaBJICHUS YBEIOMIICHUS.

2.11.3. [IpencraBneHune TOKyMEHTOB B HEHAAJIC)KAIIIUI OPTaH.

2.11.4. TlepeycTtpoiicTBO U (WJIM) TMEpPEIUIAHUPOBKA >KUJIOTO TMOMEIICHUS
BBITIOJTHEHBI C OTCTYIIEHHEM OT IMPOEKTHOM IOKYMEHTAIUU.

2.12. CBeneHust 0 JOKYMEHTaX, BBIJABAEMbIX OpraHaMyd M OpraHU3AlMSIMHU,
YYACTBYIOIIMMH B  MPEIOCTABICHUM  MYHHIMNAIBHOM  YCIyTH, B  paMKax
MEXBEIOMCTBEHHOTO U MEXYPOBHEBOI'0 HH(POPMAIIMOHHOTO B3aUMO,ICHCTBHUS:

Boimucka u3 EI'PYOJI (npencraBnserca Nucnekiueit denepaibHON HAIOTOBOM
ciyx061  Poccum mo 1. Taranmpory PocToBckoit obOmactT 1O  3ampocy
TepputopranbHoro ynpasieHus, MAY «M®I] Taranporay);

TEXHUYECKUN TaCMoOpPT WM TEXHUYECKUH IUIaH >KUJIOrO TOMEIIECHUsS TMOCIe
nepeycTpoicTBa W (WM) MEPEIUIAHUPOBKU (TIPEAOCTABISIETCS OpraHamMu  WIH
OpraHu3alMsIMHU,  OCYIICCTBISIONIMMU  TOCYJApPCTBEHHBIM  yd4eT  OOBEKTOB
HEJIBUKUMOTO UMYIIECTBA B COOTBETCTBUU ¢ DenepalibHbIM 3akoHOM OT 24.07.2007
Ne  221-®3 «O TOCYmapCTBEHHOM KaaacTpe HEABMKUMOCTH» II0  3ampocy
TeppuTopualibHOTO ynpasieHuss, MAY «M®I] Taranporay).

2.13. TlpenocraBieHre MyHUIIMITAIbHON YCIIYTH OCYIIECTBIIAETCS OECIIaTHO.

2.14. MakcuMabHbIN CPOK OKHMJIAHHS B OYEPEIH I KOHCYJIbTALMH, IOJa4u
3asBJICHUST U JOKYMEHTOB U TMpPH TMOJIYYECHHH pe3yJbTara MPEeJOoCTaBICHUS
MYHULIMNAIBHON YCIIYTH HE JOJIKEH MPEBbIIATh 15 MUHYT.

2.15. Tlpu momaue 3asBICHUS O TMPEAOCTABICHWW MYHUIIMITAIILHOW YCIYTH B
TeppuTopuasibHoe yrpasieHnue, MAY «M®I] Taranporay 3asiBIeHHUE pErUCTPUPYETCS
B JICHb IpHEMa, MPU OTIpPaBKE MO MOYTE U MoJlauye B DJICKTPOHHOM BHUJE - B JICHb
MOCTYIIJICHUS.
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3asBJI€HUE, HAIIPABJICHHOE B TEppUTOpHUAlIbHOE ynpasieHue, MAY «M®I]
Taranpora» B BUIE B3JEKTPOHHOIO JIOKYMEHTa YE€pE3 IMOpTal IOCYJApCTBEHHBIX U
MyHUIMOAIBHBIX ~ ycayr PocToBckoil  00nacTH, MOMJIEKUT pErucTpalud B
COOTBETCTBHH C MPABUJIaMU JICTONPOU3BOICTBA B TEUCHHUE OJTHOTO pabOYero JHA.

2.16. YcraHoBleHBl cleAyromue TpeOOBaHUS K TOMELIEHUSM, B KOTOPBIX
[IPEIOCTABIISICTCA MyHULUITIATIbHAS yCIIyTa:

MecTa Uil OKUIAHHs JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSAM JIS
3asIBUTENEN, UMETh CTYJbsI U CTOJIBI JUIsl NMChbMA U PACKIIAJIKH IOKYMEHTOB,;

B MECTaX OXHUJAHUS JOJDKHBI OBITh pa3MeIieHbl MH(POPMAIIMOHHBIE CTEHBI C
nH()OPMAITMOHHBIMHA MaTepHaIaMHU.

Ha uH@OpManMoHHBIX CTEHJAX B MECTaX MPEAOCTABICHUS MYHHUIIMNAIbHON
YCIIYTH pa3Mellaercs cieayromas HHPopMaus:

U3BJICUECHUSI M3 3aKOHOJATENIbHBIX M WHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
COZIEpIKAIlMX HOPMBI, PETYIUPYIONIUE ACATEIBHOCTh MO OKa3aHUIO MYHHIIMIAIBHON
YCIYTH;

MepPeUYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH;

rpaduK mpreMa U BbIJa4u JOKYMEHTOB;

oOpazery  opopmiieHUSI 3adBJICHUS IS MNPEAOCTABICHUS MYHUIIUNAIBHON
YCIIYTH;

aJpeca U KOHTAKTHbIE TeJae(OHbl OPraHOB M OpPraHU3ALMM, yYaCTBYIOLIUX B
MPEIO0CTABIEHUN MYHUIIMIIAIBHON YCIIyTH;

OCHOBAHUA JIJIs1 0TKA3a B MPEIOCTABICHNN MYHUIIUIIAIbHOW YCIIYTH;

HOPSIOK 00KaJlOBaHMs JIeHCTBHI (OC3ACHCTBUS) M PEIICHUN  JODKHOCTHBIX
JIUII, OCYIIECTBIISIEMBIX (IPUHSITHIX) B X0/1€ MPEOCTABICHNUS] MyHULIUTTAIbHON YCITYTH.

Kabunetrsr s mpuemMa  3asBUTENIed  JIOJDKHBI  OBITh  00OpYAOBaHbI
nH(OPMAITMOHHBIMU TaOJIMYKaMHU C YKa3aHHEM HOMepa KaOuHeTa, (haMUIIuu, UMEHH,
OTYECTBa COTPYIHHUKA, OCYIIECTBISIOLIETO TPUEM 3asBJICHUN U TOKYMEHTOB, rpaduka
(pexxnma) paboThl COTPYAHUKA.

Pabouee MecTo COTpyAHHMKA, OCYLIECTBISIOIIETO MPUEM 3asiBUTENEH, AOJKHO
ObITh O0OpPYAOBAaHO NEPCOHAJIBHBIM KOMIBIOTEPOM € BO3MOXKHOCTBIO JOCTyIa K
HE00XO0AMMBIM HH(POPMAIMOHHBIM 0a3aM JIaHHBIX, €YATAIOIIUM YCTPOHCTBOM.

B uensx oOecrneueHuss yCIOBUWA JOCTYHNHOCTH MJii WHBAIUAOB 3JaHUS U
MOMENICHHS, B KOTOPBIX MPEIOCTABISIETCS MYHULUIAIbHAA YCIyra, JOJKHBI
COOTBETCTBOBATh TPEOOBAHUSAM, 00ECIICUNBAIOIIHNM:

yCIIOBUS ISl OECTIPENATCTBEHHOIO IOCTyIa K 00BEKTaM U MPEI0CTaBISIEMbIM B
HUX yCIIyram;

BO3MOXKHOCTb ~ CaMOCTOSITEJIBHOTO  WJIA C  IOMOIIBIO  COTPYAHHUKOB,
NPENOCTABISIOIINX  YCIYTHM, MEpPEABMKEHUS IO TEPPUTOPUH, HA  KOTOPOH
pacmnoiokeHbl 0OBEKTHI, BX0/Ia B TAKHUE OOBEKTHI U BBIXO/A U3 HUX;

BO3MOYKHOCTh TOCAJIKM B TPAaHCIIOPTHOE CPEACTBO M BBICAAKU W3 HErO IMEpen
BXOJJOM B OOBEKTbl, B TOM 4YHCJIE C HCIOJb30BAHUEM KPECIa-KOJSICKU U TpHU
HEO0OXOAMMOCTHU C TOMOILBIO COTPYIHUKOB, MPEAOCTABIIAIONINX YCIYTH;



HaJUIeKallee pasMelleHne o00opyloBaHUS M HocuTened uH(opmanuu,
HEOOXOMMMBIX JJisi oOecreueHus OecnpensiTCTBEHHOTO J0CTylla WHBAIUAOB K
00BEKTaM U yCIIyraM C YYETOM OIPAHUYEHUN UX )KU3HEACSATEIbHOCTH;

nyOnupoBaHHEe HEOOXONMMOM N WHBAIMIOB 3BYKOBOM M 3pUTEIHHOU
uHboOpMaIlMu, a TakXKe HaANWCced, 3HAKOB M HHOM TEKCTOBOM M rpaduyeckoit
uHOpMaIlMU 3HaKaMU, BHITIOJTHEHHBIMH pelbeHO-TOUeYHBIM IIpudTOoM bpaiiis.

2.17. Pe3ynbraThl OKa3aHUs MYHHUIMIAIBHON YCIYT'H 3asBUTEISIM U3MEPSIOTCS
CJIEAYIOIIMMU MTOKa3aTEIAMU:

JOCTYITHOCTb - J10JIsl TOTpeOUTENEH, yIOBIETBOPEHHBIX KAYECTBOM U MOJHOTOM
uHbOpMaAIllMU O TIOPSAAKE TMPEIOCTABICHUS YCIYT'H, BO3MOXKHOCTb TOJTYUYCHHS
uHdopmauu uyepe3 UHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHYIO ceTh «WHTepHeT»,
BO3MOXKHOCTh  TOJIYYEHHMS  YCIYTM €  HCIOJb30BaHMEM  HH(DOpPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHOU ceTu «HTepHeT»;

KauecTBO - JOJds MOTpeOuTeneil, yIOBIECTBOPEHHBIX KaueCTBOM Mpolecca
MPEIOCTABIICHUSI YCIYTH, JIOJISI CIIy4aeB NPaBWIbHO O(GOPMIICHHBIX JTOKYMEHTOB
JNOJDKHOCTHBIM  JIMIIOM, OTCYTCTBUE HapeKaHWi B paboTe AODKHOCTHBIX JIMII
TeppuTOpraIbHOTrO ynpasieHuss, MAY «M®I] Taranporay;

HaJIM4ME U KOJMYECTBO CIIydaeB O00KaJIOBaHMS - J0JI1 0OOCHOBAHHBIX kalo0 K
o0IIEMy KOJIMYECTBY OOCIYXEHHBIX MOTPEOUTENIEd MO JaHHOMY BUJIY YCIYT, OIS
000CHOBaHHBIX *aj00, PACCMOTPEHHBIX U YJOBJIETBOPEHHBIX B YCTAHOBIIEHHBIN CPOK,
J0JI1 TMOTpeOUTeNel, YAOBIETBOPEHHBIX CYIIECTBYIOIIMM MOPSAKOM U CpPOKaMU
00’KaJIOBaHMUA,

JOCTYITHOCTh MYHUIIUIIAIBHOW YCIIYTH JIJI1 UHBAJIMOB:

COINPOBOX/ICHUE WHBAIMJIOB, HMMEIOIIUX CTOMKHE paccTpoicTBa (YyHKIUU
3pEHUS U CaMOCTOSTEIbHOIO EPEIBUKEHUS, U OKA3aHNUE UM IIOMOILY Ha OOBEKTaX;

JIOTYCK Ha OOBEKTHI CypAOIEPEBOIUNKA U TU(PIOCYPIONEPEBOAUNKA;

JOTyCK Ha OO0BEKTbl COOAaKU-NIPOBOJHMKA MpPU HAIMYUM JIOKYMEHTA,
MOJITBEPXKJAIOLIETO €€ CIeluaibHOoe OO0Yy4YeHHE, BBIJAHHOTO B COOTBETCTBHM C
nprka3oM MuUHUCTEPCTBA TPYJa U COUMANIBHOM 3amuThl Poccuiickoin denepauuu OT
22.06.2015 Ne 386H;

OKa3aHUE COTPYAHUKAMU, MPEIOCTABISIONIMMU YCIyTH, UWHOW HEOO0XOIUMOM
VMHBAJIMJAM TIOMOLIM B TPEOJOJICHUH 0aphepoB, MEMIAIOIIMX MOJYYEHUIO YCIYT U
MCITIOJIb30BAHUIO 0OBEKTOB HAPABHE C IPYTUMHU JIMIIAMHU.

2.18. HeoOxonumble Jsi MPENOCTABICHUS YCIYTH JAOKYMEHTHI NMPU HATWYUHU
TEXHUYECKOM BO3MOYKHOCTH I HMX IPUEMA M PACCMOTPEHHUS B YCTAHOBJICHHOM
NOpsAKE MOTYT OBbITh HaNpaBJIEHbl 3asBUTEJIEM IO 3JEKTPOHHOM mouTe (B
CKaHMPOBAaHHOM BHUJE), B TOM 4YHUCIE€ C HCIOJb30BAHUEM PErHMOHAJIBHOM
rocyapCcTBeHHOM HH(POPMAITMOHHOM cucTeMbl « EUHBIN MOpTai rocyJapCTBEHHBIX U

MYHULIMIAIbHBIX ycnyr (¢yHKuuid)». [Ipm 3TOM 3asBUTENIO HANpPaBIIAETCA
undopmarusi 00 agpece u rpaduke paboOThl TeppUTOPUATBLHOTO yrpaBieHus, MAY
«M®I] Taranpora», B KOTOpPbIE €My HEOOXOIUMO OOpPATUTHCS Uil MPEACTABICHUS
OPUTHMHAJIOB 3TUX JOKyMEeHTOB. HMH(popManuio o0 BO3MOXHOCTH HAampaBICHUS
JOKYMEHTOB B DJJICKTPOHHOM BHAE MOXHO TIOJIYYUTh B TEPPUTOPHAIBHOM
ynpasineann, MAY «M®L[ Taranpora» mo tenepoHam, ykazaHHbIM B myHkTe 1.4
AJIMUHUCTPATUBHOTO PETJIAMEHTA.



[IpenocTaBieHne MYHUUUNAIBHOW YCIYTM C HCHOJIB30BAHHEM MOpTaja
rOCyAapCTBEHHBIX U MyHUIIMNIATBHBIX YCIyr POCTOBCKOI 0051acTH OCYIIECTBISIETCS B
OTHOILIEHUM 3asBUTENICH, MPOILICAIINX IMPOUEAYPY PETrUCTPalUd W ABTOPHU3ALUU C
UCIIONIb30BaHUEM  (perepanbHO  TOCYJapCTBEHHOW HMH(DOPMALMOHHOW CHCTEMBI
«Enunas cucrema WACHTH(QUKAIMM W ayTeHTHUPUKAIUA B HWHEOPACTPYKTYPE,
o0ecrnieunBaroIen UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
WH(OPMAITMOHHBIX CHCTEM, MCTIONB3YEMBIX ISl TPEAOCTABIICHUS TOCYIapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B AJIEKTPOHHOU (hopMe».

3. CocraB, N0CJ€10BaATEIbLHOCTh U CPOKH BbINOJHEHUSA A IMUHUCTPATUBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAAKY X BbINOJHEHHUS, B TOM YHCJIE
0C00EHHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX Npoueayp (AeicTBuii) B
3JICKTPOHHOU (popme

3.1. IlepeyeHp aIMHHUCTPATUBHBIX MPOLEAYP, HX MOCIEIOBATENBHOCTh U
MaKCUMAaJIbHBIA CPOK BBINIOJIHEHUS:

KOHCYJIBTUPOBAHUE M PACCMOTPEHUE JOKYMEHTOB Ul IIPEAOCTABICHUS
MYHHULMIIATBHOU YCIIYTH;

IIPUEM W PETUCTpalXs 3asBJICHUS M JOKYMEHTOB [UJIl INIPENOCTABICHUS
MYHULIMNAIBHOMN YCIIYTH;

MOATOTOBKA AaKTa MPUEMOYHOM KOMHUCCHUM O [MEpeycTpoiicTBe H  (WIIN)
MEPEIUIAHUPOBKE JKWJIOTO IIOMEIICHUS WM OTKa3a B NPEAOCTABICHUM aKTa
IPUEMOYHONM KOMHUCCHUU O TEPEyCTpPOMCTBE M (WJIM) NEPEeIIaHUPOBKE JKUJIOTO
ITOMEILECHHS,

BbIJ1a4a FOTOBBIX TOKYMEHTOB.

biiok-cxema IIOCJIEOBATENBHOCTH  aJAMUHUCTPAaTUBHBIX  IPOLEAYD,
BBIIIOJIHAEMBIX IPU IPENOCTABICHUM MYHMIMNAIBHOW YCIYIM, IIPUBEICHA B
npuiokeHuu Ne 1 Kk AIMUHHCTPAaTUBHOMY PETJIAMEHTY.

3.2. AQMuHHCTpaTHBHAs Mpoleaypa - KOHCYJIbTUPOBAHHUE U PACCMOTPEHUE
JOKYMEHTOB JUJISL ITPENOCTABIICHUS MYHULIUIIAJIBHON YCIYTH.

OcHoBaHMEM [T Havyalla aJ]MUHUCTPATUBHON MPOLIEYPHI ABIISETCS 0OpalieHue
3asIBUTEN WM YMOJHOMOYEHHOIO MM JIMIA B TEPPUTOPUAIIBHOE ynpaBiieHne, MAY
«M®L] Taranpora» ¢ 3asgBIEHHEM M JOKYMEHTAMHU O MPEIOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

CorpynHuk TtepputopuanbHoro ymnpasieHus, MAY «M®IL] Taranporay,
OTBETCTBEHHBIN 3a MPEIOCTABICHNE MyHUIUITAJIbHON YCIIYTH:

IIPOBEPSET MPEACTABICHHBIN MTAKET JOKYMEHTOB;

IpeIoCTaBlsseT MH(GOPMALIMIO O COCTaBe, MOCJIEI0BATEIBHOCTH BBINOIHEHUS
aJIMUHUCTPATUBHBIX Tpoueayp (IeHCTBUN) B COOTBETCTBUM C AJMUHHCTPATUBHBIM
pErIaMeHToM;

BBISICHSIET HAaJIMYME MPaBA y 3asBUTEI HA MMOJTYYEHUE MyHUIMNAIBHON YCIIYTH;

OpU  YCTAHOBJIEHHH (PAKTOB OTCYTCTBUSL HEOOXOJUMBIX JIOKYMEHTOB,
HECOOTBETCTBUS MPEAOCTABICHHBIX JOKYMEHTOB TpeOOBaHUSIM AJIMUHUCTPATUBHOTO
perinaMeHTa yBEOOMIISIET 3aABUTENS O HAJIWMYMHU TPEISITCTBUMA ISl MPEIOCTABICHUS
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MYHUIIUNIATBHOW yCIIyTH, OOBACHSET COACpPKAHUE BBISBICHHBIX HEIOCTATKOB U
MpeIaraeT NpUHATh MEPBI IO UX YCTPAHEHUIO;

BBIJIACT 3asABUTENIO CIHUCOK TPeOyeMbIX IJOKYMEHTOB, KOTOpblE HEO0OXOIUMO
MPEJICTABUTH JJIsI TOJTYYECHUSI MYHULIANIATbHON YCIYTH.

Pe3ynpTatoM  BBINOJHEHHS  AAMUHUCTPATHUBHOW  MPOUEAYPHI  SBISAETCS
pPa3bACHEHHE COCTaBa M MOpsaKa GOpMUPOBAHUS MMaKeTa JOKYMEHTOB, HEOOXO0IUMOTO
U8 TPEIOCTABICHUS ~ MYHULIMNAIBHOW  YCIAYyTHM, B COOTBETCTBHUM  C
AJIMUHUCTPATUBHBIM PETIaMEHTOM.

CyMmapHasi JUIMTEIBHOCTh AJMHUHHCTPATUBHOW MPOUEAYypbl HE JIOJHKHA
NPEBBIIATH 15 MUHYT.

3.3. AIMUHHCTpaTUBHAs MpoLEaypa - MPUEM M PETUCTpalusi 3asBICHUS U
JOKYMEHTOB JIJIS PEOCTABICHUS] MyHUIIUIIAIbHOW YCIIYTH.

OcHoBaHnueM Uil Hayaja BBIINOJHEHUS AJMUHHCTPATUBHON MPOLIEAYPHI
ABJISIETCS MOCTYIUIEHUE OT 3asiBUTEII B TEPPUTOpHAIbHOE yrpaBiieHne, MAY «M®I]
Taranpora» 3asBiIEHUS U JIOKYMEHTOB, HEOOXOAMMBIX JUIsI TPEIOCTaBICHUS
MYHULIUNAIBHON YCIyTH, YKa3aHHBIX B IIYHKTE 2.8 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

CotpynHuk TteppuTopuanbHoro ymnpasieHuss, MAY «M®IL] Taranporay,
OTBETCTBEHHBIN 3a MPEAOCTABICHNE MYHUIUNIATBHON YCITYTH:

YCTAHABIIMBACT JIMYHOCTh 3asBUTENSA, B TOM YHUCIE MPOBEPSET JIOKYMEHT,
YAOCTOBEPSIIOIINN JIMYHOCTh, @ TAaKXE MPOBEPSAET TMOJTHOMOYMS NPEACTABUTENS
3asBUTEJISI ICTBOBATH OT €ro UMEHU. B ciyuasx, npeaycMOoTpeHHBIX (peaepaibHbIMU
3aKOHAMH, IIOCTAHOBJICHUSIMH [IpaBuTenbcTBa Poccuiickoit denepanyu,
MYHULIMAIBHBIMU [IPABOBBIMU aKTaMHU, YHUBEPCAJIbHAs AJIEKTPOHHAS KapTa SIBISETCA
JIOKYMEHTOM, YJIOCTOBEPSIOLIMM IIPABO I'PAXKIAHUHA Ha MOJIYYEHHUE TOCYIAPCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT;

IPOBEPSIET COOTBETCTBUE IIPEJICTABICHHOTO IIaKeTa JOKYMEHTOB IIEPEUHIO
JIOKyMEHTOB, YKa3aHHOMY B MMYHKTE 2.8 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

IpyU  YCTAaHOBJCHUH (PAKTOB OTCYTCTBUS HEOOXOAMMBIX  JIOKYMEHTOB,
HECOOTBETCTBUSl  MPEJOCTABICHHBIX  JIOKYMEHTOB  TpeOOBaHUSIM, YBEIOMIISIET
3asBUTENA O HAJIWYUMU NPENATCTBUM ISl MPEIOCTABICHUS MYHUIUNAILHOU YCIYTH,
OOBSICHSIET COJIepKaHWE BBISIBICHHBIX HEJIOCTATKOB W Tpejyiaraet MpUHATh MEPHI IO
MX YCTPAHECHUIO;

CIIMYACT TPEICTABJICHHBIC SK3EMIUISAPbl OPUTHMHAJIOB M KOIMUM JOKYMEHTOB
(B TOM 4MCIJIe HOTAPUAIBHO yAOCTOBEPEHHBIX) APYT ¢ ApyroM. Ecnu npencraBieHHbIE
KOMUU JOKYMEHTOB HOTApUAIBHO HE 3aBEPEHBI, CIMYACT KOMUM JTOKYMEHTOB C HX
MO/JIMHHUKAMU, BBITIOJNHAET HA HUX HAAMUCh 00 HMX COOTBETCTBUHU MOJIMHHBIM
AK3EMIUISIPaM, BO3BPALIA€T OPUTMHAIIBI JOKYMEHTOB 3asIBUTEIIO;

B CJIyda€ COOTBETCTBUSI IPEACTABJICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHMIM, OKa3bIBAET NTOMOIIb B COCTaBJICHUH 3asBJICHHUS.

B ciywae oOTCyTCTBMA OCHOBaHWW [JIi OTKa3a B IMPUEME JOKYMEHTOB,
MPEAyCMOTPEHHBIX TYHKTOM 2.10 AJMUHUCTPATHBHOTO pErJaMEeHTa, COTPYIHHK
TeppuTopualibHOTO yripasieHusi, MAY «M®I] Taranpora»:

OCYIIECTBIISIET MPUEM M PETUCTPALMIO 3asBJICHUS B KypHaJl€ PErucTpaiuu
3asIBJICHUMM, BBIJAET 3asBUTEII0 PACHUCKY, B KOTOPOW YKa3bIBAE€TCS KOJUYECTBO
MPUHATBIX JOKYMEHTOB, PErMCTPALIMOHHBIA HOMEp 3asBJICHHUS, JaTa PErucTpaluu
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3asiBJ€HUS, JaTa BblAAYd TOTOBBIX JOKYMEHTOB, (aMuiius, HMs, OTYECTBO
COTPYIHUKA, MPUHSIBIIETO 3asBJICHUE U JJOKYMEHTHI.

Pe3ynpTaToM agAMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCS MPUEM U PErucTpalus
3asBJICHUS] C TPWIOXKEHHBIM MAaKETOM JOKYMEHTOB, BblJada PACIHUCKUA O MPUHSATUU

JTOKYMEHTOB.
Cpox aAMUHUCTPATHBHON MPOIEAYPHI COCTaBsieT He O6osee 30 MUHYT.
3.4. AnMUHHCTpAaTHUBHAs TIporeaypa - IOATOTOBKA akTa MPUEMOYHOMN

KOMHUCCHHU O TEpPEyCTPOMCTBE U (WMJIM) NEPEIUIAHUPOBKE >KHIIOTO IMMOMELIEHUS WA
OTKa3a B MPEJOCTABICHUN aKTa MPUEMOYHONM KOMHUCCHUHU O MEPEYCTPOICTBE U (WJIN)
NEPETUIAHUPOBKE JKUJIOTO MOMEILEHUS.

OcHOBaHMEM Ul BBINOJIHEHUS AAMUHUCTPATHUBHOW IPOLIEAYPHI  SIBIIFOTCS
IIPEICTABIICHHBIE B TEPPUTOPUAIBHOE YIIPABICHUE 3asBICHUE M JOKYMEHTHI,
HEOOXOUMBbIE ISl IPEJOCTABICHUS MyHUIIUIIAIbHON YCIIyTH, 3asBUTeNneM uin MAY
«M®I] Taranpora».

CoTpyaHUK TEpPUTOPHUAIBHOTO YIPABJICHHS, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHHUCTPATUBHON MTPOLIETYPBI:

NPOBEPSAET MPEICTABICHHBIE JIOKYMEHTBI, YCTaHaBIIUBAECT OTCYTCTBUE
OCHOBAHMM JIJIs1 OTKa3a B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH;

YIOCTOBEPSIETCS B TOM, YTO 3asBJICHHE M JIOKYMEHTBI, HEOOXOJIUMBIE IS
NPEIOCTABICHUSI MYHULHUIIAJBHON YCIyrd, MNPEACTaBICHbl B IOJIHOM O0BEME U
0 OpMJIEHBI B COOTBETCTBUU € TPEOOBaHUAMH AJIMUHHCTPATUBHOIO PErJIAMEHTA;

B paMKax MEXBEJIOMCTBEHHOIO  MH()OPMAMOHHOTO  B3aUMOJIECHCTBUSA
3alpaliyvBaeT JOKYMEHT (KOIHMIO MM COJAEp)Kallluecss B HEM CBEJICHHUs), €CIM OH He
ObUT TPEACTABICHBI 3asBUTEJIEM IO COOCTBEHHOM WHUIMATHUBE B COOTBETCTBUU C
NYHKTOM 2.9 AZIMUHHUCTPATUBHOI'O PETJIaMEHTA.

B ciydae OTCyTCTBHMS OCHOBaHMW [UIi OTKa3a B  IPEAOCTaBIICHUU
MYHULIMINIAJIBHONW YCIIYTH, MPEAyCMOTPEHHbIX MyHKTOM 2.11 AJIMUHUCTPaTUBHOTO
perjlaMeHTa, COTPyAHUK TEPPUTOPUAIIBHOTO YIIPABIICHHUS:

Opranuzyer paboTy MNpPUEMOYHOM KOMHCCHUU B TMOPAIKE, YTBEPKICHHOM
nocTaHoBJIeHHeM AaMuHUCTpauuu ropoja Taranpora ot 30.06.2011 Ne 2108 «O6
yrBepxkaeHun llopsiaka mpoBeneHus mnepeycTpoiicTBa W (WiIM) MeperiaHuPOBKU
JKWJIBIX TIOMEIIEHUI B Topojie Taranporey, o pe3yjabpraTaM KOTOPOU U31AET:

aKT TPUEMOYHOM KOMHMCCHMU O TNEpeyCTpolcTBE M (WJM) MEpErIaHUpPOBKE
YKUJIOTO MOMEUIEHUS B KOJIMYECTBE YETHIPEX IK3EMIUISIPOB;

OTKa3 B MPEJOCTABICHUM aKTa MPUEMOYHOM KOMHUCCUU O MEPEyCTPOMCTBE U
(UnM) TepeIUIaHUPOBKE >KUJIOTO MOMEIICHUS C 00s3aTENIbHBIM YKa3aHHUEM MpPUYUH
OTKa3a.

AKT TOpHUEMOYHONM KOMHUCCHUU O NEpeycTpoilcTBe M (WIM) NEeperiaHupOBKE
JKUJIOTO TIOMEILECHHSI TOJINUCHIBAETCA BCEMU YI€HAMU IPUEMOYHONM KOMHCCHHM B
IIOJIHOM COCTABE.

OTka3 B MPENOCTABICHUM aKTa MPUEMOYHOM KOMHUCCHUU O NEPEYCTPOMCTBE U
(W) NEeperIaHupPOBKE JKUJIOTO TMOMELIEHHS C  [pUIaraéMbIMU 3asBICHUEM U
JIOKyMEHTaMu MpEACTABISIETCS Ha MOANUCh HAaYalbHUKY TEPPUTOPHAIBHOIO
YIPABJICHHUS.
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Pe3ynpTatoM agMUHUCTPATUBHON TMPOLEAYPHl SBISETCS AaKT MNPUEMOYHOMU
KOMHCCHUU O TEpeyCTpoNCcTBe W (WJIM) MeperylaHUpPOBKE JKUJIOTO TMOMEIICHHUS WM
OTKa3 B MPEAOCTABICHUU aKTa MPUEMOYHOM KOMHMCCHUHU O MEPEeyCTpOHCTBE U (UJIN)
MEPEIUIAHUPOBKE JKWIJIOTO TOMENIEHHUS, 3aBEPEHHBIE IE€YAThIO TEPPUTOPUATIBHOTO
YIIPaBJICHUS.

Cpok aJIMUHUCTPATUBHOM MPONEAYpPHl cOCTaBisieT He Oosiee 15 nHeit co maus
MOCTYIUICHUSI B TEPPUTOPUAIIBHOE YNPABICHUE 3asBJICHUS U JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTPEIOCTABICHUS MYHUITUTIATBHOW YCITYTH.

3.5. AAMUHHUCTpaTUBHAS TPOIIEAYpa - BbIIada TOTOBBIX JOKYMEHTOB.

OcHoBaHMEM [Ji BBINOJHEHUS MPOUEAYPbl BBbIAAYM JOKYMEHTOB SIBIISCTCS
MOJTOTOBJICHHBIM TEPPUTOPUAIBHBIM YNPABICHUEM AaKT NMPUEMOYHOM KOMHMCCHUM O
nepeycTpocTBe W (WMJIM) TNepeIylaHuPOBKE JKHJIOTO TOMEIICHUS WJIM OTKa3 B
MPEAOCTaBICHUM aKTa IPUEMOYHOM KOMHCCHU O TIEepPeyCTpOMCcTBE U (WIIM)
MEePETUIAaHUPOBKE KUIIOTO OMEIICHMUS.

CoTpynHuK TEPPUTOPUAIIBHOTO yIpaBJICHUS, OTBETCTBEHHBIN 3a
MPEAOCTaBICHNE MYHUIIMNIAIbHON YCIIYTH:

BBIJIA€T 3asBUTEINIIO aKT MPUEMOYHONM KOMHUCCHHM O IMEPEyCTPOMCTBE M (WJIN)
MEPEIUIAHUPOBKE KUJIOTO TIOMEIICHUS WJIM OTKa3 B NPEJOCTABICHUU aKTa
MPUEMOYHON KOMHCCHUU O TepeycTpoicTBe MW (WIM) TEPEeIrIaHUPOBKE HKHIIOTO
MTOMEIIEHUS IO/, POCTUCH;

B CiIy4dae [OJIa4u 3asBJICHUS. W JOKYMEHTOB O MPEIOCTABICHUN
MyHULOHMNAIBHON yciyru 4depe3 MAY «M®L| Taranpora» akT NOPUEMOYHOU
KOMHUCCUU O TEPEyCTPONCTBE U (WUJIM) TMEPEIUIAaHUPOBKE S>KUIIOTO IMOMEIICHUS WU
OTKa3 B MPEJOCTABIICHUU aKTa MPUEMOYHOW KOMHUCCHUHU O TMEPEyCTPOMCTBE U (UIIN)
MEPEIUIAaHUPOBKE KUJIOTO TOMEIIEHUsST BbIgaercs cneunanucty MAY  «MOI]
Taranpora» moj pocuch,

B LIEJISIX ONTHUMH3ALMKU MPEAOCTABICHUS MYHHIIUIAIBHON YCIYTH 3asBUTEIb
MOXKET YBEJAOMIISITbCA O TMPUHATOM pEUIeHUU MO TeiaedoHy (MpU HATWYUU TaKUX
CBEJICHHN);

MOMEIIAET NPEACTABICHHBIC 3asSBUTEIEM JOKYMEHTBI M aKT TMPUEMOYHOMU
KOMHCCUU O TEpPeyCTPOCTBE M (WJIM) TEPEeIrIaHUPOBKE KUJIOTO TMOMEIICHUS WU
OTKa3 B MPEAOCTABJICHUU aKTa MPUEMOYHOM KOMMCCHUU O MEPEeyCTpONCTBE U (WUJIN)
MEPETIAHUPOBKE KUJIOTO MOMEIICHUSI B apXUBHOE JIEIIO.

Pe3ynpTatoM  aIMUHUCTPATMBHOM TMPOUEAYpHl SBJISETCS  BblAadya aKTa
MPUEMOYHON KOMHCCUU O TIepeyCTpPOMCTBE U (W) TMEPEIUIAaHUPOBKE KUJIOTO
MOMEIIEHNUS] WM OTKa3a B TMPEAOCTaBICHWUM aKTa MPHUEMOYHOW KOMHUCCHUU O
MepeyCTPONCTBE U (UITN) MEPETIIAHUPOBKE KHJIOTO TTOMEIICHHUS.

Cpox aAMUHUCTPATUBHOM MPOIEAYPHI cocTaBisieT He O6osee 10 MuHyT.

4. @opMbI KOHTPOJISI 32 MCIIOJIHEHHEM AIMUHUCTPATUBHOIO PerjiaMeHTa
4.1. Texymmii KOHTPOJIb 3a COOJIIOJICHUEM IIOCJIEIOBATEILHOCTH JIEHCTBUIA,

CpPOKOB IMPEAO0CTaBJICHUA MYHHI_[I/IHaHBHOﬁ YCIIyTH, OIIpCACIICHHBIX
A)IMI/IHI/ICTpaTI/IBHBIM PEriIaMeHTOM, OCYIICCTBIIACTCA Ha4YaJIbHUKOM
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TEPPUTOPUAIBHOTO ympaBieHus U gupekropom MAY «M®I] Taranpora» (manee -
PYKOBOJIUTEIIB).

Tekymuii KOHTPOJb OCYLIECTBIIIETCS NYTEM MPOBEACHUS PYKOBOAUTEIEM
IPOBEPOK  COOJIFOICHUS COTPYIHHUKAaMH, OTBETCTBEHHBIMM 32 IPEIOCTaBICHUE
MYHULANAIBHON YCIIYTH, MOJIOKEHUA HACTOSIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA
Y WHBIX HOPMATUBHBIX NPABOBBIX akTOB Poccuiickon Penepanny, MyHALMIATbHBIX
IIPAaBOBBIX aKTOB ropojga Taranpora. IlepmoaM4HOCTH OCYIIECTBIEHUS TEKYILErO
KOHTPOJISl YCTAHABIMBAETCS pyKoBoauTeneM. [Ipu mpoBepke MOryT paccMaTpuBaThCs
BCE  BOINPOCHI, CBS3aHHBIE C MPEJOCTABICHUEM  MYHULHNAIBHOW  YCIYTH
(KOMILJIEKCHBIE MPOBEPKH), WM OTACIBbHBIE BOMPOCHI (TeMaTtuueckue mpoBepku). [lo
pe3yJibTataM TMPOBEICHHBIX NIPOBEPOK B CIIydae BBISBICHHUS HApYUIEHUWA IIPU
MPEAOCTABICHUA MYHULUNIAIIBHOW YCIIYT'M OCYIIECTBISIETCS MPUBJICUCHUE BUHOBHBIX
JUIl K OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepannm.

Tekymuii KOHTPOJIb 3a MOPAAKOM MIPEAOCTABICHUS MYHULMNAIBHON YCIyTH
OCYILECTBIIIETCS PYKOBOJMUTEIIEM IIOCPEACTBOM pPAaCCMOTPEHMsS IHCbMEHHBIX U
YCTHBIX KaJI00 3asBUTENICH, B TOM YHMCJE MOCTYNUBIIUX B 3JIEKTPOHHOM BHJIE.

4.2. KoHTpOJb MOTHOTHI M KA4ECTBA MPEAOCTABICHNUS] MyHULMIIAIIBHOW YCIYTH
BKJIIOYAET B c€0s MPOBEJIEHUE MMPOBEPOK, HAMPABIICHHBIX HA BBISIBICHUE U YCTPAHEHUE
IPUYMH U YCIIOBUH, BCIEACTBUE KOTOPHIX OBLIM HApYLIEHBI MpaBa 3asiBUTEIIS, a TAKKE
paccMOTpEHHUE, IPUHATUE PEIICHUN U MOATOTOBKY OTBETa Ha OOpalleHHe 3asBUTEINS,
coJieprkaliiee *ajao0y Ha pelieH!e JOHKHOCTHOTO JIMIIA.

[InaHOBBIE IIPOBEPKU MPOBOIATCS €XKEKBAPTAIBHO B  COOTBETCTBUM C
pacnopspKeHHeEM (ITPUKa30M) PYKOBOIUATEIS.

Pemienre o0 mpoOBENECHMM BHEIUIAHOBOW IIPOBEPKM IIOJIHOTHI M KadecTBa
[IPEAOCTABICHU MYHUUMIIAIBHBIX YCIYI IPUHUMACTCS PYKOBOAUTEIIEM B
CIIEAYIOIIUX CIIyqasx:

B CBS3U C IIPOBEPKOM YCTPAHEHHUs PaHEE BBISABICHHBIX HAPYIICHUN UCIIOJIHEHUS
NOJIOKEHUN AJMUHUCTPAaTUBHOIO PETJaMEHTa, a TakKKe MHBIX HOPMAaTHBHBIX
NPaBOBBIX  AKTOB,  YCTaHABJIMBAIOMIMX  TpPeOOBaHUS K  MPEIOCTABICHUIO
MYHULANAIBHOWN YCIIYTH;

NOCTYIJIEHUSI B TeppUTOpUaibHoe yrpasieHue, MAY «MO®I] Taranpora» nu6o
B AAMUHHUCTpaLMio ropoga Taranpora oOpameHuil GU3nYecKux 1 IOPUIUIECKUX JTUI]
C JKajobaMM O HapylIeHWH MX TMpaB W 3aKOHHBIX HWHTEPECOB JIEWCTBHUIMU
(6e3meiicTBMEM)  JTOKHOCTHBIX  JIHII, OTBEUAIOIIMX 32  MPEIOCTABICHUE
MYHHLUITAIBHON YCIYTH.

B ToMm ciydae, eciiu B pe3ysibTaTe KOHTPOJS OOHApy>KEHbI HECOOTBETCTBHUS B
NOKYMEHTaX, B JEHUCTBUAX COTPYAHHUKOB, YYaCTBYIOLIMX B IPEIOCTABICHUU
MYHUIIUIIAIBHONW YCIYTH, PYKOBOAUTEIh OOecreynBaeT pa3pabOTKy U BBIMOJHEHHE
JIEVCTBHM IO YCTPAHECHUIO BBISIBICHHBIX HECOOTBETCTBUM U UX MPUYHH.

4.3. JIoMmXKHOCTHBIE JIMIIA, COTPYAHUKH, OCYIIECTBIISIOIINAE JEUCTBUS,
OIIpELIEIICHHbIE aAMUHHACTPATUBHBIMU MpoIEAypaMH, YKa3aHHBIMH B
AJIMUHUCTPAaTUBHOM PEMNIAMEHTE, HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
COOJII0JIEHUE CPOKOB, MOPSIIKA MPOBEACHUS, TOJHOTY U KQU€CTBO BBIMOJHEHUS YCIYT.
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[IepcoHanbHasi OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] U COTPYIHHUKOB 3aKPEIUISIETCS B
UX JOJDKHOCTHBIX HHCTPYKIIUSX.

PykoBoauTenb opranusyer paboTy IO OKa3aHUI MYHUIMNAIBHOM YCIYTH,
OCYIIECTBIISIET KOHTPOJIb 38 KAYECTBOM NPEAOCTABJIEHUS YCIYTH, IPUHUMAET MEPHI K
COBEPIIIEHCTBOBAHUIO (DOPM U METOJIOB PaOdOTHI IO MPEIOCTABICHUIO MYHHUITUTIATHLHOM
yCIIyrd, OOYYEHUIO TOJYMHEHHBIX, HECET NEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a
coO0JII0ICHUE HOPM JICHCTBYIOIIETO 3aKOHOIATEJIHCTRA.

CoTpynHuku TeppuTOpHanbHOro ymnpasienus, MAY «M®L| Taranporay,
OCYILIECTBIISIIOLINE MHPOpPMHUpPOBAHUE MO  BONpPOCAM  MPEAOCTABJICHUS
MYHHIUIIATBHON YCIIYyTM, 4 TaKX€ NPUEM JOKYMEHTOB, PACCMOTPECHUE 3asIBIICHHUI
HECYT MEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COOMIOJICHUE MOpsiaKa UHPOPMUPOBAHUS,
YCTAHOBJIEHHOTO  AJIMUHUCTPAaTUBHBIM PETJIIAMEHTOM, a TaKXE 3a COOTBETCTBHUE
pe3yIbTaTOB PAaCCMOTPEHUS 3asiBICHUS TpeOOBaHUSIM 3aKOHOJaTeabcTBa Poccuiickoi
denepannm.

CoTpyIHUK  TEpPUTOPUAIBHOTO  YOPABJICHUSA,  YIOJIHOMOYEHHBIM  Ha
oopMIIeHHE JOKYMEHTOB B IPOIIECCE MPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH,
HECET TEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJCHUE TMOopsAJKa ¢ CpOKa
oopMIICHUSI IOKYMEHTOB, a TaKXK€ 3a JOCTOBEPHOCTh BHOCHUMBIX B 3TH JOKYMEHTHI
CBEJICHUM.

B cinydae BbIsSBIICHMS HapylIICHWW TMpaB 3asBUTENS 10 peE3yJbTaraM
MPOBEJICHHBIX TPOBEPOK B OTHOIICHUM BUHOBHBIX JIMI MNPUHUMAIOTCS MEpPHI B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoilt denepannu.

4.4. KoHTpoJib 3a NPEAOCTABICHUEM MYHHIIMIAIBHON YCIYTM CO CTOPOHBI
rpaxjaaH, UX OOBEAMHEHUM M OpraHU3alMid OCYIIECTBISETCS MyTeM IMOJIYYCHUS
MUCbMEHHOM, YCTHOW WJTU B DJIEKTPOHHOM BHUE MHGOPMAIIMK O HATMYUH B JCHCTBUAX
(Oe3meiicTBUM) OTBETCTBEHHBIX JOJKHOCTHBIX JIMIl, @ TaKXKe MPUHUMAEMBIX HMH
pPELICHUSIX, HApyLICHUH TOJIOKEHUM AJIMUHUCTPATUBHOTO PpErJIaMEHTAa U HWHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMS K MPETOCTABICHHUIO
MYHULUITAIBHON YCIYTH.

B mob6oe Bpemss ¢ MOMEHTa TMoAa4ydl JOKYMEHTOB Ha MPEIOCTaBJICHUE
MYHUIMIIAIBHON YCIYTH 3asBUTEb HMEET IMPAaBO Ha IMOJYYEHUE CBEICHUH O
COCTOSIHUM 3asBJICHUS] IMYTEM MHCBMEHHOIO, B 3JICKTPOHHOM BHJIE WM YCTHOIO
oOparteHusl.

['paxxnane, ux 0OBEAUHEHUSI M OpPTraHU3allUM BIIPABE HANPABJISATh 3aMEUaHUs U
MPEIIOKEHUS TIO0 YIIYUIICHHUIO KaYeCTBa MPEIOCTABICHNUS] MYHULIMTIAIBHON YCITYTH.

5. locyneoHbIii (BHeCY1e0HbI) MOPSIIOK 005KAJI0BAHNS 3asiBUTEIeM pelieHnii 1
necTBuil (0e31eiicTBHS) OPraHa, MPeA0CTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCJIYTY,
TOJIKHOCTHBIX JIMIl OPraHa, NpPeJ0CTABISIONIEr0 MyHUIIUNIAJIBHYIO YCJIYTY,
MYHHUIHMIAJbHBIX CJIYKAIAX

5.1. 3asgBuTens, wuMeEEeT TMPaBO B JOCYIAcOHOM (BHECYIeOHOM) TOPSIJIKE

oOpaTuThCsl ¢ xanoOoi Ha nelcTBus (Oe3AeiCTBUE) U PEIIeHHs, OCYLIECTBIsIEMbIE
(MpUHSATHIC) B XO/I€ MPEIOCTABICHUSI MyHHUIIUITATLHON yCITyTH.
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5.2. 3asBUTENH MOXKET OOpATUTHCS C KaNOOOW, B TOM YHUCJE B CIEAYIOIIUX
CIIyYasx:

HapylIeHUE CpOKa PETUCTPALMM 3ampoca 3asBUTENS O MPEIOCTaBICHUN
MYHULIMNAIBHOMN YCIIyTH;

HapylIeHUE CPOKa IIPEAOCTABIEHNS MYHUIIMIIAJIBHOM YCIIYTH;

TpeOOBaHKE y 3aABUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMM akTaMu Poccuiickon dPenepanuy, HOPMATUBHBIMU IIPABOBBIMH aKTaMU
PocToBcko#i 00y1acTH, MyHHUIIUTIATLHBIMU TPABOBBIMU aKTaMH IS TPEIOCTaBICHUS
MYHULIMNAIBHOMN YCIIyTH;

OTKa3 B IIpUEME Yy 3asABUTENA JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX
MPEAYCMOTPEHO HOPMAaTUBHBIMH IPaBOBbIMU akTamu Poccuiickoii ®enepanuu,
HOPMATUBHBIMM TIPABOBBIMH aKTamMu PoOCTOBCKkOM 0051acTH, MYHUIIUNAIBHBIMU
MIPABOBBIMM aKTaMH JJISI IPEIOCTABIICHHUS] MyHULIUITAIIBHOM YCITYTH;

OTKa3 B MPENOCTaBJICHUHA MYHHIIMIIAIBHON YCIIYT'H, €CJIM OCHOBAaHHS OTKa3a HE
MpPeayCMOTPEHbl (PeiepaabHbIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMAaTUBHBIMM  IIPpaBOBBIMH  akramMu  Poccuiickoii ~ Penepauuu,
HOPMATUBHBIMM TPABOBBIMU akTaMu POCTOBCKOW 001acTH, MYHMIIUIAILHBIMU
MIPaBOBBIMU aKTaMH,

3aTpe0OBaHUE C 3aABUTENII NPU MPEAOCTABICHUHM MYHHIMNAIBHOM YCIYTd
IJIaThl, HE MPEIyCMOTPEHHONM HOPMATMBHBIMHM IIPABOBBIMM akKTamu Poccuiickon
®denepanuy, HOPMATUBHBIMH  MPaBOBBIMU  akTamMu  PocTtoBckoi  oOmactu,
MYHULIMTATBHBIMU TPABOBBIMU AKTaAMU;

OTKa3 TEPPUTOPUAIBHOTO YIIPABJIEHUS, JODKHOCTHOTO JIMLA TEPPUTOPUAIIBHOTO
YIOpPaBJICHUS] B HUCHPABJICHUM JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MpeAoCTaBICHUS MyHUITUTIATBHONW YCIyTU JOKYMEHTAX, MO0 HapylIeHUE
YCTAHOBJIEHHOT'O CPOKA TAKUX UCIIPABIICHUM.

5.3. OcHoBaHmeM I Hadajga MPOLEAyphl J0CyaeOHOro (BHECYIeOHOrO)
00KaJlOBaHMS SBJISETCA TIOCTYIUICHHE >KajloObl Ha jaeuicTBus (Oe3nelicTBue) U
pEIIeHHs], OCYIIECTBIIsIeMble (MPUHATHIE) B XOJI€ MPEIOCTABICHUS MYHHIIMIAIBHON
YCIYTM JOJUKHOCTHBIMM JIMIIAMU TEPPUTOPHUAIBHOrO yrpasieHus, MAY «M®I]
Taranporay.

5.4. Kanoba moxaercss B MUCbMEHHON (popMe Ha OyMakHOM HOCHUTENE MO0 B
ANEKTPOHHON (Popme B TeppuTopuaibHOe ynpasieHue, MAY «M®I] Taranpora», B
BBIIIIECTOSIIIME oOpraHbl. JKamoObl Ha pelieHus, MNPUHITHIE TEPPUTOPUATBHBIM
yYIpaBJIECHUEM, TOJAKOTCSA 3aMECTUTENIO I1aBbl AIMUHUCTpanuy ropojaa Taranpora no
BOIIPOCaM I'OPOJCKOTr0 XO35MCTBA.

5.5. XKanoba moxker ObITH HampaBieHa Mo moure, udepes MAY «MOI]
Taranpora», ¢ uCHIONb30BaHUEM WHGHOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON CeTH
«HTepHeT», uepe3 OQUIMANBHBIA MOpTaT AJMUHUCTpAIMM Topojaa TaraHpora,
CANHBIA TIOPTal TOCYAAPCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT, a TAKXKE€ MOXET OBITh
MPUHATA IPU JTUYHOM IIPUEME 3asIBUTEISL.

5.6. Kanoba nomkHa coepKaTh:

HAaUMEHOBAaHHWE OpraHa, MPEJOCTAaBIAIOIIETO MYHHUIMOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpeAoCTaBIISAIONIET0 MYHUUHMINAIBHYIO YCIYTy, JU00
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MYHHUIIMNIATBHOTO CIy)KAlllero, peueHuss u jaelcTBust (0e3aeiicTBUE) KOTOPBIX
00XKayIoTCS;

dbaMunuio, uMs, OTYECTBO, CBEJEHUS O MECTE JKUTEIbCTBA 3asBUTENS -
¢uznyeckoro nuna au00 HAMMEHOBAaHUE, CBEACHUS O MECTE HAXOXKICHUS 3asBUTEIIS -
IOPUINIECKOTO JIMIAa, a Takke HoMmep (HoMmepa) KOHTAaKTHOTO Tenedona, aapec
(ampeca) >JME€KTPOHHOM MOYTHI (IPU HATMYUU) M IOYTOBBIA aJpec, MO KOTOPBIM
JTOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIO;

CBeICHUS 00 OOKaldyeMBbIX pEIICHUAX U JeHCTBUSIX (Oe3aeiCTBUHM) oOprasa,
NPEAOCTABIAIOMIETO MYHULMIIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIA OpraHa,
MPEIOCTABIISAIONIEI0 MyHULIUTIATBHYIO YCIYTY, THO0 MyHUIIUIIATBHOTO CITYKAaIllEro;

NOBOJAbI, Ha OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHUEM U
nerctBueM (Oe3eCTBUEM) OpraHa, MPeIOoCTaBISIONIET0 MYHUIIMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, MPEeOCTaBIIAIONIETO0 MYHULUMAIBHYIO YCIYTY, JTH00
MYHHUIIUTIATBHOTO CIIY>Kalllero. 3asBUTENEM MOTYT OBbITh MPEICTABICHBI JOKYMEHTbI
(pY HAJTMYKH ), TOATBEPKIAIOIIUE JOBOIBI 3asIBUTENS, JIMOO UX KOIIHUH.

5.7. XKanoba, mocrymnuBias B TeppuUTOpHalibHOE yrpaBieHue, MAY «MOI]
Taranpora» NOMJIEKUT PACCMOTPEHUI0 B TedeHHe 15 paboumx gHEH co JHA ee
perucTpanuy, a B ciydae OO’KajJoBaHUsl OTKa3a TEPPUTOPUATIBLHOIO YIPABICHHS,
JOJDKHOCTHBIX JIML TEPPUTOPHANBHOTO yrpasieHus, MAY «M®IL][ Taranpora» B
nprueMe JOKYMEHTOB Y 3asiBUTENS, B UCIIPABICHUU JOMYLIEHHBIX OMEYaTOK U OIIHOOK
WIM B Cciaydae OOKaJIOBaHWSA HAPYIICHHS YCTAHOBJIIEHHOIO CpOKa TaKHX
UCITPaBJIEHUI — B T€UEHUE MATU PabOUYNX JHEH CO JHS €€ PEerucTpanuu.

5.8. Tlo pe3ynpTaTaM paccCMOTPEHUS KaJIOObl TEPPUTOPUAIBHOE YIPABIICHHUE,
MAY «M®I] Taranpora» OpuHUMAaIOT OJHO U3 CICIYIOIIUX PEIICHUM:

YIIOBJETBOPSIOT Kajo0y, B TOM uHcie B (opMe OTMEHbI TEPPUTOPHAIBHBIM
YIPABJICHUEM IPUHATOTO PEUICHUS, WCIPABIEHUS JTONYIIEHHBIX TEPPUTOPHUAIBHBIM
yIpaBJICHUEM OIEYaTOK MU OMIMOOK B BBIIAHHBIX B pe3yJIbTaTe€ MpPEIOCTABIICHUS
MYHULMIAIBHOW YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBHUTENIO0 JCHEXHBIX CPEJICTB,
B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH ITPAaBOBBIMH AKTaMH
Poccuiickoit denepaiiyiv, HOpMaTUBHBIMU NPABOBBIMU akTaMu PocToBCkol 00iactw,
MYHUIMNIATbHBIMH IPABOBBIMU aKTAMH, a TAK)KE B UHBIX (pOpMax;

OTKa3bIBAIOT B YJIOBJIETBOPEHUHU KATOOBI.

5.9. He mno3gHee nHsA, CIEOyIONIEr0 3a JHEM NPUHATHUS pelmeHus o0
YIOBJIETBOPEHUU JHOO0 00 OTKa3e B YJOBJIETBOPEHHM KaloObl, 3asBUTEIIO B
NUCbMEHHOM (opMe HampaBisieTcsl MOTHMBHPOBAaHHBII OTBET O pe3yJbTaTax
PacCMOTPEHUS JKAJIOOBI.

5.10. B cnyuae ycTaHOBJIEHHsSI B XOJie WU MO pe3yJbTaTaM PaCCMOTPEHUS
XKaJoObl  NPU3HAKOB  COCTaBa  aIMUHUCTPATUBHOTO  IPAaBOHAPYLICHHS MU
NPECTYIUIEHUSI JTOJDKHOCTHOE JIMIIO, HAJEIEHHOE MOJHOMOYUSMH IO PaCCMOTPEHHIO
’Kanoo,

HE3aMEJIMTEIbHO  HANpaBlsieT  MMEIIIMECS  MaTrepuaigbl B OPraHbl

MIPOKYpaTyPHI.
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IPeI0CTaBICHUSI MyHUIIUNIATBHON yCIyTH «Bhiiaya akToB MPUEMOYHON
KOMHCCHH TIOCJIE TIePEyCTPOICTBA U (MIIM) MEPETUIAHUPOBKH KUIIOTO TIOMEIIEHUS

[Tpunoxenue Ne 1 k ATMUHUCTPATUBHOMY

perilaMeHTy IIPEIOCTABIICHUS
MYHULIMNAIBHON yciuyru «Bblgaua akToB
IIPUEMOYHOMN KOMUCCHUU rocie

nepeycTpocTBa U (WIK) MeperuiaHupOBKU

ZKHUIIOro MOMCIICHU A

BJIOK-CXEMA

O6pameHHe 3asABUTECIIA O MPCAOCTABICHNUU MyHPILIHHaJ'IBHOﬁ YCJIYT'H B TCPPUTOPHUAIIEHOC
ynpasieane, MAY «M®I] Taraapora» (B ToM gucie yepe3 IopTan roCyJapCTBEHHBIX U
MYHHUIMNATBHBIX yeiryr http://www.gosuslugi.ru)

)

| -

7
HpCIlCTaBJ'ICHHI)IC 3ad4BUTCIIEM JOKYMCHThDI

COOTBETCTBYIOT TPEOOBaHUSIM
AMUHUCTPATUBHOTO pPerijaMeHTa

[IpencraBneHHbIe 3aBUTEIEM JOKYMEHTHI
HE COOTBETCTBYIOT TPEOOBaHUAM
AIMMHUCTPATHBHOTO PerjaMeHTa

~\

> | |
e N
HpI/IeM " perucTpanusd 3asBJICHUA U yCTpaHeHHe OTKa3
AOKYMCHTOB, Bbl/lada pacCIIMCKH L HEIOCTAaTKOB 3asIBUTEIIIO B
/ B TIpoIiecce npueMe u
4 ; npuema peructpauu
OKYMEHTOB ¥ 3asIBJICHUS
[Tepegaua MAY «M®I] \ HOKY )
Taranpora» nakera JOKYMEHTOB B
TEpPUTOPHUATBLHOE YIIPABICHUE B
cirydae oOpaieHus 3asiBUTEISA
yepe3s MAY «M®I] Taranpora»
L ——

PaCCMOTpeHI/Ie MMPpEACTAaBJICHHOI'O MMakKe€Ta JOKYMCHTOB

L

[ToaroroBka akTa IpUEMOYHON
KOMHCCHH O TIePEYCTPOICTBE U (W)
MEePETUIaHUPOBKE KUIIOT0 TTOMENIEHUS

(

\_

| -

IloaroroBka oTKasa B IIPEeIOCTABICHUN
aKTa PUEMOYHON KOMUCCUH O
TIepeyCTPOICTBE U (HUITH)

TTeneTrTmaHuNORKE KUTTOTO TTOMETTTeHu g

[ Bbmaqa TOTOBBIX TOKYMCHTOB
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ITpunoxenune Ne 2 kK AIMUHUCTPATUBHOMY

perilaMeHTy IIPEIOCTABIICHUS
MyHULMOAIBHOW yciayru «Bplgadya akToB
IIPUEMOYHOMN KOMUCCHUU rocie

nepeycTpocTBa U (WIK) MeperuiaHupOBKU
YKUJIOTO TTOMEILICHUS»

OOPMA 3ASBJIEHNUA
O BbIJ]a4€ aKTa MPUEMOYHON KOMUCCHUH O MEePEyCTPONCTBE U (WIIK) NEpeTIaHupPOBKE
KUJIOTO TOMEIICHUS

HavanpHuky TeppUTOpHATIBEHOTO YIIPABICHUS
Anmvunuctpanuu ropoaa Taranpora -
npeJiceaaTesnto IPUeMOYHON KOMUCCUH

®.1.0.
Ot Koro:

®.11.0. pusnyeckoro (FOPUINIECKOTO) JIHIIA,
IOpUINYECKUI U MOYTOBBIN ajipeca;
tenedoH

3asiBlIcHIE
O BBIJIaU€ aKTa MPUEMOYHON KOMUCCHH O MEPEYCTPOMCTBE U (KUJIK) TIEpPEIIaHUPOBKE
JKAJIOTO TOMEIIEHUS

[Ipomry (mpocum) BBIIATh aKT MPUEMOYHOM KOMHUCCHMM O TepeycTpoicTBe U (Win)
NEPENIIaHUPOBKE KUIJIOTO IOMELIEHUS 110 aApeECy:

IToamuce
Jara

[TpunoxeHue: nepeveHb MPUIAraeMbIX JOKYMEHTOB.»

Yrpapasomuil AeaaMmu
AnmMuHucTpanuu ropoja Taranpora A.b. 3abexaiino
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