POCCUMCKAS ®EJEPALINAA
POCTOBCKAS OBJIACTh
MYHUIIUITIAJIBHOE OBPA30OBAHUE «I'OPOJI TATAHPOT »
AJIMUHHUCTPAIIUS TOPOJIA TATAHPOT A

MNOCTAHOBJIEHUE
11.03.2012 No 846
06 YTBEPKJICHUU aJMUHUCTPATUBHOTO

periaMeHTa IMPeJOCTABJICHUS MYHHIUIIAIbHOM
yeayru  «[IpenocTaBieHue TpaxaaHaM KHIIBIX
HOMEIICHUH CHEeNUaTH3UPOBAHHOTO JKUJIUIHOTO
¢donpa r. Taranpora»

B cootBerctBuu ¢ ®epepanpapiMu 3akoHaMu OT 06.10.2003 Ne 131-®3 «O06 ob6mux
MPUHIIMIAX OPTaHU3alMd MECTHOTO camoymnpasieHus B Poccuiickoit ®enepaunmn», ot 27.07.2010
Ne 210-@3 «OO6 opraHu3anuy NPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT», OT
09.02.2009 Ne 8-®3 «O06 obecrieuennn goctyna K ”HGOPMAIUH O JESTEIbHOCTH FOCYAapCTBEHHBIX
OpraHoB M OpPraHoB MECTHOTO camoyrpasieHus», oT 02.05.2006 Ne 59-03 «O mnopsiake
paccMoTpeHus obparienuii rpaxaan Poccuiickoit @enepanuny, [locranoBiennem [IpaButenbcrsa
Poccuiickoit ®enepanuu ot 15.06.2009 Ne 478 «O eauHoi cucreme HHPOPMAITHOHHO-CITPABOYHOM
MOAJEPXKKU TPaKJIaH U OpraHU3alui 10 BOIPOCaM B3aUMOJICHCTBUS C OpraHaMH HCIOIHUTEIBHON
BJAaCTH W OpraHaMH MECTHOTO CaMOYIpABJICHHUS C HCIIOJIB30BaHUEM HWH(POPMALMOHHO-
TEJIEeKOMMYHUKAIIMOHHON ceTu VHTepHeT», BO HCIOJIHEHUE MOCTAHOBJICHUS AIMUHUCTPAIUU T.
Taranpora ot 23.09.2011 Ne 3348 «O nopsinke pa3pabOTKU M YTBEPXKJIEHUS aIMUHUCTPATUBHBIX
PErJaMeHTOB MPEIOCTABICHUS MYHHUIIMIIAIbHBIX YCIYT M TMOPSJIKE MPOBEICHUS HUX IKCHEPTU3BI»
MOCTAHOBJISIIO:

1. VYTBepauTh aJAMHUHUCTPATUBHBIN pEriiaMEHT MPEAOCTaBICHHUS MYHUIIMIAIBHON YCIYTH
«[IpenocraBienne rpaxkaaHaM >KWIBIX MTOMEIIEHHN CIEMUATU3UPOBAHHOTO KIJIUIIHOTO (OHAA T.
Taranporay, COrJIaCHO MPUIOKEHHUIO K HACTOAIIEMY TOCTaHOBJICHUIO.

2. Otneny 10 KWIMIIHOM MOJNMTHKE U UnoTeuHoMy kpeauroBannto (Hamas C.H.) oGecrieunts:

2.1. BeimonHeHHe YTBEP)KIEHHOTO aJMHHHCTPATHUBHOTO periaMeHTa aiis oOecredeHus
Ka4eCTBa MCIIOJHEHHSI MyHUIIUTIAIBHBIX YCITYT.

2.2. BHyTpeHHUI KOHTpOJIb 3a COOMIO/IeHMEeM TpeOOBaHMH M YCIIOBHM, YCTaHOBJIEHHBIX B
aJIMAHUCTPATHBHOM PETJIAMEHTE.

3. Komurery conumanpbHOro aHanan3a, MPOTHO3HPOBaHUS W WHGOpMaNUUd AJIMUHUCTPALUU
ropoga Taranpora (Turtapenko M.H.) oGecneunts odummaibHOE OMyOJIMKOBAHWE HACTOSIIETO
IOCTAaHOBJIEHUS M TNPEAOCTaBUTh HMH(OpPMAIMIO O €ro ONyOJMKOBaHMM B OOmUH oTxen
AnMuHHCTpanuu ropojaa Taranpora.

4. Obmemy otaeny AnmuHuctpauuud ropoaa Taranpora ([psuenxo T.J[.) oGecneunts
NpeJCTaBJICHNE KOMHWU HACTOSIIET0 ITIOCTAHOBIICHUS W WHPOPMAMKM O €ro OQHUIHAILHOM
ony0nukoBanuu B [IpaBurenscTBo PocTOBCKOI 061aCTH B YCTaHOBJIEHHBIE CPOKH.

5. [locTaHoBI€HNE BCTYMAET B CHILY CO JAHS €ro 0(UIIHUATbHOTO OIYOJINKOBaHUS.

6. KoHTposib 3a HCHOJHEHHEM HACTOSILIEr0 MOCTAaHOBJCHUS BO3JIOXKHUTH Ha 3aMECTUTENs
rnaBel Anmunanctpanun deprunesa U.I'.

Mbp ropoaa Taranpora H.A. ®enssHun



[Ipunoxxenue
K [IOCTAHOBJIEHUIO AJIMUHUCTpAIUU
ropoaa Taranpora ot 11.03.2012 Ne 846

AJIMHMHHUCTPATHBHBIN perjaMeHT NMpeJocTABICHUA MYHUIIUIIAJIBLHOM YCIyTH
«IIpenocraBiieHue rpaxIaHAM KHIIBIX IOMEIIEHHI CIIeNHAJTH3HPOBAHHOI0 )KUJIMIIHOTO
¢onna r. Taranpora»

1. O01mue moJioxkeHUs

1.1. AJOMUHUCTPAaTUBHBIM  perjaMeHT  MPEJOCTaBICHHS  MYHUUUIAIbHOH  yCIyTH
«[IpenocraBienne rpaxnaHaM >KWIBIX MOMEIIEHHH CIeNUaTN3UPOBAHHOTIO XKIJIUIIHOTO (OHTA T.
Taranpora» (nmanee — MyHULUMIAJIbHAs yCIyra) ONpENENseT CPOKM M MOCIEA0BaTEIbHOCTh
JneicTBUil  (aIMHUHUCTPATHUBHBIX — Hpoueayp) AIMuHuUCTpauuu ropoxa Taranpora npu
MPEIOCTaBIICHUU MYHULMINAIBHONW ycnyru. MyHuUIIMIangbHas yciayra MNpeJoCTaBiseTcs] B LENIX
o0ecrieyeHUs TPaKAaH SKWIBIMH TOMEIICHUSMH, OTHOCALIMMUCA K CHEIHAIHU3UPOBAHHOMY
xunuiHoMmy ¢onny r. Taranpora.

1.2. IlonyyarensiMu MyHUIMNAIBHOM yCIyru siBisitoTcs rpaxaane Poccuiickoit denepannn,
HYXKJaronuecs B 00€CeueHUH KIIBIMU MTOMEIMICHUSIMH MYHHUIUIAIBHOTO CIEIMATU3UPOBAHHOTO
KUJIMIIHOTO (poHAa U oOpaTuBIIHecs B AIMUHUCTpaNHIO T. Taranpora ¢ MMCbMEHHBIM 3asiBICHUEM
JMYHO WM Yepe3 3aKOHHOTO MPEACTaBUTENS (Jaee - 3aBUTEIH).

1.3. MyHununanpHast ycJyra MpeIOCTaBIACTCS OTIACIOM IO IKIJIUIIHOW TIOJIUTHKE |
UIMIOTEYHOMY KPEeIUuTOBaHUIO AJMHUHUCTpanuu ropoja Taranpora. OTaen pacroyioxkeH Mo aapecy:
r. Taranpor, yn. IlerpoBckas, 73, kabunetsl 613, 615. Pexxum paboThl OTAeNA: MOHEICTBHUK -
natHuna ¢ 9.00 go 18.00, mepepsiB ¢ 13.00 go 14.00. Jlenp mpuema rpaxjaaH IO BOIpOCaM
MpeAOoCTaBIeHUs MyHHIUNaAbHOW ycnyru: mnonenenbHUKk ¢ 10.30 mo 18.00. KonrakTHbIE
tenedonsr: 8 (8635) 312-826, 312-827, oburuansHeli caiiT AnMuHUCTpanuu ropoja Taranpora B
nH(OPMAIMOHHO-TEIICKOMMYHHKAITHOHHOM cetn HTepHeT: http://tagancity.ru, agpec 3IeKTpOHHOU
nouTsl otnena: a-otdelzhilish@mail.ru. JIuuneli npueM rpaxkJaH HaYaJIbHUKOM OT/ENA, a TaK¥kKe
3aMyCh Ha TPUEM OCYIIECTBISAIOTCA B moHenenbHuk ¢ 11.30 mo 13.00. Mudopmanus o mopsiake
MPEIOCTAaBICHUSI MYHULIUTIAJIbHON YCIYTH MPEOCTABISETCS B IPUEMHBIE Yachl:

HETIOCPEICTBEHHO MPH JIMYHOM TpUEME Tpak[aH — MOIydaTeliell MyHHIIMIIATBHON YCIyTH;

C UCIOJIb30BaHUEM CPEJICTB TeNE(POHHON CBA3H;

B NHCBMEHHOW (opMe, B TOM YHCIE C HCIOJB30BAaHHEM CPEICTB ASJIEKTPOHHOW TOYTEHI.
[TpenoctaBnenne MHGOPMALMU MpPHU JUYHOM TpUEME SBISETCS HPUOPUTETHBIM CIIOCOOOM
KOHCYJIbTUPOBAHHSI.

IIpenocraBienne MHGOpPMAIUMKM 3asBUTEISAM O MOPSAKE MPEAOCTABICHHUS MYHHIIMIIAIBHOM
YCIYTH OCYIIECTBISETCS CHEHUATUCTaMH OTHeNa M0 JKWIMIIHOM MOJUTHKE W UIIOTEYHOMY
KpEAUTOBAaHUIO AJMUHHUCTpauuu ropojga TaraHpora B mpueMHble 4Yackl o anpecy: 347900,
PocroBckas obnacte, T. Taranpor, yn. [lerpoBckas, a. 73, kabunet (npuemHuas) Ne 613, tenedon
(8634) 312-826. JIuuHblii mpueM AJs KOHCYJIBTHPOBAHUS TOJydaTeneld MyHUIMIAIbHOU YCIYTd
ocymiectBisiercs B monenenbHuk ¢ 10.30 mo 18.00, mepepris ¢ 13.00 qo 14.00.

Wudopmanus npeaocTaBisercs Mo ciaelyonuM BOIIPocaMm:

CBEICHHUSI O MECTOHAXOXKJIEHUU OT/esla, HOMepa KaOMHETOB, KOHTaKTHbIE Tele(dOHbI, aJpec
AJIEKTPOHHOM MOYTHI;

rpaduk paboThl OT/ENA;

HAaMEHOBaHME HOPMATHUBHBIX IMPABOBBIX aKTOB, pPETYIUPYIOIUX MPEIOCTaBlICHUE
MYHUIUIIAJIBHON YCIYTH;

nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEJOCTaBICHUS MyHULIUIIAIBHON YCIYTH;

CPOK TIPEIOCTABICHUS MyHUITUTIAILHON YCITYTH;

OCHOBAHHE JIJIsl 0TKa3a B MPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH;

MOPAIOK 00XaJloBaHUS JeUCTBUN (0e34eCTBUS) U PELICHHUH, OCYIIECTBISIEMbIX (ITPUHSTHIX)
B X0/1€ IPEJOCTABICHHS] MyHUIIUTIAIEHON YCIIYTH;

XOJ] pacCMOTpeHUs 00pallleHUi, TOAAHHBIX Ha MPEJ0CTaBICHUE MYHUIIUNAIBLHON YCIIyTH.



WNudopmanus o mopsiike NpeAoCTaBICHUsI MYHUIIMIATBHONW YCIIYTH pa3MeIlaeTcst Ha caiTe
AnmuHucTpanuu ropoja Taranpora, B cpeAcTBaXx MaccoBOM MH(POpMaLUH, Ha WH(OPMALIMOHHBIX
CTEHJax B 3JaHMM AIMUHUCTpaluu ropoga Taranpora.

Ha nndopManoHHbIX cTeHIaX pa3MelaeTcs cleayromas HHPopManus:

BBIIIMCKM M3 3aKOHOJATEJIBHBIX M HHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, COJAEPIKAILUX
HOPMBI, PETYJIUPYIOLIUE AEATEIHOCTD 110 OKa3aHUIO MYHULIUIIAIIBHON YCIIyTH;

BBIIIMCKHU U3 TEKCTA HACTOSIIETO a]MUHUCTPATUBHOTO PErJIaMEHTa;

OJOK-cxeMa K aJMUHHUCTPaTHUBHOMY pEIJIaMEHTY UM KpaTKoe OIMCaHue Iopsjaka
IIPEIOCTABIEHUS MYHULIUIIATbHON YCIYTH;

IepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIs IIPEOCTABIECHUS MyHHIIMIIATbHOM YCIyTH;

o0pa3ubl ohopMIIeHUsT TOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUS MYHHIIUIIAIBHOM
YCIYTH U TpeOOBaHUS K HUM;

OCHOBaHUS AJIs 0TKa3a B PEJOCTABICHUN MYHULIUIIAIBHON YCIyTH.

2. CTaHaapT npeAocTaBJIeHNs] MyYHUIMIAJIBHOMH YCJIyIH

2.1. HaumeHoBaHuMe MyHHUIMIANBbHOM ycnyru: «lIlpemocTaBieHne TrpakgaHaM O KUJIBIX
HOMEIIEHUH ClIeNUaTu3uPOBaHHOTO KWIHIIHOTO GoHAaa r. Taranporay.

2.2. HauMeHOBaHME OpraHa, MpPEJOCTABIAIONIETO MYHUIUNAIBHYIO YCIYTY: OTAET IO
JKWIHMIHOW MTOJINTUKE U UTIOTEYHOMY KPEIUTOBAHUIO AIMUHUCTpanuu I. Taranpora.

B coorBerctBun ¢ ®enepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
IPEAOCTABICHUS TOCYJapPCTBEHHBIX U MYHULUNAIbHBIX YCIYI» YCTAHOBJIEH 3allpeT TpeOoBaTh OT
3asiBUTEJISI OCYIIECTBIEHUS AEUCTBUI, B TOM YHCII€ COIVIACOBAaHUI, HEOOXOAUMBIX JUIsl TTOIY4YEHHUS
MYHUIMNAIBHBIX YCIYT M CBSI3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OPIaHbl, OPraHbl
MECTHOI'O CaMOYIPAaBJIEHUS M OpraHu3alli, 3a HUCKIIIOUEHUEM IOIY4YEHHs] YCIYT U MOJIyYEHHS
JOKYMEHTOB U HH(pOpMAaIMM, MPEeIOCTAaBIsEMbIX B pe3yibTaTe NPEJOCTaBIECHUS TaKUX YCIYT,
BKJIIOUEHHBIX B IIEpEYHM, yKa3zaHHbIe B yacTu 1 cratbu 9 denepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3.

2.3. Pe3ynbraToM mpenocTaBiIeHUs] MYHUIMITAIBLHON YCIYTH SBISICTCS BbIJada IpakIaHHUHY,
oOpatuBLIEMYyCS 3a HPEJOCTaBIEHUEM MYHHULMIAIBHOW YCIYI'M, PELICHHs O MNpeloCTaBICHUU
(0TKa3e B MpPEAOCTABICHHUM) MKWJIOIO IOMEIICHHs CHELMATU3UPOBAHHOIO KWJIMIIHOTO (OHIA
ropona Taranpora.

2.4. Cpok mpeAocTaBlIeHUs] MyHUIIUTIAIBHONW YCIYTH HCUYHCISETCS B pa0OYMX JHSX CO JIHSA
IIPEIOCTABIICHUS 3asBUTEJIEM B OTACH IO JKWIMIIHOW IOJUTHKE U UIOTEYHOMY KpPEAUTOBAHUIO
Anmunuctpanuu 1. Taranpora Bcex HEOOXOOUMBIX JJIi OKa3aHUS JTaHHOM YCIYTM JIOKYMEHTOB.
OO0uwmii cpok BeIMONHEHUS Mpoueaypsl cocTaBiseT 30 pabounx nHei. Cpok MOKET ObITh MPOJUIEH,
HO He Oosee yeMm Ha 30 pabouux AHEH.

IIpn OTCYTCTBUM MM HEMOJHOTE JOKYMEHTOB, IIPEIYCMOTPEHHBIX HACTOSALIUM PETJIAMEHTOM
JUIsL TIPEAOCTaBICHUS] MyHUIMIAIBHON YCIyrH, B aJpec 3asBUTENS HaNpaBisieTcs] MHUCbMEHHOE
YBEIOMJIEHME O  HEJOCTaTOYHOCTH  KOMIUIEKTa  IPEACTaBICHHBIX  JOKyMEHTOB. llpm
HENPEJCTaBICHUN IOJIHOIO KOMILJIEKTa JOKYMEHTOB B TeueHue 30 KalleHIapHBIX JHEW Mmocie
HaIpPaBJICHUS NUCbMEHHOIO YBEJIOMIICHHS 3asBICHHUE O MPEJOCTABICHUN MYHUIMIIAIBHON YCIyrd
ocraercsi 03 pacCMOTPEHUS.

2.5. HopmaTuBHBIE IpPaBOBBIE AaKTHI, HEMOCPEICTBEHHO PETYIMPYIOIIHUE IPEAOCTABICHUE
MYHULIMTIAJIbHOW YCIYTH:

Kunuuaeiii koneke Poccuiickoit @enepannu;

[Toctanonenmne IlpaButensctBa Poccuiickoit ®Depepammu ot 26.01.2006 Ne 42 «O6
yTBepkAcHUM [IpaBUn OTHECEHUs MKWIOrO IMOMEIIEHUS K CHENHMATU3UPOBAHHOMY JKUIIUIIHOMY
(GOHly ¥ TUIIOBBIX JIOTOBOPOB HaiiMa CrieUaIu3UPOBAHHBIX JKUJIBIX TOMEIICHUI;

npuka3 MuHuctepcTBa crpoutensctBa oT 25.04.2006 Ne 47 «O06 yTBepxkIeHUH
METOJMYECKUX PEKOMEHJALNN JIJIsl OPraHOB MECTHOTO CAMOYIIPABJICHHUS IO OINPEIETICHUIO TOpsIKa
IPEIOCTABIEHUS JKWIBIX TIOMEUIEHUMH MYHUIMIAIBHOIO CIEHUAIU3UPOBAHHOTO >KUIIUIIIHOTIO
dbonmaN;

Pemenue I'opoackoit ymbr ropoma Taranpora ot 02.07.2010 Ne 210 «OO6 yTBepxaeHUN
[Topsinka mnpenocTaBIeHHUsS JKWIBIX IMOMEUICHUH CHENHMAIM3UPOBAHHOIO SKWIMIIHOTO (hoHIA
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MYHUIIUNATBHOTO oOpa3zoBanust «lopon Taranpor» um o BHeceHMHM HU3MeHeHMH B Pemienue
I'oponckoit Jlymber ot 29.03.2007 Ne 457 «OO6 yTBepx)AeHUU TOpPsAKAa 0O0CCTICUCHHs] OTACIBHBIX
KaTeropuil TpakIaH >KWIBIMA [OMEUICHUSIMH MYHHUIMIAIBHOTO SKWIMIMHOTO (OoHIAa Topona
Taranpora u 0 BHECEHUH U3MEHEHUH B [1OpsA0K OTHECEHUS KUIIBIX MOMEMIEHU MYHUIIUTTAIIBHOTO
KHUJIMIIHOTO (QOHAA K CIEHUAIU3UPOBAHHOMY SKWIMITHOMY (OHAY M TPEAOCTABICHHS >KUIBIX
IOMEIIEHUH MYHUIMNAIBHOIO CHELHMATU3UPOBAHHOIO JKWIMIIHOTO (OHJA, YTBEPXKIECHHBIN
pemennem ['opoackoit Jymst oT 27.09.2006 No 321;

nocTaHoBjeHHe AnMuHKCTpanuu ropoaa Taranpora ot 02.07.2010 Ne 72 «O06 yTBepkIeHUN
[Toso>keHUs O MOPSIIKE MOCTAHOBKM HA yYET U BEJEHUS y4eTa I'pa)<JaH, HYKJIAIOLUXCS B KUIbIX
MNOMEIIEHUAX MyHUIIUNIAIBHOIO CIELUAIN3UPOBAHHOTO XKUIIMIHOTO (QOHIAY.

2.6. IlepeyeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUM C 3aKOHOJATEILCTBOM JUIS
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH, BKIIOYACT:

3afBIICHHE O IMPEJOCTABICHUU ITOMEUICHUS CIEHUATU3UPOBAHHOIO JKWJIMIIHOTO (oHIa
(mpoctast nucbMeHHas (opMa, MOJINUCAHHAS BCEMU COBEPLICHHOJIETHUMH WIEHAMH CEMbH
3as1BUTEIIA);

JOKYMEHTBI, YIOCTOBEPSAIOIIUE JIMYHOCTh 3asBUTENS U UJIEHOB €ro CeMbH(JIOKYMEHTHI
HaXOJATCS Y 3asBUTEIIS).

B caydasx, mpeaycMOTpeHHBIX (QelepaibHbIMM 3aKOHAMHU, YHUBEpCalbHas 3JIEKTPOHHAs
KapTa SIBJISETCS] JOKYMEHTOM, YIOCTOBEPSIOLIUM JIMYHOCTh I'PakJaHUHA, IpaBa 3aCTPAXOBAHHOIO
JMIla B CcHCTEMax oO0s3aTeIbHOTO CTPaxOBaHMs, HWHBbIE IpaBa TIpaxJaHuHAa. B  ciyyasx,
NPEIYCMOTPEHHBIX (enepalbHbIMI 3aKOHAaMH, IMocTtaHoBleHWsMU [IpaBurtensctBa Poccuiickoit
®denepanyy, MyHULIUIAIBHBIMU [IPABOBBIMU aKTAMU, YHUBEPCAIbHAsS JIEKTPOHHAs KapTa sIBIISETCS
JOKYMEHTOM, YAOCTOBEpSAIOIIMM MpaBO TIpa)KJaHMHA HA IOJyYEHUE TOCYJapCTBEHHBIX
MYHULIMIIAJIbHBIX YCIIYT;

CTPaxoBO€ CBUAETEILCTBO(JOKYMEHT HAXOAUTCA Y 3asIBUTENS);

BBIIIMCKA U3 IPaBOBOI0 aKTa OpraHa MECTHOI'O CaMOYIIPaBJIEHHs O IIOCTAHOBKE I'pakJaH Ha
y4eT B KAueCTBE HY)KJIAIOLIUXCS B CHELUATM3UPOBAHHBIX KMWIbIX IOMEIICHUAX (3asBUTEIEM HE
IPEJOCTaBIIACTCS);

Bbinucka U3 ExunHoro rocynapcrBenHoro peecrpa npaB (EI'PII) o nammuum (orcyrcTBun)
KWIbS M UHOIO HEJBI)KMMOTO HMMYIIECTBA (BBINMMCKA 3aKa3bIBaeTCs B TaraHporckoMm oOTene
DenepalibHON CITY’)KOBI TOCYAAPCTBEHHOW pErHCTpaIliy, KajacTpa u kaprorpaduu mo PocToBckoii
obmactn);

CIpaBKa MNPEANpPUATHS TEXHUUYECKON HMHBEHTApU3alUU O HAIMYUU (OTCYTCTBUH) JKUJIbS U
MHOT'O HEABWKMMOI'O HUMYIIECTBa (CIpaBKa 3aKa3bIBaeTCs B OPraHU3aLUH, OCYIIECTBISIOMIEH
TEXHUUYECKYI0 MHBEHTapu3auuio B r.Taranpore);

JOKYMEHT, MOATBEP)KIAIOIUN COCTaB CeMbM 3asBUTENA(UIA Tpak[aH, MPOKUBAIOIIMX B
YaCTHOM JKWJIMIIHOM (OHJIE, CIIpaBKa 3aKa3bIBa€TCs B COOTBETCTBYIOIEM TEPPUTOPUATIBLHOM
yhOpaBileHUU AJIMUHUCTpauuu ropoaa TaraHpora, @IpH pPETrUCTpalMd B MYHHMIMIIAIBHOM
KUIUIHOM (onze cripaBky BelaaeT nacrnoptuct JKKO nubo ynpasisioneil KOMIaHUH);

CBHUJIETEJILCTBO O POXKIACHHUU (CMEPTH) UICHOB CEMbH 3asBUTENSA(JOKYMEHTBI HaXOIATCS Yy
3asiBUTENIA);

JOKYMEHTBI, IOJATBEPKAAIONIME TMPABOBOM CTAaTyc 3aHMMAeMOIro JKWJIbS (JOKYMEHTHI
HAXOJATCS Y 3asBUTENS);

JIOMOBast KHUTA(JJOKYMEHTbI HaXOASTCS Y 3asBUTENs);

KOIUS JIMLIEBOTO cyeTa(CIpaBKa 3aKa3bIBAETCs B YIPABJISAIONIEH KOMIIaHUN);

Tpy0Basi KHIKKA (TP HEOOXOIUMOCTH);

TPYAOBO# 10T0BOP (MPH HEOOXOUMOCTH);

JOKYMEHTBI, MOATBEPKAAIOIIME  YTpAaTy JKWIOTO  IOMEIIEHUS 10  OCHOBAHHUSAM,
YCTaHOBJEHHBIM NYHKTOM 2 ctaThu 95 Kumumuoro kozaekca Poccuiickoit ®denepauuu (mpu
HEOOXOUMOCTH);

JIOKYMEHTBI, MOJTBEPKJIAIOLINE TPYIHYIO >KM3HEHHYIO CHUTYyallMI0, KOTOPYIO TpaxJaHe He
MOT'YT IPEOJI0JIETh CAMOCTOSTEIBHO (JOKYMEHTHI HAXOSATCS Y 3asIBUTEIIS);



JOKYMEHTBI, MOATBEPKAAIONINE HETPHUTOJHOCTh JKUJIOTO IMOMEUICHUS Ul NPOKUBAHHUS B
pe3ynbTaTe Ype3BbIYAHHBIX OOCTOSITENBCTB (P HEOOXOAMMOCTH).

Tpebyemble Ui TOTYYEHUS MYHHLIMIIAIBHOM YCIYT'M JOKYMEHTBI MOTYT OBITH IHOJYYEHBI
CJICTYIOIIMMH CTIOCOOaMMU:

KCEPOKOMHMPOBAHNE TOKYMEHTOB, HAXOISAIINXCS Y 3asIBUTEIIS;

MIOJTy4EHHE BBIITUCOK U CIPABOK B COOTBETCTBYIOIIUX OPraHU3aLUsAX.

JIOKYMEHTBI TIPEJCTABISAIOTCS 3asBUTENEM JIMYHO B OTAEN IO JKHJIUIIHOW IOJUTHKE H
UIIOTEYHOMY KpeAuTOBaHHIO AnMuHHMCTpauuu I. TaraHpora Ha OyMa)KHBIX HOCHTEJSX B IalkKe-
CKOpOCIIMBATENIE BMECTE C 3asBieHHEM. OT MUMEHM 3asiBUTENS JTOKYMEHTHI, NPEAYCMOTPEHHbIE
HACTOSIIIUM PErJIaMeHTOM, MOTYT ObITh IOAAHbl YIOJIHOMOYEHHBIM JIMIIOM IpU HaJIU4YUU
Ha/JIeXKAIUM 00pa3oM 0(OPMIICHHBIX TOJTHOMOYHUH.

Ecnu xonuu BbllIeyKa3aHHBIX JOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHBI, IPEJOCTaBICHUE ITUX
KOIIUI OCYILECTBIISIETCS 3asIBUTENIEM C IPEIbSIBICHUEM OPUTMHAIOB TOKYMEHTOB.

ITyakramu 1 m 2 vactu 1 crareu 7 ®@enepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alMy TPEJIOCTABICHUS! TOCYApPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT» YCTaHOBJIEH 3alpeT
TpeOOBaTh OT 3asBUTEIIS:

NPE/CTaBICHUS JOKYMEHTOB U MH()OPMAIMK WM OCYIIECTBICHUS JACHCTBHUM, PEACTaBICHUE
WIA OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU AKTaMH,
pPEerylupyIOIMMHA OTHOIIEHMSI, BO3HUKAIOIIWE B CBSI3U C MPEAOCTAaBICHUEM MYHHUIMIAIbHOU
yCIyru;

NPEACTABICHUS TOKYMEHTOB U MH()OPMAIHH, KOTOPhIE HAXOJATCSA B PACIOPSHKECHUN OPraHoOB,
HPEAOCTABISAIOIINX MYHHUIUIIANBHBIE YCIYTH, TOCY1apCTBEHHBIX OPraHOB, HHBIX OPIaHOB MECTHOI'O
camoynpaBJjieHusl JIMOO IOABEIOMCTBEHHBIX OpPraHaM MECTHOI'O CaMOYINpaBJIEHHUS OpraHu3alui,
y4acTBYIOIIMX B IIPEJOCTABICHUH NPEyCMOTPEHHBIX YacThio 1 crathu 1 deaepanbHOro 3akoHa oT
27.07.2010 Ne 210-®3 «O6 opraHusanuy NpeaoCcTaBICHUs IOCYAapCTBEHHBIX U MYHHMIIMIIAJIbHBIX
yCIyr» MYHUIUNAIBHBIX YCIYT B COOTBETCTBUM C HOPMaTUBHBIMU ITPAaBOBBIMU akTamu Poccuiickoit
@denepanuy, HOPMATHBHBIMH IPABOBBIMH aKTaMH POCTOBCKOH 00siacTH, MyHHUIUIATLHBIMU
IPaBOBBIMU aKTaMH, 3a HCKJIIOYEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OIpPEICNICHHBIH 4acTbio 6
cratbu 7 @PenepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3aluu IpelOoCTaBICHUS
rOCYyJapCTBEHHbIX W MYHHLIMIAIbHBIX YCIyr» IepeueHb JIOKYMEHTOB. 3asBUTENb BIPaBe
NpEJCTaBUTh yKa3aHHbIE JIOKyMEHTHl H HWHPOpPMAIMI0O B  OpraHbl, MPEIOCTaBISIOIINE
MYHUIUTAJIbHBIE YCIIYTH, 10 COOCTBEHHON MHUIIUATHBE.

2.7. TlepeyeHbp OCHOBaHMW MJIi OTKa3a B NPEAOCTABICHHUH MYHHIUTAIBHOW YCIYTH,
BKJIIOYAET:

HENpeJICTaBIeHNE JOKYMEHTOB, YCTAHOBJICHHBIX JIEHCTBYIOIUM 3aKOHOAATEIbCTBOM;

MIPEJCTaBICHUE JOKYMEHTOB, KOTOPbIE HE MOATBEPKIAIOT MPAaBO COOTBETCTBYIOIIMX I'pakIaH
Ha MpEeJOCTaBICHHE KWIBIX MOMELIEHUH CIEeNHATU3UPOBAHHOIO >KUIMIIHOTO (QoOHJIa ropoja
Taranpora.

2.8. [nara 3a nmpenocTaBiIeHne MyHHUIIMIIATBHON YCIyTH HE B3UMAETCH.

2.9. MakcumanbpHBI CPOK OKMAAHUS B OYEpeH MpHU Mojaue 3asBJICHUS O MPEAOCTABICHUU
MYHUIIUTATBHONH YCIYTH W TPU TOJYYEHUH pe3yibTaTa MyHHIUNAIbHOW yciyru coctasiser 30
MHUHYT.

2.10. Cpok peructpaiiuyl 3asBJICHUS MMOJIydaTesi MyHUIUTAIBHONW YCIYTH O TIPEIOCTaBICHUN
YCIYTH HE JI0JKEH MPEBbIAaTh 3 pabo4ux JHEH.

[Topsnox perucTpanuy NMCbMEHHOT'O 3asBJICHUS Ha MPEAOCTaBICHNE MYHUIIUITAILHON YCIIyTH
OCYILECTBIISICTCSI B COOTBETCTBMM C TpPEOOBaHHMAMH, YTBEP)KICHHBIMH MOCTaHOBJIEHHEM [ naBbl
ropojackoro camoymnpasiienus oT 27.12.2004 Ne 260 «O Permamente paboThl AJIMUHHUCTpAIUN
ropoga Taranpora» u pacnopspkeHueMm Anmunuctpanuu r. Taranpora ot 21.01.2010 Ne 7 «O6
YTBEP)KJICHHH  aJMHUHUCTPATHBHOTO pErjlaMEHTa HWCIOJHEHWS MYHHUIMIAIBHOW  (YHKIHK
paccMoTpeHus oOpalleHuii Tpakaad B AIMUHUCTpaluio ropoaa TaraHporay.

2.11. TlomemieHust Uil MPEIOCTABICHUS MYHHIUTIAIGHOW YCIYTH Pa3MENaloTCs B 3IaHHA
AnmuHucTpaiuu ropona Taranpora. Ha Ttepputopum, mnpuieraromeid K MECTOHAXO0XKICHHIO
aJIMUHUCTPATUBHOTO 3/1aHUs, 000PYAYIOTCS MecTa JIJIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEICTB.



IIpuém 3asBUTENEH OCYIIECTBIACTCS B CIELHMAIBHO BBIACICHHBIX JUI JTUX LeJed
MOMEILEHUSX.

B MecTax mpenocTaBiieHUss MyHULIMIIAIBHON YCIYT'M Ha BUIHOM MECTE Pa3MEIIAIOTCS CXEMBbI
pAcCIIONIOKEHHs] CPEACTB IMOXKApOTYIIEHUS M IyTeH »SBaKkyalluM IOceTuTeNell M pabOTHHKOB
AJIMUHHCTpALIUU FOpoOAa.

Ilon cexTop OXUAAHUA OYEPEOU OTBOAUTCA KOPUAOP. MecTo OKuIaHWs MpPENOCTABIICHUS
MYHULIMIIAJIBHOW YCIIYTH OOOpYyIyeTCs KPECENbHBIMM CEKLUSMHU U CKaMbsMHU (OaHKETKaMH) s
CUZICHHS.

B MecTax nmpenocTaBiieHUs] MyHHIMIIATBHON YCIIyTH 000pYIYIOTCS JOCTYIHBIE MECTa OOIIETo
H0JIb30BaHHS (TYaJIeThI).

[TomemieHno COOTBETCTBYIOT TPEeOOBAaHUS CAHUTAPHO-IUJICMHOIOTUYECKUX MPAaBUI U
HOPMaTHUBOB.

[Tomenienue obopyayercs:

IIPOTUBOIIOKAPHON CUCTEMOM U CPENCTBAMU ITOPOIIKOBOIO MTOKAPOTYILIECHUS;

CUCTEMaMU KOHJUIIMOHUPOBaHUs (OXJIAXKIECHHS U HAaIrPEBAHUs) BO3/1yXa;

CPEICTBaMH OIOBEIIECHUS O BOSHUKHOBCHUH YPE3BbIYaiHON CUTYallUU;

CUCTEMOM OXpaHbl.

Ha nndopManmoHHbIX CTEHIAX CONEPKUTCA CIEAYIOIas HHPOPMALHS:

CTaHJapT MPEAOCTaBICHNU MyHULIUIIAJIbHONW YCIYTH;

MECTOHaXO0KCHUE, rpaduK npreMa rpakiaH o BOIpocaM MpeoCTaBICHUs] MyHULIUIIATbHOM
yCIIyTH, HOMepa TelnedOHOB, a/ipeca HHTEPHET-CAUTOB M AJICKTPOHHOM MOYTHI;

uHpopMalUs 0 pa3MELICHUH COTPYAHUKOB AJIMUHUCTPALIUU TOPOJIa;

IepeyeHb Tpak/laH, UMEIOIINX MPaBO Ha MOJIyY€HUE MYHULIUIIATbHON YCIYTH;

IepevYeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl TOJYyYEHHUs] MyHULIUNIAIbHON YCIIYTH;

o0paser 3asBJICHUS OTyJYaTeN st MyHUIIUIAILHOW YCITYTH;

Ipolielypa NpeloCcTaBIeHNUs MyHUIUIIAIbHON YCIIYTH B BUJIE OJI0K-CXEMBI;

OCHOBaHUS JJI 0TKa3a B IPEJOCTAaBICHUN MYHUIIMIIAIILHON YCIIYTH;

HOPSAAOK 00KaJIOBaHMs pelleHUl, NeHCTBUM uiau Oe31eHCTBUM AJIMUHHMCTpAaLUU rOopoaa B
IPEIOCTABJIEHUY MYHUIIMIIAIBHOMN YCIIYTH, a TAKXKe JTOJKHOCTHBIX JIMI] U PAOOTHUKOB;

U3BJICYEHMS U3 3aKOHOJATEIBHBIX U HOPMATHBHBIX IIPABOBBIX AKTOB, COJIEPKALIUX HOPMBI,
perylupyromue AesiTebHOCTD 110 NPEJ0CTAaBICHUI0 MYHULIMIIATbHON YCIYTH.

Mecrta, mnpeaHa3HaYeHHblE JJs O3HAKOMJIGHUs 3asBUTENed ¢ HMH(OPMAIMOHHBIMU
MaTepuaiaMM M 3allOJIHEHUS HEOOXOJMMBIX JIOKYMEHTOB O000pYAylOTCcsl HHGOpPMalMOHHBIMU
CTEHJaMM, CTYJIbSIMHU M CTOJAMH M oOOecreyuBaroTcsi OJIaHKaMHU 3asBJICHUH, pa3gaTOYHBIMU
MH(OPMaLlMOHHBIMU MaTepUalaMy, TUCbMEHHBIMU IPUHAIEKHOCTSIMHU.

Kabuners! npuema 3asBuTesneid 060pyayroTcst HHPOPMALMOHHBIMU TaOJUYKaMHU (BBIBECKAMN)
C YKa3aHHUEM:

HOMepa KaOMHeTa;

dbamMuiIuM, UMEHH, OTYeCTBA  COTPYIAHHMKA,  OCYILIECTBIISIIOIIETO  IPEIOCTaBIECHUE
MYHULIMIIAJIBbHON yCIIyTH;

rpaduka npuema 3asiBUTEINIEH.

Kaxnoe pabouee MeCTO COTpyIHUKAa OOOpyAyeTcs NEepCOHAIbHBIM KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyNa K HEOOXOJUMBIM HH(OPMAMOHHBIM 0Oa3aM [aHHBIX, NEYaTaloUuM U
CKaHUPYIOIUM yCTPOHCTBaM.

[Ipu opranuzanuu pabodynx MecT J0JKHA OBITh MPETyCMOTPEHa BO3MOXKHOCTH CBOOOIHOIO
BXO0/JIa ¥ BBIXOJ]a COTPYAHUKOB U3 IIOMELICHHUS.

2.12. TToka3aTenu JOCTYITHOCTH M Ka4eCTBa OKa3aHUs MyHHUIIHITATLHOW YCITyTH:

MHUHUMAaJIbHOE KOJINYECTBO B3aMMOJEHCTBUM 3asBUTENA C JOJKHOCTHBIMU JINLIAMU;

CpeIHssl MPOJOJLKUTENBHOCTh B3aUMOJCHCTBUS 3asiBUTENA C JOHDKHOCTHBIMU JIMLAMHU TIPU
IIPEIOCTABIEHUN MYHUIIMNIAIBHOM YCIYTH cocTaBiisieT 30 MUHYT;

BO3MOXXHOCTh TOJIyYE€HUS MYHMIMIAIBHOW YCIYTH B MHOTO(YHKIMOHAJIBHOM IIEHTpE
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHBIX YCIIYT OTCYTCTBYET;



BO3MOYKHO TOJTy4eHHE MH(OPMAIK O X0JIe TPEAOCTaBICHU MYHULIUIIAIBHOW YCIIyTH, B TOM
YHCJIe ¢ UCTOJIb30BaHUEM MH(POPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

3. CocTaB, Moc/1€10BATEJIbHOCTh H CPOKH BbINOJHEHUS] A AMUHUCTPATHBHBIX NMPoOLEaAyp,
TpeOOBaHUS K MOPAAKY X BbINOJIHEHHs], B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHUS
aAMHMHUCTPATHBHBIX NMPOLEAYP B 3JIeKTPOHHOIi hopme

3.1. IlpemocraBieHMe MYHMLMIIQIBHOM YCIyrMm BKJIIOYaeT B ce0s  cleayrolue
a/IMUHUCTPATHBHBIE MTPOLEAYPHI U MX TOCIEI0BATEIBHOCTD:

KOHCYJIbTUPOBAHHE IO BOIPOCAM MPEA0CTABICHHUSI MyHULIMIIAILHON YCITYTH;

IpHUEeM 3asBJICHUS M JOKYMEHTOB Ha OKa3aHHE MYHUIUIIAIBLHON YCIIyTH;

peructpanys 3asBJIeHHs Ha OKa3aHWEe MyHULIUIIAIBHON yCIyTH;

(bopMHpOBaHKE JINYHOTO JIEIa 3asBUTEIIS;

paccMOTpeHME 3asBJIEHUS W JOKYMEHTOB Ha KOMMCCUM U TPHUHATUHE DELUIEHUA O
NpeoCTaBICHNH (0TKa3€ B IPEIOCTABICHIH ) MYHUIIUITAILHON YCIIyTH;

MIOJIrOTOBKA, COTJIACOBAHUE U PErMCTpalLlUs IPOEKTa OCTAHOBIEHUS AJIMUHUCTPALMK ropoJa
Taranpora;

BbIJ1a4a TOTOBBIX JOKYMEHTOB 3asiBUTEIIO.

bnok-cxema mpenocTaBiICHUs MYHHULMOAIBHOW YCIYyTd MpPHUBEICHA B NPUIOKEHUH K
HACTOSILEMY PErJIAMEHTY.

3.2. CpoKH BBITIOJHEHHS aJJMUHUACTPATUBHBIX MIPOIIETYP:

KOHCYJIbTUPOBAHHME IO BOIIPOCaM IPEIOCTAaBICHUS] MyHULMIAIBHOU yciyru — He Gonee 30
MUHYT;

IIPUEM 3asBJICHUS M JOKYMEHTOB Ha OKa3aHHE MYHUIUIAILHON YCIIyry - He O6osiee 30 MUHYT;

perucrpanus 3asBJICHHs Ha OKa3aHUE MYHUIIMIIAIBHOM YCIyrd — He Oosiee 3 pabouux JHEi;

(bopMHUpoOBaHKE JINYHOTO JesIa 3asBUTeNs — He OoJiee 5 pabouux THEi;

paccMOTpeHHe 3asBICHUS W JOKYMEHTOB Ha KOMHCCHH U TPHHATHE PEUICHHUS O
IpPEOoCTaBIeHNH (OTKa3e B MPEJOCTaBIEHHMHM) MYHHULUNAIBHOM YCIYrM — COIJIaCHO TIpaduKy
paboThl KOMHUCCHH;

MOJIrOTOBKA, COTJIACOBAHUE U PErHCTpallUs IPOEKTa MOCTAHOBJIEHUS AJIMUHUCTpALMK ropoja
Taranpora o npenocTaBieHNUU (0TKa3e B MIPEIOCTABICHNN) MYHULIMIIAIBHON yCIyru — He 6onee 15-
TH pabovuX JTHEH;

BbIJIa4a TOTOBBIX JJOKYMEHTOB 3asIBUTEIIO — B TeUeHHe | paboyero qHs.

3.3. YcTaHOBIIEH celyIoIuil MOPsIOK BHIIOIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD:

3.3.1. OcHOBaHWEM ISl KOHCYJIBTHPOBAHUS TI0 BOIIPOCAM TPEIOCTABICHUS MYHUIIUTIAIEHON
YCIIYTH ABIsieTCsS 00palleHHe 3assBUTEIS.

PaboTHMK, OTBETCTBEHHBIH 32 KOHCYJIBTHPOBAHHE TIO BOIPOCAM  MPEAOCTABICHHS
MYHUIUNAIBHON YCIyTH, B J0OpOXKenaTeabHOM, BeXJIMBOM (opMe OTBedaeT Ha BOIPOCHI
3asBUTEIS, BBIIAET HEOOXOMMbIe HH()OPMAIIMOHHBIE MaTEepUAIbI (TEPEYCHb TOKYMEHTOB, TTAMSATKY
u J1p.).

KoHTponbs 32 KOHCYJIBTHPOBAaHHUEM IO BOMPOCAM MPEJOCTABICHUS MYHHIIMIIATBHON YCIyTH
OCYILECTBIISICT HAaYaJIbHUK OT/IeNa MO KUJIUIIHOW MOJUTHUKE U UTTIOTEYHOMY KPEIUTOBAHUIO.

3.3.2. OcHOBaHMEM [T TIpUEMa TOKYMEHTOB Ha OKa3aHWE MYHUIUIAIBLHON YCIYTH SBISIETCS
oOpalieHre rpakIaHuHa ¢ 3asBJICHUEM CO BCEMU HEOOXOAUMBIMU IOKYMEHTaMH.

PaboTHUK, OTBETCTBEHHBII 3a IPUEM JTOKYMEHTOB:

1) ycTaHaBIMBaeT JIMYHOCTH 3asIBUTENS], B TOM YHCIIE IPOBEPSET TOKYMEHT, YI0CTOBEPSIOLIHIA
JMYHOCTH 3asBUTEIIS, THOO MOTHOMOYHS TIPEACTABUTEIIS;

2) MpOBOAUT NMEPBUYHYIO MTPOBEPKY MPEICTABICHHBIX JTOKYMEHTOB Ha MPEIMET COOTBETCTBHS
UX YCTAaHOBJICHHBIM 3aKOHOJIATEIILCTBOM TPEOOBAHHSIM, YIOCTOBEPSISICh, UTO:

JOKYMEHTHI B YCTAaHOBJICHHBIX 3aKOHOJIATEIbCTBOM CIIY4asix HOTaApUAIbHO 3aBEPEHBI,

TEKCTHl JIOKYMEHTOB HAaNMCaHbl pa300pUMBO, HAMMEHOBAHWS FOPUAMYECKHX IJUI] — 0e3
COKpAILlEHUs, C YKa3aHUEM MX MeCTa HaXOXKICHUS;

(bamuTuM, UMEHa, OTYECTBA, aJpeca MECT KUTEICTBA HAIIMCAHBI MTOJTHOCTHIO;

B JIOKYMEHTaX HET MOAYUCTOK, MPUIHCOK, 3aUEPKHYTHIX CJIOB W HHBIX HE OrOBOPEHHBIX
UCIIPaBJICHUN;



JOKYMEHTBI HE UCTIOJTHEHBI KapaH1allloM;

JOKYMEHTBl HE HMEKOT CEpPhE3HBIX IIOBPEXKICHUN, HAIUYME KOTOPBIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJKOBATh UX COJAECPIKAHUE;

HE UCTEK CPOK ACUCTBHS MIPEACTABICHHBIX TOKYMECHTOB.

3) cau4aer MpeAcTaBIEHHBIE 3K3EMIUISPbl OPUTMHAIOB U KOMHUHM JOKYMEHTOB (B TOM 4YHCIE
HOTapHUalbHO YJOCTOBEPEHHbIE) Ipyr ¢ JpyroMm. Ecnu mnpencrtaBieHHblE KONMHM JIOKYMEHTOB
HOTApUAIBHO HE 3aBEPEHbI, CIMYAET KOMHMM JOKYMEHTOB C MX HOJJIMHHBIMU 3K3EMILISIPAMH,
BBINOJIHSAET Ha HUX HAJIKCh 00 UX COOTBETCTBUU MOJIMHHBIM YK3EMILISIpaM;

4) TpOM3BOAUT KOMUPOBAHHE JOKYMEHTOB, €CJIH KOIMUM HEOOXOJUMBIX IOKYMEHTOB HE
IIPEJICTaBJIEHbI, BBINOIHAET HA HUX HAIUCh 00 UX COOTBETCTBUM ITOJIMHHBIM K3EMILIApaM;

5) mpu ycTaHOBIEHUH (DAKTOB OTCYTCTBHS HEOOXOAWMBIX JIOKYMEHTOB, HECOOTBETCTBUS
IPEJCTABICHHBIX JOKYMEHTOB TPeOOBaHUSAM, YBEJIOMIIAET 3asBUTENS O HAJMUUU MPENATCTBUM A1
paccMOTpeHHs BOMpOCa O TMPEAOCTABICHHM MYHUIMIAIBHONW YCIYTH, OOBSCHSET 3asBUTEIIO
COJIEp’KaHUE BBISBICHHBIX HEJOCTATKOB B IIPEACTABICHHBIX JOKYMEHTAX U Ipe/ularacT NPUHATh
MEpBHI 10 UX YCTPAHEHUIO;

6) mpu OTCYTCTBUM Yy 3asBMUTENs 3allOJHEHHOIO 3asBJIEHHUS WJIM HENPaBUIBHOM €ro
3ar0JIHEHUH TOMOTAET 3asiBUTEII0 COOCTBEHHOPYYHO 3aIOIHUTH 3asBJICHUE;

7) onpeznenseT OCHOBaHMA AJIS MOJIy4EHMsI 3asBUTEIEM MYHMLMIAIBHOW yciyru. B ciydae
BBISIBJICHUSI HAJIMUYUSl OCHOBAHWM JUIsl IPEIOCTABIICHUS 3aSBUTEII0 MHBIX BUJOB MYHUILIMIAIbHBIX
yCIyr, KpOME€ YCIYIH, SIBUBILEHCS NpPUYUMHOM oOpalueHus, paOOTHUK yBEJOMJsIET 00 3TOM
3asBUTENII W NpeUlaraeT €My MpeACTaBUTb HEOOXOAHWMBIE JTOKYMEHTBI, YCTAHOBJICHHbIE
JEHCTBYIOIUM 3aKOHOJATEIBCTBOM 10 OKAa3aHUIO JAaHHBIX BUJOB MyHHMIMIIAJIBHBIX YCIIYT, O YEM B
3asiBJICHUU JEJIAeTCsl OTMETKA. DK3EMIULIp HEOOXOAMMOIO JJisi MPEAOCTaBICHUS MYHUIUIAIbHOM
YCIIyTU NIEPEYHS TOKYMEHTOB BbIIACTCSA HA PYKU 3asBUTEIIIO;

8) BHOCHUT B YCTaHOBJIEHHOM IOPSIIKE B )KypHaJ PErUCTpalluii 3asiBI€HUS Ha [IPUEME 3alKCh O
IIpUEME 3asIBJICHUS.

Pesynbrarom mpuema JOKyMEHTOB SIBJISIETCSl 3allUChb B JKypHayle peructpauuu. [IpuHsaTbie
JIOKYMEHTBI IOJUIMBAIOTCS B JINYHOE nei0. KOHTponp 3a NMpUEMOM JOKYMEHTOB OCYILIECTBIISET
HAYaJIbHUK OTJIENA 10 KUIUIIHOM MOJIUTHUKE U UIIOTEYHOMY KPEIUTOBAHMUIO.

3.3.3. OcHOoBaHueM Ui Hayana aJMUHUCTPATUBHOM MpOLEAYphl [0 PETUCTPALMM 3asBICHUS
ABJIIETCS MPEICTABJICHUE IIOJy4yaTeleM MYHULMIAJIbHOW YCIYyrd NHCbMEHHOIO 3asBICHUS U
JIOKyMEHTOB,  YCTaHOBJIEHHBIX 3aKOHOJATEJIbCTBOM UM  HACTOSIIMM  aJMUHHUCTPAaTUBHBIM
periaMeHTOM.

Perucrpanuss NHMCBMEHHOTO  3asBICHHUS  IOJydareds MYHULUNAIBHOM  YCIyTH Ha
MIPEJIOCTABIIEHUE YCIYTd OCYIIECTBISETCS B COOTBETCTBUU C TPEOOBAaHUSIMH, YCTAaHOBJIEHHBIMU
JEHCTBYIOIUM TOPAIKOM, YTBEPKICHHBIM IIOCTAHOBJIEHHEM | J1aBBl TOPOICKOrO CaMOYIIPABIICHUS
or 27.12.2004 Ne 260 «O Permamente paboTbl AjaMmuHHCTpauuu ropojna TaraHporay u
pacriopsbkeHueM AnmuHuctpaumuu r. Taranpora ot 21.01.2010 Ne 7 «OO6 yrBepxIeHHH
aJMMHHUCTPATUBHOTO perjiaMeHTa UCIHOJHEHUS MYHHULMNAIbHOW (QYHKIHH PpPacCMOTPEHUS
oOpaleHuit Tpakad B AIMUHUCTpAIMIO ropoja TaraHporay.

3.3.4. ®opmupoBaHWE JUYHOTO [ella 3asABUTENS OCYHIECTBISIETCS B COOTBETCTBHH C
TpeOOBaHUSAMH, YCTAHOBICHHBIMH JICHCTBYIOIINUM HOPSIIKOM, YTBEpkKA€HHBIM OOIaCTHBIM 3aKOHOM
ot 07.10.2005 Ne 363-3C «O0 y4eTe rpakaH B KaUueCTBE HYKIAIOMUXCS B KHIJIBIX MTOMEIIECHUSX,
IPEJOCTABIIAEMBIX 110 JIOTOBOPY COL[MAILHOIO HaliMa Ha TeppUTOpUU PocTOBCKOI 06macTuy.

3.5. PaccmoTtpeHune 3adBiIEHHMS W JOKYMEHTOB W IPHUHATHE PEUIEHUS O MPEIOCTaBICHUU
(oTKa3e B MPEJOCTaBICHUH) MYHUIMIAILHON YCIYTH OCYIIECTBISIETCS HA >KUIMIIHOW KOMUCCHH
npu AnMuHHCTpauuu ropoaa TaraHpora, yTBEpXKIEHHOW NOCTAHOBIEHUEM AJIMHHHUCTPALNH
ropoaa Taranpora ot 02.04.2010 Ne 1647 «O XKuAUIIHOW KOMUCCUU NpU AJMUHUCTpAIMU rOpoJa
Taranporay.

3.3.6. OcHoBaHMEM Ui TOATOTOBKM TMPOEKTA IOCTAHOBICHHS AJIMHUHHMCTPALUU TOpOja
Taranpora o mpenocraBieHUH (OTKa3e B MPEAOCTABICHWM) MYHHUIMIIAIBHOM YCIYTH SIBISETCS
COOJIIOJIEHHE YCTAHOBJIEHHBIX JECHWCTBYIOIIUM 3aKOHOJATEIbCTBOM TpeOOBaHUM, B TOM 4YHCIIE
BBIMKCKA U3 IPOTOKOJIA JKUIMIHOM KOMUCCUU TIpU AJMUHMCTpauu roposa Taranpora.



IloaroroBka, corinacoBaHue U perucTpanus NIpoeKTa NOCTaHOBIEHUS AJMUHUCTPALMU ropoia
Taranpora o mpenocTaBieHUHM (OTKaze B  MPENOCTABICHUWH) MYHUIUMNAIBHON  yCIyru
OCYILECTBIISIFOTCS. B COOTBETCTBUU C TPEOOBAHUSMH, YCTAHOBJICHHBIMU JEHCTBYIOIIUM MOPSAKOM,
YTBEPKJICHHBIM MOCTAHOBJIEHUEM [ J1aBbl ropojsickoro camoympasieHust oT 27.12.2004 Ne 260 «O
Pernamenre paboTsl AnMuHUCTpanuu roposaa Taranporay.

3.3.7. OcHoBaHueM MpoOIEaypbl BbIAAYM JOKYMEHTOB 3asBUTENIO SBISETCA MPUHATHE
pelieHuss O MNPEAOCTaBICHUM (OTKa3e B IPEIOCTABICHHWN) MYHULUINAIbHONW YCIYyTd B CpPOKH,
YCTaHOBJICHHBIE 3aKOHO/IaTE€ILCTBOM U HACTOSIIIIMM PEIJIAMEHTOM.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIJAuy JIOKYMEHTOB, SBISCTCS pPaOOTHUK,
OTBETCTBEHHBIH 32 IPUEM U BbIIaUy JOKYMEHTOB.

KoHTpoinp 3a Bblgauell JIOKYMEHTOB 3asBUTENI0 O IIPEJOCTAaBIEHUMM (OTKaze B
MPEIOCTaBIICHUU) MYHULUIAIBHONW YCIYTH OCYIIECTBIISIET HAayalbHUK OTHEda MO >KUJIHIIHOMN
IOJINTUKE U UTIOTEYHOMY KPEIUTOBAHHUIO.

4. ®opMBbI KOHTPOJISI 32 UCIIOJIHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texkyumii KOHTPOJIb 32 COOIOJCHUEM IOCICIOBATEILHOCTH JCHCTBUM, OMpPEIeIeHHBIX
aMUHUCTPATUBHBIMU  MpOLEAYypaMHU IO  NPEIOCTABICHUIO  MYHHUIMOAIBHOW  YCIYTH,
OCYILIECTBJISIETCSI HAYaJbHUKOM OTJENA M0 JKWIMIIHON IMOJUTUKE U UIOTEYHOMY KPEIUTOBAHHUIO
Anmunuctpanuu 1. Taranpora (ganee — pyKOBOAHUTED).

4.2. PyKoBOIUTENb OpraHU3yeT padoTy MO OOPMIICHHUIO U BbIIa4€ TOKYMEHTOB, ONPEACIIseT
JOJKHOCTHBIE OO0SI3aHHOCTH COTPYJHHKOB, OCYIIECTBISET KOHTPOJb 32 HUX HCIHOJHEHHUEM,
NPUHUMAET MEPBI K COBEPIICHCTBOBAHUIO (DOPM M METOJOB CIYKEOHOW JEATEIbHOCTH, O0YIECHHUIO
MOIYMHEHHBIX, HECET MEPCOHAIBLHYI0 OTBETCTBEHHOCTH 32 COOIIOACHUE 3aKOHHOCTH.

Tekymuii KOHTPOJIb 32 MOJIHOTOM M Kadye€CTBOM MPENOCTABICHUS MYHHUIMIIAIBHOW YCIYTH
OCYIIECTBIISIETCS TyTeM IMPOBEJIEHUS PYKOBOAUTEIEM TMPOBEPOK COOITIOACHHUS COTPYAHUKAMU
MOJIO)KEHUH AJIMMHHUCTPAaTUBHOI'O pErJIaMEHTAa M HOPMATUBHBIX IIPABOBBIX akTOB Poccuiickoi
Oenepanun, PocToBckoil o0macTh M opraHa MECTHOTO caMOyIpaBieHus. l[lepuoIndHoCTh
OCYIIIECTBIICHUS TEKYLIETOo KOHTPOJIS YCTaHaBIIMBAETCs PYKOBOJUTEIIEM oprasa,
MPEA0CTABISIOIET0 MyHUIIUIAIBHYIO YCIYTY.

4.3. CoTpynHHK, OCYHIECTBISIOMIUM KOHCYJATUPOBAHUE I10 BOIPOCAM TMPEIOCTABICHUS
MYHUIMIIAJIBHON YCIYTH, a TaKKe MPUEM JTOKYMEHTOB HECET NEPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a
coOroIeHNE NOpSAKAa KOHCYJIBbTUPOBAHUS U IIpUEMa JIOKYMEHTOB B COOTBETCTBHUHM C MOIIIYHKTAMU
3.3.1, 3.3.2 nynkra 3.3 pazzaena 3 HACTOAIIETO perjiaMeHTa.

4.4. CoTpyoHUK, YIOJHOMOYEHHBIH Ha PAacCMOTPEHHE 3asiBICHUN, HECET NEepCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIO/IGHHE MOpsAKa M CpPOKa pacCMOTpPEHHsI JIOKYMEHTOB, a TaKXke 3a
COOTBETCTBUE  PE3YJbTAaTOB pPACCMOTPEHHUS  3asBJIECHUH TpeOOBAHMAM  3aKOHOJATENIbCTBA
Poccuiickoit denepanuu.

4.5. CoTpyIHUK, YHOJHOMOYEHHBIH Ha OGQOpMIEHHE JOKYMEHTOB I10 MYHHUIIMIAIbHOU
ycayre, HeceT MEpPCOHAIbHYI0 OTBETCTBEHHOCTH 3a COOJIOACHHE MOpsIKAa U Cpoka O(OpMIIEHHUs
JIOKYMEHTOB, a TaKXe 3a JOCTOBEPHOCTh BHOCUMBIX B 3TU JOKYMEHThI CBEJICHUH.

4.6. CoTpyaHHK, OCYIIECTBISIOIIMN BBIAAYY TOTOBBIX JOKYMEHTOB, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 COOJIIO/IEHNE TIOPSAKA U CPOKA BBIJAYU JOKYMEHTOB.

4.7. OOs3aHHOCTH COTPYAHUKOB OTJeNa MO JKWIWIIHON TOJIMTUKE U HUIOTEUHOMY
KPEAUTOBAHUIO 10 COOMIOACHUIO aJMHUHUCTPATUBHOIO pErjaMeHTa 3aKpeluisiioTes B HX
JOJIKHOCTHBIX MHCTPYKIIUSX.

4.8. KoHTpoip 3a TMOJHOTOM ¥ Ka4eCTBOM TPEAOCTABICHHS MYHUIUIAIHHONH YCIYTH
BKJIIOYAET B ceOs MPOBEJCHNUE NMPOBEPOK, HAMPABICHHBIX HA BBISBICHHE U YCTpaHEHUE NMPUYUH U
YCIIOBUHM, BCJEICTBHE KOTOPHIX ObUIM HapylleHbl IpaBa W CBOOOJBI TpaKIaH, a TaKxke
paccMOTpeHHe, MPUHATHE PELICHUH M MOArOTOBKY OTBETOB Ha OOpallleHHs Ipak[aH, COAep KaIIiX
’KasioObl Ha pellIeHus JOKHOCTHBIX JIUII.

B cnydae BbIBIEHMS HAapyLIEHUH NpaB Tpak[laH MO pe3yibTaTaM IPOBEJEHHBIX IPOBEPOK B
OTHOIIEHUH BUHOBHBIX JIMI] TPUHUMAIOTCS MEpbl B COOTBETCTBHM C 3aKOHOJATELCTBOM
Poccuiickoit @enepanuu.



[IpoBepka COOTBETCTBUSI MOJHOTHI M KayeCTBa MPEIOCTaBICHUS MYHULIMMAIBHOW YCIyTU
NpeIbABISIEMBbIM TPEOOBAHUSIM OCYIIECTBIISIETCS HAa OCHOBAaHWM HOPMATHBHBIX IPABOBHIX aKTOB
Poccuiickoit @enepanuu.

5. locyneOHbIii (BHecy1eOHBIIT) MOPSA0K 00:KaI0BaHUs PellleHUil U neicTBUi
(0e3neiicTBUSI) Oprana, NpeI0CTABIAIONIET0 MyHHIMIAJBHYIO YCIYTY, 4 TAKAKe J0JKHOCTHBIX
JINL

5.1. 3asBUTENM HMMEIOT MPaBO Ha OOXKAJIOBAaHUE NCUCTBUU WM OE3MCHCTBHUS HadaIbHHUKA
OTZeJa MO KUJIMITHOW MOJIUTUKE U UIIOTEYHOMY KPEAUTOBaHUIO AQMUHHCTpanuu I. Taranpora, a
TaKk)K€ COTPYJHHKOB, OTBETCTBEHHBIX 3a IPHEM, BbIIAdy, PACCMOTpPEHHE, MHPOPMUPOBAHUE H
KOHCYJIbTUPOBAHUE, B IOCYACOHOM U Cy1€0HOM IMOPSIJIKE.

5.2. B mocyneOHOM TOpsiKe 3asBUTEIM MOTYT 00XKaloBaTh JEHCTBUS WM Oe3jeiicTBHe
JOJIKHOCTHBIX JIMIl OTBETCTBEHHBIX 32 MPEIOCTABICHUE MYHUIIUIIATBHON yCIyrd, OOPaTUBIIUCH C
xanmoOoil JMYHO (YCTHO) WJIM HAalpaBUTh TNHCbMEHHOE TMPEIIOKEHUE, 3asBICHHE B
Anmunucrtpanuto r. Taranpora, Mapy ropoaa Taranpora.

[Ipu oOpamennu 3asBUTENEed B NHUCHBMEHHOW (OpME CPOK PacCMOTPEHHsI NMHUCHMEHHOTO
oOpailleHuss He MOXKeT mpeBblaTh 30 KajeHIapHBIX JHEW C MOMEHTAa PErucTpalud TaKoro
oOpareHusl.

OO6parnienue noayyaTesis MyHULIUIIATHHON YCIYTH B MUCbMEHHON (OpMe JOIHKHO COAEpKaTh
CIIETYIOIITYIO HH(OPMAITHIO:

HAaUMEHOBAaHHE MYHHUIUIAILHOTO OpPTaHa, B KOTOPHBI HaIlPaBIISIEeTCs MMCbMEHHOE OOpalieHue,
1100 JOIHKHOCTH, TNO0 (PaMUIIHIO, UMSI, OTYECTBO COOTBETCTBYIOMIETO JOKHOCTHOTO JIMIIA;

dbamMunnio, WMs, OTYECTBO 3asBHUTENs, IOYTOBBIA aApec, MO KOTOPOMY JIOJKEH OBITh
HaIpaBJIeH OTBET MO0 YBEIOMIICHHUE O Tepeaapecaii 00pameHus;

CYTb MPEI0OKEHUS, 3asBICHUSI LI 00>KalTyeMOTro pelieHus, neicTBus (0e3neincTBus);

JUYHYIO TIOJIUCH 3asSBUTEIIS U JATy.

JlomoIHUTENBHO B OOpallleHuHd MOTYT YKa3bIBAaThCS MPUYMHBI HECOTJIAcHUsi C 00XKallyeMbIM
pemeHreM, aeWcTBueM (Oe3elCTBHEM), OOCTOSTENBCTBA, HA OCHOBAHWU KOTOPBIX MOJTYyYaTeNb
MYHULIMIIATLHOW YCIYTH CUMTAET, YTO HAPYIICHBI €ro MpaBa, CBOOOJbI M 3aKOHHBIE HHTEPECHI,
CO3/aHbl NPEMATCTBUS K HUX pealu3aluu JMOO HE3aKOHHO BO3JIOKEHA Kakas-mu00 0O0S3aHHOCTD,
TpeboBaHuEe 00 OTMEHE pElIeHHUs, O MPU3HAHUKM HE3aKOHHBIM JeUCTBUN (Oe3/eiCTBUs), a TaKxKe
WHBIE CBEICHHUS.

K obparrennto MOTyT OBITH IPUIIOKEHBI KOTIMH TOKYMEHTOB, MOATBEPKAAOIINX U3JI0KEHHBIE
B oOpailieHnu o0cToATENbCTBA. B TakoM ciiydae B 0OpalieHuH MPUBOAUTCS NIEPEeYeHb MPUIIaraeMbIX
JIOKYMEHTOB.

Ecnu nokymMeHTBI, HMMEIOIIUE CYIIECTBEHHOE 3HAY€HWE Ui PACCMOTPEHUs OOpalieHus,
OTCYTCTBYIOT WJIHM HE MPUJIOKEHBI K OOpallleHuIo, pelieHne MpuHUMaeTcs 0e3 ydera J0BOJOB, B
MOJTBEPXK/IEHUE KOTOPBIX JTOKYMEHTHI HE IpeacTaBieHbl. OOpallieHne MoJIUChIBAETCS OJaBIINM
€e MoJIyJaresieM MyHULIUITAIbHON YCITYTH.

Ilo pesynbraram paccMOTpeHHUsi OOpallleHUs YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
MPUHUMAETCS peElIeHrne 00 YIOBIETBOpEeHHWU TpeOoBaHUM 3asBHUTENs MO0 00 OTKase B €ro
YIIOBJIETBOPEHUH.

[TuceMeHHBIN OTBET, COMEp KAl pe3yiabTaThl PAacCMOTPEHHUs MHCHMEHHOTO OOpalleHus,
HaIpPaBIIAETCS 3aBUTEIIO.

OOpamienne monmyyaTelns MYHULUIAIBHOW YCIYTH HE paccMaTpuBaeTcs B CIIydasx
YCTaHOBJICHHBIX 3akoHOM Poccuiickoii @enepauuu ot 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHust ooparienuii rpaxaan Poccuiickoit @eneparum.

5.3. 3asgBuTenu BHpaBe o00XaloBaThb pEIICHUs, MNPUHATHIE B XOJA€ MPEIOCTABICHUS
MYHUIIMTIATBHON YCITyTH, AEUCTBUS WU 0e3/1eHCTBUE TOJDKHOCTHBIX JIMII B CYIEOHOM TMOPSIJIKE.

OTBETCTBEHHOCTh 3a HAapyILIEHHE YCTAHOBJIEHHOTO TMoOpsAaka oOQopMIIeHUS U BbLIAYU
JOKYMEHTOB TIO CYIIECTBY 3asBJIEHHMsS HACTyNaeT B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit deneparnumu.

ITepBrlii 3amecTuTesb I'N1aBbl AIMUHHCTPALMHT A.®. KypbsinoB
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[Tpunoxenue
K aIMUHHACTPATUBHOMY PErIaMEHTY

Baok-cxema npenocraBiaennss MyHUIIUNAAbHOU yeayru «[IpegocraBiieHue rpaxkaanam
JKMJIBIX MIOMEIeHU i CleluaJIu3uPOBAHHOIO KUJIMIIHOTO donaa r. Taranporay»

KoHcynpTHpOBaHue M0 BOIIPOCAaM NPEJOCTABICHUS MyHUIIUIIAIBHOU YCIIYTH

A

HpI/IeM 3a4BJICHUA U JOKYMCHTOB Ha OKa3aHHUEC MYHHHHHaHBHOﬁ YCIIyru

A

Perucrpanus 3asBieHus Ha OKa3aHUE MYHULIUIIAJILHON yCIIyTH

A

(DOPMI/IpOBaHI/Ie JJMYHOT'O ACJIa 3asABUTCIIA

v
PaccmoTpenue 3asBiIeHUS U JOKYMEHTOB Ha KOMUCCUU U MIPUHATHE PELLIECHUS O
peaoCTaBICHUN (oTkaze B MPEA0CTABICHNN ) MyHULIMIIAILHON yCIyTH

A

[ToaroroBka, cornmacoBaHue U perucTpanus MpoeKTa NOCTAHOBIEHUS
AnmMuHHCTpanuu ropoaa Taranpora

A

Brigaua roToBbIX JAOKYMCHTOB 3a4BUTCIIIO

IlepBbiii 3amecTuTeb ['1aBBI AIMUHUCTPALMHA A.®. KypbsinoB
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