POCCHUINCKAS ®EJEPAIINASA
POCTOBCKAS OBJIACTh
MYHUILUTTAJTBHOE OBPA3OBAHME «OPOJI TATAHPOI»

AJIMUHUCTPAILIMS TOPOJIA TATAHPOT A

INOCTAHOBJIEHUE
25.07.2013 Ne 22172 r. Taranpor
O BHECEHUU U3MEHEHU I B
MIOCTaHOBJICHUE AJMUHHCTpAIUN
ropoga Taranpora ot 07.03.2012 Ne
832 «O0 YTBEPKIACHUN
aJIMUHUCTPATUBHOTO periiaMenTa
MpEeI0CTaBICHUS MYHUIUTIATEHOM

yeiyru  «lIpepocraBnenue rpaxaaHam
KUIBIX TOMEIIEHU MYHULHUIAIbHOTO
xuiauiHoro ¢onaa r. Taranpora mo
JIOTOBOPaM COLIMAJILHOTO HalMay

B cootBercTBUu ¢ PenepanbubiMu 3akoHamu OT 06.10.2003 Ne 131-d3 «O6
oOlMX TMPUHIUIIAX OpTaHU3aIllMd MECTHOTO caMmoymnpaBieHuss B Poccuiickoit
®enepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuud MpeaOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHHUIMMNAIBHBIX ycayr», oT 09.02.2009 Ne 8-®3 «O06
oOecrieuyeHuu A0CTyna K HHMOPMAIUU O JESTEIHLHOCTH TOCYJapCTBEHHBIX OPTaHOB M
OpraHoB MecTHOro camoynpasieHus», oT 02.05.2006 Ne 59-®3 «O mnopsiake
paccMoTpeHust oOparieHuid rpaxkaadn Poccuiickoit deneparun», IloctanHoBieHueMm
[TIpaButenscTBa Poccuiickoit @enepanuu ot 15.06.2009 Ne 478 «O enuHoi cucteme
MH()OPMAITMOHHO-CIIPABOYHOM TOAJACPKKU TpaxkiaaH M OpraHu3aluil Mo BOMpPOCaM
B3aMMOJICUCTBUS C OpraHaMyd HCIOJHUTEILHOM BJIACTU W OpraHaMM MECTHOTO
caMOyTpaBJIEHUs C UCIIOJIb30BaHUEM MH()OPMAIIMOHHO-TEIECKOMMYHUKAITMOHHON CeTH
«HTEpHET»», BO MCHOJHEHHUE IOCTAHOBJICHHS AJMUHUCTpanuu T. TaraHpora ot
23.09.2011 Ne 3348 «O mnopsnke pa3pabOTKH U YTBEPKIECHUS aJAMUHUCTPATUBHBIX
pPErIaMEHTOB MPEAOCTABICHUS MYHHUIMIAIBHBIX YCIYT WM TMOPSAKE MPOBEICHHS HX
AKCHEPTU3BI» MOCTAHOBJIAIO:

1. Buectu B TOCTaHOBIEHWE AJIMUHHUCTpAlMd Topoaa TaraHpora oOT
07.03.2012 No 832 «OO0 yTBEepXKIEHUH ATMUHUCTPATHUBHOTO periamMeHTa
MPEeNOCTaBlIeHUsT MyHHUIMNANbHOU ycnyru — «lIpegocraBienne rpakaaHaM SKUITBIX



NOMEIIEHUI MYHHUIMIIAIBHOTO KHJIMIIHOTO (oHga r. Taranpora mo aoroBopam
COLIMAJILHOTO HAaliMay CJIEYIOIUE U3MEHEHU:

1.1. B HanMEHOBaHUHU CJIOBO «T.» 3aAMEHHUTbH CIOBOM «TOPOJIa».

1.2. B nyHkTe 1 €I0BO «T.» 3aMEHUTH CIIOBOM «TOPOJIay.

1.3. HpI/IJIO)KeHI/Ie HU3JIOKUTL B  pCAaKOUM  COINIACHO  IIPHIIOKCHHUIO K
HACTOAIICMY ITOCTAaHOBJICHUIO.

2. Ortneny Mo KWIANTHOW MOJUTHKE U UIIOTEUHOMY KpeautoBanuio (I'magkux
A.I1.) oGecrieunTs:

2.1. DBpImosHeHHWE YTBEPKICHHOIO aJAMUHUCTPATUBHOTO pETJIAMEHTA JUIA
o0ecriedeHrs KauecTBa UCTIOTHEHNUS MyHHUIIMITATBHBIX YCIYT.

2.2. BHyTpeHHUN KOHTPOJh 3a COOJIOJCHHEM TPeOOBAaHWA U YCJIOBH,
YCTAaHOBJICHHBIX B aIMUHUCTPATUBHOM PETJIAMEHTE.

3. Ilpecc-cnyxb6e AnmuHucTpanuu ropojga Taranpora (SxosmeBa T.I'.)
ob0ecnieunTh oO(QUUMATBHOE ONMyOJMKOBAHUE  HACTOSILErO IOCTAHOBIECHUS U
IpeCTaBUTh UHPOPMALIUIO O €ro OMyOJIMKOBAHUU B OOIIMKA OTAEN AJAMUHHCTPAIUU
ropoza Taranpora.

4. Obmemy otneny AnmunHucTpauuu ropoaa Taranpora (psuenxo T.J1.)
00ecreyuTh MPEACTABICHUE KON HACTOALLETO MMOCTAHOBJICHUS U MH(OPMALIHU O €ro
opunpanbHoM omyOnukoBanun B IlpaButenbctBO PocToBCcKOM  oOmactu B
YCTaHOBJICHHBIE CPOKHU.

5. IlocraHoBnEeHUMEe BCTymaeT B CHIy CO JHA €ro  O(HUIMaIbHOIO
OMyOJMKOBAHUS.

6. KouTponp 3a HCIONHEHHWEM HACTOSIIETO0 TOCTAHOBIICHUS BO3JIOKUTH Ha
3amecturens ['naBel Agmuanctpanuu ropoaa Taranpora JIpanaukosa A.B.

Mbp ropoaa Taranpora B.A. IlpacoJsios



[IpunoxeHue K MOCTaHOBIIEHUIO

AnmMuHUCTpaluu ropoaa Taranpora
or 25.07.2013 Ne 2272

AJIMUHUCTPATUBHBIN PETJIAMEHT
PEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH
«IIpenocraBieHue rpaxk/iaHam >XKHUIbIX TOMEIIEHU MYHUITUTIATEHOTO
xunuiHoro Gouaa ropona Taranpora 1mo 10ropopamM COIMaIbLHOTO HaliMay

1. OO01me noIoXKEeHUI

1.1.AIMMHHCTPAaTUBHBIN PErNIAMEHT NPEIOCTABICHUS MYHHIMIAIBHON YCIYrH
«[IpenocraBieHne rpaxkJaHaM XWIbIX MOMEHIEHUH MYHUIUIAIBHOIO >KUJIMIIHOTO
¢onna ropoga Taranpora mo JOroBopamM COLMAlIbHOIO HaiiMa» (naizee —
MYHULIMIIAJbHAS YCIyra) ONpENeNsieT CPOKHM M IOCIENOBAaTENbHOCTh JEHCTBUI
(aIMUHUCTPAaTUBHBIX  Mpouenyp) AJMHUHUCTpauuu ropojaa TaraHpora mpu
IIPENOCTABICHUN MyHULMIIAIBHONW yCIyru. MyHUIMIIaIbHAs yCIIyTra NpeIoCTaBIsIeTCS
B LENAX OO0ecnedeHus TpakJaH KWIBIMU TOMEUIEHUSIMH, OTHOCSIIMMHUCI K
MYHULIMIIAJIBHOMY SKWIMIIHOMY (oHay r. Taranpora.

1.2. [MonyyaTensiMu MyHHIIMIAIBHOW YCIIYTH ABIISIIOTCA TpaxkaaHe Poccuiickoi
®denepaunu, HYKIAIOMMUECS B KUIbIX MOMEIICHUSIX MYHUIIMOAIBHOTO KUJIMIIHOTO
dbonna u oOpatuBmIMecs B AJIMHUHHCTpalMIO ropojga TaraHpora ¢ HUCbMEHHBIM
3asIBJICHUEM JIMYHO WM YEPEe3 3aKOHHOTO MPEACTABUTEINS (Jajee - 3asiBUTEIIN ).

1.3. MyHunumaneHasi yciyra TMpeAOCTaBIsIeTCS OTACIOM 0  KIIUIIHON
MOJINTUKE U UIIOTEYHOMY KPEIUTOBAaHUIO AJMUHUCTpalnu ropoja Taranpora (nganee-
ornen). Otaen pacnonoxkeHn 1o aapecy: 347900, Pocrosckast o6i., r. Taranpor, yi.
[TerpoBckas, 73, kabunetsl 613, 207. Pexxum paGoThl OTJea: TOHSASIBHUK - TSI THULIA
¢ 9.00 mo 18.00, mepepriB ¢ 13.00 no 14.00. /Inu mpuema rpaxkaaH mo BOIIpocam
MPEAOCTABICHNS MYHUIIMIIAIIBHOW YCIYyTrU: TOHEeAENbHUK, nsaTHuLa ¢ 9.00 o 18.00,
BTOpHUK ¢ 14.00 mo 18.00. Konrtaktheie Tenedonsr: 8§ (8634) 312-826, 312-830,
opunManpHBId TOpTan AJIMUHUCTpauuu ropoaa TaraHpora B HHGOPMAIMOHHO-
TeJeKOMMyHUKalMoHHoM cetu «uTepHer»: http://tagancity.ru, aapec >IeKTpOHHOU
noutel oraena: a-otdelzhilish@mail.ru. JIuyHelii mpuem rpaxcaaH HadyaIbHUKOM
OTJIEJIa, a TAKXKE 3aIMCh HA MPUEM OCYIIECTBIISIIOTCS B oHeaenbHuK ¢ 11.30 no 13.00.
Nudopmanus o nmopsiike NpeaoCcTaBICHUs] MyHULIUIIATBHON YCIYTH NpeaoCTaBIseTCs
B IIPUEMHBIE YaCHI:

HEMOCPEJICTBEHHO TMpHU  JUYHOM  MpUEME TpaxigaH —  I[oJydaresen
MYHULUITAIBHOMN YCIIYTH;

C MCIIOJIb30BAaHUEM CPENICTB TEIEPOHHOM CBSI3U;

B MUCbMEHHON (opMe, B TOM YHUCIE C HCIOIb30BAaHHUEM CPEACTB AJIEKTPOHHON
nouTsl. [IpenocraBnenne nHGopMauu Npy JIUYHOM MIPUEME SIBIIETCS TPUOPUTETHBIM
C10co000M KOHCYJIbTUPOBAHHS.



[IpenocraBienne wWHGOPMAIMK 3asSBUTEISIM O TIOPSAJKE TPEIOCTABICHUS
MYHUIIUTIATBHOM YCIYTH OCYILECTBIIAETCS CINEHHAIMCTAMU OT/IeNa B MPUEMHbIE Yachl
no aapecy: 347900, r. Taranpor, PocTtoBckas obnacts, yiu. [letpoBckas, 73, kaOuHeT
(mpuemnasi) Ne 613, Ttenedon (8634) 312-826. Jluunblidi mnpueM s
KOHCYJIbTUPOBAaHUS TMOJydaTeaed MYHUIUMNAIBHOM YCIyrd OCYIIECTBISETCS B
nonenenbHuk ¢ 10.30 o 18.00, mepepriB ¢ 13.00 mo 14.00.

Opranuzanus, y4yacTBYIOIasi B TMPEJOCTABICHUNM MYHUIIMNAIBHOU YCIYTH,-
MHoropyHKIIMOHAIBHBIH LHEHTP MpeA0CTaBICHUS roCyJIapCTBEHHBIX u
MyHULMNAIBHBIX ycayr B r. Taranpore (nmamee — MAY MO®I]). MAY M®I]
pacnosiokeHo 1o azapecy: 347910, Pocrosckast 06:., T. Taranpor, yin. Jleanna 153-a.
Pexum pabotst MAY MOII: noneaensuuk — nartauna ¢ 8.00 go 20.00, cy66ota c
9.00 mo 13.00, 6e3 mepepriBa, BOCKpeceHbE BIXOHOW. KOHTaKTHBIC TenehOHBI:

+7 (8634) 39-85-90,

+7 (8634) 39-85-91,

+7 (8634) 61-50-25,

+7 (8634) 61-50-37,

+7 (8634) 61-53-04.

Odummaneueii  cadt MAY MO®I[ r. Taranpora B uH(pOpMaMOHHO-
TeJIeKOMMYyHHUKanoHHoi cetu  «Mutepuer»: http://taganrog.mfc6l.ru/, aapec
3NIeKTpOHHON mouTel MAY M®O®II: info@taganrogmfc.ru. Mudopmanus o mopsake
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH MIPEAOCTABISETCS B IPUEMHBIE YaChl:

HEMOCPEJICTBEHHO  IpH  JIMYHOM  [pUEMEe TpaxiaH —  [oJydaTeseu
MYHULHANAIBHOWN YCIIYTH;

C MCIIOJIb30BaHUEM CPEJICTB TEIE(HOHHOU CBS3H;

B MUCBMEHHOU (hopMe, B TOM UYHUCIIE C UCIOJIb30BAHUEM CPEJICTB AJIICKTPOHHOM MOYTHI.
[IpenocraBnenue wuHGOpPMALMU TPU JUYHOM TMIPUEME SIBISETCS TPUOPUTECTHBHIM
CIIOCOOOM KOHCYJILTUPOBAHHUSI.

[IpenocraBienue uHPOPMAUKM 3aSBUTEISAM O TOPSAKE MPEIOCTABICHUS
MYHULMNANBHON yCIIyTH ocyulecTBisieTca cnenuanucramu MAY M®IL] B npuemHbie
yachl 110 azapecy: 347910, PoctoBckast 061., T. Taranpor, yiu. Jlenuna 153-a.

Nudopmarnus npeaocTapiseTcs Mo CIeIyonUM BOITPOCaM:

CBEJICHHS O MECTOHAXOXJACHUH OTJeNia, HOMEpa KaOWHETOB, KOHTaKTHBIC
TesedOHBI, a7pec PICKTPOHHON MOYTHI;

rpaduk paboThl OTAENA;

HalMEHOBaHUE HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PeryJIUpyIOIUX
Mpe0CTaBICHNE MYHUIIMTIATLHON YCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOJAUMBIX JJI MPEAOCTABICHUS MYHUIUIATIbHON
YCIIyTH;

CPOK MPEAOCTABICHUS MYHUIIUTIATLHON YCIIYyTH;

OCHOBAHMS /IS 0TKAa3a B MPEOCTABICHUH MYHUIIUITAILHON YCITyTH;

MOPSIIOK 00KaJIOBaHUSI ICUCTBUH (0€3EHCTBUS) U PEIIEHUH, OCYIIECTBISIEMbIX
(MPUHATHIX) B XOJI€ MPEAOCTABICHNUS] MYHUIIUITAIbHON YCITYTH;

XOJl  pacCMOTpeHHuss  OOpallieHu#d, TOJ@aHHBIX Ha  MPEAOCTaBIICHUE
MYHULIUNIAIBHOU YCIIyTH.



Nudopmarnus o0 ToOpsAaKe TPEAOCTaBICHUS  MYHHIIMNAIBHOW  YCIyTH
pa3Meraercs Ha oQuUIUMAIbHOM TopTane AJMUHUCTpaluu ropoaa Taranpora, B
CpelcTBaX MaccoBOM HH(OpMaNMK, Ha HMHPOPMALMOHHBIX CTEHIAX B 3JaHUU
AnmMuHucTpauuu ropoja Taranpora.

Ha undopmanmonHsix cTeHaax pa3MelaeTcs cieayoias napopmanus:

BBIIIUCKM W3 3aKOHOJATEIbHBIX W HMHBIX HOPMAaTUBHBIX IIPABOBBIX AaKTOB,
COZIEpIKAIlMX HOPMBI, PETYIUPYIONIUE ACATEIBHOCTh MO OKa3aHUIO MYHHIIMIAIBHON
YCIIyTH;

BBIITUCKY U3 TEKCTA HACTOSIIETO aIMUHUCTPATUBHOIO PETIaMEHTa;

0JIOK-cXeMa K aAMUHUCTPATHBHOMY PETJIAMEHTY W KPaTKOE OTMHMCAaHUE MOpPsIKa
MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH;

MepPEYCHbh JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTABICHHUS MYHHUITUTIATHHON
YCIIyTH;

oOpasubl  oopMIIEHHS] JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHUITUTIATBLHOM YCIIYTH U TPEOOBaHUS K HUM,;

OCHOBAHUS JIJI1 OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIIBHOW YCIYTH.

2. CTaHI[apT MpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIYIu

2.1. HaumenoBanue myHunumnaiabHou ycnyru: «lIpemgocraBieHue rpaxaaHam
XKUIBIX TOMEIIEHUH MYHULMNAIBHOIO >KWJIMINHOrO (oHga ropojga Taranpora mo
JIOTOBOpPaM COLMAIBHOTO HAUMay.

2.2. HanmmeHoBaHue opraHa, NPEAOCTABISIIONIETO MYHUIMMAIBHYIO YCIYTY:
OTZEJ MO XUJIUIIHON MOJINTHKE W UIIOTEYHOMY KPEIUTOBAHUIO AJIMUHHCTPALUH T.
Taranpora. Oprann3anys y4acTBYIOIIAsl B IPEIOCTABICHUN MYyHULUNIAIBHOW YCIyTH
MAY «MHoropyHKIHOHAIBHBIA LHEHTpP B T. Taranporey.

B cootBerctBuu ¢ ®PenepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHM3alMy TNPEJOCTABICHHUS TOCYHApPCTBEHHBIX M MYHULMIAIBHBIX  YCIyT»
YCTaHOBJIEH 3ampeT TpeOOBaTh OT 3asiBUTENSI OCYILIECTBICHUS NEHCTBUIl, B TOM YHCIe
COIJIaCOBaHUM, HEOOXOAUMBIX JJIsl MOJYYEHHUS MYHUIUIAIBHBIX YCIYT U CBS3aHHBIX C
oOpallleHueM B TOCYIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpPAaBJICHUS U
OpraHM3alyy, 3a WCKIIOYECHHEM IIOJIYyYEHMUS YCIYyl M IIOJYyYEHHs JOKYMEHTOB H
uHbOpMalluu, TPEJOCTABISEMBIX B pE3yJbTaTe NPEJOCTABICHUS TaKUX YCIYT,
BKJIIOYECHHBIX B IIEPEYHM, YKa3aHHbIE B yacTh | crarem 9 denepanbHOro 3aKOHa OT
27.07.2010 Ne 210-D3.

2.3. Pe3ynbTraToM TpeNOCTaBIICHUS MyHUIIUNAIBHON yCIyTH SBISETCS BbIJa4a
rpaXkJaHuHy, oOpaTUBIIEMYyCS 32 MPEJOCTaBICHUEM MYHHULUNAIBHON YCIYTH,
peleHusi O TMpeaocTaBieHUH (0TKa3e B MPEJOCTABICHUM) >KUJIOTO IMOMEIICHUS
MYHHUIIMNIATBHOTO KWIAIIHOTO (poHga ropoaa Taranpora mo J0roBopy COLIMATIBHOTO
Haima.

2.4. Cpok mpenocTaBieHUS MYHULMIAIbHON YCIYTHM HCUUCISIETCS B pabouyux
JIHSIX CO JHSA TpEeAcTaBlieHUs 3asBuTeaeM B otaen wiu MAY MO®I] Bcex
HEOOXOUMBIX JJI OKa3aHHs JAHHON yCIyru JOKyMEHTOB. OOIIUi CPOK BHIMOIHEHUS
nporeypbl coctabiset 30 pabounx JTHEH.



2.5. HopmaTuBHbIE TPABOBBIE aKThl, HEMOCPEJICTBEHHO PETYJIUPYIOLIUE
MPEIOCTABIEHNE MYHUIIUTAIBHON YCIIYTH:

Kouncturyius Poccuiickoit ®denepanun (Poccuiickas rasera, 21.01.2009, Ne 7;
CoOpanue 3akoHonarenbcTBa PO, 26.01.2009, Ne 4, c. 445; IlapnameHTcKas raseTa,
23-29.01.2009, Ne 4);

Kumumbeii kogexkce Poccuiickoit denepanuu (CoOpaHue 3aKOHOAATEIHCTBA
P®, 03.01.2005, Ne 1 (wacte 1), c. 14; Poccuiickas razera, 12.01.2005, Ne 1,
[TapmamenTckas razera, Ne 7-8, 15.01.2005.);

Oo6nactHoit 3akoH oT 07.10.2005 Ne 363-3C «O06 yuere rpaxkjaH B KauecTBe
HY>XIAIOIIUXCS B dKUJIBIX MOMEMICHUSAX, TPEAOCTABISIEMBIX IO JOTOBOPY COIIMATBLHOTO
Haiima Ha Tepputopun PoctoBckoii o61actuy (Hame Bpems, 18.10.2005, Ne 259);

nocta”oBiieHue IlpaBurenscTtBa PocToBckoil obmactu ot 04.05.2012 Ne 354
«O0 yTBEpPKICHUHU TOJIOKEHUSI O TMOPSAIKE MPU3HAHUS TPAXKIaH MAJOUMYIIUMHU B
HesX 00eCredeHHs KUJIBIMU TOMEIIEHUSIMH MO0 JOTOBOPaM COIMAJIBLHOTO Hailma u
OpraHu3allid y4YeTa TPakKJaH B KaueCTBE HYKIAIOMIMXCA B KUIBIX MOMEIICHHUIX)
(Harme Bpems, 16.05.2012, Ne 248 - 249);

Pemenue T'opoackoit ymsl ropoga Taranpora ot 29.09.2005 Ne 109 «O6
YCTAaHOBJICHUM YYETHOM HOPMBI M HOPMBI MPEIOCTABICHUS IUIOMIAAN SKUIIOTO
nomenienus» (Taranporckas npasaa, 15.10.2005, Ne 32).

2.6. IlepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBUH C
3aKOHOAATEIBCTBOM JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH, BKJIIOYAET:

2.6.1. 3asgBieHnEe O MPEAOCTABICHUHU >KWIOTO MOMENIEHUS MYHHIUIIAIBHOTO
KUJUITHOTO (DOHJIa MO JOTOBOPY COLMAIIBHOTO HaiiMa (IpocTasi mucbMeHHas Gpopma,
MOANMCAaHHAS BCEMH COBEPIIICHHOJICTHUMH YICHAMU CEMbH 3asBUTEI).

2.6.2. Komuu AOKYMEHTOB, YyIOCTOBEPSIONIUX JIMYHOCTh TPaKIaHHHA
Poccuiickoit @enepaiuy U 4JI€HOB €ro CeMbH (BCE CTPAHUIIBI).

2.6.3. CnipaBKy O COCTaBe€ CEMbH IO MECTY PErHMCTpallMH JIMIA, B CIIydae €cliu
yKa3aHHBIC CBEJCHUS HE HAXOISATCS B PACIOPSIKEHUU OPraHOB, MPEAOCTABIISIONINX
rOCyJAapCTBEHHBIC YCIIYTH, OPraHOB, MPEIOCTABJISIONMX MYHUIIUIAIbHBIE YCIYTH,
WHBIX TOCYJApPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOyIpaBJieHUs 100
MOJBEOMCTBEHHBIX  TOCYJApPCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOTO
CaMOYIIPaBJICHUSI OpTraHU3aINi, YJaCTBYIOIIUX B MPEIOCTABICHUU TOCYAapCTBEHHBIX
VI MYHUIIMTTAIBHBIX YCITYT.

2.6.4. IlpaBoycTaHaBNMBAaIOIIME JOKYMEHTHl HA 3aHHMaeMO€  JKUJIOE
MOMEIIEHNE, TTPAaBO Ha KOTOPOE HE 3aperucTpupoBaHO B EAuHOM rocymaapCTBEHHOM
peecTpe mpaB Ha HEJIBUKUMOE UMYIIIECTBO U ClIeNIOK ¢ HUM (nanee - EI'PII).

2.6.5. Konmu cBugerensCcTB 0 Opake (pacTopkeHHWH Opaka), O POXKIACHUU
(cMepTH) YJICHOB CEMBH.

2.6.6. Beimucky u3 T0MOBOM KHUTH WM KOIHUsI (PUHAHCOBOTO JIMIIEBOTO CUETa, B
TOM Cllydae, €CJIM yKa3aHHBIC CBEJICHUS HE HAXOJSITCS B PACIOPSIKEHUU OPTraHOB,
NPEAOCTABISIONINX  TOCY/IApCTBEHHBIE  YCIYI'M, OpPraHoB, MPEAOCTaBISIOIMINX
MYHUITUTIATBHBIC YCIYTH, HWHBIX TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJIEHUs TMOO TO/IBEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpPTaHaM WJIM OpraHam



MECTHOTO CaMOYMNpAaBJIEHUS OpraHu3aluid, YYacTBYIOIIUX B IPEIOCTABICHUU
rOCyAapCTBEHHBIX WJIM MYHUIIUIIATIBHBIX YCIIYT.

2.6.7. Jlna rpaxmaH, CTpaJaroluX HEKOTOPHIMH (GopMaMU XPOHHUYECKUX
3a00JIeBaHUN WM MMEIOUIMX NPaBO Ha JIONOJHHUTEIBHYIO S>KUJYIO IUIOMAb B
COOTBETCTBHUHM C (peiepabHBIM 3aKOHOAATEIILCTBOM, - CIIPABKH, 3aKJIIOUCHUS U UHbBIE
JIOKYMEHTBI, BbIJJaBa€Mble OpPTaHU3AlMAMHU, BXOIAIIMMU B TOCYJIapCTBEHHYIO,
MYHUIIUNIATBHYIO WM YaCTHYIO CHCTEMBbI 3JIpaBOOXpaHEHUs, JUOO JOKYMEHTHI,
BbIZIaBaeMble  (peiepadbHBIMH  TOCYJAPCTBEHHBIMH  YUPESKICHUSIMH  MEIUKO-
COLIMAJIBHOM DKCIEPTU3BI.

2.6.8. [lpn Hanmuuuu y rpakgaHWHA TpaBa Ha MEPbl COIMAIBHON MOAIEPIKKH,
yCTaHOBJICHHbIE (hefepabHbIM 3aKOHOAATENBCTBOM, - KOMHU YAOCTOBEPEHUH U
JIOKYMEHTOB, MOATBEPKAAIOIINX TaHHOE MPaBo.

2.6.9. JlokyMeHTHI 0 3apabO0TKe TpaKaaHNHA M BCEX YJICHOB CEMBH.

2.6.10. JlokyMeHTBI W3 OpraHoB (yYpeXKICHHMI), OCYIIECTBISIONIUX OICHKY
HEJIBUKUMOTO  HMMYIIECTBA,  MOJATBEPXKIAIONIME  CBEACHHS O  CTOMMOCTH
MPUHAICKAIETO Ha IMpaBe COOCTBEHHOCTU TPAXIAAHWHY W UJIEHAM €ro CEeMbH
HAJI0ro00J1araeMoro HEJIBIKMMOIO HMYIIECTBA, €CJIM YKa3aHHbIE CBEJCHUS HE
HAXOJIATCA B PACIOPSHKEHUHM OPraHOB, MPEJOCTABIISIIONIMX TOCYJapCTBEHHBIE YCIYTH,
OpraHoB, MPEAOCTABIAIONIMX MYHHUIIMNAIbHBIC YCIYTU, HWHBIX TOCYAapCTBEHHBIX
OpraHoB, = OpraHOB  MECTHOTO  CaMOYyIpaBjeHUss JMOO  TOJBEIOMCTBEHHBIX
TOCY/IapCTBEHHBIM OpTraHaM WM OpraHaM MECTHOTO CaMOYIpPaBIICHUS OpraHU3allvi,
YYaCTBYIOIIHNX B MPEAOCTABICHUH TOCYIAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT.

2.6.11. CmpaBky ¢ wMecta paboThl (CIIy’)kOBI) O TPYIOyCTPOMCTBE MO0
JOKYMEHT, TOATBEPKAAIOIMNNA HEBO3MOXHOCTh OCYIIECTBICHHS TPaXTAHUHOM
TPYAOBOH NEATEIBHOCTH, B TOM ClIydae, €ClM yKa3aHHBIC CBEJACHUSA HE HAXOISITCS B
pacTopsDKEHUH OPraHoOB, MPEJOCTABISIONINX TOCYJapCTBEHHBIE YCIYTH, OPTaHOB,
MPENOCTABISAIONIUX MYHHUIIMITAIIbHBIE YCIYTH, HHBIX TOCYJIapCTBEHHBIX OPTraHOB,
OpraHOB MECTHOTO CaMOYTPAaBIIEHUs JUOO TOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM
opraHaM WJIA OpraHaM MECTHOTO CaMOYIpaBJEHUs OpraHU3alllii, y4acTBYIOIIUX B
MPEIOCTABICHUH TOCYIAPCTBEHHBIX WM MyHUITUTIATBHBIX YCIYT.

2.6.12. IlpaBoycTaHaBIMBaIONIME JOKYMEHTBHI Ha 3aHUMAeMOE IKHIJIOE
IIOMEIIIEHUE, IPABO Ha KOTOpoe 3apeructpuposano B EI'PIL.

2.6.13. CnpaBky npeanpusaTHs TEXHUYECKOW HWHBEHTApHU3allMd U BBIMHCKY W3
EI'PII o Hanuuuu (OTCYTCTBUM) JKUJIbS, 36MEJIBHOIO YYacTKa U MHOTO HEABUKUMOTO
UMYIIECTBA, MPHUHAIJICKAIIETO Ha TpaBe COOCTBEHHOCTH H  MOJJICKAIIETO
HAJIOrO00OJIOKEHUIO, Ha BCEX WICHOB CEMbHM B MYHUIMIMAIBLHOM 0Opa3oBaHUH, B
KOTOPOM TIO/IaHO 3asBJICHHE O MPUHATHW Ha YYeT, MO COCTOSIHMIO Ha JaTy MOJayH
3asBIICHUSI.

2.6.14. B ciyyae eciu B TEUCHHE ISITHAAIATH JIET JO MOMEHTa IOJauu
3asiBJICHUS O MPUHSATUU HA yYeT TPAKIAHWUH U WICHBI €r0 CEMbU MPOXKUBAIM B UHOM
MYHUITUTIATBHOM ~ 00pa3oBaHWM, -  COPAaBKY  MPEANPHUATHS  TEXHUYECKOU
MHBeHTapu3aluu U BbIMKUCKY W3 EI'PII 0 Hanuuuum (OTCYTCTBUM) KUJIbs, 3€MEIBbHOIO
ydacTka ¥ HWHOTO HEJABWKUMOTO WMYINECTBA, NPUHAMICKAIIETO Ha IMpaBe
COOCTBEHHOCTH M TMOJJICKAIIET0 HAJOT000JIOKEHHI0, Ha BCEX YJIEHOB CEMbH B
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MYHHUITUTIATFHOM 00pa30BaHUH, B KOTOPOM IIPOXKUBAJIA CEMbSI, TI0 COCTOSHUIO Ha JaTy
MO/Ia4uu 3asiBJICHUS.

2.6.15. JlokyMeHTBl W3 OpraHoB, OCYIIECTBIISIIOIIUX TOCYJAPCTBEHHYIO
PErUCTpPaLI0 TPAHCIIOPTHBIX CPEACTB, MOJATBEPKIAIONINE CBEACHHUS O KaTeropuu
NpPUHAAJICKAIIETO TPaXKIAHUHY M 4YJIeHaM €ro CeMbd Ha IpaBe COOCTBEHHOCTH
HaJ0ro001araeMoro JBU>KMMOI0 UMYIIIECTBA.

2.6.16. JIoKyMeHTBI, TIOATBEPKIAIOIMINE CBEJACHUS O J0XOAaX, ITOMHUMO
3apalboTKa, TaHHOTO TPa)KJaHUHA U YJICHOB €r0 CEMbHU 3a 36 MECSIIEB.

2.6.17.  JIOKyMeHTBI,  TOJATBEP)KIAIOLIUE  CBEACHHUA O  CTOMMOCTHU
MPUHAIICKAIIETO HAa TMpaBe COOCTBEHHOCTH TPAXIAAHWHY W UJIE€HAM €ro CeMbHU
HAJI0r0001araeéMoro HeJJBIYKUMOTO UMYIIIECTRA.

2.6.18. JIokyMeHTHI U3 CITY>KOBI 3aHSTOCTH O TTOCTAHOBKE 3asBUTENS Ha Y4ET B
KauecTBe 0Oe3paboTHOro MO0 JOKYMEHT, TOATBEPKIAAIONIUN HEBO3MOXKHOCTh
OCYUIECTBJICHUS TPaXTAaHUHOM TPYIOBOM JAESATEIBHOCTH.

JIOKyMEHTBI, yKa3aHHbIE B MyHKTax 2.6.1.-2.6.11 3agBuTEnEM MpEACTaBIAIOTCA
CaMOCTOSATEIBHO.

JlIokyMeHTBI, YyKa3aHHble B TmyHKTe 2.6.12 — 2.6.18 3ampammBarorcs
CaMOCTOATENILHO OPTraHOM, IMPEIOCTABISIONIUM MYHHUIIMIAIBHYIO YCIYTY, B pamMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIMOHHOTO B3aMMOJCHCTBUS. 3asBUTENb BIIPaBe
MPEICTaBUTh YKa3aHHbIE JOKYMEHTHI 10 COOCTBEHHON MHUIIUATHUBE.

TpeOyembie g MOMydEeHUS MYHHITUTAIBHONW YCIYTH JTOKYMEHTBI MOTYT OBIThH
MOJTyYEHBI CIASAYIOIIMMHE CIIOCO0aMHU:

KCEpOKOIMMPOBAHKUE TOKYMEHTOB, HAXOSAIINXCS Y 3asIBUTEIS;

MTOJTYYCHHUE BBIMMCOK M CIIPABOK B COOTBETCTBYIOIINX OPTaHU3AIIHSIX.

JIOKYMEHTBI MPEICTABISAOTCS 3asBUTENEM JIMYHO B oTAeh Wi MAY MOI] na
OyMaXHBIX HOCHUTEJSX B IAIKe-CKOpPOCIIMBATENIEe BMECTE C 3asBieHHeM. OT MMEHU
3asiBUTENS JIOKYMEHTBI, MPEIyCMOTPEHHBIE HACTOSIINMM PErIaMeHTOM, MOTYT OBITh
MOJAaHbl  YINOJTHOMOYEHHBIM  JIMIIOM TPU HAJIMYAM  HAJISKAIUM  00pa3oMm
0 OPMIICHHBIX TTOJTHOMOYHIA.

Ecnun xomuu BbIlIeyKa3aHHBIX JOKYMEHTOB HOTapHaJbHO HE 3aBEpEHBI,
MPEACTABICHUE OTUX KOIMUW OCYIIECTBISICTCS 3asBUTENIEM C MPEAbSIBICHUEM
OpUTHHAJIOB JOKYMEHTOB.

ITynkramu 1 u 2 yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opraHu3auy MPeIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIIATIATLHBIX YCITYT»
YCTaHOBJICH 3alPeT TPeOOBATh OT 3asIBUTEIIS:

MIPEACTABICHHUS] JOKYMEHTOB W WH(POPMAIIMA WM OCYIIECTBICHUS TCUCTBHM,
MIPE/ICTABIICHUE WJIM OCYIICCTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMH aKTaMH, PETYJUPYIOIMIMMH OTHOIICHUS, BO3HHKAIOIINEC B CBS3U C
MIPEIOCTaBIICHUEM YCITYTH;

MPEACTABICHUs] JOKYMEHTOB U HWH(OpMaIuu, KOTOPbIE HAaXOMITCS B
pacnopsbKeHUn OpraHoB, MIPETOCTABIISIOIINX MYHUITUNIATBHBIE  YCIYTH,
rOCyJapCTBEHHBIX OpPraHOB, HWHBIX OPTraHOB MECTHOTO CaMOYIpaBJCHUS JHOO
MOJBEIOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYTMPAaBIICHHUS  OpTraHU3allvi,
YY4acTBYIOIIMX B TPENOCTAaBICHUM MPEAyCMOTPEHHBIX dacThio 1 crtatem 1
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®enepanproro 3akona ot 27.07.2010 Ne 210-d3 «O6 opranuzanuu npeaoCcTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIYT» MyHULMIAIbHBIX YCIYT B COOTBETCTBUU
C HOpPMATHMBHBIMHM IMPaBOBBIMH akTamMu Poccuiickoii dPenepainuu, HOPMaTUBHBIMHU
paBOBBIMHU akTaMu PocTOBCKOI 00JaCTH, MyHUIIUTIATLHBIMU MTPABOBBIMHU aKTaMHU, 3a
UCKJIFOYEHUEM JIOKYMEHTOB, BKJIIOUYCHHBIX B OIIPENEICHHbIA YacThio 6 craTbu 7
®denepanbpHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzainuu mpeaocTaBiICHUs
rOCYJapCTBEHHBIX M MYHULHUINAIBHBIX YCIYr» IEPEUYCHb JOKYMEHTOB. 3asBUTEIb
BIIPaBE TPEJCTABUTh yKa3aHHBbIC JOKYMEHTHI W HWH(POpPMAIMIO B  OPTaHHI,
MPEAOCTABISIONINE MyHUITUIIAJIBHBIC YCIYTH, IO COOCTBEHHOW UHUITUATHUBE,

OCYILIECTBJICHUSI JICHCTBUM, B TOM YHCJIE COIVIACOBAHUU, HEOOXOAMMBIX JIf
TIOJIYYCHUS YCIIYTH U CBSI3aHHBIX C OOpaIlleHWEM B WHBIC TOCYAApCTBECHHBIC OPTaHBI,
OpraHu3allvy, 32 UCKIIOUCHUEM MOJIYYEHHUS YCIIYT, BKIIOUYCHHBIX B MEPEUCHb YCIYT,
KOTOpBIE SBIISIIOTCS HEOOXOIWMBIMH H  OOS3aTENbHBIMH U TPEIOCTaBICHUS
MYHULUNAIBHBIX ~ yCIYT, YTBEP)KICHHBI HOPMATUBHBIM  IMPABOBBIM  aKTOM
MPEACTABUTEIHHOIO OpraHa MECTHOTO CaMOYTPABJIEHUS.

2.7. IlepeyeHb OCHOBaHUM JJisi OTKa3a B MPEAOCTABICHUM MYHHIIMTAIbHOU
YCIIYTH SBJISIFOTCSL:

2.7.1. He npencraBieHsl NIpeayCMOTPEHHbBIE YacThio 4 cTtaTthu 52 JKWIHMIIHOTO
kojekca PD nokymMeHTHI, 00S3aHHOCTh IO TPEJICTABICHUIO KOTOPHIX BO3JIOKEHA Ha
3asIBUTEIIA.

2.7.2. OtBeT opraHa MECTHOTO CaMOYIIpaBJICHUsS JTUOO TMOJABEIOMCTBEHHOU
OpraHy MECTHOI'O CaMOYIIPaBJICHHMsSI OpraHU3allMid Ha MEXBEIOMCTBEHHBIM 3arpoc
CBUJICTEJILCTBYET 00 OTCYTCTBHM JOKyMEHTa U (WiHM) WH(OpMaIMK, HEOOXOIUMBIX
JUISL IPUHSTHS TPaXXIaH HA YYET B KAUECTBE HYXJAIOIIMXCS B KUJIBIX MOMEIICHUSX B
COOTBETCTBUM C d4acTbtio 4 crtatbu 52 JKummimHoro kojexkca Pd, ecim
COOTBETCTBYIOIIMI JTOKYMEHT HE ObUI MPEACTABJICH 3asBUTEIEM MO COOCTBEHHOMU
WHULIMATUBE, 332 HCKIIOYEHHEM CJIy4aeB, KOrJa OTCYTCTBHE TAaKUX 3alpalldBacMbIX
JOKyMEHTa WM WH(GOPMAIMU B PACIOPSHKEHUM TAKUX OPTraHOB WJIM OpraHu3aIiuit
MOATBEPAKAAET MPaBO COOTBETCTBYIOIIMX TPa)JaH COCTOSITh HAa Y4YETE€ B KayeCTBE
HY>KJIAIOIIUXCA B )KWJIBIX TOMENICHUSX.

2.7.3. TlpencraBieHbl JOKYMEHTHI, KOTOpbIE HE TMOATBEPKIAIOT IPABO
COOTBETCTBYIOIIMX TPa)KJaH Ha MPEJICTABICHUE KUJbIX MOMEIICHUN IO JOroBOpaM
COLMAJIBHOTO HalMa.

2.8. [imara 3a npenocTaBieHNE MyHULIUNIAIBHON YCIIYTH HE B3UMAETCS.

2.9. MakcumanbpHbI CPOK OKHJIAHHMS B OYEpEIN NPH NOAAYE 3aBJIEHUSA O
NPEAOCTaBICHUA MYHULIUNAIBHOM yCIYrM MW NOpU  TOJIYYEHUH pe3ysbTara
MYHUIUTIATBHOM YCIIYTH COCTaBIIAET 15 MUHYT.

2.10. Cpok peructpauuu 3asiBICHUS O TMPEAOCTABICHUU YCIYTHM HE JOJIKEH
MPEBBINIATH OJHOTO paboyero JHs.

Peructpanusi mMUCbMEHHOIO 3asBJICHUSI O MPEIOCTABICHUM MYHUIIUIAIBHOU
YCIYTH OCYIIECTBISIETCS B COOTBETCTBHM C TPEOOBAHUSAMH, YTBEPIKICHHBIMU
pacniopsbkeHreM  AnvuHHCTpanuu ropoaa Taranpora ot 13.06.2013 Ne 192 «O6
yTBepkIeHun Permamenta paboTel AJMHHUCTpanMu Topoaa TaraHpora» u
pacniopsbkeHreM  Anmubuctparuu  T. Taranpora ot 21.01.2010 Ne 7 «OG06
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YTBEPKIECHUU AJMUHUCTPATUBHOTO PErIAMEHTA HWCIOJHEHHUS MYHUIHUNAIBHOU
GbyHKUMM  paccMOTpeHHs oOpalleHuil TpaxaaH B AJIMUHUCTpAILMIO Tropoja
Taranporay.

2.11. [lomenieHus AJig NPEAOCTABICHNUS] MyHULIUIIATbHON YCIIYTH pa3MeIlaloTcs B
3MaHUU AJIMUHUCTpaIuu ropojaa Taranpora no anapecy: 347900, PocroBckas 001, T.
Taranpor, yn. IlerpoBckas, 73, kabunetrsl 613, 207 u B 3ganun MAY M®I[ r.
Taranpora mo aapecy: 347910, PoctoBckast 0611., r. Taranpor, yi. Jlenuna 153-a. Ha
TEPPUTOPUHU, PUIIETAIOIICH K aIMUHUCTPATUBHOMY 3/1aHUI0, 000PYIYIOTCS MECTa ISt
MapKOBKU aBTOTPAHCHOPTHBIX CPEJICTB.

[Tpuem 3asBuTENEH OCYIIECTBISETCS B CIICLIUATBHO BBIACICHHBIX JIJISl TUX LeNeh
MOMEIICHUSIX.

B Mecrtax mnpenocTtaBieHUs MYHUIMIAIBHOW YCIYIM Ha BHJIHOM MECTE
pa3MenalTcsl CXeMbl PACIOIOKEHHS CPEJICTB MOKAPOTYIICHUSI U MyTEeW 3BaKyaluu
noceTuTesiel 1 pabOTHUKOB AJIMUHUCTpAIMU ropojia Taranpora.

[Ton cexkTop OXHUAAHUS OYEpPEAU OTBOAUTCA KOPUAOpP. MeECTO OXHAaHUs
MPENOCTABIICHUS MYHMIIMITAIIBHON YCIYTH OOOpYIYeTCs KPECEIbHBIMU CEKIMUSIMHU U
CKaMbsiMU (OaHKETKaMM) JUIsl CHJICHHUS.

B mecTax nmpegoctaBiieHUs] MyHUIIMITAIBHON YCIIYTH O0OPYAYIOTCSl JOCTYITHBIE
MecTa OOIIIero MOJIb30BaHUs (TyaleThl).

[TomenieHUs: COOTBETCTBYIOT TpEOOBAHUS CAHUTAPHO-IIUIEMUOTIOTHYECKUX
MIPaBUJI U HOPM.

[Tometennst 000pyAyIOTCS:

MPOTUBOIIOKAPHON CUCTEMOM U CPEACTBAMH MOPOIITKOBOTO MOKAPOTYIICHUS;

CHUCTeMaMU KOHJIUIIMOHUPOBAHUS (OXJIAXKICHUS U HaArpEeBaHUs1) BO3/1yXa;

CpeACTBaMHU OINOBEIICHUS! O BOSHUKHOBEHUH YpPE3BbIYATHON CUTYaIluK;

CHUCTEMOU OXPAaHBI.

Mecra, MPEAHA3HAYECHHBIE s 03HAKOMIJICHHUS 3asgBUTEIICH C
WHOOPMAITMOHHBIMU ~MaTepualiaMd U 3alOJIHEHUS HEOOXOJUMBIX JIOKYMEHTOB,
o0opyayroTcsi  MH(POPMAIMOHHBIMU  CTEHJAMHU, CTYJIbSIMH H  CTOJIaMH |
oOecrieuynBalOTCs  ONaHKaMHW  3asBJICHUN, Pa3gaTOYHBIMU  HHGOPMAIMOHHBIMU
MaTepuajiaMH, MMCbMEHHBIMHA MPUHAIJICKHOCTIAMMU.

Ha undopmarmoHHbIx CTeHAaX COAECPKUTCS Clenyromas nHdopmarus:

CTaHJapT NPEAOCTABICHUS MYHUIIUIATbHON YCIIyTH;

MECTOHAXOXJEHUEe, TpauKk MpueMa rpaxkaaH MO BOINpOcaM MpeAoCTaBICHUS
MYHUIMOAIBHOW  yCIyrdM, HOMepa Teine(oHOB, ajapeca HWHTEpPHET-CAUTOB U
AJIEKTPOHHOM TMOYTHI;

pa3MelIeHue COTpyAHUKOB otaesia u MAY MOI];

nepedyeHb rpak/iaH, UMEIOIIHUX MTPABO Ha MOJTYyYEeHHE MYHUITUTIATLHON YCITYTH;

nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISI TOJYyYCHHS MYHMITUTIAIbHON
YCIIYTH;

oOpas3elr 3asBJICHUS TIOJTydaTelsi MyHUITUTIATLHOW YCIYTH;

MpoIieIypa MPeA0CTaBICHNUS] MYHUIIUITAIbHON YCIyTH B BUJIE OJIOK-CXEMBI;

OCHOBAHUS JIJI OTKa3a B MPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIIYTH;

MOPSAIOK 00XKaIOBaHUS PEIICHHUH, TCHCTBUM TN OS3IeUCTBUS A IMUHHCTPAIIUH
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ropora 1 MAY MO®I[ B npeaocTaBi€HWHM MYHULMIAIBHON YCIyIH, a TaKKe
JOJKHOCTHBIX JIUL M pAOOTHUKOB;

U3BJICUCHUS W3 3aKOHOJNATEIbHBIX W HOPMAaTUBHBIX IIPABOBBIX AaKTOB,
COJEpPXKAIIUX  HOPMBI, PETryJUPYIOIIHE JEATEIBHOCTh 10  IPEAOCTaBICHUIO
MYHUIUIIAIBHON YCIIyTH.

KaOuneTs! npuema 3asButenei 000pyytoTcsi HHGOPMALMOHHBIMU TaOJIMUYKaMH
(BBIBECKAaMH ) C YKa3aHUEM:

HOMEpa KaOWHETa,

(amMunuy, UMEHHU, OTYECTBA COTPYIHHUKA, OCYIIECTBIIAIOMIETO MPEAOCTaBICHHUE
MYHULANIAIBHOW YCIIYTH;

rpaduka npuema 3asiBUTEICH.

Kaxmgoe pabodee MecTo  COTpyAHHKA OOOpyAyeTCs  MEpPCOHATbHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIA K HEOOXOAUMBIM MH(OPMALIMOHHBIM 0a3am
JAHHBIX, IEYATAOIIUM U CKAaHUPYIOIIHUM YCTPOUCTBaM.

[Ipu opraHuzanuu paboyux MECT NPEIYCMATPUBAETCS  BO3MOXKHOCTh
cBOOO/IHOTO BXOJa U BBIXOJa COTPYAHUKOB U3 MIOMEIICHHUS.

2.12. Iloka3zaTenu AOCTYIIHOCTH U KaueCTBa OKa3aHUSl MyHULIMIIATbHON YCIYTH:

MUHUMAJIBHOE KOJIMYECTBO B3aUMOJECUCTBUI 3asBUTENSA C JOJDKHOCTHBIMU
JTULAMU;

CpPEIHssI MPOAODKUTEIIBHOCTD B3aUMOJEUCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMLAMH PH NPETOCTABICHUY MyHULUITAIIBHON YCIYTH cOCTaBisieT 30 MUHYT;

BO3MOKHOCTh TOJyY€HHS] MYHULIMIIAIBHON YCIYTH B MHOTO(QYHKIHMOHAJIHHOM
LEHTpPE MPEJOCTABICHHS] MyHULIMITAJIBHBIX YCIYT HMEETCH;

BO3MOXKHOCTh  MOJy4eHHME  HWH(pOpMamuu O  XOJ€  MPEeAOCTaBIICHUA
MYHUIMOAIBHOW YCIyTH, B TOM 4YHUCJIE C HCIOJIB30BAHUEM HWH()OPMAMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI, UMEETCS.

3. CocraB, MOC/IEI0BATEILHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npolienyp, TpeOOBaHUs K TIOPSIKY WX BBIMOJHEHUS, B TOM YKCJIE OCOOCHHOCTU
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOIIETYP B dJIEKTPOHHOU Popme

3.1. TlpenocTraBieHne MYHUIIMITAILHON YCIYyTH BKJIIOYAET B ce0s CIEAyIOININE
aAMUHUCTPATUBHBIE TPOLIEAYPHI U UX MOCIEA0BATEIbHOCTD:

KOHCYJbTUPOBAHHE M0 BOMPOCAM MPEIOCTABICHUS MyHULIUTTAIIBHOW YCITYTH;

MIpUEM 3asBJICHUS U JOKYMEHTOB Ha OKa3aHHE MYHUIUIIAIbHON YCIIYTH;

perucTpanus 3asBJICHUS HAa OKa3aHWE MYHULIMTATBHON YCIyTH;

dbopMupoBaHUE TUYHOTO Jeja 3asiBUTEIIS,

MOATOTOBKA, COTJIACOBAHME MW  PETHCTpAIUsi MPOEKTa  IMOCTAHOBJICHUS
AnmuHucTpauuu ropoaa Taranpora;

BbIJ1aya TOTOBBIX JJOKYMEHTOB 3asIBUTEIIIO.

biiok-cxema npeAocTaBiI€HUsS MYHHUIMIAIBHOM  YCIYIrM TpPUBEACHA B
MPUJIOKEHUH K HACTOAIIEMY PETJIaMEHTY.

3.2. CpoK# BBINOJIHEHUSI aIMUHUCTPATUBHBIX IPOLIETYP:
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KOHCYJIbTUPOBAHHUE IO BOIPOCAM IMPEJOCTABICHHUS] MYHULUIIAIBHON YCIyTU —
He Ooisiee 30 MUHYT;

pyeM 3asiBICHHUS U JOKYMEHTOB Ha OKa3aHHE MYHHUIIMIAIbHOW YCIYTH - HE
oonee 30 MuHYT;

perucTpanus 3asBJICHHUS HAa OKa3aHWE MYHUIMIAIBHON yCIyru — He OoJee
OJIHOTO paboyero AHS,

dbopMHpoOBaHUE JUYHOTO Jieja 3asBUTENS — He Oojiee MATH paboyuX JTHEH;

MIOATOTOBKA, COIJaCOBAaHUME M  PErucTpalusl MPOEKTa MOCTAHOBJICHUSA
AnMuHHCTpanuu ropoga TaraHpora o NpeAoOCTaBICHUH (OTKa3e B MPEJOCTABICHHUHN)
MYHUIIUIIAJIBHON yCIyTH — He 6osee 15 pabounx mHeH;

BbIJ]a4a FOTOBBIX IOKYMEHTOB 3aBUTENIO — B TEYEHUE OJTHOTO pabovyero AHs.

3.3. VYcraHOBIEH CIEQYIOMUNA TOPSAJOK BBIOJIHEHUS aJMHHUCTPATUBHBIX
poLenyp:

3.3.1. OcHoBaHHMeM I KOHCYJIBTHUPOBaHHUS IO BOMpPOCaM MPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH SIBISIETCST OOpaIieHue 3asiBUTEIIS.

PaGoTHHMK,  OTBETCTBEHHBII  3a  KOHCYJbTHPOBaHME IO  BOIpOcCaM
MPEIOCTABICHUSI MYHUIIMTIATBHOM YCIYTH, B JOOpOXKENIaTeIbHON, BEXJIUBOU (popme
OTBEYAaeT Ha BOIMPOCHl 3asBUTENS, BBIAACT HEOOXOauMbIE HHGOPMAIIMOHHbBIE
MaTepHuaibl (mepeyeHb JOKYMEHTOB, TaMSITKY U Jp.).

KoHTposlb 32  KOHCYJBTHPOBAaHMEM II0  BOIPOCAM  IPEAOCTABIICHHUS
MYHUIUIATBHOW YCIYTHM OCYHIECTBISET HAYAIBHUK OTEJA MO JKUIUMITHOW MOIUTHKE
Y UTIOTEYHOMY KPEIUTOBAHHUIO.

3.3.2. OcHoBaHuEM ISl TIpUeMa JOKYMEHTOB Ha OKAa3aHWUE MYHHUIUNAIbHOU
YCIIyTH ABJISIETCS OOpallleHHe Tpa)xKAaHUHa C 3asBICHUEM CO BCEMU HEOOXOIUMBIMU
JIOKyMEHTaMHU.

PaboTHUK, OTBETCTBEHHBIH 32 IPUEM IOKYMEHTOB:

3.3.2.1. VYcraHaBauBaeT JUYHOCTh 3asABUTENSA, B TOM YHCIE MPOBEPSET
JOKYMEHT,  YJOCTOBEPSIIOIIMM  JUYHOCTh  3asABUTENS, JUMOO  IMOJHOMOYMS
IpeICTaBUTEIS.

3.3.2.2. TIpoBOAUT MEPBUYHYIO MPOBEPKY MPEICTABICHHBIX JIOKYMEHTOB Ha
OpeIMeT COOTBETCTBUSL MX YCTAaHOBJIEHHBIM 3aKOHOJATEIbCTBOM TPEOOBaHUSIM,
YIOCTOBEPSACH, YTO:

JIOKyMEHThl B YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM CIIy4asiX HOTapUaIbHO
3aBEPEHBI;

TEKCThI JIOKYMEHTOB HalMCAaHbl Pa300pUMBO, HAUMEHOBAHMS IOPUANUECKUX JIHI
— 0€3 COKpallleHHs], C YKa3aHUEM UX MECTa HaXO0XKJICHHUS;

(aMumu, UMEHa, OTYECTBA, a/IPeca MECT )KUTEJIbCTBA HAMMCAHBI ITOJHOCTHIO;

B JIOKYMEHTaX HET TOJYHCTOK, MPHUIHUCOK, 3aUYePKHYTHIX CIIOB M HWHBIX HE
OTOBOPEHHBIX UCTPABIICHUN;

JIOKYMEHTBI HE UCITOJTHEHBI KapaHIaIlioM;

JOKYMEHThl HE HMEIOT CEPbE3HBIX MOBPEKICHUM, HAIUYHEe KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO HCTOJIKOBATh UX COJEPIKAHME;

HE UCTEK CPOK JACMCTBUS NMPEICTABIECHHBIX TOKYMEHTOB.
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3.3.2.3. CnuuaerT mNpeACTABICHHBIE OHK3EMIUIAPHl OPUTHHAJIOB U  KOMHMA
JOKYMEHTOB (B TOM YHCJI€ HOTapUalbHO YJOCTOBEpPEHHbIE) Apyr c npyrom. Ecium
MPE/ICTABIICHHbIE KOMHUU JOKYMEHTOB HOTApUalIbHO HE 3aBEPEHBbI, CIUYAECT KOMUU
JIOKYMEHTOB C UX MOJJMHHBIMHU 3K3EMIUISIpPAMH, BBINOIHSIET Ha HUX HAIIMUCh 00 HX
COOTBETCTBHUH MOJTMHHBIM SK3EMILISIPaMm.

3.3.2.4. IIpou3BoAUT KONMHUPOBAHUE JTOKYMEHTOB, €CIIM KOIMHUU HEOOXOIMMBIX
JIOKyMEHTOB HE€ TPEJICTABIICHbI, BBITIOJHIET HAa HUX HAAMUCh 00 MX COOTBETCTBUU
MOJTMHHBIM 3K3EMILISIPaM.

3.3.2.5. Ilpu ycraHoBieHUM (PAKTOB OTCYTCTBHS HEOOXOIUMBIX JOKYMEHTOB,
HECOOTBETCTBUS MPEJCTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM YBEIOMIISICT 3asiBUTEIIS
O HaJIMYMM TPEHsTCTBUN JJisI  PacCMOTPEHHUSI BONpOca O MPEJOCTABICHUU
MYHULIMNAIBHON  YCAYTH, OOBACHSIET 3aiABUTEII0 COJCP’KAHHE  BBISBICHHBIX
HEJIOCTATKOB B MPEACTABICHHBIX JOKYMEHTaX W MpeJJaracT MPUHITh MEPbl MO HX
YCTPaHEHHUIO.

3.3.2.6. Ilpu OTCYTCTBUM Yy 3asBUTEINS 3allOJIHEHHOTO 3asBJICHUS WIIU
HEIMPaBUJILHOM €ro 3alOoJHEHUU MOMOTAeT 3asBUTEII0 COOCTBEHHOPYYHO 3arOJHUTH
3asIBJICHUE.

3.3.2.7. Onpenenser OCHOBaHUS ISl MOJIYYEHHUS 3asIBUTEJIEM YCTAHOBIICHHBIX
BHUJIOB MYHHUIMIIAJIbHOW yCIyru. B ciydae BBISBICHUS HaIWYMsl OCHOBAHUM IS
MPEAOCTABICHUS 3aABUTEII0 MHBIX BHUJIOB MYHUIUIAIBHBIX YCIYyTr, KpOME YCIYTH,
SBUBLICICS NMPUYMHON OOpamieHusi, padOTHHUK YBEIOMIISIET 00 3TOM 3asiBUTENS WU
npejjiaraetT €My  IpeACTaBUTh  HEOOXOJUMBIE  JOKYMEHTBI, YCTaHOBJICHHbBIC
JNEUCTBYIOIIUM 3aKOHOJATEIHCTBOM IO OKAa3aHWIO JAHHBIX BHUJIOB MYHUIIMTATBHBIX
yCIYr, O 4Y€M B 3asBJIICHUHU JIeJIaeTCsl OTMETKAa. ODK3EeMIULIp HEO0OXOIUMOro Jyist
MPEAOCTaBICHNUS MYHUIIUMIIAILHONW YCIYTU MEPEUYHs] JOKYMEHTOB BBIJIACTCS HA PYKHU
3asIBUTEIIIO;

3.3.2.8. BHOCHUT B YCTaHOBJICHHOM MOPSIIKE B KYpHAJI PETUCTPALMU 3asABICHU M
Ha MpUEMeE 3aIKCh O IPUEME 3asBJICHUSI.

Pe3ynbTaToM mpuema JIOKYMEHTOB SIBJISIETCS 3allMCh B KypHAJIE PETHCTPALIUH.
[IpuHATBIE TOKYMEHTHI MOJIIMBAIOTCA B JMYHOE Je70. KOHTpoJib 3a mpueMoM
JOKYMEHTOB OCYUIECTBIIIET HAYAJIbHUK OT/ENA.

3.3.3. OcHoBanueM g Hayaja aJMUHUCTPATHUBHOW TMpOLEAYypHl IO
perucTpanuy 3asBICHUS SBJISIETCS MPEJCTABICHUE IMOJydaTesieM MYHULHNAIbHOU
YCJIYTY MUCbMEHHOTO 3asiBJICHUS U IOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJIATE€ILCTBOM
Y HACTOSAIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

Peructpanusi MHUCHbMEHHOTO  3asBJICHUS Ha  NPEAOCTABICHUE  YCIYTd
OCYIIECTBJISIETCSI B~ COOTBETCTBUM €  TpEeOOBAaHUSIMHU,  YCTAaHOBJIECHHBIMU
pacniopsbkeHreM  AnMuHUCTpaiuu ropoja Taranpora ot 13.06.2013 Ne 192 «O6
yTBepxkaeHun Pernmamenta paboTbl AJMUHHCTpaliuu Topoaa Taranpora» wu
pacniopsbkeHreM AnmuHucTparuu ropoga Taranpora ot 21.01.2010 Ne 7 «OG6
YTBEPKIECHUHU AJMUHUCTPATUBHOTO PErJIAMEHTA HCIOJHEHUS MYHUIUMATBHON
GyHKIIMM ~ pacCMOTpEHHsT oOpamieHuil TpaxaaH B AJIMUHUCTpAIMIO Tropoja
Taranporay.
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3.3.4. ®opmupoBaHHWE JUYHOTO Jie7la 3aABUTENSI  OCYIICCTBIISIETCS B
COOTBETCTBUM C TpeOOBAaHUSMU, YCTAHOBJICHHBIMU JEHCTBYIOIIUM MOPSAKOM,
yTrBepkieHHbIM O6macTHbIM 3aKkoHOM OT 07.10.2005 Ne 363-3C «O0 yuere rpax/iaH B
KAaueCTBE HYKIAIOMIMXCS B JKUJBIX MOMEMICHHUSIX, MPEAOCTABISEMbIX IO JOTOBOPY
COLIMAJIBHOTO HaliMa Ha Tepputopur PocToBcKoii 001acTh».

3.3.5. OcHoBaHuEeM [Jis1 TOJITOTOBKH MPOEKTA MOCTAHOBICHUSI AIMUHUCTPALIUU
roposna Taranpora o npejocTaBieHuH (0TKa3e B MPEAOCTABICHWN) MYHUIIMITATILHON
YCIYyTU SIBISIETCS COOJIOICHUE YCTAaHOBIICHHBIX NEHCTBYIOIIMM 3aKOHOJATEIHCTBOM
TpeOOBaHMIA.

[lonrotoBka, coOrJacoBaHME€ M PETHCTpAIsl MPOEKTa IMOCTAHOBJICHHUS
AnMuHHCTpaIuu ropoga TaraHpora o mpefocTaBieHHH (O0TKa3e B MPEJOCTABICHUHN )
MYHHUITUTIATBHOM YCIIYTH OCYIIECTBISIOTCS B COOTBETCTBHM C TPEOOBAHUSIMH,
YCTAaHOBJICHHBIMU ~ JICHCTBYIOIUM  TIOPSIKOM, YTBEPKIACHHBIM PacCHOpsHKEHUEM
Anvunuctpanuu ropona Taranpora ot 13.06.2013 Ne 192 «O6 yTBepiaeHUU
PernamenTa pabotsl AgMuHUCTpaluu ropoja Taranporay.

3.3.6. OcHOBaHUEM ISl IPOLEAYPHI BbIIAYM JIOKYMEHTOB 3asBUTEIIO SIBISIETCS
MPUHATUE PEIICHUS O MPEOCTaBICHUH (OTKa3e B MPEIOCTABICHUN) MYHUIIUITATILHON
YCIYyIM B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATEIILCTBOM U aJIMHUHHCTPATUBHBIM
pErIaMeHTOM.

KonTtposnb 3a BbIiauell JOKYMEHTOB 3asBUTENI0 O MPEAOCTaBICHUU (OTKa3e B
MPEIOCTABIICHNN) MYHHUITUTIATBHOW YCIyTH OCYIIECTBISICT HAYAJIBHHK OT/AENa I10
YKUJTUITHON TTOJINTUKE M UIIOTEIYHOMY KPEIUTOBAHUIO.

4, CDOpMBI KOHTPOJIA 3a UCITIOJTHCHHUEM aIMUHHUCTPATUBHOI'O PCTIIaMCHTA

4.1. Texkymuii KOHTPOJIb 3a COOJIFOJIEHWEM TOCIIEIOBATEIILHOCTH JCHCTBUM,
ONPEAECICHHBIX  AJIMUHHUCTPATUBHBIMU  NOPOLEAYypaMH, MO  IPEAOCTABICHUIO
MYHHULUIIAUIBHON YCIYI'M CHEUUAIIMCTAMHA OTAENA OCYLIECTBISECTCS HAYAIbHUKOM
oraena (majee — PYKOBOAUTENh), TEKYIIUH KOHTPOJb 3a COOJIFOJCHUEM
IIOCJIEIOBATEIBHOCTH JEUCTBUM, ONTPEACICHHBIX aIMUHUCTPATUBHBIMU NPOLIEAYPAMH,
M0 MPEIOCTAaBICHUI0 MYHULMNANbHON yciayru crnenuanuctamu  MAY MOI]
ocyuectBisiercs gupekropom MAY M®I] (nanee - pyKOBOAUTEND ).

4.2. PykoBoUTENh OPTaHU3yeT paboTy 1Mo 0(OPMIICHHIO U BbIJaue JOKYMEHTOB,
ONpeaeNsieT AOHKHOCTHBIE 00SI3aHHOCTH COTPYIHHUKOB, OCYIIECTBIISIET KOHTPOJIb 32
WX UCIIOJHEHUEM, TMPUHUMAET MEpPhl K COBEPIICHCTBOBaHMIO (OPM U METOJIOB
CIIy)K€OHOW  JI€ITEeIbHOCTH, OOYYEHUIO TMOJYMHEHHBIX, HECET MEepPCOHAIBbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJIEHNE 3aKOHHOCTH.

Tekymui KOHTPOJIb 3a MOJIHOTOW U Ka4€CTBOM IPEAOCTABIIEHUS MyHULIMTIIAJIbHOU
YCIIYT'H OCYIIECTBIISIETCSI TyTEM MPOBEJICHUS PYKOBOAMUTENIEM MPOBEPOK COOIOACHUS
COTPYJHUKAMHU TOJIOKEHUW aJMUHUCTPATUBHOTO pErjJaMEHTa M HOPMATHUBHBIX
paBoOBBIX akTOB Poccuiickoit denepannu, PocToBckoil 001acTu U opraHa MECTHOTO
caMmoympasieHus.  [lepuogM4YHOCTh  OCYIIECTBICHUS  TEKYILIEr0  KOHTPOJIS
YCTaHaBJIMBACTCS PYKOBOJMUTEEM, HO HE PEKE OJHOTO pasa B roj.

4.3. I1naHoBbBIN U BHEMIAHOBBIN KOHTPOJIb.
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4.3.1. IIpoBepku MOTYT OBITh IJIAHOBBIMH, IPOBOJUMBIMU HA OCHOBAHHUH IUIAHOB
paboTbl PYKOBOJAUTENEM, JMOO BHEIUIAHOBBIMU, MPOBOJMMBIMU B TOM 4YHUCJE IO
*ano0e 3asBHUTENled Ha CBOEBPEMEHHOCTh, MOJHOTY M KadyeCTBO MPEIOCTaBICHUS
YCIIYTH.

4.3.2. PemieHrue 0 MpOBEAEHUN BHEIUIAHOBOM MPOBEPKU MpUHUMAET Map ropona
Taranpora, ynoJIJHOMOYEHHOE UM JTOJ>KHOCTHOE JIMIIO WU PYKOBOJUTEND.

4.3.3. Jlnga npoBeAeHUsA IUIAHOBBIX IPOBEPOK MPEIOCTABICHUS  YCIYTU
dbopMupyeTcsi KOMHUCCHS, B COCTaB KOTOPOH BKIJIIOUAIOTCA JOJDKHOCTHBIC JIMIIA
AnmMuHucTpanuu ropoja Taranpora, cniennanuctel otaena ¥ MAY MOLI.

4.3.4. KOHTpOJIb OJHOTHI U KauecTBa MPEIOCTABICHUS YCIYTH BKIIIOYAeT B ce0s
IIPOBEICHUE MPOBEPOK, BBIABICHHE W YCTPAHEHUWE HApYLICHUN NpaB 3asBHUTEIEH,
paccMOTpeHHe, TMPUHSATHE PEIICHUH W TMOATOTOBKY OTBETOB Ha HUX oOOpalieHus,
CoZIeprKalllie >KaloObl Ha pelleHus, aercTBus (0e34eHCTBHUE) TOKHOCTHBIX JIUIT
otaena u MAY M®II, u opranusyercsi pyKOBOJAUTEIIEM.

4.3.5. Ilpu mnpoBepke MOTYT pacCMaTpUBaTbCA BCE BONPOCHI, CBSI3aHHBIE C
IIPENOCTABICHUEM YCIYTH, - KOMIUIEKCHAs IPOBEpKAa WJIM OTHAEJBHBIE ACHEKTHI -
TeMaTH4YeCcKasi POBEPKA.

4.3.6. Pe3ynbTaThl IpoBEpKU OPOPMIISIIOTCS B BUIE aKTa, B KOTOPOM OTMEUAIOTCS
BBISIBJICHHBIE HEIOCTaTKW W YKa3bIBAIOTCS NPEIJIOKEHUS 0 MX YCTPAHEHHIO. AKT
IOJNKCHIBAETCS BCEMU YJIEHAMU KOMUCCHH.

43.7. Ilo pe3ynpTaram TMPOBEACHHUS MPOBEPOK TMOJHOTHI W  KAdeCTBA
MPEIOCTABIIEHUSI YCIYTH B CIIy4ae BbISBJICHUS HAPYIICHWN BUHOBHBIE JOJKHOCTHBIE
JUIA TPUBJICKAIOTCA K JUCHMIUIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBHH C
TpynoBeiM koaekcoMm Poccuiickoit denepannu.

4.3.8. IlnaHoBbl€ NPOBEPKH OCYIIECTBISIIOTCS HA OCHOBAHUM KBAPTAIbHBIX,
MOJIYTOJOBBIX MJIM F'OI0BBIX IJIAHOB PabOThI U OTYETOB O MPOAEIaHHON paboTe oTnena
u MAY MOII.

4.3.9. 3asgBuTenu BMOpaBe HANPaBUTh NUCHMEHHOE OOpalleHHe B ajpec
PYKOBOAMTENS C MPOCHOOH O MPOBEACHUM INPOBEPKH COOJIIOJICHUS W UCIOJHEHUS
NOJIOXKEHUI aJAMUHUCTPATHUBHOIO pErJlaMeHTa M WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAHaBIMBAIOLIUX TPEOOBaHMUS K MPEIOCTABICHUIO YCIYTH, MOJHOTHI U
KAaueCTBA MPEIOCTABICHUS YCIYTH B CIy4ae HapyIIEHUs MPaB U 3aKOHHBIX MHTEPECOB
3asIBUTENIEN PU IPETOCTABIECHUH YCIYTH.

4.3.10. B caydae mnpoBencHUS BHEIUIAHOBOW MPOBEPKM M0 KOHKPETHOMY
oOpalieHl0 B TeyeHue 15 nHeil co IHA perucTpauuyd MUCBMEHHOTO OOpalleHHs
oOpaTUBLIEMYCS] HaIpaBJsieTCs MO MOYTe HMH(OpMauus O pe3yJsibTaTax MPOBEPKH,
npoBeJeHHON 1o oOpamenuto. MudopManus mOANKMCHIBAETCS PYKOBOJIUTENIEM WIIN
YIOJHOMOYEHHBIM UM JOJKHOCTHBIM JIMIIOM.

4.4. CoTpyAaHUK, OCYLIECTBISIFOIIMNA  KOHCYJIBTUPOBAHHE IO  BOIpPOCaM
NPENOCTABIECHUSI MYHULHUIIAJBHON YCIyrd, a TaKKe IpPUEM JOKYMEHTOB, HECET
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE TMOPSAIKa KOHCYJIBTUPOBAHUS H
npueMa  JOKYMEHTOB B  COOTBeTcTBUM ¢ mnoxamyHkrtamu 3.3.1 u  3.3.2
aJMUHUCTPATUBHOTO PErJIAMEHTA.
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4.5. CoTpyIHUK, YIOJHOMOYEHHBIH HAa PACCMOTPEHHUE 3asBICHUM, HECET
NEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COONIIOACHHUE MOPSAKAa M CPOKa PACCMOTPEHUS
JOKYMEHTOB, a TakKK€ 3a COOTBETCTBUE PE3YJbTATOB PACCMOTPEHHS 3asiBICHUI
TpeOOBaHUSIM 3aKOHOAaTeNbCTBA Poccuiickoit denepariuu.

4.6. CoTpygHUK, YIOJHOMOYEHHBIH Ha o0QOopMIIeHHE JOKYMEHTOB IO
MYHUIIUTIATBHOM yCIIyre, HECEeT MEPCOHAbHYI0 OTBETCTBEHHOCTh 3a COOJIOJCHUE
nopsiJika U cpoka opopmIIeHHs IOKYMEHTOB, a TaK)Ke 32 JOCTOBEPHOCTh BHOCHUMBIX B
3TU IOKYMEHTBI CBEJCHHUI.

4.7. COTpyOHUK, OCYIIECTBIISIIOIIUA BbIAa4y TOTOBBIX JIOKYMEHTOB, HECET
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COOJIIOJICHUE TIOpSAJKa W CpOKa BbIJAAUU
JIOKYMEHTOB.

4.8. OOs3aHHOCTH COTpYyAHUKOB oTaena u MAY MO®I[ no coOmroneHuto
aIMUHUCTPATUBHOI'O PEMVIAMEHTa 3aKPEIUISIIOTCSA B UX JTOJKHOCTHBIX MHCTPYKIMUSX B
COOTBETCTBHUH C TPEOOBaHUSIMU 3aKOHOJATENbCTBA Poccuiickoit denepanuu.

4.9. KoHTponb 3a MOJHOTOM M KAayeCTBOM MPEIOCTABICHUS MYHUIUIAIBHOW
YCIIYyT'H BKJIIOYAET B CceOsl MPOBEACHHE MPOBEPOK, HAMPABICHHBIX HA BBIABICHHUE U
YCTpaHEHHE TMPUYUH U YCIOBUM, BCIEACTBHE KOTOPHIX ObUIM HApYIIEHBI MpaBa U
CBOOOJBI TpaXKJaH, a TaKKe PacCMOTpPEHHUE, MPUHATUE PEIICHUW U MOATOTOBKY
OTBETOB Ha OOpaIeHUs TPAKIaH, COACPHKAIINX KaT0Obl HA PEHICHUS JOJKHOCTHBIX
JIVLL.

B cnydae BbIsIBIEHUS HApPYLIEHUN MpaB rPa)<JaH Mo pe3ysibTaTaM MPOBEICHHBIX
MPOBEPOK B OTHOUICHWH BWHOBHBIX JIAI] MPUHUMAIOTCS MEpPbl B COOTBETCTBHUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

[IpoBepka cOOTBETCTBUS MOJHOTHI M KAYECTBA MPEIOCTABICHUS MYHUIIMIIATbHOU
YCIIYTU NPeIbIBIIEMbIM TPEOOBAHUAM OCYIIECTBISECTCS HA OCHOBAaHUU HOPMATUBHBIX
paBoOBbIX akTOB Poccuiickoit denepanyu.

5. HocyneOHbli (BHECYI€OHBIN) TTOPSIAOK 00KaTIOBAHMS PEIICHUIN U ICHCTBHIA
(6e3nericTBUs) opraHa, MPeA0CTABIISIONICTO MYHUIIUTIIAIBHYIO YCIYTY, €T0
JOJDKHOCTHBIX JIMIT JIMOO MYHUIIUITAIBHBIX CTYKAIIHX

5.1. 3asBuTens MMeeT MpaBo oOXanoBaTh AedcTBUsA (Oe3aeiicTBUE) opraHa,
MPEAOCTABISAIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, JTOKHOCTHBIX JIMI, MPUHUMAOIINX
y4acTue B MPEAOCTABICHUA MYHUITUTIATBLHON YCIYTH, MYHUIIUIIATBHBIX CIYXKaIUX, a
TaKKe PpEIICHUs, NMPUHUMAeMble B MPOLIECCE MPEIAOCTABICHUS MYHUIIUNATHLHOU
YCIIYTH.

5.1.1. 3asBuTENb MOXET OOPATUTHCA C KAJIO0OM B TOM YHCIIE B CIIEIYIOIIUX
CIIyYasx:

HapylIeHUE CpOKa PErucTpaluu 3ampoca 3asBUTENS O MPEJAOCTABICHUU
MYHULIMIIAIBHOMN YCIIYTH;

HapyIlIeHUE CPOKa MPEAOCTaBICHUSI MYHUIIUIATbHON YCIIYTH;

TpeOOBaHUE y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHUBHBIMU

npaBoBbIMU akTamu Poccuiickont denepannr, HOpMaTUBHBIMU IIPABOBBIMU aKTaMH
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cyobekToB Poccuiickoit ®enepanuu, MyHHIUNAIbHBIMA TMPABOBBIMU aKTaMH IS
IIPEIOCTABIICHUSI MYHULIMIIAJIBHOW YCIIYTH;

OTKa3 B TMpUEME Yy 3aiBUTEN JOKYMEHTOB, IIPEICTaBICHUE KOTOPBIX
IpEeIyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMH akTaMu CcyObekToB Poccuiickoil
denepauny, MyHULUIAIBHBIMU NPaBOBBIMM  aKTaMH JJIs  [PEJOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH;

OTKa3 B MPEJOCTABICHUH MYHHUIMIIAIIBHOM YCIYTH, €CJIM OCHOBAHMUS OTKa3a HE
PENyCMOTPEHbI (PeepaibHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMU
UHBIMH HOpPMaTHBHBIMU IPAaBOBBIMHU akTaMu cyObekToB Poccuiickoit ®enepanum,
MYHUIUIIATIbHBIMH ITIPABOBBIMU aKTAMH;

3aTpebOBaHUE C 3asiBUTENS IpPU NPEIOCTABICHUU MYHHUIMIAIBHOM YCIyru
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATMBHBIMHM IIPAaBOBBIMM akTamu Poccuiickon
®denepauny, HOPMAaTUBHBIMU IPAaBOBBIMU  aKTaMu CcyOBbekToB  Poccuiickoit
denepauuu, MyHUIIUIAIbHBIMUA TPABOBBIMU aKTaMU;

OTKa3 OpraHa, MpeAOCTABIISIONIEr0 MYHUIUIAIBHYIO YCIYTY, AOJKHOCTHOIO
JUIA OpraHa NPeJOCTAaBISAIOMIEr0 MYHULHIIAJIBHYIO YCIYry, B HCIIPaBICHUU
JIOTYIIEHHBIX OINEYaTOK U OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe MPEAOCTaBICHMUS
MYHUIIMIIAJIBHON YCIIYTU JOKYMEHTax JIMOO HapyLIEHUE YCTaHOBJIEHHOTO CPOKa TaKUX
VCIIPABJICHUM.

Kanoba monmaercss B muchbMeHHOUW ¢dopmMe Ha OyMa)KHOM HOcCHUTEIE MO0 B
ANEKTpOHHON (popMe B AnmuHucCTpainuio ropoaa Taranpora. XKamob6a MoxeT ObITh
HampasjieHa no moute, yepes MAY MO®II, ¢ ucnosb3oBaHueM HH()OPMAMOHHO-
TEJIEeKOMMYHUKAMOHHON ceTH «MHTepHeT», OQUIMalIbHOTO MOopTajla OpraHa,
IIPENOCTABISIONIET0 MYHULIUIIAJIBHYIO YCIYTy, €IMHOIO NOpTaja roCy1apCTBEHHBIX U
MYHULIMINIAJIBHBIX  yCAyr JHOO0 pPETHOHAJBHOTO MOpTajla TOCYIapCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIIYT, @ TaKKe MOXET ObIThb NpUHATA NIpPU JMYHOM IpUEME
3asIBUTENS.

5.2. JKamoba momkHa coaepKaTh:

5.2.1. HaumeHoBaH#e oOpraHa, MpeIOCTABIIAIONIETO0 MYHUIIUNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO  JIMIIA OpraHa, IPEeAOoCTaBISIOIIEr0 MYHULUIAIBHYIO  YCIYTY,
MYHUIIMIIAJIBHOTO CIIy)Kalllero, peueHus u jAenctBus (0e3aeicTBUE) KOTOPBIX
00XKaTyIOTCS.

5.2.2. ®amMuiiro, UMs, OTYECTBO (IOCIAEAHEE — NPH HAJW4YUH), CBEACHUS O
MECTE JKUTENbCTBA 3asIBUTENS — (PU3MUECKOr0 JHIa MO0 HAUMEHOBAaHUE, CBEACHUS O
MECTE€ HaxXOXXJICHHS 3asBUTENS — HOPUAMYECKOrO JIMIA, a TaKXKe HoMmep (Homepa)
KOHTaKTHOro TenedoHa, anpec (aapeca) SJIEKTPOHHOW MOYTHl (MpU HAIMYMU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM JO0JKEH ObITh HApPaBJIEH OTBET 3asSBUTEIIIO.
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5.2.3. CBenenust 00 0OXadyeMbIX pEIICHUSAX H JEHCTBUAX (Oe3meiCTBUN)
Oprasa, NpeaoCTaBJSIIOIIET0 MYHHUIIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO Juua Ju0o
MYHHUIIMIIAJIBHOTO CIyKalllero, OpraHa npeJoCTaBIIAIOIEro MyHULIUIIATbHYIO YCIIYTY.

5.2.4. JloBozpbl, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PELIECHUEM U
nerctBueM (0Oe3elCTBUEM) OpraHa, MpeaoCTaBIIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIIONIEr0 MYHHULMNAIBHYIO YCIyry, JU0O
MYHUIIUIIAJIBHOTO CIYXallero. 3asBUTEIIEM MOTYT OBbITh MPEACTABICHBI JOKYMEHTBI
(Ipy HaTU4KH ), TOATBEPKAAIOIIME JOBOBI 3asBUTENS, JTMOO UX KOIIHH.

5.3. IlpeanmeTroM n0CyaeOHOrO OO0KaJOBaHUSI MOTYT SIBISATBCS JEHCTBUS
(6e3nerictBue) nomkHOCTHOro Jmma MAY MOI[ aubo otaema, a Takke
IPUHUMAEMbIE UMHU PEILIEHUS IPU MIPETOCTABIECHUN YCIYTH.

5.4. XKanoba, nocrynuBlIas B OPraH, MNPEAOCTABIAIOMINN MYHULHIAIBHYIO
yCIyry, TOJUIeKUT  PACCMOTPEHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HaJEJIEHHbIM
MOJIHOMOYMSIMU IO PACCMOTPEHUIO kajlo0, B TE€YEHUE MATHAAUATH pabo4YnX THEU CO
JIHSl €€ PEerucTpalry, a B ciaydae 00XaJOBaHMs OTKa3a OpraHa, MpelOoCTaBIISIOIIETO
MYHULIMINIAJIbHYIO  YCIYTY, JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBIISIOLIEro
MYHUIIMIIAJIBHYIO YCIYTy, B IIPUEME AOKYMEHTOB Yy 3asBHUTENS JUOO B MCHPABICHUU
JOTYIIEHHBIX OINEYaTOK U OWIMOOK WM B Ciydae OOKaJlOBaHHSA HapyLICHUS
YCTAaHOBJICHHOTO CPOKa TaKUX MCIPABJICHHUI - B TE€YEHUE MATU paboUYMX JHEH CO THS
€€ PETUCTPALIMH.

5.5. Ilo pe3yapTaTam paccMOTpPEHHUs KajoObl AJIMUHHUCTpaIUs ToOpoja
Taranpora npuHUMAaET OJHO U3 CIAEAYIOIIMNX PEIICHUN:

YIIOBJETBOPSIET Kajlo0y, B TOM 4ucie B (hOpME OTMEHBbI MPUHATOIO PEIICHHUS,
UCIPABJICHUS] JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
IPEJOCTABICHUS MYHHUIIMIAJIBbHOM YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEINIO
JICHE)KHBIX CPEACTB, B3MMAHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickon dPenepanuu, HOPMAaTUBHBIMHA IPABOBBIMU AKTAMHU
cyobekToB Poccuiickoit @enepannv, MyHUIIMIAIBHBIMU TPABOBBIMHU aKTaMH, a TaKKe
B MHBIX (popmax;

OTKAa3bIBAET B yJIOBJIETBOPEHUHU KAJIOOBI.

5.6. He nmo3nnee aHs, CIEAYIOMIETO 3a THEM MPHUHSITHUS PEIICHUS, YKA3aHHOTO
B IIYHKTE 5.5 HACTOSIIETO pasjelnia, 3asBUTENI0 B MUCbMEHHOU (hOpME U TIO KETAHUIO
3asiBUTENSL B DJEKTPOHHOW (opMe HampaBisSeTcsi MOTHBUPOBAHHBIA OTBET O
pe3ysbTaTax PacCMOTPEHUS KATOOBI.

3amectutenb ['1aBbl AIMUHUCTpALIUN
ropoaa Taranpora M.B. Pagomckas
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[IpunoxxeHue Kk aAMUHUCTPATUBHOMY PETIAMEHTY

BJIOK - CXEMA
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH
«IIpenocraBnenue rpaxaaHam KHWIbIX TOMEIIEHUH MyHUIMIAIBHOTO KUIIUIHOTO (OHJa
ropoaa Taranpora 1o 10ropopam COLMAIBHOIO HaliMa)

KoHcynbTHpOBaHKe 110 BOIIPOCAM NPENOCTABICHNS MyHUIIUIIAIBHON YCIIYT'H

A 4

IIpuem 3asBieHUS U JOKYMEHTOB Ha OKa3aHUE MYHULUIIAJIBHON YCIyTy

A

Perucrpanus 3asBineHus Ha OKa3aHUE MYHULIMIIAIIBHON YCIIYTH

A

®opMHUpOBaHUE JIUYHOTO JeJIa 3asBUTEIS

A

[ToaroToBka, cormacoBaHue U PETUCTPAIUs TPOEKTA MOCTAHOBIICHUS
Anmunuctpanuu ropoaa Taranpora

A

Bbmaqa TOTOBBIX JOKYMCHTOB 3asBUTCIIIO
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