POCCUIMICKAS ®EJEPALINASA
POCTOBCKAS OBJIACTh
MYHUIOUNAJBHOE OBPA3BOBAHUE «I'OPOJ] TATAHPOT »
AJIMUHUCTPAIIUSI TOPOJA TATAHPOT' A

ITOCTAHOBJIEHHUE

06.03.2012 Ne 825

O6 yTBEepXKICHUH aAIMUHHCTPATHBHOIO
periaMeHTa PEOCTABICHUSA
MYHUIUTTAIBHOMN YCIyTH
«IIpenocraBnenue uH(bOopMaIuu 00
OYEPEAHOCTU MPEIOCTABICHUS  KUIIBIX
MOMEIIEHU Ha YCJIOBUAX COLMAIBHOTO
HanMa»

B cootBerctBun ¢ ®denepanbubiMu 3akoHamu oT 06.10.2003 Ne 131-d3 «O6
oOlIMX TMPUHIMIIAX OpraHu3allid MECTHOro camMmoymnpasiieHus B Poccuiickoi
Oenepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MOpeaOCTABICHUS
TOCYJAapCTBEHHBIX M MYHHMIMMNAIBHBIX yciayr», oT 09.02.2009 Ne 8-®3 «O6
oOecrieueHnn JI0CTyna K MH(OpMAIUU O NEeATEIbHOCTH TOCYJapCTBEHHBIX OPTaHOB U
OpraHoB MeCTHOro camoympasieHus», oT 02.05.2006 Ne 59-®3 «O mnopsnke
paccMmoTpenust oOparenuid rpaxaan Poccuiickoii ®denepanum», I[locTaHoBieHHEM
ITpaButensctBa Poccuiickoii @enepanuu ot 15.06.2009 Ne 478 «O enuHol cucrteme
MH(POPMAITMOHHO-CIIPABOYHOM TOMJACPKKU TpakJaH W OpraHu3alui Mo BOIpocam
B3aUMOJICHCTBUSI C OpraHaMu MWCIOJIHUTEIBHOM BJIACTM W OpraHaMd MECTHOTO
CaMOYyIpaBJiEeHUs C UCIOJIb30BaHUEM HH()POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
NuaTepHer», BO HCHNOJMHEHHWE NOCTAHOBICHUS AaMUHUCTpauuu T. Taranpora ot
23.09.2011 Ne 3348 «O mnopsigke pa3paOOTKHM W YTBEPKIAEHUS aIMUHUCTPATUBHBIX
perIaMeHTOB TPEAOCTABICHUS MYHULMNAIBHBIX YCIYr U TOPSAJIKE MPOBEICHUS HX
AKCHEPTU3b» MOCTAHOBJIAIO:

1. YTBepauTh aAMUHUCTPATUBHBIN pPETIaMEHT MPEAOCTABICHUS MYHULIUITAIEHON
yenyru  «lIpemocraBnenue wHbopMal 00 OYEPEIHOCTH MPETOCTABICHHS JKUIBIX
MOMEUIEHUN Ha YCIOBUSIX COLMAIIBHOTO HAaiMay COTJIACHO MPWJIOKEHHIO K HACTOSIIEMY
MMOCTaHOBJICHHUIO.

2. Otaeny 1o KWIHIIHON MOJIUTHKE U unoteunomy kpeautoBannto (Yamas C.H.)
00eCIeunTh:

2.1. BrimojsHeHHE YTBEPXKICHHOTO aJAMUHUCTPATUBHOTO peErjiaMeHTa sl
obecrieueHusl KaueCcTBA UCIIOTHEHUSI MyHUITUTIABHBIX YCITYT.

2.2. BHyTpeHHUH KOHTpOJIb 3a COOJIIOJICHHEM TpeOOBAaHUM U YCIIOBUH,
YCTAHOBJICHHBIX B IMUHUCTPATUBHOM PErJIaMEHTE.



3. Komurery comuanpHOTO aHaiW3a, MPOTHO3UPOBAHUS U HH(POpPMAIUN
Anmunuctpamun ropoaa Taranpora (Turtapenko W.H.) obecneunts odunmanbHOe
OMyOJIMKOBAaHWE HACTOSIIETO TOCTAHOBICHUS W TPEACTaBUThL WH(OOPMAIUIO O €ro
OonyOJIMKOBAaHUHU B OOIIUI OTAEN AIMUHUCTpalUU ropoja Taranpora.

4., Obmemy otmeny AnvuaHCcTpanuu ropoma Taranmpora ([psaenxo T.J1.)
obecrneynTh NPeACTaBICHNE KOIMMKM HACTOSIIET0 MOCTAaHOBJICHUS U MH(POpMAIIMHU O ero
obunmaribHOM omyOnaukoBanuu B IIpaBurenbctBo  PocroBckoit  obOiact B
YCTAHOBJICHHBIE CPOKH.

5. [locraHoBeHUE BCTYIIAET B CHITY CO JHS €ro O(pUITMaIbHOro ONmyOJIMKOBAaHMS.

6. KoHTponb 3a HCIOJMHEHHWEM HACTOAIIECTO ITOCTAHOBJICHHUS BO3JIOKHUTh Ha
3aMecTuTend riaaBel Agmuauctpaunu leprunesa M.I.

Mbp ropoaa Taranpora H.JA. ®easiHuH



IIpunoxenue
K IIOCTAHOBJIEHUIO AJIMUHUCTPALUU
ropozna Taranpora

oT Ne

AJIMMHUCTPATUBHBIN PEIVIAMEHT MPEAOCTABICHNS MYHUIUIIAJIBHON YCIIYyTH
«IIpenocraBieHue nHGoOpMaUKU 00 OYEPETHOCTH PETOCTABICHUS KHIIIBIX IOMEIIEHUN

Ha YCJIOBUSIX COLIMAJIBHOTO HaliMa
1. O01IMe MOJIOKEHU

1.1. AIMUHUCTPATUBHBIM pErjlaMEeHT MPENOCTaBICHUS MYHUILIUNATBHON YCIyTH
«IIpenocraBienue nHGOpMALIMKA 00 OYEPETHOCTH MIPEAOCTABICHUS KUJIbIX TOMEIIEHUN
Ha YCIIOBUAX COIMAJIBHOIO HaiiMay (Jajee — MyHUUUIAIbHAs yCIIyra) OIpeieliseT
CPOKM M  TMOCJENOBATEIbHOCTh  JEUCTBUH  (aJIMUHHUCTPATUBHBIX  MPOIEAYD)
AnMUHHCTpanuu ropoaa TaraHpora Ipu NPeROCTABICHUM MYHULMIIAIBHOW YCIIYTH.
MynununanbsHas ycliyra MOpeJoCTaBIseTCs B LEMAX MPEIOCTaBICHUS TpakJaHaM
uH(popmManuu 00 OYEpEeTHOCTH MPEAOCTABICHUS >KWIbIX MOMEIIEHUI IO TO0TOBOPY
COLMAJIbHOTO HalMa.

1.2. IlomyyaTensiMyu MyHHIIMIAIBHOM YCIYTH SIBISIOTCSA Tpaxknane Poccuiickon
®denepanuu, nocturiiue 18-1eTHero Bo3pacTa, COCTOsIME (HE COCTOSIIME) HA YUETe B
KauyeCTBE HYXJIAIOIIMUXCA B KWIBIX IOMEUIEHUAX, MPEAOCTABIIEMbIX II0 JOrOBOpaM
COLIMAJIbHOTO HailMa, oOpaTuBIIMEecs B AJMUHHUCTpaluio r. TaraHpora c 3asBJICHUEM
JIMYHO WM B JIULIE 3aKOHHOTO MPEACTaBUTENS (Jlajee - 3asBUTEIH).

1.3. MyHuuunanabpHas yciayra MpPeJOCTaBIseTCs OTAEIOM IO KWJIMIIHOU
NOJINTUKE W UIIOTEYHOMY KpPEIUTOBaHUIO AJMHHHMCTpauuu ropoga Taranpora. Otuen
pacIojiokeH 1o ajpecy: r. Taranpor, yi. [lerpoBckas, 73, kadbunetsl 613, 615. Pexum
paboThI OTACHa: MOHEeACHbHUK - maTHUIA ¢ 9.00 1o 18.00, mepepsiB ¢ 13.00 mo 14.00.
JleHp mpuema TpakJaH IO BOIPOCAM MPEJOCTABICHHUS MYHULMIAIBHON YCIYTH:
noHeaenbHUK ¢ 10.30 mo 18.00. KonTaktHbeie Tenedonsl: 8 (8635) 312-826, 312-827,
opuuManbHbli  calT AAMUHUCTpalMu ropoja TaraHpora B HH(OPMAIMOHHO-
TEJIEeKOMMYHUKalIMOHHON cetn MuTepHer: http://tagancity.ru, anpec >3JI€KTpOHHOU
nmouThl otaena: a-otdelzhilish@mail.ru. JInunsiii npuem rpaxaaH HayaILHUKOM OT/IENA,
a TaKXe€ 3amuch Ha TPUEM OCYIIECTBISIIOTCS B moHeneabHuk ¢ 11.00 mo 13.00.
WNudpopmaiins o nopsake MperocTaBiIeHNs MyHUIIUIAIBHON YCIyTH MpeoCTaBIseTCs B
IPUEMHBIE YaChI:

HEIOCPEJICTBEHHO MPH  JIMYHOM [pUEME TpaxiaaH —  I[oJiydarened
MYHUIMNIAIBHON YCIIyTH;

C UCTIOJIb30BAHUEM CPEJICTB TesIe(OHHOM CBA3H;

B MUCbMEHHOM (opMe, B TOM YHCJIE C UCIOJIb30BAHHUEM CPEACTB AJIEKTPOHHOMN
noutsl. [Ipenocrapnenue nupopmanuu npu JTUYHOM MPHUEME SBISETCS MPUOPUTETHBIM
CIIOCOOOM KOHCYJIbTUPOBAHUS.

[IpenocraBienne HHPOpMALMKU 3aABUTENSIM O TMOPSAKE MPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIYTU OCYUIECTBISETCS CIEHHAIUCTaMU OTIEela M0 >KUJIUIIHOU
NOJIMTUKE M UIOTEYHOMY KPEAMTOBAHMIO AJMUHHUCTpalMu Topoja TaraHpora B
npuemMHble 4ackl 1o anpecy: 347900, PocroBckas oOnacte, r. Taranpor, yi.
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[TerpoBckas, 73, xabuner (mpuemnasi) Ne 613, tenmedon (8634) 312-826. Jluunsrii
MIPUEM JJI1 KOHCYJIbTUPOBAHUS NOJydaTeaed MyHUIUMIIAIbHOW YCIYTH OCYIIECTBISAETCS
B nonenenbHuk ¢ 10.30 no 18.00, nepepsis ¢ 13.00 go 14.00.

WNudopmarius npeaocTaBiseTcs Mo ClIeIyIOIIMM BOITPOCaM:

CBEJACHHSI O MECTOHaXOXXJIECHUU OTIe]a, HOoMepa KaOMHETOB, KOHTAKTHBIC
TenedoHbl, aAPeC IIEKTPOHHON MOUTHI;

rpaduk paboThI OT/ENA;

HAaMMEHOBaHUE HOPMATUBHBIX MIPaBOBBIX aKTOB, PEryJIupYyIOUX
IPeI0CTaBICHUE MYHUIIUTIAIBHON YCIIYTH;

NepevYeHb JOKYMEHTOB, HEOOXOJIUMBIX JIA MPENOCTaBICHUS MYHHUIMIIAIBHOM
YCIIyTH;

CPOK MPEOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

OCHOBAHMSI 1151 OTKAa3a B MPEJOCTABICHUH MYHULIUITAIBHON YCITYTH;

NOPSJIOK 00KaJIOBaHUS NE€UCTBUI (0€31eCTBUS) U PEIICHUI, OCYIIECTBIEMbIX
(IpUHATHIX) B XO/1€ MPEAOCTABICHNS] MYHULIUIIAIbHON YCIYTH;

XOJl pPACCMOTPEHHUSI OOpallleHHIA, TOJaHHBIX HA MPEJOCTABICHUE MYHHUIIUIAIbHON
YCIIYTH.

Nudopmanuss o0 nopsaaKe  NPEAOCTAaBICHUS  MYHUUUNAIBHOM  yCIIyTH
pa3Melnaercd Ha caite AQMUHUCTpanuu ropojga TaraHpora, B CpeACTBaX MacCOBOU
uHdopmaluy, Ha HMHPOPMAIMOHHBIX CTEHJAX B 3[aHUUM AJMHHHUCTpPAllUU TOpPOJa
Taranpora.

Ha nHpopManmoHHbIX CTEHIaX pa3MellaeTcs caeayomas nHpopMaus:

BBIIIUCKA W3 3aKOHOJATEIbHBIX M HWHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB,
COZIepKaIMX HOPMBI, PETYIMPYIOLIUE ACSITEIBHOCTh IO OKa3aHUI0 MYHMIMIAIBHON
YCIIyTH;

BBIITMCKH U3 TEKCTA HACTOSIIETO aIMUHUCTPATUBHOIO PErJIAMEHTA;

OJIOK-cxemMa K aIMUHHUCTPATUBHOMY PErJIAMEHTY U KPaTKOE ONKCAHHUE MOpsAJKa
MPEA0CTABICHUS MyYHULIMTIAJIBHON YCITYTH;

NepevyeHb JAOKYMEHTOB, HEOOXOJIMMBIX I MPEIOCTABICHUS MYHULIUIAIBHON
YCIIyTH;

oOpasipl  0(hOpMIIEHUS JOKYMEHTOB, HEOOXOIUMBIX IS TPEJOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH U TPEOOBAHUS K HUM;

OCHOBAHMSI JIJIs1 OTKAa3a B PEJOCTABICHUY MYHULIMITAIBHON YCITyTH.

2. Ctanaapt npenocTaBiIeHUs MyHULIUIIAIbHOW YCIIYT |

2.1. HaumenoBanne myHunmnainbHou yciyru: «lIpenocraBnenue unbopmamun
00 OYepeaHOCTH MNPEAOCTaBICHMS KWJIbIX TOMELIEHUM Ha YCJIOBHUAX COLMAIBHOTO
HalMay.

2.2. HaumeHoBaHue opraHa, NpPEJOCTaBISIONIETO MYHHMIMIIAIbHYIO YCIYTY:
OTZIEN MO >KWJIMIIHOW MOJUTUKE U UIMOTEYHOMY KpPEIUTOBAHUIO AJIMUHUCTpALUU T.
Taranpora.

B cootBerctBun ¢ ®enepanbubiM 3akoHoM OT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid NPEeIOCTaBICHHUS] TOCYJAPCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIYI»
YCTAHOBJIEH 3aIpeT TpeOOBaTh OT 3asBUTENS OCYIIECTBIEHUS NEUCTBUM, B TOM YHCIIE
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COTJIaCOBaHMUM, HEOOXOIUMBIX JIJISl TIOJYYCHHSI MYHUIIMITAIGHBIX YCIYT M CBS3aHHBIX C
oOpallleHHeM B TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABJIEHUS U
OpraHu3allii, 3a HUCKJIIOYEHUEM TMOJYyYeHUs YCAYr U TMOJYyYEeHUS JOKYMEHTOB H
nH(OpMaIMK, TPEIAOCTABISIEMBIX B PE3yJbTaTe TMPEIOCTABICHHUS TaKUX YCIYT,
BKJIIOUYCHHBIX B IIEPEYHM, yKa3aHHbIE B 4acTu | craten 9 dDenepanbHOro 3aKOHa OT
27.07.2010 Ne 210-D3.

2.3. Pe3ynpTaToM TpeAOCTaBICHUS MYHUIMIIAIBHOMW  YCIYTH  SIBIISETCS
npenocTaBieHue JHUOO OTKa3 B NPENOCTaBICHUU TpaxAaHUHy uWHopmanuu o0
OYEpPETHOCTU MPEAOCTABICHUS KUJIbIX MOMEIICHUI Ha YCIOBUAX COLMAJIBHOIO HaiMa.
[IpenocTaBieHnEM MYHULIMNAIBHOW YCIYIM SIBJISIETCS IHCHbMEHHBIA OTBET Ha
oOpaienue, cojepxanid  uHGoOpMaluoo, JHOO yBemoMJeHHe o0 OTKa3ze B
IpenoCTaBlIeHUU UH(GOpMAITUH.

2.4. Cpok MpeaocTaBJICHUs] MYHUIIUIIATLHON YCIYTH HCUHUCISCTCS B pabodmx
JHSAX CO JIHS TPEAOCTAaBICHUS 3asBUTEIEM B OTAEH IO KUJIUIIHON TMOJIUTHUKE U
UIIOTEYHOMY KpeauToBaHuio AaMunHucTpanuu r.Taranpora Bcex HEOOXOAUMBIX s
OKa3aHUs JIaHHOW YCIYrd JOKyMeHTOB. OOIMI CpOK BBIMOJHEHHUS MPOLEAYPHI
coctaBisieT 30 kaneHaapHbIx AHeH. Cpok MOXET ObITh MPOJJIEH, HO HE 0oJiee YeM Ha
30 xaneHIapHBIX THEM.

[Ipn OTCYTCTBHMU WJIM HEMOJIHOTE JOKYMEHTOB, MPEAYCMOTPEHHBIX HACTOSIINM
pErIaMEHTOM ISl TPEIOCTABICHUS MYHUUMWIAIBHOW YCIYTHM, B aJpec 3asBUTENS
HaIpaBIIIETCS  NUCBMEHHOE  YBEJAOMIICHHME O  HEIOCTAaTOYHOCTH  KOMILJIEKTa
NPEACTAaBICHHBIX JOKYMEHTOB. IlpM HempeacTraBlieHHMM MOJHOTO  KOMIUJIEKTA
NOKyMEHTOB B TeueHue 30 KaJleHIapHbIX JHEW IIOCJE HAMNpPABJICHUS MUCbMEHHOTO
YBEJIOMIICHUS 3asiBIEHUE O MPEAOCTABICHUM MYHUIIUMNIAIBHOM YCIYrHM ocTaercs 0e3
paccMOTpEHHS.

2.5. HopmaTuBHBIE TPABOBBIE AaKThl, HEMOCPEACTBEHHO PETYIUPYIOIINE
MPE0CTaBICHUE MYHUITUTIATLHON YCIIyTH:

Konctutynus Poccuniickon @enepanuu;

Kvimmseiid konekc Pocceniickon @enepanuu;

@enepanbHpiii 3ak0H 0T 02.05.2006 Ne 59-®d3 «O mnopsiake paccMOTpEHHs
oOpaienuii rpaxaan Poccuiickoit deaepaiumy;

®denepanbupiii 3akoH ot 27.07.2010 Ne  210-®3 «O6 opraHuzanuu
MIPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT»;

Oo6nactao#t 3akoH oT 07.10.2005 Ne 363-3C «O6 ydere rpaxaaH B KayecTBE
HY>KIAIOLIUXCS B JKWIIBIX TTOMENIEHUSAX, TPEAOCTABISEMBIX 10 IOTOBOPY COLUAIBHOIO
HaliMa Ha Tepputopur PocToBCKOI 001acTNY;

npuka3  MuHUCTEPCTBA  CTPOMTENIBCTBA,  APXUTEKTYPbl W JKUAJIHUIIHO-
KOMMYHaJbHOTO X03siicTBa PoctoBekoit o6imactu (MCA u XKKX PO) ot 07.02.2006 Neo
14 «O06 yTBepXKIAECHUHU METOAMYECKUX PEKOMEHJAllUi oOpraHaM MECTHOTO
caMOymIpaBJieHUs MO TMOPSAAKY TMPU3HAHUS TpaxJaH MaJOUMYIIUMU B IEJIX
obecrieyeHus1 COLMAIBHBIM JKUJIBEM U BEACHUIO YydueTa TpakIaH B KauyecTBe
HYKJIAIOUTUXCS B )KUJIBIX TIOMEIICHUSIX;



noctaHoBieHue Anmuuuctpauuu PoctoBckoit obmactu ot 29.12.2005 Ne 327
«O0 yTBEp)KIEHUM TMOJIOKEHUS O TOPSAKE MPU3HAHUS TPAXKIAH MAJIOUMYIIUMHU B
Heasix obecrneueHusl KUIBIMUA TOMEIICHUSAMH TI0 JIOTOBOPaM COLIMAJIBHOrO HailMa u
OpraHM3aIliM yueTa Ipa)k/1aH B KaueCTBE HYKIAIOIIUXCS B )KUIIBIX TTOMEIICHHUIX).

2.6. IlepedeHb  NOKYMEHTOB, HEOOXOJAMMBIX B  COOTBETCTBHH  C
3aKOHOJIATEIBLCTBOM JIJIs MIPEAOCTABICHNS MYHUIIUIIATLHON YCIYTH, BKIIIOYAET:

3asiBJICHUE O MPEAOCTABICHUA MYHMIMMNAIBHOW YCIyru (MpocTas MUCbMEHHAas
(bopma);

JIOKYMEHTBI, YIOCTOBEPSIONIME JIMYHOCTh 3asBUTENS U UJIECHOB €ro CEeMbHU
(IOKYMEHTBI HaXOSATCS y 3asIBUTETIS)

B cnydasx, npeaycMOTpeHHBIX (enepaibHbIMA 3aKOHAMHU, YHHBEpCaJIbHAs
AJIEKTPOHHAS KapTa SIBJISIETCA JOKYMEHTOM, yIOCTOBEPSIOUIUM JIMYHOCTh TpakIaHUHA,
IpaBa 3acTPaxOBaHHOTO JIMIA B CHUCTEMax 00s3aTeIbHOTO CTPAaxOBaHMsI, WHbIC TpaBa
rpaxaaHnnHa. B cioydasx, T[OpemyCMOTpPeHHBIX  (emepanbHBIMM  3aKOHAMH,
nocrtaHoBiieHusMu [IpaBurensctBa Poccniickon @enepanum, HOpMaTUBHO—IIPABOBBIMU
aktaMu PocTOBCKO# 00J1acTH, MyHUITUTIAIEHBIMHA TTPABOBBIMU aKTaMH, YHUBEpCaIbHAs
AIIEKTPOHHASI KapTa SBJSIETCS JOKYMEHTOM, YAOCTOBEPSAIOIMIMM MPaBO TpakJaHWHA Ha
MOJTy4eHHE TOCYJaPCTBEHHBIX MyHHUIIUITATBHBIX YCIYT,

JIOKYMEHT, TOATBEPXKIAIOIIMK  MepeMeHy uMeHu ¢ pamuwiun  (pu
HEOOXOJIUMOCTH).

TpeOyemble aJis MOMy4YEHUS MYHUIIUTIATBHOW YCIYTH JOKYMEHTBI MOTYT OBITh
HOJTy4YE€HBI CIEAYIOIIMMH CIIOCO0aMu:

KCEPOKOIUPOBAHUE JJOKYMEHTOB, HAXOJAINXCS Y 3asIBUTEIIS;

MOJTyYEHHUE BBIMUCOK U CIPABOK B COOTBETCTBYIOIINUX OPraHU3ALIMSIX.

OT uMeHHM 3asBUTENS C OOpalleHHMEM U JIOKyMEHTaMHU MOXET OOpaTHUThCS
3aKOHHBIN MpeAcTaBUTENb. [IpenycMOTpeHHbIE HACTOSIUM PETIaMEHTOM JOKYMEHTHI,
MOTYT OBITh MOAAHBI YIOJHOMOYECHHBIM JIUIIOM TPU HAIWYMH HAAJEKAIIUM 00pa3om
0(OPMIICHHBIX TOJTHOMOYUM.

Ecnmu komuu BBINIEYKAa3aHHBIX JTOKYMEHTOB, HOTApHAJIbHO HE 3aBEPEHBI,
MPEIOCTaBICHNE OTUX KOMHA OCYIIECTBISETCS 3asgBUTENEM C TPEAbIBICHUEM
OpPUTHHAJIOB IOKyMEHTOB.

2.7. Ilynkramu 1 u 2 yactu 1 crarbu 7 @eaepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «OO0 opraHuzanuu TPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTATBHBIX
yCIIyT» YCTaHOBJIEH 3aIlpeT TpeOOBaTh OT 3asBUTEJIS:

IPEJCTaBICHUS JOKYMEHTOB M HMH(pOpPMAIMM WIA OCYIIECTBICHUS IEUCTBUM,
MpEJICTaBJICHUE WJIH OCYIIECTBIECHHE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPABOBBIMU aKTaMH, PETYJUPYIOIIMMUA OTHOIICHHS, BO3HUKAIOIIME B CBS3H C
MIPEIOCTABICHUEM MYHUITUTIATLHON YCITYTH;

NPEJICTaBICHUS JIOKyMEHTOB W WHQPOpMAIlMU, KOTOphIE HaXOAiATCS B
pacmiopsHKeHUU OpTaHoB, IPEI0CTABIISONIUX MYHHIIUATIATHHBIE YCITyTH,
rOCy/IapCTBEHHBIX OPTraHOB, WHBIX OpPraHOB MECTHOTO CaMOYTpPAaBICHHS JHUOO
MI0JIBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpPTraHU3allui, y4aCTBYIOIINX
B TIPEOCTaBICHUH MPEAYCMOTPEHHBIX YacThio 1 ctatbu 1 demepanbHOrO 3aKOHA OT
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27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MOPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHULUINAIBHBIX YCIYD» MYHHIMNAIBHBIX YCIYT B COOTBETCTBUU C HOPMAaTHBHBIMU
mpaBoBbIMM akTaMu Poccuiickonn denepanyu, HOPMATHUBHBIMU NPABOBBIMU aKTAMH
PocTtoBckoli 006mactu, MyHHUIMNAJbHBIMM TPABOBBIMU aKTaMH, 3a HCKIIOYEHHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B ONPEAEICHHBIN YacThio 6 ctaThu 7 denepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NpeIOCTaBICHUS TOCYJIapCTBEHHBIX U
MYHULHANAIBHBIX YCIYr» IEPEYCHb JTOKYMEHTOB. 3asBUTENb BIpPABE IPEACTABUTH
yKa3aHHble  JOKYMEHTHI M  HUHQOpPMALMIO B  OpraHbl, MPEeAOCTaBISIONINE
MYHUIUTIATbHBIE YCIIYTH, 10 COOCTBEHHOW MHUIIUATHBE.

2.8. [1mara 3a mpenocTaBIeHNE MyHULUNTAIIBHOW YCITYTH HE B3UMAETCA.

2.9. MakcuMallbHBI CpPOK OXHUJAHHS B O4YEpeau IpU MOJAYe 3asBICHUS O
NPEAOCTABICHUA MYHUUUINAIBHOW yCIYTM M TpU TOJYYEHUH pe3ysbTaTa
MYHULIMIAIBHOM yciyTH coctasisieT 30 MUHYT.

2.10. Cpoxk perucTpanuu 3asBICHUS IOJYy4YaTeIsl MYHULIHNAIBHOW YCIYTH O
MPEOCTaBICHUN YCIYTU HE MOXKET MPEBBIIATH 3 padoUnX JHEH.

[lopsimok  perucTpanviyi  NUCBMEHHOTO  3asBJI€HUS HAa  MPEJOCTABICHHE
MYHUIUNAIBHOM yCIYTH OCYHIECTBISIETCS B COOTBETCTBUM C TpeOOBaHUSIMH,
YTBEPKIACHHBIMH MOCTAHOBJIEHUEM [ T1aBBI rOpoJCKOro camoynpasieHus ot 27.12.2004
Ne 260 «O Pernmamente paboTel AJAMUHUCTpanMu Topoja TaraHpora» W
pacniopspkenueM AamuHuctpanuu T. Taranpora ot 21.01.2010 Ne 7 «O06 yTBepKaeHUU
aJMUHHACTPATUBHOIO  pErjaMeHTa  MCIOJIHEHHWS  MYHUIUOAIbHONH  (QYHKIUH
paccMOTpeHHst 00palleHU TpaX1ad B AJIMUHUCTpAIUIO Topoaa Taranporay.

2.11. ITomemieHus Al MPENIOCTABIECHUS MyHULIUIIAIBHONW YCIyTH pa3MeIaoTCs
B 31aHMM AjnMuHHCTpauuu ropona Taranpora. Ha teppurtopuum, npuieraromei K
MECTOHAXO0XJACHUIO aJMUHUCTPATUBHOTO 3JaHUs, 000PYAYIOTCS MecTa JJil MapKOBKH
aBTOTPAHCIIOPTHBIX CPECTB.

[Tpuém 3agaBuTENEH OCYIIECTBIISAECTCS B CHEIIMANBHO BBIACICHHBIX JIJIS1 ATUX LieTeH
MOMEIICHUSX.

B wMecTtax mnpenocTaBlieHHs MYHUILMIAIBHOMW YCIYIM Ha BHIHOM MECTE
pa3MeIalOTCsl CXEMBbl PACIOJIOKEHUS CPEJICTB MOKAPOTYUIEHUSI M MyTel »BaKyallud
MoceTuTesNiel U pabOTHUKOB AIMUHUCTPALIUK TOPO/Ia.

[lon cexTop OXWAAHHWS OYEpPEAM OTBOAUTCS KOPUAOP. MeCTO O0XUIaHMS
IPEJOCTaBICHUS] MYHMIMIIAJIbHOW YCIYTH OOOpYIyeTCs KpPECEIbHbIMH CEKLIUSMHU U
CKaMbsIMH (OaHKETKaMHU) JUISl CUIACHUS.

B Mecrtax mpenocTaBiieHUs MYyHHMIMIIAJIbHOW yCIyTH OOOpPYAYIOTCS JAOCTYIIHBIE
MecTa 00IIero MoIb30BaHUs (TyaeThl).

[TomemieHus COOTBETCTBYIOT TpPEOOBAHUAM CAHUTAPHO-IIMUIEMHOIOTMUYECKUX
[IpaBUJ U HOPMATUBOB.

[ToMetienre o0opyIyeTcs:

MPOTHUBOIIOKAPHON CUCTEMOM U CPEJICTBAMU MOPOIIKOBOTO MOKAPOTYICHUS;

CUCTEMaMU KOHJUIIMOHUPOBAHUS (OXJIAXACHUS U HArPEBaHU ) BO3/1yXa;

CpelICTBaMH OIMOBEUICHUSI O BOSHUKHOBEHUH YPE3BbIYAITHON CUTYAIUU;

CHUCTEMOM OXPaHbl.



MecrTa, npenHa3HaueHHbIE U1 03HAKOMJICHHS 3asiBUTENEN ¢ HH(POPMAIlMOHHBIMU
MaTepuasaMl M 3alOJHEHHs  HEOOXOAMMBIX  JOKYMEHTOB,  OOOpYIyHOTCS
MH(POPMALIMOHHBIMU CTEHJAMH, CTYJbSIMH, CTOJIAaMU M OOECIeYMBaIOTCs OJaHKaMU
3asBIICHUN, pa3laTOYHBIMU HWH(GOPMALMOHHBIMU  MaTepualaMH, NHUChMEHHBIMU
MPUHAAJIEKHOCTSIMHU.

Ha nHdopmannoHHbIX CTEHAAX, Pa3MEIIAEMbIX B MOMEIIECHUAX AJMUHUCTPALUH
ropojia, COAEPKUTCS caeayrouias HHpopMarus:

CTaHJApT MPENOCTABICHNS MyHULIUIIAJIbHON YCIYTH;

MECTOHAXOXACHUE, Irpa@UK MpUeMa TIpa)xJaH IO BOIPOCAM MPEAOCTaBICHUS
MYHULIMIIATBHON yCIIyTH, HOMEpa Tene(OHOB, aJpeca HUHTEPHET-CAlTOB U AIEKTPOHHON
HIOYTHI;

uHpOpMaIus 0 pa3MELICHUH COTPYIHUKOB AJIMUHUCTPALMU TOPOJIa;

NEpPEYEHb IPak/iaH, UMEIOIIKX MPABO HA MOJIYYEHUE MYHUIIMIIAILHON YCITYTH;

NEpEeYEHb JOKYMEHTOB, HEOOXOIUMBIX ISl OJyYEHHS] MyHULIUITAIbHON YCIIYTH;

oOpas3el 3asBJIEHUS NOJIydaTesss MyHUIUIIAIbHOW YCIYyTH;

poLeaypa NPeA0CTaBICHN MyHULUIIAIBbHON YCIYTH B BUJIE OJIOK-CXEMBI;

OCHOBAHMS 1151 OTKAa3a B MPEJOCTABICHUH MYHULIMITAIBHON YCITYTH;

NOPSJIOK 00>KaJIOBaHUS pEUICHUM, AEUCTBUN WK Oe3AeCTBUS AMUHUCTpAUU
ropojia B NPEIOCTaBICHUM MYHUIMIIAJBHON YCIYTH, a TaKXe JOJDKHOCTHBIX JIUL U
PabOTHUKOB;

W3BJICUCHHS W3 3aKOHOJATEIbHBIX M HOPMAaTUBHBIX IPABOBBIX  AKTOB,
COIEpXKalllMX  HOPMBI, PEryJUPYIOIIHE  ACATEIBHOCTh [0  NPEJOCTABICHUIO
MYHUIUIIAIBHOW YCIIYTH.

Kabunetsl npuema 3asButesneil o00opynyoTcss HHOOPMALMOHHBIMU TaOJIMYKaMU
(BBIBECKAMM) C YKa3aHUEM:

HOMEpa KaOUHeTa;

(dbaMuuu, UMEHH, OTYECTBA COTPYIHUKA, OCYIIECTBIISIIOLUIETO MPEIOCTABICHHE
MYHULIMAIBHOMN YCITyTH;

rpaduka nprema 3asBUTEIICH.

Kaxnmoe pabouee MecTo  COTpyAHHMKAa  OOOpyAyeTcs  NEpPCOHATbHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTYNa K HEOOXOJIMMBIM MH()OPMALMOHHBIM Oa3zaM
JAHHBIX, I€YATAOUIMM U CKAaHUPYIOIIHUM YCTPOWCTBaM.

[Tpu opranu3zanuu pabounx MecCT MpeaycMaTpruBaeTcsi BO3MOKHOCTh CBOOOIHOTO
BXO0/1a Y BBIXOJ]a COTPYTHUKOB U3 TOMEIICHMUS.

2.12. Tloka3aTenu JOCTYIMHOCTH M Ka4yeCTBa OKa3aHUsl MyHULIMTIAIbHON YCIyTH:

MUHHAMAJIBHOE KOJIMYECTBO B3aWMOJICHCTBUN 3aiBUTENS C JIOJHKHOCTHBIMU
JUIaMH;

CpeIHsAsI MPOAOKUTEIBHOCTh B3aUMOJEUCTBUS 3aABUTENSI C JOJKHOCTHBIMH
JULAMU TP MPEJOCTABICHUN MYHULIUITAJILHON yCIyru cocTaBisieT 30 MUHYT;

BO3MOKHOCTh TIOJYYEHHS] MYHHMIIMNAIBHOW YCIYIM B MHOTO(YHKIIMOHAJIBLHOM
LEHTpPE NMPEJOCTABICHNUS] MYHULIUTTAJIBHBIX YCIYT OTCYTCTBYET;



BO3MOXKHO TOJydYe€HUE HH(POPMAIMHU O XOJE MPEAOCTaBICHHUS MYHUIIUIAIbHON
YCIIyTH, B TOM YHCIIE C WCIOJh30BaHWEM HH(POPMAIMOHHO-TEICKOMMYHUKAITMOHHBIX
TEXHOJIOTHU.

3. CocraB, OCEI0BATEILHOCTh U CPOKHU BBINIOJIHEHUS aIMUHACTPATUBHBIX
poLeayp, TPeOOBaHUS K MOPSAIKY UX BBIMOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJIHEHHUS aIMUHUACTPATUBHBIX MPOLIEYP B dJIEKTPOHHOU Popme

3.1. IlpenocraBnenre MyHUIIUNIATBHOW YCIIyTM BKJIIOYAEeT B ce0sl ClEIyIOLIue
aIMUHHUCTPATUBHBIE IPOLIEAYPHI U UX MMOCIEN0BATEIbHOCTD:

KOHCYJIbTUPOBAHHE MO BOIPOCAM MPEIOCTABICHHS] MyHULIUIAIIBHOW YCIYTH;

IIPUEM 3asIBJICHUS U JOKYMEHTOB Ha OKa3aHHE MYHUIUIIAIbHOW YCIYTH;

perucTpanus 3asBJICHUS HA OKa3aHWE MYHUIIMIIATbHON YCIIYTH;

paccMOTpEHHE 3asBJICHUS U  JOKYMEHTOB U MPUHATHE PEIICHHS O
MPEA0CTaBIEHNH (0TKa3€ B MPEJOCTABICHUH ) MyHULIMIIAIbHOU YCIIYTH;

BbIJ]a4a TOTOBOT'O MUCbMEHHOT'O OTBETA.

biok-cxema  mpeAocTaBiICHUs ~ MYHULMIIAIBHOW  YCIYyTHM  IPUBEICHA B
MIPUJIOKEHUH K HACTOSIIEMY PETJIaMEHTY.

3.2. CpOKH BBITIOJTHEHUS IMUHUCTPATUBHBIX MPOLEAYD:

KOHCYJIbTUPOBAHME IO BOIIPOCAM NPEIOCTABICHUS] MyHULIMIIATBHON yCIYyTH — HE
6onee 30 MuHyT;

MIPUEM 3asIBJICHUS U JOKYMEHTOB Ha OKa3aHWE MYHULMNAIbHOW YCIYyrd — HE
6onee 30 MUHYT;

perucTpanus 3asBJICHUS Ha OKa3aHUE MYHHUIIMIAIBHOW YCIyru — He Oojee 3-X
pabounx JTHEH;

OTHpPaBKa OTBETA IOYTON — B JIEHb PETUCTPAllMU OTBETA.

3.YcTaHOBIEH CHEAYIOIIMNA  TOPSAOK  BBINOJHEHUS  aJIMHUHUCTPATUBHBIX
pOLEAYP:

3.3.1. OcHoBanueM [JIsl KOHCYJIBTHPOBAHHUS MO BOMPOCAM MPEAOCTABICHHS
MYHUIUTNIATBHON YCIIYTH SIBISIETCSE 0OpalieHue 3asiBUTEIS.

PaboTHHK, OTBETCTBEHHBIN 32 KOHCYJbTUPOBAHUE IO BOPOCAM MPEIOCTABICHUS
MYHULUTNAIBHOM yCIyru, B A0OpOKENaTeNbHOW, BEXIMBOM (opMe OTBeyaeT Ha
BOIIPOCHI 3asBUTEJNS, BbIIAa€T HEOOXOAUMbIE HHPOPMALIMOHHBIE MaTepHUalIbl (MepeYeHb
JIOKYMEHTOB, MTAMSTKY | JIp.).

KoHTpons 32  KOHCYJBTHPOBAaHMEM MO  BOINpOCaM  IPEIOCTABICHUS
MYHULHANAIBHON YCIYTU OCYHIECTBIIIET HAYaJbHUK OTJENA MO KUJIUIIHOW MOJIUTHKE U
UIMIOTEYHOMY KPEAUTOBAHUIO.

3.3.2. OcHoBaHueM g TpUeMa JOKYMEHTOB Ha OKa3aHWE MYHHITUIAIBHON
YCIIYTH SIBIISETCS OoOpaIrieHne TpaKJaHWHA C 3asBIICHUEM CO BCEMU HEOOXOIUMBIMHU
JIOKYMEHTaMH.

PaboTHUK, OTBETCTBEHHBIN 3a IPUEM JJOKYMEHTOB:

1) ycTraHaBIMBaeT JHUYHOCTh 3asBUTENS, B TOM YHCIE MPOBEPSET IJOKYMEHT,
yIOCTOBEPSIOIIUI JTUUYHOCTD 3asIBUTEIS, TUOO MOTHOMOYMS PEICTABUTEIIS;



2) IpOBOJUT MEPBUYHYIO MPOBEPKY MPEICTABIECHHBIX JOKYMEHTOB Ha MPEAMET
COOTBETCTBUS UX YCTAaHOBJICHHBIM 3aKOHOAATEIHLCTBOM TPEOOBAHUAM, yIOCTOBEPSSCH,
YTO:

JOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIIy4asX HOTApUAIbHO
3aBEPEHBI;

TEKCThbI JIOKYMEHTOB HaIlMCaHbl pa300pYMBO, HAMMEHOBAHUS OPUINYECKUX JINIL
— 0€3 CoKpallleHus, C YKa3aHUEM UX MECT HaXO0KJICHUS;

(damuiny, UMEHa, 0TYECTBA, aJIpeca MECTa )KUTEIbCTBA HANTUCAHBI ITOJIHOCTBIO;

B JIOKYMEHTax HET IOAYHUCTOK, NPHUIIACOK, 3aYEPKHYTHIX CJIOB M HWHBIX HE
OTOBOPEHHBIX MCIPABIICHNN;

JIOKYMEHTBI HE UCITOJIHEHBI KapaHJallioM;

JOKYMEHTBl HE HMEIOT CEpbE3HBIX IIOBPEXKACHUM, HaIU4he KOTOPBIX HeE
ITO3BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHME;

HE UCTEK CPOK ACHCTBHS NPEACTABIECHHBIX TOKYMEHTOB;

3) cauyaeT mpeAcTaBiICHHbIE SK3EMILISIPhl OPUTMHAJIOB U KONUI JOKYMEHTOB (B
TOM YHUCJE HOTapUaJbHO YJIOCTOBEPEHHBbIE) NpYyr ¢ Apyrom. Eciu npencTaBieHHbIE
KONIMM JOKYMEHTOB HOTAPHUAIIBHO HE 3aBEPEHBI, CINYACT KONMUU JOKYMEHTOB C HUX
MO/JIMHHBIMU 3K3E€MIUIIpAMU, BBINOJIHSIET HAa HUX HAAOUCh 00 HMX COOTBETCTBUU
IIOVIMHHBIM 3K3EMILIApaM;

4) 1npou3BOAUT KONUPOBAHUE JIOKYMEHTOB, €CIM KONMHU HEOOXOAUMBIX
JOKYMEHTOB HE MPEACTABIICHBI, BBINOJHSAET HAa HUX HAAMNHCh 00 MX COOTBETCTBUU
IIOJIMHHBIM 3K3EMILIApaM;

5) mnpu ycTaHOBIEHUU (PAKTOB OTCYTCTBUS HEOOXOAMMBIX JOKYMEHTOB,
HECOOTBETCTBUS NIPECTABICHHBIX TOKYMEHTOB TPEOOBAHUSAM YBEAOMIISET 3aABUTENS O
HaJW4Yuu  IPEnATCTBUM  JUIi  PACCMOTPEHUS  BOIpOca O  MPEIOCTaBICHUU
MYHUIUOAIBHOM  yCIyTH, OOBSICHSAET 3asABUTENI0  COJEPKAaHHE  BBISBIECHHBIX
HEJIOCTAaTKOB B MPEACTABICHHBIX JOKYMEHTAX W MpEIJIaracT NPUHATH MEPBI MO HX
YCTPaHEHHUIO;

6) Ipu OTCYTCTBHM Yy 3asiBUTEJISl 3aMIOJIHEHHOTO 3asiBJICHUS WM HENPaBUIBLHOM
€ro 3aIlOJIHEHUY ITOMOTAET 3asIBUTEIIIO 3AIIOJTHUTH 3asIBJICHHUE;

7) onpezesieT OCHOBAHMS ISl TOJIyYEHUS 3asiBUTEJIEM MYHULIUIIAIBHON YCIIyTH.
B cnyyae BbIABICHMS Haluyus OCHOBAHUM JUIA IPEIOCTABIICHMS 3asBUTENI0 HHBIX
BUJIOB MYHUIMINANBHBIX YCIYT, KPOME€ YCIyTH, SBHUBIIECHCS MNPUYMHON OOpalleHus,
pabOTHUK yBeAOMJSIET OO0 OTOM 3asBUTENSI M TpeuiaraeT emy MpeACcTaBUTh
HEOOXOJUMBIE JTOKYMEHTBI, YCTaHOBJIEHHbBIE JEHCTBYIOIIUM 3aKOHOJATEILCTBOM IIO
OKa3aHUIO JAaHHBIX BUJOB MYHULHNAIBHBIX YCIYI, O Y€M B 3asBJICHUM JEJIACTCS
OTMETKA. DK3eMIUIIp HEOOXOAUMOTro Ui MPEeNOCTaBJICHUS MYHULIMIAIBLHOW YCIyTU
IepeyHs JOKYMEHTOB BbIAACTCS HA PYKHU 3asBUTEIIO;

8) BHOCHUT B YCTAHOBJIEHHOM IMOPSAKE B KypHaJl PETHUCTPALMM 3asiBICHUI Ha
IpUEME 3aIIMCh O IPUEME 3asIBJICHHUS.

Pe3ynbraToM mnpueMa AOKYMEHTOB SIBIISIETCS 3allUCh B JKypHAJIE PETHCTPALUU.
KonTponp 3a npueMoM JTOKYMEHTOB OCYIIECTBIISIET HAYaJbHUK OTEJA MO KUJIWIIHON
NOJINTUKE U UTIOTEYHOMY KPEIUTOBAHMUIO.
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3.3.3. OcHoBaHueM Jis Havyalla aAMUHUCTPATUBHON MPOLIEAYPHI MO PErHCTPaIIH
3asBJICHUSI  SIBJIACTCSl  MPEACTABICHUE IMOJy4yaTelleM MYHUIMIAIBHONH  yCIIyru
MUCHbMEHHOTO 3asiBIICHUSI M JIOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM U
HACTOAIIUM aJIMUHUCTPATUBHBIM PETIAMEHTOM.

Peructpanusi mUCbMEHHOTO 3asiBICHUS MOJydyaTelsl MyHULIIMNIAIbHON yCIyrd Ha
NPEIOCTaBICHUE YCIYTM OCYIIECTBISETCS B COOTBETCTBUUM C TpeOOBaHUAMH,
YCTAHOBJICHHBIMH JIEVCTBYIOIIUM MOPSIKOM, YTBEPKICHHBIM MOCTAHOBJIEHUEM [ T1aBbI
ropojackoro camoymnpasiieHus ot 27.12.2004 Ne 260 «O Pernamente paboTh
AnMmuHUCTpanuu ropojga Taranpora» #  pacnopspKeHUEM AJMUHHCTPALMU  T.
Taranpora ot 21.01.2010 Ne 7 «OO0 yTBep>KIIeHUU AJIMUHUCTPATUBHOIO pErjiamMeHTa
UCIIOJIHEHUSI MYHHUIUINAIBHOM (YHKIMH paccMOTpeHus oOpalieHuil TrpakIaH B
AJIMHHUCTpanuIo ropoja TaraHporay.

3.3.4. OcHOBaHMEM TSI TIPOIEAYPHI BBIJAYM MHUCHMEHHOTO OTBETA 3asSBHUTEIIO
SBJISIETCA TIPUHATHE PEUICHUM O TMPEIOCTaBICHUH (OTKa3e B MPEAOCTaBICHUU)
MYHULIMIATBHON yCIYTH B CPOKH, YCTAHOBJICHHBIE 3aKOHOJIATEILCTBOM W HACTOSIIIUM
periaMeHTOM.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BbIJIauyy JOKYMEHTOB, SIBJISICTCS
pabOTHUK, OTBETCTBEHHBIN 3a IPUEM U BbIJjady TOKYMEHTOB.

KoHTponb 3a BbIaueld JOKYMEHTOB 3asiBUTENIO0 O MPEIOCTaBICHUU (OTKa3e B
IPEIOCTaBICHUN) MYHHUIIMIAIBHOW YCIYTHM OCYHIECTBISICT HayalbHUK OTJAENa [0
AKUJTUITHOMN TOJIUTHKE U UTIOTEYHOMY KPEIUTOBAHMUIO.

4. ®opMbI KOHTPOJIS 32 UCIIOJHEHHEM aAMUHUCTPATUBHOTO PETrJIaMEHTA

4.1. Texkymuii KOHTPOJb 3a COOJIOJEHUEM IIOCIEI0BATEIIBHOCTH JEHCTBUH,
ONpPENCIICHHBIX  aIMUHUCTPATUBHBIMH  MpOLEIypaMyd IO  MPEJOCTaBICHUIO
MYHULAMAIBHON YCIYTHd, OCYIIECTBISECTCS HAYAJIBHUKOM OTAENAa M0 KUJIUIIHOU
MOJUTUKE W HUIMNOTEYHOMY KpPEIWTOBAHUI0 AJIMUHHMCTpanuu r. TaraHpora (manee —
PYKOBOJIUTEID).

4.2. PyKkoBOJIUTEIb OpraHu3yeT paboTy Mo opOpMIICHHUIO U BbIIau€ JOKYMEHTOB,
OTpeeIsieT JOJDKHOCTHBIE 00sI3aHHOCTH COTPYITHUKOB, OCYIIECTBIISIET KOHTPOJIb 32 UX
HCTIOJTHEHUEM, TPUHUMAET MEPhI K COBEPIIICHCTBOBAHUIO ()OPM U METOJOB CIIYKEOHOM
NEeATEeIbHOCTH, OOYYEHUIO TOJAUYMHEHHBIX, HECET MEePCOHAIbHYI0 OTBETCTBEHHOCTH 3a
COOJII0ICHUE 3aKOHHOCTH.

Texkymuii  KOHTPOJIbL 32  TMOJHOTOM W KAayeCTBOM  MPEAOCTABIICHUSA
MYHULHUNAIBHON YCIYTM OCYIIECTBISIETCS IyTEM NPOBEACHUS PYKOBOAUTEIEM
IIPOBEPOK COOJTIOICHHS COTPYTHUKAMU TTOJIOKEHUN aIMUHUCTPATUBHOTO PEerjaMeHTa U
HOPMAaTHUBHBIX IPABOBBIX aKTOB Poccuiickoit deneparuu, PoctoBckoii oOmactu u
OpraHa MECTHOrO caMoymnpaBjieHus. [lepruoguYHOCTh OCYIIECTBICHUSI TEKYIIEro
KOHTpPOJSI ~ YCTAHABJIMBAETCs  PYKOBOJAUTEIEM  OpraHa,  MpeJOCTaBISIONIETO
MYHUIUMTATBHYIO YCIIYTY.

4.3. CoTpyaHHK, OCYIIECTBIISIIOIIAN KOHCYJbTHUPOBAHUE 10  BOIIPOCAM
NpEeAOCTaBICHUS MYHMIIUIIAJBHON YCIYTd, a Takke NpUeM JOKYMEHTOB, HECET
NEePCOHAIBLHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHWE TOps/IKa KOHCYJIBTHUPOBAHUS W
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npueMa JOKYMEHTOB B COOTBETCTBUM ¢ nmoanyHktamu 3.3.1, 3.3.2 nynkra 3.3, pa3aena
3 HACTOSIIETO perjiaMeHTa.

4.4. CoTpyoHUK, YNOJHOMOYEHHBIH Ha PACCMOTPEHUE 3asBIICHUI, HECEeT
MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJEHUE MOPSAKAa U CPOKA PACCMOTPEHUS
JOKYMEHTOB, a TakK€ 3a COOTBETCTBUE pE3YyJbTAaTOB pPAaCCMOTPEHUS 3asBJICHUN
TpeOOBaHUAM 3aKO0HO1aTeNIbcTBA Poccuiickoit deneparuu.

4.5. CoTpyAaHUK, YIOJIHOMOYEHHBI Ha oOQOpMIeHHE JOKYMEHTOB IO
MYHUIIUTIAIBHOW yCIyTre, HECET MEePCOHAIbHYIO OTBETCTBEHHOCTh 3a COOJIOJICHUE
nops/ika U cpoka opopMIICHUSI IOKYMEHTOB, a TAK)Ke 32 JJOCTOBEPHOCTh BHOCHMBIX B
3THU JIOKYMEHTBI CBEJICHUH.

4.6. CoTpyoHUK, OCYUIECTBIISIIOIIMK BbIJa4y TOTOBBIX JIOKYMEHTOB, HECET
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHWE TIOpAJKAa U CpOKa BbIIAYu
JOKYMEHTOB.

4.7. O053aHHOCTH COTPYTHUKOB OTJENa MO KUIUITHON MOJTUTHKE U UTIOTEYHOMY
KPEIUTOBAHUIO MO COOIIOJICHUIO aIMUHUCTPATUBHOTO PETJIAMEHTA 3aKPEIUISIOTCA B X
JOJKHOCTHBIX MHCTPYKIIUSIX.

4.8. KoHTposnb 3a IOJHOTOM M KAa4eCTBOM IPEIOCTABICHUS MYHHIMIAIbHON
YCIYI'M BKIIIOYAaeT B ceOsl MPOBEICHUE IMPOBEPOK, HAMPABICHHBIX Ha BBISBICHUE U
YCTpaHEHHE TPUYUH U YCJIOBHUH, BCIEJICTBUE KOTOPHIX OBUIM HApyIIEHBbI TNpaBa U
CBOOO/IBI TPAXKIAH, a TAKKE PACCMOTPEHUE, TPUHATHE PEIICHUM U TTOJITOTOBKY OTBETOB
Ha oOpalleHus TpaxkJaH, CoJeprKaIIre kao0bl Ha pelIeHUs JOIKHOCTHBIX JIHII.

B ciydae BBISIBICHHSI HAPYUIEHUN MIPaB TPaXKIaH MO Pe3yabTaTaM MPOBEACHHBIX
IPOBEPOK B OTHOIICHUM BHHOBHBIX JIMI[ MPUHUMAIOTCS MEPbl B COOTBETCTBUU C
3aKkoHoIaTenbCcTBOM Poccurickon @enepanuu.

[IpoBepka COOTBETCTBHS MOJHOTHI M KAUECTBA MPEIOCTABICHHUS] MyHULIMIIATBHOMN
YCIIYTU NPEabsIBIsIEMbIM TPEOOBAHUSIM OCYIIECTBIISCTCSI HA OCHOBAaHUU HOPMATHBHBIX
paBOBbIX akTOB Pocculickoit denepanumu.

5. HocyneOnblii (BHECY1€OHBIN) TOPSAOK 00KaIOBAHUS PEIICHUN U JeHCTBUIN
(Oe3neiicTBus) opraHa, NPeAOCTABIISIONIET0 MyHUIIMIAIBHYIO YCIYTY, a TAKKE
JIOJKHOCTHBIX JTUI]

5.1. 3asBuTenu HMMEIOT MpaBO Ha OO0XKaJoOBaHUE NEUCTBUN WM Oe3nercTBUS
HayaJlbHUKA OTAENA MO JKWIHIIHOW TOJUTUKE W WIOTEYHOMY KpPEAUTOBAHUIO
AnvmunHuctpanuu r. Taranpora, a Takke COTPYIHUKOB, OTBETCTBEHHBIX 3a IPHUEM,
BbIJIauy, paccMOTpeHue, WHOOPMHUPOBAHUE M KOHCYJIbTUPOBAHUE, B JIOCY/NEOHOM U
Cy/1eOHOM TOpSIJIKE.

5.2. B pocyneOHOM MOpsIKE 3asBUTENM MOTYT O0XKaloBaTh JEHCTBUS WM
0e3/eiicTBrEe TOJKHOCTHBIX JIUII, OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHHUITUTIAIBHON
YCIIyTH, OOpaTHBIIMCH C Kano0oW nuyHO (YCTHO) WJIM HalpaBUB MHCHbMEHHOE
NpeIJIoKEHUE, 3adBJICHNE B AIMUHUCTpanuio T. Taranpora, Mapy ropoaa Taranpora.

[Ipu oOpamienun 3asBUTENEH B NUCBMEHHON (OpME CpPOK pPacCMOTPEHHS
NUCBMEHHOTO oOOpaiieHusi He mnpeBblmaTh 30 KaleHJapHbIX JHEM ¢ MOMEHTa
perucTpaiuu Takoro oopaiieHus.
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OOparienue noyryyaTessi MyHUIIUIAIbHON YCIYTH B MUCbMEHHOM (popMe TOIKHO
COJZIEPKaTh CIEIYIONIYI0 HHPOPMAIHUIO:

HAaUMEHOBAHNE MYHHIIUIIAIILHOTO OpPTaHa, B KOTOPBIM HAMpPaBIsIeTCS MUCbMEHHOE
oOparenue, TU00 JOKHOCTh, OO (pamMUIHMIO, MMS, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMLA;

dbaMunuio, UM, O0TYECTBO 3asIBUTENS, MOYTOBBIA aJpec, M0 KOTOPOMY JOJKEH
OBITH HAIIPaBJIEH OTBET JIMOO YBEOMIICHHE O TIepeaipecaliui oOpamieHus;

CYyTb TMpPEUIOKEHUS, 3asBICHUS WIH O0XKaIyeMOTO peIIeHUs, JCUCTBUS
(6e3nericTBus);

JMYHYIO TOJITUCH 3asIBUTEIS U JIATy.

JlonmomHUTENBHO B OOpaIlIEHUHM MOTYT YKa3bIBaThCS MPUYMHBI HECOTJIAcHUsl C
00’KallyeMbIM peIIeHUEM, TeCcTBUEM (Oe31ecTBHEM), 00CTOATENIbCTBA, HA OCHOBAHUH
KOTOPBIX MOJIy4aTellb MyHUIMOAIbHOW YCIYyTH CUMTAET, YTO HApyUIEHBI €ro Ipasa,
CBOOOJbI M 3aKOHHBIE MHTEPECHI, CO3/JaHbl MPENATCTBUS K HUX pealn3aluu J100
HE3aKOHHO BO3JIO’KE€HA Kakas-IIn00 00sA3aHHOCTh, TpeOOBaHWE 00 OTMEHE PEIICHHMS, O
MPU3HAHUU HE3aKOHHBIM JIEUCTBUMN (O€3/1EUCTBUSA), @ TAKKE UHBIC CBEICHUS.

K oOpamienuto MOTyT OBITh MPUIIOKEHBI KOMUU TOKYMEHTOB, MOATBEPKAAIOIINX
U3JI0)KEHHbIE B OOpalieHuH O0O0CTOATENbCTBA. B TakoM ciyyae B oOpalleHuu
IPUBOJUTCS MEPEUEHb IPUIIAraeMbIX JOKYMEHTOB.

Ecin 1OKyMEHTBI, MMEIOIIME CYLIECTBEHHOE 3HAu€HUE Ui PacCMOTPEHUS
oOpallieHus, OTCYTCTBYIOT WJIM HE MPHJIOKEHBI K 00paIleHHI0, pEIIeHNE IPUHUMAETCS
0e3 ydera JOBOJOB, B IMOJATBEPKIECHUE KOTOPHIX JOKYMEHTHl HE IIPE/ICTaBJICHBI.
OOparieHne MoANMUChIBaeTCs MOAABIINM €€ MOoJIydyaTeseM MyHULIUIIAIbHON yCIyTH.

[To pe3ynbraramM paccMOTpeHHs] OOpallleHUs! YIOJIHOMOYEHHBIM JIOJKHOCTHBIM
JUIOM TIPUHUMAETCS pelieHrue o0 yIOBIECTBOPEHUH TPEOOBaHUI 3asBUTENS JUOO0 00
OTKa3€ B €r0 YJOBJIETBOPEHHUHU.

[IncbMEHHBI OTBET, COAEPIKAIIMKA PE3YJIbTaThl PACCMOTPEHHUS NHCHMEHHOTO
oOpalieHusi, HapaBJIAETCs 3aBUTEIIO.

OOpaieHue mnonyyaTenss MYHHIMNAIbHOW YCIYIM HE paccMaTpHBAaeTCs B
ClIy4asX, YCTaHOBJIEHHBIX 3aKOHOM Poccuiickont ®@enepannn ot 02.05.2006 Ne 59-D3
«O mopsiike paccMOTpeHus oopatieHuit rpaxkaan Poccuiickoit @enepanum.

5.3. 3asgBuTenu BOpaBe O00KaJoBaTh pEIIECHUS, TMPUHATBIE B  XOAE
PEIOCTaBICHUS] MYHUIIMIIAJbHOW YCIIyTH, NEHCTBUS WM Oe3lelcTBUE JOJKHOCTHBIX
JUI B CyIeOHOM TIOPSITIKE.

OTBETCTBEHHOCTh 3a HapyILICHHE YCTAHOBJIIEHHOTO MOpsAaKa O(GOpMIIEHUS H
BbIIaYM JIOKyMEHTOB IO CYILECTBY 3asBJICHHUS HACTyMaeT B COOTBETCTBUU C
3aKOHOIaTenbCcTBOM Poccuiickon denepannu.

3amecturenp [ naBel AIMUHHCTpALIM —
YIPaBILIIOLINET AETIaMU A.B. HaBpar
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IIpunoxenue
K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY

biiok-cxema nperocTaBiaeHUs] MyHUIIUNAIBHON YCIIYTH
«[IpenocraBnenne nHpopMauu 00 0OUYEPETHOCTH MPETOCTABICHHUS KHUIIBIX
IOMEIIEHUI Ha yCIOBUSAX COLIMAIBHOTO HAMa»

[ KOHCYJII)TI/IpOBaHI/Ie I10 BOIIPOCaM IMPCAOCTABIICHUA MYHHHHHaHBHOﬁ ]

A 4

[ IIprem 3asBIeHUS M JOKYMEHTOB Ha OKa3aHUE MyHULMIIAIIBHOW YCIIYTH ]

- A 4

[ PGI‘I/ICTpaI_II/IH 3asBJICHHS Ha OKa3aHHC MYHHHHHaHBHOﬁ YCIyIru ]

A 4

PaccmoTpenue 3asBneHns U TOKYMEHTOB U IIPUHATHE PELICHHUS O
MPEeA0CTaBIEHNH (0TKa3€ B MPEJOCTABICHUH ) MyHULIMIIAIbHOM YCIIYTH

v

Bbmaqa IroTOBOI'O IMCBbMCHHOI'O OTBCTA

-

3amecTtuTelnb [ maBpl AIMUHUCTpALIUY —
YOPaBJISAIOMIUT AeTaMu A.B. Haspar
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