POCCHUINCKAS ®EJEPAIIASA
POCTOBCKAS OBJIACTh
MYHUIIMIAJIBLHOE OEPA3OBAHME «"OPOJI TATAHPOTI »

AJIMAHUCTPALIMS TOPOJA TATAHPOT A

IHOCTAHOBJIEHHUE
29.08.2013 Ne2633 r. Taranpor
O6 yTBepXkKIeHUM AJMHUHUCTPATUBHOTO
perjiiaMeHTa MPEI0CTABICHUS
MYHULIMAIBHON YCIyTH «Bproaga

JIOKyMEHTOB apeHaaTopy 00 OTCYTCTBHH
(HaIMYMKM) 3aJ0JKEHHOCTH MO apeHAHOU
riaTe»

B cootBerctBun ¢ ®denepanbHbiMu 3akoHamMu OT 06.10.2003 No 131-d3 «O06
oOlMX MPHUHIMUIIAX OpTraHM3allMd MECTHOTO camoyImpaBieHuss B Poccuiickoi
®enepauun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzauuud mperIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMHNAIBHBIX YCIyIr», MocTtaHoBiaeHueM IlpaBurenbcTBa
PoctoBckoit obmactu ot 05.07.2012 Ne 594 «OO6 opraHuzaiuu MexXBEIOMCTBEHHOTO
WH()OPMAIMOHHOTO B3aMMOJACHCTBUS TpPH MPEAOCTABICHUH TOCYJApPCTBEHHBIX U
MYHUIUMOAIBHBIX ~ YCIAYr», BO MCIHOJHEHHWE TOCTAHOBIECHUS AJIMUHUCTPALUU
r. Taranpora ot 23.09.2011 Ne 3348 «O mnopsake pa3paObOTKU U YTBEPKICHUSA
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABJICHUS MYHUIMUIAIBHBIX YCIYT U
NOPSIZIKE MPOBEAEHUS UX 3KCIEPTU3BD) MOCTAHOBIISIO:

1. YTBepauTh AJIMUHHUCTPATUBHBIN perjiamMeHT peAOCTaBICHUS
MYHHUITUTIATBHOM yCiayru «Bbigada JOKyMEHTOB apeHaaTtopy 00 OTCYyTCTBUU
(HaMYuu) 3al0JDKEHHOCTH 10 apeHJIHOM TIaTe» COrjacHO TMPUIIOKEHHIO K
HACTOSIIIEMY ITOCTaHOBJICHHUIO.

2. Ilpecc-cnmyx6e Anmuuuctpanuu rtopona Taranpora (SxosmeBa T.I'.)
obecieunTh  OPUIUAIBHOE  ONMYOJMKOBAHME  HACTOSIIIETO  IOCTAHOBJICHUS U
MPEeA0CTaBUTh MHPOPMALIMIO O €ro ONMyOJIMKOBAaHUM B OOIIMM OTAEH AJMUHUCTpAIUU
ropozaa Taranpora.

3. O6memy otameny AnvmuHHCTpanuu ropoaa Taranpora (esuenxo T.J1.)
00ecreyuTh MPeACTABICHUE KON HACTOSAILETO MOCTAHOBIEHUS U MH(OPMALIHU O €ro
opunpanibHoM omyOnukoBanuu B IlpaButensctBO PocToBCcKOM  oOmactTu B
YCTaHOBJICHHBIE CPOKH.

4. Hacrosimiee NMOCTaHOBJIEHHWE BCTYNMaeT B CHIY CO JHS €ro O(QUIUAIbHOTIO
OITyOJIMKOBAHUS.

5. KOHTposp 3a MCHOJHEHHEM HACTOSILIETO MOCTAHOBJIEHUS BO3JIOXKHTh Ha
3amecturens ['naBel Agmunuctpanuu ropoaa Taranpora Jlpanaukosa A.B.

Mbsp ropona Taranpora B.A. IIpacoiios

Bepno
Hauanpauk obiiero otaena T. 1. IpssueHko



[Ipunoxenue
K ITIOCTAHOBJICHUIO AJIMUHUCTpaLUU

ropona Taranpora
ot 29.08.2013 Ne 2633

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeAoCTABJICHUA MYHHIMIIAJIBbHON YyCIyru « Beliaya 10KyMeHTOB
apeHIaTopy 00 OTCYTCTBHH (HATMYMHU) 3210/KEHHOCTH 110 APEHAHOM IJIaTe»

1. O0mue moJ10KeHHUA

1.1. AAMUHUCTPATUBHBINA PETJIAMEHT MTPEAOCTABICHUS MyYHULIUIIAIBHON YCIYTH
«Bbljaua TOKYMEHTOB apeHIaTopy 00 OTCYTCTBUU (HAJIMYMM) 33J0KEHHOCTH 10
apeHJHOW Iu1aTte» (nanee - AJIMUHUCTPATHUBHBIN perjiaMeHT, - MYyHHIUIAJIbHAs
yciyra) pa3paboTaH B LEJISAX IMOBBIIICHUS KauyecTBa M COKpAIllEHUS CPOKOB
BBINIOJIHEHMSI aIMUHUCTPATUBHBIX MPOLIETyp NP BblAaue JOKYMEHTOB apeH1aTopy 00
OTCYTCTBMM (HAJIM4YUH) 33J0DKEHHOCTH I0 apeHIHOW IiaTte. AJMUHUCTPATUBHBIN
perjaMeHT YCTaHaBJIMBAE€T MOPSAJOK paboThl € OOpalleHUsAMHM TpaXkaaH U
IOPUINYECKUX JIUL IIPU MIPEJOCTABICHUH BBIIICYKAa3aHHBIX JOKYMEHTOB Komurera mno
YOPaBICHUID HWMYLIECTBOM TI. TaraHpora, MNpeIOCTaBIIONIEr0 MYHUIMUIIAIBHYIO

yenyry (manmee — KVYU), u opraHuzaiuu, ydacTBYIOUIEH B MPEIOCTABICHUN
MYHUIUOAIBHOW yCayrd, - MHOTOQYyHKIMOHAIBHOTO LEHTpPa MPea0CTaBICHUS
roCyJapCTBEHHBIX U MYHHMIIMNAIBHBIX yCIyr B . Taranpore (gaiee — MAY «M®IL]
Taranpora»).

1.2. TlonmywyaTenssMu MYyHULMIAIBHON YCIYTH SBISAIOTCS (PU3NYECKHE WU
IOpUIMYECKUEe Juua (Janee — 3asgBUTENH), MOJABIIME B YCTAaHOBJIECHHOM MOPSIKE
3asBJeHME Ha WM 3amecturens [naBel AnMuHHMcTpanuu ropoaa TaraHpora o
BONPOCAM JKUJIHMIIHON TMONUTUKH U MYHMIMIAIBHOW COOCTBEHHOCTH B OyMa)KHOM
BUJEe WIM B (OopMe DIIEKTPOHHOTO JOKYMEHTa, 3all0JHEHHOIO Ha IopTaje
rOCyJIapCTBEHHbIX U MYHUIMNAIbHBIX ycIyr PocTOBCKOM 0051acTH, ¢ MPUIIOKEHUEM
HEOOXOIUMBIX JTOKyMEHTOB. [IpaBoM Ha moJyuyeHHE HaHHOM YyCiIyrun o0JajaroT
IIPEACTABUTENIA BBIIICYKA3aHHBIX JIMI, HAJCJICHHBIE B IIOPSIAKE, YCTAaHOBJIEHHOM
3aKoHOAATeENbCTBOM Poccuiickonn dexnepanuu, MNOJHOMOYHMSMH BBICTYNIATh OT MX
MMEHHU. AJlpec mopraja TOCyIapCTBEHHBIX M MYHUUMIAIBHBIX YCIYyr PocCTOBCKOM
o0nacTu B MH(}OPMATMOHHO-KOMMYHHUKAIMOHHOM ceTn «MHTepHeT™:
http://www.pgu.donland.ru.

1.3. UudopmupoBaHue 3asiBUTENEH O MIPEIOCTABICHUN MYHUIIMTIATHHON YCIYTH
ocymectBisiercs cnenuanmucramu KYU, MAY «M®Il Taranpora» npu JIUYHOM
oOpaIieHny 3asBUTENCH, ¢ MPUMEHEHUEM CPEICTB TeIePOHHOW M (MJIM) MOYTOBOM
CBSI3U, TOCPEACTBOM HH(GOPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT».

WNupopmanivs nmperocTaBiseTcs Mo CAeAyOIIIM BOIIPOCaM:

CBEICHMSI O MECTOHAaXOXICHUM, HOMEpa KaOWHETOB, KOHTAKTHbBIE TEJIE(OHBI,
aapec snektpoHHoi moutel KYU, MAY «M®I] Taranporay;

rpaduk pabotet KYU, MAY «M®I] Taranporay;

CBEICHMSI O MECTe HAXOXKIEHHs, KOHTAKTHBIX TeJe(pOoHax JAPYyTruX OpPraHoOB
(opranuzaruit), oOpailleHre B KOTOPbIE HEOOXOIUMO JIJIsl MOJyYeHUSI MYHUITUTIATbHON
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YCIIYTH, C OMHCAaHUEM KOHEYHOTO Pe3yJIbTaTra OOpaIieHus B KaXIbli U3 yKa3aHHBIX
OpraHoB (OpraHu3aluii) U MOCIEAO0BATEILHOCTH UX MOCEUICHNUS;

HAaUMEHOBAHUS HOPMATHUBHBIX IPABOBBIX aKTOB, PEryIUPYIOIIUX
MPEeI0CTaBIEHNE MYHUIIUTIATBHOU YCIIYTH;

COCTaB JIOKYMEHTOB, HEOOXOJMUMBIX [JIsi TPEIOCTaBICHUS MYHHUIIMNAIbHOU
YCIIyTH;

TpeOOBaHMUSI, IPEABABISIEMBIE K TPEICTABIIEMbIM JOKYMEHTAM;

dbopma 3anoHEHUS TOKYMEHTOB;

MOPSIIOK U CPOKHU MPETOCTABICHUSI MyHUITUTIAIbHON YCIIYTH;

OCHOBAHUSI I OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIbHOW YCIYTH;

NOpsAI0K 00XanoBaHus JeHCTBUI (0e31eHCTBUS) U PEIICHUH, OCYIIECTBISIEMBIX
(IpUHSATHIX) B XOJ€ MPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

CBEJICHUS O XOJI€ pPACCMOTpEHHUs OOpalleHul, MOJAHHBIX II0 BOMPOCAM
MPE0CTaBICHUS MYHUITUTIAILHON YCIIYTH;

CBEJICHUS O XO/I€ MPEJOCTABICHHUS] MYHUIIMITAIIbHON YCITYTH.

1.4. Undopmanus o mecte HaxoxaeHus KYU:

anpec mecta HaxoxaeHus: 347900, r. Taranpor, yn. I'peueckas, 58, kopnyc 1,
kabunet Ne 10;

pexuM paboThl: noHenaenbHUK-mATHUIA ¢ 9.00 1o 18.00, mepepwiB ¢ 13.00 no
14.00, BbIXOJHBIEC THU - Cy000Ta, BOCKPECEHBE;

TeneoH /I CIPaBOK M KoHCY IbTanui: 8(8634) 61-27-66 (kadbunet Ne 10);

ajipec 3JeKTPOHHOM mouthl: Kui@pbox.ttn.ru;

o(HIMATBEHBIN TOPTAT A IMUHUCTpAIMU ropoaa Taranpora: Www.tagancity.ru.

1.5. Uudopmarius o mecte HaxoxaeHUuss MAY «M®I] Taranporay:

anpec mecta HaxoxaeHus: 347904, r. Taranpor, yi. Jleanna 153-a;

pexum paboTel: moHeaenbHUK-miATHUIIA ¢ 8.00 mo 20.00, cy66ota ¢ 9.00 mo
13.00, BBIXOTHOM JI€HB - BOCKPECCHBE;

KOHTaKTHbIH  TenedoH  (TemedoH Uis  COPAaBOK M KOHCYJIbTAlUN):
8(8634) 61-85-90;

azipec anekTpoHHoi mouTkl: info@taganrogmfc.ru;

ounmansuelii noptan MAY «M®I] Taranpora»: www.taganrogmfc.ru.

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. Undopmanus o MyHUITUTIAIBHOHN YCITyTe:

2.1.1. HammeHoBaHM€ MyHULHMNAIBHOW yciayru: «Bpimaya 1gOKyMEHTOB
apeHaaTopy 00 OTCYTCTBUM (HAIMYUHM) 3aJ0JPKEHHOCTHU 110 apEHIHOM T1aTe».

2.1.2. MynununansHas yciayra mpenoctaBmsercs KYUW. Opranmsanms,
YYAaCTBYIOIIAsl B NPEAOCTABIECHUHM MYHULMIAIBHOW ycinyrd, - MAY «M®I]
Taranporay.

2.1.3. Opranbsl, OpeaOCTaBISAIONIME MYHULUMNAIbHYIO YCIyTy, HE BIpaBe
TpebOBaTh OT 3asABUTENIS OCYIICCTBICHHUS JCHCTBUN, B TOM YHCIIC COTJIACOBAHHM,
HEOOXOUMBIX ISl TOJIyYE€HUs MyHUIIMIIAJIbHOW YCIYTH U CBA3aHHBIX C OOpalleHueM
B MHBIE TOCYIAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABJICHMSI, OPTraHU3aLUH,
32 HCKIIIOUYEHUEM TIOJY4YEHHUsS YCIAyr U TOJyYeHHUs JOKYMEHTOB M HH(pOpMaIu,
IPENOCTABISIEMBIX B PE3yJIbTaT€ NPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
NepeyHu, ykazaHHble B yactu 1 cratbu 9 @enepanbHoro 3akoHa Poccuiickoii
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®enepaunn ot 27.07.2010 Ne 210-®3 «OO0 opraHu3zanuu MOpeIOCTaBICHUS
TOCYZapPCTBEHHBIX U MYHHUITUTIAIBHBIX YCITYT.

2.1.4. Pe3ynpTaToM mpenoCcTaBiICHUs MyHUIIUMIIAILHON YCIYTH SIBISIETCS Bblaya
JIOKyMEHTa apeHaaTopy 00 OTCYTCTBUU (HAIMYMHU) 3aJ0DKEHHOCTH IO apeHAHOU
riare.

2.1.5. Cpok mpenocTaBieHUs MyHUIIUMIIAILHON yCIyTU HE JOHKEH MPEBBIIIAThH
nATHaANATH pabouux nHer co aHs noctymieHus B KYU, MAY «MO®I] «Taraapora»
3asiBJICHUSI O BbIJAa4e JOKYMEHTOB 00 OTCYTCTBUU (HAJIMYUHU) 3aJ0KEHHOCTH T10
apeHIHOM miaTe.

2.2. TlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, B COOTBETCTBUU C KOTOPHIMHU
MIPEIOCTABIISICTCS MyHHUITUTIATBHAS yCITyTa:

3emenbHbli kKogeke PO (Poccuiickas razera 30.11.2001, Ne 211-212);

®enepanbHbiil 3akoH OT 25.10.2001 No 137-®3 «O BBeAeHuUU B JACHCTBHE
3emenbHOro Kojmekca P®y» (Poccuiickas razera, 30.11.2001, Ne 211-212);

OenepanpHbii  3ak0oH  oT  27.07.2010 Ne  210-d3 «O6 opraHuzanuu
MPEIOCTaBIIEHUSI TOCYIapCTBEHHBIX U MyHUIIMNANBHBIX yciayr» (Pocculickas rasera,
30.07.2010, Ne 168);

Oo6nactaoit 3akoH ot 22.07.2003 Ne 19-3C «O perynupoBaHUM 3€MEJbHBIX
otHomieHu# B PoctoBckoit o6nactu» (Hame Bpemst, 30.07.2003, Ne 161);

Pemenue ropoackoit Jlymer ropoma Taranpora ot 1712.2010 Ne 250 «O6
yrBepxkaenun [lonoxkenuss «O peryaupoBaHUM 3€MENbHBIX OTHOIICHUNH B T.
Taranpore» (Taranporckas npasaa, 29.12.2010, Ne 346-349).

2.3. IlepeyeHb  JOKYMEHTOB  HEOOXOIWMBIX IS  TPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH:

2.3.1. BasBnenue (popma s 3amoHEHUS yKa3zaHa B MpuiIokeHHn Ne 2 K
AJZIMAHUCTPAaTUBHOMY pErJIaMEHTY), KOTOpOE COCTaBJIsIeTCsS pa3dopuyuBo, 0Oe3
COKpAIIICHUH, C TIOJIHBIM YKa3aHUEM BCEX MPHUIIAraeMbIX K 3asBIICHUIO JOKYMCHTOB.

2.3.2. Komusi JOKYMEHTa, yJIOCTOBEPSIOUIETO  JIMYHOCTh  3asBUTENA
(mpencTaBUTENS 3asIBUTEINS).

B cnydasx, mpeaycMOTpeHHBIX (delepaibHBIMU 3aKOHAMHU, YHHBEPCAJIbHAS
DJIEKTPOHHAs ~ KapTa  SABJISETCS  JOKYMEHTOM,  YJOCTOBEPSAIONIMM  JHMYHOCTh
rpakKJaHuHA, MTpaBa 3aCTPAXOBAHHOTO JIMIIA B CUCTEMaX 0053aTeIbHOTO CTPaXOBaHUS,
WHBIC MpaBa rpak/IaHruHA.

2.3.3. B Tom cayuae, ecid 3adBICHUE IMOJAETCA Yepe3 NPEACTABUTEIIS
3asIBUTENS, TaKKe MPEACTABISAETCS TOKYMEHT, MOATBEPKIAIONTUN ITOJTHOMOYHS Ha
OCYILECTBJICHUE JEUCTBUM OT MMEHHM 3adBUTENsA. B KadecTBe JOKyMEHTa,
MTOATBEPIKIAIONIETO TTOJTHOMOYHSI Ha OCYIIECTBIICHNE ACHCTBUN OT UMEHH 3asBUTEII,
MOET OBITh:

opopMiIeHHAsT B COOTBETCTBUHM C 3aKOHOJATENbCTBOM P® moBepeHHOCTH
(mns puzMYecKux Jmn);

opopMiIeHHAs, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM P®D, MOBEpPEHHOCTb,
3aBEpEHHas I€YaTbl0 M  I[OJANMCAaHHAsA  PYKOBOIAUTEIIEM  3asBUTEN  WJIHU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JIULIOM (151 FOPUINYECKUX JIUII).

2.3.4. Komusi nOKyMeHTa, MOATBEPKIAIONIETO MPUHAMICKHOCTh K JIbTOTHOU
KaTeropuu Jull (MpY HAJTUIHHN).

2.3.5. Komus cBUAETENhCTBA O TOCYJAPCTBEHHOM pEerucTpanuu (pu3ndecKoro
JUlla B Ka4eCTBE HWHJMUBUAYAIBHOTO NpeAnpUHUMATENs (IS WHAUBUIYaTbHBIX
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INpeANpUHUMATENEH), KOMUS CBUAETENBCTBA O TOCYJAPCTBEHHON pErucTpanuu
IOPUIMYECKOTO JMUa (ISl FOPUAMYECKUX JIML) WM BBIIMCKA W3 TOCYAApCTBEHHBIX
pEECTpOB O IOPUANYECKOM JIUIIE WK UHINBUAYAIBHOM NPEANPUHUMATEIIE.

2.4. JIOKyMeHTbI, yKa3aHHbIE B MOJAMYHKTE 2.3.5 HACTOSILEro pasjiesna, He MOTyT
ObITh 3aTpeOoBaHbl y 3asBuUTENs. [lpu 3TOM 3asBHUTENb BOpaBe MPEACTaBUTh HX
BMECTE C 3asIBJICHUEM 10 COOCTBEHHOUN MHHUIIMATHUBE.

JIOKyMeHTBI, yKa3aHHble B MOANYyHKTEe 2.3.5 HacTOsIIero pasjena
sanpammBaoTcsi KYU, MAY «M®I[ Taranpora» B ToCyJapCTBEHHBIX OpraHax,
OpraHax MECTHOTO CAaMOYIIPABJIECHUS W IOABEAOMCTBEHHBIX TI'OCYJAPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOT'O CaMOYIPABJICHUS OPTaHU3alUAX, B PACHOPSIKECHUU
KOTOPBIX OHHM HAaxXOHATCS, B COOTBETCTBUM C HOPMATHBHBIMU NPABOBBIMU AKTAMH
Poccuiickoii  ®denepauuu, HOPMAaTUBHBIMM IPAaBOBBIMHU  aKTaMH  CYOBEKTOB
Pocculickon ®@enepanumn, MyHULIIMNIAIbHBIMU TPABOBBIMU aKTaMH, €CJIM 3asIBUTEIb HE
IIPEACTABUII UX CAMOCTOSITEIIBHO.

2.5. 3amnpenieHo TpeboBaTh OT 3asABUTEIIS:

NPEICTABICHUS JOKYMEHTOB U WH(MOpPMAIMU WM OCYIIECTBJICHUS JEUCTBU,
IIPEACTABICHUE WA OCYIIECTBIECHHUE KOTOPBIX HE IMPEIYCMOTPEHO HOPMATHUBHBIMU
MIPAaBOBBIMM AKTaMH, PETYJUPYIOIIMMH OTHOIIECHUS, BO3HUKAIOIIME B CBA3U C
MPEAOCTABIECHUEM I'OCYyIAPCTBEHHBIX U MyHUIIUITAJIBHBIX YCIIYT.

NPEICTaBICHUS JOKYMEHTOB W HMH(pOpPMAIMM, KOTOpPHIE HAXOIATCS B
pAacCIOpsSHKEHUM OpPraHoOB, IPEAOCTABIAIOIIMX TOCYJApPCTBEHHBIE YCIYI'M, OpraHOB,
MPEAOCTABIAIOMINX MYHULMIAIBHBIE YCIYyTH, HWHBIX TOCYJApPCTBEHHBIX OPTraHOB,
OpraHOB MECTHOI'O CaMOYIpAaBJIEHUs MO0 TOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM
OpraHaM WJIA OPraHaM MECTHOI'O CaMOYIIPABJICHHS OpraHW3alui, y4acTBYIOIIUX B
IIPENOCTABIECHUN NPEAYCMOTPEHHBIX 4YacThio | crateu | PenepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO0 opraHuzauuu MPEAOCTABICHUS TOCYIAPCTBEHHBIX M
MYHULMIAIBHBIX YCIYT» MYHHUIIUNIAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickoit @enepanuy, HOPMATUBHBIMUA ITPABOBBIMU aKTaMU
PocToBckoi 007aCcTH, MYHUIIMIIAIBLHBIMU TPABOBHIMU aKTaMH, 32 HCKIIOYCHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B ONpPEACIEHHBbIN 4YacThio 6 crtathu 7 DenepalibHOTO
3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MOpeIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULHUNAIBHBIX YCIYr» IEPEUYCHb JOKYMEHTOB. 3asBUTEIb
BIIpABE TMPEJCTABUTh YyKa3aHHbIE JIOKYMEHTHI ¥ HWH(QOpPMAIMIO B  OpraHbl,
IIPEAOCTABIAIOIIME TOCYNAPCTBEHHBIE YCIyTM, W OpPraHbl, M[PEIOCTaBIIAIOLINE
MYHHUIUTIATbHBIE YCIYTH, 10 COOCTBEHHOW WHUILIMATHUBE.

2.6. OcHOBaHMEM JJIsl OTKa3a B MPUEME IOKyMEHTOB SIBIISIETCSI:

oOpalieHre C 3asBJIE€HUEM O TPEIOCTaBICHUH MYHHUIIMNAIBHOW YCIYyTH
HEYIIOJITHOMOYEHHOTO JINIIA.

HaJu4yue B JOKYMEHTAaX HEOTOBOPEHHBIX IPUIIMCOK W HCHPABJIEHUN, KPOME
Clly4aeB, KOTJia JOMYyIICHHbIE HAPYIIEHUS MOTYT OBITh YCTPAHEHbl OpraHU3ALMSIMH,
YYaCTBYIOIIMMH B IIPOLECCE OKA3aHNS MYHULIUIIAIIBHOU YCIIYTH.

2.7. OTka3 B IpeOCTaBICHUN MYHHUIIMITAILHOM YCIIYTHU HE AOIMYCKAeTCs.

2.8. IlpenocraBieHne MyHUIIMTIAIBHON YCIYTH OCYILECTBIsIETCS OECIUIaTHO.

2.9. MakcumanbHBIi CPOK OXHWJAHWS B OYEepeId MpU Tojade 3ampoca o
NPEAOCTAaBICHUA MYHULMNAIBHON YCIYyIH, IJ1 KOHCYJbTAllMM W TOJYYEHUS
nokyMeHToB 3asButesieM B KYU, MAY «M®I] Taranpora» He JOJKEH MPEBHIIIATH
NATHAALATh MUHYT.
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2.10. 3asBnenue, HanpaBienHoe B KYU, MAY «M®I] Taranpora», B ToM
YHUCJI€ TOYTOBBIM OTHPABICHUEM WJIM B BHUAEC DJIEKTPOHHOTO JOKYMEHTa dYepe3
Enunelii  mopTas rocyJapCTBEHHBIX M MYHULMIAIBHBIX  YCIYT, MOJJIEKUT
00s3aTENIbHONW PErucTpallid B COOTBETCTBMHU C IMpaBUJIaMHU JEJIONPOU3BOACTBA B
TE€YEHUE OJTHOTO paboyvero JHs.

2.11. VYcraHoBieHbl cieAyroIue TpeOOBaHUS K TOMEIICHUSM, B KOTOPBIX
MPEIOCTABIISACTCA MyHUITUTIATIbHAS yCITyTa:

2.11.1 Mecra, mnpenHa3HAuCHHbIE JJII O3HAKOMIICHHUS 3asBUTENIEH C
nH()OPMAITMOHHBIMA MaTepHaIaMH, 000pyAyIOTCS HHPOPMAIIMOHHBIMU CTCHIAMH, Ha
KOTOPBIX Pa3MEIalOTCs CIEIYIOINE CBEICHUS:

M3BJICUCHUST W3 3aKOHOJATEIBHBIX W HWHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB,
CoZlep KaIIuX HOPMBI, PETYIUPYIOMNE ASATEIPHOCTh M0 OKa3aHWI0 MYHHUIIAITAIBHON
yCIyTH;

M3BJICUCHUS U3 TEKCTAa AJMUHUCTPATHBHOTO PETIaMEHTA C MPUIIOKECHUSIMH,

Onok-cxema (ykazaHa B npriiokeHHH Ne 1 kK AJIMHHHACTPATUBHOMY PETJIaMEHTY)
U KpaTKOE OMKCAaHME MOPSAKa MPEA0CTABICHUS MyHUIIUTIATILHON YCITIYTH;

NepeUeHb JTOKYMEHTOB, HEOOXOIUMBIX JIsi MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH;

OCHOBAHMS /I 0TKa3a B IpUEME IOKYMEHTOB,;

OCHOBAHMS JIJIs1 0TKa3a B MPEOCTABICHUN MYHUILIUITAIbHON YCITYTH;

MOPSAJIOK 00XKaJIOBaHUS PELIEHUM, ACHUCTBUN WM OE€31eHCTBUS JTOJKHOCTHBIX
JIHII,

2.11.2. Mecta mIa OXHUIOAHUS JOJDKHBI COOTBETCTBOBATh KOMGMOPTHBIM
YCIIOBHSIM TSI 3asBUTENeH. KolMuecTBO MeCT OXHIaHHS OMPESIAETCS HWCXOIs M3
(baKTHIeCKOW Harpy3Kd U BO3MOKHOCTEH JJI UX Pa3MEIEHUS B 3JaHUHU, HO HE MOXKET
COCTaBIIATh MeHee IATH MecT i1 MAY «M®L] Taranpora» u MmeHee Tpex MECT I
KVM.

2.11.3. Mecta aiist ohopmIleHUs TOKYMEHTOB 000PYIYIOTCS CTYJIbSIMHU, CTOJIAMU
U obOecreunBaroTCs 00pa3laMu 3arojHEHUs JOKYMEHTOB, OJIaHKaMU 3asBICHUN U
KaHIICJIAPCKUMU MPUHAIICKHOCTIMH.

2.11.4. KabuHetsl (OKHa) MpuUeMa 3asgBUTENCH NODKHBI OBITH OOOpPYHAOBaHbBI
UH(OPMAITMOHHBIMU TA0IMYKaMU (BBIBECKAMHU) C YKA3aHUEM:

HOMEpa 1 Ha3BaHUs KaOuHeTa (OKHA);

dbaMunuu, UMEHH, OTYECTBA U JOJDKHOCTH CIICIIMAIIMCTA, OCYIIECTBIISIFOIIETO
IpHUEM.

2.11.5. Onepammonuctel MAY «M®I] Taranporay, OCyIIeCTBISIONTHE TIPHEM,
00€eCreynBalOTC  JUYHBIMU ~ WIACHTU(UKAIIMOHHBIMM  KapTOYKaMH U (WJIK)
HACTOJIbHBIMHU TaOJIMYKaMH, a crienuanuctel KYU - HacTOMbHBIMEU TaOTUIKaMH.

2.11.6. Kaxmoe pabodee MECTO CIENHAIMCTA JOJDKHO OBITh 00OpPYIOBAaHO
MEPCOHAILHBIM ~ KOMIIBIOTEPOM €  BO3MOXKHOCTBIO JOCTyHa K HEOOXOIUMBIM
uHOpMAIMOHHBIM 0a3aM JIaHHBIX, TEYATAIOIINM YCTPONUCTBAM, HCTOYHUKOM
O0ecnepeOOMHOr0 MUTaHUS.

2.11.7. Tlpm oprasm3anmd pabodMx MeECT JOJDKHA OBITh MPEayCMOTpEHa
BO3MOKHOCTH CBOOOHOTO BXO[a ¥ BBIXO/IA U3 TIOMEIIICHUS.

2.12. Pesynbrarhl  OKa3aHWs  MYHUIMIMAIBHONW  YCIYTH  3asSBUTEISIM
OTIPEJIEIISIIOTCS CASAYIOMUMHU MTOKA3aTEIsIMU KaueCTBa U JOCTYITHOCTH:

2.12.1. JloctynHOCTh - [0 MOTpeOUTENeH, yIOBIETBOPEHHBIX KAau€CTBOM U
MOJIHOTOW HWHEGOpPMAIIMKM O TIOPSJIKE TIPEIOCTABICHUS YCIYTH, BO3MOXKHOCTh
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nosryaeHust uHdopmaruu yepes ceth «MHTepHeT», BO3MOXKXHOCTD MOTYUYEHUS YCIYTH C
UCIIOJb30BaHuEM ceTh «THTEpHETY.

2.12.2. KauectBo - f0Ji1 TOTpeOUTENCH, YIOBIETBOPEHHBIX KadeCTBOM
mpoliecca MPEJOCTABICHUS] YCIyTd, JOJIS CIIy4aeB MPaBUIBHO O(DOPMIICHHBIX
JIOKYMEHTOB JIOJKHOCTHBIM JIMIIOM, OTCYTCTBHE HapeKaHui B paboOTe TOJKHOCTHBIX
JIUII TTOCTABIIMKA MYHULIMIIAIBHOMN YCITYTH.

2.12.3. KonmuuecTtBo ciydaeB 00KaJIOBaHHUS - JOJs OOOCHOBAaHHBIX JKalloO K
o0IIEMy KOJIMYECTBY OOCITYKEHHBIX MOTpPEOUTENIeld MO JAHHOMY BUIY YCIYT, JIOJ
000CHOBaHHBIX Kaj00, PACCMOTPEHHBIX U YOBICTBOPEHHBIX B YCTAHOBIICHHBIN CPOK,
JOJIsl  TIOTpeOUTENel, yAOBJIETBOPEHHBIX CYIIECTBYIOUIUM TMOPSIKOM M CpPOKaMH
00KaTOBaHMUsL.

2.13. HeoOxomuMeble 11t IPEIOCTABICHUS MYHUITATIATLHON YCIIYTH TOKYMEHTHI
NP HAJUYUU TEXHUYECKOW BO3MOXKHOCTH JJIsI MX MpUEMa M PACCMOTPEHHS B
YCTAaHOBJICHHOM TIOPSJIKE MOTYT OBITh HANpPABJICHBI 3asBHUTEIIEM IO AJICKTPOHHOMN
noure (B CKaHUPOBAHHOM BHJIE€), B TOM YHCII€ C HCIOJb30BAHUEM PErHOHAIBLHOMN
rocyapcTBeHHOU MH(GOPMAIIMOHHON CUCTeMbl «EJIMHBIN MOpTall rOCy1apCTBEHHBIX U
MYHUIIUNANBHBIX  yeiuyr  (dyHkuumid)». Ilpu >TOM 3asBUTENIO HaANpaBIsIETCS
uHdopmarus 06 ajgpece u rpaduke padotet MAY «M®I] Taranpora», B KOTOpoe emy
HEOOXO0MMMO OOpaTUThCSA I TPENCTABICHUS OPUTHMHAJIOB JTUX JOKYMEHTOB.
Nudopmaruio 0 BO3MOKHOCTH HANpPABJICHHS JOKYMEHTOB B DJJIEKTPOHHOM BHUJIE
MOXHO TmoyduTh B MAY «M®I] Taranpora» mno TtenedoHaM, YyKa3aHHBIM
B ITyHKTE 1.5. AIMHUHUCTPATUBHOIO PETJIaMEHTA.

3. Cocras, 10CJ1e10BATEJIbHOCTH U CPOKHU BbINOJTHEHUS
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY MX
BBIIIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJIHEHHUS aIMHUHUCTPATHBHBIX
npoueayp (AeMcTBuii) B 3JIEKTPOHHOH popme

3.1. IlpengocraBiaeHne MyHULUNAIBHOW YCIYTHM OCYIIECTBISIETCS MOCPEICTBOM
BBITIOJTHEHUS CJIEYIOIINX aIMUHUCTPATUBHBIX IPOLIEYD:

3.1.1. [Ipuem u peructpariiusi 3asBJICHUS C TAKETOM JTOKYMEHTOB.

3.1.2. TlonyyeHnne HEOOXOAMMBIX JTOKYMEHTOB B paMKaxX MEKBEIOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUS.

3.1.3. IloaroroBka nokymMeHTa 00 OTCYTCTBUH (HAJIUYWH) 3aT0JDKEHHOCTH TIO
apeHIHOM IIaTe.

3.1.4. Beiaya pe3ynbTaToB 3asSBUTEINIO.

[TocnenoBaTenbHOCTh AAMUHUCTPATUBHBIX TMPOLIEAYP, BBINOIHIEMBIX MpU
NpEAOCTaBICHUA  MYHHUIIMNIAIBHOM  YCIyTW,  OTpakeHa B OJIOK-CXeMe
AJIMUHHUCTPATUBHOTO perjameHTa (npuioxxenue Ne 1).

3.2. AnMuUHHCTpaTHBHAs TPOIEAypa - NMPUEM H PETUCTpAIUs 3asBICHHS C
MaKETOM JIOKYMEHTOB.

3.2.1. OcHoBanueM i Hadyajlia AAMUHUCTPATHUBHOM TMPOIEIYpPHI SIBISETCS
3asBJICHUE C MMAKETOM JOKYMEHTOB, MOCTYIUBIIIEE OT 3asBUTES.

3.2.2. J10JKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBINIOJIHCHUE
aAMUHUCTPATUBHON mpoueaypsl, sBusercs cneuuanmuct KYU, MAY «MOIL
Taranporay.



3.2.3. Cneunanuct KYU, MAY «M®I] Taranpora» npoBepsieT COOTBETCTBHE
3asBJCHUS C  TOPWIOKEHHBIMHM K  HEMy  JIOKYMEHTaMH  TpPeOOBaHUSM,
PEAYCMOTPEHHBIM AZIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.2.4. B ciyyae COOTBETCTBHUSI MPEACTABICHHBIX JOKYMEHTOB TpPEOOBAHUSIM,
MPEyCMOTPEHHBIM AJMHHUCTPATUBHBIM periaMeHToM, cnenuamuct KYHW, MAY
«M®IL] Taranpora» perucTpupyer 3asiBICHHE B COOTBETCTBUU C YCTAHOBJIECHHBIMU
MpaBUJIaMH JI€JIONTPOU3BO/ICTBA.

3.2.5. B ciy4yae HECOOTBETCTBHS 3asBJICHHS M MPEIACTABICHHOIO IIAKETa
JOKYMEHTOB TpEeOOBaHMSIM, MNPEAYCMOTPEHHBIM AJMUHUCTPATUBHBIM PErIAMEHTOM,
cnennamct KYU, MAY «M®IL] Taranpora» OTKa3bIBa€T B IPUEME M PErUCTpaLUU
3asIBJICHUS.

3.2.6. MakcumasibHas IPOIODKUTEILHOCTh aIMUHUCTPATUBHON TPOIECAYPHI HE
JIOJKHA MPEBBIIATH MMATHAALATA MUHYT.

3.2.7. Pe3ynpTaToM aJIMHHHCTPATUBHOW TIPOLEAYpPHl SBISETCS TIPHUEM W
perucrpanus 3asBJICHUS C TAKETOM JOKYMEHTOB.

3.3. AAMUHUCTpATUBHAS MIPOLIEypa — MOJIyYeHHE HEOOXOIMMBIX IOKYMEHTOB B
paMKax MeKBEJIOMCTBEHHOTO HH()OPMAITMOHHOT'O B3aUMOCHCTBUS.

3.3.1. OcHoBanueM i Haydaja MPOILEAYPhl SBISIETCS MPUEM U PErUCTpalus
B KYU, MAY «M®I] Taranpora» 3agBjaeHUs C TAKETOM JIOKYMEHTOB.

3.3.2.  JJOJKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  BBINIOJHEHUE
aAMUHUCTPATUBHON mpoueaypsl, sBusercs cneuuanmuct KYU, MAY «MOL
Taranporay.

3.3.3. B ciy4ae HENpEICTaBICHUS 3asBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B
noAnyHkre 2.3.5 AJAMUHUCTPATUBHOTO perjiaMeHTa MO COOCTBEHHOW WHUIIMATHBE,
cnenuanuct KYU, MAY «M®I] Taranporay» B TeueHHE OAHOTO pabOYero AHS MOCIe
perucTpanuy 3asBJICHUS HAIpaBIAE€T 3alpoChl O TPEAOCTABICHUU CBEICHUI,
HEOOXOJUMBIX JUISl TPEAOCTABICHUS  MYHMUIIUMNAIBHOW  YCIyTHM, B  paMKax
MEXBEJJOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

3.3.4. MakcumalibHasi MPOIOKUTEIILHOCTh aIMUHUCTPATUBHON TIPOLIEYPhI HE
JIOJDKHA TIPEBBINIATH MATH PA0OUYUX THEH.

3.3.5. Pe3ynpTraroM aJIMHHUCTPATUBHOW MPOUEAYpPHl SBIACTCS TMOJIYyYEHUE
CBEJICHUHN, HEOOXOMUMBIX JUIsl TPEJOCTABJICHHUS MYHUIIMIIAIBLHON YCIyrH, B
COOTBETCTBHM C HaNpaBJIECHHBIMU 3alpocamMd, B paMKax MEXBEIOMCTBEHHOTO
UH(OPMAITMOHHOTO B3aUMOJICHCTBUS.

3.4. AnMuHUCTpaTUBHAS TPOIEAypa — MOATOTOBKA JIOKYMEHTa 00 OTCYTCTBHH
(HaAIMYMM) 33J0JKEHHOCTH 110 apeHIHOM Tu1aTe.

3.4.1. OcHoBanWeM JuIsi Havaja TMPOIEAYPHl  SBISACTCS  HaJUYHC
c(hOpMHUPOBAHHOTO MaKeTa JIOKYMEHTOB.

3.4.2. J1OJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 32  BBINOJHECHUE
aAMUHHACTPATUBHOM MPOLERYpPHI, ABiseTcs crienuanuct KY .

3.4.3. Crneunanuct KYU ocymiecTBiasieT HOATOTOBKY TOKyMEHTa 00 OTCYTCTBHH
(HanMM4KK) 3a0JKEHHOCTH 110 apEHIHOM TuIaTe.

3.4.4. MakcumalibHasi IPOJIOJDKUTEILHOCTh aIMUHUCTPATUBHON TIPOIIEYPhI HE
JOJDKHA TIPEBBINIATH TPEX paboynx THEH.

3.4.5. Pe3ynbraTtoM aJIMUHHCTPATUBHOW MPOIEAYPHI SIBISIETCS TOKYMEHT 00
OTCYTCTBUU (HAJIWYMH) 33]I0J>KEHHOCTH IO apeHIHOM IIaTe.

3.5. AnMHUHHCTpaTUBHAsl TIpOIleypa — BbIJada 3asBUTETIO0 JOKYMEHTa 00
OTCYTCTBUH (HAJTWYMH) 33]I0JDKEHHOCTH TI0 apEeHIHOM TJ1aTe.



3.5.1. OcHoBanueMm [isi Havaja aIMUHUCTPATUBHON MpPOUEAYPHl SBISETCS
JOKYMEHT 00 OTCYTCTBHH (HAIMYUH) 3aI0JDKEHHOCTH MO apeHIHOM I1aTe.

3.5.2. JIOMKHOCTHBIM JINIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHUE
aIMUHUCTPATUBHOW mpoueaypsl, sBigercs cneunanuct KYHU, MAY «M®I]
Taranporay.

3.5.3. Cneunaimcr KYU, MAY «M®I] Taranpora» B yCTaHOBJIEHHOE BpEMs
nepeiaeT 3asBUTENI0 JOKYMEHT 00 OTCYTCTBMM (HAJIM4YMHU) 3aJI0JDKEHHOCTH I10
apeHJIHOM Tu1aTe crnoco0aMu, yKa3aHHBIMU B OOpallleHUH.

3.5.4. MakcumasibHas IPOIOJDKUTEILHOCTh aIMUHICTPATUBHON TIPOIEAYPhI HE
JIOJKHA MPEBBINIATH MSTHAATA MUHYT.

3.5.5. PesympraroM agMUHUCTPATHBHOW TPOIEAYpPHl SBISETCS BbIIA4a
3asBUTENII0 JOKYMEHTa 00 OTCYTCTBUM (HalW4yuu) 3aJ0JKEHHOCTU MO apeHAHOU
miare.

4. @opMBbI KOHTPOJIS 32 UCIIOJTHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Texkymuii KOHTPOJb 3a COOJIOJCHHUEM ITOCICAOBATEILHOCTH JICHCTBHIA,
CPOKOB [IPEIOCTABIICHUS MYHHULUITAIBHON YCIYTH, OIPEIEICHHBIX
AJIMUHUCTPAaTUBHBIM PETJIaMEHTOM, ocylecTBisieTcss mnpencenareasem KYU u
nupektopoM MAY «M®I] Taranporay.

Tekylmui KOHTPOJIb OCYLIECTBIISETCS IIYTEM IPOBEACHUS IIJIAHOBBIX MPOBEPOK
npencenareneM KYU, nupekropom MAY «M®II Taranpora», OTBETCTBEHHBIMHU 3a
OpraHu3alyio padboThl MO MPEJOCTABICHUID MYHUIIMIAILHON YCIYTH, MPOBEPOK
COOJIIOICHUSI U WCIOJIHEHHUS  CHEIHUAIUCTAaMU  TOJIOKEHUW  HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA, MHBIX HOPMATUBHBIX IPABOBBIX AKTOB Poccuiickoi
denepanuy, MyHULIUIIAIBHBIX IPABOBBIX akTOB ropoaa Taranpora. IlepunonndnocTts
OCYILIECTBIICHUA KOHTPOJIs YycTraHaBiauBaeTcsa mnpenceaarenem KYU, nupexropom
MAY «M®I] Taranporay». Ilpu mpoBepke MOTYT paccMaTpuBaTbCA BCE BOIPOCHI,
CBSI3aHHBIC C MPEIOCTABICHHEM MYHHUIIUIAIBLHOW yCIyrd (KOMIUIEKCHAas MpPOBEpKa),
WM OTJIEJIbHBIE BOMPOCH (TeMaTthueckasi rnpoBepka). [1o pe3ynbraraMm mpoBeaeHHBIX
IIPOBEPOK B CJIyyae BBISABJICHUS HApPYLIEHUU IPU NPEAOCTABICHUM MYHULUNAIbHOU
YCIYyTU OCYLIECTBISIETCA IPUBJICYCHUE BHUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATEINBCTBOM Poccurickont denepanuu.

Tekylmmi KOHTPOJIb 32 MOPSAKOM IPEAOCTaBJICHUS MYHULUIIAIIBHON YCIYTH
ocyuiecTsisieTcs Takxke npenceaareneMm KYU, nupekropom MAY «M®I] Taranporay»
MOCPEJICTBOM PACCMOTPEHUSI MUCHBMEHHBIX, B TOM YHUCII€ B 3JICKTPOHHOM BUIE, U
YCTHBIX 5KaJI00 rpak/iaH.

4.2. KoHTpOJIb TIOJIHOTHI U Ka4eCcTBa MPEIOCTABICHUS MYyHHUITUNIATBHOW YCIIYTH
BKJIIOUYAET B ce0s MPOBEICHNUE MPOBEPOK, HAIIPABJICHHBIX Ha BHISBICHUE U YCTPaHEHUE
MPUYUH U YCJIOBUM, BCIEACTBUE KOTOPHIX ObLIM HAPYIICHBI MTpaBa 3asBUTEIIS, a TAKKE
paccMOTpeHue, MPUHATUE PEIICHUN U MOATOTOBKY OTBETa Ha OOpalllCHHE 3asiBUTEIS,
coJieprkaiiee *Kajiao0y Ha perieHne T0HKHOCTHOTO JIHIIA.

[llmanOBBIE TPOBEPKH TMPOBOIATCS €XKEKBAPTAIBHO B  COOTBETCTBUHU C
pacniopsbkeHuem (mpukazoM) npencenarens KYUW wim aupexkropa MAY «MOI]
Taranporay.

Pemienne o0 mnpoBeaeHMM BHEIUIAHOBOM NIPOBEPKM MOJHOTHI M KA4eCTBA
MPEIOCTABJIEHNUS] MYHULMNAIBHBIX YCIYr nOpuHHMaeTcsa npeacenarenem KYHW B
CHEYIOIINX CIIyYasX:



B CBSI3M C IPOBEPKOMN YCTPAHEHUS PAHEE BBISIBJICHHBIX HAPYIIECHUN MCIIOJIHEHUS
MOJIOKEHUW  AJIMUHHCTPAaTUBHOTO PEINIAMEHTa, a TAaKXE MHBIX HOPMATHUBHBIX
NpPaBOBBIX  AKTOB,  YCTAaHABIMBAIOMIMX  TpPeOOBaHUS K  MPEIOCTaBICHUIO
MYHULIMNAIBHOMN YCIIyTH;

noctymienue B KYU nu6o B AnMuHUCTparuio ropoja Taranpora oOpaiieHuit
bu3MUecKuX M IOPUANYECKUX JIMII ¢ JKajo0aMU Ha HapyIlIeHUE WX MPaB U 3aKOHHBIX
UHTEpPECOB JIeUCTBUSIMU (0O€31eMCTBUEM) JIOJDKHOCTHBIX JIMI[, OTBEYAIOIIUX 3a
MIPEAOCTABICHNE MYHULIMIIATBHON YCIIYTH.

B toMm cnydae, eciu B pe3yibTare MPOBEPKH OOHAPYKEHbI HECOOTBETCTBHUS B
JOKYMEHTAaX, B JCHUCTBUAX COTPYAHUKOB, YYACTBYIOIIMX B NPEAOCTABICHUU
npeacenatens KYW, gupekrop MAY «MO®I] Taranpora» obecreunBaroT
pa3pabOTKy U BBITIOJIHCHHUE EUCTBHUMA 1O YCTPAHCHUIO BBISBJICHHBIX HECOOTBETCTBUU
U UX IPUYHH.

4.3. JlomKHOCTHBIE JIHIlA, CHEHUANUCTBI, OCYIIECTBISIONMINE JCHCTBUS,
ONpEICIICHHbIE aIMUHUACTPATUBHBIMU MPOLIEAYpPaAMH, yKa3aHHBIMH B
AJIMUHUCTPAaTUBHOM PEMIAMEHTE, HECYT [EPCOHAIBbHYIO OTBETCTBEHHOCTHh 3a
COOJIIOJIEHUE CPOKOB, MOPsIIKA MTPOBEACHMS, TTOJIHOTY M Ka4€CTBO BBIMOJHEHUS YCIYT.
IlepcoHanpHass OTBETCTBEHHOCTb CHELHUAIMCTOB 3aKPEIUIAETCS B MX JOJKHOCTHBIX
VHCTPYKLHUSX.

[Ipeacenarens KYU, aupexktop MAY «MO®IL] Taranpora» opranusytor padoTy
[0 OKA3aHUI0 MYHULMIAIBHOW YCIYIH, OCYLIECTBISIOT KOHTPOJIb 334 CPOKaMH M
Ka4ueCTBOM MPEIOCTABICHUS YCIYTH, IPUHUMAIOT MEPBI K COBEPILIEHCTBOBAHUIO (POopM
U METOJOB padOThl MO MPEAOCTABICHUIO MYHUIUMAIBHOW YCIYyTd, OOYUYECHUIO
MOAYMHEHHBIX, HECYT TIEPCOHAJIBHYI0O OTBETCTBEHHOCTH 3a COOJIIOJICHUE HOPM
JICVCTBYIOIIETO 3aKOHOJATEIbCTBA.

Cneumamuctet  MAY  «M®L[  Tarampora», KVYU  ocymecTBisaommue
MH(POpMHUPOBAHUE MO BOMPOCAM MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH, a TakKe
IIPUEM  JIOKYMEHTOB,  pPACCMOTPEHHME  3asBJICHHM, HECYT  IEPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOJIOJICHUE TOpsSaKka HWHOOPMUPOBAHHS YCTAHOBJIECHHOTO
AJIMUHUCTPAaTUBHBIM PEIJIAMEHTOM, a TaKXe€ 3a COOTBETCTBHE pE3yJbTAaTOB
paccMOTpEeHHUs 3asBJICHUS TPEOOBAHUSIM 3aKOHO1aTeNIbcTBA Poccuiickoit deneparumu.

Cnemnamuctet KYU, ynonHomoueHHbie Ha odopMmiieHHE JIOKYMEHTOB B
IpOLIECCE  MPEAOCTABICHUS MYHHULMIIAJIBHOM  YCIyI'HM, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIOJIEHUE TOpsAKa M Cpoka O(OpPMIICHHS JTOKYMEHTOB, a
TAKX€ 32 JOCTOBEPHOCTh BHOCUMBIX B 3TH JIOKYMEHTHI CBEJICHUM.

B cnydae BbIsBIEHUS HapylUIeHUWWA TMpaB 3asiBUTENA IO pe3yJibTaTaMm
MPOBEICHHBIX MPOBEPOK B OTHOUICHWM BWHOBHBIX JIMI[ NPUHUMAIOTCS MEPHI B
COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickon denepanum.

4.4, KoHTposib 3a TPEAOCTaBICHWEM MYHUIIUINAIBLHOW YCIYTH CO CTOPOHBI
rpaxJaH, WX OOBEIWHEHUN M OpraHu3allil OCYIIECTBISETCS NyTeM MOJyYeHUs
MMCbMEHHOM, YCTHOW WJTU B JICKTPOHHOM BHIe MH(GOPMAITUN O HATMYUU B JIEHCTBUSIX
(Oe3meiicTBUM) OTBETCTBEHHBIX JOJDKHOCTHBIX JIMI[, @ TaKKe MPUHUMACMBIX HMHU
pELIEHUAX HAPYUIEHUW TOJIOKEHUW AJMUHHUCTPATUBHOIO pErjlaMEHTa M HWHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHMS K MPETOCTABICHHUIO
MYHULIUNIAIBHOU YCIIYTH.

B moboe Bpems ¢ MOMEHTa TOJa4yd JOKYMEHTOB Ha MPEAOCTaBICHHUE
MYHHUIUIIAIBHON YCIYTH 3asBUTEIb HMEET IPABO HA IMOJYYEHHE CBEICHUU O
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COCTOSIHMM 3asBKH ITyT€M IHUCHbMEHHOT'O, B JJICKTPOHHOM BHJIE WJIH YCTHOTO
oOparieHus.

['paxxnane, ux OOBCIUHEHHMS M OpraHU3allMd TaK)KE BIIPaBE HAIMPABIIATh
3aMEYaHus W TOPEUIOKEHUS 10  YJIYUYIICHHIO KadecTBa  NPEAOCTaBJICHUS
MYHUIUTAILHON YCITYTH.

5. locynedHoe (BHecyaeOHO€) 00KaI0BaHNe 3asiBUTEJIeM pellieHud 1
neiicTBuid (0e3geiicTBHS) OPrafHa, NPeaoCTABJIAIOIIEr0 MyHHITUNIAJIbHYIO YCJIYTY,
AOJIKHOCTHOIO JIMLIA OPTraHa, MPeA0CTABJISIOIIEr0 MYHHIIUNAJILHYIO YCIYTY,
JIN00 MYHUIIUNIAJIBLHOTO CJIYKAIETro

5.1. 3asBUTETH UMEET MPABO B AOCYACOHOM (BHECYEOHOM) TIOPSIKE OOPATUTHCS
Cc ’kano0oif Ha neicTBus (0e3eHCTBUE) U PelIeHUs, OCYIIECTBIsIeMble (IPUHATHIC) B
X0J1€ MIPEAOCTABIEHUS MyHULIUIIAJIBHON YCIYTH.

5.2. 3asgBuTenb MOXET OOpaTUTHCS C Kajao0oil, B TOM 4YHUCIE B CIEAYIOIINX
CIIyYasx:

HapylUICHUS CpOKa PErucTpauuy 3ampoca 3adBUTENsl O MPEAOCTABICHUU
MYHULUNAIBHOWN YCITYTH;

HapYILICHUS! CPOKA MPENOCTABICHUS] MyHUIIUIIAIbHON YCIIYTH;

TpeOOBaHUS y 3asBUTENII JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii denepanuy, HOPMAaTUBHBIMU IPABOBBIMU AKTaMH
PocroBckoit 001acTH, MyHULIMTIATBHBIMU MPABOBBIMU aKTaMU JJIsI MIPEAOCTABICHUS
MYHULHANIAIBHOWN YCIIYTH;

OTKaza B TMIpUEME Yy 3asiBUTENS JIOKYMEHTOB, IMPEACTABICHHE KOTOPBIX
MPEyCMOTPEHO HOPMAaTUBHBIMU MpPaBOBBIMU akTamu Poccuiickonn ®exnepanuu,
HOPMATUBHBIMH TPABOBBIMU akTaMu POCTOBCKOW 001acTH, MYHMIIUIAILHBIMU
MPABOBBIMH aKTaMHU JIJIsl IPEIOCTABIICHUS] MyHUIIUITAIBHOU YCIIYTH;

OTKa3a B MPEIOCTABICHUH MYHUILIMIAIbHON YCIYTH, €CIM OCHOBAHUS JJIA OTKa3a
HE MPeyCMOTPEHBI (eiepaIbHBIMI 3aKOHAMU M MIPUHSATHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMAaTUBHBIMM  IPaBOBbIMH  akramMu  Poccuiickoin  Penepauuu,
HOPMATUBHBIMH TIPABOBBIMH aKTamMu POCTOBCKOW 00J1acTH, MYHUIIUNTAIBHBIMU
MIPABOBBIMH AKTaMH;

3aTpe0OBaHUsl C 3asABUTENST TPU MPEAOCTABICHWH MYHHUIMNAIBHONW YCIyTU
IJIaThl, HE IMPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMM akTamMu Poccuiickon
denepanuy, HOPMATUBHBIMH  MPABOBBIMU  akTamMu  PocTtoBckod  oOmactu,
MYHULIUTIATHHBIMU TPABOBBIMU aKTaAMU;

OTKa3a  OpraHa, JOJDKHOCTHOTO  JIMIIA ~ OpraHa,  MpeIOoCTaBJISIOIIETO
MYHULIMNIAIBHYIO YCIYTY, B HCIPABJICHUU JOMYIICHHBIX ONEYAaTOK W OIIMOOK B
BBIJIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS] MYHUIIUTAIIBHON YCIIYTH JOKYMEHTaX JIM0O
HapyLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUN.

5.3. OcHoBaHMeM [Uisi Hayaja NpPOLEAYypbl J0CyAeOHOro (BHECYIEOHOrO)
o0aJoBaHMs SIBIICTCA TOCTYIUICHHE >KaloObl Ha JedcTBust (Oe3meicTBue) u
pelIeHns, OCYIIECTBIsIEMbIE (MIPUHSTHIE) B XOJAE MPEIOCTABICHHUS MYHHUIIMIATbHBIX
YCIIYT, HA UMSI CJIEIYIOIIHNX JOJKHOCTHBIX JIMIL:

5.3.1. Ilpencenarens KYU:

noutoit no aapecy: 344900, r.Taranpor, yn. ['peueckas, 58;

AJIGKTPOHHOM TIouTOH 110 anpecy: Kui@pbox.ttn.ru;
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JUYHO (K TIpeAcenarent0 WIM 3aMECTUTEN0 MpeAceaareiiss) Mo ajapecy:
r. Taranmpor, yn. I'peueckas, 58, ka0. 17 (cpema ¢ 9.00 mo 18.00, Tenedon mus
npeaBapuTenbHoi 3amucu: 613-980);

o Mecty mnpenocrtabieHus yciayru B MAY «MO®I] Taranpora» mo aapecy:
347904, r. Taranpor, yn. Jlennna 153-a.

5.3.2. 3amectutens I'maBel AnMuHUCTpanuu ropoga TaraHpora mo BOIpocam
KUJIUIITHON MOJIMTUKU U MYHUIIMITAIbHON COOCTBEHHOCTH:

noyToi 1o aapecy: 347900, r. Taranpor, yi. IlerpoBckas, 73;

AJICKTPOHHOM TIOYTOM 110 anpecy: adm@tagancity.ru;

JUYHO 10 anpecy: T. Taranpor, yi. [TerpoBckas, 73, ka6. 405 (1-if u 3-if BTOPHHK
Mecsma ¢ 9.30 go 12.00);

o mecrty mnpenocrasieHus ycnyru B MAY «MO®L[ Taranpora» mo aapecy:
347904, r. Taraupor, yiu. Jlenuna 153-a.

5.4. XXamoba momaeTcs B mUChbMEHHOU ¢dopMe Ha OyMa)KHOM HOCHTENE JHOO B
anekTpoHHol popme B KYU. KanoObl Ha pemienus, npunsTeie pykoBoautenem KYHU,
MOAAIOTCS B BBIIECTOSIUNA OPraH.

5.5. XKanoba moxer ObITh HampaBieHa ™o mnoute, yepe3 MAY «MOI]
Taranpora» ¢ HCHOIB30BaHUEM HWH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON CETU
«HTepHeT», uepe3 oQUIMANIBHBIA MOpTal AJIMUHUCTpallMM ropojaa TaraHpora,
CAMHBIA TIOpTal TOCYJAPCTBEHHBIX M MYHHULHUNAIBHBIX YCIyT JUO0 TopTail
roCcyJapCTBEHHBIX u MYHULHAMATBHBIX yCIIyT PocroBckoit oOnactu
(www.pgu.donland.ru), a Takxke MOXeT OBITh NPHUHATA 0OpPHU JIMYHOM [pUEME
3asIBUTENS.

5.6. XKanoba nomkHa collepKaTh:

HAaUMEHOBAHHME  OpraHa, MPEJOCTABISIIOUIEI0  MYHHUIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPEeAOCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIYry, JHOO
MYHHUIMOATBHOTO CIIY>KAIllero, pemeHuss W JelcTBUs (0e31elCTBUE) KOTOPBIX
00XKaTyloTCs;

dbamMunuio, UM, O0T4eCTBO (TIOCIETHEE - TPU HAIUYHH), CBEICHUS O MECTe
KUTEIHCTBA 3aABUTENA - (PU3UUECKOTO JIMIa MO0 HAMMEHOBAHUE, CBEACHUS O MECTe
HaXO0XJICHUS 3asBUTEIIA - OPUANYECKOTO JIUIIA, & TAK)KE HOMEP (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) AMEKTPOHHON MOUTHI (MPY HATMYKMK) U TIOYTOBBIN aapec, 1Mo
KOTOPBIM JOJI’KEH ObITh HAIIPAaBJICH OTBET 3asIBUTEIIIO;

CBelieHUsT 00 OOXKalyeMBbIX pelIeHUusX W JeucTBusx (Oe3aeiicTBUU) opraua,
MPENIOCTABISAIONIET0 MYHUIMNANBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABIISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, JTM00 MyHUIIMIAIBHOTO CITY>KAILEro;

JIOBOJIbI, Ha OCHOBAaHMU KOTOPBIX 3asBUTE]Ib HE COTJIACEH C pPELICHUEM U
nerctBueM (0Oe3neicTBUEM) OpraHa, MpelOoCTaBISIOIIEr0 MYHULHMIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPEeAOCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIYry, JHOO
MYHHUIIUNIATBHOTO CIIyKalllero. 3asgBUTEIIEM MOTYT OBbIThb MPEICTABIEHbI JOKYMEHTHI
(Tpu HATTUYHH ), TOATBEPKIAIOINE JOBOIBI 3asIBUTEIIS, JTMOO UX KOIIHUH.

5.7. Kanoba, nocrynuBmas B KYW, paccmarpuBaercs B T€UeHHE MSATHAIIATH
pabouux OHEW CO NIHA €€ perucTpaluu, a B ciydae oOxamoBanus otkaza KYU,
noimxkHocTHoro nuiia KYU B npueme 1OKyMEHTOB y 3asBUTEINS JUOO B UCHPABICHUH
JOMYIIEHHBIX OMEYaTOK W OIMHUOOK WM B Ccllydae OO0XKaJIOBaHHS HapyIICHUS
YCTaHOBJICHHOTO CPOKAa TaKUX MCIPABJICHHUM - B TE€UEHUE TATH pabodYMX JHEH CO THS
€€ PETUCTPALIMH.
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5.8. Ilo pesynpraTam paccmorpenus xanoosl KYW mnpuauMaer omHo w3
CHEAYIOIINX PELUICHUN:

yIIOBIETBOPSIET Kajlo0y, B TOM uucie B (OpME OTMEHBI MPHUHSITOTO PEIICHUS,
ucrpasieHus nonyieHHbix KYW omedarok u ommOOK B BBIIAHHBIX B pe3yJbTaTe
NPENIOCTABIICHUs MYHMIIMNAIBHOM YCIYTrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEJCTB, B3MMAaHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickoit ®denepanyivi, HOpMATUBHBIMU TMPABOBBIMU aKTaMU
PocToBckoit 0051acTH, MYyHUIUIAIBHBIMU TIPABOBBIMH aKTaMU, a TAKXKE B HMHBIX
dopmax;

OTKa3bIBACT B YIOBICTBOPEHUH JKaJIOObI.

5.9. He mno3aHee [1HA, CHEAYIOMIETO 3a JHEM TMPUHATUS PEIICHUS 00
YIOBIETBOPEHUU MO0 00 OTKa3e B YIOBICTBOPCHHUM JKalOOBI, 3asBUTEIIO B
MUCBMEHHOW (pOpMe WIIM, TIO0 €T0 JKEJIaHWIO, B AJICKTPOHHOU (opMe HaAIpPaBISICTCS
MOTHUBHUPOBAHHBINA OTBET O pe3yjIbTaTaX PAaCCMOTPEHHS JKaIOObI.

3amecTtutelb [ maBpl AAMUHUCTpAIKU
ropoaa Taranpora —
YIPABJISIIOUIUH J1eJIaMy A.b. 3abexaitno

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY periamMeHTy
IIPEIOCTABJIEHNS] MyHULIMIIAJIBHON yciryru «Brigaua
JIOKYMEHTOB apeHJaTopy 00 OTCYTCTBUU (HAIUYUN)
3a10JKEHHOCTH 10 apEHHOM T1aTe»

BJIOK-CXEMA
aAMUHUCTPATUBHBIX IPOLIETYP MPHU MPEIOCTABICHUN MYHULIUITAIbHON YCITyTH
«Bpi1aya JOKyMEHTOB apeHIaToOpy 00 OTCYTCTBUU (HAIMYMHN) 33J0JKEHHOCTH 110
apEeHIHOM IIaTe»
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OOpariieHne 3asBUTEINA 32 IPEOCTABICHHEM MYHUITUNIABHON YCITyTH

v

v

- Koncynpranus

IMopTan mfc@taganrog.ru

- 3anmch B AIEKTPOHHOI Ovepean Ha TIPUEM

KYH
Ilpuem wu perucrtpanus 3asBICHUSA C

MMaKeTOM JOKYMEHTOB

A

4

A

y

\ 4

MAY «M®I] Taranpora» MoOTHBUPOBAHHBIN OTKA3
IIpuem u peructparyisi 3asBICHUS C MTaKETOM B IIpUEME JOKYMEHTOB
JIOKyMEHTOB
\_

Hanpasnenue MexBe1OMCTBEHHBIX
3anpocoB B UDHC no r. Taranpory

Hepeaaqa 3a4BJICHUA C IAKECTOM JOKYMCHTOB

B KYU

[ToaroroBka JOKyMeHTa 00 OTCYTCTBUH

(HanmuuumM) 3aJ0JHDKECHHOCTU TI0 apeHIHON

miare

A

A

OTCYTCTBUHU

miaTe

o

/HOJIFOTOBKa JOKyMEHTa 06\
(Hanmmuun)
3aJJ0JDKEHHOCTH TI0 apeHIHON

Gepenaqa

J

Y

JIOKYMEHTA B
MAY «M®I]
Taranpora»

-

~

Y

KBLII[a‘Ia

Y

3asIBUTEITIO
JIOKYMEHTa
OTCYTCTBUHU
(manmmann)
3aJI0JDKEHHOCTH

miare

o apeHIHOM

~

00

)
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[Tpunoxxenue Ne 2

K AIMHUHHCTPATUBHOMY PETJIaMEHTY MPEI0CTaBICHUS
MYHHUIIMTIAJTBHOW ~ yciiyThd  «Bplgada  mOKyMeHTOB
apeHaaTopy 00 OTCYTCTBUU (HATMYMN)
3aJJ0OJDKCHHOCTH 110 apCHTHOM IIJIaTe)

3amecTuTenaio I'1aBbl

Anvmunucrpanuu ropoaa Taranpora

10 BONPOCAM KMJIMIIHON MOJUTUKU U MYHUIMIAILHON
COOCTBEHHOCTH

3AABJIEHUE
O BBIJJAYE APEHIATOPY JOKYMEHTA O HAJIMYNHA (OTCYTCTBHN)
SAZIOJDKEHHOCTHU 110 APEHIHOMU TIUJIATE

OoT

(manee-3asgBUTEND)
(U1t FOpHMYECKUX JIUII TIOJTHOE HAUMEHOBAaHNE, OpraHU3allHOHHO-TIpaBoBast (hopMma,
st pusmdeckux oui - ©.1.0. , macnopTHEIE JaHHBIE)

Anpec 3asBUTENA

(MeCTOHaXO)K}leHI/Ie OPUIUIECKOTO JIMla; MECTO PErucTpaunu (bI/I3I/ILIeCKOFO HI/IHa)

Tenedon (hakc) 3asBuTEINS

[Ipomry BBIIATh AOKYMEHT O HanMW4Yuu (OTCYTCTBHHM) 3aJ0JDKEHHOCTH IO apeHIHOW IuiaTte 3a

3eMEJbHBIA  Y4acTOK IO aJpecy: JHaxoJsIuics B TpaHullax ropoja Taranpora,

IUIOIIA/IbIO , KaJJaCTPOBBI HOMED
1. CBeaeHus o 3eMeJLHOM y4acTKe:

1.1. 3eMenbpHBIN YIaCTOK UMEET CIIEIYIONINE aIPECHBIE OPUEHTHPHI:

1.2. Kareropusi 3eMeIbHOTO y4acTKa U €r0 pa3pelieHHOe UCTIONIb30BaHNE!

IMPUJIOXKEHUE:

1

2

3

[IpencrarneHHbIE MHOKO JOKYMEHTBI U CBEJICHUS, YKa3aHHBIC B 3asBJICHUH, JOCTOBEPHHBI.

3asBUTEND (®.1.0.)
Iloamuce Hara

Crenmanuct MAY «M®L] Taranpora» (®.1.0.)
[Toanuck Hara
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