POCCUICKAS ®EJIEPALIV
POCTOBCKAS OBJIACTb
MYHULIUITAJIBHOE OBPA3OBAHUE «I'OPOJI TATAHPOI »
AJIMUHUCTPALIMS TOPOJIA TATAHPOT' A

ITOCTAHOBJIEHUE

03.09.2013 Ne 2707 r. Taranpor

OO0 yTBepk JACHUH aIMUHHUCTPATUBHOTO

perjiaMeHTa IIPENOCTABIICHUS
MYHUIUIAIBHON YCIIyTH
«IIpenocraBienue mpaBoOOJIAAATEINIO
00BEKTOB MYHULHAIIAIBHOTO
MMYLIECTBAa, BKIIOYAs  3€MEJIbHBIN
YYacTOK, 3aBEPEHHBIX KOITHM

MPaBOYCTAHABIMBAIONTUX JOKYMEHTOB
(1y0IMKaTOB TOKYMEHTORB)»

B cootBerctBun ¢ ®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-03 «O06
Oo0IMX TPHUHIMIIAX OpraHU3allii MECTHOTO caMmoympaBieHus B Poccuiickoit
deneparuny», OeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranuzanuu
PEAOCTABICHUS TOCYJIapCTBEHHBIX U MYHMITUIIAJIBHBIX  YCIYT», MOCTAaHOBICHHUEM
ITpaButensctBa PocroBckoit obmactu or 05.07.2012 Ne 594 «O6 opranuzanuu
MEXBEJIOMCTBEHHOT'O HH()OPMAIIMOHHOTO B3aWMOJICHCTBHUS TPU TMPEIOCTABICHUN
rOCYJIapCTBEHHBIX W MYHHIIUMIIAIBHBIX YCIyT», BO HKCIOJHEHHE TOCTAaHOBJICHUS
AJIMUHHECTpAIUH ropoja Taranpora oT 23.09.2011 Ne 3348
«O mopsiake pa3pabOTKUM W YTBEPKACHUS aJIMUHUCTPATUBHBIX PErIAMEHTOB
MPEIOCTaBICHUS] MYHUIIMTIATBHBIX YCIYT U MOPSJIKE MPOBEACHUS UX DKCIEPTU3BD)
MMOCTaHOBJIAIO:

1. YTBepauTh  AJIMHWHUCTPATUBHBIA  PETJIAMEHT  INPEIOCTABIICHUS
MyHHUIIUNanpHOW  ycnyru  «lIpegocraBieHue  mpaBooOiagaTenio  OOBEKTOB
MYHHUIIUTIATHPHOTO MMYIIECTBA, BKIIOYAs 3€MENbHBIN y4acTOK, 3aBEPEHHBIX KOTHI
IPaBOYCTAHABIMBAIONINX JOKYMEHTOB (AyOJHMKAaTOB JIOKYMEHTOB)» COTJIACHO
IPUJIOKEHUIO K HACTOSIIEMY ITOCTAHOBJICHUIO.

2. Tlpecc-ciyx6e Anvunuctpanuu ropoga Taranpora (Skosnesa T.I'.)
obOecrieunTh odUIMATBEHOE ONMyOJUKOBAHME HACTOSIIETO IMOCTAHOBJICHHS U
MIPEACTaBUTh MH(POPMAITHIO O €r0 OMyOJIMKOBAHUM B OOIIHIA OTIAEN AJMUHUCTPAINH
ropona Taranpora.

3. O6bmemy otaeny Aamunuctpauuu ropoaa Taranpora (psuenko T.JI.)
o0ecIeunTh MPEeICTaBJIeHNe KOMUU HACTOSIIETO MOCTAHOBIICHUS W WH(POPMAIUH O
ero oduimansHoM omnyosmkoBanun B IlpaButenscTBo PocToBCckoM o6Osnactu B
YCTaHOBJICHHBIE CPOKH.

4. Hacrosmiee moCTaHOBJIEHHE BCTYIACT B CHITY CO JTHS €r0 MPUHSATHS.



5. KoHTposb 3a MCMOTHEHHEM HACTOSILIEro MOCTAHOBJICHHUS BO3JIO0KUTH Ha
3amectutend ['naBel AgMuHucTpanuuu ropoja Taranpora IpanaukoBa A.B.

Mb>p ropona Taranpora B.A. IIpacoJsios
Bepno
Hauvanpuuk ob1iero otaena T.[. ApsiueHKO



HpI/IHO}KCHI/IC K ITIOCTaHOBJICHHUIO

AnMuHHCTpanuu ropoja Taranpora
ot 03.09.2013 Ne 2707

AJIMUHUCTPATHUBHBIN PETJIAMEHT
NMpPeA0CTaBJIeHUs] MYHULIMNIAJABLHOU ycayru «IlpexocraBienue npaBoodaajgarearo
00beKTOB MYHMIMIIAJIbHOT0 HMYIIIECTBA, BKJIIOYAS 3eMeJIbHbIH y4aCTOK,
3aBEpPEHHBbIX KOMHUU NMPABOYCTAHABJIUBAKIIMNX JOKYMEHTOB (1y0JIUKATOB
AOKYMEHTOB)»

1. O01mue moJj10keHUA

1.1. AAIMUHUCTPAaTUBHBIN PETJIAMEHT IIPENOCTABICHUS MYHULIUIIAIBHON YCIyTH
«[IpenocraBienue mnpaBooOIagaTeNto OOBEKTOB MYHHUIMNAIBHOTO HMYLIECTBA,
BKJIFOYAsl 3€MEJBHBIM Y4acTOK, 3aBEPEHHBIX KONMI IPaBOyCTaHABIMBAIOIINX
JOKYMEHTOB (JyOJIMKaTOB JOKYMEHTOB)» (Jajnee - AJAMHUHHMCTPATUBHBIA pErJaMeHT,
MyHHUIMNIATbHAS yCIyra) pa3padoTaH B LIEJSIX MOBBIIIEHUS KAY€CTBA U COKPAILLEHUS
CPOKOB  BBINIOJHEHHsSI AJMUHHUCTPATHBHBIX MPOLEAYpP NpPU  MNPEAOCTABICHHUH
npaBoo0IaIaTeNNt0 O0BEKTOB MYHULMIIAIBHOTO HMYIIECTBA, BKIIOYAs 3€MEJIbHBIN
Y4acTOK, 3aBEPEHHBIX KOINWW MPaBOYyCTAaHABIMBAIOIIUX JOKYMEHTOB (nanee —
JOKYMEHTBI). AJIMUHUCTPATUBHBIA DPETJIAMEHT YCTAaHABJIMBACT MOPSAIOK PaOOTHI C
oOpalieHUsIMU TPAXKAAH U IOPUIUUYECKUX JIML IPU MPEJOCTABICHUH BBIIIEYKa3aHHBIX
nokyMeHToB  Komurera 1mo  ympaBieHHIO  HMyliecTBOM  I.  Taraspora,
MPENOCTABISAIONIET0 MyHUIUNANbHYIO yeiuyry (manee — KYUW), m opranuzanuu,
Y4aCTBYIOILEH B IIPENOCTABICHUN MYHULUIIATBHOM YCIIYTH, -
MHOroQyHKIIMOHAIBHOTO ~ LEHTpa  MPEJOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX ycnyT B T. Taranpore (nanee — MAY «M®I] Taranporay).

1.2. TlonmyyaTtensMu MYyHULUNAIBHOM YCIYrHM SBISIOTCA (U3MUECKHE WU
IOpUAMYEeCKUe Juia (Janee — 3asgBUTENH), MOJABIIME B YCTAaHOBJIECHHOM MOpSJIKeE
3asiBieHue Ha ums npenacenarens KYU B OymaxHoMm Buae win B (popme 3JIEKTPOHHOTO
JOKYMEHTA, 3allOJIJHEHHOTO Ha IMOPTaj€ NOCYyIAPCTBEHHBIX WU MYHULHITAIBHBIX YCIIYT
PocToBckoll o0mactv, C NPUIOKEHHEM HEOOXOAMMBIX JOKyMEHTOB. IIpaBom Ha
MOJIy4YeHUE JaHHOW YCIYrd oOJaJaloT MPEeACTaBUTENM BBIIICYKAa3aHHBIX JIUII,
HAJICJICHHBIE B  MOPSAKE, YCTAaHOBICEHHOM 3aKOHOAATEILCTBOM Poccuiickon
denepanuy, MOJHOMOYMSAMH  BBICTyHaTb OT MX HMEHM. Ajpec nopraia
rOCYAapCTBEHHBIX M  MYHULIMNOAIbHBIX  ycayr  PocToBckoil — obOimactu B
UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHOM ceTn « HTepHe™: http://www.pgu.donland.ru.

1.3. UndopmupoBanue 3asBUTEICH O IPEIOCTABICHUN MyHUIIUIIAILHON YCIIyTH
oCyIIeCTBIsIETC AOMKHOCTHBIMU Junamu KYU, MAY «M®I] Taranpora» npu
JUYHOM OOpalleHuu 3asBUTENEH, C NMPUMEHEHHEM CpeACTB TesneoHHOM U (WIiIH)
MOYTOBOW CBSI3M, IOCPEACTBOM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHET.

Nudopmanus npeaocTapisieTcs Mo CieIyouuM BOIIPOCaM:


http://www/

CBEJICHUSI O MECTOHAXOXJACHHH, HOMEpa KaOWHETOB, KOHTaKTHbIE TelaedOHbI,
anpec anekTpoHHo# mouTel KYU, MAY «M®I] Taranporay;

rpaduk padotel KYU, MAY «M®I] Taranporay;

CBEJICHUSI O MECT€ HaXOXJCHHS, KOHTAKTHBbIE TeIe(POHbl JPYTUX OPraHOB
(opranuzanuit), oOpaiieHre B KOTOpble HEOOXOAUMO JIJIsl MOTYYEHUSI MyHUITUTIATLHOM
YCIIyTH, C OMHCAaHUEM KOHEYHOIr'O pe3yJibTaTa OOpaleHusi B KaXIblii U3 yKa3aHHBIX
OpraHoB (OpraHu3aluii) U MOCIEA0BATEILHOCTH UX MOCEIICHNUS;

HAaWMCHOBAHHUS HOPMATHBHBIX  TIPABOBBIX aKTOB, PETYIUPYIOMNX
MIPEIOCTaBIICHNE MYHUITUTIATHHON YCIIYTH;

COCTaB JOKYMEHTOB, HEOOXOIMMBIX [JIi TIPEIOCTABICHUS MYHHITUIAIHHOM
YCIIyTH;

TpeOOBaHMS, MPEIBIBISIEMBIE K TTPEACTABIIEMBIM JOKYMEHTAM;

¢dbopma 3amoTHEHUS TOKYMEHTOB;

NOPSAJIOK U CPOKH MPETOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

OCHOBAHMS JIJIs1 0TKa3a B MPEOCTaBICHUN MYHUIIMITAIBHON YCIIYTH;

NOPAZIOK 00KaJIoBaHUs I1eUCTBUI (0€37eHCTBYSA) U pEIIEHUM, OCYIIECTBISEMbIX
(MPUHATHIX) B XOJI€ MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

CBEJIECHUS O XOJE€ pacCMOTpEHHUs OOpalleHHi, MOJaHHBIX [0 BOIPOCAM
MPEIOCTABIICHUSI MYHUITUTIATBHOU YCITYTH;

CBEJICHUS O XOJI¢ MPEO0CTABICHIS] MYHUIIMITAIbHON YCITyTH.

1.4. Undopmanus o mecte Haxoxaenuss KYU:

anpec mecra HaxoxaeHus: 347900, r. Taranpor, yiu. I'peueckas, 58, kopmyc 1,
kabunHet Ne 15;

pexuM paboThl: moHenenpbHUK-TiATHUAIIA ¢ 9.00 mo 18.00, mepepwiB ¢ 13.00 mo
14.00, BeIXxOHBIE AHH - CyO0OTa, BOCKPECCHBE,

TenedoH I CpaBoK B KoHCcybTaruit: 8(8634) 39-17-24 (kadunet Ne 15);

azipec aeKTpoHHoM mouThl: KUi@pbox.ttn.ru;

oumanbHbIi TOpTAT AIMUHUCTpaIMK ropoaa Taranpora: www.tagancity.ru.

1.5. Uudopmanus o mecte HaxoxaeHUST MAY «M®I] Taranporay:

aapec Mecta HaxoxaeHus: 347904, r. Taranpor, yiu. Jlennna 153-a;

pexum pabotel: nmoHeaenbHUk-nisaTHUIA ¢ 8.00 mo 20.00, cy66ota ¢ 9.00 no
13.00, BBIXOTHOM JIEHb - BOCKPECEHBE;

KOHTaKTHBIC TeJaeoHbI (TeaedoH I CIpaBOK M KoHcybTaiui): 8(8634) 61-
85-90; 8(8634) 61-85-91;

ajipec 3JIeKTPOHHOM mouTkl: info@taganrogmfc.ru;

odunmaneHelii mopran MAY «M®IL] Taranpora»: www.taganrogmfc.ru.

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIbHON YCJIYTH

2.1. Nadopmaiius 0 MyHUIIUTIAIBHON yCITyTE:

2.1.1. HaumenoBanme  MyHuuunaibHon  ycayru:  «lIpenocraBnenue
npaBooOaaaTento 00bEKTOB MYHMIIMIIAJLHOTO HMMYIIECTBA, BKJIIOYAsl 3€MeEIbHBIN
YyYacCTOK, 3aBEPEHHBIX KOMUH MPaBOYCTAHABIMBAIOIIMUX JOKYMEHTOB (JyOJIMKAaTOB
JTIOKYMEHTOBY.



2.1.2. MynununanbHas ycayra npenoctaBisiercs KYW.  Opranuzanus,
y4acCTBYIOIIasi B MPEAOCTaBICHUM MYyHULMNAIbHOW yciayrd, - MAY «MOI]
Taranporay.

2.1.3. Opraspl, OpeAOCTaBIAIONIME MYHUIMIAIBHYIO YCIYry, HE BIIpaBe
TpeOOBaTh OT 3asABUTEINI OCYIIECTBJICHHS JCHCTBUN, B TOM YMCIE COIJIACOBAHUIA,
HEOOXOJAUMBIX JIJISl IOMYYEHUS] MYHULIUIIATBLHON YCIYTH U CBSI3aHHBIX C OOpalieHueM
B MHBIE TOCYIAPCTBEHHBIE OPraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHHMSI, OPTraHU3AL N,
32 HCKIIOUYEHHEM TIOMY4YEHHUsS YCAyr U TOJy4YeHHUs JOKYMEHTOB M HH(pOpMaIuH,
NPENOCTABISIEMbIX B pE3yJIbTaTe€ MPEIOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
IIEpeYHHU, yKa3aHHble B 4acth 1 crateum 9 @enepanpHoro 3akoHa Poccuiickon
®enepaunn ot 27.07.2010 Ne 210-®3 «OO0 opraHu3zanuu MOpPeIOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

2.1.4. Pe3ynbTaTtoM NpPEIOCTABICHUS MYHUIMNAIBHON YCIyTH SIBISETCS
MpeloCTaBlieHue MpaBooOiafaTeNiio  OOBEKTOB  MYHMIIMIAIBHOIO  HMMYIIECTBA,
BKJIIOYAs 3€MEJIbHBIA YYacTOK, 3aBEPEHHBIX KOMHMU IPaBOYCTAHABIMBAIOIIUX
JIOKYMEHTOB.

2.1.5. Cpok mpenocTaBieHUs MyHUIIUMIIAILHON YCIyTU HE JODKEH MPEBBINIATH
JeCATH KajeHJaapHbIx aHed co aHs nocrymieHus B KYU, MAY «M®I] «Taranpora»
3asBJICHUSIT W JIOKYMEHTOB, VYKa3aHHbIX B NyHKTe 2.3 AJMUHHUCTPAaTUBHOTO
periameHTa.

2.2. IlepedueHbp HOPMATHUBHBIX MPABOBBIX AKTOB, B COOTBETCTBHH C KOTOPHIMH
MPEIOCTABIISAECTCA MyHULIUIIATIbHAS yCIIyTa:

®enepanbubiii 3akoH oT 06.10.2003 Ne 131-®3 «O0 0O0mUX NpPUHLIHUIIAX
OpraHu3alii MeCTHOro camoympasieHus B Poccuiickoit @eneparumn» (CoOpanue
3akoHogaTeabcTBa PD, 06.10.2003, Ne 40, c. 3822);

Pemenne T'oponckout [dymer ropoma Taranpora ot 03.06.2011 Ne 318 «O
OpUHATUU ~ YcTaBa  MyHUIUnaiabHoro  obpasoBanus  «l'opox  Taranpor»
(Odurmansueiii BectHuk Taranpora, 25.07.2011, Ne 16);

Pemenue T'oponckoii dymsl ropoma Tarampora ot 25.10.2011 Ne 359 «O06
yrBepxkaeHnn Ilonoxenns «O Komurere 1o yNpaBlI€HUIO MMYLIECTBOM T.
Taranporay (Odunmanbubiii BectHuk Taranpora, 31.10.2011, Ne 23).

2.3. IlepeueHb  JOKYMEHTOB, HEOOXOIUMBIX JUISI  IPEAOCTABJICHUS
MYHULIANAIBHON YCITyTH:

2.3.1. 3asBnenue (popma Ans 3amoHEHUsA yKa3aHa B mpuioxkeHue Ne 1 k
AJZIMHHUCTPAaTUBHOMY pETJIaMEHTY), KOTOpOE COCTaBJIIeTCsS pa30opuyuBo, 0Oe3
COKpAILIEHU, C TIOJIHBIM YKa3aHHEM BCEX MPUJIAraeMbIX K 3asBJICHHUIO JOKYMEHTOB.

2.3.2. Komusi OOKyMEHTa, YAOCTOBEPSIONIETO  JIMYHOCTH  3asSBUTEIS
(mpencTaBUTENS 3asIBUTENS).

B cnydasx, mnpeaycMOTpeHHBIX (eaepaibHbIMU 3aKOHAMHU, YHHBEpCAJIbHAS
NIIEKTPOHHAs  KapTa  SBJIAETCS  JOKYMEHTOM,  YIAOCTOBEPSAIOIIMM  JUYHOCTh
rpaKJaHuHA, MTpaBa 3aCTPAXOBAHHOTO JIMIIA B CHCTEMaX 00s3aTeIbHOTO CTPaXOBaHUS,
WHBIE TTpaBa rpakJaHuHa.

2.3.3. B ciyuae, ecnu 3asBI€HHE IMOJAETCS 4epe3 MPEACTABUTENs 3asBUTEIS,
TAaK)K€  NpPEICTaBIIeTCd  JOKYMEHT,  MOATBEPXKIAIOIMIMM  IOJHOMOYMS  Ha
OCYIIECTBIICHUE JIEMCTBUM OT HMMEHHM 3asBUTENA. B KadyecTBe JOKYMEHTAa,



MOATBEPKAAIOIIETO MOJHOMOYMS HA OCYIIECTBICHUE NEUCTBUN OT UMEHU 3asiBUTEII,
MOKET OBITh:

opopMiieHHasT B COOTBETCTBUU C 3aKoHojarenbcTBOM P®d noBepeHHOCTH
(71 pU3HYECKUX JIHIY);

opopMiIecHHasT B COOTBETCTBUU C 3aKOHOJIATENHLCTBOM P®d n0BEpeHHOCTb,
3aBEpEHHAs Me4YaThl0 W  TOANMCAHHAs  PYKOBOJMTENIEM  3asBUTEN WA
YIOJHOMOYEHHBIM 3THUM PYKOBOAMUTENIEM JTULOM (151 OPUAMYECKHUX JIULY).

[lomIMHHUKM W KONHMHM  JIOKYMEHTOB  MPEAOCTaBISIOTCS  3asIBUTEIEM
OJTHOBPEMEHHO C LENBIO0 UX CBEPKHU.

2.4. 3anpernieHo TpedoBaTh OT 3asIBUTEIIS:

MPEACTABICHHUS] JOKYMEHTOB M HMH(OpPMAlMu WM OCYIIECTBICHHUS JEHCTBHIA,
IIPEICTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMHU
IIPaBOBBIMM AKTAMHM, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIME B CBSI3U C
MPEAOCTABIEHUEM I'OCYyIAPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT;

OpPEICTaBICHUS JIOKYMEHTOB M  HMH(QOpMAIlMHM, KOTOpbIE HaXOASITCS B
PacHoOpsKEHUH OpraHoOB, IPENOCTABISIOIIMX TIOCYJApCTBEHHBIE YCIYTH, OPIaHOB,
IIPENOCTABISIOIINX MYHHUIMIAIBHBIE YCIYTHM, HWHBIX TOCYJAapCTBEHHBIX OpPraHOB,
OpPraHOB MECTHOTO CaMOYTpaBJi€HHs JIUOO IOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM
opraHaM WIA OpraHaM MECTHOIO CaMOYIPABJICHMSI OpPraHHU3aluil, Yy4acCTBYIOUIUX B
IIPENOCTABIECHNN TNPEAYCMOTPEHHBIX 4YacThio | craten | PenepanbHOro 3aKkOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzauuu MPEAOCTaBICHUS TOCYIAPCTBEHHBIX M
MYHUIUOAIBHBIX YCIYT» MYHULMIAIBHBIX YCIYT, B COOTBETCTBHUH C HOPMAaTUBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon dPenepanuy, HOPMATUBHBIMU IIPABOBBIMH aKTaMU
PocToBckoll 007acTH, MYHULMIAJIBbHBIMU MPAaBOBBIMA AKTAMH, 34 HCKIIOYEHUEM
JIOKyMEHTOB, BKJIIOYEHHBIX B OIpEIENeHHbIA 4acThlo 6 cratbu 7 dDenepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHu3zalu MOpeIOCTaBICHUS
rOCYAApCTBEHHBIX W MYHHULMIIAIBHBIX YCIYI» II€PEYEHb JTOKYMEHTOB. 3asBUTEIb
BIIpaB€ MPEJICTaBUTh yKa3aHHblE JIOKYMEHTbl W HH(OpPMalKIO B Oprassbl,
IIPENOCTABISIOIIAE TOCYIAPCTBEHHBIE YCIYTM, W OpraHbl, MPEJOCTABIISIOLINE
MYHUIIUIIAJIbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIUATHUBE.

2.5. OcHOBaHMEM MJIsl OTKa3a B MPUEME JOKYMEHTOB SIBJISIETCS:

oOpallleHue C 3asiBJIEHUEM O TMPEAOCTaBICHUH MYHHUIMIAIBHON YCIyTH
HEYIIOJITHOMOYEHHOTO JINIIA,;

HaJu4he B JOKYMEHTAaX HEOTOBOPEHHBIX NPHUIMCOK W HCHPABICHUM, KpOMeE
Clly4aeB, KOTJa JOIMYyIIEHHbIE HApPYLIEHUS MOTYT OBITh YCTPAHEHbl OpraHU3ALMSIMH,
YYaCTBYIOIIMMH B IIPOLIECCE OKA3aHUSI MyHUIIUTIAIbHOU YCIIYTH.

2.6. OcHOBaHMI JUIsI OTKa3a B TMPEAOCTABICHUA MYHHUITUTIAIBHOW YCIIYyTH HE
IIPEAYCMOTPEHO.

2.7. IlpegocraBiaeHrne MyHUIIMTIATBHON YCIYTH OCYIIECTBIISICTCSI OECIIIIATHO.

2.8. MakcumanbHBIA CPOK OXHWJAHUS B OYEpeId MpU Tojade 3ampoca O
NPENOCTABICHUM MYHHIMOAIBHONW YCIYTH, Uil KOHCYJIbTAUMU M  IOJTY4YEHUS
nokyMeHToB 3asButesieM B KYU, MAY «M®I] Taranpora» He AOJKEH MPEBBINIATH
15 MuHyT.

2.9. 3asBnenue, HanpaBienHoe B KYU, MAY «M®I] Taranpora», B TOM 4ncIie
IIOYTOBBIM OTHPABJICHHEM WIM B BHJE D3JIEKTPOHHOTO JOKYMEHTa 4Yepe3 MopTall
rOCYAapCTBEHHBIX W MYHMIMOAIbHBIX yciayr PocToBckoil 007acTu, MNOMJIEKUT
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00s3aTENIbHOW PErucTpallid B COOTBETCTBMHU C IMpaBUJIaMHU JEJIONPOU3BOACTBA B
TE€YEHHUE OJTHOTO paboyero JHs.

2.10. YcraHoBieHsl cieAyroIue TpeOOBaHUS K TOMEIICHUSM, B KOTOPBIX
MPEIOCTABIISACTC MyHUIIUTIATbHAS yCITyTa:

2.10.1. Mecra, mnpeaHa3Ha4YCHHBbIC 11 O3HAKOMJICHHUS 3asSBHUTEIEH C
nH(OPMAIMOHHBIMA MaTepuaiamMu, 000pyayloTcs UHPOPMAIIMOHHBIMU CTEHIAMH, Ha
KOTOPBIX Pa3MEIIA0TCS CICIYIONTUE CBEICHUS:

M3BJICUCHUSI W3 3aKOHOJATEIBHBIX W HWHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB,
coZlep KaIuX HOPMBI, PETYIUPYIONMNE ACATEIHHOCTh M0 OKa3aHWIO MYHUIIMITAIEHON
YCIyTH;

M3BJICUCHHUST W3 TEKCTAa HACTOAMIETO AIMUHUCTPATHBHOTO pETJIaMEHTa C
MIPWIOKCHUSIMU;

O1ok-cxeMa (yka3aHa B IPHIIOKeHUH Ne 2 Kk AIMUHUCTPATHUBHOMY PETIaMCHTY)
U KpaTKOE OMHMCaHUe MOPsIKa MPEAOCTaBICHUS MyHULIUIIAILHON YCIYTH;

NepeueHb JTOKYMEHTOB, HEOOXOIUMBIX NJIsi MPEJOCTABICHUS MYHHUIIUIAIbHON
YCIIyTH;

OCHOBAHMS /I 0TKa3a B IpUEME IOKYMEHTOB,;

MOPAJIOK 00XKaJIOBaHUS pEUICHUM, ACHUCTBUN WU O€3eHCTBUS JTOKHOCTHBIX
JIUII.

2.10.2. Mecta 18 OXUIAAHUS JOJDKHBI COOTBETCTBOBATH KOMDOPTHBIM
YCIIOBHSIM TSI 3asBUTENeH. KommdecTBO MecT OXHAaHWS OMPEISAeTCS UCXOMs U3
(baKTHIeCKOW Harpy3Kd U BO3MOKHOCTEH JJI UX Pa3MEIEHUS B 3JaHUHU, HO HE MOXKET
COCTaBIIATh MeHee IATH MecT i1 MAY «M®L] Taranpora» u MmeHee Tpex MECT I
KVHU.

2.10.3. Mecta as ohopMIICHUS TOKYMEHTOB 000PYIYIOTCS CTYJIBSIMHU, CTOJIAMHU
u obOecreunBaroTcsi oOpa3laMu 3aroJjHEHUs] JOKYMEHTOB, OJaHKaMU 3asBJICHUN U
KaHIICJIIPCKUMU MPUHAITICKHOCTIMH.

2.10.4. KaOuHetsl (OKHA) TpHeMa 3asgBUTENCH NODKHBI OBITH OOOpPYHAOBaHBI
UH(OPMAITMOHHBIMU Ta0IMYKaMU (BBIBECKAMU) C YKA3aHUEM:

HOMEpa 1 Ha3BaHUs KabuHeTa (OKHA);

dbaMunuu, UMEHH, OTYECTBA U JOJDKHOCTH CIICIIMAIIMCTA, OCYIIECTBIISIFOIIETO
pHUeEM.

2.10.5. Onepammonuctel MAY «M®I] Taranporay, OCyIIECTBISIFOIITUE TIPHEM,
00€eCreynBalOTC  JUYHBIMU  WJCHTU(UKAIMOHHBIMU  KapToykamMu W (WiIn)
HACTOJIbHBIMHU TaOJIMYKaMH, a crienuanuctel KYU - HacTombHBIMEU TaOIHIKaMH.

2.10.6. Kaxxmoe pabouee MeCTO CIENHAUCTOA TOJDKHO OBITH O0OpYIOBaHO
MEPCOHALHBIM ~ KOMIIBIOTEPOM €  BO3MOXKHOCTBIO JOCTyHa K HEOOXOIWMBIM
uHQOpMAITMOHHBIM 0a3aM JaHHBIX, T[EYATAIOINIUM YCTPOMCTBAM, HCTOYHHUKOM
oecnepeOOMHOr0 MUTaHMUS.

2.10.7. Tlpm oprasm3anuu paboOYMX MECT JOJDKHA OBITh MPETyCMOTpEHa
BO3MOKHOCTH CBOOOHOTO BXO[a ¥ BBIXO/IA U3 TIOMEIIICHUS.

2.11. Pesynbrarhl  OKa3aHWs  MYHUIMITAIBHONW  YCIYTH  3asSBUTEISIM
OTIPEJIEIISIIOTCS CACAYIOMUMHU MTOKA3aTEISIMU KaueCTBa U JOCTYITHOCTH:

JOCTYITHOCTb - JIOJISl MOTpeOuTenel, ya0BIETBOPEHHBIX KAYECTBOM M TTOJIHOTOM
uHDOpMAIIUU O TOPSAKE TPEJOCTABICHUS YCIYTH, BO3MOXHOCTH TOJTYUYEHUS



uHpopManuu uepe3 cerb «VHTEpHET», BO3MOXKHOCTb TOJIYYEHHUS YCIYTH C
UCIIOJIb30BaHueEM ceTu «HTepHeT?;

KayecTBO - JI0JI1 NOTpeOUTeNel, YAOBIETBOPEHHBIX KaueCTBOM IIpolecca
IPEJOCTABIICHUS YCIYTH, JOJI1 CIy4aeB MPaBUIbHO O(POPMIIEHHBIX JOKYMEHTOB
JNOJDKHOCTHBIM  JIMIIOM, OTCYTCTBHE HapekaHuil B paboTe OJDKHOCTHBIX JIMIL
IIOCTABIIMKAa MyHULMIIAIBHOW YCIIYTH;

KOJIMYECTBO CIIy4aeB 00KaJOBaHUS - J0JI1 OOOCHOBAHHBIX Xajlo0 K oOuiemy
KOJIMYECTBY OOCIY)XEHHBIX TMOTpeOuTeNeld MO0 JaHHOMY BHUAY YCIYyT, JOJS
00OCHOBaHHBIX KaJl00, PACCMOTPEHHBIX M YIOBIECTBOPEHHBIX B YCTAHOBJICHHBIN CPOK,
J0JI1 TOTpPEOUTENIel, YAOBIETBOPEHHBIX CYILIECTBYIOUIUM MOPSAKOM W CpPOKaMuU
00KaTOBaHMUS.

2.12. HeobxonuMmble Al MPEAOCTABICHUSA YCIYTHM JOKYMEHTBHI MpPHU HATUYUH
TEXHUYECKON BO3MOXXHOCTH JUIsI MX IpPHEMAa M PACCMOTPEHHS B YCTAHOBJIEHHOM
HOpsAKE MOryT OBIThb HalpaBlIEHbl 3asBUTEJIEM 110 DJIEKTPOHHOM  IOYTE
(B CKaHUPOBAaHHOM BHJE), B TOM YHCIE€ C HCIOJb30BAaHUEM pPETUOHAIBHOU
rocy1apCTBEHHOM MH(OpMaIMOHHON cucTeMbl «ENMHBIN mopTan rocy1apcTBEHHbIX U
MYHULMNAIBHBIX  ycayr (pyHkumif)». Ilpm 3TOM 3asBUTENt0 HampaBiseTcs
uHdopmarus 06 ajgpece u rpaduke padotet MAY «M®I] Taranpora», B KOTOpoe emy
HEOOXOJMMO OOpaTUThCA sl MPEACTABICHUS OPUTMHAIOB 3THUX JOKYMEHTOB.
Nudopmanuio 0 BO3MOXKHOCTH HANpPaBJICHUS JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
MOXHO TmonyuuTh B MAY «M®IL] Taranpora» mno tenedoHaM, YKa3aHHBIM
B ITyHKTE |.5. AIMMUHUCTPAaTUBHOIO PETJIAaMEHTA.

3. Cocras, 10CJ1eA0BaATEJIbHOCTH U CPOKHU BBINIOJTHECHUS
aJIMMHHMCTPATHBHBIX Npoueayp (aeiicTBuii), Tpe0OBAHUA K MOPAAKY MX
BBIIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHUS aIMHUHUCTPATHBHBIX
npoueayp (AeicTBMii) B 3JIEKTPOHHOMH (popme

3.1. IlpengocraBiaeHne MyHUIIUITAIBHON YCIYTH OCYIIECTBIISCTCS MOCPEICTBOM
BBITIOJTHEHHUS CIICIYIOMIUX aIMUHUCTPATHBHBIX TIPOIIEAYD:

3.1.1. [Ipuem u peructparliusi 3asBJICHUS C TAKETOM JIOKYMEHTOB.

3.1.2. PaccmoTpeHme MpeACcTaBIICHHOTO IIakeTa JOKYMEHTOB W IOJTOTOBKA
3aBEPEHHBIX KO JOKYMEHTOB.

3.1.3. Brimaya 3asBHUTEIIO 3aBEPEHHBIX KOMMUN JOKYMEHTOB.

[TocnemoBaTenbHOCTh AAMUHUCTPATHBHBIX MPOIEAYDP, BBIMOTHAEMBIX TIpU
MPENOCTAaBICHUH  MYHUIIMIIAIBHOW  YCIYTH, OTpaxeHa B 0JIOK-CXeMe
AJIMHHUCTPaTHUBHOTO periiaMenTa (mpuiokeHue Ne 2).

3.2. AnMuUHHCTpaTHBHAS MPOIEAypa - NMPUEM H PETHCTPAIUS 3asABICHUS C
MaKeTOM JOKYMEHTOB.

3.2.1. OcHoBanueM g Hadaja aJMUHUCTPATHUBHON TMPOIEAYPHI SBISCTCS
3asiBJICHHUE C MTAKETOM JIOKYMEHTOB, TIOCTYITUBIIIEE OT 3asSBUTEIIS.

3.2.2. JIOJOKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32  BBINOJIHCHUE
aAMUHUCTPATUBHON Tmpoueaypsl, sBigercs crneunanmuct KYU, MAY «MO®I]
Taranporay.



3.2.3. Cneunanuct KYU, MAY «M®I] Taranpora» mpoBepsieT COOTBETCTBUE
3asBJICHUS] C  TNPUIOKEHHBIMU K  HEMY JOKyMEHTaMu  TpeOOBaHUSIM,
MPEAYCMOTPEHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.2.4. B ciayyae COOTBETCTBHUSI MPEICTABICHHBIX TOKYMEHTOB TPEeOOBaHMSIM,
MPEAYCMOTPEHHBIM AJIMHUHUCTPATUBHBIM periaMeHToM, creunamnct KYU, MAY
«M®IL] Taranpora», perucTpupyeT 3asiBJICHHE B COOTBETCTBUM C YCTAHOBJICHHBIMH
MpaBUJIaMH JI€JIONPOU3BO/ICTBA.

3.2.5. B cimydae HECOOTBETCTBHS 3asBICHUS U MPEACTABICHHOTO IaKeTa
JOKYMEHTOB TpPEOOBaHUSM, MPEIYCMOTPEHHBIM HACTOAIIUM AJIMUHUCTPATUBHBIM
pernmamenToM, crnennanuct KYU, MAY «M®IL] Taranpora» OTKa3bpIlBaeT B PUEME U
perucTpanuuy 3asBJICHHUS.

3.2.6. MakcumasibHas IPOIODKUTEIILHOCTh aIMUHUCTPATUBHON TPOIEAYPHI HE
JOJIKHA TIPEBBIIIATH 15 MUHYT.

3.2.7. Pe3ynpTaToM aJIMHHHCTPATUBHOW MPOLEAYpPHI SIBISETCS TPUEM H
perucTpanus 3asBJICHUS C TAKETOM JOKYMEHTOB.

3.3. AIMUHHUCTpATUBHAS MIPOIIEypa — PACCMOTPEHUE 3asIBJICHUS U MOATOTOBKA
3aBEPEHHBIX KOMUN TOKYMEHTOB.

3.3.1. OcHoBanueM Jid Havajla MPOUEAYpPHl SBIAETCS IOCTYIUICHUE
c(hOpMHPOBAHHOTO TakeTa ToKyMeHTOB B KY .

3.3.2. JIOIDKHOCTHBIM ~ JTUIIOM, OTBETCTBEHHBIM  3a  BBINIOJIHCHHC
aAMUHHACTPATUBHOM NPOLIEYPHI, sABiseTcs cnenuanuct KY .

3.3.3. Cnemmmasmctr KYU B cpok He Oosiee ogHOTO pabodero THS ¢ MOMEHTA
MOJTy4yeHUs] CPOPMHUPOBAHHOTO TAKeTa JIOKYMEHTOB oOecrledrBaeT €ro mnepeaadyy B
cTpykTypHOe noapaszaenenne KYHM no npuHagiexHOCTH B LEIIX MOJATOTOBKM KOMUHN
JIOKYMEHTOB.

[ToaroroBneHHbIE KOTNH JIOKYMEHTOB 3aBEPAIOTCS MOAMUCHIO
YIIOJJTHOMOYEHHOT O Jria U nevarsro KYH.

3.3.4. MakcuMaibHasi TIPOJIOJKUTEIFHOCTh aJIMUHUCTPATHUBHOM MPOIEAYPHI HE
JIOJDKHA TIPEBBINIAT MATH PA0OUYUX THEH.

3.3.5. Pe3ynmbraroM agMUHUCTPATHUBHOM MPOIEAYPHI SBISIETCS OQOpMIICHUE
3aBEPEHHBIX KOMHUH JOKYMEHTOB 100 ux mnepenadya B MAY «M®I] Taranpora» ans
JNaJIbHEUIIICH BbIJAUH 3aIBUTEIIIO.

3.4. AnMUHHUCTpAaTUBHAS TPOIIEAypa — BhIJaya pe3yaIbTaTOB 3asIBUTEIIO.

3.4.1. OcHOBaHMeM Ji1 Hayajga aJIMHHHCTPATUBHOW MPOIEIYPHI SBIISIOTCS
o(OpMIICHHBIC Y 3aBEPEHHBIC B YCTAHOBJICHHOM MOPSIAKE KOMUU JTOKYMEHTOB.

3.4.2.  JIOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  BBINIOJHCHHUE
aIMUHUCTPATUBHOW mpouenypsl, sBigerca cnenuamuct KYU, MAY  «MOI]
Taranporay.

3.4.3. Cneunanuct KYU, MAY «M®I] Taranpora» B yCTaHOBJIEHHOE BpeMs
BBIJAET 3aBUTEIIIO 10 POCIUCH OJIMH SK3EMIUISP 3aBEPEHHBIX KOIUK JOKYMEHTOB.

3.4.4. MakcumainpHasi MPOJIOJKUTENIbHOCTh aAMUHUCTPATUBHON MPOIETyphl HE
JOJKHA IIPEBBIIIATH 15 MUHYT.

3.45. Pe3ynpraToOM aIMHUHHCTPATUBHOW NPOLEAYPHl SBJISETCS  BbIgaya
3aBEPEHHBIX KOMHUI JOKYMEHTOB 3asBUTEINIO CIIOCOOOM, YKa3aHHBIM B OOpAILIEHUH.



4. ®opMbl KOHTPOJIS 32 MCTIOJTHEHHEeM AIMMHHCTPATHUBHOIO perjiaMeHTa

4.1. Texkymuii KOHTPOJb 3a COOJIIOJCHUEM IOCIEAOBATEILHOCTH JACHCTBHIMA,
CPOKOB MIPENOCTABICHUSA MYHULATTAITBHOM YCIIyTH, OTIPEIEIIEHHBIX
AJIMUHUCTPAaTUBHBIM PETJIAMEHTOM, ocylecTBisieTcss npencenareasem KYU u
nupekropoM MAY «M®I] Taranpora.

Texkymui KOHTPOJIb OCYLIECTBIIIETCS IIyTEM IPOBEACHUS IUIAHOBBIX MPOBEPOK
npeacenarenem KYU, aupexkropom MAY «M®I] Taranpora», OTBETCTBEHHBIMH 32
OpraHM3aluio padoThl MO MPEJOCTABICHUIO MYHHIIMIIATBHOW YCIYTH, TPOBEPOK
COONIOIEHUT W UCHOJIHEHHS  CIHEHHAIUCTaMHU  [OJIOKEHUH  HACTOSILEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA, MHBIX HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoii
denepanuy, MyHULUIIAIBHBIX IPABOBBIX akTOB ropoga Taranpora. IlepuonndnocTts
OCYILECTBJICHUSI KOHTPOJISI ycTaHaBiauBaercs mnpencenarenem KYUW, nupexropom
MAY «M®I] Taranpora». IIpu npoBepke MOryT paccMaTpuBaTbCS BCE BOIPOCHI,
CBSI3aHHBIC C MPEJOCTABICHHUEM MYHUIUTIAIBLHON yCIyru (KOMILIEKCHBIE MPOBEPKHU),
WIN OTJEJbHBIC BOMPOCH! (TemaTuueckue mpoBepku). [1o pesynbrataM mpoBeaeHHBIX
IIPOBEPOK B CiIyyae BBISABJICHUS HAPYLICHUM IIPU MPEAOCTABICHUM MYHULUINAIbHON
YCIYyTU OCYLIECTBISIETCA IPUBJICYCHUE BHUHOBHBIX JMI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit @enepann.

Tekymuid KOHTPOJb 3a MOPSAKOM IPEAOCTABICHUS MYHMIIMIAIBHOM YCIIYTH
ocymectBisieTcs Takxke npeacenareneMm KYU, nupekropom MAY «MO®L] Taranpora»
MOCPEJICTBOM PACCMOTPEHUSI NMHUCHBMEHHBIX, B TOM 4YHCII€ B 3JIEKTPOHHOM BUJIE, U
YCTHBIX 5KaJI00 rpak/iaH.

4.2. KoHTpOJIb TIOJIHOTHI U Ka4eCTBa MPEIOCTABICHUS MYyHHUITUIATHHOU YCIYTH
BKJIIOYAIOT B Ce€0sl MPOBEJAEHUE TPOBEPOK, HANPABICHHBIX HA BBISBICHUE U
yCTpaHEHUE TPUYUH M YCJIOBUN, BCIEJICTBHE KOTOPHIX OBUIM HApYyIIEHBI MpaBa
3asBUTENISA, & TAKXKE PACCMOTPEHHUE, NMPHUHATHE PEIIEHWA U MOATOTOBKY OTBETA Ha
oOpallieHue 3asBUTEISI, COJIeprKallee KajJo0y Ha pelIeHUe TOJKHOCTHOTO JIMIIA.

[limanoBBIE TPOBEPKH IPOBOJATCS  €XKEKBAPTAJIbHO B  COOTBETCTBUU C
pacriopstbkeHreM (mpukaszom) mnpencenarenss KYU wmm gupexkropa MAY «M®I]
Taranporay.

Pemienne o0 mnpoBeneHMM BHEIUIAHOBOM NIPOBEPKM MOJHOTHI M KAadyeCcTBA
MPEIOCTABJICHNUS] MYHULMNAIBHBIX YCIYr nOpuHHMaercs npeacenarenem KYU B
CIEAYIOIIMNX CIIyqasx:

B CBSI3M C IIPOBEPKOM YCTPAHEHUS PAHEE BBISIBJICHHBIX HAPYIICHUN MCTIOJHEHUS
MOJIO)KEHUM  AJIMUHHCTPATUBHOTO PErIAMEHTa, a TAaKXE WHBIX HOPMATUBHBIX
NPaBOBBIX  AKTOB,  YCTAaHABIMBAIOIMIMX  TpPeOOBaHUS K  MPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIIyTH;

noctyrmienuss B KYU mbo B Aqmunuctpanuto ropoaa Taranpora oOpalieHuit
bU3MYEeCKUX U IOPUAMYECKUX JIUIL C JKajJo0aMy Ha HAPYIICHHs MX MPaB M 3aKOHHBIX
WHTEPECOB JNeHCcTBUsIMU (0€31CMCTBHUEM) JIOJDKHOCTHBIX JIMI], OTBEYAIONIUX 3a
MIPEIOCTABIEHUE MYHULIMTNIAJIBHOW YCITYTH.

B tom ciydae, ecnu B pe3ynbTaTe KOHTPOJSE OOHAPY>KEHBI HECOOTBETCTBHUSI B
JOKYMEHTAX, B JEHUCTBUAX COTPYAHUKOB, YYACTBYIOIIUX B NPEAOCTABICHUU
MyHULMNANBHON ycnyrH, npencenarens KYU, nupekrop MAY «M®I] Taranpora»
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00ecreynBaloT pa3padOTKy U BBHIMNOJHEHUE ACHCTBUN MO YCTPAHEHUIO BBISBICHHBIX
HECOOTBETCTBUM U UX IPUYMH.

4.3. JIomKHOCTHBIE JIMIA, CHEUUAIWCTBI, OCYIIECTBISIOIINE JICHCTBHUS,
ONpeJICIICHHbIE aIMUHUACTPATUBHBIMU MpOLEAYPaAMH, yKa3aHHBIMH B
AJIMUHUCTPAaTUBHOM PEIMVIAMEHTE, HECYT [EPCOHAIBbHYIO OTBETCTBEHHOCTHh 3a
COOJIIOJIEHUE CPOKOB, MOPsIIKA MTPOBEACHMS, TTOJIHOTY M Ka4€CTBO BBIMOJHEHUS YCIYT.
[IepcoHanpHasi OTBETCTBEHHOCTHh CHEHHAIMCTOB 3aKPEIUIACTCA B MX JOJKHOCTHBIX
UHCTPYKIHUSIX.

[Ipeacemnarens KYU, qupektop MAY «M®I] Taranpora» opranusyior paboTy
[0 OKA3aHUI0 MYHUIMIAIBHOW YCIYTH, OCYWIECTBISIOT KOHTPOJIb 332 CPOKaMH M
KaueCTBOM IMPEAOCTABIICHUSI YCIYTH, MPUHUMAIOT MEPHI K COBEPIICHCTBOBAHHIO (hOpM
U METOJOB padOThl MO MPEAOCTABICHUIO MYHUIUNAIBHOW YCIYyTH, OOYUYECHUIO
MOYMHEHHBIX, HECYT TEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOIIOACHHUE HOPM
JEWCTBYIOIIETO 3aKOHOIATEIbCTBA.

Cneunamuctet  MAY  «M®I] Taranpora», KVYUM  ocyiiecTBiagmomue
WH()OPMUPOBAHKE TIO BOMPOCAM MPEJOCTABICHUS] MYHUIIMIIAIBLHON YCIYTH, a TaKkKe
IIPUEM  JIOKYMEHTOB,  pPACCMOTPEHHME  3asBJICHHUM, HECYT  IEPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOJIOJICHUE TMOpsAaka HWHOOPMUPOBAHHS YCTAHOBJIECHHOTO
AJIMUHUCTPAaTUBHBIM PEIJIAMEHTOM, a TaKX€ 3a COOTBETCTBUE pE3yJIbTATOB
paccMOTpeHUsI 3asBJICHUSI TPEOOBaHUAM 3aKOHO1aTeNbcTBA Poccuiickoit denepanumu.

Cneunamuctet KYU, ynonHomoueHHble Ha OQOpMIIEHHE JOKYMEHTOB B
MpOLECCE  MPEAOCTABICHUS MYHHUIMIIAIBHOM  YCIyTHM, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHUE TMOpsAaKa U Cpoka O(QOpMIICHHS JTOKYMEHTOB, a
TAKXE 32 JOCTOBEPHOCTh BHOCUMBIX B 3TH JIOKYMEHTHI CBEJICHUM.

B cnydae BbIsBIEHHS HaApyUICHUWWA TMpaB 3asBUTENA IO pe3yJibTaTaMm
MPOBEJCHHBIX TPOBEPOK B OTHOIICHUM BHUHOBHBIX JIUIl MNPUHUMAIOTCS MEpPHI B
COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccurickon denepanui.

4.4, KoHTpOJb 3a MPEJOCTABICHHUEM MYHUIIMITAIBHONW YCIYTH CO CTOPOHBI
rpaxiaaH, UX OOBEAMHEHUM M OpraHU3alUid OCYIIECTBISECTCS MyTeM MOJIYYCHUS
MMCbMEHHOM, YCTHOW WJTU B JICKTPOHHOM BHIe MH(GOPMAIIUN O HAIMYUU B JIEHCTBUSIX
(Oe3meiicTBUM) OTBETCTBEHHBIX JOJDKHOCTHBIX JIMI[, @ TaKKe MPUHUMAEMBIX HMHU
pELIEHUAX, HAPYLICHUN MOJIOKEHUH AJIMUHUCTPATUBHOTO pErJIaMEHTa U HWHBIX
HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

B mo0oe BpeMs ¢ MOMEHTa TMOJayud JIOKYMEHTOB Ha TMPEJOCTaBIICHHE
MYHHIMIIAIBHON YCIYyTH 3asBUTEIb HMEET IMPABO HA TMOJYYEHHUE CBEICHUW O
COCTOSIHUM 3adBKM MYTEM MHUCbMEHHOTO, B DJJICKTPOHHOM BHJAE WIH YCTHOIO
oOparteHus.

I'paxxnane, ux OOBEIWHEHUS M OpraHU3allMyd Tak)Ke BIIPaBE HAIPaBIATh
3aMeYaHusd U [PEUIOKEHUS 10  YIYUYIICHHI0 KadyecTBa  MPEJOCTaBICHUSA
MYHULIMNIAIBHOU YCIIYTH.

5. JocynedHoe (BHecyaeOHOE) 00:ka10BaHHE 3asiBUTEJIEM PellieHuil u
neicTBUil (0e3eiicTBUS) OPraHa, NPeA0CTABJSIOIEr0 MyHUIIUNIAJIBbHYIO YCJIYTY,
JAOJIKHOCTHOIO JIMIA OPIraHa, MPeJI0CTABIAIIIEr0 MyHUIHMIAIBHYIO YCIYTY,
JIM00 MYHUIIUNIAJIBHOIO CJIY/KAILEro

11



5.1. 3asBuTENL UMEET MPABO B JOCY1€OHOM (BHECYACOHOM) MOPSAKE OOPATUTHCS
C ’ano0oi Ha neilcTBus (0e3/eCTBUE) U PeLlIeHUs], OCYIIECTBIIIeMbIe (IPUHATHIE) B
XO0/I€ TIPEIOCTaBICHUS MYHUITUTATBHON YCIIYTH.

5.2. 3asgBuTeNb MOXET OOpaTUTHCS C Kajao0oil, B TOM 4YHUCJIE B CIEIYIOIINX
CIIyqasix:

HapyUIEHUsI CpOKa PErUCTpallMM 3ampoca 3asBUTENS O MPEeJAOCTaBICHUU
MYHULANIAIBHOW YCIIYTH;

HapyIIeHUsI CPOKaA MPETOCTABICHUS] MyHUIIUTIAIbHON YCIIYTH;

TpeOOBaHUs Yy 3asBUTEISI JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMM akTaMu Poccuiickonn @enepanyy, HOPMAaTUBHBIMH IPABOBBIMU AKTAMM
PocToBckol 00y1acTH, MyHUIIUIIATLHBIMU TPABOBBIMH aKTaMH JJIA TPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

OTKa3a B INpUEME Yy 3asiBUTENS JIOKYMEHTOB, IMPEACTABICHHE KOTOPBIX
MPEeayCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®denepanuu,
HOPMATUBHBIMH TIPABOBBIMH aKTamMu POCTOBCKOM 00J1acTH, MYHHUIIUNAIBHBIMU
MPABOBBIMH AKTaMH JIJIs1 IPEOCTABIICHUS] MyHUIIUIIAIbHOW YCIIYTH;

OTKa3a B MPEIOCTABICHUN MYHHUIIMNIAIBLHON YCIYyTH, €CJIM OCHOBAHUS JJIsl OTKa3a
HE MPeyCMOTPEHBI (heiepaIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMAaTUBHBIMM  IIPpaBOBBIMH  akramMu  Poccuiickoii ~ Penepauuu,
HOPMATUBHBIMM TPABOBBIMU akTaMu POCTOBCKOW 001acTH, MYHMIIUIAIBLHBIMU
MIPABOBBIMU AKTaAMH;

3aTpeOOBaHUsl C 3asABUTENS IPU NPEAOCTABICHUUM MYHUIUNMAIBHOW YCIyTU
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHMBHBIMU IIPABOBBIMM aKTamMu Poccuiickon
denepanuy, HOPMATUBHBIMH  NPABOBBIMU  akTamMu  PocToBCkoil — oOJsactH,
MYHULIUTATBHBIMU TPABOBBIMU AKTaAMU;

OTKa3a  OpraHa, JOJDKHOCTHOTO  JIMIIA  OpraHa,  IpeIOoCTaBJISIOIIETO
MYHUITUTIATBHYIO YCIYTY, B HCIPABJICHUH JAOMYIICHHBIX OMEYAaTOK M OIMUOOK B
BBIJIAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHUITUTAIBHONU YCIYTH JOKyMEHTaX JIMO0
HapylIeHUE YCTAaHOBIEHHOTO CPOKA TAKUX UCITPABIICHUIA.

5.3. OcHoBaHWMeM I HaYaJa MPOLEIYyphl J0CyAcOHOro (BHECYIeOHOTO)
00KaJlOBaHMS SBJISETCS TIOCTYIUICHHE >KajloObl Ha jaeuicTBus (Oe3nelicTBue) U
pElIeHHs, OCYIIECTBIsieMble (IPUHATHIE) B XOJI€ MPEIOCTABICHUS MYHHUIIMIAIBHBIX
YCIIyT, Ha UM$I CIEAYIOMMX JOJKHOCTHBIX JIULL:

5.3.1. IIpeacemarens KYU:

noutor no aapecy: 344900, r.Taranpor, yi. [ ' peyeckas, 58;

JIEKTPOHHOW TIOYTOH 1o anpecy: Kui@pbox.ttn.ru;

auyHO (K TPEICeNaTeNio WM  3aMECTUTENI0 MpeicenaTelis) I0  aapecy:
r. Taranpor, yn. I'peueckas, 58, ka6. 17 (cpema ¢ 9.00 mo 18.00, tenedon mis
npeaBapuTenbHoi 3anmuck: 613-980);

no Mecry mnpenocrasiieHus yciayrn B MAY «M®IL[ Taranpora» mo anpecy:
347904, r. Taraunpor, yi. Jlenuna 153-a.

5.3.2. 3amectutens ['maBel AnMuHHCTpanud ropoja Taradpora mo BOIpocaMm
YKUJTUIITHON TTOJIMTUKY ¥ MYHUIIUTIAIEHON COOCTBEHHOCTH:

noutoit no axpecy: 347900, r. Taranpor, yiu. IlerpoBckas, 73;

3JIEKTPOHHOM TOYTOH 1Mo aapecy: adm@tagancity.ru;
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JUYHO 10 aapecy: I. Taranpor, yi. [lerpoBckas, 73, ka6. 405 (1-ii u 3-if BTOPHHUK
mecsna ¢ 9-30 mo 12-00);

no Mecty npenocraBieHuss yciayru B MAY «M®Il Taranpora»: 347904,
r. Taranpor, yi. Jlenuna 153-a.

5.4. XKanoba mogaercs B mMUCbMEHHON dopMe Ha OYMa)KHOM HOCHTENE OO B
anekTpoHHol popme B KYU. KanoObl Ha perienus, npunsaTeie pykoBoautenem KYHU,
MOJIAFOTCS B BBIIECTOSALLMI OpraH.

5.5. Kanmoba wmoxer ObITh HampaBieHa Mo mouTe, udepe3 MAY «MOI]
Taranpora» ¢ WHCIOJNIB30BaHUEM HH(POPMAILIMOHHO-TEJICKOMMYHUKALIMOHHONW CETH
«HTepHeT», uepe3 ouUIUANbHBIN MOpTan AJIMUHUCTpalUMud Topoaa TaraHpora,
€AUHBII TOpTal TOCYJApPCTBEHHBIX M MYHUIUIAIBHBIX YCIyr Ju00 mopTan
rOCYyJ1apCTBEHHBIX u MYHULIMTATbHBIX yCIIyT PocToBckoi oOnacTu
(www.pgu.donland.ru), a Takke MOXeT OBITb MPHUHATA MPH JUYHOM MpPHEME
3asIBUTES.

5.6. XKanoba momkHa cColepKaTh:

HAaUMEHOBAaHWE  OpraHa, MOPEJOCTABISIIONIET0  MYHUIUIAIBHYIO  YCIYTY,
JIOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBIAIONIETO MYHHUIMIAIBHYIO YCIYyTy, JHOO0
MYHHUITUTIATBHOTO  CIY’)KAIllero, pEeHIeHus W JelcTBUs (0e3eiCTBUE) KOTOPBIX
00XKaTyloTCs;

dbamminio, uMs, OTYECTBO (TIOCIEAHEE - TMPU HAJIWYUHU), CBEICHHUS O MECTe
KUTEIBCTBA 3aABUTEINA - (PU3UUECKOro JIMIa JTMO0 HAMMEHOBAHUE, CBEACHUS O MECTE
HAXOXKJEHUS 3asIBUTEIS - FOPUIMYECKOIO JIMIA, a TaKKe HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, anpec (agpeca) AIEKTPOHHOMN MOYTHI (MIPY HAJIMYKU) U MIOYTOBBIN aapec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

CBelieHUs1 00 OOXalyeMbIX pEelIeHUsX W JelcTBUsIX (Oe3aeiicTBUU) oOprasa,
IPENOCTABISIONIET0 MYHUIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABIISIONIETO MYHUIIUIIAIBHYIO YCIYTY, JIN00 MYHUIIMTIAIBHOTO CITYKaIlEero;

JOBOJIbI, Ha OCHOBAaHUM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHHUEM U
nerctBueM (Oe3eicTBUEM) OpraHa, MPeIOCTaBISIONIEr0 MYHUIIMIAIBLHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIAa OpraHa, MPEeAOCTaBIAIONIETO MYHHUIMIAIBHYIO YCIYyTy, JHOO
MYHHUITUTIATBHOTO CIIY)KAIlleTo. 3asBUTEIEM MOTYT OBITh MPEJICTABICHbI JOKYMEHTHI
(pY HAJTUYKH ), TOATBEPKIAIONINE JOBOIBI 3aIBUTEIS, JIMOO UX KOIIHUH.

5.7. XKanob6a, noctynusmias B KYU, paccmarpuBaercss B Te€UeHHE MATHAALIATH
pabounx JHEW co JHS €€ perucTpaluu, a B ciaydae oOxamoBanus oTkaza KYU,
noipkHocTHOTro Juia KYHW B npueme TOKyMEHTOB y 3asiBUTENS JTUOO B UCIPABICHUU
JOMYUIEHHBIX OMNEYaTOK W OIIMOOK WM B cliydae OO0XaJIOBaHHUS HapyUICHUS
YCTAaHOBJICHHOTO CPOKa TaKUX MCIPABJICHHUH - B T€UEHUE MATU pabo4YMX THEH CO JTHS
€€ PETUCTPALIHH.

5.8. Ilo pe3ynbratam paccMoTpeHus xkanodsl KYU npunHumMaer omHO U3
CHEAYIOIINX PELUICHUN:

YAOBIIETBOPSIET kKajno0y, B TOM 4uciie B (OpME OTMEHBI MPUHSATOTO PEIICHHUS,
uctpasieHus gonynieHHBIX KYU, MAY «M®I] Taranpora» ome4yatok u ommbOOK B
BBIJJAHHBIX B pE3yJIbTaTe MPEJOCTABICHUS MYHULUMAIBHOW YCIyrd JOKYMEHTaXx,
BO3BpaTa 3asBUTEIIO JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE IMPEITYyCMOTPEHO
HOPMATUBHBIMM IIPaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMHU
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MPaBOBBIMU aKTaMH POCTOBCKOI 00JacTH, MyHHUIIMIAIbHBIMUA MPABOBBIMU AKTaMH, a
TaK)Xe B MHBIX (JOpMax;

OTKa3bIBAET B Y/IOBJIETBOPEHUH 5KaJIO0BbI.

5.9. He mno3anee aHs, cienyomero 3a JHEM MOPUHATHS pelieHus o0
YIOBIETBOPEHUU JHOO 00 OTKa3e B YJOBICTBOPEHHUM 3KaloOObI, 3asBUTEIIO B
MUCbMEHHON (popMe WM, TO €ro >KEJIaHUIo, B AJEKTPOHHOU (GopMe HaIpaBiseTcs
MOTHBHUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHUS JKAIOOBI.

3amecturenb [ 1aBbl AIMUHUCTpALIUU
ropona Taranpora —
YIIPABJIAIOLINHI JIEJIaMU A.B. 3a0exaiino
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[Tpunoxenune Ne 1
K AJMUHUCTPATUBHOMY pErJIaMEHTY

Mpe0CTaBICHUS MYHULIUTATHHOM
yCIIyTH «IIpenocraBieHue
MPaBo00IaIaATeII0 00BEKTOB
MYHUILIUTIATBHOTO UMYIIECTBA,
BKJIFOYAst 3€MEJIbHBIN Y4acToK,
3aBEPEHHBIX KOMNUU

MIPaBOYCTAHABJIUBAIOIINX JOKYMECHTOB
(n1y0IMKaTOB TOKYMEHTOB)

Ipencenarenro Komurera mo ynpas/jieHHIO
umyuecTtsom r. Taranpora

3AABIEHUE
O MPEAO0CTABIICHUU MTPABOOOIAAATENO0 0OHEKTOB MYHHUITUIAIBHOTO UMYIIECTBA,
BKJIIOYAs 3€MEJIbHBIN yYaCTOK, 3aBEPEHHBIX KOMUI TPaBOyCTaHABIMBAIOIIUX
JIOKYMEHTOB (J1yOJIMKaTOB JIOKYMEHTOR)

(A7s1 FOPUANYECKUX JIUII TTOJTHOE HAMMEHOBAHHE, OPTaHH3allHOHHO-TIPaBOBas popma,
U MTHINBUAYAIBHBIX IIPEANPUHIMATENCH CBEICHHUS O PETUCTPAIINH,
s pusundeckux ui - G.J.0. , macmopTHRIE TaHHEIC)

(manee - 3asBUTEIB)

Anpec 3asButensi(ei)

(MeCTOHaX0XKIEHUE IOPUANIECKOTO JIUIIA; MECTO PETUCTPAIIMH (DHU3MYECKOTO JIHIIA)
Tenedon (dpakc) 3asBurensi(eit)

[Ipomry npeaocTaBUTh 3aBEPEHHYIO KOO

HY>KHO€ OTMETHUTH

I[ormsopa KYIUTH-IIPOJaX1 3€MCJIbHOI'O Y4aCTKa

I[OFOBOpa KYIIN-IPOAAKN MYHHUIIUTTIAJIbHOTO UMYIIICCTBA

JloroBopa apeHibl MyHUILIAIIAJIBHOIO UMYIIECTBA

JloroBopa apeH/ibl 3eMeJIbHOT0 y4acTKa

I[OFOBOpa 663B03M6321HOFO IMOJIb30BAHUSA MYHUIIUIIAJIbHBIM UMYIICCTBOM

JloroBopa KyImiu-TpoAa)ku MyHHUIUITaJILHOTO UMYIIECTBa (3aKIIF0OUYCHHOTO
npu peanuzanuu OenepanbHoro 3akoHa Nel59-D3)

JloroBopa 0 3aKkperieHuM MYHHUIIUIIAIBHOTO UMYIIIECTBA HA MPABE
XO35IMCTBEHHOI'O BEJICHUS

HUHOE:
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Ne norosopa

Jlata 3akmroueHus 10roBopa rojaa.

[TPMJIOKEHUE:

OO NOH|OTPAWIN -

=
o

|
|

R
N

dopma NoJy4eHus1 pe3yJabTaTOB MYHHUIUIIAJIBHON YCIIYTH:
0 — nuuHo B KYU

0 — nmuuHo B MAY «M®I] Taranpora»

0 — MOCPEACTBOM ITOUYTOBOM CBSI3U

3asBUTENIbL HECET OTBETCTBEHHOCTH 3a AOCTOBCPHOCTDH MPCAOCTABJICHHBIX
B HACTOAIICM 3asBIICHUHN CBCI[GHI/Iﬁ .

3asBUTEIb (®.1.0.)

Jlara HOJMNUCH
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ITpunoxenue Ne 2
K AJIMUHUCTPATUBHOMY pETIaMEHTY

Mpe0CTaBICHUS MYHUILIUTTATHHOM
yCIyTH «IIpenocraBneHue
MPaBo00IaIaTeII0 00BEKTOB
MYHHUITUTIATEHOTO UMYIIECTBA,
BKJIFOYAst 3€MEJIbHBIN Y4acCTOK,
3aBEPEHHBIX KONUU

MPaBOYCTAHABIIUBAIOIINX JTOKYMECHTOB
(1y0IMKaTOB TOKYMEHTOB)»

BJIOK-CXEMA
MIpeIOCTaBlIeHU MyHUIIMIIAIbHOM yeinyru «[IpegocraBienue nmpaBoobiagaTento 00beKTOB
MYHULIMIIAJIBHOTO UMYILECTBA, BKIIKOYasl 36MEJIbHBIN Y4acTOK, 3aBEPEHHBIX KON
MIPABOYCTAHABIMBAOIIUX TOKYMEHTOB (1yOJIUKATOB JOKYMEHTOB)»

OGpariieHre 3aBUTENS O MIPEIOCTABIEHNH MYHUIMITAIBHOM YCIYTH ¢ TAKETOM JOKYMEHTOB
(8 KYU mu60 MAY «M®I] Tarauporay)

!

HpeIlCTaBJIeHHI)IG 3aABUTCIIEM
HAOKYMCHTBI COOTBETCTBYIOT
YCTaHOBJICHHBIM Tpe6OBaHI/I$IM

!

11

HpeI[CTaBJIGHHI)IC 3aABHUTCIIEM
AOKYMCHTBI HE COOTBCTCTBYIOT
YCTaHOBJICHHBIM Tpe60BaHI/I$IM

OCYH_IGCTBJ'ICHI/IC pueMa U perucTpanuu
3as4ABJICHUSA U ITaKETa JOKYMCHTOB,
BblJIa4a pacCIlUCKU

11 11

T

[lepenaua MAY «MO®IL]
Taranporay MoJIHOTO MaKeTa
nokymeHToB B KYU B ciiyuae

oOpareHus yepe3
MHOTO()YHKITHOHAIBHBINA LIEHTP.

I \/

Ycrpanenue Ortka3 3asiBUTEIIO
HEJIOCTATKOB B B [IpUEME U
IpoI1iecce npuemMa perucTpanuu
JTOKYMEHTOB 3asIBJICHHUS

PaCCMOTpeHI/Ie MPEACTABJICHHOT'O ITAKETAa NOKYMCHTOB U IMOATOTOBKA 3aBCPECHHBIX
KOITui MMpaBOYCTAHABJIMBAKOIINX JOKYMCHTOB

1l

Brigauga 3asBuTenio 3aBCPCHHBIX KOINI MMpaBOYCTAHABJIMBAIOIINX JOKYMCHTOB
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