POCCHUIICKAS ®EJIEPALIVS
POCTOBCKAS OBJIACTh
MYHUIUNAJTBHOE OBPA3OBAHME «T'OPOJ] TATAHPOT »
AJIMUHHUCTPALUSI TOPOJA TATAHPOT A

INOCTAHOBJIEHUE

23.09.2011 Ne3348

O nopsiike pa3pabOTKU U YTBEPKICHUS
aJIMAHUCTPATHBHBIX PErJIaMCHTOB
npeaoCTaBJICHUA MYHUIUIIAJIBHBIX YCIIYT U
HOPSIJIKE MTPOBEICHUS X 3KCIIEPTU3BI

B cootBercTtBun ¢ denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MPEIOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHUIIMMIAIBHBIX YCIYT», B IEISAX YCTAHOBICHHUS CIUHOTO
nopsiika pa3padOTKU ¥ YTBEPXKICHHS aJMHHUCTPATHBHBIX PETJIAMEHTOB  IPEIOCTABIICHHUSI
MYHHULUIIAJIBHBIX YCIYI AIMMHHCTpanus ropoaa Taranpora nocraHoBJIsieT:

1. YTBepauts:

1.1. llopsamox  pa3paboOTKK W YTBEPXKIEHUS  aJMHHHUCTPATHBHBIX  PETJIAMEHTOB
MPEJOCTABICHUS MYHHIIMIIATBHBIX YCIYT COTJIACHO MpHiiokeHuto Ne 1,

1.2. TTopsnok mMpoBeACHUS YKCIEPTU3bI AAMHUHUCTPATUBHBIX PErIaMEHTOB MPEI0CTABICHUS
MYHHIIMITATBHBIX YCIYT COrJIACHO MPHIIOKEeHUI0 No 2.

2. llpu3HaTh yTpPaTWBLIMM CHIIy MTOCTAHOBIEHHE AJMUHHUCTpalMu ropoja TaraHpora ot
24.02.2011 Ne 575 «O6 yrtBepxknenun Ilopsiika mnpoBeneHUs] SKCHEPTH3bl MPOEKTOB
a/IMAHUCTPATHBHBIX PETJIAMEHTOB OKa3aHUSI MYHHUIIUITATBHBIX YCIIYT».

3. CTpyKTypHBIM TOJpa3ieNeHUsIM W oOpraHam AJIMUHUCTpanuu ropojaa TaraHpora,
OPTaHU3YIOIIUM TPEAOCTABICHHE, TPEIOCTABISIONINE MYHHUIIUITAIbHBIE YCIYTH 00€CTIeUnTh
pa3paboTKy W  yTBEpXKJACHHWE aJMHHHUCTPATUBHBIX  PETJIAMEHTOB  MPEIOCTaBICHUS
MYHUIIUTIATBHBIX  yYCAYT B TOPSAIKE, YCTAaHOBICHHOM HACTOSAIIMM MOCTaHOBJICHUEM,
NpUBEICHNE VYTBEPKJACHHBIX AaJIMUHUCTPATUBHBIX PErIaMEHTOB B COOTBETCTBHE C
TpeOOBaHUSMU, YCTAHOBIICHHBIMH HACTOSIIIUM TIOCTaHOBIIEHHEM, B cpok a0 01.01.2012 .

4. KoMuTeTy COIManbHOrO aHalu3a, MPOTHO3UPOBAHUS M WHGOpMAIUU AJMUHUCTPALUN
ropoga Taranpora (Turapenko WM.H.) oOecneunts oduimansHoe OMyOIMKOBaHUE
HACTOSAIIETO MOCTAHOBIICHUS U MPEACTaBUTh UHPOPMAIUIO O €r0 ONMyOIMKOBAaHUH B OO
oTaen AagmuHucTpaiuu ropoja Taranpora.

5. O6memy otaeny AnmuHuctpauuu ropoga Taranpora (psaenko T.JI.) obecrmeuuThb
NpeJICTaBICHNE KOMMU HACTOSIIETO MOCTAHOBJICHUS U MH(OPMAIIMH O €r0 ONMyOJINKOBAaHHU
B AnMuHUCTpanuo PocToBckoi 001acTH B yCTaHOBIICHHBIE CPOKH.

6. Hacrosimiee mocTaHOBIIEHHE BCTYIAET B CHITY CO JHS €r0 O(HUIIMAIIEHOTO OIYOJIMKOBAHHS.
7. KOHTpOJIb 32 UCTIOIHEHNEM HACTOSIIEro MOCTAHOBJIEHUS OCTABIISIO 332 COOOM.

Mbp ropoaa Taranpora H.A.®enssnun



ITpunoxenne Ne 1
K IOCTAHOBJICHHIO AJIMUHUCTpanuu r. Taranpora
ot 23.09.2011 Ne 3348

[Topsinok pa3paOOTKU U YTBEPKAEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
IIPEAOCTABIECHNS MYHUIIUIIAJIBHBIX YCIyT

1. Hacrosammii Ilopsinok ycraHaBiauBaeT TpeOoBaHMA K pa3pabOTKe M YTBEPKICHUIO
Anmunuctpanueii ropona Taranpora, opraHamu ~AaMuHMCTpanuu ropojga  Taranpora
aIMVHHMCTPATUBHBIX PEIVIAMEHTOB IPEJOCTABICHUS MYHHULMIAIBHBIX YCIYT, HPELyCMOTPEHHBIX
PeectpoM MyHMIIUIIATIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIM ~ pEriaMEeHT  NPEJOCTaBICHUS  MYHMLMIAIBHOM  yCIyru  —
MYHHULUIIAJIbHBI HOPMAaTUBHBIA IIPABOBOM aKT, YCTAHABIUBAIOIIMM CPOKHM M IOCIEAOBATEIBHOCTD
aIMMHHMCTPATUBHBIX NPOLELYP U aJMUHUCTPATUBHBIX NECUCTBUHM CTPYKTYPHBIX MOIAPA3ACICHUN U

opraHoB  AnMuHuctpauuu — ropoaa  Taranpora, OpraHU3YIOILUX IIPEJOCTABIICHHE,
HPEJOCTABIIAIOUIMX MYHULUNAIbHBIE YCIYI'M, OCYIIECTBISIEMbIE IO 3ampocy (U3UYECKOro WU
IOPUAMYECKOTO JMia (Jajnee — 3asiBUTENb) B MpeAesaX, YCTAHOBJIIEHHBIX HOPMaTUBHBIMU

npaBoBbIMU akTamu Poccuiickoii @enepanuu u PoctoBckoit o6nactu, YCTaBOM MYHUIIUIIAIBHOTO
obpaszoBanusi «l'opox Taranpor» ¥ MyHUIUINAIBLHBIMU [PABOBBIMU aKTaMH IOJHOMOYUN B
COOTBETCTBUU ¢ TpeboBanusamu PexepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCITYT».

2. AJMUHUCTpPaTUBHBIN pErjJaMEHT MpPEJOCTABICHUS MYHULUIAIBHON YCIYI'M Takke
YCTAHABJIMBAECT  MOPANOK  B3aUMOACHCTBUS  MEXKIY  CTPYKTYPHBIMU  IOApPA3JICICHUSIMU
AnmMuHHCcTpauuu ropoaa TaraHpora, opraHamu AJMuHUCTpanuu ropojga Taranpora W HX
JIOJDKHOCTHBIMU JIMIIAMU, B3aUMOJICWCTBUS C 3asSBUTEISIMH, OpPraHaMH TOCYJapCTBEHHOM BIIACTH,
YUPEKIACHUSMU U OpraHu3alusIMuU [IPU IPEIOCTaBICHUN MYHULUMIIAIbHON YCIYTH.

3. AIMUHUCTpaTHUBHBIE  PErJIaMEHTBl  MPEJOCTABICHUS  MYHHUIIMNAIBHBIX  YCIYT
pa3pabaThIBalOTCSl CTPYKTYPHBIMU TOJpa3felieHusMU AJIMUHHCTpaluu ropojaa TaraHpora,
opraHamMmd  AJIMUHHCTpanMd  Topona  TaraHpora,  OpraHuM3YyOIIMMH  MPEIOCTABICHHE,
MPEAOCTABIAIOIIMMHI MYHUIIUTIATbHBIE YCIYTH.

AJIMUHHUCTpPATHUBHbBIC peryiaMeHThI MPEI0CTaBICHUS MYHHIUTTATbHBIX YCIIYT,
MPEAOCTABISIEMbIX MYHUIMIAIBHBIMU YUPEXKACHUSIMU M APYTMMH OpPraHU3alUsAMHU, B KOTOPBIX
pa3MmeniaeTcss MYHULMIAIbHOE 3aJaHue (3aka3), pa3padaThIBAlOTCA  COOTBETCTBYIOIIUMU
MYHUIUIIAIbHBIMHU YUPEKICHUSIMHU U OPraHU3alUsIMH.

4. Tlpu pa3paboTKe aIMUHUCTPATUBHBIX PETIAMEHTOB MYHUIIMITAIIBHBIX YCIYT CTPYKTYPHBIE
nojapaszenieHuss AaMuHucTpanuu ropoja Taranpora, opransl AAMUHUCTpalMu ropoga TaraHpora,
MYHUIUMTIATBHBIE  YUPEXKIACHUST MW HHBIE OpPraHu3allid MPEeAyCMAaTPUBAIOT  ONTUMH3AIUIO
(TOBBIIIIEHNE KaYeCcTBA) MPEIOCTABICHUSI MyHHUIIUIIATBHBIX YCIYT, B TOM YHCIIE:

a) ynopsiIoueHNe aJ]MUHUCTPATUBHBIX MPOLeayp (AeicTBHiA);

0) ycTpaHeHHE W30BITOYHBIX AJMHHUCTPATHUBHBIX mporenyp (medcTBuii), eciam 3TO He
MPOTUBOPEUUT (heepaabHbIM 3aKOHaM, HOPMAaTUBHBIM MpaBoBbIM akTaM lIpesunenrta Poccuiickoit
®enepaunn u  IlpaBurensctBa Poccuiickoit dPenepanuy, HOPMATHBHBIM IPAaBOBBIM  aKTaM
PocToBckoii 061acTi, MyHUITUTIATEHBIM HOPMAaTHBHBIM ITPABOBBIM aKTaM;

B) COKpallleHHE KOJMYEeCTBAa JOKYMEHTOB, IMpPEACTaBISEMBbIX  3asgBUTEISIMU TS
MPEIOCTaBICHNS MYHUITUIIATLHON YCIIYTH, MPUMEHEHHE HOBBIX (DOPM JIOKYMEHTOB, ITO3BOJISFOIITNX
YCTPAaHUTh HEOOXOJUMOCTh HEOJAHOKPATHOTO TMPEAOCTaBICHHUS WACHTUYHOW HH(OpPMAIIHH,
CHIDKCHUE KOJMYECTBA B3aMMOJCHCTBHI 3adBUTENEH C JOJDKHOCTHBIMM JIMIIAMU OpraHa,
OpraHu3alMsIMU, OPraHU3YIOUIUMU MPEIOCTaBICHUE, NPEIOCTABISIOIMIMMA MYHUIUIAIbHBIC
YCIIYTH, B TOM YHCJIE€ 3a CUET BBIOJTHEHHUS OTIEIbHBIX aIMUHUCTPATUBHBIX Tpoueayp (AercTBuii)
Ha 6a3e MHOTO()YHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABIECHUS TOCYJaPCTBEHHBIX U MYHHIIMITATLHBIX
yCAYyr H pealu3aluyd MPHUHIUIIA «OJHOTO0 OKHA», HWCHOJb30BAHUE MEKBEIOMCTBEHHBIX
COTJIACOBaHUH MPH MPEJOCTABICHUH MYHUIIUTIATHHON YCIyTH 0€3 yJ4acTus 3asBUTEINS, B TOM YHUCIIe
C UCMOJIb30BaHUEM HUH(POPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;



I) COKpallleHWE CpoKa IPENOCTABICHUS MYHULUNAIBHOM YCIYrM, a TakXke CpOKOB
UCIIOJTHCHUST OTICIBHBIX aMUHUCTPATUBHBIX Mporeayp (AeHCTBUi) B paMKax MpeaOCTaBICHHS
MyHULIMNAIbHOW ycnyrd. CTpyKTypHblE mojpasfeneHue AnMuHucTpauuun ropoaa Taranpora,
opranbl AaMuHUCTpanuu ropona TaraHpora, MYHUUMIIAIBHOE YUYPEXKJIECHHE WM HHad
OpraHu3alysi, OCYIIECTBIIIONINE Pa3pabOTKy aJIMHUHHCTPATHBHOTO DPETrJIAMEHTA IPEIOCTaBICHUS
MYHUIUIIAJIBHON YCIyTH, MOTYT YCTAaHOBUTh B aJIMHHHUCTPATHUBHOM pEIJIaMEHTE COKpAalICHHBIE
CPOKH IIPEAOCTABIICHUS] MYHULUIIATIBHON YCIIYTH, 4 TAKXKE CPOKHU BBIIIOIHEHUS aIMUHUCTPATUBHBIX
Ipoueayp B paMKax IPEAOCTaBICHHWS MYHULMIAIBHOW  YCIYTM 10 OTHOLIEHUIO K
COOTBETCTBYIOIIMM CpPOKaM, YCTAHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickon ®denepaunu,
HOPMAaTUBHBIMH IIPaBOBBIMU aKTaMu POCTOBCKO# 001acTH, MyHULIUTIATbHBIMU MPAaBOBBIMU aKTaAMH;

1) OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] 32  HECOONIOJieHHEe WMH  TpeOOBaHUI
aJIMUHHUCTPATUBHBIX PETJIAMEHTOB TPH BIMOJHCHUH aMUHUCTPATHBHBIX MPOIeayp (AeHCTBUIA);

€) Ipe0CTaBIEHNEe MYHUIIUTIAIBHOM YCIYTH B AJIEKTPOHHOU (hopMe.

5. B cunyuae, ecnu B mporecce pa3pabOTKH MPOEKTa aJIMUHHUCTPATHBHOIO perjiaMeHTa
IIPEIOCTABIEHUS MYHULMIIAIBHON YCIYI'M BBISBISETCS BO3MOXHOCTh ONTHUMU3ALMHU (TIOBBIILICHUS
KauyecTBa) MPEAOCTABICHNUS MYHHUIIUIAIBHON YCIYTH MPU YCIOBHUHM COOTBETCTBYIOUINX M3MEHEHUN
MYHHUIMIIAJIBbHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, TO OJHOBPEMEHHO C MPEJCTABICHUEM IIPOEKTa
aIMUHUCTPATUBHOI'O PETJIAMEHTA JIMIY, YIIOJTHOMOYEHHOMY Ha €r0 YTBEPKJICHUE, MPEICTABISIOTCS
IIPOEKTHI YKa3aHHBIX aKTOB.

6. AJIMHMHHUCTPAaTUBHBIE PErJIAMEHThl MPEJOCTABICHUS MYHHUIMNAIbHBIX YCIYr MOCIe
IIPOBE/ICHUS B YCTAHOBIICHHOM ITOPSIIKE UX OKCIIEPTU3BI YTBEPKAAKOTCS

1) B OTHOIIEHWH MYHMIMIIATBHBIX YCIYT, MPEIOCTABIAEMbIX AJMUHHUCTpalueld ropoja
Taranpora, — mocTaHOBIIEHUEM AJIMUHHUCTpanuu ropoaa Taranpora;

2) B OTHOILIEHUH MYHULUIAIBHBIX YCIYT, MPEJOCTABISEMbIX OpraHaMu AJIMUHUCTPALUU
ropona Taranpora, — NpUKAa30M PYKOBOJIUTENSI COOTBETCTBYIOIIETO oOpraHa AJIMHHHMCTpAIUU
ropoaa Taranpora;

3) B OTHOWIGHUH MYHULUIAIBHBIX YCIYT, MPEJOCTABISEMBbIX MYHULUIATHHBIMU
YUPEXKJEHUSIMU, — TPUKa30M pYKOBOAMUTENS oOpraHa AJMHUHHCTpanuu ropoaa Taranpora,
OCYILECTBIIAIOUIETO (DYHKIUH U TIOJTHOMOYHSI YUPEIUTENS COOTBETCTBYIOIIETO YUPEKICHUS;

4) B OTHOILIEHWH MYHUIMNAIBHBIX YCIYT, MPEIOCTABISIEMbIX APYTMMU OpPraHU3ALUsIMH, B

KOTOPBIX Pa3MEIaeTcsi MYHHUIUIAIbHOE 3aJaHue (3aka3), — MPUKa30M pPYKOBOJIHUTENS OpraHa
AI[MI/IHI/ICTpaHI/II/I ropoaa TaraHpora, K BCACHUIO KOTOPOTI'O OTHOCHUTCA MNPCAOCTABJICHUC MAHHBIX
YCIIYT.

7. Eciin B NpPENOCTABICHUM MYHULMIIAJBHOM YCIYI'M Y4acCTBYIOT HECKOJBKO CTPYKTYPHBIX
nojapasjienieHuil AaMuHucTpanuu ropoja TaraHpora M (MiaM) OpraHoB AJMHHUCTpPALMM TOpOJa
Taranpora, MYHHIMNAIBHBIX YYPEKICHUW M HHBIX OPraHMU3alUld, B KOTOPBIX pa3MeIaeTcs
MYHUIUNATbHOE  3afaHue  (3aka3), aJMUHHUCTPATUBHBIA  perlaMeHT  INpeJ0oCTaBICHUS
COOTBETCTBYIOIIEH  MYHUIMIAIBHOM  yCIYrM  TOJJIEKUT  COTJIACOBAHUIO  CO  BCEMH
3aMHTEPECOBAHHBIMU CTPYKTYPHBIMHM TOJpa3felieHusIMA AJIMUHUCTpauuu ropona Taranpora u
(unu) opraHamu AJMUHUCTpaluu ropoaa TaraHpora, MyHUIIMIAJbHBIMU YUPEXKJIECHUIMU U STUMU
OpraHM3alUAMH U YTBEP)KIAECTCA IOCTAHOBICHUEM AIMUHUCTpaluu ropoaa Taranpora.

8. M3MeHeHUs B aMUHHUCTPATUBHBIC PETIAMEHTHI MPEIOCTABICHUS MYHUITUIATBHBIX YCITyT
BHOCATCA B CiIy4ae H3MEHEHUs 3aKkoHozarelnbcTBa Poccuiickon ®denepaunuu, peryinvpyrouero
MPEIOCTaBIEHUE MYHULMUIAIbHOW YCIyTH, HM3MEHEHHS CTPYKTYpbl AJIMHHHCTpPAlMM Tropoja
Taranpora, a TakXe IO MPEAJIOKEHUSAM CTPYKTYPHBIX INOAPA3AEICHUA AIMUHUCTPALMKA Topoja
Taranpora, opranHoB AJIMUHHCTpaluu ropojaa TaraHpora, OCHOBaHHBIM Ha pe3yjbTaTax aHaAIN3a
IIPAaKTUKU TPUMEHEHUS aJMUHUCTPATUBHBIX PEIJIaMEHTOB IIPEIOCTaBICHUS MYHULMIIAIBHBIX
YCIIYT.

Buecenne u3MeHeHM B aIMUHUCTPATUBHBIE PETJIAMEHTHI IIPEJOCTABICHUS MYHULUIIAIBHBIX
YCIYT OCYLIECTBJISIETCSI B MOPSAKE, YCTAHOBJIEHHOM Ui pa3pabOTKU U yTBEP)KIEHUS
aJMUHUCTPATUBHBIX PErVIAMEHTOB IIPEJOCTABIICHUS MyHULIUIIAIBHBIX YCIIYT.

9. HammeHOBaHHWE aJMHHHCTPATHBHOTO pETJIAMEHTA IMPEIOCTABICHUS MYHHIIATIATEHON
YCIAYTH JOJDKHO COOTBETCTBOBATH (POPMYJIHMPOBKE COOTBETCTBYIOLIEH pPEJaKIUKM TOJIOKESHHUS
HOPMAaTUBHOTO IPAaBOBOT'0 aKTa, KOTOPBIM MIPENYCMOTPEHA MYHULIUIIAIbHAS yCIyTa.



10. B aAMUHUCTpPATUBHBIA PETIaMEHT BKJIIOYAIOTCS CIEAYIOLINE pa3aebl:

a) o0IIHe MOJI0KECHHUS;

0) cTaHAapT NperoCTaBICHNS MyHUIIUIIAILHON YCITYyTH;

B) COCTaB, MOCJIENOBAaTEIbHOCTh W CPOKH BBINOJIHEHUS AaJIMUHUCTPATUBHBIX MPOLETYP
(meiicTBuit), TpeOOBaHUS K TOPSIKY WX BBINOJHEHHS, B TOM YHCIE€ OCOOCHHOCTH BBIIOJIHEHHS
aJIMUHHCTPATUBHBIX MpoLenyp (AeHCTBUI) B 3JIEKTPOHHOI popMe;

r) (GOpMBI KOHTPOJIS 32 UCIIOJTHEHUEM aIMUHHUCTPATUBHOTO PETIIAMEHTA;

1) TO0CyIeOHBIN (BHECYACOHBIN) MOPSAIOK 00XKATOBAHUS PEIICHUN U JeicTBUA (0e31eHCTBYA)
oprasa, IIpeI0oCTaBIAIOIEr0 MyHUIUITAIBHYIO YCIYTY, a TAKKE UX JOJKHOCTHBIX JIUIL.

11. Pa3pen, kacaromuiicst 0OIIUX MOJOKEHUM, COCTOUT U3 CIAEAYIOUINX MOAPa3/eIIOB:

a) MpeMET PEryJupOBaHUs aJMUHUCTPATUBHOTO PETIaMEHTa;

0) Kpyr 3asBUTENEH, a TakkKe (PUINYECKUX M IOPUIMYECKHX JIUI, HUMEIOIIUX IpaBo B
COOTBETCTBUM C 3aKoHoAarenbcTBoM Poccuiickoit ®enepanuu Jnb0 B CUILy HAIENEHHMS HX
3asBUTEISIMA B TMOpPSAAKE, YCTAHOBJIEHHOM 3aKoHoAaTelbcTBOM Poccuiickoit  ®enepanuu,
IIOJIHOMOYMSMHU  BBICTYIIaTh OT KX HMEHM IIpd B3aUMOJEHCTBUM C COOTBETCTBYIOLIMMH
CTPYKTYPHBIMM  TOApPA3ACICHUSAMU  AJMHHUCTpauuu  ropoaa  Taranpora,  OpraHamu
AnMuHUCTpauuu ropojga TaraHpora M HMHBIMH — OpPraHU3alldSAM{ [pPU  [PEAOCTaBICHUU
MYHULUIIAIBHON YCIYTH;

B) TpeOoBaHMs K MOPSIKY HHOOPMUPOBAHUS O MPEJOCTABICHUH MYHHIMIIAIBHOW YCIyTH, B
TOM YHCIIE:

nHpOpMaKA O MECTe HaXOXJeHHs U rpaduke padoTsl AnMuHUCTpanmu ropoaa Taranpora,
CTPYKTYPHBIX NOJAPA3/IEIECHUNA U OpraHoB AJMHHHUCTpalMH ropoga TaraHpora, MyHUIIMIAJIbHOTO
YUPEKIACHUSA, HHOM OPTaHHU3alUH, NPEJOCTABIIIIONIMX MYHUIMIAIBHYIO YCIYTy, UX CTPYKTYPHBIX
MO/APA3/ICNICHUsX, OPraHU3alUAX, YYACTBYIOUIMX B IPEIOCTAaBICHUUM MYHUIMIAIBHON YCIYTH,
CHOCOOBI TOTy4eHUsI HH(POPMAIIMK O MECTe HAXOXKICHHUS M TpaduKax padOThl TOCYyIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX OPraHOB M OpraHu3aluid, oOpaileHue B KOTOPbIE HEOOXOAMMO MAJSl MOJIy4eHUs
MYHHULIMNIAJBHOW  YCIYTH, a TaKke MHOTO(YHKIMOHAIBHBIX I[IEHTPOB  MPEJOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

CripaBoYHbIE TeNe(OHBI CTPYKTYPHBIX MOJpa3/ieNeHuil AIMUHUCTpAlMK ropojaa TaraHpora,
OpraHoB AJMHMHHCTpallMM Topoja TaraHpora Y HHBIX OpraHM3alMil, NPeIOCTaBISIOIINX
MYHHULIMIIAJBHYIO YCIYry, OpTraHM3aluii, Y4YacTBYIOIIMX B MPEAOCTaBICHUM MYHHIMIIAIBHON
YCIIYTH,

anpeca O(UUMAIBHBIX CAaHTOB CTPYKTYPHBIX NOJpa3JeieHul AJMUHUCTPALMM TOpoAa
Taranpora, opraHoB AJMHMHHMCTpalMM Tropoja TaraHpora, OpraHu3aldid, Y4acTBYIOUIMX B
NPEJOCTaBIEHNH MYHULUNAIBHOW YCIyrd, B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CeTH
«HTepHeT», coaepkamux MH(GOPMALMI0 O MPEJOCTAaBICHUH MYHULMIAIBHON YCIyTH, yciyrax,
HEOOXOMUMBIX M 00S3aTeNbHBIX JJs NPEAOCTaBIECHUS MYHUIMNAIBHON yCIyrW, ajpeca HX
AIEKTPOHHOU MOYTHI;

NOPSAAOK  TMOJNydeHUs uHPopMalMK  3asBUTEISIMM 10  BOIpOCaM  MPEAOCTaBICHHS
MYHULIMNIAJIbHOW  yCIAYTH, YCIOyr, HEOOXOIMMBIX M 00sA3aTeNbHBIX Ui IPEIOCTaBICHUS
MYHHUILIMIIAJIbHOW YCIIYTH, CBEJIEHUN O XOJE MPEAOCTaBICHMs YKa3aHHBIX yCIyr, B TOM 4YHCIE C
WCIIONTb30BaHueM (eepaabHON TOCYIapCTBEHHOW MH(POPMAIMOHHON cucTeMbl «EmuHbIN mopTan
rOCYyJapCTBEHHBIX W MYHUIMNAJIBHBIX ycIyr ((QyHKIHMI)» W peruoHanbHOM TrocynapCTBEHHOU
uH(popMalnoHHON cucteMbl «llopTanm rocyaapcTBEHHBIX M MYHULHMIAIbHBIX yciayr PocTtoBckoit
o0acTuy,

MOpATIOK, (opMa U MeCTO pa3MelIeHHs] YKa3aHHOM B HACTOAIIEM MOAIYHKTE HHPOpMAIIH, B
TOM YHCJIe Ha CTeHJaX B MeCTaxX MPeJOCTaBICHUS] MyHUIUIIAIBHON YCIYyTH, YCIYT, HEOOXOIUMBIX U
00s3aTeNbHBIX JJIS TMPEeAOCTaBICHUS] MYHHUIMMIAIbHOM YCIyTH, a Takke B HHPOPMAIOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «/HTepHeT», Ha oduUMaTbHOM caiiTe AJMHUHUCTpAIMU Topoja
Taranpora, oprana AnMHMHHUCTpanMM ropoga TaraHpora, NpeAOCTaBISIIOIMX MYHHUIUNAIBHYIO
YCIIyTYy, OpraHU3allii, y4acCTBYIOIUX B MPEJOCTAaBIECHUN MYHULIUIIAIBHON YCIIYTH.

12. CranmapTt npeaoCTaBICHUS MYHHUIIMITATLHOW YCITYTH COJIEPIKUT CIICTYIOIIHE TI0Ipa3eiTbl:

a) HAMMEHOBaHNE MYHHUIUIIAJIIBHOMN YCIIYyTH;



0) HauMEHOBaHHE CTPYKTYPHOTO MOJpa3JeleHuss AJIMHHUCTpanuu Tropoaa Taranpora,
OpraHoB AIMHMHHCTpanuu ropoja Taranpora, MyHHIMIAIBHOIO YUPEXACHHs, UHOW OpraHU3aliy,
HEIIOCPEACTBEHHO IIPENOCTABISIOIIMX MYHMIMIANbHYIO Yyciayry. Eciam B mpepocraBiieHHH
MYHUIUIAIBHON YCIYTH y4acTBYIOT TaK)Ke OpraHbl UCIIOJHUTENbHOM BiiacTu PocToBCckoii obnacty,
TEPPUTOPUATBHBIE OpPraHbl (hefepalibHBIX OPraHOB HMCIIOJHUTEIBLHOW BIIACTH, TEPPUTOPUAIBHBIC
HOJpPA3/IeIEHUs] OpPraHOB T'OCYAAPCTBEHHBIX BHEOIOJKETHBIX (DOHIOB, HHbBIE CTPYKTYpHBIE
nozpaszesieHuss AgMUHUCTpaluu ropoaa Taranpora, opraibl AnMuHucTpauuu ropoja Taranpora
Y OPraHM3al|M, TO YKa3bIBAKOTCS BCE OPTaHbl TOCYJaPCTBEHHOM BJIACTH, OpraHbl FOCYIapCTBEHHBIX
BHEOIOJUKETHBIX (DOH/IOB, CTPYKTYpHBIE MOJpa3/ieieHus AJMUHHCTpaluu ropojga TaraHpora,
opranel AAMHUHUCTpanuu ropoaa Taranpora u opranuzanuu, oOpamieHue B KOTOpble HEOOXO0IUMO
JUIS TIPEIOCTABIICHUSI MYHULIUIIAJIBHON YCIIYTH.

B nmanHOM mojpasnene Takke YCTaHABIMBAETCS 3alpeT TpeOdoBaTh OT  3asBUTENS
OCYILECTBIICHHUS] JICHCTBHI, B TOM YHCJIE COIJIACOBAaHUH, HEOOXOAMMBIX IS TIOJTY4EHUS
MYHUIUIAIbHBIX YCIYI M CBSI3aHHBIX C OOpalleHueM B TIOCYIapCTBEHHbIE OpraHbl, OpraHbl
MECTHOTO CaMOYIIPABJICHHUs M OPraHHU3alUH, 38 UCKIIOYECHHEM IIOIY4YEHUs YCIYI U IOJyYEHHUs
JOKYMEHTOB U HH(pOpMAaIMM, MPEeIOCTABIsIEMbIX B pPE3y/lbTaTe NPEIOCTaBICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B II€PEYHHU, yKa3zaHHbIe B yacTu 1 ctarbu 9 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opranuzanuy NpeloCcTaBiICHNs TOCYAAPCTBEHHBIX 1 MyHUIIUIIAIBHBIX YCIYI»;

B) ONHMCaHUE pe3ysbTaTa MPel0CTABICHUS MyHUIIUIIAIbHON YCIYTH;

I') CPOK IPEIOCTAaBICHUS] MYHUIIMIIAIBHONW YCIYTH C Y4€TOM HEOOXOIUMOCTH OOpalleHus B
OpraHu3aluy, y4acTBYIOIIME B NIPEJOCTABICHUY MYHULIUIIAIBHON YCIYTH, CPOK NMPUOCTAHOBIICHUS
IIPEIOCTABICHUSI MYHULMIAIBHON YCIYTH B CIydae, €CIM BO3MOXXHOCTb IIPUOCTAaHOBIICHHUS
MPEayCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickon ®enepanuu, B TOM YHUCIE MYHULMNAIbHBIMU
IPaBOBbIMU aKTaMH, CPOKHM BbIJaud (HANpaBlIEeHUs) JTOKYMEHTOB, SIBISIOIIUXCS PE3yJIbTaTOM
IIPENOCTABICHNs MYHULIUIIAIBHON YCIIyTH;

1) TIepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIUPYIOIIMX OTHOILEHHS, BO3HUKAIOLINE B
CBSA3M C NPEAOCTAaBICHUEM MYHULMIIAIBHON YCIYTH, C YKa3aHUEM HUX PEKBU3UTOB U HCTOYHUKOB
OQUIMATIEHOTO ONyOIMKOBaHMS,

€) UCUEepIIbIBAIOIINH MepeueHb JOKYyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHM C HOPMATUBHBIMU
IIPABOBBIMU aKTaMU JJIsl TPEAOCTaBICHUS MYHMIMIAIBHOW YCIYTH, YCIyr, HEOOXOOUMBIX U
00s13aTeNIbHBIX JUISI MPEJOCTaBICHUS MYHHUIMIAIBHON YCIYTH, TMOAJEKAIIUX IPEeI0CTABICHUIO
3asIBUTENIIMU, CIIOCOOBI HMX MOJyYEHHUS 3asBUTENSIMH, B TOM 4MCIE B 3JIEKTPOHHOW Qopme, U
HOPSIOK MX TpejacTaBieHus. bianku, Gopmbl oOpalieHHi, 3asBICHHS M HHBIX JIOKYMEHTOB,
IIOIABAEMBIX 3asBUTEIIEM B CBS3U C IPEAOCTABICHHEM MYHUIMIAIBHOM YCIYTH, IPUBOIATCS B
KAaueCTBE NPUJIOKEHUH K aJIMUHUCTPATUBHOMY pETJIaMEHTY, 32 MCKJIIOUYEHUEM CIIy4aeB, Korja
dbopMBl yKa3aHHBIX JIOKYMEHTOB ycTaHOBJIeHb akTamu [Ipesumenta Poccuiickoit ®@enepannu u
ITpaButenscTBa Poccuiickoit denepannu, 3akOHaMA U MTHBIMH HOPMAaTUBHBIMH IIPABOBBIMH aKTaMH
PocTtoBckoif 0o0ynacTH, MYyHUIUNANbHBIMHU MPAaBOBBIMM aKTaMH, a TaKXe CllydaeB, Korjaa
3akoHonaTenbcTBOM  Poccuiickoit  ®enepaunu, PocToBckoit —o6macTtu, MyHHIMIIATbHBIMU
IIPABOBBIMH aKTaMH MPSMO NMPeAyCMOTpeHa cBoOo1Has (hopMa Mo1auM 3TUX JOKYMEHTOB,;

) HUCUEpPIIBIBAIOIIMN  IepeueHb JOKYMEHTOB, HEOOXOOUMBIX B  COOTBETCTBHHM C
HOPMAaTUBHBIMH IPaBOBBIMM aKTaMH JUIS IPEAOCTABICHUS MYHMIIMNAIBHOW YCIYIrM W YCIHYT,
KOTOpPbIE SIBJISIIOTCA HEOOXOMUMBIMH M 00s3aTeNbHBIMU JUISI TPEAOCTaBICHUS MYyHHULUMIAIBHON
YCIIYI'HM, KOTOpPBIE HaxOIATCS B PAaCHOPSDKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUS W HMHBIX OPTraHU3allUd M KOTOpBIE 3asBUTEIb BIIPaBE IPEICTAaBUTh, a TaKKe
CrocoObl WX TOJNy4YeHHUsS 3asBUTEISIMH, B TOM 4HCIE B JJEKTPOHHOM (opme, HOPSIOK HX
npezcrasieHus (OnaHku, (GopMmbl OOpallleHHi, 3asBICHUS M MHBIX JIOKYMEHTOB, I10/aBa€MBIX
3a5BUTEJIEM B CBA3M C NPENOCTABICHUEM MYHUIMIIAIBHOM YCIIYyI'M, HNPUBOAATCS B KAadecTBE
NPUIOKEHUH K pEerjaMeHTy, 3a HUCKIIYEHUEM cllyyaeB, Korjaa (opMbl YKa3aHHBIX JOKYMEHTOB
yctaHoBieHbl aktamu lIpesmpenta Poccumiickoit ®@enepanuu wim [IpaBurensctBa Poccuiickoit
®denepannu, a TaKXKe CIIydaeB, KOra 3aKOHOAaTenbCTBOM Pocculickont Penepanyu nperycMoTpeHa
cBOOOTHAs (popMa Moaauu ITUX TOKYMEHTOB).



Taxoke ykaspiBaroTcsa TpeboBaHus MyHKTOB | U 2 yact | crareu 7 @enepaabHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiiy MpeaoCTaBICHNUs TOCYIAPCTBEHHBIX U MYHUIIUITATBHBIX
yCIyT», 8 IMEHHO — yCTaHOBJICHHE 3aIpeTa TpeOoBaTh OT 3asSBUTEIS:

MIpe/ICTaBICHHs JOKYMEHTOB U MH(GOPMAILlMU WM OCYIECTBICHUS ACHCTBUI, IpeICTaBICHNE
WM OCYIIECTBICHHE KOTOPHIX HE NPEAYCMOTPEHO HOPMATHUBHBIMH IPAaBOBBIMU aKTaMH,
PEryIUpPYIOIIUMH OTHOIICHHS, BO3HUKAIOUIME B CBSA3M C MPEJOCTABICHUEM MYHULUIIAIBHON
YCIIyTH;

Mpe/ICTaBICHUs] JOKYMEHTOB U UH(OpPMAINU, KOTOPbIEe HAXOASATCS B PACHOPSKEHUH OPraHOB,
MPEAOCTABIISAIONINX MYHULIMITAJIBHBIE YCIIYTH, TOCYIapCTBEHHBIX OPTraHOB, MHBIX OPraHOB MECTHOTO
camoymnpaBiieHusl OO IMOABEIOMCTBEHHBIX OpPraHaM MECTHOTO CaMOYIpPaBICHHUS OpTraHU3alui,
YYacCTBYIOLIMX B IPEAOCTaBICHUH NPEAYCMOTPEHHBIX YacThio 1 ctathu 1 denepanbHOro 3aKkoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiuy MpeaoCTaBICHHs TOCYAapPCTBEHHBIX U MYHHUIIUITAIBHBIX
YCIIYT» MYHULIMTIAIBHBIX YCIYT B COOTBETCTBUM C HOPMATUBHBIMU MTPaBOBBIMU akTamMu Poccuiickoit
Oenepaliyi, HOPMATUBHBIMH MPABOBBIMH akTaMu PoCTOBCKOW 0051aCTH, MYHUIUIAIbHBIMU
MPaBOBBIMU aKTaMM, 32 HCKIIOUEHHUEM JIOKYMEHTOB, BKIIIOUEHHBIX B OINpPEACJICHHBIH YacThio 6
crateu 7 ®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzamuu MpeaoCTaBICHUS
FOCYJApCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT» TMEpeYeHb JIOKYMEHTOB. 3asBUTENb BIIPABE
NpEICTaBUTh yKa3aHHbIE JOKYMEHThI © HWHGOpMAlMI0O B  OpraHbl, NPEJOCTaBISIONINE
MYHUIUIIATIBHBIE YCIYTH, IO COOCTBEHHON MHUIIMATHBE,

3) UCUEPMBIBAIONINI MepEYeHb OCHOBAHUH ISl OTKa3a B MpUEMe JTOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTaBJICHUSI MYHUIIMTIABHOM YCIyTH;

M) WCUEPNBIBAIOIIMN TEpeYeHb OCHOBAaHUM s MPUOCTAHOBIGHUS WM OTKa3za B
IIPEIOCTABJIEHUU MYHULIUIIAIBHON yCIyru. B ciyyae oTCyTCTBHSI TAKMX OCHOBaHMM CIEAYET NpSIMO
yKa3aTh Ha 3TO B TEKCTE a/IMUHUCTPATUBHOI'O PETJIAMEHTA;

K) TMepeYeHb YCIYT, KOTOPBIC SBISIOTCS HEOOXOAMMBIMH W  OOSI3aTCIIBHBIMH IS
MPEIOCTaBICHUS! MYHHUIIMIAIBHON YCIyrd, B TOM YHUCIE CBEIEHHUS O TOKYMEHTE (JOKYMEHTax),
BbI/IaBa€MOM (BBIJIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIIMMHU B MPEIOCTABICHIUN MYHHUIIMITATHHOM
YCIIyTH;

1) TIOPSAOK, pa3Mep U OCHOBAaHUSI B3UMaHHs TOCYJapCTBEHHON MONUIMHBI WJIM MHOM TUIATHI,
B3MMaeMOH 3a IPEJ0CTaBIEHNE MYHULIUIIATbHON YCIYTH;

M) TOPSJIOK, pa3Mep M OCHOBAaHUS B3MMaHHUs IUIAThl 3a MPEJOCTaBICHHE YCIYT, KOTOpbIE
SBJISIFOTCS. HEOOXOIMMBIMHU M OOS3aTENbHBIMU I TIPEIOCTaBICHUS MYHUIIMITAIILHOW YCIIYTH,
BKIItOUasi ”HGOPMAIIMIO O METOIMKAX pacueTa pazMepa TaKou IUIaThl;

H) MakCHMaJbHBIH CPOK OXXHIAHHS B OYepeAM MpHU IojAaye 3ampoca O MPEeAOCTaBICHUU
MYHUIUIIATBHON YCIYTH, YCIYTH OpraHU3aliy, Y4acTBYIOUIEH B MPEAOCTABICHUH MYHUIIUNIATIbHOM
YCIIyTH, ¥ TIPU TIOJTyYEHUH pe3ysibTaTa NpeJoCTaBICHUS TAKUX YCIIYT;

0) CPOK U TOPSIOK pPErucTpaifyl 3arpoca 3asBUTENS O MPEAOCTaBICHUM MYHUIIUIATHHON
yCIyTH, YCIAYrd, MpPeloCTaBIsIeMON OpraHu3alMel, y4yacTByIOLIed B  MPEJOCTaBICHUU
MYHUIIMTIATLHON YCITYyTH, B TOM YHCIIE B JIEKTPOHHOM (opMme;

1) TpeOOoBaHUS K TOMEIICHUSIM, B KOTOPBIX TMPEIOCTABIAIOTCS MYHHUIIUTIAIBHBIE YCIIYTH,
YCIYI'M OpraHu3alliy, y4YacTBYIOIIEW B MPEJOCTABICHUM MYHULMIMAIBHOM YCIYTH, K MecTaMm
OXKUJAHUS W TpueMa 3asBHUTeNeH, pa3MEIIeHHI0 U OQOPMIIEHHIO BHU3YyalbHOW, TEKCTOBOM U
MYyJIbTUMEANIMHON HHPOPMAIIH O TIOPSIKE MPEOCTABICHHH MYHUITUTIAIBHON YCIYTH;

p) MoKa3aTenu JAOCTYIMHOCTH M KauecTBAa MYHUIMNAIBHBIX YCIYT, B TOM YHCJE KOJIHMYECTBO
B3aUMOJICCTBUM 3asBUTENS C JIOJDKHOCTHBIMHU JIMIAMHU TPU MPEJOCTABICHUM MYHULUIAIbHON
YCIYTH W WX TMPOAOHKUTEIBHOCTh, BO3MOXHOCTHh TMOJTYYEHUS MYHHUIIMIIAILHON YCIYyTd B
MHOTO(QYHKIIMOHATHHOM IEHTPE MPEIOCTABICHUS TOCYNApPCTBEHHBIX M MYHHIIMMAIBHBIX YCIYT,
BO3MOYKHOCTh TMOJy4YeHUs WH(OpPMAIMK O XOJe MPEAOCTaBICHUS MYHHUIIUIIAILHON YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-TEIIEKOMMYHHKAITMOHHBIX TEXHOJIOTHIA;

C) uHBIE TpeOOBaHUS, B TOM YHCIIE YYUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHHUIIUNIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS! TOCYJapPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT ¥ OCOOEHHOCTH TMPEAOCTABICHUS] MYHUIIUITAIIBHBIX YCIYT B JIEKTPOHHOM

dopme.
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13. Pazgen, xacamomuiics cocraBa, IOCIEAOBAaTEIBHOCTH M CPOKOB  BBITIOJHEHUS
aJIMUHUCTPATUBHBIX TpOLEAYp, TpPeOOBaHMM K TOPSJAKY HX BBINOJIHEHUS, B TOM YHCIE
0COOEHHOCTEH BBIMOIHEHHUS aJIMUHHCTPATUBHBIX HPOIEIYp B 3JCKTPOHHOU (OpME, COCTOUT H3
NOPA3JelIOB, COOTBETCTBYIOIIMX KOJUYECTBY aJMUHUCTPATUBHBIX IPOLELYp — JIOTHYECKU
000COOJICHHBIX TIOCJIE0BATEIILHOCTEH aIMHUHHUCTPATUBHBIX JEHCTBUH TPH TMPEIOCTABICHUU
MYHUIUIAJIBHON YCIYTH, B TOM YHCJIE YCIIYT, HEOOXOAUMBIX M 00s3aTeIbHbIX Ul IPEJOCTaBICHUS
MYHHULIMIIAJIbHOW  yCIYyTH, MMEIOIIUX KOHEUHBIM pE3yJabTaT U  BBIAEISEMBIX B paMKax
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

B Hauane pasnena, Kacarolerocs COCTaBa, IOCIEIOBATEIBHOCTH M CPOKOB BBIIOJHEHUS
aJIMUHUCTPATUBHBIX MpOLEAYp, TpeOOBaHMH K TOPSJIKY HUX BBINOJHEHHUS, B TOM 4YHCIE
0COOEHHOCTEH BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP B 3JICKTPOHHOH (hopMme, yKa3bIBaeTCs
VICUEPIBIBAIOIINN [TIEPEUYECHb aIMUHUCTPATUBHBIX MPOLIEYP, COAEPIKAUXCA B YKA3aHHOM Paszelle.
Pa3znen taxke TOJKEH COAEPKATh:

a) COCTaB JIOKyMEHTOB, KOTOPbIE HaXOAATCA B PACHOPSDKEHHM OpraHa, MpeloCTaBIISIOIIEro
MyHULUIIAJIBHYIO  YCIyry, a TakKe OpraHu3alyM, Yy4YacTBYIOIIEHW B  IIPEAOCTaBICHUU
MYHULUNAIBHBIX YCIYT, U KOTOPbIE JOJKHBI OBITh IPE/ICTaBIICHbl B MHbIE OPraHbl U OpraHU3alluy;

0) cocTaB  JIOKyMEHTOB, KOTOpble  HEOOXOAWMBI ~ OpraHy, MpPEIOCTaBIAIOMIEMY
MYHHULIMIIAJIBHYIO YCIIYTY, HO HAaXOAATCS B MHBIX OpraHax U OpraHn3alusix;

B) IOPSAJOK OCYIIECTBJIEHUS B D3JEKTPOHHON ¢opMe, B TOM YHCIE C HCIOJIb30BAHHUEM
denepanbHOi rocyaapcTBEHHON MH(OpMaMoHHON cucTeMbl «EnuHBIA MOpTain rocyaapCTBEHHBIX
U MYHHIMIAIBHBIX YCIyr ((QYHKIUI)» M PETHOHAIBHOM TOCYJapCTBEHHON HH(OPMAIIMOHHON
cucrembl «llopTam rocymapcTBEHHBIX M MYHUIMNAIbHBIX yciayr PocToBckoit —oGmacTuy,
CJIEYIOIINX aJIMUHUCTPATUBHBIX TPOLEAYD:

IPEJCTaBICHUE B YCTAHOBJIEHHOM IMOpsAAKe HHPOPMALMU 3asBUTENIAM U oOecreueHue
JIOCTYyTIa 3asIBUTEJIEN K CBEACHUAM O FOCYIapCTBEHHOU YCIIYTE;

1ojlaya 3asBUTENIEM 3alpoca U HUHBIX JOKYMEHTOB, HEOOXOAMMBIX [UI MPEAOCTaBICHUS
MYHHULIMIIAJIbHON YCIIYyTH, U IPUEM TAKUX 3aIpOca U JOKYMEHTOB;

IIOJIyYEHUE 3asBUTEJIEM CBEICHMM O XOJE BBIIOJHEHMS 3alpoca O NIPEIOCTaBICHUU
MYHUIIMIIAJIbHON YCITyTH;

B3aUMOJICMCTBUE OpraHa, IPeJIOCTaBISAIOIIEr0 MyHUIMIIAIBHYIO YCIYTY, C HHBIMU OpraHaMu
TrOCyIapCTBEHHOW  BJIACTH, OpraHaMM MECTHOTO  CaMOYINpAaBIEHUS W  OpPraHU3aLMsIMH,
YYaCTBYIOIIMMH B MPEJOCTABIEHUN MYHHUIMNAIBHBIX YCIYr, B TOM YHCJIE HOPSAIAOK U YCIOBHUS
TaKOI0 B3aUMOJCHCTBHSI;

MIOJIy4EHHUE 3asBUTENIEM PE3YJIbTATA IIPEAOCTABICHNUS] MYHULIUITAIBHON YCIIYTH, €CIIM UHOE HE
YCTAHOBJICHO (he/iepaIbHbIM 3aKOHOM,;

MHbIE JEHCTBUS, HEOOXOIUMBIE JUIsl IPEAOCTaBICHHUSI MyHULIUIIAIBHON YCIYTH.

14. bnok-cxema NpenocTaBIeHUs MYHHUIUIAIBHONW YCIYI'M HPUBOAUTCS B MPUIOKEHUH K
aJMMHHCTPATUBHOMY pETJIaMEHTY.

15. Onucanue Kax 0¥ aAMUHUCTPATUBHON NMPOLIEAYPHI COIEPKUT CIelyIoIue 00s13aTeIbHbIe
AJIEMEHTBI:

a) OCHOBaHMS Il HayaJla aIMUHUCTPATUBHOM MPOLIEIypHI;

0) cBeneHUs O JOJUKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJHEHHE KaXJOTO
aMMHHMCTPATUBHOIO JEMCTBHsI, BXOJSLIETO B COCTaB aJMUHUCTPAaTUBHOW mpouenypsl. Eciau
HOPMATHBHBIE  IIPAaBOBBIE  AaKThl,  HEMOCPEACTBEHHO  PEryJUPYIOIIME  IMPEAOCTABIICHHE
MYHHUILIMIIAJIBHOW YCIYTH, COJEP’KaT yKa3aHHE Ha KOHKPETHYIO JIOJDKHOCTb, OHA YKa3bIBaeTCs B
TEKCTE aIMUHUCTPATUBHOTO PETJIAMEHTA;

B) COJEp)KaHHWE KaXJIOro aJMHUHUCTPATUBHOTO JEHCTBHs, BXOZASIIETO B  COCTaB
aMUHHUCTPATUBHOW TMPOLEAYPhl, MPOJOJKUTENBHOCTh M (WJIM) MAaKCHUMaJbHBI CpPOK €ro
BBITIOJTHEHUS;

') KpUTEPUU IPUHSITHSI PEIICHU;

1) pe3yibTaT aJIMUHUCTPATUBHON MpOLEAYpPhl M MOPAJOK IEpenadd pe3yibTaTa, KOTOPBIN
MOXXET COBIIQJaTh C OCHOBAaHUEM JUI Haydaja BBINOJHEHUs CIENYIOLEH aJIMUHUCTPATUBHOU

MPOLIEIYPhI;



) crocob (hukcamuu pe3yabTaTa BHIMOTHEHHS aJMUHUCTPATUBHON MPOIEAYPHI, B TOM YHUCIIC
B DOJIEKTPOHHOW QopMme, coaepKanuii ykazaHue Ha ¢GopmaTr o00s3aTeIIBHOTO OTOOPaKECHHS
AIMUHUCTPATUBHOU MTPOIIEAYPHI.

16. Paznen, xacarouguiicss GopM KOHTpOJISI 32 MPEJOCTaBICHHEM MYHHUIMIAIBHON yCIyTH,
BKJTIOYAET B ce0sl CIIEeYIOIINE TOAPa3IeIIbl:

a) TMOPSIOK OCYIIECTBJICHUS TEKYIIEro KOHTPOJS 3a COOJIOJEHHEM M HCIOJIHEHHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIUI[AMU TOJIOKCHUN aIMUHUCTPATUBHOTO PETIaMEHTAa M WHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHHUA K  MPEJOCTABICHHUIO
MYHHIIMIIATILHON YCITYTH, a TAK)KE PUHITHEM MU PEIICHUH;

0) MOpSIIOK U TMEPUOJUYHOCTh OCYIIECTBIICHUS IJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJTHOTHI M KQueCTBAa MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH, B TOM YHUCIIE MOPSIOK U (POPMBI
KOHTPOJIS 32 MOJIHOTON U Ka4eCTBOM MPEOCTAaBICHUSI MyHULIUIIAIbHON YCIyTH;

B) OTBETCTBEHHOCTHh JOJDKHOCTHBIX IIMIl AJMUHHUCTpanuu Topoia Taranpora, opraHos
AnmuHuCTpanuu ropojga Taranpora 3a pemieHuss U JeilctBus (Oe3nelcTBuE), MpUHUMaEMbIe
(ocyIecTBIsIEMbIE) HIMH B X0J1€ TIPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

I) TMOJIOKEHUS, XapaKTepu3ywllue TpeOoBaHMs K TMOpsSAKy U ¢opmMaM KOHTPOIs 3a
MIPEIOCTABIICHUEM MYHHUIIUIIAIHHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPaKJaH, MX OObEAMHCHUN 1
OpraHu3aIuu.

17. B pazaene, kacaromemcs 10Cy1e0HOTo (BHECY1€0HOTO) MOopsiaKka 00KaaoBaHUs PEIICHUMA
u neictBuil (Oe3medcTBUS) opraHa, MPEIOCTABISIIONIET0 MYHHUIIMIAIBHYIO YCIYTy, a Takke HX
JOJKHOCTHBIX JII] YKA3bIBACTCS:

uHpopmanug Ans 3asBUTENS O €ro IpaBe Ha JocyaeOHoe (BHecyneOHoe) obkajioBaHUE
neiictBuii (0e31eHCTBHA) W pEIICHH, NMPHHATHIX (OCYIIECTBISEMBIX) B XOJ€ IPEIOCTaBICHUS
MYHUIIUIIATLHON YCITYTH;

MpeaMET 10cyneOHOro (BHECYAEOHOr0) 00>KaIOBaHMUS;

HCYEPIBIBAIOIINK TEepEYeHb OCHOBAHWM JJii MPHUOCTAHOBIICHUS PACCMOTPEHUS >KaJOOBI
(mpeTeH3un) U ciIyvyaeB, B KOTOPBIX OTBET Ha kanoly (IIPEeTeH3HI0) HE JaeTcs;

OCHOBaHMS JJI Hauaja mpoleaypsl 10cyneOHoro (BHeCyeOHOro) 00KamoBaHus;

MpaBO3asiBUTENI Ha TMOJydeHHe UWHGOpMAalUd UM JOKYMEHTOB, HEOOXOJWMBIX s
000CHOBaHHUS U PACCMOTPEHUS KaJI00bI (ITPETEH3UH);

OpraHbl MECTHOTO CaMOYMpaBiCHWs M JODKHOCTHBIC JIMIA, KOTOPBIM MOXET OBITh
aZipecoBaHa kano0a (peTeH3us ) 3asiBUTENS B JOCYACOHOM (BHECYICOHOM) TTOPSIIKE;

CPOKHU PacCMOTPEHUS KanoObl (PEeTeH3UN);

pe3yibTaT J0CyneOHOTO (BHECYNeOHOTO) OO0KaJlOBaHUSI TMPUMEHUTETBHO K  KakIou
npoueaype Tu060 HHCTAHIIUK 00KaIOBAHUSI.

3amecturesb ['1aBbl ATMUHHCTPALIMH —
yIPpaBJIAIOLIUI 1e1aMu A.B.Haspar



[Tpunoxenune Ne 2
K IIOCTaHOBJICHHIO AIMUHUCTpanuu ropoaa Taranpora
0123.09.2011 Ne 3348

HOp}I,ZIOK IMPOBCACHUA SKCIICPTU3bI AAMUHHUCTPATUBHBIX PCTIIAMCHTOB
npeaoCTaBJICHUA MYHHUIHUIIAJIbHBIX YCIIYT

1. TIpoekTbl aJIMUHHCTPATHUBHBIX PEIJIAMEHTOB MPEIOCTABICHUS MYHHUIIUNAIBHBIX YCIYyT
MO/JIEXKAT HE3aBUCUMOM 3KCIIEPTU3E U HKCIIEPTU3E YIOJIHOMOUYEHHOIO OpraHa.

2. IlpenmeToM HE3aBHCUMOW SKCHEPTHU3BI SBISETCA OICHKA BO3MOXKHOTO IOJIOKUTEIBHOTO
a¢ddexTa, a TaKke BO3MOXKHBIX HETaTHBHBIX IOCIEACTBHNA peanu3ali MOJOKEHUH MPOeKTa
aJIMUHUCTPATUBHOTO pPEIVIAMEHTA MPEJOCTABICHUS MYHULMIAJIBHOW YCIYIM Uil TpaxaaH U
OpraHu3aIuu.

3. HezaBucumast sxcrepTr3a MOKET MPOBOAUTHCS GU3HMUECKUMU U FOPUTUICCKUMH JIUIIAMHU B
WHUIIMATUBHOM TMOPSIIKE 3a CYET COOCTBEHHBIX cpeAcTB. HesaBucumasi skcmepTuza HE MOXKET
MPOBOANUTHCS (PU3NICCKUMH M IOPHINYCCKUMU JIUIAMU, TPHHUMABIIUMHU y4acTHE B Pa3pabOTKe
MIPOEKTa aJIMHUHHMCTPATUBHOIO PErjJaMEeHTa MPEJOCTaBICHUS MYHHMIMNAIBHOW YCIYTH, a TaKXKe
OpraHu3aIMsIMU, HaXONAIIMMHCS B  BEJACHHUM  OpraHa, SBISIONIETOCS  pa3padOTUYUKOM
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

4. Cpok, OTBEICHHBIN JIJIsl POBEICHUS HE3aBUCUMOM IKCIIEPTU3BI, IOJKEH YKa3bIBaThCS MPHU
pa3MeILEeHUH MPOEKTa aIMUHUCTPATUBHOIO PErjiaMeHTa MPEJOCTABICHUS MYHUIUIIATBHON YCIyrU
B MH(OPMAIIMOHHO-TEJICKOMMYHUKAIMOHHOW ceTH «VHTepHeT» Ha OQUIHMAILHOM caiiTe
Anmunuctpanuu ropoga Taranpora. J[aHHbBII cpok He MOXeT ObITh MeHee | Mecsla co JHS
pa3MEIIECHHs] TPOEKTA AAMUHUCTPATUBHOIO PErJIaMEHTA MPEIOCTABICHUS MYHULIUNIAIBHON yCIIYTH
B HMH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW cetu «lHTepHeT» Ha oduuuaabHOM —caiite
AnMuHHCTpanuu ropojaa Taranpora.

5. Ilo pesynpraraM He3aBUCHMOW OKCIEPTHU3bl COCTABISAETCS 3aKIIOUEHUE, KOTOpOe
HaIpaBJIsIeTCs. B OpraH, SIBISIOMUKACA pa3pabOTYMKOM aJIMUHHCTPATUBHOIO periameHTa. Opras,
ABIISIONMIMACSA pa3pabOTYMKOM aAJAMHHHCTPATUBHOTO pETJIAMEHTa, JOJDKEH paccMOTpPeTh Bce
MOCTYNUBILKME 3aKJIFOYEHUS HE3aBUCUMOM S3KCIEPTHU3bl U NPUHATH PEUICHHWE IO pe3yJbTaram
KaXXJ10M TaKOM dKCIIEPTHU3BI.

6. Hemocrymienne 3akiroueHUs HE3aBUCHMMON OKCHEPTH3bI B OpraH, SIBIISIOLIHIACS
pa3paboTUMKOM aJMHHHCTPATHBHOTO pErjaMeHTa, B CpPOK, OTBEICHHBIM [JIsi TMPOBEACHUS
HE3aBUCUMOM  OKCHEPTU3bl, HE SABISIETCA MPEMATCTBUEM UIA MPOBEICHUS  DKCHEPTU3bI
YIIOJTHOMOYEHHOTO OpraHa.

7. OpraH, SIBASIOMUNACS pa3pabOTUNKOM aJIMHHUCTPATUBHOTO pErIaMeHTa MpelIOoCTaBICHUS
MYHUIUIIAIBHON YCIYrdM, TOTOBUT W NPEACTaBIAET HA 3KCHEPTH3Y YIOJIHOMOYEHHOTO OpraHa
BMECTE C MPOECKTOM QJIMUHHUCTPATUBHOIO PETJIAMEHTA IMPEIOCTABICHUS MYHULMNAIBHON YCIyTH
MOSICHUTEIBHYIO 3aIHUCKY.

B mosicHUTENbHON 3amucKe K MPOEKTY aAMHUHHCTPATUBHOTO PErJIaMEHTa MPEIOCTABICHUS
MYHHUIIUTIATBHOW YCIYTH MPUBOIUTCS MHMOPMALUS 00 OCHOBHBIX MPEANONaraeMbIX YTyUIICHHUSIX
MPEIOCTABICHUS] MYHULIMIIAIBHON YCIYTM B CIIy4ae MPUHATUSA aJIMHUHUCTPATUBHOTO PETVIAMEHTA,
cBefieHHsI 00 ydyeTe peKOMEeHAAlHi He3aBUCUMOM IKCIEPTU3bI, MPEIIOKEHUN 3anHTEPECOBAHHBIX
OpraHU3ali U TPAXK/IaH.

8. OpranoM, ynoJTHOMOYEHHBIM Ha MPOBEACHUE IKCIIEPTU3HI TPOCKTOB aIMUHUCTPATUBHBIX
pErJIaMEHTOB, SIBJISICTCS CEKTOp nH(})OPMAITMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA
AnMuHKCTpauuu ropoaa Taranpora.

9. IlpemMeToM SKCIEPTHU3BI YIIOJHOMOYEHHOTO OpraHa SBJSIETCS COOTBETCTBHE IPOEKTA
aIMUHHUCTPATUBHOTO pErJIaMEeHTa TPEJOCTAaBICHUS MYHUIUINAIBHOW YCIyTd TpPeOOBaHUAM,
ycTaHoBIeHHBIM DenepanpbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O0 opraHu3amnuu
MPEAOCTaBIECHUS TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX YCIyr», HactosmuMm [lopsakom, B Tom
qucie:


consultantplus://offline/main?base=LAW;n=112746;fld=134

a) KOMIUIEKTHOCTh IIOCTYNHMBIIMX Ha OJKCIEPTU3y MaTepualioB (HaIU4ME IMPOEKTa
HOPMAaTUBHOIO  MPaBOBOrO  akTa 00  yTBEPXKACHMM  aJMMHUCTPATUBHOIO  perjaMeHTa
NPEJOCTABICHUS] MYHHUIMIIAIBHON YCIYTd, NOSACHUTEIBHOW 3allUCKU M, NMPH HEOOXOIUMOCTH,
IIPOEKTOB HOPMAaTHBHBIX IIPABOBBIX AKTOB O BHECEHHH COOTBETCTBYIOIIMX HW3MECHEHHU B
JEHCTBYIONME HOPMATUBHBIE IIPABOBBIE AKTHI);

0) COOTBETCTBHE CTPYKTYpPbl M COJEpKAHUSA IMPOEKTa aJMUHUCTPATUBHOIO pErJIaMeHTa
TpeOoBaHusAM Hacrosiuiero Ilopsaka;

B) IIOJHOTA ONMCAaHUS B IPOEKTE AAMMHUCTPATHUBHOIO pErIaMeHTa MOpsJKa M YCIOBHH
MPEJOCTABICHUS! MYHULMNAIBHOM YCIYIHM, YCTAHOBJICHHBIX 3aKOHOJATENbCTBOM Poccuiickon
®denepanuy, HOPMAaTHBHBIMM IPaBOBBIMM aKTaMd PocTOBCKOW 001acTH, MyHMLIMIIAIbHBIMU
IIPaBOBBIMU aKTAMH;

I') y4eT 3aMe4aHui 1 MPeUI0KEHUH, NOJYyYeHHBIX B pe3yJIbTaTe HE3aBUCUMOM 3KCIIEPTU3BI;

1) ONTUMM3ALUS MOPsiAKa IPEAOCTaBICHHUS] MYHULIMIIAIBHON YCIYTH, B TOM YHUCIIE:

YIOPsIIOYECHHE aIMUHUCTPATUBHBIX ITpoLeayp (AeicTBHil);

yCTpaHEHUE H30BITOYHBIX aJMUHHCTPATHBHBIX mpouenyp (meicTBuii), eciam 3TO He
IPOTUBOPEUHT (eiepaIbHbIM 3aKOHaM, HOPMaTUBHBIM IIPaBoOBbIM akTaM lIpesnnenrta Poccuiickoit
OQenepannn u IIpaBurensctBa Poccuiickoir denepanuu, 3aKOHAM M UHBIM  HOPMAaTHUBHBIM
IpaBOBBIM akTaM PocToBCcKkoi 001acTH, MyHULIMTIAILHBIM IIPABOBBIM aKTaM;

COKpAIllCHHE CPOKA MPEIOCTaBICHUS MYHULIMIIAIBHON YCIYI'H, @ TaKK€ CPOKOB HCIIOJIHEHUS
OT/ICJIbHBIX a]MUHUCTPATUBHBIX MpoLeayp (AeicTBHIi) B paMKax MPeA0CTABICHUSI MyHHIIUITATbHOI
YCIIYT'H;

IIPEJOCTaBIEHUE MYHULIUIIAIIBHONM YCIYTH B 3JIEKTPOHHOU (opMme.

10. 3aximroueHWe 1O TPOEKTY aAMHHHCTPATUBHOTO  pErjIaMEHTa  IPeIOCTaBICHUS
MYHUIUIAIBHON YCIYrH YIMOJHOMOYEHHBI OpraH IpeJcTaBisieT B cpok He Oosee 30 paboumx
THEH.

Opran, yTBepXkKIaOIUNA aIMUHUCTPATUBHBIM PErVIAMEHT IPEAOCTaBICHUS MYHULUINAIbHON
ycIayrd, oOecneunmBaeT Yyd4eT 3aMeYaHUd U NPeAJIOKEHHH, colepXalluxcs B 3aKIIOYCHUU
YIIOJIJHOMOYEHHOT'O OPTaHa.

11. ITpoexkTsl agMUHHMCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUS MYHHUIMIAIbHBIX YCIYT,
MOSICHUTEJIbHBIE 3allMCKA K HUM, a TaKKe 3aKJIIOYEHUE YIOJHOMOYEHHOI'O OpraHa IO IPOEKTY
aJMUHUCTPATUBHOIO PEIVIAMEHTA, 3aKJIFOYCHUS HE3aBUCUMOMN DKCIIEPTU3BI MOIJIEKAT PA3MELIEHUIO
B MHPOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOW cetn «lHTepHeT» Ha oduuUaIbHOM caiite
AnmunucTpanuu ropoaa Taranpora.

3amecturesb ['1aBbl ATMUHHCTPALNM —
yIPpaBJIAIOLIHUI 1e1aMu A.B.Haspar



