POCCUMCKAS ®EJIEPALIUSA
POCTOBCKAS OBJIACTD
MYHUILIUIAJIBHOE OBPASOBAHUE «"OPOJ] TAT AHPOI»
AJIMUHUCTPALIUS TOPOJIA TATAHPOT A

[TOCTAHOBJIEHUE
02.10.2013 Ne 3062 r. Taranpor
O6 yTBepXJIeHUH AJIMUHUCTPATUBHOTO
periaMeHTa TIPEI0CTABICHUS
MYHHITUTATEHOM YCIIyTH «CBepka

apeHIHBIX IUIATEeXKEW C apeHIaTopaMu
MYHUIIMIIAJIBHOTO HMMYIIECTBa (B TOM
YHUCJIE 3€MEIbHBIX YYACTKOB)»

B cootBerctBun ¢ ®enepanbHbiMu 3akoHamu oT 06.10.2003 Ne 131-d3 «O0
oOlMX MPUHUMUIIAX OpraHu3aluyd MECTHOrO caMmoymnpaBieHuss B Poccuiickoit
®enepauun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzauuud NperIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMHOAIbHBIX YCIyIr», MocTaHoBiIeHUueM IIpaButenbcTBa
PoctoBckoit obmactu ot 05.07.2012 Ne 594 «OO6 opraHuzanuu MexXBEIOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aWMOJEWUCTBUS NPHU MPEIOCTABIECHUU TOCYJApCTBEHHBIX M|
MYHULIMINIAJIBHBIX ~ yCIyT», BO HCIOJHEHUE [OCTAHOBJIECHUS AJMUHHCTpALUU
r. Taranpora ot 23.09.2011 No 3348 «O mnopsnke pa3paOOTKH U YTBEPKIACHUS
aJIMUHUCTPATUBHBIX PETJaMEHTOB NPEJOCTABICHUS MYHULUNAIbHBIX YCIYr H
NOPSIKE MPOBEAEHUS UX 3KCIEPTU3BD) TOCTAHOBIISIO:

1. YTBepaIuThH AJMUHUCTPATUBHBIN perjJameHT PEIOCTaBICHUS
MyHULOHMNAIbHOM  ycinyru «CBepka apeHIHBIX IUIATeKEeW C  apeHaaropamu
MYHUIMOIATBHOTO UMYIIECTBa (B TOM 4YHCJIE 3E€MENbHBIX YYacTKOB)» COIIIACHO
MPUIOKEHHUIO K HACTOSALIEMY ITOCTaHOBJIEHUIO.

2. Tlpecc-cimyx6e AnMunuctpanud ropoaa Taranpora (SkoemeBa T.I'.)
obecieunTh  OPUIHUAIBHOE  ONMYyOJMKOBAHUE  HACTOAIIECTO TOCTAaHOBJIEHUA U
MPEACTAaBUTh MHPOPMAIIMIO O €T0 OMYyOJMKOBAHUM B OOLIUN OTIAEN AJIMUHUCTpPALUU
ropozaa Taranpora.

3. OOmemy otneny AnmuHHcTpanuu ropoxa Taranpora (Hpsuenko T.J1.)
o0ecneunThb MpeICTaBICHUE KOITMU HACTOSALIET0 IOCTAaHOBJIEHUS U MH(POPMALIUHU O €T0
opurmanpbHoM omyonukoBanuun B IlpaBurensctBo  PocToBCcKO#l  oOnact B
YCTaHOBJICHHBIE CPOKH.

4. Hacrosimiee NMOCTaHOBJIEHHE BCTYNMAaeT B CHIYy CO JHS €ro O(QUIUAIbHOIO
OITyOJIMKOBAHUS.

5. KoHTposib 3a HUCIOJHEHHMEM HACTOSILIETO IOCTAHOBIEHUS BO3JIOXKHUTH Ha
3amecturens [ naBel AqgmuancTpanuu ropoaa Taranpora lpanaukosa A.B.

Mbp ropona Taranpora B.A. Ilpacosios
Bepno
Havanpuuk ob1iero oraena T.J1. JIpsiueHko



[Ipunoxenue
K MIOCTAHOBJICHUIO
AJIMUHUCTpaIUy ropoja
Taranpora
ot 02.10.2013 Ne 3062

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeI0CTABJICHUS MYHUIMNIAJIbHOMN yCayru «CBepKa apeHIHbIX IJIaTexKel ¢
apeHIaATOpPaMM MYHUIIMIIAJBbHOI0 HMYILIECTBA (B TOM 4YHCJIe 3eMeJIbHBIX
Y4YaCTKOB)»

1. O01mue moJj10KeHUA

1.1. AAMUHUCTPATUBHBIN PErJITAMEHT IPEAOCTABIECHUS MYHULUIIAIBbHON YCIyTH
«CBepKa apeHJHbIX IUIaTeXeEN ¢ apeHAaTOpaMy MYHHIIMIAIBHOIO UMYILECTBA (B TOM
YHClie 3eMEIbHBIX YYaCTKOB)» (fanee - ATMUHUCTPATUBHBIN PETIaMEHT) pa3padoTaH
B LEMAX TOBBIIIEHUS KA4ecTBA M COKpAUIEHUS  CPOKOB  BBIIIOJIHEHUSA
aAMUHHACTPATUBHBIX MPOLEAYP MPHU MNPEIOCTABICHUN MYHULHNAIBHOW YCIyTH.
AJMUHHUCTPAaTUBHBII PErIAMEHT YCTaHABIMBAET MOPAJOK pabOThl ¢ OOpalieHUsIMU
IpaKJaH U IOPUINYECKUX JIUL IPU CBEPKE apeHIHBIX IIATEXKEN 3a MyHUIMIAIBHOE
uMmyiiecTBo (B TOM uYHuClie 3eMelbHble yvacTkd) Komurera 1O yIpaBIeHUIO
uMylecTBoM I. Taranpora, NpeaoCTaBiSIIOIIET0O MyHUIUIAIBHYIO YCIyry (nanee —
KYH) u opranuzanuy, y4acTBYIOIIEH B IIPENOCTABICHUN MYHULUIIAJIBHON YCIyTH, -
MHoro@yHKIHOHATbHBIN LIEHTP IIPEAOCTABIICHUSA rOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX ycnyr B . Taranpore (nanee — MAY «M®I] Taranporay).

1.2. TlonmyyaTensMu MYHULUOAIBHOM YCIYrHM SBISIOTCA (U3MUECKHE WU
IOpUIMYECKUE JIMLa (Jajnee — 3asBUTENH), MOJABIIME B YCTAHOBJIEHHOM MOPSIKE
3asBJICHHE Ha WM Inpeacexarens Komurera 1o  yHIPaBICHUID HMYLIECTBOM
r. Taranpora B OyMaXHOM BHAE€ WIM B (OpME HIEKTPOHHOTO JOKYMEHTA,
3al0JIHEHHOTO HA NOPTAJIe TOCYAApPCTBEHHBIX U MYHULMITAJIBHBIX yCIyr PocToBckoun
00J1aCTH, C MPUIIOKEHUEM HEOOXOAUMBIX JOKYMEHTOB. [IpaBoM Ha noJjiyueHHe TaHHON
yCIyId O0JaJar0T TakKKe NPEICTaBUTENN BbIIICYKAa3aHHBIX JIMI, HAJCJICHHbIE B
TOPSIIIKE, YCTaHOBJICHHOM 3aKOHO1aTE€IbCTBOM Poccuiickoit denepanuu,
IIOJIHOMOYMSIMM BBICTYyHIaTh OT HMX HMMEHHM. AJpec nopTaja TOCYyJAapCTBEHHBIX U
MYHULHUATBHBIX yCIIyr PocroBckon obnactu B UH(POPMaLMOHHO-
KOMMYHHUKaIoHHOU cetn «MuTepHeT»: http://www.pgu.donland.ru.

1.3. UadopmupoBanue 3asBUTENEH 0 MPeIOCTaBICHUU MyHUITUTIATLHOU YCIYTH
OCYILIECTBISIETCA AOKHOCTHBIMU Junamu KYU, MAY «M®I] Taranpora» npu
JUYHOM OOpalleHun 3asBUTENEH, C NMPUMEHEHHWEM CpeACTB Tesne(oHHOW U (MiH)
MOYTOBOM CBSA3M, IOCPEACTBOM HHPOPMALHUOHHO-TEIIEKOMMYHUKAIIMOHHOW CETH
«HTEpHETY.

Nudopmanus npeaocTapisiercs Mo CieIyouuM BOIPOCaM:

CBEJICHUSI O MECTOHAXOXJACHHH, HOMEpa KaOWHETOB, KOHTaKTHbIE TeJae(dOHbI,
anpec anekTpoHHoi nouTel KYU, MAY «M®I] Taranporay;

rpaduk padotel KYU, MAY «M®I] Taranporay;

CBEICHMSI O MECTE HAXOXJCHUS, KOHTAKTHbIE TeJIe(POHbI IPYTUX OpPraHOB
(opranu3zanuit), oopamieHrue B KOTOpble HEOOXOIUMO JIJIsl OJTyYEHUSI MyHHUIIUITATbHON


http://www/

YCIIYTH, C OMHCAaHUEM KOHEYHOTO Pe3yJIbTaTra OOpaIieHus B KaXIbli U3 yKa3aHHBIX
OpraHoB (OpraHu3aluii) U MOCIEA0BATEILHOCTH UX MOCEUICHNUS;

HAaUMEHOBaHUs HOPMAaTHUBHBIX IPABOBBIX aKTOB, PErYIUPYIOIIUX
MPEeI0CTaBICHNE MYHUIIUTIATBHON YCIIYTH;

COCTaB JIOKYMEHTOB, HEOOXOJMMBIX [JIsi TPEIOCTaBICHUS MYHHUIIMNAIbHON
YCIIyTH;

TpeOOBaHMSI, IPEABABISIEMBIE K TPEIOCTABIISIEMbIM JOKYMEHTAM;

dbopma 3anoHEHUS TOKYMEHTOB;

MOPSIIOK U CPOKHU MPETOCTABICHUSI MyHUITUTIAIbHON YCIIYTH;

OCHOBAHUSI JIJI1 OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIIBHON YCIYTH;

NOpsAI0K 00XanoBaHus JeHCTBUI (0e31eHCTBUS) U PEIICHUH, OCYIIECTBISIEMBIX
(MpUHATHIX) B XOJI€ MPEAOCTABICHUS] MYHUIIUITAILHON YCITyTH;

CBEJICHUS O XOJI€ pACCMOTpeHHUs OOpalleHU, MNOJAHHBIX IO BOMPOCAM
MPE0CTaBICHUS MYHUITUTIAIbHON YCIIYTH;

CBEJICHUS O XO/I€ MPEJOCTABICHHUS] MYHUIIMITAIIbHON YCITYTH.

1.4 undopmanms o mecte HaxoxaeHus KYU:

angpec mecta HaxoxaeHus: 347900, r. Taranpor, yn. I'peueckas, 58, kopmyc 1,
kabunet Ne 22;

pexuM paboThl: moHenenbHuK - nsaTHUa ¢ 9.00 no 18.00, nepepwiB ¢ 13.00 mo
14.00, BeixoHBIE AHU - CyOOOTa, BOCKPECEHDE,;

TeneoH I CIIPaBOK M KoHCy bTanuii: 8(8634) 61-23-86 (kadbunet Ne 22);

azipec AmeKTpoHHoM ouThl: KUi@pbox.ttn.ru;

oHIHaTBLHBIN TOpTAT AJIMUHUCTpanuy ropoaa Taranpora: Www.tagancity.ru.

1.5. Uudopmanus o mecte HaxoxaeHUSI MAY «M®I] Taranporay:

aapec Mecta HaxoxaeHus: 347904, r. Taranpor, yi. Jleanna 153-a;

pexuM paboThl: moHeaenbHUK - maTHUIA ¢ 8.00 mo 20.00, cy66ota ¢ 9.00 mo
13.00, BBIXOTHOM JI€HB - BOCKPECCHBE;

TeneOHbI ISl CIIPaBOK U KoHcybTanmid: 8(8634) 61-85-90; 8(8634) 61-85-91;

azipec anekTpoHHou mouTkl: info@taganrogmfc.ru;

ounmansuerii moptan MAY «M®I] Taranpora»: www.taganrogmfc.ru.

2. CtaHaapT npeaocTaBjieHuss MYHHIUNAJIbHON yCIyru

2.1. HaumeHnoBaHrue MyHUITMTIATIBLHOW yciayru: «CBepKa apeHIHBIX TUIATeXEH ¢
apeHIaTOpaMH MYHUILIMIIAJILHOIO MMYIIECTBA (B TOM YHCIIE 3€MEJbHBIX YYACTKOB)»
(manmee — MyHULIMIIATbHAS YCIIYTA).

MynununansHas ycnyra npegocrasisiercss KYU. Opranuzanus, ydacTByromas
B [IPEIOCTABIICHUY MyHULMIIAIbHOU ycinyrH, - MAY «M®I] Taranporay.

Oprassbl, IpeI0CTaBIAOIINE MYHULIMITAJIBHYIO YCIYTY, HE BIIpaBe TpeOOBaTh OT
3asIBUTEJISI OCYILIECTBIICHUS ICUCTBUNA, B TOM UKCIIE€ COrIaCOBAaHUM, HEOOXOAUMBIX JIJIS
MOJIYYCHUS] MYHUIIMINIATBHOM YCIyTM ¥ CBS3aHHBIX C OOpalieHueM B HHBIE
rOCyIapCTBEHHbIE OpPTaHbl, OPraHbl MECTHOIO CaMOYIIPABJIEHUs, OPTraHU3alUU, 3a
UCKIIIOUCHUEM TIOJIYYCHHUS YCIYr M TIOJy4YeHHUS JIOKYMEHTOB U HWH(POpPMAIINH,
MPEIOCTABISIEMBIX B PE3yJIbTAaTE€ IPENOCTABICHUS TAaKUX YCIYr, BKJIIOUYEHHBIX B
nepeyHu, ykazaHHble B yactu 1 cratbu 9 @DenepanbHoro 3akoHa Poccuiickoii
@®enepaniuun ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MOpeaOCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».
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Pe3ynbTaToM TpenocTaBieHUs] MYHUIMINIAIBHOW YCIIYyTW SBISETCS aKT O CBEpPKe
apeH/THBIX TUIaTEeXeN ¢ apeHIATOPOM MYHHUIMIIAILHOTO UMYIIIECTBA (B TOM YHCIIE 36MEIbHBIX
Y4acCTKOB) (ajiee - aKT O CBEPKE).

Cpok mpenocTaBieHs: MyHULIMIIATIBHON YCIIyTH HE JIOJDKEH MpeBblaTh 15 pabounx
nHer co aus noctyieHus B KYU, MAY «MO®I] «Taranpora» 3asBieHUs] O MPOBEACHUN
CBEPKU apEHIIHBIX IUIaTeXel C apeHIaTopaMi MYHHUIIMIIAIBHOTO UMYIIECTBA (B TOM 4YHMCIe
3eMEJIbHBIX YYaCTKOB) C TTAKETOM JIOKYMEHTOB.

2.2. lTlepeyeHb HOPMATHBHBIX TPABOBBIX AaKTOB, B COOTBETCTBUM C KOTOPBHIMU
NPEIOCTABISIETCS. MyHULUIIAJIbHAS YCITyTa:

®enepanbhblii 3akoH 0T 06.10.2003 No 131-D3 «OO0 001X NpUHIMIIAX OpraHu3aliu
MecTHOro camoyrpasieHusi B Poccuiickoii denepatmy (Cobpanue 3akoHonarenseTsa PO,
06.10.2003, Ne 40, c. 3822);

Pemenuniem I'oposckoit Jlymbl ropoaa Taranpora ot 03.06.2011 Ne 318 «O nmpunsitin
YcraBa myHunmnansHOro obpaszoBanusi «l'opon Taranpor» (OduimanbHbIi BECTHHK
Taranpora, 25.07.2011, Ne 16);

Pemmienne T'oponckoit Jlymbl ropoma Tarampora ot 25.10.2011 Ne 359 «O06
yrBepkaennn [lonoxkenns: «O Komwurere 1mo ympapieHHIO HMMYIIECTBOM T. TaraHporay
(Odurmansrbiii BectHrk Taranpora, 31.10.2011, Ne 23).

2.3. TlepedeHb NOKyMEHTOB, HEOOXOMUMBIX JJIsI TIPEOCTABICHUST MYHHUIIUITATLHOM
YCITYTU:

2.3.1. 3asBnenue (dopMa s 3anojHEHMs ykazaHa B npwioxkennn Ne 1 k
AJIMUHUCTPAaTUBHOMY PErIaMEHTY), KOTOPOE COCTABIISIETCS pa300punBO, O€3 COKpaIlCHHH, ¢
TIOJTHBIM YKa3aHWEM BCEX TPIJIaracMbIX K HeMY JJOKyMEHTOB.

2.3.2. Konmsi JOKyMEHTa, YIOCTOBEPSIOIIECTO JIMYHOCTh 3asBHUTENSA, SIBILIOLIETOCST
(U3MYECKUM JIULIOM, JTIMOO JIMUHOCTD MPEJICTABUTENS (PU3UIECKOTO WA FOPUANIECKOTO JIUIIA.

B caywasx, mnpemycMOTpeHHBIX —(QefepaTbHBIMA  3aKOHAMH, YHUBEpCAJIbHAs
ANIEKTPOHHASI KapTa SBISIETCS TOKyMEHTOM, YIOCTOBEPSIIOIIAM JIMYHOCTh TPAXKIAHIHA, TIPaBa
3aCTPaXOBaHHOTO JIUI[A B CHCTEMAax 00sI3aTeIbHOTO CTPAaXOBaHMs1, MHBIC MPaBa IPaKIaHIHA.

2.3.3. Kormusi moKymeHTa, MOITBEPK/IAIOMIETO TipaBa (MOJTHOMOUMSI) TPECTABUTEIIS
(bU3MYECKOT0 WM FOPUIMYECKOTO JIMIA, €CM C 3asBICHHEM OOpalaercsi MpecTaBUTeNb
3asIBUTEJIS.

2.3.4. JIOKyMeHT, MOATBEP KA TpaBa (MOJHOMOYKS) IIPEACTABUTEIIS 3asBUTEIS
— IOPUJIMYECKOTO JIMLA, MO0 €ro KOs, 3aBEpEHHAs OpraHu3aluen.

2.3.5. AKT 0 CBEpKE, COCTABJICHHBIM 3asBUTENEM (IIPH HAJTMYMH).

2.3.6. Kormmmu mmaTexHpIX TIOKYMEHTOB 3a IePHO, TT0 KOTOPOMY ITPOM3BOIUTCS CBEPKA.

2.3.7. Komm JOKYMEHTOB, TOATBEP)KIAIONINX MPUHAIICKHOCTh KO JIbIOTHOM
KaTeropyuu ULl (NP1 HATUYUH).

2.4. 3anpernieHo TpeOoBaTh OT 3asIBUTEIIS:

MIPEACTABICHHUS JTOKYMEHTOB M WH(OpMAIlMM WM OCYIIECTBICHUS ICHCTBUH,
MPEAICTABIICHUE WM OCYIICCTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMHU
MPABOBBIMU AKTaMH, PETYJIUPYIOIMIMMH OTHOIICHUS, BO3HHUKAIOIMIUE B CBS3U C
MPEIOCTaBICHUEM TOCYIAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIIYT,

MPEACTABICHUS] JOKYMEHTOB ©  WHGOpMAIMHM, KOTOPHIE HAxXOmATCs B
pPacnopsDKEHUH OPTraHoOB, TPEIOCTABISIONIMX TOCYIApCTBEHHBIC YCIYTH, OPTaHOB,
MPEIOCTABIISAIONIUX MYHHUIIMITATIbHBIE YCIYTH, HWHBIX TOCYIapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYTPAaBIIEHUS JUOO TOJBEIOMCTBEHHBIX TOCYJIAaPCTBEHHBIM
opraHamM WJIM OpraHaM MECTHOTO CaMOYIPaBJICHHS OpTaHMU3aIluii, YYacTBYIOIIUX B
MIPEIOCTABIICHUN TPEAYCMOTPEHHBIX 4YacThio | ctathu | demepallbHOTO 3aKOHA OT
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27.07.2010 Ne 210-®3 «O6 opraHu3zaiy MNPEJOCTABICHUS TOCYIApPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT» MYHHUIUMAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®Denepaniv, HOPMATUBHBIMHU TPABOBBIMU aKTaMU
PocToBckol 001acTH, MYyHULMIAIBHBIMU TMPAaBOBbIMU AKTAMH, 32 MCKIIOYEHUEM
JIOKyYMEHTOB, BKJIIOYEHHBIX B OIpeJeieHHbId yacThio 6 cratbu 7 denepanbHOro
3akoHa or 27.07.2010 Ne 210-®3 «OO6 opra"uzanuu IpeaoCTaBICHUS
rOCyAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYr» TI€pPEUYeHb JIOKYMEHTOB. 3asiBUTEIb
BIIpaBE MPEJCTABUTh yKa3aHHbIE JIOKYMEHTHI W HH(OpPMAIMIO B  OpraHbl,
NPENOCTABISIOIINE TOCYIaPCTBEHHbIE YCIYTM, W OpraHbl, MPEJOCTABISIOLIINE
MYHULIUTNAIBHBIC YCIYTH, 10 COOCTBEHHOW UHUITUATHBE.

2.5. OcHOBaHMEM JJIsl OTKa3a B IPUEME IOKyMEHTOB SIBIISICTCSI:

2.5.1. OOpartieHue ¢ 3asBICHUEM O MPEIOCTABICHUU MYHUIIUIAIBHON yCIyTH
HEYNOJHOMOYEHHOTO JIMIIA.

2.5.2. Hannyue B TOKyMEHTE HEOTOBOPEHHBIX MPUITMCOK U HCTIPABICHUM, KpOME
Clly4aeB, KOTJla JOMYyIICHHbIE HApYIICHUS MOTYT OBITh YCTPAHEHBI OpraHU3ALMSIMH,
YYacTBYIOIIMMHU B TIPOLIECCE OKAa3aHUSI MyHUITUTIATBHONU YCIIYTH.

2.6. OcHOBaHMi1 1JIs1 OTKa3a B MPEOCTABICHUH YCIYTH HE TIPETyCMOTPEHO.

2.7. IlpenocTaBieHre MyHULIUITAILHON YCITYTH OCYIIECTBIsIETCS OECIIaTHO.

2.8. MakcumanbHbIi CPOK OXHJAHUS B OYepeIu MpU Mojadye 3ampoca O
MPENOCTABIICHUM MYHHUIIMIAIBHOW YCIyTd, Uil KOHCYJbTallMU U TOJTY4YEHUS
nokyMeHToB 3asBuresieM B KYU, MAY «M®I] Taranpora» He JOJKEH NPEBBIIIATh
15 munyT.

2.9. Cpok u TOPAJOK PETUCTPALMU 3ampoca 3asBUTENSA O MPEAOCTaBICHUH
MYHHUIMIIAUIBHON  YCIyTH, TMPEIOCTABIIEMON OpraHuM3alneil, y4acTBYIOIIEW B
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

3asBnenue, HanpaieHHOe B KYU, MAY «M®II Taranpora», B TOM 4uCIIE
MOYTOBBIM OTIPABJIICHUEM WJIM B BHUJE DJEKTPOHHOTO JIOKYMEHTa uepe3 Enunbii
nopTaj, IMOJICKUT O00s3aTeIIbHOW PETUCTpAIlMd B COOTBETCTBUU C IpaBUJIAMU
JIEJIONPOU3BOCTBA B TEUECHHE OJHOI0 pabouero JAHsl.

2.10. VYcraHoBieHbl creayoomue TpeOOBaHUS K TIOMEIICHUSM, B KOTOPBIX
MPEIOCTABIISCTCA MyHUITUTIATIbHAS yCITyTa:

2.10.1. Mecra, mnpegHa3HA4YCHHBIC [JII O3HAKOMIJICHHS 3asABHTEIICH C
nH(OPMAITMOHHBIMA MaTepuaiaMH, 000pyayIoTcS MHPOPMAIIMOHHBIMU CTEH/IAMH, Ha
KOTOPBIX Pa3MENIAOTCs CIIEIYIOINE CBECHNUS

W3BJICUCHUS] W3 3aKOHOJATEIBHBIX W WHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB,
CoJIep KallluX HOPMBI, PETYJIUPYIOLIKE ACSITENbHOCTh MO OKA3aHWIO MYHUIHUIIAIBLHOM
YCIIyTH;

W3BJICYEHUS U3 TEKCTa AJMUHUCTPATUBHOTO PETJIAMEHTA C TPUIOKECHUSIMU;

Onok-cxema (ykazaHa B MpriiokeHHH Ne 2 K AJIMHHUACTPAaTUBHOMY PETJIaMEHTY)
U KpaTKOE OMHUCaHUE MOPSIKA MPEI0CTABICHUS MyHULIUTTAIBHON YCITYTH;

MepevYeHb JOKYMEHTOB, HEOOXOIUMBIX MJIsi MPEJOCTABICHHUS MYHHUITUTATHHON
YCIIYTH;

OCHOBAaHUSI JIJI1 OTKa3a B IpUeMe JOKYMEHTOB;

OCHOBAHMS JIJIsI 0TKa3a B MPEIOCTABICHUN MYHUIIUITAILHON YCITyTH;

MOPSAAOK 00XKaJOBaHUS PEIICHHUM, JCHCTBUM WM O€3ICHCTBUS JTOJKHOCTHBIX
T,

2.10.2. Mecta s OXUJAHUS JOJDKHBI COOTBETCTBOBATH KOMDOPTHBIM
yCIIOBUSIM ISl 3asgBUTeNeid. KolnyecTBO MeCcT OXHMAAHMS OMNpEeNessieTcsl UCXO0as M3
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(baKTHYeCKO Harpy3Ku U BO3MOKHOCTEH JJI UX Pa3MEIEeHUs B 3JaHUH, HO HE MOXKET
COCTaBJISITh MeHee MATH MecT it MAY «MO®L] Taranpora» u MeHee Tpex MECT s
KVU.

2.10.3. Mecta a1t opopmIieHHS] JOKYMEHTOB 000pYIYIOTCSI CTYJIbSIMHU, CTOJIaMU
u obecreunBaroTCs 00pas3laMu 3arfojJHEHUs JOKYMEHTOB, OJIaHKaMu 3asBICHUN U
KAHIIEJIAPCKUMU MPUHAIIICKHOCTIAMH.

2.10.4. KaGunetsl (OKHaA) IpueMa 3asBUTENEH JODKHBI OBITH O0OPYIOBAaHBI
HH(POPMAITMOHHBIMU TAOJTMYKaMHU (BBIBECKAMH) C YKa3aHUEM:

HOMEpA U Ha3BaHUs KabuHeTa (OKHA);

dbaMuTuu, UMEHH, OTYECTBA M JOJDKHOCTH CIICIIMAIIMCTA, OCYIIECTBIISIFOIIETO
IpHUeM.

2.10.5. Onepamumonuctet MAY «M®I] Taranporay, OCyIIeCTBISIFOIITUE TIPHEM,
00eCIeYnBaIOTCS  JIMYHBIMUA ~ WJCHTU(UKAITMOHHBIMA  KapTouykamMu W (Wim)
HACTOJILHBIMU TaOJMukamH, a crienuanuctel KYU - HacTompHBIME TaOIHIKaMH.

2.10.6. Kaxmoe pabouee MeCTO CIEHHAINCTa JOJDKHO OBITH 00OpYI0BaHO
NEPCOHANIBHBIM ~ KOMIIBIOTEPOM C  BO3MOXKHOCTBIO JOCTyHna K HEOOXOJIWMBIM
uHOpMAIIMOHHBIM 0a3aM JaHHBIX, [E€YaTaAlIIUM YCTPOMCTBAM, HCTOYHHUKOM
oecniepeOOMHOr0 MUTaHUS.

2.10.7. Tlpm opranuzanmyd pabouMx MECT JOJDKHA OBITh MPeayCMOTpEHa
BO3MOKHOCThH CBOOOHOTO BXOJIa M BBIXO/Ia U3 TTOMEIIICHUS.

2.11. Pesynbrarbl  OKa3aHWs  MYHUIMNAIBHONW  YCIYTHM  3asSBUTEISIM
OTIPEMETSIOTCS CIESTYIOIIMMHU MTOKA3aTeIsIMU Ka4eCTBA U JOCTYITHOCTH:

JTOCTYITHOCTb - JIOJIS MOTpeOUTeNeH, YAOBICTBOPEHHBIX KAUYECTBOM M MTOJIHOTOM
uHQOpMAIM O TOPSAKE TPEIOCTABICHUS YCIYTH, BO3MOXKHOCTh TITOJTYUYEHUS
nHdopmaruu  4depe3 ceTtb «lMHTEepHET», BO3MOXHOCTH IONYYCHHUS YCIYTH C
UCIIOJIb30BaHuEM ceTH «HTepHeTY,

KauecTBO - JOJsI TOTpeOuTeNnei, yAOBIETBOPEHHBIX KaueCTBOM TIpoIecca
MPEIOCTABICHUSI YCIYTH, JIOJISI CIIy4aeB NPaBWIHHO O(GOPMIICHHBIX JOKYMEHTOB
JOJDKHOCTHBIM ~ JIUIIOM, OTCYTCTBHE HapekaHud B paboTe JOKHOCTHBIX JIWIL
MOCTABIIMKA MyHUITUTIATLHOU YCIIYTH,

KOJIMYECTBO ClydyaeB OOKajJoBaHUS - JOJI1 OOOCHOBAHHBIX KaJloO K 0OO0IIemMy
KOJIMYECTBY OOCTY>KEHHBIX TOTpeOuTEeNe 1o JaHHOMY BHUIY YCJIYT, JOJs
000CHOBaHHBIX KaJ00, PACCMOTPEHHBIX U YJIOBJICTBOPEHHBIX B YCTAHOBJICHHBIN CPOK,
JI0JIT TOTpEeOUTeNel, YAOBIETBOPEHHBIX CYIIECTBYIOIIUM TMOPSIAKOM W CpPOKaMU
00aoBaHUs.

HeoOxogumble 1711 TIpeIOCTaBICHUS YCIYTH JOKYMEHTHI TIPH  HAJTWYUAA
TEXHUYECKON BO3MOKHOCTH JUIsI MX TpHEMa M PACCMOTPEHHS B YCTAaHOBIICHHOM
MOPSIIKE MOTYT OBITh HANpaBJCHBI 3asgBUTEIEM TI0 JJIGKTPOHHOW TmodTe (B
CKaHMPOBAaHHOM BHJE), B TOM 4YHCJIE€ C HCIOJIb30BAHUEM PETHOHAIBHOMN
rocyJIapCTBEHHOW MH(POPMAIMOHHOMN cucTeMbl « EquHBIN mopTan rocyaapCTBEHHBIX U
MyHUITUNATBHBIX ~ yeuyr  (dyHKuumid)». Ilpuw 2TOM 3asgBHUTENIO HAIpPaBISIETCS
uHdopmarus 06 anpece u rpaduke pabotet MAY «M®I] Taranporay», B KoTopoe eMy
HEOOXOMMMO OOpaTUThCSA IS TPEACTABICHUS OPUTHHAJIOB JTUX JOKYMEHTOB.
Nudopmaruio 0 BO3MOKHOCTH HANpPABJICHHS JOKYMEHTOB B DJJIEKTPOHHOM BHUJIE
MOHO NOJay4uTh B MAY «M®I] Taranpora» mno tenedoHaMm, yKa3aHHBIM B ITyHKTE
1.5. AAMUHUCTPATUBHOTO PETJIAMEHTA.



3. Cocras, n0CJIeI0BATEJIbHOCTh U CPOKH BbITIOJHEHHUS
aJIMUHUCTPATHUBHBIX Npoueayp (AeiicTBUil), TPeOOBAHUS K MOPAAKY HUX
BBINIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (AelcTBUii) B 3JIeKTPOHHOH popme

3.1. IlpenocraBieHre MYyHUIMNAILHOM YCIYTH OCYIIECTBISIETCSl TOCPEICTBOM
BBITOJIHEHHS CIIEAYIOIINX aJMUHUCTPATUBHBIX ITPOLENYP:

NPUEM W PETUCTpalMis 3asBJICHUS O IMPEJOCTABJICHMA MYHUIIMIIAIBHOW YCIyTU C
MTAKETOM JIOKYMEHTOB;

PACCMOTPEHUE MPEICTABICHHOTO MTAKETa JOKYMEHTOB U IMOATOTOBKA aKTa O CBEPKE;

3.1.3. noamcanue 3asBUTENIEM U BbIJIaua WM HATPaBJICHUE €My aKTa CBEPKH.

3.2. Ilpuem u peructparys 3asBJICHUs C TAKETOM JJOKyMEHTOB.

OcHoBaHMeM ISl Hayasla aMUHUCTPATHUBHOM TPOLIETYPHI SIBIISICTCS 3asIBICHUE C
MTAKETOM JOKYMEHTOB, MOCTYIUBIIIEE OT 3asIBUTEIIS.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE aIMUHHUCTPATHBHOM
npouenypsl, seisiercs cnenpanucT KYU, MAY «M®L] Taranpora», KOTOpblid IPOBEPSIET
COOTBETCTBHE 3asBJICHUSI C MPUJIOKEHHBIMU K HEMY JIOKYMEHTaMH TpPEOOBaHUSIM,
MPEAYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

B caywae COOTBETCTBUS TMPEACTABJICHHBIX JOKYMEHTOB TpEOOBAHUSM,
MPEyCMOTPEHHBIM AJMUHUCTPATUBHBIM periaMeHToM, cneuuanuct KYU, MAY
«M®IL] Taranpora» perucTpupyer 3asBICHUE B COOTBETCTBUHM C YCTAHOBJICHHBIMU
MpaBUJIaMH JIEJIONPOU3BO/ICTBA.

B cityuae HECOOTBETCTBUA 3asBJIECHUS] W NMPEACTABICHHOIO MakeTa JTOKYMEHTOB
TpeOOBaHUSIM, TPEAYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, CHEIUATUCT
KYU, MAY «M®I] Taranpora» 0TKa3bIBAE€T B IPUEME U PETUCTPALIMU 3asBJICHHUS.

MakcumarnbHasi MPOJIOJKUTEIIBHOCTh  AJMUHUCTPATUBHOM MPOLIEAYPHl HE
JIOJDKHA TMPEBBINIATh 15 MUHYT.

Pe3ynbTaToM agMUHHCTPATUBHON MPOUEAYPHI SBISIETCS MPUEM U PETUCTpaALU
3asBJICHUS C TAKETOM JOKYMEHTOB.

3.3. PaccMmoTpenue npencTaBieHHOTO MakeTa JOKYMEHTOB M TTOJIT0TOBKA aKTa O
CBEPKE.

OcHoBaHueM Uil Hayajda  aJAMUHUCTPATUBHOM  MpOUENypbl  SABISETCA
nocTyIyieHue chOPMUPOBAHHOTO TTakeTa TOKyMeHTOB B KY .

HomxuoctHoe nurio KYU B cpok He Oomee 15 pabGoumx gHEH ¢ MOMEHTa
MOJTyYeHHUsl 3asgBJICHUS U CHOPMUPOBAHHOIO IMAKETa JOKYMEHTOB OCYIIECTBISET €ro
paccMOTpeHHe U oOecreyuBaeT TOATOTOBKY akTa O CBEpPKE, COJAEpKallero
HHpOpMAIIMI0O O HAYKWCICHHBIX W YIUIAYEHHBIX CyMMax apeHJHOM IuIaThl 3a
MYHUIIUNIATBHOE UMYIIECTBO (UM 3€MEJIbHBIN Y4acCTOK).

[ToAroTOBIECHHBIN aKT O CBEPKE MOAINUCHIBACTCS JOJDKHOCTHBIMU JIMIIAMHU, B
KOMIICTCHIIMIO KOTOPBIX BXOAUT TIPOBEPKA COJCPKAILICHCA B AaKT€ O CBEpPKE
uHdopMaIuu.

PesynbraToM aaMUHHCTPATUBHOW MPOIENYpPHl SBIAECTCS OGOPMIICHHE aKTa O
cBepke, oo nepenaya ero B MAY «M®I] Taranporay ajis mocieayroiei nepenadu
3asIBUTEIIIO.

3.4. Tlognucanue 3asBUTENIEM U BbIJjaya €My aKTa O CBEPKE B CiIydae, €CIH
WHOM CTIOC00 €ro MOoJy4YeHUs He yKa3aH 3asBUTEIIEM.

OcHoBaHnueM Juisi Hayajga  aJAMUHUCTPATUBHOM  MOpOUENypbl  SABISETCA
MOJATOTOBJIEHHBIN aKT O CBEPKE.



3asButens npuriamaercs B KYU wim B MAY «MO®Il Taranpora» s
MOAIKUCAHUS TOATOTOBIIEHHOTO AKTA O CBEPKE.

HomxnoctHoe o KYU umu MAY «MO®II Taranpora», OTBETCTBEHHOE 3a
BbIJIaUy PE3YJbTaTOB MPEAOCTABICHUS MYHUIUMIIAIBHON YCIYTd, MOCIE MOAMUCAHUS
aKTa O CBEPKE CO CTOPOHBI 3asIBUTENS BBIJIACT €EMY O] POCIUCH OJIMH AK3EMIUISIP aKTa.

B cnydyae HesiBKM 3asBUTENIA B HA3HAYEHHOE BPEMSI aKT O CBEPKE HAIPABISCTCS
3asIBUTEIIIO TIOYTOBBIM OTIIPABJICHUEM.

Pe3ynpraToM aAMUHHCTPATUBHON MPOLEAYPHI SBJISETCS MOJANMCAHUE aKTa O
CBEpKE apEHJHBIX IUIaTeXEW 3a MYHUIUIAIBHOEC HUMYIIECTBO (MM 3€MEJIbHBIN
Y4YacTOK) U BblJaya (HalpaBJ€HHUE) €ro 3asBUTEIIO.

4, q)Ole)I KOHTPOJISA 32 UCITOJTHCHUEM AI{MI/IHI/ICTpaTI/IBHOFO periiaMmeHTa

4.1. Tekymuii KOHTPOJb 3a COOJIOJCHUEM MOCJIEA0BATEILHOCTH JCHCTBUA,
CPOKOB MIPENOCTABIECHUSA MYHULATTAIBHOM YCIIyTH, OTIPEIEIIEHHBIX
AJIMUHUCTPAaTUBHBIM PETJIIAMEHTOM, oOcylecTBisieTcss npencenareasem KYU u
nupektopoM MAY «M®I] Taranporay.

Texkymui KOHTPOJIb OCYILIECTBIIAECTCS IIyTEM IIPOBEACHUS IUIAHOBBIX IPOBEPOK
npeacenareneM KYU, aupexropom MAY «M®@II Taranpora», OTBETCTBEHHBIMH 3a
OpraHu3aluio padoThl MO NPEJOCTABICHUI0 MYHMIMIAIBHONW YCIyTH, MHPOBEPOK
COONIONCHNA M MCIOJHEHUS CHEUMATUCTAMHM TOJOXKEHUN AJIMHUHHCTPATUBHOIO
periiaMeHTa, HWHBIX HOPMAaTHBHBIX NPaBOBbIX akToB Poccuiickonn ®enepanuu,
MYHULMNAIBHBIX ~ TPAaBOBBIX  akTOB  ropoxa  Taranpora. llepmomudHOCTB
OCYILECTBJICHUSI KOHTpOJISI ycTaHaBiauBaercs npencenarenem KYUW, nupexropom
MAY «M®I] Taranpora». IIpu mpoBepke MOTyT paccMaTpuUBaThCA BCE BOIPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHULMIAIBHON yCIyrH (KOMILIEKCHBIE MPOBEPKH),
WIN OTIENbHBIE BOIPOCH! (TeMaTH4eckue npoBepkH). [1o pesynprataM mpoBeAeHHBIX
IIPOBEPOK B CIIyyae BBISABJIICHUSI HApPYLICHUU IIPU MPEAOCTABICHUU MYHULUNAIbHOU
YCIYTM OCYILECTBJISETCA IPUBJICYCHUE BHUHOBHBIX JIMII K OTBETCTBEHHOCTU B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

Tekymui KOHTPOJIb 32 NMOPSAKOM IPEAOCTABJICHUS MYHULMINAIBHOM YCIYTH
ocyuecTBisieTcs Takxe npeacenareneMm KYU, nupekropom MAY «MO®IL] Taranpora»
IIOCPEACTBOM PACCMOTPEHUsI NUCBMEHHBIX, B TOM YHUCJE B DJJIEKTPOHHOM BHJIE, U
YCTHBIX JKaJI0O TpakIaH.

4.2. KoHTpOJb MOMHOTHI U KAYECTBA MPEIOCTABICHUS MYHULIUNAIBHON YCIyTH
BKJIIOYAIOT B Ce€0sl MpOBEJEHUE TMPOBEPOK, HAMNPABICHHBIX HA BBISBICHUE U
YCTpaHEHHE MPUYMH U YCJIOBHM, BCIEACTBUE KOTOPBHIX ObUIM HapyIIEHbI IpaBa
3asBUTEIISI, @ TAKXKE PACCMOTPEHUE, NPUHATUE DPEIICHUHM W IMOATOTOBKY OTBETa Ha
oOpailieHue 3asBUTENIs, CoJIepKalllee *Kaao0y Ha pelIeHUe TOHKHOCTHOTO JIMIIA.

[InaHOBBIE TIPOBEPKM IPOBOMATCSA €KEKBAPTAIBHO B COOTBETCTBHH C
pacniopsbkeHuem (mpukazoM) npencenarens KYUW wiam gupexkropa MAY «MOI]
Taranporay.

Pemienne o0 mnpoBeneHMM BHEIUIAHOBOM IPOBEPKM IIOJHOTBI M KadecTBa
IIPEOCTAaBICHNs MYHUIMIAIBHOM YCIyrd npuHuMaercs npexncenarenem KYUM B
CIIEAYIOIIUX CIIyqasx:

B CBSI3M C IIPOBEPKOM YCTPAHEHUS PAHEE BBISIBIICHHBIX HAPYLICHUN HCIIOJHEHHUS
MOJIOKEHU AJIMUHUCTPATUBHOIO PErJIaMeHTa, a TaKKe€ WHBIX HOPMATHUBHBIX



IPAaBOBBIX  AKTOB,  YCTaHABIMBAIOIMIMX  TpeOOBaHMS K  TMPEAOCTaBICHUIO
MYHULIANIAIBHOW YCIIYTH;

noctymienue B KYU nu6o B AnMuHHCTparuio ropojaa TaraHnpora oOparieHui
bu3MYecKuX U IOPUAMYECKUX JIUIL C jKajlo0aMHu Ha HapylIeHUE WX MPaB U 3aKOHHBIX
WHTEpPECOB JlecTBUSIMU (0€3eCTBUEM) JTOJDKHOCTHBIX JIMI[, OTBEYAIOLIUX 3a
MPEAOCTABICHNE MYHULIMTIATBHON YCIYTH.

B tom ciydae, eciau B pesynbTaTe MpPOBEPKUM OOHAPYKEHbI HECOOTBETCTBHUSI B
JOKYMEHTaX, B JIEUCTBUAX COTPYAHUKOB, YYaCTBYIOIIMX B MPEIOCTABICHUU
MyHUIMNANbHOW yciyrH, npenaceaarens KYU, nupekrop MAY «MO®IL] Taranpora»
o0ecneunBalOT pa3pabOTKy W BBIMIOJHEHUE JCUCTBUN MO YCTPAHEHUIO BBISIBICHHBIX
HECOOTBETCTBUU U UX MPUYMH.

4.3. JlomKHOCTHBIE JIHIlA, CHEHUAIUCTBI, OCYIIECTBISIONINE JCHCTBUS,
OIIpEICIICHHBIE aIMHUHUCTPATUBHBIMH MpOLEIypaMH, YKa3aHHBIMH B
AJMUHHCTPAaTUBHOM pEIVIAMEHTE, HECYT MEPCOHAJIbHYI0 OTBETCTBEHHOCTH 32
COOJIIOJIEHUE CPOKOB, MOPsIIKA MTPOBEACHHUS, TTOJIHOTY M KaU€CTBO BBIMOJIHEHUS YCIIYT.
[IepcoHanbHasi OTBETCTBEHHOCTh CIEHHAIMCTOB 3aKPEIUISIETCS B UX JOJKHOCTHBIX
MHCTPYKLHSX.

[Ipeacenarens KYU, aupextop MAY «M®I] Taranpora» opranusytor padboTy
[0 OKA3aHUI0 MYHULMIAIBHOW YCIYIH, OCYLIECTBISIOT KOHTPOJIb 334 CPOKaMH M
KaueCTBOM IPEOCTABIICHUS YCIYTH, IPUHUMAIOT MEPHI K COBEPIICHCTBOBAHUIO (pOopM
U METOJIOB pPabOThl MO MPENAOCTABICHUIO MYHHUIIMIIAIBLHON YCIYrd, OOYyYEHHIO
MOJYMHEHHBIX, HECYT NEPCOHAIIbHYI0 OTBETCTBEHHOCTh 3a COOMIOAEHUE HOPM
JNEUCTBYIOIIETO 3aKOHOATEIbCTBA.

Cneumamuctet MAY  «M®I] Taranpora», KVYU, ocymecTBmsaomue
MH()OPMUPOBAHKE IO BOMPOCAM MPEJOCTABICHHUS] MYHULMIAIBHON YCIYTH, a TaKkKe
IpUEM  JOKYMEHTOB M  PAacCMOTPEHHE  3asBJIICHUM, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COONIOZEHUE TopsA/Ka HWH(OOPMHUPOBAHHUS, YCTAHOBIEHHOTO
AJIMUHUCTPAaTUBHBIM PEMVIAMEHTOM, a TaKX€ 3a COOTBETCTBHE pE3YyJbTATOB
paccMOTpeHus 3asBIeHUsI TPeOOBaHUIM 3aKoHOAaTeNbcTBa Poccuiickoit deneparuu.

Cnemnamuctel KYU, ynonHomoueHHBIE Ha OQOpMIICHHUE JIOKYMEHTOB B
IpOLECCE MPENOCTABICHUS MYHULMIAIBHOW  YCIYyTH, HECYT I€PCOHAJIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHE TOpsAAKAa U Cpoka OPOpPMIICHHS JOKYMEHTOB, a
TAKX€ 3a JOCTOBEPHOCTh BHOCUMBIX B 3TU JIOKYMEHTBI CBEJICHUM.

4.4, KoHTpoJb 3a MPEJOCTABICHHEM MYHUIIMIAIBHOW YCIYTH CO CTOPOHBI
rpaXkaaH, WX OOBEAMHEHWH W OpraHu3alMid OCYLIECTBISETCS NYTEM MOJIYYEHUS
MMCbMEHHOM, YCTHOM WJIM B 3JIEKTPOHHOM BHUJI€ MHPOPMAIIUU O HAJTUYUU B IEUCTBUSIX
(O6e3neiicTBUM) OTBETCTBEHHBIX JIOKHOCTHBIX JIMIl, @ TAaKXe MNPUHUMAEMBIX HMHU
pEelIeHnAX, HAPYILIEHUH MMOJI0KEHUN HACTOSIIETO ATMUHUCTPATUBHOIO PETJIAMEHTA U
WHBIX HOPMATHUBHBIX TIPaBOBBIX AaKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUA K
MIPEAOCTABIEHNUIO MyHULUITAIBHON YCIYTH.

B mo0oe BpemMss ¢ MOMEHTa IMOJayd JOKYMEHTOB Ha THPEJOCTaBJICHUE
MYHHUIMIIAIBHON YCIYTH 3asBUTEIb HMEET IPABO HA IMOJYYEHHUE CBEICHUU O
COCTOSIHUM 3adBKM IYTEM MUCbMEHHOIO, B DJJICKTPOHHOM BHJAE WIH YCTHOIO
oOpareHus.

['paxxnane, Wx OOBENMHEHHMS] W OpraHW3allMd TaKXKe BIIPABE HAMPABIATH
3aMEUaHusl W NOPEIJIOKEHUs 1O  YIYYIICHUIO KadecTBa  MPENOCTaBIICHUS
MYHULIUNIAIBHOMN YCIIyTH.



5. locynedHoe (BHecyaeOHOE) 00:Ka10BaHUE 3asiBUTEJIEM PellleHUil U
neicTBHil (0e31eiicTBUSI) OPraHa, NPeA0CTABJSIOIIEr0 MyHUIIUNIAJIbHYIO YCJIYTY,
JAOJIKHOCTHOIO JIMIA OPIraHa, MPeJI0CTABIAIIIEr0 MyHHIMIIAILHYIO YCJAYTY,
JIM00 MYHUIIUNIAJIBHOI'O CJIy Kallero

5.1. 3asgBUTENH UMEET MPABO B JOCYACOHOM (BHECYIEOHOM) MOPSIKE OOPATUTHCS
C ano0oi Ha nelcTBus (0e3/1eMCTBUE) U PEIeHUs], OCYIIECTBIIIeMbIC (IPUHATHIC) B
XO0/JI€ TIPEIOCTaBICHUSI MYHUITUTIATBHONU YCIIYTH.

5.2. 3asgBUTENH MOXKET OOPATHTBCS C KAIOOOKW B TOM YHCIE B CIEAYIOIIMX
CIIyqasix:

HapylIEHUs CpOKa pErucTpaluy 3ampoca 3asBUTENS O MPEeAOCTaBICHUU
MYHULANIAIBHOU YCIIYTH;

HapyILIEHUs CPOKa NPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

TpeOOBaHUS y 3asBUTENS JTIOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®denepanyivi, HOPMATUBHBIMU TMPABOBBIMU aKTaMU
PocToBckol 0051acTH, MyHUIIMIIAILHBIMU MPABOBBIMU aKTaMH JJIA MPEIOCTaBICHUS
MYHUITUTIATBHOU YCITYTH;

OTKa3 B TMpUEME Yy 3asiBUTENS JOKYMEHTOB, MPEACTABICHUE KOTOPBIX
MPEIyCMOTPEHO HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoii ®deneparuu,
HOPMATUBHBIMH TIPABOBBIMH aKTamMu PoOCTOBCkOM 00J1acTH, MYHUIIUNAILHBIMU
MPaBOBBIMH aKTaMU IS MPEJOCTABICHNUS] MYHULIUITAIbHON YCITyTH;

OTKa3 B IPEIOCTAaBICHUU MYHUIMIAIBHOW YCIYTH, €CIIM OCHOBAaHMS ISl OTKa3a
HE MPEeTyCMOTPEHBI (PeiepalbHBIMH 3aKOHAMHU U MPUHSATHIMUA B COOTBETCTBUU C HUMH
WHBIMA  HOPMAaTMBHBIMM  NpaBOBBIMH  aktamMu  Poccuiickon — ®enepanuu,
HOPMAaTUBHBIMH TPABOBBIMH akTaMH PoOCTOBCKOW 001acTH, MyHUIIUIAIbHBIMH
MIPaBOBBIMH aKTaMHU;

3aTpe0OBaHUE C 3asBUTENS MPU MPENOCTABICHUM MYHHUIMNAIBHONW YCIyrd
IaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU IMIPAaBOBBIMU akTamu Poccuiickoi
denepaniid, HOPMATHBHBIMH  TPABOBBIMM  akTaMu  PoOCTOBCKOMl  00iacTw,
MYHUITUTIATBHBIMY IPABOBBIMU aKTAMH;

OoTKaza  opraHa, JODKHOCTHOIO  JIML@  OpraHa,  IpeaoCTaBIISIFOIIErO
MYHUITUTIATBHYIO YCIYTY, B HCHPABJICHUH JAOMYIICHHBIX OMNEYAaTOK M OIMUOOK B
BBIJIAHHBIX B Pe3yJbTaTe MPEJOCTABICHUS MyHUITUTIAILHOM YCIyTH IOKYMEHTax JU00
HapyIlIEeHUE YCTaHOBJICHHOI'O CPOKa TaKUX UCIIPABICHUM.

5.3. OcHoBanmeM I Hadajga TPOIEAYpPhl J0CyneOHOTO (BHECYAEOHOTO)
o0XanoBaHUs SBJIAETCS TOCTYIUIGHHE >KaJloObl Ha JnelctBus (Oe3deiicTBue) u
pelleHus, OCyIIeCTBIsAeMble (TPUHATHIE) B XOJE€ MPEIOCTABICHUS MYHHUIUIAIbHBIX
YCIIyT Ha UMS CJIETYIOUIUX JOJKHOCTHBIX JIULL:

5.3.1. Ilpencenarens KYU

noutou no aapecy: 344900, r.Taranpor, yi. ['peyeckas, 58;

9JIEKTPOHHON TIOYTOH 1Mo aapecy: Kui@pbox.ttn.ru;

auYHO (K TpEeACeAaTeNi0 WM 3aMECTHTENI0 TpEJCeNarelis) IO ajapecy: T.
Taranpor, yi. I'pedeckas, 58, ka6. 17 (cpema ¢ 9.00 no 18.00, tenmedon mis
npeaBapuTenbHoi 3amucu: 613-980);

o Mecty mnpenocrasiieHus yciayrn B MAY «M®IL[ Taranpora» mo anpecy:
347904, r. Taranpor, yi. Jlenuna 153-a.

5.3.2. 3amectutens ['nmaBel AnMuHUCTpanuu ropoja TaraHpora mo BoIpocam
KWJIAITHOW MOJIMTUKY U MYHULIUTIATHPHONH COOCTBEHHOCTH:
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noutoit no axpecy: 347900, r. Taranpor, yiu. [lerpoBckas, 73;

AJIGKTPOHHOM TIOYTOM 110 anapecy: adm@tagancity.ru;

JAUYHO 10 aapecy: I. Taranpor, yi. [lerpoBckas, 73, ka6. 405 (1-i u 3-if BTOPHHUK
mecsa ¢ 9.30 mo 12.00);

no Mecty mnpenocrtabieHus yciayru B MAY «MO®I[ Taranpora» mo aapecy:
347904, r. Taranpor, yn. Jlennna 153-a.

5.4. XKanoba mogaercs B MUCbMEHHON dopMe HAa OyMa)KHOM HOCHTENE OO B
anekTpoHHol popme B KYU. KanoObl Ha pemienus, npunsThie pykoBoautenem KYHU,
MOJAIOTCS B BBIIIECTOSIIUNA OPraH.

5.5. XKanoba wmoxer ObITh HampaBieHa 1o mouTe, udepe3 MAY «MOI]
Taraapora» ¢ WHCHOIB30BaHUEM WH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON CETH
«HTepHeT», uepe3 oQUIMANbHBIN MOpTan AJMUHUCTpalMu ropoaa TaraHpora,
€AUHBII TOpTal TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX YCIyr JU00 mopTan
rOCyJ1apCTBEHHBIX u MYHULIMTATbHBIX yCIIyT PocToBckoi oOnacTu
(www.pgu.donland.ru), a Takke MOXET OBITh NPHUHATA MPU JMUYHOM THpPHEME
3asIBUTES.

5.6. XKanoba nomkHa coepKaTh:

HauMEHOBAaHHE OpraHa, MPEJOCTABISIIONIEr0 MYHHIUNAIBbHYIO YCIYTY,
JOJKHOCTHOTO JIMIla OpraHa, MpeloCTaBISIONIETO0 MYHUIIUTIAIbHYIO YCIYTY, JTH00
MYHHUIMIIATBHOTO CIIY)Kalllero, peuieHuss M JeucTBus (0e3aeicTBUE) KOTOPBIX
00XKanyrTcs;

dbamunuio, uMs, OT4ECTBO (MOCJIEIHEE - NMPU HAIMYUH), CBEACHHUS O MECTE
KUTENbCTBA 3aABUTENS - (GU3MYECKOro Juila Ju00 HaMMEHOBAaHUE, CBEIACHUS O
MECTE HaXOXXJICHUS 3asABUTENSA - IOPUIAUYECKOTO JIMIA, a TakKe HOMEp (HoMepa)
KOHTAKTHOro TejedoHa, aapec (aapeca) 3JIEKTPOHHOW MOYTHl (NMIPU HAITUYUH) U
MOYTOBBIN aJpec, MO KOTOPHIM JOKEH ObITh HAllPaBJIEH OTBET 3aABUTEIIO;

cBeZieHHs] 00 O0KalyeMbIX PEIICHUSAX M JeNCTBUAX (0e31eicTBUM) OpraHa,
MPENOCTABIAIONIEr0 MYHHUIUNAIbHYIO YCIYTy, IOJDKHOCTHOTO JIMIA OpraHa,
NPENOCTABIAIONIETO  MYHHIIMIAIBHYIO  YCIYry, JHO0O0  MYHHUIIMIAIBHOTO
CIyXalllero;

JIOBOJIbl, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJACEH C PEUICHUEM H
neiicteueM  (Oe3delcTBUEM) OpraHa, NPEJOCTABISAIONIET0 MYHHUIIUTAIBHYIO
yCIyry, JOJKHOCTHOTO JMIla OpraHa, MNPEeJOoCTAaBISIONIET0 MYHULIHIAIbHYIO
yCAyry, JuU0O0 MYHHUIMIAIBLHOTO  CIyXallero. 3asBUTEIeM MOTYT OBbITh
MPEACTaBICHBI JOKYMEHTHI (MIPU HAJWUYKH ), TOATBEPKIAIOMINE TOBOBI 3asIBUTEIIS,
100 X KOIHH.

5.7. Kano6a, nocrynusmas B KYU, paccmarpuBaeTcs B TeU€HUE MATHAILATH
pabounx AHEW cO JHS €€ perucTpauuu, a B ciydae oOxkamoBaHus oTkaza KYU,
nomxkHocTHoro juua KYW B mpueme [OOKYMEHTOB Yy 3asBUTENs JHOO B
HCTIpaBJCHUN AOMYUICHHBIX OMNEYAaTOK M OMMOOK WM B Ciydae 00XKaJIOBaHUS
HApYIIEHHUS YCTAHOBJIEHHOTO CpPOKa TAaKUX HWCHPABICHUW - B TEUECHUE IISATHU
paboyux qHEH CO HS €€ PeTUCTPalHu.

5.8. Tlo pesynbraram paccmoTpenus >xano0bsl KYW mpunumaer omHo wu3
CIEAYIOUUX PEIICHHUM:

YIOBIIETBOPSET kano0y, B TOM 4uciie B opMe OTMEHBI IPUHSATOTO PEIICHUS,
WCTIPABICHUS JOMYIIEHHBIX KOMHTETOM OTEYAaTOK M OIMMOOK B BBIJAHHBIX B
pe3yabTaTe MPEAOCTABICHUS MYHUIUIAIbHON YCIYTH JOKYMEHTaX, BO3Bpara
3aBUTEII0 JCHEXKHBIX CpPEJCTB, B3MMaHHUE KOTOPHIX HE TMPEAYCMOTPEHO
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HOPMAaTHBHBIMU INPaBOBBIMU akTamMu Poccuiickon @Penepanuu, HOPMaTUBHBIMU
MPaBOBBIMH aKTaMu POCTOBCKOM 00J1acTH, MyHUIIMTIAJIBHBIMU MMPABOBBIMU aKTaMHU,
a Tak)Xe B UHBIX (OopMax;

OTKa3bIBAE€T B YJIOBJIETBOPECHUU KaJIOOHI.

5.9. He mno3gHee [HS, CHEAYIOIIEro 3a JgHEM NPUHATHS pelieHus o0
YAOBJIETBOPEHUH JMOO 00 OTKa3e B YJJAOBJICTBOPCHUHU KajdoObl, 3asSBUTCIIO B
MUCbMEHHON (OpMe WJIM, TIO0 €ro KeJaHHI0, B AJICKTPOHHON (GopMe HampapiIseTcs
MOTHBHPOBAHHBIN OTBET O pe3yJibTaTaX PacCMOTPEHUS JKAJIOOBI.

3amecturenb [ 1aBbl AIMUHUCTpALIUU
ropona Taranpora —
YIPABJISIIOUIUH J1eJIaMU A.b. 3abexaitno
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[Tpunoxenue Ne 1

K AJMUHUCTPATUBHOMY
perJamMeHTy «CBepka
apeHIHBIX IIaTexei C
apeHaaTopamu
MYHULIUIIAJIBHOTO HMYILIECTBA
(B TOM UHCIE 3E€MEJIbHBIX
Y4aCTKOB)»

IIpencenarenio Komurera no ynpapJjieHuo
umyuiecTBoM r. Taranpora

JAABIEHHUE
O CBEPKE APEH/IHBIX ITJIATEXEM C APEHIATOPAMMU
MYHUIAITAJIBHOI'O UMVYILECTBA (B TOM UUCJIE 3EMEJIBHBIX
YYACTKOB)

oT

(manee - 3assBUTEH)
(U151 TOPUANYECKHX JIMII TIOJTHOE HAMMEHOBaHKE, OpraHH3allMOHHO-TIPaBoBas popma,
JUI UHAUBUAYAJIBHBIX NIPEIIpUHIMATENEH - CBEACHUS O PErHCTPaLlui,
st puznaeckux s - ©.1.0., macnopTHbIE TaHHBIE)

AJipec 3asBUTES:

(MecTOHaX 0K ICHHE IOPUIUUSCKOTO JIMIA; MECTO PETUCTPALUU (PHU3HUSCKOTO JIHIIA)
Tenedon (axc) 3asBurens:

[Ipotry opopMuTh akT 0 CBEpKE apeHIHBIX IUIATEXKEN

OTMETUTH HYKHOC

110 JOTOBOPY apEH/Ibl 36MEJIBHOTO y4acTKa

1O A0TOBOPY apCHABI MYHHUIIHUIIAJIBHOI'O HCKUJIOT'O ITIOMCIIICHU A

I1O AO0TOBOPY KYILIU-IIPOJAKHN MYHUIIUIIAJIBHOI'O HC)KHUJIOT'O ITIOMCIICHU A

Ne norosopa:

JlaTa 3aKJI0UYeHHUs JI0roBopa. roja,

azipec: ,

I10 COCTOJAHHIO Ha roaa.
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[TPMJIOXKEHUE:

OO NO|OPBWIN -

=
o

|
-

[N
N

dopMa MoTyYEHHUs PE3YIbTATOB MYHUIIUIIAIBHON YCIYTH:
0 — auuHo B KYU;

0 — au4Ho B MAY «M®I] Taranporay;

O — IMOCPEICTBOM IIOUYTOBOU CBSI3H.

3asiBUTENIb HECET OTBETCTBECHHOCTH 3a JOCTOBCPHOCTL IIPCACTABICHHBIX
B HACTOAILICM 3asBJIICHUH CBGI[GHI/Iﬁ.

3asBUTEIIb (®.1.0.)

JlaTa [Toamuck

14



BJIOK-CXEMA

[Tpunoxenue Ne 2

K AJMUHUCTPATUBHOMY
periiaMeHTy «CBepka
apeHIHbIX raTexen C
apeH aTopamu
MYHUIIUNIATBHOTO HUMYIIIECTBA
(B TOM 4YHuCJE 3eMeJbHBIX
Y4aCTKOB)»

IIOCJIEIOBATEIBHOCTH aIMUHUCTPATUBHBIX MTPOLEAYP IO MPEAOCTABICHUIO MYHULIAIIAIbHON
yeiyra «O cBepKe apeHIHbIX IUIaTekKel ¢ apeHIaTOpaMy MyHHMIIMIIAJIBHOTO UMYILECTBa (B
TOM YHCJI€ 3€MEJIbHBIX Y4acTKOB)»

OO6parenue 3asiBUTENS O MPEAOCTABICHUY MYHUIIMITAILHOM YCIYTH C MMAKETOM JOKYMEHTOB
B KYU i MAY «M®I] Taranporax»

4L

4L

[IpencraBneHHbIE 3asBUTENIEM JOKYMEHTHI
COOTBETCTBYIOT YCTAaHOBJICHHBIM TPEOOBAHUSAM

HpCI[CTaBJ'ICHHBIe 3as1BUTCICM
JOKYMCHTBI HC COOTBCTCTBYIOT
YCTAaHOBJICHHBIM Tpe6OBaHI/I$IM

4L 4L 4L
Ocy1ecTBiieHHE IPUEMA U PETUCTPALIUU YcTpanenue Ortkas
3asBJICHUS U IaKE€Ta JOKYMCHTOB, BblJa4ya <: HEOOCTATKOB 3asBUTCIIIO B
pacIucKu B IIPOLIECCE HPAUEME 1
nprema perucTpannuu
iL JIOKYMEHTOB 3asIBJICHUS C
MIPHIIOKEHHBIM
[lepenaua MAY «MOI] 1 TOKYMEHTaMH

Taranpora» oJIHOTO MakeTa
nokymeHToB B KYU

! \V

PaCCMOTpCHI/Ie MMPEACTABJICHHOI'O ITAKETAa JOKYMCHTOB 1 ITOATOTOBKA AKTa O
CBCPKC apCHAHBIX IUIaTeXXeH 3a MYHUIUIIAJIBHOC UMYIIECCTBO (B TOM 4YHUCJIC

3e€MEeNbHBIA YUaCTOK)

4L

[Tognucanue KYU akTa 0 cBepke apeHIHbIX IJIATeXEN 32 MyHULIUIIAIbHOE
HMMYIIECTBO (B TOM YHUCIIE€ 3€METbHBINA yUaCTOK)

4L

[Toanucanue 3asiBUTEEM U BbIJ1aua (HAPABIICHHE) EMY aKTa O CBEpPKE
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