POCCHUHCKAS ®EJIEPAIINAA
POCTOBCKAS OBJIACThH
MYHUIIUIIAJIBHOE OBPA3OBAHUME «I'OPOJI TATAHPOI»

AIMUHHUCTPALIUA TOPOJA TATAHPOT A
INOCTAHOBJIEHHUE

Ne r. Taranpor

06 YTBEPKIACHUU AJIMUHHUCTPATUBHOTO
periaMeHTa MpeNOoCTaBICHUS MYHUIUNAIbHOU
yeayru  «lIpenocraBienne uHdopmanuu 00
OYEpPETHOCTH MIPEAOCTABIEHUS AKUITBIX
MOMEIIEHUN Ha YCIOBUSX COLUAIIBHOTO HaltMay

B coorBerctBuM ¢ @epepanbHbiMu 3akoHamMu oT 06.10.2003 Ne 131-03
«O0 o0mmMX TpHUHIMIAX OpraHW3allid MECTHOTO caMoympaBiieHus B Poccuiickoit
@®enepanun», ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuud MpPeaOCTABICHUS
rOCYJJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT» MOCTAHOBJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIN peryiaMeHT Mpe0CTaBICHUS
MyHuIunaibHo  yciyru  «lIpenocraBnenue wuHpopManuu 00  OYEPEAHOCTHU
MPEOCTABICHUS JKUJIBIX MOMEIICHUN Ha YCIOBUSX COIMAIbHOIO HaiiMay, COTrJIacHO
MIPUIIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBIIUMU CUJTY:

2.1. TlocranoBinenue AnmuHuctpanuu ropoja Taranpora ot 06.03.2012
No 825 «O06 yrBepkaeHUH AJIMUHUCTPATHBHOTO pErIaMeHTa IMPEeI0CTaBICHUS
MyHUDMNaIbHOM — yenyru  «lIpemoctaBnenne uHpoOpMaruu 00  0YEPETHOCTH
MPEI0CTABJICHUS )KUJIBIX TTOMEIIEHUI Ha YCIOBUSIX COIMAIBHOTO HailiMay.

2.2. TlocranoBnenue AnmuHuctpauuu ropojga Taranpora ot 04.07.2012
No 2459 «O BHeceHMHM W3MEHEHHMM B TMOCTAHOBJICHHE AIMUHHUCTpAllMM TOpoJa
Taranpora 06.03.2012 Ne 825 «OO0 yTBepkaeHUM AJIMHHUCTPATUBHOIO PErjaMeHTa
NpefocTaBieHuss MyHUIMNanbHOW ycnyru "lIpenocrtaBinenne wuHopmanuum 00
OUYEPETHOCTU TMPEJOCTABICHUS JKWIBIX TMOMEIICHUH Ha YCJIOBHUSAX COIMAIBLHOIO
HaNMay.

2.3. IlocranoBnenune AnmuHucCTpauuu ropojga Taranpora ot 28.12.2012
No 4726 «O BHeceHMM W3MEHEHHMM B MOCTAHOBJICHHUE AJIMUHUCTpPAMM TOpOJa
Taranpora 06.03.2012 Ne 825».

2.4. TlocraHoBieHue AnmuHuUcCTpanuu Topoja Taranpora ot 25.07.2013
No 2271 «O BHeceHMHM W3MEHEHHMM B TMOCTAaHOBJIICHHWE AIMUHHUCTpPALMM TOpOJa
Taranpora 06.03.2012 Ne 825 «O0 yTBepkKaeHUU AJIMHHUCTPATUBHOTO PerjaMeHTa
npeaocTaBicHus MyHuOunaipHol yciuyru "lIpemocraBienwe wHbOpMauu 00



OUYEPETHOCTH TIPEJOCTABICHUS JKWIBIX TOMEIICHUH Ha YCJIOBHUSAX COIMATIBLHOIO
HaMa.

2.5. IlocranoBienue AnmuHuctpanuu ropoxa Taranpora ot 30.10.2013
No 3419 «O BHeceHMHM W3MEHEHHMM B MOCTAaHOBJICHHWE AJIMUHHUCTpPALlMM TOpOJa
Taranpora 06.03.2012 No 825 «IIpemocraBnenue wunHdopManuu 00 OYEPEAHOCTH
MPEIOCTABJICHUS )KUJIBIX TTOMEIIEHUI Ha YCIOBUSIX COIMAIBHOTO HaiiMay.

2.6. IlocranoBnenue AnmuHucTpauuu ropojga Taranpora ot 01.10.2015
No 2984 «O BHeceHMHM W3MEHEHHMM B TMOCTAaHOBJICHHE AIMUHHUCTpPAllMM TOpoOJa
Taranpora 06.03.2012 Ne 825».

2.7. TlocranoBnenue AnMmuHUCTpanuu ropojga Taranpora ot 25.10.2016
No 125 «O BHECEHNM U3MEHEHUM B TOCTAHOBJIEHNE AIMUHUCTpAIuy ropoaa Taranpora
06.03.2012 Ne 825».

3. HacTosiee mocTraHoBiIeHHE BCTYMAET B CHITY CO JTHS €r0 O(QHUIIHATEHOTO
OMmyOJMKOBAHUS.
4. KoHTponb 3a HMCHOJHEHHEM HACTOSIIETO ITOCTAHOBICHUS BO3JIOXKHUTH

HAa 3aMECTUTENsl TIJIaBbl AJIMMHHMCTpallMd ropoaa Taranpora 1o Bompocam
apXUTEKTYpPbl, CTPOUTEIHCTBA U MyHUIIUTIATBHOM coOcTBeHHOCTH [lonsnuna A.C.

I'maBa ropona Taranpora Kambynosa C.A.



[Ipunoxenue
K ITOCTAHOBJICHHIO
AJIMUHHCTpalUu
ropoja Taranpora
OT No

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEAOCTABICHUS MYHUIUTIATLHON YCIYTH
«IIpenocraBnenre nHGOpMAITUHA 00 OYEPETHOCTH MPEITOCTABICHUS KIITBIX
MOMEIIICHUI Ha YCJIOBUAX COLMATBHOTO HAaMay

1. OO01ue mooKeHus

1.1. AIMHHHCTPATUBHBINA PETJIAMEHT MPEAOCTABICHUS MyHUIIMIIAILHON YCIyTn
«IIpenocraBnenrie uHPOpMauu 00 OYEPEIHOCTH MPEJOCTABICHUS  KUIBIX
MOMEIICHUM Ha YCIOBUAX COIMAIBHOrO HaiiMay (llajee — MYHMIIMMAJIbHAS yCIyTra)
OTIpEJIEIISIET CPOKH U MOCIEI0BATENbHOCTh JEHCTBUN (aIMUHUCTPATUBHBIX TIPOLIETYD)
AnMuHHCTpanuu ropoja Taranpora mpu MpeAOCTaBICHUA MYHHUITUNAIHHOU YCIIYTH.
MyHurnunanpHas yciyra TPeIOoCTaBIseTCS B IENSIX MPEIOCTaBICHUS TpakIaHaM
uH(popMaIu 00 OYEPEeTHOCTH TPEIOCTABICHUS JKIJIBIX MMOMENICHUN TI0 JOTOBOPY
COLIMAJILHOTO HalMa.

1.2. IlomyyarensiMu MyHULIMIIAIBHON yCIYTH SIBISIOTCS rpaxaane Poccuiickon
®denepanuu, cCOCTOSIIME (HE COCTOSIINE) HA YUETE B KAUECTBE HYKIAIOLIUXCS B AKUIBIX
MOMENICHHSX, TIPEIOCTABIISIEMBIX 110 IOTOBOPAM COITMAIBLHOTO HalilMa, i 0OpaTUBIITHECS
B AIMUHUCTpaIUio ropojaa TaraHpora ¢ TUCAbMEHHBIM 3asBIICHUEM JTUYHO WM 4Yepe3
3aKOHHOTO TPEACTABUTENS O TPEJOCTaBICHUH MYHHUIMIAIBLHOW yciyru (nmamee —
3asBUTEIIN).

1.3. MyHununanbHas ycliyra MOpeaocTaBiIsieTcss AJIMUHUCTpalued ropoja
Taranpora B nune Otnena MO SKWIUIIHOW MOJUTUKE AJMUHUCTpAIMU TOpOJa
Taranpora (ganee taxxe — Otaen).

Otnen pacrnonoxked 1o aapecy: 347900, PocroBckast oGnacte, r. Taranpor,
yi. [lerpoBckas, 73, kabunets 613.

Pexxum paGorer Otnmena: moHedenbHWK — dYeTBepr ¢ 9.00 mo 18.00,
matHuna — ¢ 9.00 go 17.00, mepepeiB ¢ 13.00 mo 13.48. /lnu mpuema rpaxiaH
0  BOMpPOCaM  MPEJOCTABIICHHUS  MYHHIIMIAIBHOW  YCIYTH:  TOHEACIBHHK
¢ 10.30 no 18.00.

Konraktheie Tenedonsr: 8 (8634) 312-826, 312-830, odunuanbHplii mopTat
AnMuHHCTparuu Topoja TaraHpora B HH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON
cetu «MuTepHeT»: http://tagancity.ru (manee — mopranm AJIMUHHUCTpPAIMU TOpPOJia
Taranpora).

JInunblii mpueM TpaxkaaH HadajdbHUKOM OTzena, a Takke 3aluch Ha TMpPUEM
OCYIIECTBIISIFOTCSI BO BTOpHUK ¢ 15.00 10 17.00.

Nudopmarnus o mopsanke MNPeAOCTaBICHUS  MYHUIUMNAIBHOM  yCIyTH
MPEIOCTABIISCTCS B IPUEMHBIE YaChI:


http://tagancity.ru/

HEMOCPEJCTBEHHO TNpU  JMYHOM TpHeMe TpaxJaH —  [odyyaTeseu
MYHUIIUTIATBHON YCITYTH;

C UCIOJIb30BaHUEM CPEJICTB TeIe(OHHOU CBSI3H;

B MMUCbMEHHOU (opMe, B TOM YHUCIIE C MCIOJIB30BAHUEM CPEIICTB JIEKTPOHHOM
MOYTHI.

[IpenocraBnenne wuHPOpPMANIUKA 3aABUTENSIM O TOPSAKE MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH OCYIIECTBISETCS CHEIUAIUCTaMH B MPHUEMHBIE Yachl IO
aapecy: 347900, r. Taranpor, PoctoBckas oOmacth, yiu. IlerpoBckas, 73, xaOuHeT
(mpuemnast) Ne 613, tenedon (8634) 312-826, kabunet Ne 617, Tenedon (8634)312-
828, kabunet Ne 208, tenedon (8634)312-830. JInunbli mpueM 17151 KOHCYJIbTUPOBAHUS
MoJIy4yaTejed MyHHIMNAIbHOM YCIIyTM OCyIIeCTBiaseTcsa B moHeaenbHuk ¢ 10.30 mo
18.00.

1.4. Opranmzanusi, ydacTByWOIIasgs B MPEIOCTABICHUM MYHUIMNAIbHOU
yeiyrd, — MAY «MHoOrogyHKIIMOHAIBHBIN LIEHTP MPEA0CTABIECHUS TOCYJapCTBEHHBIX
W MYHHUIMOAIBHBIX yclIyr B r. Taranpore» (mamee — MAY MOI). MAY MO®I]
pacrojoxkeHo mo  axgpecy: 347910, PocroBckas  0o61., r. Taranpor,
yin. Jlenuna, 153-a.

I'padux padborer MAY "M®I] Taranpora": moHeaenbHuK, BTOpHUK ¢ 8:00 —
17:00, cpena c 10:00-20:00, yetBepr, nartauia ¢ 9:00 go 18:00, cy66oTta ¢ 9:00-13:00,
BOCKPECEHbBE — BBIXOJHOM.

KonrtakTtHbie TenehOoHBI:

+7 (8634) 34- 40-00;

+7 (8634) 39-85-90;

+7 (8634) 39-85-91;

+7 (8634) 61-50-25;

+7 (8634) 65-50-37;

+7 (8634) 65-53-04.

Odunmaneueiii calt MAY MOIL] B uH(pOpMaMOHHO-TEIEKOMMYHHUKAIUOHHOM
cetn «MHTEepHEeT: http://taganrog.mfc61.ru, agpec snexrponnoit noutet MAY MOLI;
mfc-taganrog@donland.ru.

Wupopmanusgs 0 MOpsiAKE  OPEJOCTAaBICHUS  MYHUIMIAIBHOM  yCIyru
IIPENOCTABIISETCS B IPUEMHBIE YaChl:

HENOCPEJICTBEHHO INPM  JMYHOM IIpUEME TpaxJaH —  IOJIydaTeseu
MyHHULMIIATBHON YCIIyTH;

C MCIIOJIb30BaHUEM CPEICTB TEIEPOHHOI CBS3U;

B MUCBMEHHOU (popme, B TOM YMCIIE C HCIOIb30BAaHUEM CPEACTB JIEKTPOHHOM
MOYTHI.

[IpenoctaBnenne wuHGOPMALMK 3agBUTENSIM O TOPSAKE MPEIOCTaBICHUS
MYHULIMNAIBHOM YCIIyIH ocylecTBiserca cuenuanucramu MAY M®L] B npuemnsie
yacel o ajpecy: 347910, PoctoBckas 06:1., r. Taranpor, yi. Jlenuna, 153-a.

1.5. Undopmarius nperocTaBiasieTcs: o CIEIYOIIMM BOIPOCaM:

CBEJIEHUS O MECTOHAXOXXJIEHUU OTJela, HOMepa KaOMHETOB, KOHTAKTHBIE
TenedoHbl, apec FIEKTPOHHOU MOYTHI;

rpaduk paboThI OTHIENA;


mailto:info@taganrogmfc.ru

HAaMMEHOBAHHE HOPMATHUBHBIX MTPABOBBIX aKTOB, PETYJUPYIOIIUX MPEAOCTABICHUE
MYHULIMTATBHON YCITYTH;

NepeUeHb JOKYMEHTOB, HEOOXOAMMBIX HJisi MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIYTH;

CPOK IIPEAOCTABJICHUS MYHHUIUIIAJIbHON yCIYyTH;

OCHOBAHHUE JIJIs1 0TKa3a B MPEJOCTABICHUH MYHHUIUIIAIbHON yCIYTH;

MOPAZIOK 00KaJOBaHUs ACHCTBUN (O€3/IeCTBHSI) M PEIICHHM, OCYIIECTBISEMBIX
(IpUHATHIX) B XO€ MPEAOCTABICHUS MYHULIMTIAIBHON YCIIyTH;

X0J1 pACCMOTPEHUS 00pallleH!H, TOJaHHBIX Ha MPEOCTABICHUE MYyHUIIUTTAIbHOM
YCIIyTH.

1.6. UHdopmanusa o mnopsake MOPeIOoCTaBICHUS MYHULUIAIBHON YCIyTH
pa3Melaercs Ha noprajie AJIMUHUCTpalMU ropoga Taranpora, B CpeJCTBaX MacCOBOM
uHpopmarmu, Ha WHGOPMAIMOHHBIX CTEHAAX B 3JaHUU AJMHUHHUCTpAIlUU TOpojaa
Taranpora.

Ha undopmanmonHsix cTeHaax pazMeniaeTcs cienyomas nadopmanus:

BBIIIUCKM W3 3aKOHOJATENIbHBIX M WHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB,
COZIEpIKAIUX HOPMBI, PETYJIUPYIOIINE NEATEIBHOCTh M0 OKAa3aHUI0 MYHULUIIAIBHOU
YCIYTH;

BBIIIMCKHU U3 TEKCTA HACTOSIIETO aAMUHUCTPATUBHOTO PETIAMEHTA;

OJIOK-CXeMa K aJIMUHUCTPATUBHOMY PETJIaMEHTy U KPaTKOe OMHCAaHUE MOpPsIKa
MPEOCTaBICHUS MYHUIUIIAILHON YCIYTH;

nepevYeHb JTOKYMEHTOB, HEOOXOAMMBIX JI MPEAOCTABICHUS MYHUIIUNAIBHOU
yCIIyTH;

o0pa3ipl  ohopMIIEHUS JOKYMEHTOB, HEOOXOJUMBIX JJi MpPeAoCTaBICHUS
MYHULIMTATBHON YCITYTH U TPeOOBAHUS K HUM;

OCHOBAHUSI 11 OTKa3a B MPEIOCTABIICHUN MYyHUIIUITAIIBHOW YCITyTH.

1.7. Uudopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIIMIIAIBHOM YCIYyTH,
a Tak)Ke CBEJICHUS O XOJIe €€ MPEAOCTaBJICHUS MOTYT OBbITh MOJYYEHbl 3asBUTEIEM
C HCHOJIb30BaHHEM EIMHOro moprana rocyJlapCTBEHHbIX U MYHUIMUIIAIbHBIX YCIYT
(manee — EIII'Y). Anpec EIII'Y B cetu UnTepnert: http:// www.gosuslugi.ru.

Nudopmanus wva EINT'Y o nopsizke v cpokax MpeoCTaBICHHUS MyHUITUTIATLHOM
YCIIYTH TPEIOCTABIISIETCS 3aABUTENIO OECIUIATHO.

Hoctyn kK uH(pOpMaIIUKA O CPOKAX U MOPSIAKE MPEJOCTABICHUSI MyHUITUTIATLHOM
YCIIYTH OCYIIECTBIISICTCS ©O€3 BBIMTOJIHCHHS 3asBUTEIEM KaKUX-ITHOO TpeOOBaHMIA,
B TOM 4HcJie 0€3 UCI0Ib30BaHUs IPOrPAMMHOI0 00€CIeUYeHH s, yCTAaHOBKA KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asiBUTENS TPEOYET 3aKIIOUECHUS JIMIIEH3MOHHOTO WJIM MHOTO
COTJalleHHS C npaBooOiazarenemM IPOrpPaMMHOTO oOecrieueHus,
MpeayCMaTPUBAIOIIETO B3UMAHUE TUIATHI, PETUCTPALIMIO UM aBTOPHU3ALMIO 3asIBUTEIIS
WJIU TIPEOCTABJICHUE UM MTEPCOHANIbHBIX JTaHHBIX.

1.8. Ha EIIT'Y B 00s13aTeibHOM TOPSIIKE Pa3MEIIAlOTCsl CICIYIONINE CBEICHUS:

KpyT 3asBUTEIICH;

MCYEPIBIBAIOIINIA TIEPEUEHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHUS
MYHUIIUTIATBHOW yCIyru, TpeOoBaHMs K OGOPMIICHUIO YKA3aHHBIX JOKYMEHTOB,
a TaKXe TMEepeuYeHb JOKYMEHTOB, KOTOpBbIE€ 3asBUTENb BIpPABE MPEICTABUTH
110 COOCTBEHHOM MHHUIIUATHUBE;


http://www.gosuslugi.ru/

pe3yibTaThl NPENOCTaBICHUS MYHHUIMNAIBHONW YCIyrd, MOPSJOK BbIIAYU
JIOKYMEHTA, SIBJISIIOLIETOCs PE3YIbTaTOM MPEAOCTABICHNUS MYHULIUIIAILHON YCIyTH;

CPOK MPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYyTH;

UCYEPIBIBAIOIINNA TepeYeHb OCHOBAHMM JJiIi MPUOCTAHOBIEHUS WM OTKa3a
B MIPEOCTABIICHUN MYHUIIUTIATBHOU YCITYTH;

0 TIpaBe 3asgBUTENS Ha JocyneOHoe (BHecyaeOHOe) o0kaloBaHUE JEHCTBUIMA
(Oe3meiicTBUS) U PEIICHHM, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTABICHUS
MYHUITUTIATHFHOU YCITYTH;

dopMma 3agBIEHHUS, HUCHOJb3yeMass NpPU MPEAOCTABICHUA MYHHUIUIAIBLHOM
YCIIyTH.

1.9. HNudopmanusa o mnopsaKe NOPeIOCTaBICHUS MYHUUUIAIBHON YCIyTH
pa3Melaercs Ha noprajie AJIMUHHACTpaluu ropoaa Taranpora, B cpecTBaX MacCOBOM
uHbopMaluy, Ha WHPOPMAIIMOHHBIX CTEHAAX B 3JaHUM AJMUHHCTpPAIMH TOpoja
Taranpora.

Ha undopmanmonHsix cTeHaax pazMeniaeTcs cienyomas nadopmanus:

BBIITUCKM M3 3aKOHOJATENbHBIX M HWHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
coJiep KallluX HOPMBI, PErYJIUPYIOIIUE JESTEIHHOCTh M0 OKa3aHWI0 MYHHUIIUINATBLHON
YCIIyTH;

BBITTUCKU U3 TEKCTA HACTOSIIETO0 AJIMUHUCTPATUBHOTO PETJIAMEHTA;

OJ0K-cxemMa K AJIMUHUCTPATHBHOMY PETJIaMEHTY M KpaTKOe OMMCaHUEe MOPsIKa
MIPEIOCTABIICHUS MyHUITUTIATLHON YCITYTH;

nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX IJIsl MPEIOCTABICHUS MYHHUIIUIATbHOM
yCIIyTH;

o0pa3ipl  ohopMIIEHUS JOKYMEHTOB, HEOOXOJUMBIX JJi MpPeAoCTaBICHUS
MYHHUITUTIATFHOM YCIIYTH U TPEOOBAHUS K HUM;

OCHOBaHMS JJIs OTKa3a B MPEIOCTaBICHUN MYHHUIIMTIAIBHON YCIIyTH.

2. CtanaapT npenocTaBieHUs MyHUIIUTIATBHOW yCIyTH

2.1. HaumenoBanne MyHununanbHou yciyru: «lIpenoctaBinenue uHbOpMauu
00 OYEepEeTHOCTH MPEIOCTABICHUS KUJIBIX IMOMEIICHUN Ha YCJIOBHUSAX COIMAIBLHOIO
HanMa.

2.2. HauMeHOBaHME oOpraHa, IpeIOCTaBISIONIEIO MYHHUIMIAIBHYIO YCIYTY:
OT/ICJ MO KUJIUIIHOW MOJUTUKEe AIMUHHUCTpanuu ropoga Taranpora. OpraHuzanus,
Y4acTBYIOIIAsl B MPENOCTAaBICHUM MYyHULHMNAIbHOM yciyru, - MAY MOI[ B
r. Taranpore.

2.3. Pe3ynpratoM MNOpeAOCTaBICHUS MYHHUIMIAIBHON YCIYTd  SIBIISIETCA
npejocTaBieHue JUOO OTKa3 B TNPEAOCTABICHUU TpaxaaHuHy HHPopMaruu 00
OYEePEAHOCTH MPEAOCTABICHUS KUJIbIX TOMEIIEHU HA YCIOBUAX COLUAIIBHOTO HaiMma
B IIMCBMEHHOM BH/JIC.

2.4. Cpok mpeaoCTaBiICHUS MYHHIIUIIAIBLHON YCIYTH MCUMUCISICTCS B paboOdmMX
JTHSIX CO JTHS MPEJICTaBIICHHS 3asBuTeIeM B oTaes wid MAY MO®I] Bcex He0OX0UMBIX
JUIS. OKa3aHMsl TaHHOM YyCIIyrd AOKYMEHTOB. CpOK MpeoCTaBICHUS MYHULIMIAIbLHOU
ycayru  coctaBisier 30 pabounx JHEH CcO JAHSA TOCTYIUICHHS 3asBICHHUS C
MPWIOKEHHBIMU TOKYMEHTAMH.



2.5. HopMaruBHBIE TpPAaBOBBIE aKThl, HEMOCPEICTBEHHO PETYJIHUPYIOLINE
Mpe0CTaBICHUE MYHUITUTIATLHON yCITYTH:

Konctutymnus Poccuiickoit denepanuu (Poccuiickas razera, 21.01.2009, Ne 7,
Co6panue 3akoHoarenbeTBa PO, 26.01.2009, Ne 4, ¢. 445, TlapnamenTckas razera, 23-
29.01.2009, Ne 4);

Kunmumaeiii koaeke Poccutickoit denepanun (Cobpanue 3akoHomaTenbcTra PO,
03.01.2005, Ne 1 (gactb 1), c. 14, Poccutickas razera, 12.01.2005, Ne 1, [TapnamenTckas
razera, Ne 7-8, 15.01.2005);

®enepanbHblii  3akoH  oT  27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEOCTaBICHUS TOCYAapCTBEHHBIX U MyHUIIUNAIBHBIX yeiyr» (Poccuiickas rasera,
30.07.2010, Ne 168, Cobpanue 3akonogatennctBa PO, 02.08.2010, Ne 31, ¢. 4179);

O6nactHoit 3akoH oT 07.10.2005 Ne 363-3C «O0 yuere rpaxkjaH B KauecTBe
HYKJAIOMIUXCS B dKUJIBIX TOMEIICHUSX, MPEOCTABISIEMbIX MO JIOMOBOPY COLUAIBLHOTO
HaliMa Ha Tepputopun PocroBckoii obnactu» (Hame Bpems, 18.10.2005, Ne 259);

noctanoBieHue [IpaButensctBa PoctoBekoit o61actu ot 04.05.2012 Ne 354 «O6
YTBEPXKJICHUU TOJIOKEHUSI O TOPSJIKE MPU3HAHUS TPAXKAaH MAIOUMYIIMMH B IIEJISIX
oOecrieyeHus: >KWIbIMU TOMEIIEHUSIMH TI0 JOTrOBOpaM COIMAJIBHOTO HaWMa U
OpraHM3alMyd y4eTa TPaXKJaH B KayeCTBE HYKJAIOIIMXCS B KUJIBIX MOMEIICHHUSIX»
(Hame Bpems, 16.05.2012, Ne 248-249);

NpUKa3 MUHHUCTEPCTBA  CTPOUTENICTBA, APXUTEKTYpPbl U  KUJIUIIHO-
KOMMYHaJIbHOTO Xo03giicTBa PocroBckoit obmactu ot 07.02.2006 Ne 14 «O6
YTBEPKIECHUU METOJUYECKUX PEKOMEH/IAlNil OpraHaM MECTHOTO CaMOYyHpaBJICHUS IO
NOPSIAKY TPU3HAHUS TPaXJaH MaJOUMYIIMMHU B LENAX 00ECIeYeHUs COLUATbHBIM
YKUJIbEM U BEICHUIO yUeTa I'pakK/laH B KAUECTBE HYKIAIOITUXCS B AKUJIBIX TOMEIICHUSIX)
(CtpoutenncTBO U apxutektypa, 2006, Ne 4, 5, 6).

2.6. IlepedyeHb  JTOKYMEHTOB, HEOOXOJHWMBIX B  COOTBETCTBUU  C
3aKOHOAATEIHLCTBOM JIJIsl TPEAOCTABICHUS MYHHUIIUTIATLHON YCIIYTH, BKIFOYAET:

2.6.1. 3asBieHME O TNPENOCTABICHUU MYHHUIMNAIBHOU YyCIyru (mpocTtas
nMcbMeHHas Gopma);

2.6.2. TOKyMEHTBI, yIOCTOBEPSIONINE JIMUYHOCTh 3aIBUTEIS U YICHOB €T0 CEMbH.

2.6.3. NOKyMEHT, TMOATBEPKIAIINA TepeMeHy HMeHU U (amuianu (Tpu
HEOOXOIUMOCTH).

TpeOyembie a1 MOTYyYCHUS MYHHUITUTIAIBHONW YCIYTH JTOKYMEHTHI MOTYT OBITH
MOJIYYCHBI CIICAYIOMUMH CIIOCO0aMM:

KCEpOKOMUPOBAHUE JOKYMEHTOB, HAXOSIIUXCS Y 3aABUTEIIS;

MOJIYYEHHUE BBIMUCOK U CIIPABOK B COOTBETCTBYIOIINX OPraHU3AIUSX.

OT uMeHu 3asBUTENSI C OOpallleHHEM W JOKYMEHTaMU MOXET O0paTUThCA
3aKOHHBIN TpeAcTaBuUTeNb. [IpeTycCMOTpeHHbIE aAMUHUCTPATUBHBIM PETIAMEHTOM
JIOKYMEHTBI, MOTYT OBbITb TMOJIaHbl YIOJHOMOYEHHBIM JIMIIOM TPU HAJTUYUH
HaJJIeKaIIM 00pa3oM o(pOPMIICHHBIX TTOJTHOMOYUM.

Ecnu komuu BbllIEyKa3aHHBIX JOKYMEHTOB HOTapHallbHO HE 3aBEpEHBI,
MPEACTABICHUE ATUX KOIMUUA OCYHIECTBISETCS 3asBUTENIEM C MPEIbsSBICHUEM
OpPUTHHAJIOB JOKYMEHTOB.

2.7. OcHoBaHWEeM JIsi OTKa3a B MpUEME JIOKYMEHTOB SIBIIIETCS OOpallieHue ¢
3asIBJICHUEM HEYTNOJHOMOYEHHOTO JIUIIA.



2.8. OcHOBaHHEM ISl OTKa3a B NPEAOCTABICHUM MYHUIUIIAJBHOW YCIyTH
SBJIIETCSI OTCYTCTBHE OJIHOTO M3 JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHULIUNAIBHON YCIIYyTH B COOTBETCTBUM C AJJMUHHUCTPATUBHBIM PETJIAMEHTOM.

2.9. 3amnpernieHo TpebOBATh OT 3asIBUTEIS:

2.9.1. IlpexacraBrneHus JTOKyMEHTOB M HH(POPMALMA WU OCYIIECTBICHUS
JNEUCTBHM, TMPEACTAaBICHUE WM OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMU MPABOBBIMU aKTaMH, PETYJIUPYIONIMMU OTHOIIEHUS, BO3HUKAIOUIUE B
CBSI3U C IIPEIOCTABICHUEM YCITYTH;

2.9.2. TlpeacraBneHusi TOKYMEHTOB M HWH(OPMAIMU, KOTOpPHIE HAXOIATCS B
pacrtopsKEHUU OpraHoB, MPEIOCTABISIOIIUX MYHUIIUATIAJIbHbBIC YCIIyTH,
rOCYy/IApCTBEHHBIX OpPraHOB, HHBIX OPraHOB MECTHOI'O CaMOYIIpaBJICHHsS MO0
M10/IBEIOMCTBEHHBIX OpPraHaM MECTHOTO CAMOYTPABIICHUS OpraHU3alui, y4acTBYIOIIHNX
B MPEJOCTABIICHUN MPETYyCMOTPEHHBIX YacThio 1 cratbu 1 denepanbHOro 3aKOHa OT
27.07.2010 Ne 210-®3 «O0 opraHuzaluyd NPEIOCTaBICHHUS TOCYJAapCTBEHHBIX U
MYHULUANAIBHBIX YCIYT» MYHULHIAIBHBIX YCIYI B COOTBETCTBUHA C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanuy, HOPMAaTUBHBIMU IPABOBBIMH aKTaMH
PocTtoBckoit 00nacTv, MyHUUMIAIBHBIMM TMPABOBBIMU aKTaMH, 32 HWCKIIOUYEHUEM
JIOKYMEHTOB, BKJIIFOYEHHBIX B ONIPEACIICHHBIN YacThio 6 cTaThu 7 DeiepanbHOro 3aK0Ha
ot 27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MpeaoCTaBICHUS TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr» TEpPe4YeHb JOKYMEHTOB. 3asBUTENb BIPABE MPEICTABUTH
yKa3aHHbBIC TJOKYMEHTHI U HHPOPMAITUIO B OPTaHBI, MPEA0CTABIISIONINE MYHUITUTIATHHBIC
YCIIYTH, IO COOCTBEHHOW MHUIINATUBE;

2.9.3. OcyiecTBiaeHus AeUCTBUIM, B TOM YHUCIE COTJIACOBaHUM, HEOOXOAMMBIX
JUIS TIOMYYEeHUS] MYHUIIUMIIAIBHOW YCIYIM W CBSA3AHHBIX C OOpalieHuEeM B HHBIC
rOCyJAapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CAaMOYIIpaBJE€HHs, OpraHU3alNH,
32 HMCKJIIOYEHUEM IMOJYYEHHUsl YCIYr W TMOJY4YeHUs JIOKYMEHTOB U HH(pOpPMAINH,
MPENOCTaBIsIEMbIX B pe3yjibTaTe TMPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX
B IEPEYHM, YKazaHHble B yacTh 1 ctatbum 9 @enepanbHoro 3akona ot 27.07.2010
No 210-®3 «O06 opranuzanuu nNpeaoCcTaBICHUs TOCYIapCTBEHHBIX U MYHHUITUTIAIbHBIX
YCIyT».

2.9.4. IlpencraBieHusi JOKYMEHTOB M WHGOpMAIMHU, OTCYTCTBUE W (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPHU NMEPBOHAYATIBLHOM OTKAa3€ B MPUEME
JIOKyMEHTOB, HEOOXOIUMBIX MJI TMPEAOCTaBICHUS MYHUIUTIATBHOW YCIyTH, JTHUOO
B MIPEIOCTABICHUY MYHUIIUIIAIbHOW YCIYTH, 38 UCKIIFOUEHUEM CIIEAYIOUIUX CITYy4YaeB:

U3MEHEHHE TpeOOBaHMII HOPMATUBHBIX TMPABOBBIX AaKTOB, KAacalolUXCA
NPEIOCTAaBIEHUSI  TOCYAAPCTBEHHOW WM  MYHULMIAIBHOM  YCIOyru, IOCIe
NEPBOHAYAILHOM MOJA4YM 3asBJICHUS O NPEIOCTaBICHUU TOCYIAapCTBEHHON WU
MYHULIUTATBHON YCITYTH;

HaJM4Me OMIMOOK B 3asBJIEHUU O MPEIOCTABICHUU MYHULIUNAIBHON YCIYTH U
JIOKyMEHTaX, TOJIaHHBIX 3asBUTEJIEM IIOCJI€ MEPBOHAYAIBLHOIO OTKa3a B MpUEME
JIOKyMEHTOB, HEOOXOIAUMBIX MJI MPEAOCTABICHUS MYHUIUINAIBHOW YCIyrH, 0O
B IMPEIOCTABICHUN MYHULMINAIBHOW YCIyTHM U HE BKJIIOYEHHBIX B IMPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

UCTEYCHHE CPOKa JCUCTBUS JTOKYMEHTOB WJIM W3MEHEHHE MH(POPMAIUM TOCIE
MEPBOHAYAIILHOTO 0TKAa3a B MPUEME IOKYMEHTOB, HEOOXOAMUMBIX ISl TPEIOCTABICHUS
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MYHULIUTATBHON YCIIYTH, TUOO B MPEOCTABICHUN MYHUITUTIATLHON YCIIYTH;

BBISIBJICHUE JJOKYMEHTAJIBHO MOATBEPKICHHOTO (pakTa (MpU3HAKOB) OITMOOYHOTO
WIM TPOTUBOINPABHOrO JAecTBUs (0e3AeMCTBUS) MOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABISAIONIETO0 MYHULMNANBHYIO  YCIYTy, MYHUUHUIAIBHOTO  CIIY’Kallero,
paboTHUKa  MHOTO(QYHKIIMOHAIHHOTO IIEHTpa,  pabOTHHMKA  OpraHU3allNH,
npeaycMoTpeHHoit 4dacteio 1.1 cratbm 16 ®enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opranuzanuu npeIoCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX
yCIIyT», TPU TEPBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTaBICHUS MYHUIIUNIATBLHON yCIYTH, JUOO0 B MPEIOCTABICHUN MYHUIIUNTATIBHOM
yCIyrd, O 4YeM B IMCbMEHHOM BHJE 3a TMOJIUCHI0O PYKOBOJIUTENS OpraHa,
MPEIOCTABIISIOIIETO MYHULIUTATHHYIO yCIyTYy, PYKOBOJUTENS
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa NpH MEPBOHAYAILHOM OTKa3€ B IIPUEME JOKYMEHTOB,
HEOOXOJMMBIX JI MPEJOCTaBICHUSI MYHMIIMIAIBLHON YCIYTH, JUOO PYKOBOJIUTEIS
OpraHu3aluu, MpeayCMOTPpeHHON 4YacThio 1.1 cratbm 16 denepanbHOro 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzaniu NPEAOCTABICHUS TOCYIApPCTBEHHBIX H
MYHULIUNAIBHBIX YCIYT», YBEAOMIISIETCS 3asBUTEIb, a TAKXKE MPUHOCATCS U3BUHEHUS
3a OCTaBJICHHbIC HEYA00CTBA.

2.9.5. TlpenocraBieHus: Ha OyMa)XHOM HOCHUTEJNI€ JIOKYMEHTOB M MH(pOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUH C IMTyHKTOM 7.2
yactu 1 cratbm 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-@3
«O0 opraHu3anuy MPEJOCTABICHHS] TOCYIAPCTBEHHBIX U MYHUIMTIAIBHBIX YCIyTY,
32 UCKJIIOYEHUEM CIIy4aeB, €CJIM HAHECEHHWE OTMETOK Ha TaKue JIOKYMEHTHI JIMOO HX
U3bITUE SIBISETCS HEOOXOJMMBIM YCJIOBUEM MPEIOCTABICHUSI TOCYAAPCTBEHHON WM
MYHULIMTAIBHOUN YCIYTH, M UHBIX CIIy4aeB, yCTAaHOBJIEHHBIX (DeiepaibHbIMU 3aKOHAMH.

2.9.6. 3ampemieHo TpeOOBaTh OT 3adABUTENS NPHU OCYUIECTBICHUM 3alHCH
Ha TPUEM B AJIEKTPOHHOM BHUJI€ COBEPIICHUS WHBIX JEHCTBUM, KPOME MPOXOKICHUS
UIEeHTU(PUKAIIMU U ayTeHTU(PUKAIIUU B COOTBETCTBUU C HOPMATHUBHBIMU MPABOBBHIMU
aktamu Poccuiickoin @enepanuu, yKazaHus LEJIA IPUEMA, a TAKXKe MPEAOCTaBICHUS
CBEJICHUM, HEOOXOJUMBIX I pacyeTra IJIUTEIbHOCTH BPEMEHHOIO0 MHTEpBaa,
KOTOPbIN HEOOXO0IMMO 3a0pOHUPOBATH IS PUEMA.

2.10. ITnaTa 3a npeaoCcTaBICeHHE MYHUIIMIIAIbHOW YCIYTU HE B3UMAETCHI.

2.11. MakcumanbHbIil CPOK OXHUJAHUS B OYEPEAM IPU MOAAYe 3asBJICHUS O
NpPEJOCTaBJICHUA MYHULMNAIBHOM yCIAYyrM W TOpH  TOJIYyYEHUH pe3yJibTara
MYHULANAIBHOU YCIIYTH COCTABIAET 15 MUHYT.

2.12. Cpok peructpauuu 3asiBICHHS MOJy4yaTeass MYHULMNAIbHON YCIYrH O
MPEeAOCTaBICHUU YCIYTU HE MOKET MPEBBIIIATH OJJHOTO paboyero JHs.

[Topsimoxk  perucTpanii  MUCHbMEHHOIO  3asiBJICHHS HA  MPEIOCTABIICHHE
MYHULIMTAIBHON YCIYyTM OCYIIECTBISETCSI B COOTBETCTBUU C TpPEOOBaHUSIMH,
YTBEPKIAECHHBIMHU pacniopsbkeHueM AnmuHuctpaunu ropoga Taranpora ot 13.06.2013
Neo 192 «O6 ytBepxkaenuun Pernmamenta paboTel AJAMUHUCTpALMK ropojia Taranporay.

2.13. [loMemeHus A1 MPEIOCTABICHUS MyHULIUIIAIIBHOW YCIyTH pa3MEIalOTCs B
31aHuM AJIMHUHUCTpanuu ropoja Taranpora no agpecy: r. Taranpor, yi. IletpoBckas,
73, xabunetsl 613, 207 B 3mannu MAY M®II no anpecy: 347910, PocroBckas o0u1., T.
Taraunpor, yn. Jlennna 153-a. Ha Tepputopuu, npuiieraronieii K aAMUHUCTPATUBHOMY
3JIaHUI0, 00OPYAYIOTCSI MECTa JIJIsl TAPKOBKH aBTOTPAHCIIOPTHBIX CPEJICTB.
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[Ipuem 3asBUTENCH OCYIIECTBIISIETCS B CIELIMAIBHO BBIICICHHBIX JJI51 3TUX LETeH
MOMEIIEHUSIX, B TOM YHCJIE OTBEUAIOITUX TPEOOBAHUAM 10 00ECIIEUCHHIO JOCTYITHOCTH
JUISi VMHBAJIWJIOB YKA3aHHBIX MOMEIIEHUH B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu 0 COLMAIbHOMN 3aIUTE MHBAIUIOB.

B Mecrax mnpeaocTaBieHUs MYHULUNAIBHOW YCIYTM Ha BHUIHOM MECTE
pPa3sMELIAIOTCS CXEMBI PACIIOJIOKEHHS CPEACTB MOKAPOTYILICHUSI U IyTE€W 3BaKyaluu
MOCETUTENICH U PAaOOTHUKOB.

[lox cekTop oOXuOaHUs O4YEpPEAU OTBOAUTCA KOPHUAOpP. MecTo OXuIaHus
MPEAOCTaBICHNUS MYHULIMNAIBHON yCIyrd oOOpYynyeTcs KpPECEIbHBIMU CEKUUSIMHU U
CKaMbsiMU (OaHKETKaMu) ISl CHUJICHUS.

B mecrax nmpenocTaBieHUs] MyHUIIUNTAIIBHOW YCIyTH 000PYAYIOTCSL TOCTYITHBIC
MecTa OOIIEro Mojab30BaHus (TyaneThl).

[TomMelieHns COOTBETCTBYIOT TpeOOBAHUSIM CAaHUTAPHO-IMHAECMHUOJIOTHYECKUX
MpaBUJI U HOPMATHUBOB.

[Tomenienue obopyayercs:

POTUBOIOKAPHOW CUCTEMOM M CPEACTBAMH MOPOIIKOBOTO MOKAPOTYIICHUS;

CHUCTEMaMHU KOHJUIIMOHUPOBAHMS (OXJIAXKICHUS U HATPEBAHM) BO3/IyXa;

CpEeACTBaMHU OINOBELICHUS O BO3HUKHOBEHUHU YPE3BbIYAHON CUTYaLINH;

CHUCTEMOM OXPaHbl.

Mecra, IpeIHA3HAYECHHbIE TS O03HAKOMIJICHU 3asiBUTEIICH c
WHOOPMAITMOHHBIMA ~MaTepuajiaMd W 3aMOJIHCHHUSI HEOOXOIUMBIX JTOKYMEHTOB,
000pyayrOTCst HHOOPMAITMOHHBIMU CTCHIAMH, CTYJIbSIMH, CTOJIAaMHU ¥ 00€CIICUYNBAIOTCS
OJlaHKaMM  3asiBJICHUN,  pa3AaTOYHbIMU  MH(OPMALMOHHBIMH  MaTepuajaMu,
MAUCbMEHHBIMU MPUHAJIEKHOCTIIMH.

Ha nndopmarimoHHbIX cTeHaX, pa3MelIaeMbIX B IOMEIICHUSX AJIMUHUCTPALIUU
ropoja Taranpora, conep>KuTcs clieyroiast HHGopMaIus:

CTaHJAPT NPEAOCTABICHUS MYHUIIUNIATBLHON YCIYTH;

MECTOHaXOXJAeHHe, Tpa@uK mpHemMa rpakJIaH MO BOIMPOCAM MPEAOCTaBIICHUS
MYHUIIUNIATBHOM yCIIyrH, HoMmepa TeneQoHoB, aapeca «VHTepHET»-CalTOB U
AIEKTPOHHOM MOYTBHI;

pa3MelleHrue COTpyAHUKOB otnesna, MAY MOI];

nepevyeHb rpak/IaH, UMEIOIINX MPABO Ha MOJIYyYEHUE MyHUIIUIIAIbHOW YCIYTH;

NEPEUYCHb JJOKYMEHTOB, HEOOXOAMMBIX JIJIS TTOJTYYCHHSI MYHUIIUITAIbHON YCITYTH;

oOpa3zell 3asBJICHUS MOJy4aTessi MyHUIIUITAIbHOW YCITYTH;

npoiieaypa npeaoCcTaBICHUs] MyHUIIUIIATILHON YCIYTH B BUJE OJIOK-CXEMBI;

OCHOBAHUA I OTKa3a B MPEJAOCTABICHUY MYHUILIUIIAIBHON YCIYTH;

NOPAJIOK 00’KaJIOBaHUS PEUICHUU, ACUCTBUN WM Oe3aeilcTBusa otaena u MAY
M®I] B npenocTaBieHUd MYHULUIIAIBHON YCIYTH, a TAKXKE IOJDKHOCTHBIX JIULl U
pabOTHUKOB,

M3BJICUCHUSI W3 3aKOHOJATEJIbHBIX W HOPMATUBHBIX TMPAaBOBBIX AaKTOB,
COIEpKAIMX HOPMBI, pPETYJIHPYIOIIHE JEATEIIBHOCTh IO  MPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIIyTH.

Kabunets! nmpuema 3asBuTesneit 000pyayroTcss UHPOPMAIMOHHBIMH TaOJINYKaMU
(BbIBECKAMHU) C YKa3aHUEM:

HOMEpa KaOHWHeTa;



(dbaMuIuu, UMEHHU, OTYECTBA COTPYIHUKA, OCYIIECTBIISIIOIIETO MPEIOCTABICHNUE
MYHUIUNIATBHON YCITYTH;

rpaduka rnpuema 3asiBUTENEH.

Kaxnoe paboyee MecTo  CcOTpyAHHMKa OOOpyAyeTcsi  NEepPCOHAIbHBIM
KOMITBIOTEPOM C BO3MOYKHOCTBIO JIOCTYIIa K HEOOXOIMMBIM MH(POPMAIMOHHBIM 0a3aM
JAHHBIX, I€YATAOUIUM U CKAHUPYIOLIUM YCTPOMCTBaM.

[Ipu opranumzanum paboyux MecT TNPEIYyCMaTPUBACTCS  BO3MOXKHOCTb
cBOOO/IHOTO BXOJIa U BBIXOJa COTPYAHUKOB U3 MIOMEIICHHUS.

2.14. Mecra npe10CTaBJI€HUS MyHHUIMITATLHOU yCIIyTH 00€CTIeYHBAIOT:

YCIIOBHS U1 OECHPENSITCTBEHHOrO JOCTYIAa K 00OBEKTaM M MPENIOCTABISEMBIM B
HUX YCIIyram;

BO3MOKHOCTb ~ CAMOCTOSITEIBHOTO ~ WJIM C  IIOMOLIBKO  COTPYAHHUKOB,
MPEAOCTABISAIOIIMNX YCIYTH, IEPEABUKEHUS 110 TEPPUTOPHUH, HA KOTOPOM PaCIIOI0KEHBI
OOBEKTHI, BXOJIa B TAKHE OOBEKTHI M BHIXO/1a U3 HUX;

BO3MOXHOCTb IOCaJKM B TPAaHCIIOPTHOE CPEACTBO M BBICAJKH M3 HETO IEpen
BXOJIOM B OOBEKTbI, B TOM 4YHUCIIE C MHCIOJb30BAHUEM KpECIa-KOISCKA M TpHU
HEOOXOJMMOCTH C MOMOILBIO COTPYAHUKOB, IPEIOCTABIIAIOMINX YCIYTH;

HaJyIeKaIlee pasMmerieHne oOOpyJoBaHUS | HOcUTeNed uHOOpMaInH,
HEOOXOUMBIX U1l oOecrieueHus OeCHpensITCTBEHHOIO JOCTyNa HWHBAIMIOB K
00BEKTaM M yCIIyraM € y4e€TOM OTpaHUYEHUN UX KUZHEACSITEIbHOCTH;

nyOnmupoBaHre HEOOXOIUMOW [JIi WHBAIUIOB 3BYKOBOM U 3pUTEIHHOU
uHbopMaluu, a TakKe HaANWced, 3HAKOB M MHOM TEKCTOBOM M rpaduueckoi
UH(OpMaU 3HaKaMU, BBIIOJHEHHBIMU pebe(HO-TOUEYHBIM MIpUpTOM bpaiins.

2.15. IToka3aTenu JOCTYIIHOCTH U Ka4eCTBA OKa3aHUS MyHULIMIIAIBHOMN YCIIyTH:

MUHUMAJIbHOE KOJIMYECTBO B3aUMOJACHCTBUN 3asBUTENS C JOJKHOCTHBIMH
JULAMU;

CpenHsisl MPOAOKUTEIBHOCTh B3aUMOJCUCTBUS 3aABUTENS C JOJKHOCTHBIMU
JMLAMU IIPU IPEJOCTABICHUY MYHULIAITAJIIBHON YCIIyTH cocTaBisieT 30 MUHYT;

BO3MOKHOCTb IMOJYYEHHs] MyHUIIMIAIBHON YCIYIM B MHOTO()YHKLIHOHAJIBHOM
LEHTPE MPEAOCTABICHNUS MYHUIIMIIAIBHBIX YCIYT UMEETCS;

BO3MOXKHOCTb ~ MOJy4YeHHs  HMHQOpMAMM O  XOA€  MpeAOCTaBICHUS
MYHMIIMNIAJIBHOW YCIyrM, B TOM UYHCJE€ C UCIHOJIb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHI, IMEETCH;

COTIPOBOXACHUE UHBAUIOB, UMEIOIUX CTOMKHE PACCTPOICTBA (PYHKITH 3PSHHUS
¥ CAaMOCTOSITETTLHOTO MEPEABIKEHNUS, M OKa3aHHE UM MOMOIIHN Ha 00BEKTax;

JIOIYCK Ha OOBEKTHI CYpAONEPEBOAUNKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKTHl COOAKU-IPOBOJHMKA TMpPU HAJUYUM JOKYMEHTAa,
MOATBEPKIAIOIIEr0 €€ CIeNHabHOe OO0y4YeHHEe, BBIIAHHOTO B COOTBETCTBHM C
IprKa3oM MuHUCTEPCTBA TPYyJa U COLMAIbHOM 3amnuThl Poccuiickot denepanuu Or
22.06.2015 Ne 386H;

OKa3aHUE COTPYIHUKAMHM, IMPEAOCTABISIIOIIMMU YCIYTHM, UHOH HEO0OXO0IUMOM
MHBAJIMJIaM IIOMOIIM B MPEOJOJEHUH OapbepoB, MELIAIOUIMX MOJYyYEHUIO YCIyr U
UCIOJIb30BaHUIO0 O0BEKTOB HAPABHE C IPYTUMHU JINLIAMHU.

3. COCTaB, IMOCJICA0BATCIIBHOCTb U CPOKH BBIIIOJITHCHUA AAMUHHUCTPATHBHBIX



npolieayp, TpeOoBaHUs K MOPSAJIKY X BBIMOJHEHHUSI, B TOM YHUCJIE OCOOCHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MIPOLICAYP B AJIEKTPOHHOU hopme

3.1. IlpenocraBieHre MyHULIUIAIBLHON YCIYyTU BKJIIOYAeT B ceOs CIEAYIOIINe
aJIMUHUCTPATUBHBIC MTPOLIEIYPHI U UX MOCIIEI0BATEILHOCTD:

3.1.1. mpuem u peructpauusi 3asBICHUA M JOKYMEHTOB Ha OKa3aHUE
MYHULIMNAIBHON YCIIyTH;

3.1.2. paccmoTpeHue 3asBICHHS W JOKYMEHTOB W TMPUHSITHE PEUIEHUS O
Mpe0CTaBICHUHU (OTKA3€ B MPEIOCTABICHUHN ) MYHUIUIIAILHON YCIYTH;

3.1.3. BbIJ1Ta4ya rOTOBOrO MMCbMEHHOTO OTBETA.

biok-cxema mpenocTaBieHUS ~ MYHUIMIIANBHOW  YCIAyTM MpHUBEJCHA B
MIPUJIOKEHUH K HACTOSIIEMY PErIaMEeHTYy.

3.2. VYcCTaHOBIIEH CIENYIOMMI TOPSAOK BBITIOTHEHUS aJIMUHUCTPATUBHBIX
poLexyp:

3.2.1. OcHoBaHueM nJisi IPUEMA W PETUCTPALMM 3asBJICHUS U JOKYMEHTOB Ha
OKa3aHME MYHUILIMITAJILHON YCIIYTH SIBJSIETCS 0OpaleHue rpaKJaHuHa C 3asiBJICHUEM U
CO BCEMH HEOOXOUMBIMU JOKYMEHTAMH.

PaGoTHUK, OTBETCTBEHHBIH 32 TPHEM TOKYMEHTOB:

3.2.1.1. YcranaBauBaeT JUYHOCTH 3aBUTENS, B TOM YUCIIE IPOBEPSET JOKYMEHT,
YAOCTOBEPSIONINN TUIHOCTD 3asIBUTEIS, TUOO MOTHOMOYHS TIPEICTABUTEIIA.

3.2.1.2. ITpoBOAUT MNEPBUYHYIO MHPOBEPKY IMPEJICTABICHHBIX JOKYMEHTOB Ha
MpPEIMET COOTBETCTBUSI HMX YCTAHOBJIEHHBIM 3aKOHOJATEIHLCTBOM TPEOOBAHUSM,
YAOCTOBEPSACH, YTO:

JOKYMEHTBbl B YCTAaHOBJICHHBIX 3aKOHOAATEILCTBOM CIydasiX HOTapUaJIbHO
3aBEPEHBI;

TEKCThI JOKYMEHTOB HaIMCaHbl pa300pUMBO, HAUMEHOBAHUS HOPUINYCCKUX JIUIL
— 0€3 COoKpallleHHs], C YKa3aHUEM UX MECTa HaXO0XKJICHUS,

dbaMuuu, UMeHa, OTYECTBA, a/Ipeca MECTa )KUTEJIbCTBA HAMKMCAHBI ITOJIHOCTHIO;

B JOKYMEHTAaX HET MOJYHCTOK, MPUIUCOK, 3aYEPKHYTHIX CIOB M HHBIX HE
OTOBOPEHHBIX UCIIPABIICHUN;

JIOKYMEHTBI HE UCTIOJHEHbI KapaHAallloOM;

JOKYMEHTBl HE HMEIOT CEpPbE3HBbIX IOBPEKICHHUIN, HAJIMYUE KOTOPBIX HE
MO3BOJIIET OJJTHO3HAYHO UCTOJKOBATh UX COJICPKAHUE;

HE UCTEK CPOK JCHCTBUSI MPEACTABICHHBIX JIOKYMEHTOB.

3.2.1.3. Cnuuyaer mNOpenCTABICHHBIE OJK3EMIUIAPbl OPUTMHAIIOB W KONUU
JIOKYMEHTOB (B TOM YMCJI€ HOTapUalbHO YJAOCTOBEPEHHBIE) NIpyr ¢ apyrom. Ecim
MPECTABICHHbIC KOMWUU JOKYMEHTOB HOTApUAIBbHO HE 3aBEPEHBbI, CIMYAET KOIUU
JIOKYMEHTOB C WX MOJUTMHHBIMU SK3EMIUISIPAMH, BBIMOJHAET Ha HUX HAAMUCh 00 WX
COOTBETCTBUH MOJIJIMHHBIM K3EMILISIPaM.

3.2.2.4. TIpou3BOAUT KOMUPOBAHUE JTOKYMEHTOB, €CJIM KOMHUU HEOOXOJIMMBIX
JIOKyMEHTOB HE€ TIPEJICTABIICHBI, BBIMOJHIET HA HUX HAAMHCh 00 HMX COOTBETCTBUU
MOJTMHHBIM 3K3EMILISIPaM.

3.2.1.5. Ilpu ycraHoBieHUH (PAKTOB OTCYTCTBUS HEOOXOTUMBIX JTOKYMEHTOB,
HECOOTBETCTBUS MPEJCTABICHHBIX JIOKYMEHTOB TPEOOBAHUSM YBEIOMIISIET 3asIBUTETIS O
HaJU4YuW TPENATCTBUHA  JJII  PAcCCMOTPEHUsS  BONpOca O  MPEJOCTaBICHUH



MYHUIUNIATBHOM  YCIyTH, OOBICHSAET 3asABUTENIO0  COJEPKAHHE  BBISBJIECHHBIX
HEJIOCTAaTKOB B MPEJICTABIEHHBIX JOKYMEHTaX W MpejjaraeT MpUHATb MEpbl MO HX
YCTPaHEHHUIO.

3.2.1.6. Ilpu OTCYyTCTBUM y 3asBUTEJIS 3allOJTHEHHOTO 3asBJIICHUS WJIH
HEMPaBUILHOM €ro 3alOJHEHUU TOMOTAeT 3asiBUTEII0 COOCTBEHHOPYYHO 3arOJHUTH
3asIBJICHMUE;

3.2.1.7. Onpenenser OCHOBaHUS ISl MOJYYEHHS 3asIBUTEIIEM YCTAHOBIICHHBIX
BHUJIOB MYHUIMIIAJILHOW yciayru. B ciydae BBISBICHHUS HaIU4Us OCHOBAHWUM Jid
MPEAOCTABICHUS 3aABUTEII0 MHBIX BUAOB MYHUIUNAIBHBIX YCIYT, KPOME YCIYTH,
SBUBILCUCS TPUYMHON OOpalieHus, pabOTHUK YyBEIOMIJISIET OO0 STOM 3asBHUTENS U
npeajaraeT €My [peACTaBUTh  HEOOXOAMMBbIE JOKYMEHTBI, yCTaHOBJICHHbBIE
JEUCTBYIOIIMM 3aKOHOAATEIbCTBOM IO OKA3aHUIO JaHHBIX BUAOB MYHHUIMIAIbHBIX
yCIyr, O 4YeM B 3asBJICHUM JENaeTCs OTMETKA. ODK3eMIUISIp HEOOXOJIMMOro s
MPEIOCTABICHUS MYHULMIIAJBLHON YCIyTU MepeyHsl JOKYMEHTOB BBIIA€TCA HA PyKHU
3asIBUTEIIO;

3.2.1.8. BHocHUT B yCTaHOBJICHHOM MOPSAKE B KypHAJ PETUCTPALlUU 3asBICHUS
Ha TIpUEMe 3aIUCh O MPUEME 3asiBJICHUSI.

Pe3ynbTaTom npruema v peructpanuu 3asiBJICHUS U JOKYMEHTOB SIBJIIETCS 3aIUChH
B KypHalle peructpaiuu. [IpuHATbIE NOKYMEHTHI MOAUIMBAIOTCA B JUYHOE JEJIO0.
KoHTpoJIb 32 MpueMoM JOKYMEHTOB OCYILIECTBIISIET HAYaIbHUK OT/IEIA.

CpoK aIMMHUCTPATUBHOM NpOLIETyPhl COCTABIISIET 3 pabOUMX JTHS.

3.2.2. OcHoBaHueM i1 HayajJa aJAMUHUCTPATHBHOM MpoOLEAYypbl IO
PaCCMOTPEHHUIO 3asIBICHUS U IOKYMEHTOB U MPUHATHIO PELIEHUS O MPEAOCTaBICHUN
(oTKaze B MPEIOCTaBICHUM) MYHULMUIAIBHON YCIYrd SIBJISIETCS NPEICTaBICHUE
noJiyyaTtesieM MYHUUUIAIbHON YCIYyrd NUCbMEHHOIO 3asBJICHUS W JOKYMEHTOB,
YCTaHOBJICHHBIX 3aKOHOAATEIbCTBOM U aIMUHUCTPATUBHBIM PETJIAMEHTOM.

Perucrpaiiysi nucbMEHHOTO 3asIBICHUS MOTyYaTeNsi MyHUIIMNIAIbHOW YCIyTH Ha
MPENIOCTaBIEHUE YCIYyTd OCYUIECTBISETCS B COOTBETCTBUM C TpeOOBaHUSMH,
YCTAaHOBJICHHBIMU ~ JICHCTBYIOIIUM  TOPSIAKOM, YTBEPKIACHHBIM  PacHopsiKeHUEM
Anmunuctpamuu ropojna Taranpora ot 13.06.2013 Ne 192 «OO6 yTBepxkaeHUU
PermamenTta paboThl AJAMHHUCTpalMM TropoAa TaraHpora» u pacHopsHKEHUEM
Anvunuctparuu 1. Taranpora ot 21.01.2010 Ne 7 «OO6 yTBepxkaeHUU
aIMUHUCTPATUBHOTO  perjaMeHTa  WUCIOJHEHHUS  MYHHIMNAIBHOW  (PYHKITUH
paccMOTpeHUs 0OpalleHu Tpaxaad B AIMUHUCTpAINIO Topoaa Taranporay.

Pesynprarom npenoctaBieHHs MyHULMIAIBHON YCIYrd SIBISIETCS NPHHITHE
pELIeHMs O MTPEAOCTaBIEHUH (0TKa3€e B MPEAOCTABICHUN ) MyHULMIIATBHON YCIIYTH

Cpox agMUHUCTPATUBHOMN MPOLEAYPHI COCTABISAET 3 pabOUnX IHS.

3.2.3. OcHOBaHuEM ISl MPOLENYPHl BBIJAYM MUCBMEHHOTO OTBETA 3asBUTEIIO
ABJIIETCSl TPUHATHE PEHIeHUS O MPeAOCTaBleHUH (OTKa3e B MPEJOCTABICHHM)
MYHUIMNIATBHOM  YCIYTM B  CpPOKHM, YCTAHOBJICHHBIE 3aKOHOJATEIbCTBOM U
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

Pesynbrarom  mpejocTaBiieHMsT =~ MYHUIUINAIBHOM  yCIYI'M  SIBISETCA
MpenocTaBieHne MO0 OTKa3 B MPEAOCTAaBICHUU TPaKIaHUHY HHPOpMAIUK 00
OUYEPENHOCTHU IIPENOCTABICHUS KUIBIX ITOMEIIEHUN Ha YCIOBUSX COLMAIIBHOTO HalMa.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BbIJady JOKYMEHTOB, SIBJISIETCA



pabOTHUK, OTBETCTBEHHBIN 3a MPUEM U BblJauy JOKYMEHTOB.

Cpox aJMUHUCTPATUBHOMN NPOLEAYPhI COCTaBIsAET 24 paboUnX JTHS.

KoHnTponp 3a Belgauell JOKYMEHTOB 3asBUTEII0 O MPENOCTABICHUU (OTKa3e B
IIPENOCTABICHNUN) MyHUIIMIIAIBHON YCIIYTH OCYIIECTBIISIET HAYAJIbHUK OTAEIIA.

4. ®opMbl KOHTPOJIA 32 UCIIOJHEHUEM aIMUHUCTPATUBHOTO pETJIaMEHTa

4.1. Texkymuii KOHTPOJb 3a COOJIOJCHUEM IOCJICAOBATEILHOCTH ACHCTBHM,
CPOKOB TMPENOCTABJICHUS MYHULUIAIBHOW YCIyTH, OIPEACIECHHBIX HACTOSALIUM
AJIMUHUCTPAaTUBHBIM PEMIAMEHTOM, OCYILIECTBIISIETCA AuUpekTropoM MAY MOI] u
HavaiabHUKOM OTaena.

Tekyluii KOHTPOJIb OCYLIECTBIISIETCS yTEM MPOBEACHUS HaualbHUKOM OTena
u  gupekropoMm MAY MO®Il, oTBEeTCTBEHHBIMH 3a OpraHU3aIi0 PabOTHI
MO MPEIOCTABICHUI0 MYHUIIUITAIBHOW yCIIYTH, IPOBEPOK COOIIOJICHUS] U UCTIOTHEHUS
CHEUUAIUCTAMU TOJ0KEHUH AJMUHUCTPATUBHOTO PErJIaMEHTa, UHBIX HOPMATUBHBIX
MPaBOBBIX AaKTOB ropoaa Taranpora. [lepuoAMYHOCTE OCYIIECTBIEHHUS NPOBEPOK
YCTaHaBIIUBACTCS Ha4yaJIbHUKOM Otnena, JAPEKTOPOM MAY MOILI.
I[Ipy  mpoBepke  MOTYT  paccMaTpuBaTbCs  BCE€  BONPOCHI,  CBSI3aHHBIC
C TMPEeIOCTaBJICHHUEM MYHHIUINIAILHON YCIyrd (KOMIUIEKCHBIE TIPOBEPKH) WIH
OTJICJIbHBIC BOIPOCHI (TeMaTtudeckue mpoBepku). [lo pesynbraTaM NpPOBEACHHBIX
MIPOBEPOK B CIIy4yae BBIABJICHUS HAPYUIEHUW MPU MPETOCTABICHUH MYHULUNIAIBHOU
YCIYTH OCYLIECTBIIIETCS IPUBJICUYCHHE BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH
B COOTBETCTBHUU C 3aKOHOJaTeNIbCTBOM Poccuiickoit deaepanni.

Tekymui KOHTPOJIb 3a MOPSAKOM IIPEIOCTABICHUS MYHHULMIIAJIBHON YCIYTH
OCYILIECTBIISIETCS TaK)Ke HauaabHUKoM OTtaena, aupekropom MAY M®I] nocpenctsom
pPacCMOTpPEHHUS MUCHbMEHHBIX, B TOM YHWCJIE B JJECKTPOHHOM BHJE, M YCTHBIX XKallob
rpaXkJaH.

4.2. Jlupekrop MAY MOI u HavansHuk OTaena opraHu3yroT padoTy
[0 TMPEIOCTABJICHUK) MYHUIUNAIBHOW  YCIYTH, ONPEACISAIOT  JOJKHOCTHBIC
00SI3aHHOCTH CHEIUATUCTOB, OCYIIECTBISIONINX MPEIOCTABICHUE MYHUIIUMAIBHOU
YCIyTH, OCYUIECTBJISIIOT KOHTPOJIb 32 UX HCHOJHEHUEM, MPUHUMAIOT MEPHI
K COBEPIICHCTBOBaHUIO (HOPM M METOJOB CIYyKEOHOM IeATeIbHOCTH, OOYUYEHHUIO
MOJIYMHEHHBIX, HECYT MePCOHATBHYIO OTBETCTBEHHOCTH 32 COOJI0/IEHNE 3aKOHHOCTH.

4.3. Tekymuid KOHTPOJb 3a TIOJHOTOM M KayeCTBOM MPEIOCTABICHUS
MYHULIUNAIBHON YCIYTHM OCYLIECTBIIAETCS IyTEM MPOBEACHUA IuUpeKTopoM MAY
MOI] n nauyanpHukoM OTaena MPOBEPOK COONIOACHUS CHEIUAIMCTAMH TOJI0KEHUN
AJIMUHUCTPAaTUBHOTO pErjlaMEHTa M HOPMAaTUBHBIX IPABOBBIX aKTOB Poccuiickoil
®denepanuu, PocToBcKo# 001aCTH, a TAK)KE€ MYHHUIIATIATBHBIX TPABOBBIX aKTOB.

[IepnoAMYHOCTE  OCYWIECTBIIEHUST TEKYIIErO0 KOHTPOJIA yCTAHABIWBACTCS
mupexkropoM MAY MO®I] u HauaneHukoMm Otrena.

4.4. Cneunanuctel MAY M®II u Otaena, ocymecTBIs0mNUe HHPOPMUPOBAHHUE
10 BOIIPOCaM MPEAOCTABICHUS MyHUILIMTIIAIBHOW YCIYTH, @ TAKKE IPUEM JOKYMEHTOB,
pacCMOTpEHHUE 3asBICHUM, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTH 3a COOJIIOJICHHE
nopsiika MHPOPMHUPOBAHUS, TPUEMA U CPOKA PACCMOTPEHUS JOKYMEHTOB, a TakXKe 3a
COOTBETCTBHE PE3YJbTATOB PACCMOTPEHUS 3as1BJICHUS TPEOOBAHUSIM 3aKOHOAATEIHCTBA
Poccuiickon @enepanumu.



4.5. Coenuanuctbl, YyNOJHOMOYEHHblE Ha OQOpMJIEHHUE JOKYMEHTOB
0 MYHHMIIMIAJIBHON yCIIyTre, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTD 3a COOJIIOJICHUE
nopsiika U cpoka OopOpMIIEHHSI JOKYMEHTOB, @ TaKXKE 33 JOCTOBEPHOCTb BHOCHUMBIX
B 9T JIOKYMEHTHI CBEJCHUM.

4.6. KoHTposb 32 MOJHOTOM M KAayeCTBOM MPEAOCTABJICHUS MYHULHUIAIbHOU
yCIIyTU BKJIIOYAaeT B ce0sl MpOBEJEHUE IMPOBEPOK, HANPABICHHBIX Ha BBIABICHUE U
yCTpaHEHHE MPUYMH U YCIIOBUH, BCIEACTBUE KOTOPHIX ObUIM HaApyIIEHbI MpaBa U
cBOOO/IBI 3asIBUTEIIS, @ TAK)KE PACCMOTPEHUE, TPUHITHE PEIICHUI U TOATOTOBKY OTBETa
Ha oOpalleHue 3asBUTENIs, CoIepkKallee kaao0y Ha pelieHrue JOKHOCTHOIO JIULA.

4.7. 1InaHoBbI€ MPOBEPKH OCYILIECTBISIOTCS €XEKBAPTAIBHO B COOTBETCTBHU
C pacniopsbkeHueM (mpuka3zom) nupexkropa MAY M®I] u navansHuka Otaena.

4.8. Pemienue 0 NMpOBENECHWM BHEIUIAHOBOW IPOBEPKHU ITOJTHOTHI M KayecTBa
NPEAOCTABIEHNS MYHMIUIIAJIBHBIX YCIyTI NpUHUMAaeTcs aupekropoM MAY MOII u
HavyainbHUKOM OTaena B CAEAYIOIMX CIIydasx:

B CBSI3M C IIPOBEPKON YCTPAHEHUs PAHEE BBISBICHHBIX HAPYIICHUM UCIIOJIHEHHUS
IIOJIOKEHUN AJMUHUCTPaTUBHOTO PETJIAMEHTa, a TaKKe MHBIX HOPMAaTUBHBIX
IPABOBBIX AKTOB, YCTaHABIMBAIOUINX TPEOOBAHUS K IIPEIOCTABIICHUIO MYHULIUIIATIBHON
YCIYTH;

noctyrieHus B MAY M®II, Otaen 1o B AnMuHucTpauio ropojaa Taranpora
oOpaieHuil (U3NYECKUX JIMIl € KajlobaMM HAa HApYyLIEHUS UX MpPaB U 3aKOHHBIX
UHTEPECOB JIeHCTBUSAMU (Oe3/eHCTBMEM) MOJKHOCTHBIX JIMI, OTBEYAIOMIMX 3a
IIPEAOCTABICHNE MYHUIIMIIATIBHOMN yCIIYTH.

4.9. B Tom citydae eciii B pe3yJbTaTe KOHTPOJISI OOHAPYKEHbl HECOOTBETCTBHUS B
JOKYMEHTaX, B JEUCTBUAX COTPYAHUKOB, YYACTBYIOIIMX B IPEIOCTABICHUN
MYHUIUNIATBHOW YCIIyTH, PYKOBOJIUTEIh OOECHEUYMBAET pPa3paOOTKy W BBINOJHEHUE
JEUCTBUM IO YCTPAHEHUIO BBIABJICHHBIX HECOOTBETCTBUM U UX IPUYMH.

4.10. B cnyuyae BBIABICHUS HapyLICHWH MpaB 3asBUTEIEH MO pPE3yJbTaTaMm
IIPOBEJICHHBIX IPOBEPOK B OTHOLICHWHM BHHOBHBIX JIMI IIPUHHUMAIOTCS MEPBI
B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

4.11. KoHTponp 3a NpeIoCTaBICHUEM MYHULUINAIBHOW YCIYTH CO CTOPOHBI
rpaxaaH, UX OOBEIUHEHUM W OpraHu3aluil OCYIIECTBISETCS MyTeM MOJy4YeHUs
NUCBbMEHHOW, YCTHOM uH(popMauuu wid HHGOPMALMU B JJIEKTPOHHOM BHUJE
O HaJIM4YuU B AeUcTBUAX (0e31eHCTBUU) OTBETCTBEHHBIX JOJDKHOCTHBIX JIMII, @ TaKXKe
OPUHUMAEMBIX HMH PELICHUAX HapyUIEHUH MOJOKEHUH AJIMUHUCTPATUBHOIO
perjaMeHTa U UHbIX HOPMAaTUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS
K NPETOCTABICHUI0 MYHULIMIIATBHON YCIIYTH.

4.12. I'paxnaane, ux oObEAMHEHUS U OPraHU3ALMU TAK)XKE BIPABE HAMNPABUTH
3aMe4YaHusl W NPEUIOKEHUS 10  YJIY4YIICHWI0 KAadyecTBAa  IPENOCTAaBJIEHUS
MYHULUITAIIBHOW YCIIYTH.

5. JlocyneOHbI (BHECYACOHBIN) MOPSAT0K 00KaT0BaHUS PEIICHUN U
nercTBuil (0e31eicTBHS) opraHa, MPeA0CTABISIONEr0 MyHUITUTIATBHYIO YCIYTY,
€ro JIOJKHOCTHBIX JIUIl TM00 MYHUIIMTIATILHOTO CIY>KaIIero

5.1. 3asgBuUTENb UMEET MPABO B AOCYACOHOM (BHECY1I€OHOM) IOpsAJIKE OOPATUTHCS
Cc ano0oi Ha nelcTBusa (0e3eiCTBUE) U PEIICHHS, OCYIECTRIsIeMble (TPUHSATHIE) B



X0/J1€ MPEIOCTABICHNUS] MyHUIIUITAIbHOW YCITYTH.

XKanoba nosxHa coepxaTh:

1) HauMMeHOBaHME OpraHa, MPEAOCTABIAIONIETO0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIUIIA JINOO0 MYHHUIIMIAIBHOTO CIIYKAlllero opraHa, peI0CTaBIsSOIIEro
MYHULMOAIBHYKO  YCHYTY, MHOTO(YHKIIMOHAIEHOTO HeHTpa,  paboTHHKA
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pelieHus W JedcTBust (0e3neiCTBUE) KOTOPBIX
00XKaTyIOTCS;

2) damunuio, UMs, OTYECTBO (TIOCITIEAHEE — MPU HAJTUYHH), CBEACHHUSI O MECTE
KUTEIHCTBA 3asABUTENS — (DU3UYECKOTO JUIa JUOO HAWMEHOBAHWE, CBEICHUS
O MECTOHAXOXKJICHUM 3asBUTENS — IOPUIAMYECKOrO JIMIlA, a Takke HOMEp (HOMepa)
KOHTAaKTHOro TenedoHa, aapec (aapeca) SJICKTPOHHOM TOUTHl (MPU HATUYHMH)
Y TIOYTOBBIN ajipec, MO KOTOPBIM JIOJKEH OBITh HAITPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 00XaayeMbIX PEIICHUSX U JeHUCTBUSAX (Oe3eiicTBUM) OopraHa,
MPEAOCTABISAIONIETO  MYHUIMOAIBHYIO  YCIYry, JOJOKHOCTHOTO  JUIa  JKU0Oo
MYHULIUNAIBHOTO CIY’KAIIET0 OpraHa, MpeAOCTaBISAIOIIET0 MyHULINNIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, paO0THHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPA;

4) nmoBOHIBI, HA OCHOBAaHMUU KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHUEM
u aeiictBueM (Oe31eiCTBUEM) OpraHa, MPEJOCTABIISIONIETO MyHUIIUIIATBHYIO YCIIYTY,
JOJKHOCTHOTO JIUIIA JINO0 MYHHITUIAIBHOTO CIIYKAIllero opraHa, peI0CTaBISIONIEro
MYHULMOAIbHYKO  YCHYTY, MHOTO()YHKIIMOHATEHOTO IeHTpa,  paboTHUKA
MHOTO()YHKIIMOHAIILHOTO IIEHTPA. 3asBUTEIIEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI
(Ipu HATMYKH ), TOATBEPKIAOIINE TOBOIBI 3asIBUTENS, TUOO0 UX KOTIHH.

5.2. 3adBUTENIb MOXET OOPATUTHCS C Kalo0OMl B TOM YHUCJE MO CIEAYIOLIUM
OCHOBAHUSIM:

1) HapylIeHrEe CpoKa pEerucTpaluy 3anpoca O MpeI0CTaBICHUN MyHUIIUTAIBHOM
YCIIYTH;

2) HapylIeHHEe CPOKa MPEIOCTABICHUS MyHUIIUITAIIBHON YCITyTH;

3) TpeboBaHUe Yy  3asgBUTENs  JOKYMEHTOB WM  HH(pOpManuu  Ju0O0
OCYILLECTBIICHUE  JIEWCTBUW, NPEACTAaBICHUE WM  OCYLIECTBICHHE  KOTOPBIX
HE MPEIYCMOTPEHO HOPMATUBHBIMU NpaBOBbIMH akTaMu Poccuiickoit ®denepannu,
HOPMATUBHBIMH TPABOBBIMH aKTaMu POCTOBCKOW o00yiacTv, MYHHUIIMIAIbHBIMU
MPABOBBIMM aKTaMH JIJIS PEIOCTABIICHHS] MyHULIUITAIIBHON YCITYTH;

4) oTka3 B MpuUeMe JTOKYMEHTOB, MPEACTaBICHHE KOTOPBIX IMPETyCMOTPEHO
HOPMAaTUBHBIMU ITPaBOBbIMHU akTamu Pocculickonn ®Penepanuyi, HOPMATUBHBIMU
MPaBOBBIMU aKTaMu POCTOBCKOM 007aCTH, MyHULIMTIAIBHBIMU TPABOBBIMU aKTaMU JJIS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIYTH, Y 3asBUTEIS;

5) 0TKa3 B MPEIOCTABIICHUN MYHUIIUTIATLHON YCITYTH, €CJIM OCHOBAHUS OTKa3a HE
MPEeayCMOTPEHBI (e/iepalbHbBIMU 3aKOHAMU U MPUHSATHIMA B COOTBETCTBUU C HUMHU
VHBIMA HOpPMAaTHUBHBIMU IIpaBOBbIMU akTamu Poccuiickonn denepanuu, 3aKOHAMU
U MHBIMU ~ HOPMAaTUBHBIMM  TIPAaBOBBIMM  akTaMu  PocToBckoil  obusactw,
MYHULIUNAIbHBIMU TPABOBBIMU AKTAMH;

6) 3aTpeboBaHUE C 3asABUTENA MPHU MPEAOCTABICHUHA MYHHUIIMMAIBHON YCIyTH
IJIaThl, HE IMPELYyCMOTPEHHOW HOPMATUBHBIMM IIPaBOBBIMHM akTaMu Poccuiickon
denepaniid, HOPMATUBHBIMH  TPaBOBBIMH  akTamMu  PocToBCckOW  obnactw,
MYHULIMNAIbHBIMU TPABOBBIMU AKTAMH;



7) oTKa3 opraHa, NpeJOCTABISIONIEr0 MyHUIIMIAIbHYIO YCIYTY, JOIKHOCTHOTO
Juna  aub0  MYHMIMOAIBHOTO  CHY’Kallero  OpraHa,  IpeloCTaBJISIOLIETO
MYHUIIUNIATBHYIO YCIYry, B MCHPABICHUU ONEYATOK U OIMOOK B BBIJAHHBIX
B pe3yJIbTaTe MPEIOCTABICHUS MyHUIIUTIATLHON YCIyTH IOKYMEHTaX, JIM00 HApYIIEHUE
YCTaHOBJIEHHOT'O CpOKa TaKUX MCIIPABIICHU;

8) HapyllleHUE CpOoKa WM MOpsAAKa BbIJAYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEeAOCTaBICHUS MYHUIUTIAIbHON YCIYTH;

9) IpUOCTAaHOBIICHHE  MPEAOCTABICHUS  MYHHUIMOAIBHONW  yCIYTd, €Cliu
OCHOBaHHUS MPHOCTAHOBIICHUS HE TMPEIYCMOTPEHbI (eaepaibHbIMU  3aKOHAMHU
U IPUHATBIMA B COOTBETCTBUU C HUMHM MHBIMM HOPMATHBHBIMU MPABOBBIMH AKTAMHU
Poccuiickoit denepannu, 3aKkoHaMH U MHBIMU HOPMATHUBHBIMU TPABOBBIMU aKTaAMHU
PocroBckoit o61acT, MyHUIIMTIATLHBIMU MTPABOBBIMH aKTaMU;

10) uHbIe OCHOBaHUS, TPEAYCMOTPEHHbIE ACHCTBYIOUIUM 3aKOHOAATEIbCTBOM.

5.3. 3agBuUTeENb BOpaBe MOJYYUTh MH(POpPMALMIO U JTOKYMEHTBI, HEOOXOAUMBIE
JUTsl 0OOCHOBAHUS M PACCMOTPEHHUS 5KaJI00BbI.

5.4. OcHoBaHMeM I Haudajia MpOLEayphl J0CyAcOHOro (BHECYIeOHOTO)
00XaJOBaHUsS SBIAETCS TIOCTYIUICHME OT 3asBUTENS JKaloObl Ha JIEUCTBUS
(Oe3neficTBUE) U pellIEHUs, OCYIECTBIseMble (MPUHATHIE) B XOJE MPEAOCTaBICHUS
MyHULMOANbHON ycimyru OtaenoM, HayainbHUKoM OTtaena, crnenuanuctom Otnena,
MAY «M®I] Taranporay, pabotaukom MAY «M®I] Taranpora.

5.5.Kamoba momaercs B THUChMEHHOW ¢GopMe Ha OyMa)KHOM HOCHUTEINE,
B asiekTpoHHON ¢dopme B Otaen, MAY «M®I] Taranpora» uiu AAMHUHUCTPALHIO
ropoxaa Taranpora.

Kanobst Ha pemeHuss u aeiictBus (Oe3xeiictBue) crnenuanucra OTtaena
NOJAI0TC HadadbHUKY OTAena WM 3aMEeCTUTENIO IiaBbl AJIMUHHUCTpALMU TOpoJa
Taranpora o BonpocaM apXuTEeKTypbl U CTPOUTENIbCTBA.

KanoOwl Ha pemienust u necTBusa (6e3neiictBue) Otnena, HadanbHuka OTAena
MOAAIOTCS 3aMECTUTEINIO TJIaBbl AJIMUHUCTpAUUU ropoja TaraHpora 1o apXuTekType u
CTPOUTEIILCTBY.

XKanoObr Ha pemenuss u nevictBus (OesznmerictBusi) pabotHuka MAY MO®I]
[0 OCHOBAHUSAM, NPEIyCMOTPEHHBIM NoAnMyHKTamu 1, 3, 4, 6, 8 myHkra 5.2 paznena 5
AJIMUHUCTPATUBHOTO pErjaMeHTa, MojarTcs qupekropy MAY MOII.

XKanoObr Ha pemenus u nevictBus (O0esnerictBue) MAY «MO®IL] Taranporay
110 OCHOBAHUAM, MPEyCMOTPEHHBIM noanyHkTamu 1, 3, 4, 6, 8 mynkra 5.2 pa3nena 5
AJMUHHUCTPAaTUBHOI'O PETJIaMEHTa, MOJAIOTCS 3aMECTUTENIO IIaBbl AJIMHUHHCTpPALUU
ropoaa Taranpora, kypupyromemy aeareabHocTb MAY MOILI, unn 10mKHOCTHOMY
JUIY, YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM MTPAaBOBBIM akTOM PocTOBCKOI 00nacTH.

5.6. Kanoba na pemenuss u aeiictBust (Oe3aeiictBus) OTAena, HadalbHHUKA
Otnena, cnenuanucta OTaena MokeT ObITh HalpaBieHa no noure, yepe3 MAY MOI],
C ucnonb3zoBaHueM cetu «HTepHeT», oduIMaTbHOrO mnopTana AJIMUHUCTpaILUU
ropoga Taraupora, EIII'Y, nu0Go pervoHaJbHOTO IMOpTajga TOCYJApCTBEHHBIX H
MYHULUIAIbHBIX YCIHYT, a TaKXKe MOXKET OBITh PUHSTA
IIPU JIMYHOM HPHEME 3asIBUTEIIA.

XKanoba nHa pemenus u neiicteus (0e3nericteus) MAY ML, pabotauka MAY
MOI] moxxeT OBITH HampaBieHa MO TOYTE, C HCIOJb30BaHUEM ceTH «HHTepHeT»,



opunpanbHoro cara MAY MOIl, EIII'Y, mubo peruoHaapHOro TmopTala
MYHULIMTAIBHBIX YCIYT, a TAK)KE MOXKET OBITh IPUHSATA PU JIMYHOM MPUEME 3asIBUTEIIS.

Kanoba na pemenus u naeiictBus (6esneiictBus) MAY «MO®IL] Taranporay,
pabotHuka MAY «M®I] Taranpora» Moxker OBITb HampaBjieHa IO MOYTe,
c ucnoib3oBaHueM cetu «MuTepHeT», opunnansuoro caiira MAY «M®1] Taranporay,
EII'Y nmu6o pernoHanbHOrO MopTaia MyHHUIIMIAIBHBIX YCIIYT, a TAKXKE MOXKET ObITh
MIPUHSATA [IPU JIAYHOM IIPUEME 3asIBUTEIS.

5.7. Kanoba, moctynusiias B AqMuHucTparuio ropojaa Taranpora, Otnen win
MAY «M®I] Taranpora», paccmaTpuBaercs B TeueHue 15 pabouux aHen co THS ee
perucrtpanuu, a B ciiydae o0xkanoBanus otkaza Otaena uiu MAY «M®I] Taranpora»
B MpUEME JIOKYMEHTOB Y 3asiBUTENSl JUOO B MCIPABICHUU JOMYLIEHHBIX ONEYaTOK U
OLIMOOK, WU B Ciydyae OO0XKaJIOBAaHMS HAPYIIEHUS YCTAHOBJIEHHOI'O CpPOKa TaKUX
UCIIpaBJIeHUI — B TeUeHUe 5 paboyux JIHEW CO IHS €€ PEruCTpaltu.

5.8. Ilo pe3ynbpTaTaM paccMOTPEHHS Kaja00bl IPUHUMAETCS OJTHO U3 CIEAYIOIINX

pELIEHUIM:
*anoba yAOBIETBOPSETCS, B TOM YHCIe B (pOpME OTMEHBI IPUHSATOTO PEIICHHUS,
VCIIPABIICHUS JTOMYIIEHHBIX ONe4aToOK U OIINOO0K B BBIJJAHHBIX

B peE3yibTaTe NPEAOCTABICHUS MYHULMNAIBHON YCIYyrd JOKYMEHTaX, BO3Bpara
3aSBUTENII0  JICHE)KHBIX  CPEJCTB, B3UMaHHE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMU ITpaBOBbIMHU akTamu Pocculickonn ®Penepanuyu, HOPMATUBHBIMU
MIPaBOBBIMH aKTaMu POCTOBCKO# 007aCTH, MYHHUIIMITAIbHBIMU TTPABOBBIMH aKTaAMU;

B yIOBJIETBOPCHUH JKaJIOOBI OTKA3BIBACTCS.

5.9.He nmo3mHee JOHA, CHEAYIOLIETO 3a JHEM IPUHATUSA  PEIICHUS
00 yZ0oBlI€TBOpEHUN MO0 00 OTKa3e B YJOBJICTBOPEHUU JKAJIOOBI, 3asIBUTEIIO
B MUChbMEHHOU (opMe U (IO SKEJIAHUIO 3asBUTENS) B DJIEKTPOHHOU (opme
HaIpaBJISICTCSI MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHMUS KAIOOBI.

B cinyuae mnpuszHaHusg >KanmoObl, MOJyIeKalleil YJIOBJICTBOPEHUIO B OTBETE,
3asiBUTENIO JaeTcsi uHbopMmalus o JAEUCTBUSX, ocyliecTBisembix Otaenom, MAY
«M®IL] Taranpora» B LEISIX HE3AMEIUTENBHOTO YCTPAHCHHS BBISBICHHBIX
HapylIIeHUH NpHU OKa3aHUM MYHULUNAIBHOW YCIYTH, a TAKXKE MPUHOCITCS U3BUHEHUS
3a JJOCTABJICHHBIE HEYI00CTBA M YKa3bIBACTCS MHGOPMAIIHS O JATbHEUIIINX IeUCTBHSIX,
KOTOpbIE HEOOXOJIMMO COBEPIIUTH 3aSBUTEIIO B IEJISIX MOJIYYCHUS MYHHIIUTAIBHON
YCIYTH.

B cnydae mpusHaHus kanoObl, HE MOJJIEKAIIEH YIOBIETBOPEHUIO B OTBETE,
3aSBUTEIII0 JIAIOTCA apryMEHTUPOBAHHBIC PA3bACHEHUS O MPUUYUHAX MPUHATOTO
pelieHus, a Takxe nHopMalus o MopsIKe 00KaTOBaHUS TPUHSATOIO PEIICHUS.

5.10. B ciyuae ycTaHOBIEHHUS B XOJ€ WM IO pe3yJbTaTaM pPacCMOTPEHUS
Kao0bl MIPU3HAKOB cocTaBa aIMUHUCTPATUBHOTO MpaBOHAPYIICHUS
WJIU TIPECTYIUICHUST JIOJDKHOCTHOE JIMII0, PAOOTHUK, HaJleJIEHHbIE TMOJHOMOYHUSIMHU
M0 PACCMOTPEHUIO KajloO, B COOTBETCTBMM C 4dacThio 1 crartbu 11.2 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opra"uzamuu MpeAoCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIUIAJIBHBIX YCIyD» HE3aMEMJIUTEIIBHO HANpaBisSIOT
MMEIOIIMECA MaTEPHAIIbl B OPTaHbl POKYPATYPBHI.

5.11. IlpuHsiTOE B COOTBETCTBUU C IMMYHKTOM 5.8 paznena 5 AIMUHHCTPATUBHOIO
perjiaMeHTa PEeIIeHHe MOXKET ObITh 005KaJIOBaHO B CYJICOHOM TOPSIIKE.



HavansHuk obiiero otaena
AnmuHUCTpauuu ropoja Taranpora 0O.C. Kapenko



[Tpunoxenue Ne 1
K aIMUHACTPATUBHOMY PETJIAMECHTY
MPEIOCTaBICHUS MyHUIIUTIATBHON YCIyTH
«IIpenocrapnenue nnpopmamnmum oo
OUYEPETHOCTHU MPETOCTABICHUS
KWJIBIX TIOMEIIEHNN Ha YCIOBUAX COIIMATIBHOTO
HaliMa»

BJIOK-CXEMA
MPEI0CTABIECHUS MyHULIUIIAIBbHON YCIyTrn
«IIpenocraBnenrie HHPopMaLUU 00 OYEPETHOCTH NPEIOCTABICHUS
YKUJIBIX TTOMEILEHUN Ha YCIIOBUAX COLIMAIIBHOIO HaMa»

[IprieM TOKYMEHTOB U pETUCTPALIUsl 3asIBJICHUS
YCIYTH

l

PaccmoTrpenue 3asBiieHUs U TOKYMEHTOB U IIPUH
(0TKa3e B Ipe0CTaBICHUN) MyHH

BBII[&‘I& IrOTOBOI'O IMMCHMCH

Hauansauk oO1iero otaena
AnvunucTpanuu ropoja Taranpora O.C. Kapenko
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