POCCHIICKAS ®EJIEPALIVS
POCTOBCKAS OBJIACThH
MYHUIATAJBHOE OBPA3OBAHME «T'OPOJ] TATAHPOT »
AJIMUHHUCTPALSI TOPOJIA TATAHPOT A

MNOCTAHOBJIEHUE
11.03.2012 No 844
06 YTBEPKACHUU aJIMUHHCTPATHUBHOIO

pernamMeHTa MPEeJAOCTaBICHHUS  MYHHUIIUTIATBHON
yenyru  «llepemaya B COOCTBEHHOCTh TIpaxKIaH
3aHAMAE€MbIX UMHU  MYHHIUMAIBHBIX  JKHAJIBIX
MOMEIICHUH (TPUBATH3AINSA)»

B coorBerctBun ¢ ®enepanpHbiMu 3akoHamu OoT 06.10.2003 Ne 131-®3 «O6 o0mmx
IIPUHLIMIIAX OPTaHU3alMKd MECTHOro camoympasiieHus B Poccuiickoit @enepanun», ot 27.07.2010 Ne
210-®3 «OO0 opraHM3alMy MPeIOCTAaBICHUS TOCYAAPCTBEHHBIX M MYHHIMIAIBHBIX YCIYT», OT
09.02.2009 Ne 8-®d3 «O6 obecriedeHnu AOCTyNa K MHPOPMALUU O NEATETBHOCTH TOCYAapCTBEHHBIX
OpraHOB U OPraHOB MECTHOTO caMoytpasiieHus», oT 02.05.2006 Ne 59-D3 «O nopsiake paccMOTpeHUs
obpamenuii rpaxaan Poccuiickoit ®enepanuu», [locranonennem IlpaButenbcTBa Poccuiickoit
®enepannu ot 15.06.2009 Ne 478 «O emuHoil cuctemMe MH(POPMAIMOHHO-CIPABOYHON MOIICPKKU
rpaXJaH W OpraHM3alMii M0 BOIIPOCAaM B3aMMOJAEWUCTBHUS C OpraHaMU HMCIOJHUTEIbHOM BIACTH U
OpraHaMH MECTHOTO CaMOYTIPaBJICHUSI C UCIOJIb30BAaHHEM MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIIOHHOM
cetu MHTEpHET», BO UCIIOJIHEHHE MOCTAHOBJICHUS AnMuHUCTpauuu T. Taranpora ot 23.09.2011 Ne
3348 «O mopsinke pa3paboOTKU W yTBEPKIEHUS AaAMHUHHCTPATHUBHBIX PETJIAMEHTOB MPEIOCTaBICHUS
MYHHIIUITATILHBIX YCITIYT U MOPSJIKE TPOBEICHUS UX IKCIIEPTH3HD» MOCTAHOBJISIO:

1. VYTBepauTh aJAMHUHUCTPATUBHBIN pErliaMeHT MPEJOCTaBICHUSI MYHUIIMIAIBHON YCIyrH
«[lepemaua B COOCTBEHHOCTh Tpa)JaH 3aHUMAEMbIX WUMHU MYHHUIIUTAIBHBIX JKWJIBIX ITOMEIICHUH
(mpuBaTH3a1IKs)» COTIACHO MPHIIOKEHUIO K HACTOSIIIEMY ITOCTAHOBICHHIO.

2. Otneny 10 KWINIIHOM MOJNMTHKE U UoTeuHoMy kpeautoanuto (Hamas C.H.) obGecrieunTs:

2.1. BeinonHeHne yTBEPKACHHOTO aIMUHUCTPATUBHOTO periiaMeHTa Jjsi 00ecredeHus KauecTBa
WCITOJTHEHUSI MyHUIIUTIAIBHBIX YCITYT.

2.2. BHyTpeHHHII KOHTpOIIb COONIOACHHUS TpeOOBaHUI U YCIOBHM, YCTAaHOBJICHHBIX B
aJMUHHCTPATUBHOM pETJIaMEHTE.

3. Komurety conmansHOro ananusa, IporHO3UPOBaHUs ¥ HHPOpMAIMK AIMUHUCTPALIUK TOPOJa
Taranpora (Tutapenko W.H.) of0ecneunts oQuIMaIbHOE  OMYOJMKOBAHME  HACTOSAIIETO
MOCTAHOBJICHUS U TIPEJICTABUTH MHPOPMAIIUIO O €ro OMyOJIUKOBAaHUHU B 00U OTAeN AIMUHUCTPAINH
ropoaa Taranpora.

4. OOmemy otaeny Apamunuctpanuu ropoaa Taranpora ([esuenxo T.JI.) oOecneunthb
NpEJICTaBICHUE KOMMM HACTOALIET0 IIOCTAHOBIEHUS W HMHQOpPMAIMU O €ro OQHUIMAIBLHOM
omyonukoBanuu B [IpaButenscTBO POCTOBCKOM 0011aCTH B YCTAaHOBIEHHBIE CPOKH.

5. [locTaHoBIEHHE BCTYMAET B CHILY CO JAHS €r0 0(UIIHATbHOTIO OIYOJINKOBaHUS.

6. KoHTpob 32 HCIIOTHEHHEM HACTOSIIETO MOCTAHOBJICHUS BO3TOKUTH Ha 3amMecTuTens [ maBbl
Anmvunnctpanuu eprunesa U.I'.

Mbp ropoaa Taranpora H.A. ®enssHun



[Ipunoxenue
K ITOCTAHOBJICHUIO AJIMHUHUCTPAIIH rOpoja
Taranpora ot 11.03.2012 Ne 844
A/ZIMHHHCTPATUBHBIN perjiaMeHT NpeAocTaBIeHUs] MyHUIMNAAbHOMH yciayru «Ilepenaya B
COOCTBEHHOCTh IPaKIaH 3aHUMAaeMbIX MMM MYHUIIUNIAJIBHBIX KUJIBIX IIOMeLleHu i
(mpuBaTH3anus)»
1. O01ue moJI0KeHU

1.1. AxMUHUCTPATUBHBIN pErIaMEeHT MpEeAOoCTaBIeHUs] MyHULUNanbHON ycinyru «llepenaua B
COOCTBEHHOCTh TpaXk/laH 3aHUMAEMbIX UMU MYHULIUIATbHBIX KUJIBIX MOMEUICHUN (IpUBATHU3ALINS)»
(manee — MyHUIMOAJIbHAs YCIyra) ONpENENsieT CpPOKM U IOCIEJOBATEIbHOCTh JIEHCTBUMN
(aIMUHUCTPAaTUBHBIX MpoueAayp) AJIMUHUCTpauuu ropojga TaraHpora mnpu IperOCTaBICHUU
MYHUILIMNIAIBHONW YCIyrd. MyHUIIMNATIbHASA YCIIyra IPEeJOCTaBIseTCs B IIeNIAX MOBBIIICHUS KauecTBa
VCIIOJIHEHUS U TOCTYITHOCTH Pe3y/bTaTa MPel0CTaBICHUS MyHULIUIIAJIbHON YCIyTH.

1.2. Tlony4arenssMu MYHHUIIMIAIBHOM YCIYTH SIBISIOTCS TpaxkaaHe Poccuiickoit denepanuw,
NPOXKMBAIOLINE Ha TEPpUTOpUH ropoaa Taranpora n oOpaTuBiuecs B AxMuHUCTpanuio T.Taranpora
C MUCbMEHHBIM 3asBJICHUEM JIMYHO WIN Yepe3 3aKOHHOTO MPeCTaBUTeNs (J1ajee - 3assBUTEIN ).

1.3. MyHHOMnanbHas yciyra TPEAOCTABISETCS OTIACIOM IO IKIJIMIIHOW TOJUTHKE W
UIMIOTEYHOMY KPEeIUTOBaHUIO AJQMHHHCTpalnuu ropojaa Taranpora. OTaen pacnojoxeH Mo aapecy: T.
Taranpor, yn. [lerpoBckas, 73, kabuneTsl 613, 207. Pexxum paboThI OTAEA: MOHEACTHHUK - TISTHHUIIA
¢ 9.00 no 18.00, mepepriB ¢ 13.00 1o 14.00. [Inu mpuema rpaxjaaH Mo BOINpPOCaM MPEIOCTABICHUS
MYHULIMNIAJIBHOW yCIyru: MNoHenenbHUK, msatHuua ¢ 9.00 mo 18.00, Bropuux c 14.00m0 18.00.
Konraktueie Tenedonsr: 8 (8634) 312-826, 312-830, oduumanbHbIi caiiT AIMUHUCTpAIMKA TOPOIA
Taranpora B uH(pOpPMaIMOHHO-TEICKOMMYHUKAIMOHHONW cetn MHTepHet: http://tagancity.ru, agpec
ANEKTPOHHOU MoYTHI oTnena: a-otdelzhilish@mail.ru. Jlnunblit npuem rpakian Ha4aJIbHUKOM OT/ENA,
a TaKXKe 3aluCh Ha TPUEM OCYIIECTBIsItOTCA B moHenenbHuK ¢ 11.30 mo 13.00. Mudopmanus o
MOPSIKE MPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH MPEJOCTaBISAETCS B IPUEMHBIE Yachl:

HENOCPEACTBEHHO MPY JIMYHOM IIPUEME IPaKIaH — NoJyyaTesiell MyHULIUNIAIbHON yCIyTH;

C HCIIOJIb30BAaHUEM CPEJICTB TeIePOHHOI CBSI3M;

B IUCBbMEHHOW (opme, B TOM HHCIE C HCIOIb30BAHUEM CPEACTB AJIEKTPOHHOW IOYTHI.
[IpenoctaBnenne wuHQOpMAMK MPH JIMYHOM [pHEME SBISAETCS TNPUOPUTETHBIM  CIOCOOOM
KOHCYJIbTUPOBAHUSI.

[IpenocraBienne HHGOpPMAIMK 3asABUTEISAM O MOPSAIAKE MPEAOCTABICHHUS MYHHIIMIIAIBHOM
YCIYTH OCYIIECTBISETCS CHENMATUCTaMM OT/AeJda 10 SKUIUIIHON TOJIUTHKE M HIIOTEYHOMY
KPEAUTOBAaHUIO AJQMHUHHMCTpaluu ropoaa TaraHpora B mpueMHble 4acel no azapecy: 347900, r.
Taranpor, PoctoBckas o0nacts, yi. IlerpoBckas, 73, kabuner (npuemnuas) Ne 613, tenedon (8634)
312-826. Jluunplii mpueM JUIsI  KOHCYJIBTHUPOBaHMSA IOJydaTelnedl MYHUIUNAIbHOM  YCIyrH
ocymiectBisiercs B monenenbHuk ¢ 10.30 o 18.00, nepepri ¢ 13.00 mo 14.00.

WNudopmanus npeaocTaBIIsiOTCs M0 CISAYIOIINUM BOIIPOCaM:

CBEJICHUSI O MECTOHAXOXKJIEHUHU OT/eda, HOMepa KaOMHETOB, KOHTAKTHbIE TeJIe(OHBI, aapec
AJIEKTPOHHOM MOYTHI;

rpaduk paboThl OT/ENA;

HaMEHOBaHME  HOPMATHUBHBIX  MPAaBOBBIX  AaKTOB, PETYJUPYIOIIUX  MPEAOCTABICHHE
MYHULUIIAJIBHON YCIyTH;

NepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl TPEJOCTaBICHUS MyHULIUIIAIBHON YCIyTH;

CPOK ITPEIOCTaBIIEHUSI MyHULIUTIATbHON YCIYTH;

OCHOBAHHE JIJIsl 0TKa3a B MPEIOCTABICHUN MYHHUIIMIIATBHOMN yCIyTH;

MOPAIOK 00’KanoBaHus JeUCTBUN (Oe37eiiCTBHSI) M pelleHuil, OCyIIeCTBIsEMbIX (IPUHATHIX) B
XO/I€ MPeI0CTaBICHUS MyHHUIIMIIATbHOMN YCITyTH;

XOJl pacCMOTpEHUS 0OpallleHH, TOJAHHBIX Ha MPEAOCTaBICHHE MYHUIIUIATBLHOM YCIIyTH.

Wudopmanus o nopsiike NMperocTaBiIeHUs MYyHULIUIAILHOW YCIYTM pa3MellaeTcsl Ha caifTe
AnmuHuCTpanuu ropoaa Taranpora, B CpelncTBax MaccoBo MHMoOpManuu, Ha HH(OPMALMOHHBIX
CTeHJax B 37JaHUU AJIMUHHCTpanuu ropoja Taranpora.

Ha nndopManimoHHbIX cTeHAAaX pa3MeliaeTcs ciaeayromas nHpopMaus:



BBIIIMCKHU U3 3aKOHOJATENbHBIX U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, COACPKAIIUX HOPMBI,
PEryJINpYIOIINE AEITEILHOCTD 10 OKa3aHUI0 MYHUIIMIIAIILHON YCIIYTH;

BBIIIMCKHU U3 TEKCTa HACTOSIIETO aIMUHUCTPATUBHOTO PETrIIaMEHTAa,

ONoK-cxeMa K  aJMHHHUCTPAaTUBHOMY pErJIaMEHTY U  KpaTKoe OIHUCaHHe MOopsjaKa
IIPEIOCTABICHUS MyHULIUIIATIbHON YCIYTH;

NepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHUSI MYHHUIIMIIAIBHON YCIIyTH;

o0pa3upbl 0OpMIIEHUS JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHHUS MYHHMIMIIAIBHOM
YCIIyTU U TPEOOBAHUS K HHUM;

OCHOBaHUA AJI OTKa3a B MIPEJOCTAaBICHUY MYHULIMIIAIIBHOM YCIIyTH.

2. CTaHaapT NpeoCTaBJIeHHs MyHHIMIAJIBHON yCJIYrH

2.1. HaummenoBanume wmyHununanpHon ycnyru: «llepemaga B COOCTBEHHOCTh TpakKAaH
3aHUMAEMbIX UMM MYHULIUIAJIBHBIX XKHUJIBIX IOMELECHUN (IIpUBaTU3ALINSA)»

2.2. HaummeHoBaHmWe oprasa, TMpeIOCTaBISIONIET0 MYHUIUMOAIBHYIO YCIYry. OTHEN IO
JKWIHMIHOW MTOJINTUKE U UTIOTEYHOMY KPEIUTOBAHUIO A MUHUCTpauuy r. Taranpora.

B coorBerctBun ¢ ®epepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
IPEOCTABICHUS TOCYIapCTBEHHBIX M MYHUIMIIANBHBIX YCIYI», YCTaHOBJEH 3amper TpeOoBaTh OT
3asiBUTEJII OCYLIECTBJICHUS JIEUCTBUN, B TOM YMCJIE COIVIACOBAHUM, HEOOXOAUMBIX AJIs IMOJY4EHHUS
MYHUIUIAIBHBIX YCIYT U CBA3aHHBIX C OOpaIlleHuEM B TOCYAApCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO
CaMOYIPABJIEHUS U OpPraHMU3alMM, 32 MCKJIIOUEHUEM IOJIYYEHUs YCIyr U IOJIyYE€HUsl JTOKYMEHTOB U
UHpOpPMalLlMY, MPEJOCTaBIAEMbIX B Ppe3yJbTaTe MPEAOCTABICHHUS TAaKUX YCIYT, BKIIOYEHHBIX B
NepevHH, YKa3aHHbIe B yacTh 1 crateu 9 DepepanbHOro 3akoHa ot 27.07.2010 Ne 210-D3.

2.3. Pe3ynapTaroM NpeAoCTaBlIeHUs MYHUIUIAIBHOW YCIYTH SBISETCA 3aKiOYeHHe (OTKa3 B
3aKJIIOYEHUH) C  TpaXJaHMHOM  (rpaxkaaHamu), oOparuBiieMycst  (OOpaTUBLIMMHCS) 34
IpPEJOCTaBIEHUEM MYHMLMNAIBHOM yCIyrd, JOroBopa Imepefadd (IpUBaTU3ALUM)  HKHUIIOTO
MIOMEILEHUS.

2.4. Cpok MpeloCTaBICHUS MYHHUIMIAIbHON YCIyrM HMCUHMCISeTcs B pabouyMX AHSIX CO JHA
IPEJICTAaBICHUS 3asBUTEJIEM B OTAENH M0 JXKWIMIIHON NOJUTHUKE U MIIOTEYHOMY KpPEIUTOBAHUIO
AnmuHucTtpaiuu T. TaraHpora BceX HEOOXOAMMBIX Ul OKa3aHUS JaHHOM YCIYr'W TOKYMEHTOB.
OOmwmii cpok BBHIIOTHEHHUS TIporeypsl coctaisieT 30 pabounx qHei. Cpok MOXKET OBITh MPOJUICH, HO
He Oonee yem Ha 30 paGouunx IHEH.

[Ipn oTCyTCTBMM WJIM HEIMOJIHOTE JOKYMEHTOB, NMPEAYCMOTPEHHBIX HACTOSAILIUM PErjIaMeHTOM
JUIsL TIPENOCTABIIEHUS MYHULUNAIBHOM YCIYTH, B aJpec 3asBUTENs HAIpaBIsSIETCd IUCbMEHHOE
YBEIOMJIEHHE O HEJIOCTATOYHOCTH KOMILJIEKTa IPEOCTAaBICHHBIX TOKyMEeHTOB. [Ipu HenpencraBienun
IIOJIHOTO KOMIUIEKTA JOKYMEHTOB B TeueHHe 30 KaJIeHJapHbIX JHEH [10C/Ie HalPaBJIeHUs TUCbMEHHOTO
YBEIOMJIEHMS 3asIBJICHHE O NMPEAOCTaBICHUY MyHUIIMIIAILHOW YCIIyTH ocTaeTcsi 0€3 pacCMOTPEHMUSL.

2.5. HopmaTuBHBIE IpaBOBBIE aKTbI, HENOCPEICTBEHHO pPETYIHMPYIOIIUE IPENOCTABICHUE
MYHULIMTIAJIbHOW YCIIYTH:

Kunuuaeiii konekc Poccuiickoit @enepannu;

@enepanbhbiii 3akoH oT 04.07.1991 Ne 1541-1 «O mnpuBaTtu3aluy >KWIMIIHOTO (OHIA B
Poccutickon denepauumn».

2.6. llepeueHb IOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHHM C 3aKOHOAATEIHCTBOM JUIS
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH, BKIIOYAET:

3asiBJIEHUE O Mepeaaye B COOCTBEHHOCTh I'paX/J1aH 3aHUMAeMOro UMH MYHUIIUIIATBHOTO SKUIIOTO
noMenIeHus (MpUBaTU3aLUN);

JIOKYMEHTBI, yJIOCTOBEPSIOLINE JIMYHOCTh 3asBUTENS] M WIEHOB €ro CeMbH (JIOKYMEHTBI
HaXOJATCS Y 3aBUTENS U WIEHOB €TI0 CEMbBH).

B cnyuasx, nperycMOTpEeHHBIX (eiepallbHbIMU 3aKOHAMH, YHHUBEpCAJbHAsl 3JIEKTPOHHAS KapTa
ABIIAETCS JOKYMEHTOM, YIOCTOBEPSIOLIUM JIMYHOCTh I'pa)XJAaHWHA, IIpaBa 3acTPaxOBaHHOIO JIMLA B
CHUCTeMax 00s3aTeNbHOI0 CTPaXxOBaHUs, MHbIE MpaBa IpaxJaHWHA. B ciydasx, mpeaycMOTpEeHHBIX
denepanbHBIMH  3aKOHaMH, nocTaHoBieHusMu IIpaBurensctBa  Poccuiickoiri  ®enepanum,
MYHUIIMTIAJIbHBIMU MPABOBBIMU aKTaMH, YHUBEpCAJIbHAsl 3JIEKTPOHHAS KapTa SIBISIETCS JOKYMEHTOM,
YZIOCTOBEPSIOLIMM MPaBO TPakJaHNHA HA [TOJIyY€HHUE TOCYJapCTBEHHBIX MyHUIIMITAJIBHBIX YCIYT;



CBUJETEIBCTBO O POXACHUM (CMEPTH) WIEHOB CEMbH 3asBUTENSI(IOKYMEHTHI HaXOISATCS Y
3asBUTEISN);

JOKYMEHTBI, TOATBEPKIalolue MPaBo TpaXk/iaH Ha MOJIb30BAHUE JKMUJIBIM TOMELIEHUEM: JOTOBOP
COLIMAJILHOTO HaiiMa WJIOTO IOMEIIEHUS MYHUIUNAIBHOIO WM TOCYJapCTBEHHOIO >KUJIUIIHOTO
doHaa (TOKYMEHTHI HAXOISATCS Y 3asIBUTEISN);

BbIMUCKY 13 Enmnoro rocymapcrBennoro peectpa mpas (EI'PIT) o Hammuuu B cOOCTBEHHOCTH
JKWJIbsI U WHOTO HEJIBMXMMOTO HMMYIIECTBA (BBIMHMCKA 3aKa3biBaeTcsa B Yrpamienun DenepanbHoii
CIIy’)XOBbI TOCYZapCTBEHHOW pETUCTpalud, KaaacTpa U kKaprorpadum mo PocToBckoil obmactu B T.
Taranpore, BbINKCKA JCHCTBUTEIbHA B TCUCHHUE IBYX MECSIIEB);

JOKYMEHT, MOATBEP:KIAIOIIUNA COCTaB CEeMbU 3asBUTENS (VIS TpaxklaH, MPOKUBAIOIIUX B
YaCTHOM OKWJIMIIHOM (OHIE, CHpaBKa 3aKa3blBaeTCs B TEPPUTOPUAIBHOM  YIPABICHUSIMHU
AJIMUHHUCTpPAllUU TOpOJiIa COOTBETCTBYIOIIETO TEPPUTOPHAIIBHOTO paiioHa, MPU PETUCTPAlUU B
MYHUIIUTIATBHOM SKWIMIIHOM (oHae crnpaBky Bbigaer mnacrnoptuct JKKO nubo ynpasmisromiei
KOMITaHHH );

KOIIMIO JIMIIEBOTO CYETa JUIsl 3asBUTENEH, IPOKUBAIOIIMX B KBapTUpPE (CIpaBKa 3aKa3bIBAETCS B
YIPaBISIONUIEH KOMIIAHUHU, TIPU PETUCTPAllUU B MyHHUIIUIAIBHOM KUJIUIIHOM (DOHIE CIpaBKy BBIIACT
MVII EPKI] r.Taranpora, TOKyMEHTBI ICHCTBUTEIbHBI B TCUCHUE JIBYX MECSIICB);

CIPaBKy, MOATBEPKAAIOIIYIO, YTO paHee rpaKIaHaMH MPaBO HA MPUBATU3ALMIO KHUIIbS HE OBLIO
UCTIOJIB30BAaHO IO TPEKHEMY MECTY KUTeNbCTBA. [IpeacraBienne TaHHON CIIpaBKH 00S3aTeIbHO JUIS
rpaXkaaH, NPUOBIBIINX B ropol TaraHpor u3 Ipyrux HaceleHHbIX MyHKTOB mo3xe 01.07.1991 r., t.e. c
MOMEHTa Hayajla peajii3alli IporpaMMbl MPUBATU3ALUU T[OCYIaPCTBEHHOIO U MYHUIMIAIBHOTO
xuuiHoro ¢onaa. CrpaBka IpeacTaBiIsieTcs OT aJMUHUCTPALMK HACEJICHHOTO MYHKTA, I/Ie paHee
IPOXKUBAN rpakKAaHuH. i rpaxaaH, IpOXKUBAIOUIMX B ropojie TaraHpore moCTOSIHHO, CO BPEMEHH,
paHee yKa3aHHOM JaThl, 3Ta ClipaBKa He TpedyeTcs;

CIIPaBKYy O MEPHO/IC TPOKUBAHMS 32 pyOekoM, THOO0 pelIeHne Ccyna, MOATBEPKAA0IIee eProT
MPOXKUBAHUS 32 PYyOEKOM /Il BBIHY)KJIEHHBIX TEpECENICHIIEB U OeXKEHIIeB, MPUOBIBIIUX M3 CTpaH
OsmxkHero 3apyoexps nocie 1991 r.;

YYETHYIO JOKYMEHTAIIMI0 Ha JKUJIOC MOMEIICHHE C TEXHHYECKUM OIMHCAHHEeM (TeXHHYECKas
JIOKYMEHTAIUs 3aKa3bIBA€TCsl B OPraHU3alluY, OCYLIECTBIIAIOIEH TEXHUUYECKYI0 MHBEHTAPU3aLIUIO B T.
Taranpore);

3aKJIFOYCHHOC B YCTAHOBJICHHOM TMOpPSJIKE OXpaHHOE 00s3aTebcTBO  (IPEICTaBISCTCS
IpaXXJAaHAMH, JKEJIAOIUMU IMPUBAaTU3UPOBATH JKWIbIE IOMEUIEHMS, PACHOJIOKEHHBIE B JOMax —
NaMSATHUKAX UCTOPUH, KYJIbTYPBI K aPXUTEKTYPHI).

JIOKYMEHTBI TPEJCTABIISIFOTCS 3asBUTENIEM JIMYHO B OTHEN IO >KWIMIIHOM IOJIUTHKE U
UIIOTEYHOMY KpeIuTOBaHUIO0 AIMUHKCTpanuu r. Taranpora.

OT nMeHu rpaxaaH, KOTOpbIE OTKA3bIBAKOTCS OT Y4acTHs B IPUBATU3ALUH KUJIOTO TOMEIIEHUS,
IPEJICTaBIsIETC HOTAPUAIBHO 3aBEPEHHOE COIJlacMe Ha MpHUBaTH3alUil0 0e3 ydacTus B 4HCIE
COOCTBEHHUKOB. B HCKIIOUMTENBHBIX CIIydasX OTKa3 OT Yy4yacTHs B MPHUBATU3ALUU JKUIOTO
nomeneHus: opopmiiseTcss B IpUCYTCTBUM CIIEUANNCTA, OTBETCTBEHHOTO 3a IPUEM JIOKYMEHTOB.

OT MMeHHN rpaxiaH, KOTOpbIE HE MOTYT SIBUTHCS JIMYHO, NPEACTABISAETCS JOBEPEHHOCTH Ha
COBEpUIEHHE JIEHCTBUM IO YYacTUIO B IMpHUBATH3alMM C YyKa3aHUEM JOJM B IIpaBe JI0JIEBOM
cOOCTBEHHOCTH. J[OBEpEHHOCTh AOJIKHA OBITh HOTAPHAJIBHO YJOCTOBEPEHA 3a UCKIIIOUCHUEM CIIy4Yaes,
MPElyCMOTPEHHBIX 3aKOHOM.

K HOoTapuanbHO yJOCTOBEPEHHBIM JI0BEPEHHOCTSIM IPUPABHUBAIOTCS:

JIOBEPEHHOCTH BOCHHOCTYXKAIUX M JPYTUX JIML, HAXOAAIIUXCS HA M3JI€UYEHUU B TOCIUTAIX,
CaHATOPUSAX U JAPYIHMX BOEHHO-JEUEOHBIX YUPEXKIEHHUSIX, YAOCTOBEPEHHBIE HAYaJIbHUKOM TaKOIo
YUPEXKJIEHUS, €T0 3aMECTUTEIIEM 110 METULIMHCKON YacTH, CTapILIUM WIH JEKYPHBIM BPauoM;

JIOBEPEHHOCTH BOEHHOCIY)KAllMX, & B IYHKTax AMCIOKAllMM BOMHCKUX YacTel, COEAMHEHMH,
YUPEXKJIEHUH M BOEHHO-y4eOHBIX 3aBEICHMI, IJle€ HET HOTApHAJIbHBIX KOHTOP U JAPYTUX OpPraHoB,
COBEpILIAIOIINX HOTapualibHble JACWCTBUS, TAKXKE JOBEPEHHOCTH pabouuX W CIYKaIlIWX, YWIEHOB HX
ceMeil U 4JIeHOB ceMel BOEHHOCTYXalllUX, YJIOCTOBEpEHHblE KOMaHAUPOM (HadyaIbHUKOM) YacTH,
COEJIMHEHUS, YUPEXKICHUS WIH 3aBEICHNUS;



JIOBEPEHHOCTH JIWII, HAXOISAIINXCS B MECTax JIMIICHUsI CBOOOIBI, YIOCTOBEPEHHBIC HAYaTbHUKOM
COOTBETCTBYIOIIIETO MECTA JIUIIICHHS CBOOO/IBI;

JIOBEPECHHOCTH COBEPIICHHOJETHUX JCECIIOCOOHBIX TpaXKJAaH, HAXOAUIUXCS B YUPESKICHHIX
COIIMAIIbHOM 3allMThl HACEJCHMS, YJOCTOBEPEHHBIC aJMUHUCTpPALMEd HTOTO YUYPEKICHUS WU
PYKOBOJMTEIIEM (€TI0 3aMECTUTENIEM) COOTBETCTBYIOIIETO OpraHa COIMAIIbHON 3aIlUThl HACCIICHHMS.

TpeOyemble mjisi TOJY4YEHUS MYHULHUIAIBHON YCIYTHM JOKYMEHTbI MOTYT OBITh MOJIY4YEHBI
CJICTYIOIIUMH CIIOCOOaMMU:

KCEpOKOIUPOBAHUE JOKYMEHTOB, HAXOSIINXCS Y 3asBUTEIIS;

MOJy4YE€HHUE BBIITUCOK U CIIPABOK B COOTBETCTBYIOIIUX OPraHU3ALMUSX.

ITyakramu 1 u 2 gactum 1 cratem 7 ®epepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHU3allid TPEIOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMIAIBHBIX YCIyr» YCTAHOBJIEH 3aIper
TpeOOBaTh OT 3asIBUTEIIS:

MPEJICTABICHUS JOKYMEHTOB M MH(OPMAIMU WX OCYIIECTBJICHUS JICHCTBUM, MPEICTABICHHE
WM  OCYILECTBJIECHHWE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU IIPAaBOBBIMM  aKTaMH,
PErYIUPYIOMKUMH OTHOIICHHS, BO3HUKAIOLIUE B CBA3U C MPEIOCTABICHUEM MYHUIIUIIAIBLHON YCIYTH;

MIPE/ICTABIICHUS JTOKYMEHTOB M MH(GOPMAIMH, KOTOPHIE HAXOAATCS B PACIOPSHKCHHH OPTraHOB,
MPEIOCTABIISAIONINX MYHHUIIMIAIBHBIE YCIYTH, TOCYIapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOTO
camMoymnpaBlieHus JUOO TMOABEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYMpaBICHHUS OpraHU3allHid,
YYaCTBYIOIIUX B MPEIOCTABICHUU TMPEIYCMOTPEHHBIX 4YacThio 1 crathu 1 depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MPeI0oCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHIIMIIATBHBIX
YCIIYT» MYHHUIIMIAIBHBIX YCIYT B COOTBETCTBHMM C HOPMATUBHBIMU MPABOBBIMH akTamu Poccuiickoit
Qenepaniyi, HOPMATUBHBIMU MPABOBBIMU akTaMu PoOCTOBCKOM o0iacTd, MYyHUIIUINAIHLHBIMU
MPaBOBBIMHU aKTaMH, 3a UCKIIOYECHUEM JIOKYMEHTOB, BKJIFOUCHHBIX B OMPEIEICHHBIN YacThi0 6 CTaThu
7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHu3anuu IpeaOCTaBICHUS
rOCYJapPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT» MEpEeYeHb JOKYMEHTOB. 3asiBUTENb BIIPaBE MPEIACTaBUTh
YKa3aHHbIE JOKYMEHTBHl U MH(QOPMAIIMIO B OPraHbl, MPEAOCTABISIIONINE MYHUIIUIAIBHBIE YCIYTH, IO
COOCTBEHHOI MHUIIUATHUBE.

2.7. IlepedyeHb OCHOBAaHUH AJIsl 0TKa3a B MPEIOCTABICHUH MYHHUIIUIAIBHON YCIIyTH:

HETIpeCTaBICHUE JOKYMEHTOB, YCTAHOBJICHHBIX JACUCTBYIOIINM 3aKOHOJATEIHCTBOM;

Mpe/ICTaBJICHHE JOKYMEHTOB, KOTOpPHIE HE MO3BOJISIIOT TeEpenaTh B COOCTBEHHOCTh TpaKIaH
3aHUMAaeMOE MU MYHHITUTIATHFHOE JKUJIO€ TIOMEIIEHHE.

2.8. [Inata 3a npeaocTaBiIeHHE MYHHUIIUITATLHON YCIYTH HE B3UMAETCSI.

2.9. MakcuMalbHBIH CPOK OXXKHJAHUS B OUYEpeIU IMPH TO0Jadye 3asBICHUS O IMPEIOCTABICHUN
MYHUIUIIAIBHON YCIYIM W OpU TNOJYYEHHHM PE3yJbTaTa MYHUUMIAIBHOM yciyru coctaBiser 30
MUHYT.

2.10. Cpok peructpaiuu 3asBICHHs MOTy4aTeass MYHUIIMIATHHONH YCIYTH O MPEIOCTaBIECHUU
YCIIyTH HE MOYKET MPEeBbIIATh 3 pabounx JHEH.

[Topsiaok perucTpanyy MUCbMEHHOTO 3asBJIECHUS Ha MPEJOCTaBICHUE MYHUILIMMAIBHON YCIyTu
OCYIIECTBIISIETCSI B COOTBETCTBUM C TPEOOBAHMSIMHU, YTBEPKICHHBIMU IOCTAHOBJIEHUEM [ 1aBbI
ropojickoro camoympasienus oT 27.12.2004 Ne 260 «O Pernamente paboTel AIMUHUCTPAIIUU TOPOIA
Taranpora» u pacnopsbkeHuem Aamunuctpanuu r. Taranpora ot 21.01.2010 Ne 7 «O6 yTBepx)aeHUH
aQIMUHHUCTPATHBHOTO PETJIaMEHTA UCIIOJIHEHUSI MYHUIIUTIAIBHON (DYHKIIMU pacCMOTpeHHs oOpalieHui
rpakJiaH B AIMUHHCTPAIIUIO Topoia Taranporay.

2.11. TlomemieHus AJs TPENOCTABICHUS MYHUIIMNAIHHOW YCIYTHd pPa3MEMIaloTCs B 3/aHUU
Anmunuctpanuu ropoga Taranpora. Ha Teppuropumn, mnpuierampomeid K MECTOHaXO0XIECHUIO
aIMHUHHCTPATUBHOTO 3/1aHUs, 00OPYAYIOTCSI ME€CTa AJIs MApPKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB.

[Tpuém 3asiBUTENEH OCYIIECTBIISIETCS B CIIEUATBHO BBIICICHHBIX JIJIST ATUX [IEeJIeH TOMEIICHHSX.

B mecrtax mpenocTtaBieHUss MyHULMIIAIBHON yCIyTH Ha BUIHOM MECTE Pa3MELIAIOTCS CXEMBbI
PACIOJIOKEHUSI CPEJICTB TOXKAPOTYIIEHUSI W TYTeH DBaKyalldd TIOCETUTENe H PaOOTHHUKOB
AJIMUHHCTpALlUU rOpoja.

ITog cexTtop OXuIaHUS OYEPEIH OTBOIUTCS KOpUIOpP. MecTo OXHIaHHS TPEAOCTaBICHUS
MYHHUIIUTIATIBHOW yCIyTH OOOpYyIyeTcs KpecelnbHBIMU CEKIUSMH M CKaMbsMHU (OaHKETKaMu) st
CHIICHUS.
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B mecTtax mpenoctaBieHUs MyHUIIMIAIBHON yCIyrd O00OpYIYIOTCS JOCTYIIHBIE MecTa OOILEero
MOJIb30BaHUS (TyaJIeThI).

[TomemieHuss COOTBETCTBYIOT TpeOOBaHUSAM CAaHUTAPHO-3MUJEMHOJIOTHYECKUX TMpaBUI H
HOPMAaTHUBOB.

[Tomemenue obopynyercs:

MPOTHBOIOYKAPHON CUCTEMON U CPEICTBAMH MTOPOILIKOBOTO TOXKAPOTYILICHHS;

CUCTeMaMU KOHIUIIMOHUPOBaHUS (OXJIXKICHHS U HAarpEeBaHUs) BO3/1yXa;

CpeACTBaMH OMOBELICHNUS O BOBHUKHOBEHUHU YPE3BBIYAHON CUTYAIIHH;

CUCTEMOH OXPaHBbI.

Mecra, npenHa3HaYeHHbIE JIJIs1 O3HAKOMJICHHS 3asiBUTeNIel ¢ MH(OPMALMOHHBIMU MaTepualaMu
U 3aIl0JTHEHHUS HEOOXOAMMBIX JOKYMEHTOB O00OPYIYIOTCS MH(POPMALMOHHBIMU CTEHIAMH, CTYJBSMHU,
cTojaMM U oOecrneuuBalOTCs  OJNlaHKaMM  3asBJICHUM, pa3gaTOYHbBIMU  HWH(DOPMALMOHHBIMU
MaTepuaiaMu, MMCbMEHHBIMU MTPUHAIIC)KHOCTSIMH.

Ha nndopManimoHHbIX CTEHAAaX COAEPIKUTCS CleAyrolas HHpopMaIus:

CTaHJapT MPEIOCTABICHUS MYHUIUIIAIHHON YCIIyTH;

MECTOHaxOXJeHHe, rpaduK MpHeMa IpaxKJiaH MO BOMpPOCaM MPEAOCTaBICHUS MYHHUIIMITAIBLHOM
yCIIyTH, HOMepa TelnedOHOB, a/ipeca HHTEPHET-CAUTOB M AJICKTPOHHOM MOYTHI;

nH(popMaIKg 0 pa3MEIIeHUH COTPYAHUKOB A TMUHUCTPALIUU TOPOAA;

NepevyeHb TPaKIaH, UMEIOIIMX MIPABO HA OJYyYCHNE MYHHIIUIAIBHOW YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JJIsl IOMYyYEHUSI MyHUIIUTIATBHON YCIYTH;

oOpaser 3asBJICHUS OTyYaTeN st MyHUIIUIAIBHOW YCITYTH;

MpoLeaypa NpeA0CTaBICHI MyHUIIUTAIBHON YCIYTH B BUJIE OJIOK-CXEMBI;

OCHOBAHUS JJISl OTKa3a B MPEJAOCTABIICHUH MYHUIIUITAIILHON YCIIyTH;

MOPAIOK O00KAJIOBAaHUSI DPEIICHUM, NEeUCTBUN Wi Oe3NedCcTBUS AJMHHHCTpAIMM TOpojAa B
NPEOCTaBICHNH MyHUITUTIAIEHON YCIIYTH, a TAKXKe TOJDKHOCTHBIX JIUI U PAOOTHUKOB;

W3BJICYCHHS] U3 3aKOHOJATENbHBIX M HOPMATHUBHBIX MPABOBBIX AaKTOB, COJAEPXKAIIUX HOPMBI,
pEryIupYIOIIKe AATEILHOCTD 10 MPEAOCTABICHHIO MYHHIIUTIAIBHOW YCIYTH.

Kabunets mpuema 3asButeneit 000pyayroTcss HGOPMAIIMOHHBIMU Ta0IMYKaMU (BbIBECKAMU) C
yKa3aHHEM:

HOMepa KaOMHeTa;

(dbamuITIM, IMEHHU, OTYECTBA COTPYIAHHKA, OCYIIECTBIISIONIECTO MPEIOCTABICHNE MyHUITUTAIEHON
YCIyTH;

rpaduka rnpuema 3asiBUTEINIEH.

Kaxnoe pabodee MecTo COTpyIHUKAa O0OOpyAyeTcs MEepPCOHAIBHBIM KOMIIBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyMa K HEOOXOAMMBIM HH(POPMAIMOHHBIM 0a3aM JaHHBIX, I[E€YATAIONINM |
CKaHUPYIOIUM yCTPOUCTBAM.

[Ipu opranuzamum pabOYMX MECT IMPEIYCMATPHBAETCS BO3MOXKHOCTH CBOOOJHOTO BXO/Aa H
BBIXO/Ia COTPYIHUKOB U3 MOMEIICHUS.

2.12. TlokazaTenu JOCTYIHOCTH M Ka4eCTBa OKa3aHUsI MyHHIIUIIATBHON YCITYTH:

MUHUMAaIbHOE KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTENS C JOKHOCTHBIMU JINIIAMU;

CpemHss TPOJOJDKUTENILHOCTh B3aWMOJICHCTBUS 3asBHTENS C JODKHOCTHBIMU JIMIIAMH TIPU
MPEIOCTaBIEHUU MYHUIIMTIATBHON yCIYTH cocTaBisieT 30 MUHYT;

BO3MOKHOCTh  TIOJIYYE€HHUS MYHHUIMITAIBHONH YCIYTH B MHOTOQYHKIIMOHAIHLHOM IICHTPE
MPEIOCTABICHUSI MYHUIIUTIATBHBIX YCIYT OTCYTCTBYET;

BO3MOJKHO TIOTy4eHHE WH(POPMAIMK O XOJIe MPEIOCTABICHUSI MyHHIIUTIAILHOW YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHHEM WH(OPMAIIMOHHO-TEIEKOMMYHHKAIMOHHBIX TEXHOIOTHA.

3. CocTaB, MoCJ1€10BATEJIBHOCTh H CPOKH BbINOJHEHUS] A IMUHUCTPATHBHBIX NMPOLEAYP,
TPeOOBaHUSI K MOPSIAKY UX BBINOJHEHHS, B TOM YHCJ€e 0CO0EHHOCTH BbITIOJTHEHUS
aAMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOI (popme

3.1. IlpemocraBieHne  MYHUIMNAIBHOM  yCIOYrM  BKJIIOYAaeT B ce0s  cCledyrouue
aJIMAHUCTPATHBHBIE MPOIEAYPHI U MX TIOCIEIOBATEIBHOCTD:

KOHCYJTBTUPOBAHUE TI0 BOIPOCAM MPEAOCTABICHUS MYHHUITUIATILHON YCIIYTH;

MpHUeM 3asBJICHUS M JOKYMEHTOB Ha OKa3aHHE MYHHUITUITATILHON YCITYTH;



peructparys 3asBJIeHHs Ha OKa3aHUE MyHHUIIMIIATbHOHN YCIIyTH;

(bopMHpOBaHKE JIMYHOTO JIENIa 3asBUTEIIS,

paccMOTpeHHE 3asBICHUS M JAOKYMEHTOB, IPUHATHE DPELIEHHUS O NPEAOCTAaBICHUM (OTKa3e B
NPEOCTABICHIH ) MYHUIUIIAJIBHON YCIIYTH;

[IOJITOTOBKA, COIJIaCOBAaHME M PErucTpalys J0roBopa Ha Iepefady B COOCTBEHHOCTb I'pakJaH
YKHUJIOTO TTOMEUICHHUS B TIOPSIJIKE IPUBAaTH3AIHH;

Bb1J1a4a TOTOBBIX JJOKYMEHTOB 3asiBUTEIIO.

bnok-cxema mpenocTaBIeHUS MYHUIUIAIBHONW YCIyrd MpHuBeneHa B mnpuiokeHnn Nel k
HACTOSILEMY PErJIAMEHTY.

3.2. CpoKH BBINOJIHEHHS aJMUHUCTPATUBHBIX IPOLIETYP:

KOHCYJIbTUPOBAHHE IO BONPOCAM MPEIOCTaBICHUS MYHHUIMIIATBHON yciyru — He Oosee 30
MUHYT;

IIpUEM 3asBJICHUS M TJOKYMEHTOB Ha OKa3aHHE MyHUIIUIAILHON YCIIyTH - He 6osiee 30 MUHYT;

peructpanys 3asBJIeHHs Ha OKa3aHWEe MyHULIMIIAIBHOM yciayru — He 6osee 3 pabouux qHEH;

(dbopMHUpOBaHKE JIMYHOTO JIeNIa 3asBUTENS — He OoJiee 5 pabounx THEiH;

paccMOTpeHME 3asiBJICHUS, JOKYMEHTOB M HPUHATHE DPELICHUs O NPEeAOoCTaBICHUU (OTKa3e B
NPEOCTABICHNH ) MYHUIUITAIBHON YCIIYTH,

[IOJIFOTOBKA, COIJIACOBAHUE M PETHCTpalys MPOEKTa MOCTAHOBJICHHUS AIMMHUCTPALMM IOpOAa
Taranpora o npenocrasiieHuu ( OTKa3e B B IPEIOCTABIECHUN) MyHULIUIIAIbHON YCIIyTu — He Oosee 15
pabouux JTHEH;

BbIJIa4a TOTOBBIX JIOKYMEHTOB 3asiBUTENIO — B Te€UeHHE | pabodero aHs.

3.3 YCcTaHOBIIEH CleAYIOIIUN TOPSIOK BBIIIOJHEHNS aIMUHUCTPATUBHBIX MPOLEAYP:

3.3.1. OcHoBaHMeM sl KOHCYJIBTHPOBAHHUS IO BOIPOCAM MPEIOCTABICHUS MYHHIIMIIATBHOM
YCIIYTH SBIIsieTCs 00palleHHe 3assBUTEIS.

PaboTHHK, OTBETCTBEHHBIH 32 KOHCYJBTHPOBAaHHE TI0  BONPOCAM  TPEAOCTABICHHS
MYHUIUIAIBHON YCIIyTH, B 100poKeaaTeabHOH, BEXIUBONW (hopMe OTBEUAET Ha BOIIPOCH! 3asBUTEI,
BBIJIaeT HEOOXOAMMbIE HH(POPMALIMOHHBIE MaTepHAaIIBI (TIepeueHb TOKYMEHTOB, TAMATKY U Jp.).

KoHTponb 3a KOHCYJIBTHPOBaHMEM I10 BOIPOCAM IPEIOCTABICHUS MYHHIMIIAIBHOM yCIyru
OCYIIECTBIISICT HAYAJIbHUK OT/IEJa MO KIJIUIIHOW MOJUTUKE U HIIOTEYHOMY KPEIUTOBAHUIO.

3.3.2. OcHOBaHMEM JJisl MpUeMa JOKYMEHTOB Ha OKa3aHHWE MYHHMLMIIAIBbHOM yCIyru siBIseTcs
oOpamieHne TpakKIaHrnHa C 3asBICHHEM CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMH.

PaboTHHK, OTBETCTBEHHBIH 3a MPUEM JTOKYMEHTOB:

1) ycraHaBIMBaeT JIMYHOCTH 3asBUTENS, B TOM YHCIE MPOBEPSET JOKYMEHT, yI0CTOBEPSIONINNA
JUYHOCTH 3asIBUTENS, TUOO0 MMOJIHOMOYHS PEACTaBUTEIIS;

2) MpOBOJUT MEPBUYHYIO MPOBEPKY MPECTABICHHBIX JOKYMEHTOB Ha MPEIMET COOTBETCTBHUS UX
YCTAHOBJICHHBIM 3aKOHO/IaTEILCTBOM TPEOOBAHUSIM, YJJOCTOBEPSISCH, UTO:

JOKYMEHTHI B YCTAaHOBJICHHBIX 3aKOHOJIATEIHCTBOM CITYYasX HOTApUAILHO 3aBEPEHEI,

TEKCThl JOKYMEHTOB HamucaHbl pPa300puMBO, HAUMEHOBAaHUS IOPUIMYECKUX JHIl — 0e3
COKpAIIIEHUs, C YKa3aHUEM MX MECT HaXOXKICHUS;

(bamuum, UMEHa, OTYECTBA, aJjpeca MecTa KUTEIbCTBA HAMCaHbl TOJHOCTHIO;

B JOKYMEHTax HET MOJYHCTOK, TMPHUIMCOK, 3aUYePKHYTBHIX CJIOB M HHBIX HE OTOBOPEHHBIX
UCIIPaBJICHUN;

JOKYMEHTHI HE HCITOJTHEHBI KapaH/IallioM;

JOKYMEHTBI HE UMEIOT CEPbE3HBIX MOBPEXKACHUH, HATHYKNE KOTOPBIX HE MO3BOJISET OJHO3HAYHO
HCTOJIKOBATh MX COZEPIKaHUE,

HE MCTEK CPOK JIEHCTBHS IPECTABICHHBIX JOKYMEHTOB.

3) ciamyaeT MpeACTaBICHHBIE 3K3EMIUIIPHl OPUTHHAJIOB M KON JOKYMEHTOB (B TOM YHCIE
HOTapHUalbHO YIOCTOBEpEHHBIE) ApPYyr C JApyroM. Eciau mnpeiacTaBieHHble KONMHM JOKYMEHTOB
HOTapHaJIbHO HE 3aBepeHbl, CIUYaeT KOMHWU JOKYMEHTOB C WX TOIMHHBIMH O3K3EMIUIIPAMH,
BBINOJIHSET Ha HUX HANHCh 00 MX COOTBETCTBUH MOJUTMHHBIM IK3EMIUISIpaMm;

4) MPOM3BOAMUT KCEPOKOIHMPOBAHNE IOKYMEHTOB, €CIIH KOIMU HEOOXOAWMBIX JIOKYMEHTOB HE
IPE/ICTaBJICHbI, BBIMOIHAET Ha HUX HAJITUCh 00 MX COOTBETCTBUH IOJTMHHBIM HK3EMILIApaM;



5) npu ycTaHOBIEHUM (PAKTOB OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB, HECOOTBETCTBHS
MPEJICTABICHHBIX JOKYMEHTOB TPEOOBAHHSIM YBEAOMIISICT 3asBHTENS O HAJIMYUU MPENSTCTBUHU IS
paccMOTpEHMsI BOIpoca O TMPEAOCTaBICHUM MYHUIUNAIBHONH YCIYTH, OOBSCHSET 3asBUTEIIO
COJIEpKaHUE BBISBIICHHBIX HEJOCTATKOB B MIPEACTABICHHBIX JOKYMEHTAX U MPEJIaraeT MPUHATh MEPhI
M0 UX YCTPaHEHHUIO;

6) npy OTCYTCTBUHU Yy 3asBUTENS 3alI0JHEHHOIO 3asBJICHUS UM HEIPABUIBHOM €0 3aIll0JIHEHUU
MIOMOTaeT 3asiBUTEI0 COOCTBEHHOPYUHO 3alIOJHUTH 3asBJICHHE;

7) ompenenseT OCHOBaHUS Ul IOJYYEHHs 3asBUTEIEM MYyHHULIMNAIbHOW yciyru. B cioyuae
BBISIBJICHUSI HAJIWYMSl OCHOBAaHHWI /Jis NMPEAOCTABJICHUS 3asSBUTENIO MHBIX BUAOB MYHHUIIMMATIbHBIX
YCIIyT, KpOME YCIYTH, SBUBIIEHCS MPUYNHON OoOpalieHus, pabOTHUK YBEJOMIIET 00 3TOM 3asBUTENs
U IpearaeT €My NpeICTaBUTh HEOOXOAMMBbIE JIOKYMEHTHI, YCTAHOBJICHHBIC JCHCTBYIOUINIM
3aKOHOJATEIbCTBOM IO OKAa3aHUIO JAHHBIX BHUJOB MYHHUIMNAIbHBIX YCIYr, O 4YeM B 3asBJICHUU
JIeJIaeTCsl OTMETKA. OK3EMIUIIp HEO0OXOIMMOro Juisl IpPEeNOCTaBIEHUS MYHULUNAIBHON YCIyru
nepeyHs JOKYMEHTOB BbIIAE€TCS HA PYKHU 3asBUTEIIO;

8) BHOCUT B YCTAaHOBJIEHHOM IIOPSAJIKE B KypHaJl PETUCTPALMM 3asiBICHUI HA NIPUEME 3aIUCh O
npreMe 3asiBICHUS;

Pesynbrarom npuemMa JOKYMEHTOB SBIISIETCS 3alMCh B KypHale perucrpauuu. [IpunHsTbie
JOKYMEHTHI TMOAIIMBAIOTCA B JTUYHOE Aeno. KOHTpoib Hax mpueMOM JOKYMEHTOB OCYIIECTBIISIET
HAYaJIbHUK OTJIENA 10 KUIUIIHOM MOJIUTHUKE U UIIOTEYHOMY KPEIUTOBAHMUIO.

3.3.3. OcHoBaHueM /Ji1 Hayanda aJIMUHUCTPATUBHOW MPOLEAYPHl MO PErHCTpaIiyl 3asBIICHUS
ABJIIETCS TPEACTABICHUE IIOJIydaTeleM MYHMLMIIAIbHOW YCIYIM IHUCBMEHHOIO 3asBJICHUS U
JIOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJIATEILCTBOM U HACTOSIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

Perucrtpanuss NHCbMEHHOIO  3asBJIEHUS  MOJdydYarels  MYHUUUIAIbHOW  yCIyrM  Ha
MPEIOCTABIIEHUE YCIYT'M OCYIIECTBISAETCS B COOTBETCTBHUM C TpeOOBaHHUSIMH, YCTaHOBJICHHBIMU
JEHCTBYIOIIUM MOPSAKOM, YTBEP>KJICHHBIM ITOCTaHOBJIEHUEM | J1aBbl TOPOJCKOr0 CaMOYIIpaBJI€HUS OT
27.12.2004 Ne 260 «O Pernamente paboTel AIMUHUCTpaLUU ropoja Taranpora» u pacnopsiKeHHEM
Anvunnctpauuun 1. Taranpora ot 21.01.2010 Ne 7 «O06 yTBepXACHHH aIMUHUCTPATUBHOTO
perjJamMeHTa WCIOJHEHUS MYHULUINAIbHOW (YHKIMU pacCMOTpeHUs oOpallleHud TpaxiaH B
AnmvunucTpanuio ropoja Taranporay.

3.3.4. TloaroroBka, COTrJIacOBaHUE M PErHCTpalys JOroBopa Ha mepeaady B COOCTBEHHOCTH
rpaXJaH JKUJIOTO TOMEHIEHHUs B TMOPSAAKE IPUBATU3ALMU OCYLIECTBISIETCS B COOTBETCTBHM C
TpeOOBaHUSMU JICHCTBYIONIETO 3aKOHOIATENbCTRA.

3.3.5. OcHoBaHMEM /sl TIPOLEAYPHl BBIJAYM JOKYMEHTOB 3asBUTEIIO SIBISIETCS TPHUHSATHE
pelieHuss O TMpPEeNOoCTaBICHUU (OTKa3e B NPEJOCTABICHUH) MYHHUIIMNAIBHONW YCIYTH B CpPOKH,
YCTaHOBJIEHHbIE 3aKOHO/IaTEIbCTBOM M HACTOSIIIUM PETIAMEHTOM.

JIOMKHOCTHBIM ~ JTUIIOM, OTBETCTBEHHBIM 3a BBIJA4y JOKYMEHTOB, SBJSETCS pPabOTHUK,
OTBETCTBEHHBIHN 32 MPUEM U BbIIaUy TOKYMEHTOB.

KouTposb 3a Beigauell JOKYMEHTOB 3asBUTENIO O MPEAOCTaBICHUH (0TKa3e B MPEJOCTABICHIH )
MYHUIIMTIAJIbHONW YCIIYTH OCYHIECTBIISIET HAYAJbHUK OT/EJa MO KWINIIHOW MOJIMTUKE U UIOTEYHOMY
KPEIUTOBAHUIO.

4. ®opMbI KOHTPOJIS 32 UCIIOJIHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIOACHHEM IOCIEA0BATEIbHOCTH JEHCTBUM, OMpeIeleHHbIX
aJMUHHUCTPATUBHBIMU IPOLEAYPAMHU O MPEAOCTABICHUIO MYHUIIMIAIBHON YCIYTH, OCYILIECTBISETCS
HAaYaJIbHUKOM OT/I€Nla IO KUJIMIIHOW MOJUTHKE U UIIOTEYHOMY KPEAUTOBAHUIO AJIMUHUCTPALUU T.
Taranpora (nanee — pyKOBOJUTEH).

4.2. PykoBoauTens OpraHu3zyeT padboTy mo oGopMIEHUIO U BbIJade JOKYMEHTOB, OMpeelseT
JOJIKHOCTHBIE 0053aHHOCTU COTPYAHHUKOB, OCYIIECTBIISET KOHTPOJIb 32 UX UCIIOJIHEHUEM, TPUHUMAET
Mephl K COBEPILIEHCTBOBAHUIO (hOPM U METOAOB CIIY)KEOHOH JesITeNbHOCTH, 00YUEHUIO MO TYMHEHHBIX,
HECET MEePCOHAIbHYIO0 OTBETCTBEHHOCTH 32 COOIIOACHUE 3aKOHHOCTH.

Texkymuii KOHTpOJIb 3a TMOJHOTOM M KAauyeCTBOM MPEJOCTABICHHUS MYHUIUINAIBHON YCIyru
OCYIIECTBIISIETCSI IyTEM IMPOBEJIEHUS PYKOBOJUTENIEM, IPOBEPOK COONIONEHUS COTPYAHUKAMU
MOJIOKEHUH AJMUHUCTPATUBHOTO pErJIaMeHTa M HOPMATHUBHBIX MPAaBOBBIX akTOB Poccuiickoit
O®enepanuy, PocToBckoil o0mactTh W opraHa MecTHOro camoympasieHus. llepuonnyHocTs
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OCYILECTBJICHHSI TEKYILIEr0 KOHTPOJIS YCTAaHABIMBAECTCS PYKOBOJUTEIEM OpraHa, MpeJoCTaBIIAIOLIETO
MYHUIIUTATBHYIO YCIYTY.

4.3. CoTpymHHK, OCYIIECTBISIONIMK KOHCYJbTHPOBAHHWE II0 BOIMPOCAM MPEIOCTABICHUS
MYHULIMIIAJIbHOW YCIIYTH, a TaK)Ke IPUEM JOKYMEHTOB, HECET MEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a
coOuto/ieHre MopsAKa KOHCYJIbTUPOBAHUS M IIpUeMa JIOKYMEHTOB B COOTBETCTBUH C IOJIYHKTaMH
3.3.1, 3.3.2 nynkra 3.3 pazzaena 3 HACTOAIIETO peryiaMeHTa.

4.4. CoTpyAHMK, YIOJHOMOYEHHBI Ha pacCMOTPEHHE 3asiBJICHUN, HECET MEepPCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHUE MOpsiika M CpPOKa pacCMOTPEHMsI JTOKYMEHTOB, a TaKXke 3a
COOTBETCTBUE PE3YJIbTATOB PACCMOTPEHMs 3asBICHUN TpeOOBaHUAM 3aKoHoJaTenbcTBa Poccuiickoi
denepanuu.

4.5. CoTpyAHUK, YIOJTHOMOYECHHBIH Ha 0pOpMIIEHHE JTOKYMEHTOB 110 MYHUIUIIAJIBHON yCIyTe,
HECET IePCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOIEHUE MOPAIKA U CPOKa 0hOpMIIEHUS JOKYMEHTOB, a
TaK)Ke 3a JOCTOBEPHOCTh BHOCUMBIX B 3THU JJOKYMEHThI CBEJICHUI.

4.6. CoTpyIOHMK, OCYLIECTBISIOIIMNA BblAAYy TOTOBBIX JOKYMEHTOB, HECET IEPCOHAIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE MOPS/IKA U CPOKA BBIIAYH JOKYMEHTOB.

4.7. O0513aHHOCTH COTPYJHHUKOB OTJIEJIa TI0 )KUIIMIHON MOJIUTUKE U UTTOTEYHOMY KPEIUTOBAHUIO
10 COOJTIOJICHHUIO aIMHHUCTPATUBHOTO PErJIaMEHTa 3aKPETISIOTCS B UX JJODKHOCTHBIX MHCTPYKIIHSX.

4.8. KoHTpoJib 32 MOJHOTON M KQ4eCTBOM IPEJOCTABIECHUS MYHUIMIIAIbHOM YCIYTH BKIIIOYAET B
ce0sl MpOBEJEHUE IPOBEPOK, HAINPABICHHBIX Ha BBISBICHUE W YCTPAHEHHWE NPUYUH U YCIOBUH,
BCJIEJICTBHE KOTOPBIX OBLJIM HApYIIEHBI ITpaBa U CBOOOIbI IPaX/iaH, a TAKXKEe paCCMOTPEHHE, IPUHATHE
pelIeHnii W TOATOTOBKY OTBETOB Ha OOpAIIeHUs TPaXKAaH, COJACpKAIIME KajJoObl Ha PEIICHHS
JIOJDKHOCTHBIX JIUIL.

B cnyuae BpIABIIEHUS HapylIEeHMH NpaB IpaxkJaH MO pe3ysibTaTaM IPOBEACHHBIX NPOBEPOK B
OTHOILEHUH BUHOBHBIX JIMI] IPUHUMAIOTCS MEphl B COOTBETCTBUU C 3aKOHOJATeIbCTBOM Poccuiickoii
denepauuu.

IIpoBepka COOTBETCTBHS MOJHOTHI M KadecTBa IPEIOCTABICHUS MYHULUNAIBHOW YCIYyrd
IPEIbABISEMBbIM TPEOOBAHUSAM OCYILIECTBIISIETCS HAa OCHOBAaHMM HOPMATUBHBIX IPaBOBBIX AKTOB
Poccuiickoit denepariumu.

5. locyneoHblii (BHecy1e0HbII) MOPSA0K 005KaI0BAHUS PeLlIEHU U JelcTBUil
(0e3neiicTBHSI) OPraHa, NPeAOCTABJIAOIIECI0 MYHHIIUNIAJIBHYIO YCIYIY, 2 TAKKE JOJTAKHOCTHBIX
JIHIY

5.1. 3agBUTENN UMEIOT MPaABO HA OOKaTOBaHUE JEHCTBUM MM Oe31eHCTBHS HauYaJIbHUKA OT/eNa
MO0 KWJIMIIHON IMOJIUTUKE M UIOTEYHOMY KPEAMTOBAaHUIO AJMUHUCTpauuu r. TaraHpora, a Takxke
COTPYAHUKOB, OTBETCTBEHHBIX 3a IpHEM, BbIAAYy, PpPacCMOTpeHue, HHGPOPMHUPOBAHUE WU
KOHCYJIbTUPOBAHUE, B 1IOCYAEOHOM U Cy1€0HOM MOPSIJIKE.

5.2. B nocyneOHOM mopsAKe 3asBUTENM MOTYT O0KajioBaTh JeHcTBUA HIU Oe3nelcTBHe
JOJIKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPEAOCTaBICHUE MYHUIMNAIBHON ycIyru, oOpaTHBIIKCH C
*ano0oi TMYHO (YCTHO) WJIM HalpaBUB NMHCbMEHHOE MPEATIOKEHHE, 3asiBlIeHHEe B AJMUHUCTPALIMIO T.
Taranpora, Mapy ropoaa Taranpora.

IIpu oOpamenun 3asBuUTENed B NHCbMEHHONW (oOpMe CpPOK pPacCMOTPEHUs MUCHbMEHHOTO
oOpaileHuss He MOXeT mpeBblmarh 30 KaJeHJAapHBIX JHEM C MOMEHTa pPErucTpalud TaKoro
oOpareHus.

OOpamnieHue mnosydareiass MyHULUINATbHON YCIyTH B MHUCbMEHHOM (QOpMe IOJKHO COAEpXkaTh
CIEYIONIYI0 HH(HOPMAIIHIO:

HaMMEHOBAaHHE MYHMIIMIIAJLHOTO OpraHa, B KOTOPBIM HANpaBIseTCs MHCbMEHHOE OOpalleHue,
1100 JOIHKHOCTH, TMO0 (PaMUIIHIO, UMSI, OTUECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JIMLIA;

(dbamMuiInio, UM, OTYECTBO 3asBUTENS, TOUTOBBIN aJipec, 0 KOTOPOMY JIOJIKEH ObITh HaIpaBlIeH
OTBET JINOO YBEJAOMIIEHHUE O Mepeapecaiii 00paleHus;

CYTb IPEIOKEHUS, 3asBICHUS LT 00)KaITyeMOTo peleHus, 1eicTBus (0e3nencTBus);

JMYHYIO MTOJIMUCH 3asiBUTEINS U J1aTYy.

JlonoyHUTENbHO B OOpallleHuH MOTYT YKa3bIBaThCSl MPUYMHBI HECOIVIacusi C O0XKalyeMbIM
peuieHueM, JeiictBueM (Oe3nelcTBUEM), OOCTOSTENLCTBA, HAa OCHOBAaHMM KOTOPHIX IOJydaTeslb
MYHHUILIMIIAJIbHOW YCIYrd CYUTAeT, YTO HapyIIeHbl €ro IpaBa, CBOOOABI U 3aKOHHBIE HHTEPECHI,
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CO3JaHbl MPEMSTCTBUS K WX pealu3aluy JUOO0 HE3aKOHHO BO3JI0XKEHa Kakas-In0o OO0S3aHHOCTD,
TpeGoBaHus 00 OTMEHE PELIeHUs, O PU3HAHNH HE3aKOHHBIM JieiicTBUA (Oe3/1eHCTBHS), a TAK)KE UHBIC
CBEJICHUS.

K o0Oparienuto MOryT OBITh MPHIIOKEHBI KOMTUHM JOKYMEHTOB, IMOATBEPKAAIOIINX H3JI0KEHHBIC B
oOpaiieHun 00cTOsATENbCTBA. B TakoM citydae B oOpallleHuu MPUBOIUTCS MEepedeHb MpUaraeMbIxX
JIOKYMEHTOB.

Ecnu 1OKyMeHTBI, HMEIOIIME CYIIECTBEHHOE 3Ha4YeHHe JJIsi PacCMOTPEHUsS OOpalieHus,
OTCYTCTBYIOT WJIM HE NPUIOKEHbI K OOpalleHHIO, pElIeHHEe NPHHUMAaeTcs 0e3 ydeTa JO0BOJOB, B
MOJTBEPXKJIEHUE KOTOPBIX JOKYMEHTHI He mpezacTaBieHbl. OOpalieHre moJnuCchIBaeTCs MOJAaBUINM €
MOJIy4yaTesieM MyHULIUITAIbHON YCITYTH.

[lo pe3ynpTaTaM paccMOTpEHHMsS OOpaIleHHUs, YINOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM
NPUHUMAETCS pelIeHHe 00 yAOBJIETBOPEHUHM TpeOoBaHUM 3asBHUTENs JUOO 00 OTKaze B €ro
YZIOBJIETBOPEHUH.

[luceMeHHBINM OTBET, COJEpKAUIUil pe3yJabTaTbl PACCMOTPEHHS] MHUCHMEHHOTO OOpalieHus,
HaIpPaBJIETCS 3aBUTEINIO.

OOpamienue mosiydareiass MYHUIUNAIBHOM YCIYI'M HE paccMaTpuBaeTcsi B cilydyasx,
ycTaHoBieHHBIX 3akoHOM Poccuiickoit ®enepamuu ot 02.05.2006 Ne 59-®3 «O mopsake
paccMoTpeHus oOpalieHui rpaxaan Poccuiickoit deneparumy.

5.3. 3agBuTEnu BIpaBe OOXKalIOBaTh pEIICHUs, MPUHATBIE B XOJE MPEIOCTABICHUS
MYHUIIMIIATBHON YCITyTH, AEUCTBUS WU O€3/1eHCTBUE TOJDKHOCTHBIX JIHII B CY/IeOHOM IMOPSIJIKE.

OTBETCTBEHHOCTh 32 HAapYLIEHUE YCTAHOBICHHOIO MOPsIKa 0(OPMIIEHHS U BbIJa4l JJOKYMEHTOB
10 CYUIECTBY 3asBJICHUS HACTYIIAET B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

3amecturesib ['1aBbl ATMUHHCTPALIMH —
YIPaBJIS KON 1e1aMu A.B. HaBpar
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[Ipunoxenue
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

baok-cxema npeaocraBJICHUA MyHHHHHaHBHOﬁ ycayrn «Hepenaqa B COOCTBEHHOCTD
rpa;xaiaH 3aHUMaeMbIX UMU MYHUIITMITAJTBHBIX KHJIbIX noMeIneHun (IIpI/IBaTI/I3aII](lﬂ)»

KoHcynbTHpOBaHMe 110 BOIIPOCaM

IPEeI0CTABICHHSI

VCIVI

~N

MYHHULUIIAIbHON

J

!

HpI/IeM 3as4ABJICHUA U JOKYMCHTOB

v

Perucrpanus 3asBienus ]

!

CDOpMI/IpOBaHI/Ie JIMYHOI'O ACJ1a 3asABUTCILA

\ 4

-

[IpoBepka JOKyMEHTOB

\_

PaccmoTrpenue 3asBieHus U JOKYMEHTOB, IPUHATHE
pelIeHns 0 NpeaoCcTaBIeHUH (0TKa3e B
[IPEIOCTABIIEHUN ) MyHUIIUIIAIIBHON YCIIYTH

3asBUTEIIA O 3aKI0YCHHUH JOrOBOpa HA Iepenavy B
COOCTBEHHOCTb IPaXKAaH KUJIOr0 OMEILIEHUS B
MOPSIIKE TIPUBATU3ALIAN

~

1 3aKOHHOCTH TpeOOBaHUI

)

Y

A 4

[IpunaTHe pemenns o

3aKJIIFOYCHHUU JOTOBOpA Ha

nepeaavy B COOCTBEHHOCTh rpaxKJiaH KHUJjioro
MOMCIICHUS B ITIOPAAKE IIPpUBATU3aAUN

[Toanmucanue qoroBopa Ha MoTHBUPOBaHHBINA OTKa3

nepeaady B COOCTBEHHOCTh

TpaXXJaH KHUJIOro MOMCIICHN
MOpAAKE IMpUBATU3ALUU

1B

3amecturesb ['1aBbI ATMUHHCTPALIMH —

YHPaBJIAOIIMA JeJaMu

A.B. HaBpar
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